HAMILTON-WENHAM

REGIONAL SCHOOL DISTRICT

SCHOOL COMMITTEE MEETING

Buker Elementary School Thursday, June 2, 2016 6:30 PM
Multi-Purpose Room

RETIREE RECEPTION 6:30 - 7:15 PM

1. Callto Order 715
2. Pledge of Allegiance
3. Citizens’ Comments 7:20
4. Chair’s Report 7:30
5. Superintendent’s Report 745
a. Recognition of Retirees
b. National History Day Students
6. Consent Agenda 7:55
a.  Minutes Ma?’ 3, 2016 Exhibit A
b.  Field Trip 8" Grade to Spain Exhibit C
c. Field Trip 8" Grade to China Exhibit D
d.  Field Trip - Winthrop School K-5 Exhibit E
e.  Field Trip - National History Day Competition Exhibit F
7. New Business 8:15
a.  Buker Playground Improvement Project Fundraising Exhibit M
b. Cutler Project Gazebo Fundraising Exhibit N
c.  Report from Spanish language Trip to Cuba
d. EdFund-Grant Funds $13,867.90 “Using Legos to Solve Physics & Engineering Challenges”
Exhibit G
e. EdFund-Grant Funds $15,853.39-8" Grade Science Technology Modernization for Data Analysis
Exhibit H
f.  Approve Sub Committee Charges
g.  Warrant Sub Committee
h. Policy Review
e 1" Reading CORI Policy for Challenge Course Exhibit I
o 2" Reading Pediculosis Policy Exhibit ]
i.  School Committee Calendar for 2016-2017 Exhibit K
j. Approval of BANS Sale Exhibit L
k.  Affordable housing discussion - vote of a liaison
I Turf Field discussion
m. Regional Agreement discussion & review of agreement
8. Vote to Adjourn 9:30
Secretary: Michelle Bailey, HWRSC

Knowledge ® Responsibility o Respect ° Excellence

The District does not diseriminate in its programs, activitics or employment practices based on race. color, national origin, religion. gender,
aender identity, sexual orientation, age or disability.




EXHIBIT A

Hamilton-Wenham Regional School District
Office of the Superintendent

Wenham, Massachusetts 01984

HAMILTON-WENHAM REGIONAL SCHOOL COMMITTEE MEETING
MINUTES
MAY 5, 2016
7:15PM

I. CALL TO ORDER: Michael Harvey called the meeting to order at 7:18 pm in the Buker Elemen-

tary School Multi-Purpose Room.

Present: Michelle Bailey, Jeanise Bertrand, Deborah Evans, Hannah Fraley, Den-
nis Hurley, Stacey Metternick, David Polito

Also present: Michael Harvey
Peggy McElhinney
Jeff Sands

Il. PLEDGE OF ALLEGIANCE

All rose for the pledge of allegiance.

11l. CITIZENS’ COMMENTS
No citizen comments

IV.NEW BUSINESS

A. School Committee Reorganization
B. Election of Officers
1.

VR

Chairperson—Deb Evans and Stacey Metternick nominated. After discussion, Stacey Metter-
nick was chosen by a hand vote.

Vice-Chair—Hannah Fraley

Secretary—Michelle Bailey

Assistant Secretary—Dennis Hurley

Assistant Treasurer—David Polito

C. Michael Harvey introduced Peggy McElhinney, Director of Curriculum, Assessment & Instruc-
tion. She begins July 1.

D. Report from Brad Hill on FY 17 Budget & School Legislation [postponed]

E. Reorganization of Sub Committees

* Warrant, Policy and Finance are retained as working groups. Upon consideration, committee
members will email Chairperson with their preference for working group service.

I MOVE THAT THE HAMILTON-WENHAM REGIONAL SCHOOL COMMITTEE VOTE TO
CREATE A WARRANT SUB-COMMITTEE (FUNCTIONING THROUGH SCHOOL COM-
MITTEE ELECTIONS 2017) AND THAT THE MEMBERS OF THAT COMMITTEE WOULD
BE DAVID POLITO AND HANNAH FRALEY.



Motion by MICHELLE BAILEY; seconded by HANNAH FRALEY
Unanimously approved.

* Discussion of subcommittees; suggestion of the addition of a Student Achievement sub-
committee. An alternative of having quarterly reports from Kathy Harris and Peggy McElhinney
in order to more effectively track student achievement was discussed. More frequent reports
from school councils would also serve this purpose.

* Planning sub-committee: this committee’s call should include facilities. Concern expressed that
persons knowledgeable regarding apportionment be available to provide continuity.

I MOVE THAT THE HAMILTON-WENHAM REGIONAL SCHOOL COMMITTEE VOTE TO
CREATE THREE SUB-COMMITTEES FOR THE NEXT YEAR, ENDING IN 2017: COMMU-
NICATIONS, POLICY, AND PLANNING.

* COMMUNICATIONS: DAVID POLITO, DEB EVANS AND MICHELLE BAILEY
* POLICY: DENNIS HURLEY, HANNAH FRALEY AND MICHELLE BAILEY
* PLANNING: DEB EVANS, JEANISE BERTRAND AND STACEY METTERNICK

Motion by MICHELLE BAILEY; Seconded by HANNAH FRALEY
Unanimously approved.

Subcommittees should bring updated charges for their tasks to next School Committee Meeting

F. Selection of School Liaisons:

* Suggestion to merge MRMS and HWRHS liaisons from two persons to one. Their meet-
ings are first Monday at 9 AM. Their next meeting is in September.

* Liaison with Buker Friends group— Jeanise shared how she participated in the past, im-
portance of communicating relevant information shared between Buker and the SC.

* Discussion of pros and cons of SC liaisons being present at the meetings vs. maintaining
close email correspondence. Each Friends association should be aware of who their liai-
son is. Each SC member should be in close communication with the presidents of each
Friends committee.

* Liaisons are—
* David Polito for Buker.
* Dennis Hurley for Cutler
* Deb Evans for Winthrop
* Hannah Fraley for SEPAC

* Jeanise Bertrand for HWHS and MRMS
Updates: Friends of Buker—Mother’s day flower sale on Friday and Saturday Mother’s Day
weekend
Friends of the Arts: Annual Melody Miles Saturday of Memorial Day weekend—



G. EdFund Grant > Winthrop School Lego Education We Do 2.0 Exhibit A

I MOVE THAT THE HWSC ACCEPT THE GIFT OF $795 FOR THE LEGO EDUCATION WE
DO PROGRAM.

Motion by MICHELLE BAILEY, seconded by JEANISE BERTRAND
Unanimously approved

H. Vote to accept Grant money from the Friends of the Arts in the amount of $1,859.50 for the pur-
chase of Camera Equipment Exhibit B
I MOVE THAT THE HWSC ACCEPT THE GRANT OF $1859.50 FROM FRIENDS OF THE
ARTS FOR A NIKON DIGITAL CAMERA FOR THE HIGH SCHOOL’S DIGITAL PHOTOG-
RAPHY CAMERA.

Motion by MICHELLE BAILEY, seconded by HANNAH FRALEY
Unanimously approved

. Vote Last Day of School
1 MOVE THAT THE HAMILTON WENHAM SCHOOL COMMITTEE VOTE THE LAST DAY
OF THE 2015/2016 SCHOOL YEAR TO BE JUNE 24, THIS WILL BE AN EARLY RELEASE
DAY, AND NO LUNCH WILL BE SERVED.

Motion by MICHELLE BAILEY, seconded by DENNIS HURLEY
Unanimously approved

V. SUPERINTENDENT’S REPORT
Happy Teacher Appreciation Week:
This week is Teacher Appreciation Week. Please take a minute to remember those teachers who
helped us to be come the adults we are today, and to say “thanks” to the dedicated educators of the
HWRSD who are making a difference in the lives of the adults of tomorrow.

I am happy to announce the hiring of Peggy McElhinney as the Director of Curriculum, Assess-
ment, and Instruction. Peggy brings the right combination of education, professional experience and
passion to help lead the HWRSD towards achieving its mission of preparing all students to succeed in
the future. Among her many accomplishments in her nine years as the Curriculum Director at Dan-
vers High School, Peggy oversaw the re-alignment of the school’s curriculum into an Understanding
by Design Model, made great strides in strengthening the math and science programs at Danvers
Middle and High Schools, and worked with teachers to tie district and school improvement goals to-
gether to create professional practice and student learning goals that resulted in improved student per-
formance. I am excited about the prospect of adding Peggy to our District Leadership Team begin-
ningon July 1.

1 would also like to take the opportunity to thank all of the members of the Hamilton-Wenham com-
munity who took the time to participate in this process and share their views on the candidates. As



we had several well-qualified applicants for this position, the feedback supplied by search committee
members and faculty and administration who participated in the open interviews was invaluable in
helping to identify the best candidate.

PARCC Testing in Full Swing

PARCC Testing is currently taking place in our elementary and middle schools for all students in
grades 3-8. Teachers and principals report the testing is going smoothly. I also met with a group of
students earlier this week to learn their impressions of the new test. They reported that the format of
the questions, the vocabulary used in them and being able to give more than one response to a ques-
tion was different for them. They also reported that while they were concerned at the beginning of the
session as to whether 90 minutes would be enough time to complete it, most students found that it
was more than enough time. Some students even went as far to say that they felt the time limit was
preferable to the untimed MCAS, since the PARCC sessions were actually shorter than what they had
experienced with the MCAS,

Meeting with Andrew DeFranza, Harborlight Community Partners

On Wednesday, April 13, I met with Andrew DeFranza, Executive Director of Harborlight Communi-
ty Partners. Andrew presented the plans for the proposed Miles River Village Project on land that
abuts the HWRHS/MRMS Complex. I learned from Mr. DeFranza that the project is very much in the
preliminary stages. The current plan is for 108 units of housing on the site. Harborlight projects about
50 students will live in this complex and therefore attend the public schools. We agreed to keep the
lines of communication open as the planning for the project progresses.

Spanish Department News

World Language Curriculum Leader Kevan Sano has a lot of great news to report. Two submissions
from Spanish Teachers have been accepted for inclusion in the American Council on the Teaching of
Foreign Language (ACTFL) 2016 conference in Boston, Massachusetts, November 18-20, 2016.

Matt Jones and Sara Amancio will be presenting Hispanic Cinema: Thematic Units with Films from
the Spanish-Speaking World.

Kevan Sano will be presenting Moving your students from consumers to creators: Recipes for App
Smashing.

The Department also gave the National Spanish Exam to all our 8th graders, and our Spanish 2H and
3H students. Kevan anticipates many medal winners as several students scored perfect scores on the
Performance Section of the exam.

For the first time, students from HWRHS travelled to Cuba over April School break. Kevan reports
the trip was amazing and promises pictures and a presentation soon.

MASC Day on the Hill

On Tuesday, April 26th, I attended the Massachusetts Association of School Committees’ “Day on
the Hill” Program at the Statehouse in Boston. HWRHS Junior Pippa White, Senior Thomas Riccio
and School Committee Member Jeanise Bertrand accompanied me. During this conference we heard
from leadership from the Massachusetts House of Representatives and Senate relative to pending leg-



islation involved with K-12 public education. Afterwards, we were treated to a visit to the House
Chamber by our own Rep. Brad Hill. The day is a great way to get students involved in the political
process and to learn about the pending issues on Beacon Hill.

