Elementary Current Year Scheduling guide

Elementary Scheduling Steps

1) Review the Course Master [ WS/OF/CS/BC/RE]

NOTE: All steps should be done in next school year. You will need to use the Switch School Year button

or option.

Select Course Report By Course or Course Report by Section

Home = Students

4}~ Reports %

Student

Staft Senvices

Families

=53 Build Course Master
-] Course Report by Course - CR_
-] Course Report by Section - BS

~{] Course Validation - CV

~{] Course/Class Count Report - CC

~{] Load Analysis Report - LA

~{] Teacher and Room Availability Report - TR

lzocor3i.p 21=2
05.14.02.00.00

Gardens Elementary
Course Report by Section = Course

0e/05/14 Fage:1

11:27 am

Short Long Begquired Grade Keep Eeep Maximum Humber

GPA Earned Academc GER GPRZ Est §# Schd Schd Lock Instr Rptcrd Can

2015 ELCW Citizenship/W Citizenship/Work Habits Actiwve YR EL H Bequired ??-00 Yes Yes 1058 (1}
1 0.000 0.000 0.000 0.000 0.0 Regular 0 Hormal o Ho

2015 ELCWHL Citizenship/W Citizenship/Work Habits Actiwe YR EL M Required 01-01 Yes Yes 105 ao
1 0.000 a.aof  0.000 O.000 0.0 Reqular 0 Normal o Ho

2015 ELCWHZ Citizenship/W Citizenship/Work Habits Actiwve YR EL H Bequired 02-02 Yes Yes 1058 ao
1 0.000 Q.000  0.000 0.000 0.0 Regular 0 Hormal o Ho

2015 ELCWH3 Citizenship/W Citizenship/Work Habits Actiwe YR EL H Bequired 03-03 Yes Yes 105 [}
1 0.000 Q.000 0.000 0.000 0.0 Regular 0 Hormal o Ho
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Another report to review the course master is the Teacher Schedules Report [WS/OF/CS/RE]

| | Reports - Entity 133 -"Hﬂni

https://skywardmvl.sccresa.org/scripts/y

Z— (Gardens Elementary (133) |~
WARD

SK

Studen

s Senice

Home » Students @ Families

4jd  Reports i

=-£3 Scheduling Reports - RE

~{] Class Mailing Labels Report - CM
~{ ] Class Roster Report - CR

~{ Student Schedules - 55

~{] Schedule Cards Report - 5C

-] Teacher Schedules Report - TS_

- Repeated Courses Report - RC

lteatn3d.p 13=2 Gardens Elementary 06/05/14 Page:1
05.14.02.00.00 Teacher Class Schedule By Teacher 12:16 PM
IMSTROCTOR: KHimberly Behn
i Period 1 i Period 2 i Period 3 Period 4 Period 5 Period & ]
I I I | | | |
|ELCWHZ/D3 ¥R  |ELELAZ/SD3 YR |ELXA2/03 YR |ELMRZ/O03 YR |ELSC2/03 YR |ELSS52/D3 YR |
| HTWRE o | MTWRE i} | MTWERE i} | MTWEE 1] | MTHEE [1] | MTHERE [1] |
1133 1133 1133 1133 1133 1133 |
|Citizenship/Wor |English Languag |Expressive hcad |Mathematics - G |8cience - Grade | Zocial Studies ]
INSTRUCTOR: Jennifer L. DeGlopper
i Period 1 i Period 2 i Period 3 Period 4 Pericd &5 Pericd & ]
I I I | | | |
|ELCW/ D2 ¥R |ELELAK/DZ YE | | ELMAE fO2 YR |ELESCE/02 YR |ELSSE/D2 YR |
| HTWRE o | MTWRE u} I | MTWRE [/} | MTWERE o | MTHEE o |
1133 1133 I 1133 1133 1133 |
|Citizenship/Wor |English Languag i |Mathematics - K |Ecience - EDG | Zocial Studies ]
INSTRUCTOR: Joseph Dehenau
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2) Update the course master [WS/OF/CS/BC/CM/CM]

a) Add new courses, sections, and meet times for new courses
b) Remove courses, sections, and meet times for classes no longer offered
c) Update a courses/section meet times with replacement teachers

NOTE: All steps should be done in next school year. You will need to use the Switch School Year button

or option.

