Elementary Future Year Scheduling guide

Elementary Scheduling Steps — Future Scheduling

This document is for anyone who needs to schedule elementary student or schedule groups of
students for the next school year. It covers the quickest and most efficient way to schedule
elementary students into multiple classes using a scheduling utility.

Overview: There are three steps for scheduling elementary student using this process.
1. Updating the Course Master WS\OF\FS\RE
2. Creating the scheduling templates and scheduling the students WS\OF\FS\SS\PS\UT
3. Printing Class Rosters

1) Review the Course Master [ WS/OF/FS/RE]

To review the course master run the Teacher Schedules Report [WS/OF/FS/RE]

[M Reports - Entity 156 - WS\OF\FS\RE - 9039 - 05.16.02.00.08 - Google Chrome

B https://skytrain.sccresa.org/scripts/wsisa.dll/WService=wsP

. Howard D Crull Elementary (156) =
SKYWARD

Home |+ | Students | Families | Staff | SS;IEIVE:EQS | SE?\I’?SE m
4l - Reports i

E-£3 Scheduling Reports - RE

-{] Class Mailing Labels Report - CM

-{ ] Class Roster Report - CR

-{] CoursefClass Count Report - CC

| Pre-Requisite Verification Report - PR
~{] Student Schedules - 55

-{] Schedule Cards Report - SC

-] Teacher Schadules Report - TS _

| recommend printing of the Teacher Schedule Report and note the changes on the paper copy. The
report prints in a grid format that is very helpful when checking teacher, classes, sections, etc. With the
changes noted on the report you can work on the updates\changes when time permits. See a sample of
the report on the following page.
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lteatn3d.p 13=2 Gardens Elementary 06/05/14 Page:1
05.14.02.00.00 Teacher Class Schedule By Teacher 12:16 PM
INSTRUCTOR: Eimberly Behn
I Period 1 I Period 2 Period 3 Feriod 4 Feriod 3 Feriod &
I I I I I |
|ELCHHZ/D3 YR  |ELELAZ/SD3 YR |ELXAZ /03 YR |ELMAZ/03 YR |ELSCZ/03 YR |ELSE2/D3 ¥R
| MTWERE o I|MTWERE o |MTWRE o |MTWRE L] |MTHRE L] | MTHRE /]
1133 1133 1133 1133 1133 1133
|Citizenship/Wor IEnglish Languag |Expressive Acad |Mathematics - G |Science - Grade | Zacial Studies
IMSTRUCTOR: Jennifer L. DeGlopper
I Period 1 I Period 2 Period 3 Period 4 Period 5 Period &
I I I I I | |
| ELCW/D2 YR |ELELAE /D2 YR | |ELMAE Q2 YR |ELSCE /02 YR | ELSSE /D2 YR |
| MTWERE o | MTWERE o | | MTWEE L] | MTHERE L] | MTHEE L] |
1133 1133 | 1133 1133 | 133 |
|CitizenshipfHor |English Languag | |Mathematics - K |Science - KDG | Social Studies |
INSTROCTOR: Joseph Dehenan
lteatn3d.p 13-2 Gardens Elementary 06/05/14 Page:1
05.14.02.00.00 Teacher Class Schedule By Teacher 12:16 PH
INSTRUCTOR: KMM M
1 Period 1 | Perigd 2 1 Period 3 Periogd 4 Period 5 ] Period & 1

| ELCWHZ/ 03 ¥R |ELELA2/03 ¥R |ELXAZ/03 ¥R |ELMAZ FD3 TR |ELSC2//03 YR |ELSS2/03 YR |
| MTHRF [t} |MTWRF o I MTWRE o IMTWRE o IMTWREF o | MTWERE o 1
1133 1133 1133 1133 1133 1133 1

1

ICitizenship/Wor |IEnglish Languag |Expressive hcad IMathematics - G IScience - Grade I5ocial Studies

INSTRUCTOR:

Jennifer L. DeGloppe

I1ELTW/D2 ¥R IELELRKSD2 ¥R | IELSCE/O2 YR |ELSSE/D2 YR 1
| MTHRF o | MTWRF i} 1 | MTWRE [i] | HTWRE Li] 1
1133 1133 I 1133 1133 1
ICitizenship/Wor |English Languag I |Science - KDG I50cial Studiea 1

%Lm

INSTRUCTOR: Joseph Dehenau
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2) Update the course master [wWS/OF/FS/BC/CM/CM]
a) Add new courses, sections, and meet times for new courses
b) Remove courses, sections, and meet times for classes no longer offered
c) Update a courses/section meet times with replacement teachers

To add a course to the course master go to Office, Future Scheduling, Build Course Master, Course
Master, Course Master [WS/OF/FS/BC/CM/CM] Click on the Add Course button.

—_—

& https //skywardmvl.sccresa.org/scripts/wsisa.dll/WService=wsMVL/sschdbrws042.w

=)

irginia Ramsey  Account Preferences Exit

Gardens Elementary (133) (=
SKYWARD

- Student Food - . Educator Advanced Federal/State Custom
Home |~ Students | Families | Staff Semvices SenriceAdmlmStramn Access Plus | Features Repaorting Reports Q

- f}Favurﬂes' qjNew Window IEIM}; Print Queue

4 Course Master] Next Year dates

Views:l Course Details v | Fitters: | *B11 Courses v | Y (i & Switch
School Year
Act
C Subj |Crs Dept |R Schd Schd Nbr Seats| Has | Has
Course a Shaort Description Curriculum Len cd Typ cd E Cat Type Prior Regs r;tét Availl Atd Grd
Add
DEEE T —---n-mm-m--
|
» ELCWH1 Citizenship/Wor ELCWH1 105 Yes Yes -
» ELCWH2 Citizenship/Wor ELCVWHZ A YR EL M R R N 0 3 105 Yes | Yes
P ELCWH3 Citizenship/Wor ELCVWH3 A YR EL M R R N 0 3 105| Yes | Yes
https://skywardmvl.sccresa.org/scripts/wsisa.dll/WService=wsMVL/sschdedit00L.w?isPopup=true FI” In the CUrrlCUIUm
Add Course @ 7 = 2 - key, course key both
Entity: 1133 Gardens Elementary School Year: 2014-15 | * Curriculum: || v/ | d . .
— escriptions and the
*Course Key:[ | * Short Description: * Long Description: | | Save and p
Add Section -
General Properties Back = general propertles
Course Length Set: v Subject: | i=l | * Grade Ranges: - area, CIICk on Save
Grade Set: [YEAR Type: | Fees:
Course Status:| Active v Department: | Academic Hours: 1.000 and Add Section
: ] Eamed Credits: 1.000
CHE Code: | & “ﬂ Core Academic Subject button
Schedule Type: \ Report Card: | = ‘El Grade Course
Scheduling Pnnrtv'[‘ﬂ - Lowest Briority ;_| Lock G : - ﬂ ae0 Attandonce
T ¥ QCk broup: b (") Repeatable For Credit
Grading System: age ol Current Requests: 0/ [ Locked to Scheduler
Grading Type:| Gzaded hll Maximum Seats Available: 0/ ¥ alow Teacher Conferences
Estimated Nbr of Sections:
Transcript GLD:I:| Include Tran GLO in GPA Actual Nbr of Sections: il
WebsteAddress:[ |
Webste Disply:[ ]
Normal *GPASet1:|1 |+ |UNWEIGHTED | GPA Credits 1:[ 1.000]
Control Sets Possible: |YR
Qualifications Add a Qualification
Position Subject
Description Position Description Subject
No Qualifications Selected
Course Group(s) Add Course Group
Code Description
Mo Course Group Selected
|
= Section Defaults
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Add a section number, and then fill in the General Properties fields, lastly fill in the Michigan State
Specific fields. Click on Save and Add Meet button.

https://skywardmvl.sccresa.org/scripts/wsisa.dll /W Service=wsMVL/sschdedit009.w?isPopup=true

