MONONGALIA COUNTY SCHOOLS
PROFESSIONAL SUPPORT PERSONNEL EVALUATION - POLICY 5310

YEARS OF EXPERIENCE:
PROFESSIONAL SUPPORT PERSONNEL:

TITLE: 0-2 YEARS

SCHOOL OR DEPARTMENT: ______Evaluation 1

SCHOOL YEAR: 2017-2018 ______Evaluation 2
EVALUATION FO PROFESSIONAL SUPPORT PERSONNEL RESPONSIBILITIES ——3 OF more years

Distinguished Accomplished Emerging Unsatisfactory

Plans, prepares and implements new programs or facilitates
change in the existing program.

Organizes, directs and coordinates programs.

Gathers and interprets data for individuals, groups or programs.

Delivers services to students or others.

Collaborates with school personnel and/or parents to coordinate
the delivery of services to students or others.

Facilitates professional development activities to achieve goals.

Develops and improves individual competencies and skills to
deliver services.

Effective July 1, 2003, demonstrates competency in the
knowledge and implementation of technology standards.

Observes professional responsibilities in an ethical manner and
adheres to established regulations, policies, rules and laws.

Professional conduct reflects adherence to the WV Employee N/A N/A
Code of Conduct.

GOAL 1. EVALUATION NARRATIVE FOR GOAL 1: - PORTFOLIO DOCUMENTATION

GOAL 2: EVALUATION NARRATIVE FOR GOAL 2: - PORTFOLIO DOCUMENTATION

Signature Date

Signature Date
(Administrator)




Name:

Supervisor:

Date:

MONONGALIA COUNTY SCHOOLS
PROFESSIONAL SUPPORT PERSONNEL RESPONSIBILITIES

2017-2018
Self Reflection

1. Plans, prepares and
implements new programs or
facilitates change in the
existing program.

2. Organizes, directs and
coordinates programs.

3. Gathers and interprets data
for individuals, groups or
programs.

4, Delivers services to students
or others.

5. Collaborates with school
personnel and/or parents to
coordinate the delivery of
services to students or others.

6. Facilitates professional
development activities to
achieve goals.

7. Develops and improves
individual competencies and
skills to deliver services.

8. Effective July 1, 2003,
demonstrates competency in
the knowledge and
implementation of technology
standards.

9. Observes professional
responsibilities in an ethical
manner and adheres to
established regulations,
policies, rules and laws.

10. Professional conduct reflects
adherence to the WV
Employee Code of Conduct.

N/A

N/A

9/11/13




Examples:

» Academic Goaches
Technology Specidlists
. Audiﬂlogis 1.5

*Nurses
» Psycholo
* Social

ists

/orkers

ttendance Staff
peech Pathologists
irectors
oordinators

Media Specialists



~* The purpose o‘f T’r\q evaluation is to improve the professional support
person's performan

nce and professional growth. The professional
support person and the immediate supervisor will mutually establish
annual written goals for the professional support person's
- performance evaluation on or before November 1. The goals shall be
related to the professional support person's job responsibilities. In
‘addition to the goal setting conference, the professional support
_person and the stpervisor will meet at least once annually to review
_progress toward meeting the established goals. The supervisor will
schedule an evaluation conference with the professional support
person to share findings and prepare the written evaluation. The
professional support person shall receive a copy of the evaluation
- within five (5) warking days. | |




‘fsoiurce for fhe per'for'mance evalucmon w:ll be
al ‘dacumentation related to the mutually established goals.
i lf*suppo‘ person shall maintain a portfolio of materials
ess or completion of the mutually established goals.
por _person’s supervisor may also collect
to these goals. The supervisor will evaluate ’rhe
ersons | er'formance using a narrative description
,ogr‘esf ma;j e toward goal atfainment or to document
; Because the mutuall ‘established goals wull
support person, it follows that' the
_professuona Support person's
~ ﬁed«‘ he performance
will be goal directed and may
s in the narrative descmphon.
. perfor n{ce, haracteristics
| ~ s 'd goals The perfor'mance o
should be identifiec during The oal setting conference.
1tained by the professional siipport person and the
;,e-z,-,mcluded as parf of the evaluahon documenfahon

. o ,Pr‘Ofessuonal“s{
- ‘édocumenmnon




r'egumhons | Job acrup110ns or pr'ofessuonal suppor-f
personnel,may;;mc‘lu le the followmg responsnjbulmes

‘/;_fat{e;r-s,« an -{mferpr'e’rs afrq‘ ' or mdp_vuduqls groups




vDelivers services to students or others
vCollaborates with school personnel and/or parents to
coordinate the delivery of services fo students or
otheps @~ - -
vFacilitates professional development activities to

~achievegoals |
“Develops and improves individual competencies and

skills to deliver services ,
vEffective July 1, 2003, demonstrates competency in

~ the knowledge and implementation of technology
_S'l'an‘ddl"ds_ | o




0 Per'for'mance characteristics in this section are the
state-adopted responsibilities for professional support

ersonnel. The purpose is to clarify responsibilities of
the professi c?nql 'support person and to provide
guidance to the professional support person in
understanding job expectations.

» Planning, Preparation and Implementation

* Administration/Management
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tandards, effective July 1, 20
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‘supervisor and the pro ‘essional suppor"r person when
~ the pro ess:anal support person's performance is
‘unsatisfactory in any area of respon&b:h'ry as
'~:con1'a|‘ned°’m;§126 142-23 of this pohcy

'-»Anlmpr'ovemen‘r/plan shall* be developed by the




an flm"‘ffr‘ovemem‘ 'ream for' fhe

unsatisfactor «rﬁnay occu*r- wh en the supervnsor
;de'rer'mmes' e{ ;s_f e(needs such assvsfance The