To add a course to the course master go to Office, Current Scheduling, Build Course Master, Course
Master, Course Master [WS/OF/CS/BC/CM/CM] Click on the Add Course button.

https://skywardmvl.sccresa.org/scripts/wsisa.dll/WService=wsMVL /sschdbrws042.w
Gardens Elementaw (133) = Virginia Ramsey  Account Preferences Exit ?
SKYWARD
- Student Food - ) Educator Advanced = Federal/State  Custom
SHue o Ensslm Frules St Semices  Senice Aliieren Access Plus | Features Repaorting Reports Q
" H Course Master (2014-15) "ﬁ' _l - ‘{:}Fﬂvurﬂesv ‘T_"|New Window Iﬁlr.h.r Print Queue
Views: | Course Details v | Fiters:[ *211 Couraes v Y [ & Switch
School Year
: Act —
. . C Subj |Crs Dept |R Schd Schd Nbr Seats| Has | Has
Course & Shert Description Curriculum g Len cd Typ cd E Cat Type e Regs r-sl’té; Availl Atd Grd
Add
[» v Jomensnowo v A R Ja | v R R v | o] | 3] 105 ves | ves | S
s B
P ELCWH1 Citizenship/Wor ELCWH1 A YR |EL M R R N ] 26 3 105| Yes | Yes "
P ELCWHZ Citizenship/Wor ELCWH2 A YR EL M R R N 0 3 105 Yes @ Yes
» ELCWH3 Citizenship/Wor ELCWH3 A YR EL M R R N i 3 105 Yes Yes

Fill in the Curriculum
key, course key both

https://skywardmvl.sccresa.org/scripts/wsisa.dll/WService=wsMV L /sschdedit001.w?isPopup=true

Add Course
Entity: 1133 Gardens Elementary School Year: 2014-15 | * Curriculum: ]| -/ . .
descriptions and the
*Coursa Key:[ | * Short Description: * Long Description: | | save and
Add Section .
=] et
General Properties Back general propertles
Jve - vr2 v st | T | * 5 . H
Course Length Set:| YR - YERR v Subject: | 1= | Grade Ranges:| 00 area, cllck on Save
Grade Set: YEAR Type: =l | Feas:|  s0.00
Course Status:| Active Department: | [] Academic Hours: 1.000) and Add Section
Earned Credits: 1.000
CHE Code: | =i ¥l Core Academic Subject button
. — e e
v Repart Cart: = le Grade Course
Schedulin Pnnrtv'[‘ﬂ - Lowest Priority ;_| K . [ 86 xeen prteatlnce
4 = - E LGk GEDE = |l Repeatahle For Cradit
Grading System: \_fver_a_:!f ‘_’_\ Current Requests: 0 [ Locked to Scheduler
Grading Type:| Graded bl Maximum Seats Available: 0| ) Allow Teacher Conferences
Estimated Nbr of Sections:
Transcript GLU:: Include Tran GLO in GPA Actual Nbr of Sections: 0
Webste Address:[ |
WebsteDisply:[ |
Normal * GPA Set 1:51 |* |UNWEIGHTED | GPA Credits 1:| 1.000
Control Sets Possible: |'YR
Qualifications Add a Qualification
Position Subject
Description Position Description Subject
No Qualifications Selected
Course Group(s) Add Course Group
Code Description
No Course Group Selectsd

Section Defaults

Elementary Current Year Scheduling — 5/2016-vr Page 3 of 14



Elementary Current Year Scheduling guide

Add a section number, and then fill in the General Properties fields, lastly fill in the Michigan State
Specific fields. Click on Save and Add Meet button.