Add Section Al R
Entity: 133 Gardens Elementary School Year: 2015 Ci y Earth Scence
Statugg Nurnber of Requests: 0 = Section: |
—

General Properties ?
us:| Active v

* Class Control Set: | YR
* Calendar:[133

Minimum Students: 0] Attendance Method:|Sheeta 7|
Optimum Students:[_ 0

Maximum Students:[_ 0

= n

Assign Seats

|7 135 Rows:| 000 Columns:

Grading Methad:! Sheets b

Bell Schedule: =]
PARCC Assessment: |

PARCC Submission:

]

Y]

(1 Use Class Meeting Time Override
Default Building: | 133

] Biingual
\= |Gardens Elem

00

Room Type{s) Add Room Type

Priority Description

——
‘ Michigan State Specific ’

Asterisk () denotes a required fisld

Save
Save and |
‘ Add Meet |

Il & https://skywardmvl.sccresa.org/scripts/wsisa.dll/WService=wsMVL/sschdedit003.w?isPopup=true

Add Class Meet R Xai- K
Course | Save I
Entity: 133 Gardens Elementary | Back |

Class: C49/01
Control Set: YR

Earth Science
Class Status: |Active

Start and Stop Terms

* Display Term Start: [ 0d] * Stop: * Scheduling Term Start:[ 01]* Stop:

Meet Pattern

MTWREFS

Display: ¥ (¥ ¥ [ ¥ [

* Display Period: [ 00]

* scheduling Perind: [ili] scheduling: ¥ | 7]
* Attendance Period: [ 00] Aftendance: I WO

Lunch Code
'® None W Group A ) GroupB ) Group C " Group D ' Group E "2 Group F
Building: |133 |= [5ardens Elem
Room: | || | Type:
Teacher: | hd| | ) Do not send teacher to TSOL

] Display This Class Meet On Student Schedules
Allowr Access to EA+
Allow Access to Gradebook

Teacher Type 2]

* Primary Alternate

Class Meeting Time Override

Start Time: 12:00 AM Stop Time: [12:00 AM
Class Meet Type
'® Instructional ' Lunch ‘) Recess ‘) Study Hall ') Other

Some Districts like to have
consistency regarding
course and display period.

For example, In Port Huron
they request that the
following set up be
followed:

Period

01: Life Skills

02: Art

03: PE (a)

04: Music

05: PE (b)

06: Tech

07: ELA

08: Math

09: Science

10: Social Studies

-

Check with your district or review the course master to see if there is a period/course correlation.
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® Fill out the Term and scheduling term Start and Stop fields (example a semester long class
would be 1-2 for semester 1, 3-4 for semester 2, 1-4 all year class)

® Select the display period, scheduling period, attendance period

® Add a room number and Teacher of record. If a course has two teachers add another meet time
and set the Teacher as alternate.

® (lick on Save.

b) To remove a course to the course master go to Office, Future Scheduling, Build Course Master,
Course Master, Course Master [WS/OF/FS/BC/CM/CM]

Working backward first delete all meets, then delete the sections and finally delete the course. Select
desired course, expand menu, expand Section Details, expand on the Meet then click on the delete
option on the desired meet and then the section.

https://skywardmvl.sccresa.org/scripts/wsisa.dll/WService=wsMVL/sschdbrws042.w
| Gardens Elementarv (133) = “irginia Rameey  Account Preferences Exit ?
SKYWARD
o Student = Food - : Educator Advanced Federal/State Custom
Home |~ ULl Families | Staf Senvices | Semvice At e Access Plus |~ Features Reporting Reports Q
‘ H Course Master (2014-15) ﬁ A @ - {}Favur'ﬂes' “1‘_‘| New Window lﬁl My Print Queue
View5:|<'_'nurse Details '| Filter5:| *111 Courses v hid @ & Switch
School Year
. Act T
. . c Subj Crs Dept |R Schd | Schd Nbr Seats | Has | Has
Course . Short Description Curriculum s Len cd Typ cd E Cat Type Bioe Reas Nt; Avall Atd Grd |

Earth Science - Course
Expand All Colapse All Modify Detais (dispiaying 7 of 7)  View Printable Details | Cuidﬂ |
urse
» Course Details Edit Course History Build Course Timetable En
w Section Details Add SelYfion View All Sections Course
Control Minimum Optimum Maximum | Clone |
Section  Status Set Calendar  Bell Student: Student: Student: Teacher Course
b Ed oster History Add Meet 01 A - Active YR -YEAR 133-133 1 1 20 Leanne Armstea
Section® 01 1 Shown Build Course
Timetable |
» Pre-Requisite Details Add Pre-Reguisite L
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Once the sections have been removed you can click on the Delete Course button.