HWRHS Rankings

Congratulations to the faculty, staff and administration at HWRHS. US News and World Report re-
cently released their annual list of America’s Best High Schools. HWRHS was ranked #344 in the US
and #13 in Massachusetts. The full report is located here: http://www.usnews.com/education/best-
high-schools/massachusetts/districts/hamilton-wenham/hamilton-wenham-regional-high-9382

HWRHS was also listed at #625 in the Washington Post’s Annual High School Rankings. This is up
from #1224 in 2014.

NHD State Winners

The following students received awards on Saturday, April 9th at the Massachusetts History Day
State Finals for their outstanding historical research projects. All 1st and 2nd place winners will rep-
resent Massachusetts at the National History Day State competition in Washington DC this June.
Thank you to Kristen Borges, Rob Emmett, Johann Knets, and Vinnie Bucci for the many hours they
spend helping our students craft historical arguments and conduct scholarly research!

Congratulations to all of the participants!

Former BPD Commissioner Ed Davis at HWRHS

On Thursday, 4/28/16, former Boston Police Commissioner Ed Davis presented to middle and high
school students at HWRHS. Commissioner Davis gave a great description of the events of the Boston
Marathon Bombings from his first-hand perspective. Thanks to the Hamilton-Wenham League of
Women Voters for organizing this event for our students.

Congratulations to MRMS Dramatics Club

Congratulations to the cast and crew of the Miles River Middle School Dramatics Society who earned
a Gold Medal at the Massachusetts Middle School Drama Festival last weekend. The students wrote
and presented the one-act play “Fighting Giants.” Congratulations to MRMS Teachers Christine de
Lima and Marcie Sidlowski for advising the group. Bravo!

Michael Thompson at HWRHS

On Wednesday, May 17th at 7:00 PM, Dr. Michael Thompson, author of the book Raising Cain will
speak at Hamilton-Wenham Regional High School about the challenges of raising sons and advice on
the best practices for parenting and educating boys. This presentation is funded through a generous
grant by the HW EdFund, and initially came out of a book discussion of parents and faculty members
at Buker School regarding the educational performance of boys in the school.

There was a brief update on developments in the Cape Ann Superintendent Group discussions about shift-
ing start times for schools in light of research and impacts on school communities. Michael will attend the
next meeting in June and continue the discussion. Advantages for high schoolers on beginning school lat-
er in the morning may move evening homework times later into the evening, which may mitigate positive



effects of starting later. Possible changes in the school day will involve discussions with the Teachers Un-
ion as well.

* Candlelight is Wed. June 1 at 8 PM at the High school gym

* Graduation is Sunday the June 5th at noon
SC members are strongly encouraged to attend both events. Please be sure to reserve your tickets. SC
have seating in the front row.

VI. CONSENT AGENDA
A. Minutes from April 7, 2016 Exhibit C
B. b. Minutes from April 11, 2016 Exhibit D

MOTION: I MOVE THAT THE HWRSC VOTE TO APPROVE THE CONSENT AGENDA,
THE ITEMS BEING THE MINUTES FROM APRIL 7 AND APRIL 11. THERE CAN BE NO
CHANGES OR DISCUSSION.

Motion by MICHELLE BAILEY, seconded by HANNAH FRALEY
Unanimously approved

Vil. VOTE TO ADJOURN
MOTION: I MOVE THAT THE HAMILTON-WENHAM REGIONAL SCHOOL
COMMITTEE VOTE TO ADJOURN.

Respectfully Submitted,

Nancy R. Bergner
Secretary, H-WRSC Meeting



Hamilton-Wenham Foreign Language Department
Miles River Middle School
787 Bay Road
Hamilton, MA 01982 April 12, 2016

Dear Mr. Hovey,

In November of 2015, Catherine Frost and I had the opportunity to travel Barcelona as part of a advisory
panel for the EF Language Immersion schools and we experienced first hand many of the activities and
strategies used to facilitate language study. We both agreed the language immersion program would be a
wonderful capstone activity for our 8™ graders as they finish out their middle school language experience. This
program would also help to prepare students for continued language study at the high school. Having
successfully organized several student tours (past and present) I would like to start the process for 8% grade
trips to Spain and China in June of 2017. Knowing the process and the planning involved I hope that you will
support this endeavor and allow it to move forward.

I would like to purpose the following trips:

For Spanish students: Language Immersion through Spain: Madrid and Barcelona

For Mandarin students: Language Immersion in Beijing and Shanghai with an opportunity to visit the Donglu
School

I am always excited about arranging trips abroad and ask that you and the school committee support these trips.
Over the past few years, we have worked hard to build our middle school language programs. The trip to Spain
or China would be the capstone of their 8™ grade language experience. I would like to have as much lead-time
as possible to adequately prepare students for this adventure. I would like to know as soon as possible if I can
proceed with the plans. I thank you for your time and consideration of this matter.

Sim%‘/
Kevan Sano-9’Brien



June 2017, Trip to Spain or China for 8" graders Proposed by Kevan Sano for MRMS 1
Educational Goals

The field trip to Spain or China for June of 2017 is designed to provide the students with the opportunity
to experience the history and culture of Spain or China. This trip we will be the capstone for our gh
graders as they complete their middle school foreign language exgerience. Every site visited and activity
enhances the curriculum taught at the middle school in our 6" 7" and 8" grade foreign language class.
Students interested in this trip would need to complete an application process, be in good standing
academically and have a verbal recommendation from their foreign language teacher. The trip would be
limited to 18 students with a student teacher ratio of 1:6. If we were to have more eligible applicants

than spots on the trip, names would be selected at random by gender to ensure equal distribution.

We expect the student participants of the spring trip to Spain or China to achieve the following
educational benefits:
1. Concentrated exposure to native speakers
2. Opportunity to speak Spanish or Mandarin over an extended time period
3. Direct observation of Spanish or Chinese culture and everyday life
4. First-hand experience of some of the sites important to Spain / China and Spanish / Chinese
history, literature and art.

In addition to skills that are directly applicable to their foreign language classroom, students who
participate in this field trip will also gain considerable collateral benefits. Some of these include:
1. Learning to make group decisions and adapt to others
2. Examining and learning to overcome language/ cultural barriers
3. Developing a sense of personal independence and ability—dealing with officials, exchanging
money, making decisions.
4, Interdisciplinary connections in other areas

For some students this will be a unique experience, for others it will be only the beginning of a lifetime
of cross-cultural encounters. As language teachers, we are committed to making the experience the best
possible for each student.

Proposed Dates — We are proposing dates at the end of the school year for a variety of reasons. First
and foremost this is the capstone of the middle school language program. It is not just a tour but an
immersion experience that we hope will lead to continued excitement and success in language study as
the student moves into high school. Also these dates would not present additional cost to the district for
substitute teachers nor extra work in planning for absences for the chaperoning teachers.

Travel to Spain June 22™ — June 30", 2017
Travel to China June 22 — July 3, 2017

Student Eligibility — Every site visited and activity planned directly relates to the curriculum taught at
the middle school. Therefore I propose the following requirements:
Successful Completion of 7™ and 8" grade Spanish or Mandarin class with grades of B or better.
Recommendation from his/her language teacher
Students must also complete the application process

e complete a student questionnaire

o participate in a panel interview addressing interest in trip and contribution to the group
Space will be limited to no more than 18 student participants with 1 adult chaperone for every 6
students. If we were to have more eligible applicants than spots on the trip, names would be selected at
random by gender to ensure equal distribution.



June 2017, Trip to Spain or China for 8" graders Proposed by Kevan Sano for MRMS 2

Timeline for payment for travel to Spain
$4,045
Balance can be paid in monthly installments of $304 over 13 months

Timeline for payment for travel to China
$4,485
Balance can be paid in monthly installments of $338 over 13 months

Beyond the eligibility requirements, student participation is based on ability to pay and is voluntary.

Upon approval we will hold an informational meeting for interested students and their parents. We will
then begin to enroll students. Once approved students will have the option of enrolling online. All
students must meet eligibility requirements before enrolling. Additionally, we will have monthly
meetings beginning in September of 2016 to prepare students for this adventure.

Hamilton-Wenham Regional School District has traveled with EF in the past and we have developed
relationships with key managers and the President of EF tours, Shane Steffens. I personally have lead
sevearl trips with EF, HWRHS has traveled to Spain, Russia, France and Italy with EF.

Chaperones:

Catherine Frost

Kristen Herzog

Kevan Sano

Xi Chen

And other teachers TBD (Each trip would have a teacher from the high school as well to help make the
transition from 8™ grade langauge to high school language)



EXHIBIT C

Hamliton-Wenham Reglonal Schoof District
FIELD TRIP REQUEST

ong. Miles River Middle School .., .. April 12, 2016

Kevan Sano,Catherine Frost Positione 012 Curriculum coordinator
and VIR Spanish teacher

Facuity Sponsor:

A Trp Information:

Check (v)one: -

O Day Academic Field Trip - O In-state0 Out-of-state Destination:

O Day Extracurricular Tdp~ O In-state O Out-of-state € tntemational Destination:

O Athletics — Sport: ) .

[ Overnight Trip - In-state - O Academic [0 Extracurricular - Destination:

O Out-of-State/Domestic Day Trip -0 Academic [J Extracurricular - Destination:
?ut—of-StatelDomesﬁc Ovemight Trip -0 Academic [ Extracunricular — Destination:

International Trip (extracuricular cnly) — Destination: in

Departure Date?lune 22, 2017 Time: 18D Return Date: June 30, 2017, Time: TBD
Number of Students Eligible: ]q Class/Group: _Sglect 8th-graders— :

Faculty Sponsor: atherine Fros

Other Faculty/Staff chapercnesKriste rzeg and one ot : is icher TBD

Other chaperones: :

Mode of Transportation: _AA and other as arranged by EF : Number:
Alrlines/Flight/Ground Transportation:

A Estimated Expenses _ -
1. Transportation Cost ttac er 6. Financial Assistance Avaflable? Yes VLNo
2, Admission Charges: _¢ P 7. Other Sources of Funding? Yes 1__7 No
3. Lodging & meals cost s 8. Amount Avallable: §

4, Other (specify): . 9, Are Student Activity Funds being used? __ Yes z No
6. Total student cost: $4U40 . 10. if yes, amount bring used: $
. Atfachments _

[1. Cap ofPammLettermee ofdatc)" f Eld
3 Security features for transportation & accommogations:

4, Arrangements for meals and lodging:

v. Approvals

Department Chairperson or Field Trip Requestor;
{ have read the School Committee Policy H8015 on S

Principal:
nave

Note: Overnight and Domestic (aut-of-staté) and international trips require spprovels from the Superintendent and
Hamilton-Wenham Regional School Committee.