https://skywardmvl.sccresa.org/scripts/wsisa.dll/WService=wsMVL/sschdedit009.w?isPopup=true

Add Section

Entity: 133
Status: Active

Gardens Elementary
MNumber of Requests: 0

School Year: 2015 Course Key: C49 Earth Science

*gaction:[____|

Save and

General Properties

Class Status:| Active ::I

Minimum Students: 0] Attendance Method:|Sheets 7|

Default Buiding: [133

* Class Confrol Se=' ~ | YEAR Optimum Students: Ij| Assign Seats
* Calendar:| 143 =133 Maximum Students: 0] Rows:| 000/ Columns:
Grading Methud:; Sheets A
Bell Schedule: [=]
PARCC Assessment:| v
PARCC Submission: | v
(o] Bilingual Il Use Class Meeting Time Override

| Gardens Elem

| Add Meet |

000

Room Type(s) AddReom Type

Priority Description

‘ Michigan State Specific

Asterisk () denctes a required fisld

https://s ardmvl.sccresa.org/scripts/wsisa.dll/WService=wsMVL/sschdeditD03.w?isPopup=true
P 9 I pup

Fill out the Term and

Class: (C49/01 Earth Science

Control Set: |YR

Class Status: |Active

Add Class Meet BN e
Course | Seve
Entity: 133 Gardens Elementary Bk )

Start and Stop Terms

= Display Term Start: [ 0d] = Stop:

= Scheduling Term Start: [ 01]* Stop:

Il | Meet Pattern

* Display Period: [ 00
* Scheduling Period: oo
* Attendance Period: [ 00

Display: ¥ ¥ (@ [#] |

MTWRFS

Lunch Code
® None ) Group A ) Group B ) Group C ) Group D ) Group E ) Group F
Building: 133 |= |Gardens Elem
Room: udl Type:
Teacher: | =] | ) Do not send teacher to TSDL

Teacher Type el

* Primary Alternate

¥/ Display This Class Meet On Student Schedules
Allow Access to EA+
Allow Access to Gradebook

Class Meeting Time Override

Start Time: 12:00 | AM Stop Time: 12:00 AM
Class Meet Type
'® Instructional ‘“ Lunch '~ Recess ‘) Study Hall ' Other

?

scheduling term Start
and Stop fields
(example a semester
long class would be 1-
2 for semester 1, 3-4
for semester 2, 1-4 all
year class)

Select the display
period, scheduling
period, attendance
period

Add a Room number
and Teacher of
record. If a course
has two teachers add
another meet time

and set the Teacher
as alternate.

Click on Save.
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To remove a course to the course master go to Office, Current Scheduling, Build Course Master, Course
Master, Course Master [WS/OF/CS/BC/CM/CM]

Select desired course, expand menu, expand Section Details, click on the delete option on the desired

section

https://skywardmvl.sccresa.org/scripts/wsisa.dll/WService=wsMVL/sschdbrws042.w

I G’EIIdCIlS Elementary (133) v “irginia Rameey  Account | Preferences | Exit | ?
LT |
Federal/State Custom Q
Reporting Reports |

. - Student Educator Advanced
h e |v Pl | Staﬁ| Semwices | Service - A Access Plus | Features
‘ H .~ Course Master (2014-15) ﬁ | 2§ @ ﬁFavnr'rles' st| New Window lﬁl My Print Queue ‘

Views:|CDurse Details "| Filters:| *111 Courses "‘ hid @ &

Switch
School Year

. ct
. . Subj | Crs Dept |R Schd | Schd Seats | Has | Has
Course . Short Description Curriculum Len cd Typ cd E Cat Type B Avail| Atd Grd