Account ‘ Preferences | Exit | '?

Gardens Elementary (133) (=)  Virginia Ramsey
SKYWARD

Hume_._i_v|'Studems | Eanied | S‘B"fl Educator Advanced | Federal/State | Custom |Cl

Student| Food
: Reporting  Reports

9jieH| Administration |

Senices | Senice Access Plus | Features
e | H |~ Course Master (2014-15) % | [ B @k sravortes¥ ] New Window 5 My Print Queue |
Views: | Course Details '| Filters:l*All Courses '| Y [ & Switch
— - — — = - - ———— | School Year
T T T T T T T T T T T T T T T T ] | —
| _— | - I s Subj (Crs |Dept |R | Schd | Schd| Nbr | Seats| Has | Has |
Course & EShurtDescrlptmn ;Currlcu\um = |Len |ca ITvp lcd | | at | Regs | Nbrl Avail| ata |G|

:Type | Priar | Set

I— @@
£49 E (&2 s S .
Expand Al Colapse Al Modify Details (displaying 7 of 7)  View Printable Details

This course does not have any sections. ]

Course

PP - gy it A e e T\ AP

Build Cou rsé

c) To update a course to the course master go to Office, Future Scheduling, Build Course Master,
Course Master, Course Master [WS/OF/FS/BC/CM/CM]

Highlight the course you need to update, click on the expand arrow.
Click on Edit Course to update information on the course
Click on Section Detail, Edit to update information on the section
Click on Add Meet to update information on the meeting period, teacher, etc.

e 1 i
https://skywardmvl.sccresa.org/scripts/wsisa.dll/WService=wsMVL/sschdbrws042.w

(| C‘rardens Elementary (133) (=] \irginia Ramsey  Account | Preferences | Exit | ?

SKYWARD

- Student | Food - : Educatar Advanced Federal/State = Custom
Flene |v| Sty | Felulles | Staff| Semvices | Semice Adwidse ‘ Access Plus | Features | Reporting | Reports |O‘

< H | Course Master (2014-15) 7 |2 B @ 7 Favorites¥ ] New Window 8= My Print Queus |
Views: | Course Details v ‘ Filcers: | *Rll Courses v | hig m & Switch
School Year
. At
_— . C Subj | Crs Dept |R Schd | Schd Nbr Seats| Has | Has
COUrse a Short Description Ccurriculum s L g [Ty lca E Cat |0 | Prior| Regs Nor|  Ticil atd | Grd
Sct Add |
Citizenship/Wor ) —
Expand Al Collapse Al Modify Details (displaying 7 of 7)  View Printable Details Edit |
Course
P Course Details Edit Course History Build Course Timetable S
N ) | Course |
w Section Details Add Section View All Sections ey
Control Minimum Optimum Maximum Clone |
Status Set Calendar  Bell Teacher G
\clete Roster Histoj A - Active YR -YEAR 133-133 il 25 35 Jill Russell
Qelete Roster Histd A - Active YR -YEAR 133-133 1 25 35 Jennifer Lynn De Build Course |
felete Roster Histor A-Active YR-YEAR  133-133 1 29 35  Tiffany Dietzel Timetable

Sections 1-3 of 3 Shown

b Pre-Requisite Details Add Pre-Reguisite
» Co-Requisite Details Add Co-Requisite Remove All Co-Reguisites
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3) Scheduling Students [WS\OF\FS\SS\PS\UT]

NOTE: All steps should be done in next school year.