Superintendent: Date:

HWRSD Committee Action: Vote - Yes No Abstain Date:

HWRSD Field Trip Request 211/14
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EcucationFirst

Educational Tours

TOUR PRICE QUOTE

Language Immersion through Spain

PREPARED FOR PREPARED ON
Kevan Sano-OBrien April 11, 2016
TOUR PAGE

www. eftours.com/LSI

GUARANTEED LOWEST PRICE

Price valid for travelers enrolled April 11, 2016 - April 30, 2016

Student Adult
$4,045 or 5304 /13 mos $4,380 or $330/ 13 mos

PRICE BREAKDOWN

Program Price $3,855
Weekend Supplement 835
Global Travel Protection $155

Adult supplement required for travelers age 20 and older at the tme of travel. Change and canceliation fees of up Lo the
total price will apply. Applicable airine baggage fees are net included and can be found at eftours.combaggage. All

prices subject to venfication by an EF Tour Consultant. To view EF's Bocking Cenditicns, visit eftours.com/bc.

Your travel details

TOTAL LENGTH
9 days

DEPARTING FROM
Boston (MA)

REQUESTED TRAVEL DATES
Thursday, June 22, 2017 - Friday, June 30, 2017

YOUR DEPARTURE DATE RANGE

[u] m]
EARLIEST REQUESTED LATEST
Sun. Jun. 18 Thu. Jun, 22 Mon Jun. 28

Your experience includes

AN ALL-INCLUSIVE TOUR

Round trip airfare, hotels with private baths, regional-style meals, on-tour
transportation and sightseeing activities are covered. Discover all of your itinerary
details at www.eftours.com/LSI.

FULL-TIME LANGUAGE IMMERSION PROGRAM DIRECTOR

Your bilingual Program Director is by your side 24/7, building your language
confidence through lessons and providing cultural context throughout your trip—
all while handling on-tour logistics everywhere you go.

LANGUAGE LEARNING

Daily language interactive learning with your local Language Immersion Program
Director provides cultural context and relevant vocabulary for your immersive
activities.

CONTINUQUS SUPPORT
Your dedicated EF team helps you every step of the way—from recruiting and
enrolling travelers to planning and managing your tour.

WORLDWIDE PRESENCE
EF has over 500 schools and offices in more than 50 countries worldwide so
wherever you go, we're there too.

24-HOUR EMERGENCY SERVICE
Travelers and their families can count on EF's dedicated emergency service
team

PEACE OF MIND PROGRAM

Feel secure knowing your group can change their destination or travel dates due
to unforeseen circumstances, Lean more about your flexible options at
eftours.com/peaceofmind.

Your Tour Consultant

{ . CHRIS RUSH
617-619-1844

Chris Rush@ef.com



Miles River Middle School
787 Bay Road
S. Hamilton, MA 01982

Dear Parents:

Your son or daughter has expressed an interest in traveling to Spain with Mrs. Frost and the Spanish teachers
from Hamilton-Wenham School District in June of 2017. The trip itinerary has been designed specifically for
Miles River students. Each site has been chosen for its educational value as well as to meet the interests of the
students. The proposed dates for the trip are June 22™ _ June 30", 2017. Dates are set by the EF to ensure
classroom time. Students will be attending a language immerssion school. The projected cost will be $4045;
payable in monthly installments, of $304 over 13 months.
The program fee includes:

* Round trip airfare

* overnight accommodations

* breakfast and dinner daily

* sightseeing excursions

e transfers and inter-city transportation

« full-time guide services
Not included:
Transportation from Hamilton -Wenham to and from the airport
(830 to provide bus for group)
Gratuities for guides (approx. $60 - to be collected in advance of leaving)
Spending money for souvenirs, gifts and lunches (suggested $250)

We are planning an educational trip for a group of students who will be serious about wanting to experience the
history and culture of Spain. The tour will be an “on site” enhancement of the Spanish curriculum taught at the
middle school.

The purpose of this letter is to differentiate between the students who are merely interested in going and those
who are most likely going to be able to go. Pending school committee approval we will begin to accept
applications. Qur group size will be limited to 18 participants.

Please indicate your response by tearing off the bottom portion of this letter and return it to your 8™ grade
Spanish teacher no later than Monday, May 27" 2016. Please don’t hesitate to send an email if you have any
questions

Muchas gracias.

My son / daughter

is planning to complete the application process for travel to Spain in June of 2017.

is very interested but cannot make a definite commitment until

cannot be a part of this trip.

Signed

My student has a valid passport with an expiration date later than December of 2017 yes no



HAMILTON-WENHAM REGIONAL SCHOOL DISTRICT
Wenham, Massachusetts

Parents’/Guardians’ Permission to Participate, Emergency Treatment and Medications
Consent, and Release Form for International
Voluntary School Sponsored Trips
Language Immersion through Spain

L Permission to Participate in Voluntary Field Trip

I/We, the undersigned (print name) of
(town of residence) parent/guardian of (print student name), a minor
who is a student at Miles River Middle School , hereby grant permission to the Hamilton-
Wenham Regional School District School Committee, the Towns of Hamilton and Wenham, and
its employees and agents for our minor child to participate in a voluntary school-sponsored trip
to Madrid and Barcelona from June 22™ to June 30", 2017. It is my/our understanding that
Catherine Frost (faculty sponsor and head chaperone) as well as other faculty will accompany
the group.

in consideration of the educational value of travel, and other privileges and advantages to be
gained by my/our child's participation in said trip, l/iwe do hereby forever release, acquit,
discharge, and covenant to hold harmless the Hamilton-Wenham Regional School District
School Committee, the Town of Hamilton, the Town of Wenham, its employees and agents and
their employees, who are accompanying the students on the aforementioned trip from all
actions, claims, demands, damages, loss of services, expenses, and compensations on account
of, or, in any way growing out of any and all personal injuries and property damage which may
result at any time during the trip, and which liwe may hereafter have as parents and/or
guardians of said minor child, as well as all claims or rights of action for damages which the said
minor child may hereafter have either before or after he/she has reached majority. I/We further
promise to bind myself/ourselves jointly and severally to reimburse to said releases any sum of
money which it/they may be compelled to pay because of any injury or damage or for any other
reason, on behalf of said student while on said trip.

I/We further agree that should said minor child (name of
child) behave in a manner which, in the judgment of the teacher in charge, may endanger the
health, safety, or welfare of that student or others in the group (this of course includes any
infraction of alcohol/drugs). | /we further understand that Hamilton-Wenham Regional School
district policies on student behavior, student handbook rules and regulations, and MA
interscholastic Athletic Association (MIAA) rules and regulations will be in full force and effect
and apply to all PK-12 field trips. The teacher/head chaperone in charge in his/her sole
discretion has my/our permission and assent to the following:

1. Space will be reserved on the next available train/bus/plane flight returning to Boston,
and my/our child will be placed on such train/bus/plane flight.

2. IWe shall be totally responsible for reimbursing any and all expenses for such
transportation.

3. Upon notification of such decision, liwe agree to meet and be responsible for my/our
minor child upon his/her arrival.

HWRSD - Permission to Participate Page 1 of 4



/We are aware that my/our minor child has been advised to travel in groups and it expected to
maintain a buddy system during unscheduled time periods.

Name (Adult) Parent A/Guardian A

Address Parent B/Guardian B

If the student Is 18 years of age or over, have him/her read the foregoing and sign below.)

1, (print name), a student at

Miles River Middle School, have read the foregoing and agree to its contents.

Name Signature

Date

/A Emergency Treatment and Medication Consent

In the event of iliness of or injury to that student in connection with the trip, the chaperones are
granted full authority to take whatever action they may be willing to provide and may believe to
be warranted with regard tfo related health, safety, and medical care, and/nor will have any
liability whatscever for any expenses, damage or injury of any kind resulting from or involving
such an action whether incurred or caused by other participants and/or by any others.

iWe , (parent/legal guardian — please print), give
permission to the Hamilton-Wenham Regional School District staff or chaperones to act on
myl/our behalf for my/our minor child (student’s

name ~ please print) in the event of a medical emergency.

The School District has your emergency card on file. Is there any a change in that information or

is there new information we need?
Yes No

Will mediation be required during the field trip? Yes No

—

If yes, please describe:

As per the Hamilton-Wenham Regional School District Policy on Medications (H 8010), students may not
carry any medication (prescription and non-prescription) on a field trip. If mediation is necessary, school
personnel must carry the medication and dispense it to the student. Written instruction signed by the
student’s physician must be on file with the school. These instructions must include the diagnosis, name
of mediation, dosage, and time of administration. Medication must be in the original labeled container.
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. Student Contract

1. | agree to follow all Hamilton-Wenham Policies on Student Behavior, Student Handbook rules
and regulations, MA Interscholastic Athletic Association (MIAA) rules and regulations, and

trip rules as specified in Section C.13 regarding student conduct. All rules will apply and be in
effect at all times for academic and extracurricular field trips.

2. | agree not to be in possession of or utilize drugs, tobacco, and/or alcohol while traveling with
the Miles River Middle School student group. | also agree not to be found in the presences of
such substances or | will be found equally at fault.

3. | agree to abide by the curfew rules set. At the appointed time, | will go to my room and
observe quiet. | understand that bed checks may occur after curfew to ensure that students are
there they are supposed to be.

4. | agree to uphold all faws and regulations as dictated by local governments. | agree to respect
the property of others and to pay for any losses and/or damages for which | am held
responsible.

5. | agree never to leave the hotel/host family without the permission of my chaperone. Should |
be granted permission to leave, | will be accompanied at those times by other members of my
group.

6. | understand that | am under the direct responsibility and authority of
(name of faculty sponsor/head chaperone) and the assigned chaperones and will follow and
abide by any rules and/or decisions made by these persons.

| am signing this contract, and hereby giving my word of honor that | will follow the above Code
while traveling with the Miles River Middle School group from to

(insert dates). As a representative of the Miles River Middle School, | understand that my
behavior is critical to the success of the trip and as a precedent for future tours. Any violation of
these rules will result in disciplinary action.

Student’s Signature Date
Discipline of Students Section F of Policy H8015

1. All Hamilton-Wenham Policies on Student Behavior, Student Handbook rules and regulations,
MA Interscholastic Athletic Association (MIAA) rules and regulations, and trip rules as specified
in Section C.13 regarding student conduct will apply and be in effect at all times for academic
and extracurricular field trips.

2. If a student violates any Miles River student conduct policies, student handbook HAMILTON-
WENHAM REGIONAL SCHOOL DISTRICT rules or regulations, MA Interscholastic Athletic
Association (MIAA) rules and regulations, trip rules as specified in Section D-11, or otherwise
misbehaves while on a field trip, the student will be immediately suspended from the field trip
and sent back to school or home, as appropriate, by the faculty sponsor at the
parent's/guardian’s expense. In addition to being sent home, the individual will be subject to the
consequences for the actionfinfraction upon his/her return to school as defined by the
aforementioned student conduct policies, student handbook rules and regulations, and MA
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Interscholastic Athletic Association (MIAA) rules and regulations.