Add

¥ Ca9 Earth Sdence c49 A |YR |5C D R R N 1] 20| Yes | Yes - Course
Edit
Course

Expand Al Colapse Al Modify Details (displaying 7 of 7) View Printable Details

P Course Details Edit Course History Build Course Timetable W
- N . X | Course |
w Section Details Section View Al Sections
Contral Minimum  Optimum  Maximum Clone
Section  Status Set Calendar  Bell Teacher Course
b EQt Delete R@pter History Add Meet 01 A - Active ¥R -YEAR 133-133 1 1 20 Leanne Armstea
Section® BT 1 Shown Build Course
Timetable

P Pre-Requisite Details Add Pre-Requisite

.0-Requisite Details _Add Co-Reguisite Remove All Co-Reguisites 1l

Once the sections have been removed you can click on the Delete Course button.

‘irginia Ramsey Account ‘ Preferences | Exit | |

Gardens Elementary (133) (=
SKYWARD

Student Food Educator Advanced | Federal/State | Custom |Q

Home__._i_v|_-51udeﬂts | Families | Staff | Senices | Semice oife| Administration | Access Plus | Featwrss | Reporting | Reports
e H | Course Master (2014-15) ¢ | 2 B @ qyravortes® §]New Window £3p My Print Queue |
Views: | Course Details "| Filters:l*All Courses '| ¥ [ = & | Switch |
3 School Year
| . — le | |subj |crs [ Isena ;.Scndl nerl  Act Seatsu Has i. pas | | |
Course a | Short Description iCurrlcu\um | | Len |ca : Cat | Type | Prior| Reqs' g: tovail| o | o | ||
| Add

Earth Scence

This course does not have any sections

Build Course

To update a course to the course master go to Office, Current Scheduling, Build Course Master, Course
Master, Course Master [WS/OF/CS/BC/CM/CM]
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Highlight the course you need to update, click on the expand arrow.
Click on Edit Course to update information on the course
Click on Section Detail, Edit to update information on the section
Click on Add Meet to update information on the meeting period, teacher, etc.

https://skywardmvl.sccresa.org/scripts/wsisa.dll/WService=wsMVL/sschdbrws042.w

| Gardens Elementary (133) (=] \irginia Ramsey  Account Preferences Exit ?
SKYWARD

. Student = Food L . Educatar Advanced = Federal/State = Custom
Home « Students Families Staff Senices Semcehdmmlstratmn Access Plus | Features Reporting Reports Q

< H | Course Master (2014-15) 7 2 B @ fyravortes® $]New Window £ My Print Queus
View5:|Cnurse Details " Fi|ter5:|*All Courses '| Y @L | Switch |
| School Year
c Subj |Crs |Dept |R Schd | Schd|  Nbor| A% Sests| Has | Has

Course & Short Description Curriculum s Len cd Typ cd E

Type Prior Reqgs Avail| Atd Grd

Edit
Course

Course

-
Control Minimum Optimum Maximum \; | Clone |

v Section Delais)dd Section View All Sections

Section  Status set Calendar  Bell Teacher CoiE=—

\clete Roster Histopf Add Meet \Q1 A - Active YR -YEAR 133-133 il 25 35 Jill Russell

Qelete Roster Histd Add Neet  ( A - Active YR -YEAR 133-133 1 25 35 Jennifer Lynn De

Delete Roster HistorNAdd Meet, /03 A - Active YR -YEAR 133-133 il pra: | 35 Tiffany Dietzel
Sections 1-3 of 3 Shown

b Pre-Requisite Details Add Pre-Reguisite
» Co-Requisite Details Add Co-Requisite Remove All Co-Reguisites

3) Scheduling Students [WS\OF\CS\SS\PS\UT]

Buid Course
Timetable

NOTE: All steps should be done in next school year. You will need to use the Switch School Year

button or option.

There are several was to schedule elementary students.
e Entry by Student, one student and one course at a time.
e Entry by Class, select class, select student to be scheduled in course.
e Scheduling Groups, create scheduling groups which contains multiple courses, then assign
the students to that scheduling group
e Utility - Mass Add/Change/Delete Student Requests (It is the RESA’s recommendation to
use this as the fastest way to mass schedule elementary students)

I think the most efficient scheduling method is to use the Mass Add/Change/Delete Student Requests
utility.