There are several was to schedule elementary students.
e Entry by Student, one student and one course at a time. [WS/OF/FS/SS/BS/BS]
e Entry by Class, select class, select student to be scheduled in course.[WS/OF/FS/SS/BC]
e Scheduling Groups, create scheduling groups which contains multiple courses, then assign
the students to that scheduling group [WS/OF/FS/BC/PS/CO/SG]
e Utility - Mass Add/Change/Delete Student Requests [WS/OF/FS/SS/PS/UT/MC]

This process is the most fast and efficient scheduling method is to use the Mass Add/Change/Delete
Student Requests utility.

Go to Office, Future Scheduling, Student Schedule, Product Setup, Utilities [WS/OF/FS/SS/PS/UT]

Select Mass Add/change/Delete Student Requests

https://skytrain.sccresa.org/scripts/wsisa.dll/WServid

—

.
SKYWARD

Elementary (156) (=
- Student Food
Home |v| Students ‘ Families ‘ Staff | Connrcs | Chme I

«§ - Utilities %

E-£3 Utilities - UT

{1 Unschadule Studsnt Classes - US
-] View Historical Unschedule - VH
-{] Purge Historical Unschedule Runs - PH

~{] Mass Add\Change\Delete Student Reguests - MC —
~{] Purge Schaduls Generation Data - PS

{1 Study Hall Schaduler - SH

-{] Mass Add Students to Course/Class - MA

-{ ] Mass Assign Student Scheduling Status - MS

-{ ] Mass Assign Variable Eamed Cradits - VE

~{ ] Mass Delete Dropped Scheduling Records - DS
-{] Mass Change Transaction Records - TR

~{ | Mass Delete Orphaned Student Class Records - DO
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Click on Add to create a template

https://skytrain.sccresa.org/scripts/wsisa.dll/WService=wsPorTrain/grprtbrws001.w?BrwsTitle=Mass%2(

Mass AddChangeDelete Student Requests A @0 o 7

¥ Display My Templates ) Display Shared Templates ! Display Skyward Templates
Mass AddChangeDelete Student Requests Templates ) & Process

There are no recards fo aisplay: check your filter ssttings.

NOTE: Cloning or updated a template from the previous year will not work. You must create new
templates each school year.

Give the template a Description/name (example 19-20 Teacher LN), select the appropriate school year,
in the Process By section select Multiple Student, and click on Multiple Students button.

https://skytrain.sccresa.org/scripts/wsisa.dll/WService=wsPorTrain/smusredit001.w?isPopup=true

Mass Add/Change/Delete Student Requests e R |
Mass Add/Change/Delete Student Request Processing Options __ Save |
This process will mass add, change, or delete student course requests and/or scheduled class sections. A list of the SPE;:;":
selected student or students within range will be displayed prior to processing.

| Back |

Template Settings

* Template Descnptio* |
~ I 'Share with other users in entity 156

SR school vear: SN v |

Process By

® Individua*' Multiple Students '."Range 2 Course. | Individual

Click on the Quick Filter icon and select the desired group of students (for example if | want to schedule
for my first grade | would filter on grade 01 to 01 and status A)

Elementary Future Year Scheduling — 5/2019-vr Page 8 of 13
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sf/f Students - Entity 144 - WS\OR\CS\SS\PS\UT\MC - 9926 - 05.19.10.00.12 - Google Chrome

& skywardmem.sccresa.org/scripts/wsisa.dll/WService=wsMEM/sarptbrws006.w

| Students

Views: IGeneral v I Filters: I Skyward Default Quick Filter ¥ |

Ghesa

Student Key a Last Name First Middle Grd Yf| Sts* \Schi Guardian Telephon
! I I [l I | EEEEE I I ||| =
222z | i [ i 99999 (A fzzz | ||
Rese
) Apply Fiter |} [ HideFilter |

(586) 26
(810) 53
(810) 75
fRRAY RC

(
(

(

Now only my active first grade students are showing. Working from the class list given to you, select the

students for the desired teacher by placing a checkmark in the check box by their name.