3. Hamilton-Wenham Policies on Student Behavior, Student Handbook rules and regulations,
MA Interscholastic Athletic Association (MIAA) rules and regulations, and trip rules as specified
in Section D-11 regarding student conduct will be given to chaperones. Chaperones shall agree
to implement and enforce them; failure to do so will result in not being able to chaperone future
school sponsored trips.

I'We have read the above Contract signed by my/or minor child. I/We further agree that if
my/our son/daughter does not conform to the above regulations and all other regulations set
forth and enforced by the head chaperone, l/iwe will receive, at my /our own expense, a
telephone call informing me/us of my/our son/daughter’s behavior.

Parent A/Guardian A Signature Date

Parent B/Guardian B Signature Date

iv. Field Trip Cancellation Release and Agreement

1. The Hamilton-Wenham Regional School District will sponsor domestic/international field
trips. All school-sponsored domestic/international trips must be approved by the principal,
superintendent, and schoo! committee in accordance with specifics set forth in the District policy
H8015 - School-Sponsored Field Trips.

2. The Hamilton-Wenham Regional Schoo! District Committee reserves the right to cancel domestic
and/or international trips up to departure and recall trips in progress, if they believe there is a
potential danger to students or for any other reason deemed appropriate by the Schoof
Committee. In making this decision, the School Committee will take into consideration
information from (a) U.S. Department of State Advisory; (b) Homeland Security Advisory (alert
status); and (c) Declaration of War or armed conflict. Additionally, the critical judgment of the
School Committee with input from the Superintendent, Principal, and Faculty Sponsor will be
taken into consideraticn.

3. In the event that the Hamilton-Wenham Regional School District Committee cancels the trip, l/we
understand that liwe may lose any and/or all of the funds that Iiwe have expended for the
voluntary trip.

4, in the event that the Hamilton-Wenham Regional Schoo! District Committee cancels the trip, liwe

understand that the Hamilton-Wenham Regional School District and the Towns of Hamilton and
Wenham, shall be forever held harmless for remuneration of any and/or all costs associated with
this voluntary trip.

5. The Hamilton-Wenham Regional School District will not be liable to anyone for personal injuries,
property damage, or financial loss my/our child or I/iwe may suffer in the Hamilton-Wenham
Regional School District sponsored, voluntary field trip programs.

Iiwe affirm that I/iwe have read the above Release and Agreement and understand that the
Hamilton-Wenham Regional School District Committee reserves the right to cancel or recall a
school-sponsored domestic/international trip. I/we acknowledge and affirm that l/we may lose
any and/or all of the funds expended for the trip. | agree to release the Hamilton-Wenham
Regional School District, the Towns of Hamilton and Wenham, its agents and employees from
and not to hold such parties responsible for and instead to hold such parties harmless with
respect to any loss of funds resulting from the recall or cancellation of any school-sponsored
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domestic/international trip. By signing this Release and Agreement, I/we grant permission for
school personnel to administer medication to my/our child as prescribed by his/her physician.
I/we also affirm that l/iwe have decided to allow my/our minor child to participate in the voluntary
school-sponsored field trip with full knowledge and acceptance of the provisions of this consent
and release form.

Signature of Parent A/Guardian A Printed Name Date

Signature of Parent B/Guardien B Printed Name Date
If the student is 18 years of age or over, have him/her read the foregoing and sign below.)

1, (print name), a student at Hamilton-
Wenham Regional High School, have read the foregoing and agree to its contents.

Name Signature

Note: It is strongly recommended that parents/guardians purchase trip cancellation insurance.
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Security Plan for travel to Spain
* A 6to 1 ratio of chaperones/teachers to student as per rules of international travel

¢ All chaperones are CORI'd.
» Bilingual EF tour guide with us 24/7 from arrival until departure
* Head chaperone will have an international cell phone
e At least one Spanish-speaking chaperone on each bus.
¢ Students are divided into families and assigned a teacher/chaperone
o Students check in with their assigned teacher/chaperone every time we
move, transition or need to disperse information.
o Students are advised to travel in groups no smaller than 4
e A strict itinerary/timeline/ schedule of events.
 Daily check-ins during the day and a nightly room check at bedtime
* Students and chaperones receive the detailed itinerary, names of hotels and
important contact information including the US. Embassy in the country
* Monthly meetings to prepare students and chaperones for travel and what to
expect
* Preparation meetings with chaperones to review expectations and procedures
while on tour

* In case of an international emergency, we will contact our US Embassy
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LANGUAGE IMMERSION THROUGH SPAIN

gdays / Spain

What you'll experience on your Language Immersion Tour

Each day in Spain is built around a daily theme that explores topics you can relate to like food, history and culture. You'll improve your Spanish skills
and confidence as you discover a naw appreciation for the local culture.

LANGUAGE LESSONS CULTURAL ACTIVITIES INTERACTIONS WITH LOCALS

You'll learn and practice vocabulary relevant to  Learning how to cook a meal with local Conversing with locals at an exchange or

each day's theme during an interactive lesson ingredients or exploring daily lfe through a over a home-cooked meal offers you an

led by your Language Immersion Program market challenge adds authentic cultural opportunity to put your new skills to use while

Director. Your lessons are a chance to have richness to your language dsvelopment. And learning more about local culture. With each

conversations with fallow students as you your specially trained Language Immersion conversation in Spanish, you will gain more

prepare for each day's immersive activities. Program Director will be by your side, confidence in your speaking and listening
helping and encouraging the beginners while abilities.

challenging the more advanced students,

> Use your Spanish to
order paella mixia

Barcelona (3)

s " Madrid 4 A Interact with vendors at Madrid's
vF produce market on day 4




DAY 1: FLY OVERNIGHT TO SPAIN

DAY 2: MADRID

Welcome to Madrid, Spain’s vibrant capital city.
You're greeted at the airport by your Language
Immersion Program Director, who will be with
you throughout your tour. Begin your adventure
at la Puerta del Sol, the bustling square

where the country's radial network of roads
begins. Continue on to Plaza Mayor, Madrid's
regally beautiful central square designed and
constructad during Philip lll's reign.

DAY 3: MADRID

Daily Theme: Spanish Heritage —The first
settlers arrived on the Spanish peninsula over
6,000 years ago, followed by waves of Roman
rule, strong Arab influences and the rise of the
Spanish Empire. The result is the unique culturs
and heritage we see today.

- Practice your conversational Spanish in an
interactive language lesson focused on Spanish
heritage and cultural traditions.

- Take a guided tour of Spain’s official rayal
residence, el Palacio Real.

- Explore Spain's national art museum, the
Prado.

DAY 4: MADRID

Daily Theme: Culinary Traditions—Traditional
Spanish cuisine ranges from full plates of local
seafood 1o small tapas shared with friends. As
you'll discover, Spanish cuisine relies heavily on
Mediterranean ingradients like fish, tomatoes,
garlic and clive oil.

- Review and practice food-related vocabulary in
an interactive language lesson.

- Visit Madrid’s central produce market
overflowing with fresh fruit, vegetables,
seafood, sausages, cheases and meats
(including the finest Jabugo ham). This morning
you'll interact with local vendors during a
market challenge while trying traditional
Spanish foods.

- Make traditional Spanish dishes at a cooking
class led by a lecal Spanish chef.

- Debrief your day during a facilitated Spanish
reflection. What new foods did you try? What is
different and similar between culinary traditions
in Spain and in your country?

DAY 5: MADRID

Daily Theme: Spanish Heritage and Religion—
Thanks to the diversity of people who have

lived on and ruled the Iberian Peninsula, the
connection between history and relgion is
particularly strong in Spain.

- Uncover stories from Spain's rich history and
practlice speaking about your own personal
histories during an interactive language lesson.

- Travel to Toledo, where Muslims, Jews and
Christians peacefully coexisted for generations
after the 8th-century arrival of the Moors.

- Take a tour of Toledo with an expert local guice.
You'll see St. Mary's Synagogue, the Church of
Santo Tomé and the Toledo Cathedral.

- Experience the soul of Spain as you abserve
a traditional flamenco performance. Born of
Indian, Moorish, Arabian, and gypsy influences,
flamenco dance is a passionate display of
intricate hesl-work and clapping.

- Debrief your day during a facilitated Spanish
reflection. How are religion and history
interconnected in your country?

DAY 6: BARCELONA

Welcome to Barcelona, Spain's Mediterranean
gem. As the capital of proud Catalufia, Barcelona
was the heart of resistance under the rule of
General Franco. The city, which hosted the 1992
Olympic Games, celebrates its unique identity
through language, art and culture.

- Travel by AVE, Spain’s high-spsed train, to
Barcelona.

- Take a walking tour of Barcelona. Start at Las
Ramblas, a mile-long pedestrian boulevard
which begins at the vibrant Plaza de Catalunya.
Continue on to the oldest part of the city, Barrio
Gético, with many buildings dating back to
medieval times.

DAY 7: BARCELONA

Daily Theme: Spanish Art and Artists—Antoni
Gaudi, one of Spain’s most renowned architects,
has left his mark throughout Barcelona. Explore
how his influence affects the whole feel of the city.

- Master art-related terms while practicing
your conversational Spanish in an interactive
language lesson.

- Explore the fantasyland of Park Giell, a
beautiful municipal garden designed by Gaudi.

- Step inside La Sagrada Familia, Gaudi's
cathedral masterpiece. Construction started in
1882, yet no one knows if the finished product
will be what Gaudi intended. Marvel at the
intricate facade and mosaics—or climb one of
the many towers for a spectacular view of the city.

- Enjoy a homemade dinner with Spanish locals.
This is the perfect opportunity to gain insight into
Spanish culture,

DAY 8: BARCELONA

Daily Theme: Daily Life in Spain—Imagine a
world where dinner deesn’t start until well after 9
p.m., and where businesses close for a couple
hours each day for siestas. Teday, explore what
daily life is like in Spain compared with the United
States.

- Practice conversational Spanish as you learn
about daily life in Spain.

- Participate in a cultural exchange activity with
local young people. Whether it's a trivia night,
a pickup soccer game, a student-guided
walking tour or a community project, you'll hear
about life in Barcelona and what it's like to be
a Spanish teenager, Of course, they'll have
questions for you, tco.

- Take time to further explore Barcelona, and
reflect on your experiences today in Spanish
with the group. How does dally life in Madrid
differ from that in Barcslona?

DAY 9: DEPART FOR HOME

Your tour may be coming to an end, but your
lifelong love of the Spanish language is only
beginning.

LANGUAGE IMMERSION PROGRAM
DIRECTOR

Your local, certified Program Director
works alongside your teacher to provide
linguistic insight, in addition to handling
all on-tour logistics. They're here to:

- Teach daily classes to help prepare
you for the day’s activities

- Facilitate key language-learning
moments while exploring the country

- Help you with regional slang and
colloquial phrases

- Stay with your group 24/7, handling
all on-tour details, from meals to
transportation



The World Leader in
International Education

For 50 years, EF has worked with
educators across the world to help millions
of students become citizens of the world
through one global mission: Opening the
World Through Education, With more
than 500 schools and offices in over 50
countries, our staff can respond in person
wherever you are, 24 hours a day. We're
also an accredited educational institution,
offering students the option to earn high
school and college credit.