Go to Office, Current Scheduling, Student Schedule, Product Setup, Utilities [WS/OF/CS/SS/PS/UT]
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Select Mass Add/change/Delete Student Requests

5 v~ ety 13-V e

https://skywardmvl.sccresa.org/scripts/wsisa.dll/\WServics

Gardens Elementary (133) (=
SKYWARD

Student Food

Home -+ Students | Families = Staff ) i
Senices | Senvice

Office

< Utilities ¥

-3 Utilities - UT

1] Study Hall Scheduler - SH

D Mass Assign Student Scheduling Status - MS

Click on Add to create a template

" Mass Add/Change/Delete Student Requests - Entity 133 - WS\ORCS\SS\PS\UT\MC - 9926 - 05.14.02.00.07-10.2 - ... (il

https://skywardmvl.sccresa.org/scripts/wsisa.dll/WService=wsMVL/qrprtbrws001.w?BrwsTitle=Mass%:
Mass Add/Change/Delete Student Requests A @O 5 | ?
v Display My Templates %] Display Shared Templtas v Display Skyward Templates
Mass Add/Change/Delete Student Requests Templates @ Process

\| There are no records to digply; check your fiter settings. -

I

| E

. -

| :

Give the template a Description/name, select the appropriate school year, in the Process By section
select Multiple Student, click on Multiple Students button.
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g{’f Mass Add/Change/Delete Student Requests - Entity 144 - WS\ORCS\SS\PS\UT\MC - 9926 - 05.19.10.00.12 - Google Chro...  — |
& skywardmem.sccresa.org/scripts/wsisa.dll/WService=wsMEM/smusredit001.w?isPopup=true
Mass Add/Change/Delete Student Requests '_' A @O S
Mass Add/Change/Delete Student Request Processing Options [ save |
This process will mass add, change, or delete student course requests and/or scheduled class sections. A list of the | Save and
selected student or students within range will be displayed prior to processing. Process

[ Back |
Template Settings .

* Template Description: |[ELE Scheduling Mass Entry |

() share with other users in entity 144
School Year: | 2019-20 ¥ >
T ——

Process By

. Individud '\@"Multiple Students )/ Range ' Coursg

Multiple Students

Click on the Quick Filter icon and select the desired group of students (for example if | want to schedule
for my first grade | would filter on grade 01 to 01 and status A)

S/(f Students - Entity 144 - WS\OR\CS\SS\PS\UT\MC - 9926 - 05.19.10.00.12 - Google Chrome —

& skywardmem.sccresa.org/scripts/wsisa.dll/WService=wsMEM/sarptbrws006.w

| Students LN B
Views: ‘Gener‘al v ‘ Filters: ‘ Skyward Default Quick Filter v| @ @ @ & l
Student Key a Last Name First Middle Grd YrffSts* chl Guardian Telephon l

o [ il [ | ||[ =
zzzz | i i i fzz | I (

[ ApplyFiter |y [ HideFilter |

0 A . (586) 26
; O lac . A B L Fooot 2031 A (144 A (810) 53
18 |ec_ BL K E F o1 2031 A 144 P (810) 75
|| G R R A | F n 203174 144 R’ RRAY RS
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Now only my active first grade students are showing. Working from the class list given to you, select the
students for the desired teacher by placing a checkmark in the check box by their name.

s
|| Students - Entity 133 - WS\OF\CS\S - 0926 - 05.14.02.00.07-10.2 - Google Chrome .L
SRR LR IO SRR, KA X

. https://skywardmvl.sccresa.org/scripts/wsisa.dll/WService=wsMVL/sarptbrws006.w

Students A @O o |?