e ey

B

https://skytrain.sccresa.org/scripts/wsisa.dll/WService=wsPorTrain/sarptbrws006.w

Students

Views:

§ = |BADGEAID@GR

OO0 oo

|General v | F|Iters:| Skyward Default Quick Filter ¥ |

Student Key & Last Mame First Middle

BALDRSY '@a8a
BELKIMARGES
BELLISAMB@8
BENETZACSG8
BOOMSCHLeaa
BOUGHTRE222
BURKEHAR@28
BURNSDER@@®

CRUCIELL2@8 E

In Process Type area select Add Course/Class radio button the click on Scheduled Class

Process Type

*ﬁdd Course/Class ' Change CoursefClass !

Course
Regquest

Clear |

‘*ﬁch eduled
Class

Clear

Elementary Future Year Scheduling — 5/2019-vr

Gnd | Grade*

156

M= T =T = M=

Sts*

Grd YT

01

01 2028 A
01 2028 A
01 2028 A
01 2028 A
01 2028 A
01 2028 A
01 2028 A
01 2028 A
01 2028 A

Schi

156
156
156
156
156
156
156
156

Guardian

L

A @O S 2

Y@ ® @ (e

Telephof

(810)
(810) ¢
(810) :

Page 9 of 13
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From the Scheduled Class view, select the desired courses for this group of students, both core and

itinerant classes. Place checkmark in the courses and click on the Select button when done.

D Select Classes - Entity 133 - WS\OE\CS\SS\PS\UT\MC - 9926 - 05.14.02.00.07-10.2 - Google Chrome -— E@g
https://skywardmvl.sccresa.org/scripts/wsisa.dll/WService=wsMVL/smclsbrws00L.w
Select Classes A @ T
Views: ._ General ¥ | Fiters: '_ *Skyward Default ¥ | 9 YT [ EH &y
ect |Course Description Sec & |Teacher Pd Days Terms
] ELCW Citizenship/Wor 01 Jill Russell 01 MTWRF YR (01-04) =
73] ELCWH1 Citizenship/Wor 01 Tracy Mosurak 01 MTWRF YR (01-04) Select Al
] ELCWH2 Citizenship/Wor 0 Vicki Holth 01 MTWRF YR (01-04) Unselect Al
ELCWH3 Citizenship/Wor 01 Lisa Robinson 01 MTWRF YR (01-04) ~
ELCWH4 Citizenship/Wor 01 Jill Lewwand owski 01 MTWRF YR (01-04)
ELCWHS Citizenship/Wor 01 Eileen Srnith 01 MTWRF YR (01-04)
ELELZ1 English Languag 01 Tracy Mosurak 02 MTWRF YR (01-04)
ELELR2 English Languag 01 Vicki Holth lip] MTWRF YR (01-04)
ELELA3 English Languag 01 Lisa Robinson a2 MTWRF YR (01-04)
ELELR4 English Languag 01 Jill Lewand owski 0z MTWRF YR (01-04)
ELELRS English Languag 01 Eileen Smith 02 MTWRF YR (01-04)
ELELRK English Languag 01 Jill Russell 02 MTWRF YR (01-04)
ELMR1 Mathematics - G 01 Tracy Mosurak 04 MTWRF YR (01-04)
ELMR2 Mathematics - G 0 Vicki Holth 04 MTWRF YR (01-04)
ELMAR3 Mathematics - G o0 Lisa Robinson 04 MTWRF YR (01-04)
ELMRE4 Mathermatics - G 01 Jill Lewandowski 04 MTWRF YR (01-04)
ELMRS Mathematics - G 01 Eileen Smith 04 MTWRF YR (01-04)
ELMRE Mathermatics - K 01 Jill Russell 04 MTWRF YR (01-04)
ELSC1 Science - Grade 01 Tracy Mosurak 0s MTWRF YR (01-04)
ELSC2 Science - Grade 01 Vicki Holth 05  MTWRF YR (01-04) _
. - - . - o (R P ey
¥ | 141 records displayed Course: | |[~Bc