START PLANNING

AFFORDABLE

We always offer the guaranteed lowest prices
s0 more students have the opportunity to
travel and experience the werld.

FULLY ACCREDITED

We're fully accredited, just like your schooal,
s0 you can earn high school and even college
credit while on tour.

SAFETY

We're committed to your safety. With 500
scheols and offices in over 50 countries,
local EF staff can react quickly and in person
wherever you travel.

INSIGHT

We believe in experiential learning at the most
important sites. Your Language Immersion
Program Director is with you at every step,
providing their own perspective and local tips.

THE LANGUAGE
IMMERSION EXPERIENCE
Program price includes

@ FULL-TIME LANGUAGE IMMERSION
PROGRAM DIRECTOR

Your bilingual Program Director is by
your side 24/7, building your language
confidence through lessons and
providing cultural context throughout
your trip—all while handling on-tour
logistics everywhere you go.

EXPERIENTIAL LEARNING

Market challenge; Cooking class;
Interactive activities with locals; Dinner
with locals

Church of Santo Tomé; St. Mary’s
Synagogue: Flamenco shovs; Sagrada
Familia; Parque Glell

LANGUAGE LESSONS

Daily interactive language learning with
your certified Language Immersion
Program Director

WESHARE
Our online platform for a desper
learning experience

ENTRANCES
Royal Palace; Prado; Toledo: Cathedral

ALL THE DETAILS ARE COVERED
Round-trip flights on major carriers; ground
transportation; 7 overnight stays in hotels with
private bathrooms; Daily Breakfast and dinner



EXHIBIT D

Hamilton-Wenham Reglonal School District
FIELD TRIP REQUEST

<os: Miles River Middle School,, ¢ ..ines April 12, 2016

Faoully Sponsor Kevan Sano,Xi Chen Posttion: 012 Curriculum coordinator
an andarin teache

L Trip Information:

Check (v)one: -

0 Day Academic Field Trip - O In-statel] Out-of-state Destination:
O Day Extracurricular Trip~ O In-state O Out-of-state & Intemational Destination:
O Athletics — Sport: : .
O Overnight Trip - In-state - O Academic O Extracumicular - Destination:
L1 Out-of-State/Domestic Day Trip -0 Academic O Extracurricular - Destination:
&)ut—of-StatelDomesﬁc Ovemight Trip —0 Academic [) Extracurricular - Destination:
International Trip (extracurriculer only) — Destination:

Departure Date':""me 22, 2017 Time: 18D Retum Date: July 3, 2017 Time: TBD
Number of Students Eligible: ;8 Class/Group: _Sglect-8th-graders. :
Faculty Sponsor: __Kevan Sano _ -
Other Faculty/Staff chaperonesXi Chen and one other HS teacher TBD _

Other chaperones - — — T OTher &8 AITanged by E
Mode of Transportation: _AIl and other as arranged Dy r . Number:

Alrlines/Flight/Ground Transportation:

/A Estimated Ex| _ .
1. Transportation Cost Se 6. Financial Assistance Available? Yes No
2, Admission Ch . 7. Other Sources of Funding? Yes No
3. Lodging & meals cost: ¢ ¢ ¢ 8. Amount Available: $

4, Other (specify): . 9. Are Student Activity Funds being used? __ Yes Z No
5. Total student cost: 480 . 10. If yes, amount bring used:

. Attachments
[1. Copy of Parent Letter with meetin
2, ltinerary:

3, Security features for fransporiation & accommodations:
4. Arangements for meals and lodging:

V. Approvals

L%L

Department Chairperson or Field Trip Requestor;
{ have read the School Paolis 015

Principal:
1 ha 36

Nots: Overnight and Domestic (out-of-sfaté) and international trips require epprovals from the Superintendent and
Hamitton-Wenham Regional School Committee.

Superintendent: Date:

HWRSD Committee Action: Vote - Yes No Abstain Date:

n—

HWRSD Field Trip Request 2/11/14
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Educational Tours

TOUR PRICE QUOTE

Language Immersion in Beijing

PREPARED FOR
Kevan Sano-CBrien

PREPARED ON
April 11,2016

TOUR PAGE
www.eftours.com/LMB

GUARANTEED LOWEST PRICE

Price valid for travelers enrolled April 11, 2016 - April 30, 2016

Student Adule

$4,485 or $338 / 13 mos $4,910 or $371/ 13 mos

PRICE BREAKDOWN

Program Price $4,330
Global Travel Protection $155

Adult supplement required for travelers age 20 and older at the tme cf travel. Change and cancellation fees of up tothe
total prica will apply. Applicable aidine baggage fees are not included and can be found at eftours combaggage. All
pricas subject 1o verification by an EF Tour Consultant To view EF's Bocking Cenditions, visit eftours.com/be

Your travel details

TOTAL LENGTH
12 days

DEPARTING FROM
Boston (MA)

REQUESTED TRAVEL DATES
Thursday, June 22, 2017 - Monday, July 3, 2017

YOUR DEPARTURE DATE RANGE

[m] u}
EARLIEST REQUESTED LATEST
Sun. Jun. 18 Thu. Jun. 22 Mon. Jun. 26

Your experience includes

AN ALL-INCLUSIVE TOUR

Round trip airfare, hotels with private baths, regional-style meals, on-tour
transportation and sightseeing activities are covered. Discover all of your itinerary
details at www.eftours.com/LMB.

LANGUAGE LESSONS
Each accredited class at your EF Intemational Language School provides cultural
context and relevant vocabulary for your immersive activities.

FULL-TIME LANGUAGE IMMERSION PROGRAM DIRECTOR

Your bilingual Program Director is by your side 24/7, building your language
confidence through lessons and providing cultural context throughout your trip—
all while handling on-tour logistics everywhere you go.

CONTINUOUS SUPPORT
Your dedicated EF team helps you every step of the way—from recruiting and
enrolling travelers to planning and managing your tour.

WORLDWIDE PRESENCE
EF has over 500 schools and offices in more than 50 countries worldwide so
wherever you go, we're there teo.

24-HOUR EMERGENCY SERVICE
Travelers and their families can count on EF's dedicated emergency service
team.

PEACE OF MIND PROGRAM

Feel secure knowing your group can change their destination or travel dates due
to unforeseen circumstances, Learn more about your flexible options at
eftours.com/peaceofmind.

Your Tour Consultant

CHRIS RUSH
617-619-1844
Chris.Rush@ef.com




Miles River Middle School
787 Bay Road
S. Hamilton, MA 01982

Dear Parents:

Your son or daughter has expressed an interest in traveling to China with Mrs. Chen and Ms. Sano in June of
2017. The trip itinerary has been designed specifically for Miles River students. Each site has been chosen for
its educational value as well as to meet the interests of the students. The proposed dates for the trip are
June 22" July 3" , 2017. Dates are set by the EF to ensure classroom time. Students will be attending a
language immerssion school. The projected cost will be $4485; payable in monthly installments, of $338 over
13 months.
The program fee includes:

 Round trip airfare

* overnight accommodations

* breakfast and dinner daily

* sightseeing excursions

* transfers and inter-city transportation

* full-time guide services
Not included:
Transportation from Hamilton -Wenham to and from the airport
($30 to provide bus for group)
Gratuities for guides (approx. $60 - to be collected in advance of leaving)
Spending money for souvenirs, gifts and lunches (suggested $250)

We are planning an educational trip for a group of students who will be serious about wanting to experience the
history and culture of China. The tour will be an “on site” enhancement of the Mandarin curriculum taught at
the middle school.

The purpose of this letter is to differentiate between the students who are merely interested in going and those
who are most likely going to be able to go. Pending school committee approval we will begin to accept
applications. Our group size will be limited to 18 participants.

Please indicate your response by tearing off the bottom portion of this letter and retumn it to your 8% grade
teacher no later than Monday, May 27" 2016. Please don’t hesitate to send an email if you have any questions

Xiéxie w

My son / daughter

is planning to complete the application process for travel to China in June of 2017.

is very interested but cannot make a definite commitment until

cannot be a part of this trip.

Signed

My student has a valid passport with an expiration date later than December of 2017 yes no



HAMILTON-WENHAM REGIONAL SCHOOL DISTRICT
Wenham, Massachusetts

Parents’/Guardians’ Permission to Participate, Emergency Treatment and Medications
Consent, and Release Form for International
Voluntary School Sponsored Trips
Language Immersion in China (Beijing and Shanghai

I Permission to Participate in Voluntary Field Trip

I/We, the undersigned (print name) of
(town of residence) parent/guardian of (print student name), a minor
who is a student at Miles River Middle School, hereby grant permission to the Hamilton-
Wenham Regional School District School Committee, the Towns of Hamilton and Wenham, and
its employees and agents for our minor child to participate in a voluntary school-sponsored trip
to China Beijing and Shanghai from June 22" to July 3™, 2017. It is my/our understanding
that Kevan Sano and Xi Chen (faculty sponsors and chaperones) as well as other faculty will
accompany the group.

In consideration of the educational value of travel, and other privileges and advantages to be
gained by mylour child's participation in said trip, l/we do hereby forever release, acquit,
discharge, and covenant to hold harmless the Hamilton-Wenham Regional School District
Schoo! Committee, the Town of Hamilton, the Town of Wenham, its employees and agents and
their employees, who are accompanying the students on the aforementioned trip from ail
actions, claims, demands, damages, loss of services, expenses, and compensations on account
of, or, in any way growing out of any and all personal injuries and property damage which may
result at any time during the trip, and which liwe may hereafter have as parents and/or
guardians of said minor child, as well as all claims or rights of action for damages which the said
minor child may hereafter have either before or after he/she has reached majority. I/We further
promise to bind myselffourselves jointly and severally to reimburse to said releases any sum of
money which itithey may be compelled to pay because of any injury or damage or for any other
reason, on behalf of said student while on said trip.

i/We further agree that should said minor child (name of
child) behave in a manner which, in the judgment of the teacher in charge, may endanger the
health, safety, or welfare of that student or others in the group (this of course includes any
infraction of alcohol/drugs). | we fusther understand that Hamilton-Wenham Regional School
district policies on student behavior, student handbook rules and regulations, and MA
Interscholastic Athletic Association (MIAA) rules and regulations will be in full force and effect
and apply to all PK-12 field trips. The teacher/head chaperone in charge in his/her sole
discretion has my/our permission and assent to the following:

1. Space will be reserved on the next available train/bus/plane fiight returning to Boston,
and my/our child will be placed on such train/bus/plane flight.

2. |/We shall be totally responsible for reimbursing any and all expenses for such
transportation.

3. Upon notification of such decision, liwe agree to meet and be responsible for my/our
minor child upon his/her arrival.

I/We are aware that my/our minor child has been advised to travel in groups and it expected to

HWRSD - Permission to Participate Page 1 0f4



maintain a buddy system during unscheduled time periods.

Name (Adult) Parent A/Guardian A

Address Parent B/Guardian B

If the student is 18 years of age or over, have him/her read the foregoing and sign below.)