Views: | General ¥ | Fiters:| Skyward Default Guick Filter (2) ¥ | Y i ®| & [ save
Student Key Last Name First Middle Gnd |Grade* |Grd YT |Sts* |Schl Guardian Teleph |_ Back _|
e T N 3 N N = = S [ -
BADGEDENOOQ Badgerow Dennls Lea-Roy M 2026 A Badgerow, Roy (BlU) | DeselectAll_l
BRILESOPOO0 | Bailey Sophie F |01 2026 A 133 Bailey, Linda (810}
BARK GAVOOO Bark Gavin M 01 2026 A 133 Bark, Army (810}
BARTLEVEQOOQ | Bartlett Evelyn Grace F 01 2026 A 133 Kirkendall, Kaithyn (810)
BIEWEJILOOO  Biewerfl Jillian Marie F |01 2026 A 133 Biewer, Jennifer (810)
BLANCJLCO0Q Blanchard Jackson Henry M 01 2026 A 133 Blanchard, Eryn (248)
BURNSALEOOO  Burns Alexis Kristine F 01 2026 A 133 Sears, Kristin (810)
BURNSMOLOOO | Burns Mallie Abiageal F |01 2026 A 133 Burns, Beverly (810}
CASTESKY000 Casteel Skylar Jack M 01 2026 A 133 Casteel, Veronica (586)
CRZR TAYOOO |Caza Taylor Elzabeth F 01 2026 A 133 Caza, Marcy (810)
CHREMJOS000  Chapman Joselyn Susan F (01 2026 A 133 Chapman, Laura (810)
COOK ASHOOO | Cook Ashton Michael M 01 2026 A 133 Cook, Melissa (810)
COULEJRY000  Coules Jayden F (01 20260 A 133 Coules, Kathleen (810}
CRULLSYDOOO | Crul Sydney Lynn F ool 2026 A 133 Crull, Cassandra (810}
DINSDJRACO00  Dinsdale Jackson James M 01 2026 A 133 Dinsdale, Jackson (810)
DONLERALECOOD | Donley Alexander Michael M 01 2026 A 133 Goniwicha, Christina (810}

In Process Type select Add Course/Class radio button the click on Scheduled Class

Process Type

® Add Course/Class '/ Change Course/Class

Course
Request

Clear

Scheduled
Class

Clear

Elementary Current Year Scheduling — 5/2016-vr Page 9 of 14



Elementary Current Year Scheduling guide

Select the desired courses for this group of students

D Select Classes - Entity 133 - WS\CE\G\-SS\PS\UT\MC - 9926 - 05.14.02.00.07-10.2 - Google Chrome - E@g

https://skywardmvl sccresa.org/scripts/wsisa.dll/WService=wsMVL/smclsbrws001.w
Select Classes e IR
Views:l General ¥ | M| *Skyward Default ¥ | 9 Y [ & Select
Select | Course Description Sec . | Teacher Pd Days Terms Back
[} ELCW Citizenship/Wor 01 Jill Russell 01 MTWRF YR (01-04) =~
o] ELCWH1 Citizenship/Wor 01 Tracy Mosurak 01 MTWRF YR (01-04) Select Al
=] ELCWH2 Citizenship/Wor 01 Vicki Holth 01 MTWRF YR (01-04) Unselect All
(] ELCWH3 Citizenship/Wor 01 Lisa Robinson 01 MTWRF YR (01-04) —
] ELCWH4 Citizenship/Wor 01 Jill Lewand owski 01 MTWRF YR (01-04)
] ELCWHS Citizenship/Wor 01 Eileen Srrith 01 MTWRF YR (01-04)
4] ELELAL English Languag 01 Tracy Mosurak 02 MTWRF YR (01-04)
] ELELAZ English Languag 01 Vicki Holth 02 MTWRF YR (01-04)
=] ELELA3 English Languag 01 Lisa Robinson 02 MTWRF YR (01-04)
(] ELELR4 English Languag 01 Jill Lewand owski lip] MTWRF YR (01-04)
] ELELAS English Languag 01 Eileen Srrith a2 MTWRF YR (01-04)
] ELELRK English Languag 01 Jill Russell 0z MTWRF YR (01-04)
) ELMR1 Mathematics - G 01 Tracy Mosurak 04 MTWRF YR (01-04)
[0} ELMR2 Mathematics - G 01 Vicki Holth 04 MTWRF YR (01-04)
(0] ELMR3 Mathematics - G 01 Lisa Robinson 04 MTWRF YR (01-04)
(] ELMA4 Mathematics - G 0 Jill Lewandowski 04 MTWRF YR (01-04)
] ELMAS Mathematics - G 0 Eileen Srrith 04 MTWRF YR (01-04)
] ELMRE Mathematics - K 01 Jill Russell 04 MTWRF YR (01-04)
) ELSC1 Science - Grade 01 Tracy Mosurak 05 MTWRF YR (01-04)