You will see the list of classes that you selected to be scheduled to the students in this template

Process Type

® Add Coursef/Class "' Change Course/Chss ' Delete Course/Class Mass Delete All Requests

Courze
Reguest

Clear

Scheduled ELCWH1/01, ELELAL1/01, ELMAL/O1, ELSC1/01, ELSS1/01, ELXAL1/01
Class

Clear

B A

Click on the Save and Process button
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When the process is complete, preview the processed data

" Mass Add/Change/Delete Student Requests - Entity 133 - WS\OR\CS\SS\PS\UT\MC - 9926 - 05.14.02... e (= S|

B https://skywardmvl.sccresa.org/scripts/wsisa.dll/WService=wsMVL/qcompedit001.w?isPopu

BN R~ B

Template Description: |ELE Scheduling Mass Entry Back

Processing Messages

Preview process has completed and has found records to process.
Select the 'Preview Data to Process' button to continue.

Process Options

Preview Data to Process *

If the student list looks correct then click on Run the Update button. At this point you can only remove
students to be processed. To Add students you need to go back Multiple students and add missing
student(s).

Process Options

Preview Data to Process

* Run the Update
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Don’t be alarmed by this message, we can undo the process if necessary, click OK to continue

The page at https://skywardmvl.sccresa.org says:

By clicking QK the update process will ke run, making
permanent changes that cannet be undone!

The update process will be run on the print queue and the
status can be viewed there,

Areyou sure you want to run the update?

OK Cancel

After the process is complete review the report

lssmsr02.p 10=2 Gardens Elementary 0e/05/14 Page:1
05.14.02.00.00 Mass Add Student Requests for 2014-15 3:44 PM

Effective Date: 09/02/2014
Process Type: Add Course/Class

Course/Class List: ELCWH1/0L , ELELAL/0l , ELMA1/01 , ELSC1/01
ELS51/01 , ELXAl/01
Exclusions:
Course/Class
Student Mame Other Id Grade Grad Year ___ Added Status
Aspensocn, Aiden 20006195 o1 2026 & Create Svccessful, Create Successful, Create Successful,
Badgerow, Dennis L. 2DODEET2 o1 2026 & Create Svccessful, Create Successful; Create Successful,
Bailey; Sophie 2DODE3TE o1 2026 & Create Svccessful, Create Successful; Create Successful,

Total Number of Students Processed: 3
Total Humber of Student Class Records Updated: 18

Repeat this process for each of your teachers/grades/groups.

4) Run Class Rosters [WS\OF\FS\RP]

To print Class Rosters go to Office, Future Scheduling, Reports

. = Future Scheduling - F$ Satup
[ = B Terms: 01 to 03 ™
Reports - RE LN
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Select Class Roster Report

https://skytrain.sccresa.org/scripts/wsisa.dll/WService =wsH

Howard D Crull Elementary (156) (=
SKYWARD"

i Student Food
Home |v| Students | Families | Staff | Services | Service m
<l |- Reports ¢

EIEI Scheduling Reports - RE
{1 Class Mailing Labels Report &M
[ Class Roster Repart - CR

{1 Course/Class Count Report

Create a template by selecting the desired fields for the report.

Edit Class Roster Report Template

Template Settings

= Template Description: [ |

[ Share this template with other users in entity 133
[ print Greenbar

Print Options

Class Selection

School Year:| 2014-15 ¥
'® By Range ' By Individual Class(es)

Terms To Print:!All:All Year Schedule Terma=01-04 A

| Class Sort |

Roster Options

Class Ranges

Low High
CoursefChass:[ | [ | zZzZ ]
Teacher: [ ] | @ Al Day Patterns
Class Building: [ ] wriz |
Course Grade:
Course Length: I:l El
supec:[ | ez ]
Department: I:l El
Course Type:[ | ]
Class Period:

Cross-Entity Enroliment Classes:| Include ¥ |

Cross-Entity Enroliment Classes to Print:| "Home™ and "Away™ ¥

Items to Print

Elementary Future Year Scheduling — 5/2019-vr

Save template and run

report.
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