I, (print name), a student at

Hamilton-Wenham Regional High School, have read the foregoing and agree to its contents.

Name Signature

Date

il Emergency Treatment and Medication Consent

In the event of illness of or injury to that student in connection with the trip, the chaperones are
granted full authority to take whatever action they may be willing to provide and may believe to
be warranted with regard to related health, safety, and medical care, and/nor will have any
liability whatsoever for any expenses, damage or injury of any kind resulting from or involving
such an action whether incurred or caused by other participants and/or by any others.

IWe (parent/legal guardian - please print), give
permission to the Hamilton-Wenham Regional School District staff or chaperones to act on
my/our behalf for my/our minor child (student's

name - please print) in the event of a medical emergency.

The School District has your emergency card on file. Is there any a change in that information or
is there new information we need?
Yes No

Will mediation be required during the field trip? Yes No

If yes, please describe:

As per the Hamilton-Wenham Regional School District Policy on Medications (H 8010), students may not
carry any medication (prescription and non-prescription) on a field trip. If mediation is necessary, school
personnel must carry the medication and dispense it to the student. Written instruction signed by the
student’s physician must be on file with the school. These instructions must include the diagnosis, name
of mediation, dosage, and time of administration. Medication must be in the original labeled container.

n. Student Contract

HWRSD - Permission to Participate Page 2 0f4



1. | agree to follow all Hamilton-Wenham Policies on Student Behavior, Student Handbook rules
and regulations, MA Interscholastic Athletic Association (MIAA) rules and regulations, and

trip rules as specified in Section C.13 regarding student conduct. All rules will apply and be in
effect at all times for academic and extracurricular field trips.

2. | agree not to be in possession of or utilize drugs, tobacco, and/or alcohol while traveling with
the Hamilton-Wenham Regional High School student group. | also agree not to be found in the
presences of such substances or | will be found equally at fault.

3. | agree to abide by the curfew rules set. At the appointed time, | will go to my room and
observe quiet. | understand that bed checks may occur after curfew to ensure that students are
there they are supposed to be.

4. | agree to uphold all laws and regulations as dictated by local governments. | agree to respect
the property of others and to pay for any losses and/or damages for which | am held
responsible.

5. | agree never to leave the hotel/host family without the permission of my chaperone. Should |
be granted permission to leave, | will be accompanied at those times by other members of my
group.

6. | understand that | am under the direct responsibility and authority of
(name of faculty sponsor/head chaperone) and the assigned chaperones and will follow and
abide by any rules and/or decisions made by these persons.

| am signing this contract, and hereby giving my word of honor that | will follow the above Code
while traveling with the Hamilton-Wenham Regional School High School group from

to (insert dates). As a representative of the Hamilton-Wenham
Regional High School, 1 understand that my behavior is critical to the success of the trip and as
a precedent for future tours. Any violation of these rules will result in disciplinary action.

Student's Signature Date
Discipline of Students Section F of Policy H8015

1. All Hamilton-Wenham Policies on Student Behavior, Student Handbook rules and regulations,
MA Interscholastic Athletic Association (MIAA) rules and regulations, and trip rules as specified
in Section C.13 regarding student conduct will apply and be in effect at all times for academic
and extracurricular field trips.

2. If a student violates any Hamilton-Wenham student conduct policies, student handbook
HAMILTON-WENHAM REGIONAL SCHOOL DISTRICT rules or regulations, MA Interscholastic
Athletic Association (MIAA) rules and regulations, trip rules as specified in Section D-11, or
otherwise misbehaves while on a field trip, the student will be immediately suspended from the
field trip and sent back to school or home, as appropriate, by the faculty sponsor at the
parent's/guardian’s expense. In addition to being sent home, the individual will be subject to the
consequences for the action/infraction upon his/her return to school as defined by the
aforementioned student conduct policies, student handbook rules and regulations, and MA
Interscholastic Athletic Association (MIAA) rules and regulations.
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3. Hamilton-Wenham Policies on Student Behavior, Student Handbook rules and regulations,
MA Interscholastic Athletic Association (MIAA) rules and regulations, and trip rules as specified
in Section D-11 regarding student conduct will be given to chaperones. Chaperones shall agree
to implement and enforce them; failure to do so will result in not being able to chaperone future
school sponsored trips.

I/We have read the above Contract signed by my/or minor child. I/We further agree that if
my/our son/daughter does not conform to the above regulations and all other regulations set
forth and enforced by the head chaperone, lwe will receive, at my four own expense, a
telephone call informing me/us of my/our son/daughter’s behavior.

Parent A/Guardian A Signature Date

Parent B/Guardian B Signature Date

v. Field Trip Cancellation Release and Agreement

1. The Hamilton-Wenham Regional Schoo! District will sponsor domestic/international field
trips. All school-sponsored domestic/international trips must be approved by the principal,
superintendent, and school committee in accordance with specifics set forth in the District policy
H8016 - School-Sponsored Field Trips.

2. The Hamilton-Wenham Regional School District Committee reserves the right to cancel domestic
and/or international trips up to departure and recall trips in progress, if they believe there is a
potential danger to students or for any other reason deemed appropriate by the School
Committee. In making this decision, the School Committee will take into consideration
information from (a) U.S. Department of State Advisory; (b) Homeland Security Advisory (alert
status); and (c) Declaration of War or armed conflict. Additionally, the critical judgment of the
School Committee with input from the Superintendent, Principal, and Faculty Sponsor will be
taken into consideration.

3. In the event that the Hamilton-Wenham Regional School District Committee cancels the trip, /we
understand that /iwe may lose any and/or all of the funds that l/iwe have expended for the
voluntary trip.

4. In the event that the Hamilton-Wenham Regional School District Committee cancels the trip, liwe

understand that the Hamilton-Wenham Regional School District and the Towns of Hamilton and
Wenham, shall be forever held harmless for remuneration of any and/or all costs associated with
this voluntary trip.

5. The Hamilton-Wenham Regional School Bistrict will not be liable to anyone for personal injuries,
property damage, or financial loss my/our child or I/'we may suffer in the Hamilton-Wenham
Regional School District sponscred, voluntary field trip programs.

Iiwe affirm that I/we have read the above Release and Agreement and understand that the
Hamilton-Wenham Regional School District Committee reserves the right to cancel or recall a
school-sponsored domestic/international trip. I/we acknowledge and affirm that I/we may lose
any and/or all of the funds expended for the trip. | agree to release the Hamilton-Wenham
Regional School District, the Towns of Hamilton and Wenham, its agents and employees from
and not to hold such parties responsible for and instead to hold such parties harmless with
respect to any loss of funds resulting from the recall or cancellation of any school-sponsored
domestic/international trip. By signing this Release and Agreement, Ifiwe grant permission for
school personnel to administer medication to my/our child as prescribed by his/her physician.
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I/we also affirm that I/iwe have decided to allow my/our minor child to participate in the voluntary
school-sponsored field trip with full knowledge and acceptance of the provisions of this consent
and release form.

Signature of Parent A/Guardian A Printed Name Date

Signature of Parent B/Guardian B Printed Neme Date
If the student is 18 years of age or over, have him/her read the foregoing and sign below.)

l, (print name), a student at Hamilton-
Wenham Regional High School, have read the foregoing and agree to its contents.

Name Signature

Note: it is strongly recommended that parents/guardians purchase trip cancellation insurance.
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Security Plan for travel to China

A 6 to 1 ratio of chaperones/teachers to student as per rules of international travel
All chaperones are CORI'd.
Bilingual EF tour guide with us 24/7 from arrival until departure
Head chaperone will have an international cell phone
At least one Mandarin-speaking chaperone on each bus.
Students are divided into families and assigned a teacher/chaperone

o Students check in with their assigned teacher/chaperone every time we

move, transition or need to disperse information.

o Students are advised to travel in groups no smaller than 4
A strict itinerary/timeline/ schedule of events.
Daily check-ins during the day and a nightly room check at bedtime
Students and chaperones receive the detailed itinerary, names of hotels and
important contact information including the US. Embgssy in the country
Monthly meetings to prepare students and chaperones for travel and what to
expect
Preparation meetings with chaperones to review expectations and procedures
while on tour

In case of an international emergency, we will contact our US Embassy
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Educational Tours

-IN BEIJING

12 days

Live the language

To learn Mandarin, it helps to fall in love with China. Qur Language Immersion Tour makes both happen by combining
interactive lessons at our EF International Language School in Beijing with authentic cultural experiences.

Each day has a theme—like food, art or history —that connects the day's lesson to hands-on activities and conversations with
locals. Your fluency expands along with your confidence and your passion for language. And through it all, your Language
Immersion Program Director is by your side, supporting your language learning and highlighting every breakthrough moment.



LANGUAGE IMMERSION IN BEIJING

12days / Betjing / Shanghai

What you'll experience on your Language Immersion tour

Each day in Beijing is built around & daily theme that explores topics you can relate to—like food, art and youth culture. You'll improve your Mandarin
skills and confidence as you discover a new appreciation for the local culture,

LANGUAGE LESSONS CULTURAL ACTIVITIES INTERACTIONS WITH LOCALS

You'll learn and practice vocabulary relevant Practicing Taiji in a local park or learning Meseting your pen pals at their schoo! cr

to each day’s theme during an accredited the Chinese art of calligraphy adds conversing with locals over a home-cooked
lesson at the EF International Language authentic cultural richness to your language meal offers you an opportunity to put your
Schoecal in Beijing. Taught by local language development. And your specially trained new skills to use while learning more about the
instructors, your classes are a chance to have Language Immersion Program Director will cuiture. With each conversation in Mandarin,
conversations with fellow students as you be by your side, helping and encouraging the you will gain more confidence in your speaking
prepare for each day's interactive activities, beginning learners while challenging the more and listening abilities.

advanced students.

» Take part in a traditional
tea ceremony on day 4

A Jon in tradttional Chinese
pastimes at the Temple
of Heaven cn day 7




DAY 1: FLY OVERNIGHT TO CHINA

DAY 2: BEIJING

Welcome to Beijing, capital of the Pecple's
Republic of China. You're greeted at the airport
by your specially trained Language Immersion
Program Director, who will be with you
throughout your tour. Transfer to your hotel to
rest from your flight.

DAY 3: BEIJING

- Visit the Forbidden City, a Chinese imperial
palace, then continue to Tiananmen Square,
site of the student-led demonstrations in 1988,

DAY 4: BADALING | BEIJING

~ Travel to Badaling this morning for & walk cn
the Great Wall of China. Construction of this
3,000-mile man-made marvel began over
2,300 years ago.

- Preparing and drinking tea is an important
part of Chinese culture, in daily life and
especially during festivals. Today, participate in
a traditional tea ceremony while learning more
about local customs.

- See “Legends of Kung Fu,” a show that telis
the story of a young boy, Chun Yi (the pure
one), who becomes a monk and learns kung
fu in order to pursue spiritual and physical
hamony. Chinese martial arts originated more
than 4,000 years ago as a means of self-
defense, hunting and military training. It slowly
evolved into a way 1o a health practice.