' [0} ELSC2 Science - Grade 01 Vicki Holth 05 MTWRF YR (01-04) -
I<'I . _ . _ . . o i ey
200 v | 141 records displayed Course:| | @

You will see the list of classes that you selected to be scheduled to the students. Count the courses you
have selected to ensure you have selected all appropriate classes. Ensure your classes are in the
Scheduled Cass area

Process Type

™ Add Course/Class "' Change Course/Chss ' Delete Course/Class ‘' Mass Delete All Requests

Courze

Clear
T y

< Scheduled | ELCWH1/01, ELELA1/01, ELMA1/01, ELSC1/01, ELSS51/01, ELXAL/

Class

—

) A

Click on the Save and Process button
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When the process is complete, preview the processed data

" [ Mass Add/Change/Delete Student Requests - Entity 133 - WS\OR\CS\SS\PS\UT\MC - 9926 - 05.14.02... - o E P S

https://skywardmvl.sccresa.org/scripts/wsisa.dll/WService=wsMVL/gcompedit001.w?isPopu

A @0 S ?

Template Description: |[ELE Scheduling Mass Entry | Back |

Processing Messages

Preview process has completed and has found records to process.
Select the 'Preview Data to Process' button to continue.

! Process Options

[l (F‘review Data to Process )

If the student list looks correct then click on Run the Update

Process Options

| Preview Data to Process |

C Run the Update )
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Don’t be alarmed by this message, click OK to continue

The page at https://skywardmvl.sccresa.org says:

By clicking QK the update process will ke run, making
permanent changes that cannet be undone!

The update process will be run on the print queue and the
status can be viewed there,

Areyou sure you want to run the update?

Co ] o

After the process is complete review the report

lssmsr02.p 10=2 Gardens Elementary 0e/05/14 Page:1
05.14.02.00.00 Mass Add Student Requests for 2014-15 3:44 PM

Effective Date: 09/02/2014
Process Type: Add Course/Class

Course/Class List: ELCWH1/0L , ELELAL/0l , ELMA1/01 , ELSC1/01
ELS51/01 , ELXAl/01
Exclusions:
Course/Class
Student Mame Other Id Grade Grad Year ___ Added Status
Aspensocn, Aiden 20006195 o1 2026 & Create Svccessful, Create Successful, Create Successful,
Badgerow, Dennis L. 2DODEET2 o1 2026 & Create Svccessful, Create Successful; Create Successful,
Bailey; Sophie 2DODE3TE o1 2026 & Create Svccessful, Create Successful; Create Successful,

Total Number of Students Processed: 3
Total Humber of Student Class Records Updated: 18
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You can also verify the students are scheduled by going to Student, Student Profile, Scheduling, Current
(or Future if you are doing for the next school year) to view their schedules. [WS/ST/TB/SC/CS/CS]

" Current Schedullng (Main Scre

0.07-10.2 -

8 https://skywardmvl.sceresa.org/scripts/wsisa.dll/WService=wsMVL/sstudtabs00Lw
Gardens Elementary (133) = Ve ey G | e s | R
SKYWARD
v |« [P Faris | ta | St | £ | oo | Admnsiton | S| Abmesd FedenlStte | Gt
‘H Current Scheduling (Main Screen) 7 A @ 57ravortes™ 4 new Window £33 My Print Queue
» Caleg;ries * | student: [ASPENATDA0E |~ |Aspenson, Aiden Roneil | 4| » | @ PRanges | Add Delete Transfer || Pseudo

» Discipline
[ Grad Year (Grade): 2026 (01) DOB (Age): 01/23/2008 (6) Entity, School, Status:|133, 133, A Default:|133, 133, A l:l
Edu Milestones

Customize
P Emergency Advisor: Dietzel, Tiffany Gender: M NY Status: A OtherID: 20006193 Phone: (810)941-4868
» Entity
Entry/With Current Scheduling (2014-15)
Family View: '® List ) Matrix ) Semester-Day Options Email Legend History
Goedisenrice [ Views: | General ¥ | Fiters:[*00-04 (¥R = Year) v * [ = @L Quick
» GPA Print
Prd & |Trm Str Trm®* Stp Trm® Course Dezcription Days Bidg Room Teacher
Grades --m Citizenship/Wor _-- -
Guidance ELELA1/01 English Languag MIHRF T Mosurak Add Course
» Locker 03 YR 01 04 ELXA1 /01 Expressive Acad MIWRF 133 Buid
MINCLB 04 YR 01 04 ELMR1 /01 Mathematics - G MIWRF 133 T Mosurak Schedule
as YR 01 04 ELSC1 /01 Science - Grade MIWRF 133 T Mosurak Drop
» NCLB-2 06 YR 01 04 ELSS1 /01  Social Studies MTHRE 133 T Mosurak —_—
E Chng Sect
Picture —
» Portfolio -
w Scheduling schedu,
- || Scheduler
Future i ; —
. .

Repeat this process for each of your teachers/grades/groups.

4) Run Class Rosters [WS\OF\CS\RP]

To print Class Rosters go to Office, Current Scheduling, Reports

+ Current Scheduling Setup
Reports ~<u— €
L e Baild Courea Mactor Sahun

Select Class Roster Report

= = Scheduling Reports - RE

~{ ] Class Mailing Labels Report - CM
-] Class Roster Report - CR < mm—
~{ Student Schedules - 55

~{] Schedule Cards Report - SC
~{ ] Teacher Schedules Report - TS
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Create a template selecting the desired fields for the report.

g‘ﬁ Add Class Roster Report Template - Entity 144 - WS\OR\CS\RE\CR\CR - 9935 - 05.19.10.00.12 - Google Chrome

& skywardmem.sccresa.org/scripts/wsisa.dll/WService=wsMEM/sclsredit001.w?isPopup=true

Add Class Roster Report Template

Template Settings
* Template Description: || |
() share with other users in entity 144
L Print Greenbar
Print Options
o Cl Sort
Class Selection ety )
- i School Year: | 2019-20 ¥
'® By Range ./ By Individual Class(es) .
Terms To Print: [ A11=A11 vear Schedule Terms=g1-03 v y
Class Ranges
Low High
Course/Class: | [ |[zzzzzz |22z |
Teacher: | | lzzzz2772727 | I All Day Patterns Day P,
Class Building: | | lzzzz: |
Course Grade:
Course Length: [ |
subject: |
Department: [ | 77z
Course Type: |:| Cross-Entity Enroliment Classes: | Include v
Class Period: Cross-Entity Enrollment Classes to Print: | "Home"” and "Away" ¥ |
Items to Print
Detail Line 1 Detail Line 2 Detail Line 3
[ Include Middle Name Print Detail 2 Heading Line () alert Information
= ID Number 0
) Print Other Nage [7] _ Address (51)

| save |

Save and |
Print |

[ Back |

Save Template and run report.
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