DAY 5: BEIJING

Today's Theme: Chinese Art— China has

many artistic traditions, such as calligraphy,
pottery, painting and porcelain art. As you'll learn
today, Chinese art has been heavily influenced
throughout history by China’s many dynasties
and emperors.

- Master art-related terms while practicing your
conversational Mandarin in an intaractive
language lesson.

- Visit the Yonghe Lamasery temple, home to
Han Chinese and Tibetan artwork.

- Visit the 798 Dashanzi Modern Art Zone, a
unique complex of galleries and boutiques
housed in old factories.

DAY 6: BEJING

Today’s Theme: Chinese History and
Heritage— From the Xia Dynasty over 4,000
years ago to the People’s Republic of China
today, many unique customs have evolved.
Teday, you will learn about the dynasties that
have ruled China through periods of unity and
upheaval, each leaving its own mark in China's
vibrant and complex heritage.

- Visit the temples, gardens and lakes of the
Summer Palace, former playground for

emperors. While there, learn the basics of Taiji.

Your Program Director will guide you through
a gentle series of stretching exercises and

teach you how Taiji is an internal martial art,
meditation system and health practice.

- Learn about the dynasties that have ruled
China and practice your conversational
Mandarin in an interactive language lesson.,

- Try your hand at traditional Chinese calligraphy.
The Chinese name for calligraphy (shufa, &%)
translates to “the way of writing.” This is your
chance to gain a deeper understanding of why
calligraphy is an important and appreciated
aspect of Chinese cultural arts.

- Enjoy & homemade dinner with a local Hutong
family.

DAY 7: BEIJING

Today's Theme: Daily Life in China— With
such a long history, it's inevitable that China
developed a wide variety of hebbies that you'll
see throughout your time in China. Most of these
traditional activities and exercises, including Taiji,
Chase the Ace, shuttlecock, and the dance of
the bamboo pole, originated from day-to-day
activities and are learned by most Chinese kids at
a young age.

- Learn about daily life in China and practice your
Mandarin.

- Visit the Temple of Heaven and play Chase the
Ace, a traditional Chinese card game, alongside
locals at this popular hangout spot.

- Work on your language skills with vendors at
the famous Pearl Market.

DAY 8: BEWING

Today's Theme: Chinese Culinary Traditions—
China is a country with many diverse regions,
each with its own culinary specialties. Ingredients,
tastes, styles and ways of preparation may

differ, but many of the traditional dishes include
staple foods like rice, noodles, soybeans and
vegetables. Today, you'll get a taste of China's
culinary traditions.

- Rows of unfamiliar fruits and veggies line the
countless food markets across Beijing. If you're
brave enough, ycu can even try some local
delicacies, including grasshoppers and sea
snakes. This morning you'll interact with local
vendors during & market chalenge.

- Learn and practice food-related vocabulary in
an interactive language lesson,

- Prepare your dinner at a cooking class led by a
local Chinesa chef.

DAY 9: BEIJING

Today's Theme: Youth Culture in China—
Imagine a world where there are 60 students in

a high scheol class instead of 30. Or where the
school day gees from 7:30 a.m. to 9 p.m. but
includes a two-hour break for lunch and a nap.
Welcome to the life of a typical Chinese teenager.
Today is your chance to learn maore about their
world—where weChat is the most popular social
network and each school day begins with eye
exercises—and compare it to your own.

- Practice your conversational Mandarin in an
interactive language lesson that focuses on
youth culture.

- Relax at a local athletic center and try your
hand at popular Chinese sports, including ping
pong, badminton and soccer.

- Your Chinese pen pals are excited to meet you!
Today, meet and get to know them during a
visit to their school.

DAY 10: BEWING | SHANGHAI

- Travel to Shanghai in cne of China’s high-speed
bullet trains.

~ Visit the Shanghai World Financial Center.

- Enjoy free time on the Bund, a popular mile-
long riveriront area.

- Witness thriling aerial displays during a
traditional Chinese acrobatics show. According
to historical records, carvings and mural
paintings in tombs and grottoes, the origins
of Chinase acrobatics date back over 2,000
years, Modern acrobatics in China have pushed
the limits of creative and technical skill beyond
that of any other culture.

DAY 11: SHANGHAI

- Explore Shanghai on a guided tour, with stops at
the Jade Buddha Temple and Yu Yuan Garden.

- Enjoy free time to visit local markets and
practice your bargaining skills.

DAY 12: DEPART FOR HOME

Your tour may be coming to an end, but your
lifelong love of Mandarin is only beginning.




The World Leader in
International Education

For over 50 years, EF has worked with
educators across the world to help millions
of students become citizens of the world
through one global mission: Opening the
World Through Education. With more
than 500 schools and offices in ovar 50
countries, our staff can respond in person
wherever you are, 24 hours a day. We're
also an accredited educational institution,
offering students the option to earn high
school and college credit.

START PLANNING

AFFORDABLE

We always offer the guaranteed lowest prices
so more students have the opportunity to
travel and experience the world.

FULLY ACCREDITED

We're fully accredited, just like your schoal,
s0 you can earn high school and even college
credit while on tour.

SAFETY

We're committed to your safety. With 500
schools and offices in over 50 countries,
local EF staff can react quickly and in person
wherever you travel,

INSIGHT

We believe in experiential learning at the
most important sites. Your Program Director
is with you at every step, providing their own
perspective and local tips.

THE LANGUAGE
IMMERSION EXPERIENCE
Program price includes

©

FULL-TIME LANGUAGE
IMMERSION PROGRAM
DIRECTOR

Your bilingual, specially trained
Language Immersion Program
Director stays with you 24/7 to
handle all on-tour logistics and
provide knowledgeable insights
everywhera you ga.

EF INTERNATIONAL LANGUAGE
SCHOOL

15 hours of language learning with a
local language instructor,

EXPERIENTIAL LEARNING
Legends of Kung Fu show; Tea
ceremony; Calligraphy lesson; Talji
lesson; Interactive activity with
pen pals; Local market challenge;
Cooking class; Dinner with local
Hutong families; Acrobatics show

ENTRANCES

Great Wall of China; Yonghe
Lamasery; Dashanzi Modern Art
Zone: Summer Palace; Shanghai
World Financial Center; Jade Buddnha
Temple; Yu Yuan Garden

WESHARE
Our online platform for a deeper
learning expertience.

ALL THE DETAILS ARE COVERED
Round-trip flights on major carriers;
Comfortable motercoach; 10 overnighl stays
in hotels with private bathrooms; Breakfast
and dinner daily



EXHIBIT E

Hamilton-Wenham Regional School District

FIELD TRIP REQUEST
schoot: __ W m‘i‘hmf Date Submitted: ___ Y ’ 27 / A
Faculty Sponsor: UVW\ SIE_TQ"\U' Ht_’__a.j’l\ Position: Princi ﬁal

i Trip Information:
Check (v') one:
Day Academic Field Trip- O In-staf

e Out-of-state Qstination:  CAL00.5t JSQ!QV\CC Cgﬂe/r 12\!9 NH
0 Day Extracurricular Trip— O In-state~EIOutokstate O Intemational Destination: -

O Athletics — Sport:

O Ovemnight Trip - In-state - O Academic O Extracurricular -

O Out-of-State/Domestic Day Trip -3 Academic O Extracurricular - Destination:
0 Out-of-State/Domestic Overnight Trip -0 Academic O Extracurricular ~ Destination:

O International Trip (extracumiculer cnly) ~ Destination:

Destination:

Departure Date: (»é‘?[lb Time: __2.:45 AM
Number of Students Eligible: __ 272 Class/Group:

K

Retum Date Glrfie  Tme_2:00 Pm

Facuilty Sponsor; risre Hea'th
Other Faculty/Staff chaperones: 9
Other chaperones: - -
Mode of Transportation: buvs Number. __$ t smincbus
Alrlines/Flight/Ground Transportation: -
1ll._____Estimated Expenses
1.T ortation Cost:  €s¢ S 6. Financial Assistance Available? Yes No
2. Admission Charges: VB 7. Other Scurces of Funding? v Yes No
3. Lodging & meals cost: — 8. Amount Avallable: $
4. Other (specify): 9. Are Student Activity Funds being used? ___ Yes No
5. Total student cost: $]0. 10. If yes, amount bring used: $
Fow covering e balonce
[//A Attachments _
1. Copy of Parent Letter with meeting date: 5. Travel Costs & Refund Policy: :
2, ltinerary: 6. Travel Insurance Policy (if applicable): Cost:
3. Security features for transportation & accommodations: | 7. Pre and Post Trip Activities:
4. Arrangements for meals and lodging: 8. Other Descriptive Information:
. Approvals
Department Chalrperson or Fleld Trip Requestor; Date: _____
ave read the Schoal Committee Bolley H8015 on Schoo rips and meet gl policy requirements
Principa //M o~ ,ﬂ/ Date: 5 ~=2 '&Q&_
have ¥apd 610 Schaol Comfittes Policy H8015 an Scheo! Spoensoree fejq J1ips and tind tney meet 3 requirements

Note: Overnight and Domestic (out-of-state) and intemational trips require approvals from the Superintendent and

Hamiiton-Wenham Regional School Committee.
Superintendent:

Date:

HWRSD Committee Action: Vofe — Yes

HWRSD Flald Trip Request 2/11/14

No____ Abstain

Date:




Please be sure all the information listed is included with your Field Trip
Request for the Approval of the Superintendent & School Committee any
incomplete requests will be returned Refer to our website Policies
“School-Sponsored Field Trips” H8015 for the complete policy; this is an
excerpt from that policy.

ROVAL DOCU ATION ~ Domestic and Internationa

oA wWNE

N

10.
11.

Approval for all trips must be recelved prior to making any financial contractual arrangements. All field trips must be
approved In writing by the appropriate authority as specified in this policy. The Initlal documentation to request a field trip
must include:

Proposed dates and itinerary.

Description of the process that will be used to determine student eligibility.

Estimated number of students expected and percentage of eligible students participating.

Cost per student (if applicable).

Mode of transportation and schedule.

Ratio of chaperones/teachers to students

(Recommended ratio - HS 1:10; MS 1:10 min.; Elementary 1:10 min.; International 1:6)

Description of arrangements for meals and lodging (if applicable). Accommodations will include enough rooms so that no
chaperones are rooming with students.

DBescription of security features for transportation and accommedations.

Means of financing.

Draft copy of any contract and refund policies associated with the trip.

Draft copy of the letters to be sent to parents and guardians referencing the specifics of the trip including all of the above
and any rules specific to the trip which are in addition to the HWRSD student conduct policles, student handbook rules or
regulations, and the MA Interscholastic Athletic Association (MIAA) rules and regulations. For international field trips, the
sponsoring faculty member will provide parents a copy of the State Department travel advisory and Homeland Security
Alert Status for all countries to be visited.

12. In the case of academic field trips, there must be a description of the educatlonal alternative and mapping of that

13.

alternative for students not attending the trip, if applicable.
Satisfactory Criminal Offender Record Information (CORI) check of all chaperones is required and must be on file in the
Superintendent’s Office.

14. international trips must include a printout of the State Department Travel Advisory and Homeland Security Alert Status for

all countries to be visited.

- Additional information may be requested from the appropriate authority prior to making a decision.
- Should external circumstonces change after the initial trip approval detailed modifications to the relevant approval
documentation (see above) will be required.

DISCIPLINE OF STUDENTS AND FIELD TRIPS — Domestic and International (this must be [ncluded on your permission
stips for parents/guardians.

1

3.

All Hamilton-Wenham Policies on Student Behavior, Student Handbook rules and regulations, MA Interscholastic Athletic
Asscciation (MIAA) rules and regulations, student conduct will apply and be in effect at all times for academic and
extracurricular fleld trips.

If a student violates any Hamiiton-Wenham student conduct policies, student handbook rules or regulations, MA
Interscholastic Athletic Asseciation (MIAA) rules and regulations, trip rules as specified, or otherwise misbehaves whileona
field trip, the student will be immediately suspended from the field trip and sent back to school or home, as appropriate, by
the faculty sponsor at the parent’s/guardian’s expense. In additlon to being sent home, the Individual will be subject to the
consequences for the action/Infraction upon his/her return to school as defined by the aforementioned student conduct
policles, student handbook rules and regulations, and MA interscholastic Athletic Assodiation (MIAA) rules and regulations.
Hamliton-Wenham Policles on Student Behavlor, Student Handbook rules and regulations, MA Interscholastic Athletic
Assodiation (MIAA) rules and regulations, and trip sules regarding student conduct will be given to chaperones. Chaperones
shall agree to implement and enforce them; failure to do so will result in not being able to chapercne future school
sponsored trips.

HWRSD Field Trip Request 2/11/14



- ‘ EXHIBIT F
Hamilton-Wenham Regional School District
FIELD TRIP REQUEST

Scheol: m_mnm&@mﬁ\_{%&&m[__ Date Submitted: __ & 'u 201t
Faculty Sponsor: Mwm Position: _lQ;ll-_Snra__\_S'hsds_é__C_&m_(&\ﬂm
Lead\Lr

1. Trip Information: ) u" S\W"\ Teaduz.f
Check (v)one: - :
O Day Academic Field Trip - O In-state0] Out-of-state Destination:
0 Day Extracurricular Trip - OO In-state 0 Out-of-state L1 International Destination:
O Athletics — Sport: .

0J Overnight Trip - In-state - O Academic O Extracurricular - Destination;

0 Out-of-State/Domestic Day Trip -0 Academic T Exiracurricular - Destination: .
O Out-of-State/Domestic Overnight Trip - Academic O Extracurmicular — Destmatlon o\ th m&'_CMh‘wa\
O International Trip (extracumicular only) — Destination: Co

Departure Date: 2 Time: _lo-30 & Retum Datezwnme: .00 pm
Number of Students Eltgible Class/Group: :
) Pave

Faculty Sponsor:
Other Faculty/Staff chaperones:
Other chaperones:

Mode of Transportation: _Cioa.cn Bius : Number:
Airlines/Flight/Ground Transportaticn:

{l. Estimated Expenses

1. TrensportationCost 15 90© 6. Financial Assistance Available? Yes No
2. Admissicn Charges: [1p0.0° 7. Other Sources of Funding? Yes No
3. Lodging & meals cost: 3 b4.° 8. Amount Available: $
4. Other (specify): 9. Are Student Acti Activity Funds being used? Yes . _No
5. Total student cost._ 54 .09 10. If yes, amount brLg used: §
[//5 Attachments

| 1. Copy of Parent Letter with meeting date: ,— 5. Travel Costs & Refund Policy: +
2 ltinerary: .~ 6. Travel Insurance Policy (if applicable): ‘
3. Security features for transportation & accommodations: ~ | 7. Pre and Post Trip Activities: .
4. Arrangements for meals and lodging: .~ 8. Other Descriptive Information:

. Approvals

Note: Overnight and Doméstic (aut-of-state) and international trips require approvals from the Superintendent and
Hamilton-Wenham Regional School Commlttee

Superintendent: ' Date:

HWRSD Committee Action: Vote - Yes No Abstain Date:

HWRSD Field Trip Request 2/11/14



Please be sure all the information listed is included with your Field Trip
Request for the Approval of the Superintendent & School Committee any
incomplete requests will be returned Refer to our website Policies
“School-Sponsored Field Trips” H8015 for the complete policy; this is an
excerpt from that policy.

APPROVAL DOCUMENTATION — Domestic and International

10
2.

4,

6.

7.

8.
9.

1o.
11,

12

13.

14.

Approval for all trips must be received prior to making any financial contractual arrangements. All field trips must be

approved In writing by the appropriate authority as specified in this policy. The initial documentation to request a field trip
must Include:

Proposed dates and itinerary.

Description of the process that will be used to determine student eligibility.

Estimated number of students expected and percentage of eligible students partici pating.

Cost per student (if applicable).

Mode of transportation and schedule.

Ratio of chaperones/teachers to students

(Recommended ratio - HS 1:10; MS 1:10 min_; Elementary 1:10 min.; international 1:6)

Description of arrangements for meals and lodging (if applicable). Accommodations will include enough rcoms so that no
chaperones are rooming with students.

Description of security features for transportation and accommodations.

Means of financing,.

Draft copy of any contract and refund policies assoclated with the trip.

Draft copy of the letters to be sent to parents and guardians referencing the specifics of the trip including all of the above
and any rules specific to the trip which are in addition to the HWRSD student conduct policles, student handbook rules or
regulations, and the MA Interscholastic Athletic Association {MIAA) rules and regulations. For international field trips, the
sponsoring faculty member will provide parents a copy of the State Department travel advisory and Homeland Security
Alert Status for all countries to be visited. i

In the case of academic field trips, there must be a description of the educational altemative and mapping of that
aiternative for students not attending the trip, if applicable.

Satisfactory Criminal Offender Record Information (CORI) check of all chaperones is required and must be on file in the
Superintendent’s Office,

International trips must Include a printout of the State Department Travel Advisory and Homeland Security Alert Status for
all countries to be visited.

- Additional information may be requested from the appropriate authority prior to making a decision.

- Should external circumstances change after the initial trip approval detailed modifications to the relevant approval
documentation (see above) will be required.

DISCIPLINE OF STUDENTS AND FIELD TRIPS — Domestic and International (this must be included on your permission
slips for parents/guardians.

1,

2,

3,

All Hamilton-Wenham Policies on Student Behavior, Student Handbook rules and regulations, MA Interscholastic Athletic
Assoclation (MIAA) rules and regulations, student conduct will apply and be in effect at all times for academic and
extracurricular field trips.

If a student violates any Hamilton-Wenham student conduct policles, student handbook rules or regulations, MA
Interscholastic Athletic Association (MIAA) rules and regulations, trip rules as specified, or otherwise misbehaves while on a
field trip, the student will be immediately suspended from the field trip and sent back to school or home, as appropriate, by
the faculty sponsor at the parent’s/guardian’s expense. In addition to belng sent home, the individual will be subject to the
consequences for the action/infraction upon his/her return to school as defined by the aforementioned student conduct
policies, student handbook rules and regulations, and MA Interscholastic Athletic Asscclation {MIAA) rules and regulations.
Hamilton-Wenham Policies on Student Behavior, Student Handbook rules and regulations, MA Interscholastic Athletic
Association (MIAA) rules and regulations, and trip rules regarding student conduct will be given to chaperones, Chaperones

shall agree to implement and enforce them; failure to do so will result in not being able to chaperone future school
sponsored trips,

HWRSD Field Trip Request 2/11/14
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May 6, 2016

To: Parents of National History Day Students
From: Kristen Borges
Re: National History Day

Dear Parents,

Congratulations on the great accomplishment of your child in achieving the national level of competition of National
History Day. Our students are now in the top 1500 projects out of an original 600,000 students who entered!

The cost of attending History Day is $549.00 ($474 to the nationals online, and $75 to the state coordinator for the
bus, etc.) The school district is graciously offering money to defray the cost, reducing it by $275 per student. When
you register, you will enter purchase order number: 9784680400. That should change the amount you will pay to
$199. As mentioned in the material your child received, the competition is June 12-16, 2016. Mr. Emmett will be
accompanying our students to College Park and chaperoning the students from Massachusetts the entire time. Please
indicate Mr. Emmett as your teacher for the senior division.

Itinerary
Sunday June 12, 2015 Depart Massachusetts (Woburn Theaters) 6:00 am
Arrive College Park, Maryland 3:00 pm
Opening Ceremonies 7:00 pm
Monday June 13,2015 Junior Division Competition 10:00 am - 4:00 pm
Senior Division Tour Washington, DC 8:00 am ~ 3:00 pm
- Student Dance 7:30-10:30
Tuesday June 14, 2015 Senior Division Competition 10:00 am — 4:00 pm
Junior Division Tour Washington, DC 8:00 am - 3:00 pm
Baseball Game 5:00 pm - 11:0 pm
Wednesday June 15, 2015 Senior Performance and Documentary Finals 8:30 am — 12:30 pm
Tour Washington, DC 1:00 pm - 4:00 pm
Evening Monument Tour of DC 6:00 pm - 10:00 pm
Thursday June 16, 2014 Awards Ceremony 8:30 am - 12:00 pm
Depart College Park, Maryland 1:00 pm
Arrive Woburn, MA 9:00 pm

All transportation in and out of Washington will be by coach bus. We will be traveling home after the morning
awards ceremony on Thursday, June 16. Mr. Emmett will accompany our students to College Park and chaperone the
students from Massachusetts the entire time.

There are about 60 students and 15 chaperones from all the Massachusetts schools traveling to Washington (College
Park) on two coach buses for the competition. All student equipment, luggage, and props will fit on the buses. The
Massachusetts students and chaperones will be staying in dorms but we are unsure about which dorm at this point. It
is the teachers’ expectation that students will ride to Washington and back on the bus and stay in the dorm with the
other members of the Massachusetts delegation. Keeping the students together makes it easier to coordinate events
with all the students from our state, We have meetings for the Massachusetts students and chaperones each evening
in the dorm for this purpose. Keeping students together also builds a supportive, positive spirit that helps everyone
feel part of the group. If you intend for your child not to ride on the bus or not stay in the dorm, please send an email



or give me a call. As mentioned in the other material you received, parents are welcome to attend the competition as
well as any of the tours around Washington.

I’ve attached NHD’s Student Standards of Conduct and Refund Policy to this letter. Please read through the
documents and sign the attached sheet indicating you are aware of the expectations and policies.

We are planning a meeting for parents on Wednesday, June 5 at 7:00pm in Room 100. If you have questions in the

meantime, send me an email (k.borges@hwschools.net).

Thank you so much for the support you give your child and the other students. It certainly is wonderful to see good
things happen when students work so hard!

Sincerely,

Kristen Borges fl/af



D I affirm I have read the National History Day Student Standards of Conduct and Refund Policy. 1 am aware

of the consequences if my student violatés the Student Standards of Conduct. I am also aware of the refund
policy dates.

Signature Date

Print Name







































































































































