Instructions for the Conflict of Interest Questionnaire

Section 176.006 requires disclosure of a person’s “affiliations or business relations that might
cause a conflict of interest.” The term “affiliation” is not defined in Chapter 176. However, the
general definition of the word “affiliation” would mean any association or connection. So any
affiliation, including such things as friendship, membership in some group or organization,
relationship by blood or marriage, or any other connection, must be disclosed.

How to fill out the Conflict of Interest Questionnaire (each number corresponds with the number
on Form CIQ).

Name of person doing business with the District. If the business is a corporation,
partnership, etc., then each person who acts as an agent for the business in dealings
with La Vega ISD must complete the form. Also state company name.

Check the box if you are filing an update to a previously filed questionnaire. Updates are
required by law by September 1 of each year in which the person submits a proposal or bid,
or begins contract discussions or negotiations with the District. Updates are also required
by the 7" business day after an event that makes a statement in a previously filed
guestionnaire incomplete or inaccurate.

Describe how you are affiliated or related to a LVISD employee or school board member
who may make recommendations to the District regarding expenditures of money.
Name the District employee or school board member with whom you have a
relationship; if there is no relationship in question, state “NONE”. Answer questions A,
B, C, and D with “Yes” or “No”, as applicable.

Examples:

If your spouse or parent is the District’s Director of Purchasing and a bid is being
submitted to the Purchasing Department, this relationship must be reported.

If your spouse or parent is the Principal at a school and your business may sell items
directly to that school, this relationship must be reported.

If you or your spouse, parent, or child is in business with a District employee that would be
making a recommendation concerning a purchase or sales transaction involving you, the
relationship must be reported.

If you employ or do business with a spouse, parent, or child of a District employee that
would be making a recommendation concerning a purchase or sales transaction involving
you, the relationship must be reported.

If you are a District employee and would be making a recommendation concerning a
purchase or sales transaction involving you, the relationship must be reported.

If your neighbor or friend is a District employee that would be making a recommendation
concerning a purchase or sales transaction involving you and you feel that your relationship



with this employee could affect their recommendation, this relationship must be reported.

If any other situation exists that would result in a conflict of interest, the relationship must be
reported.

If your spouse, parent, or child is a teacher that does not make recommendations concerning
purchasing or sales transactions, this relationship should not be reported.

If your spouse, parent, or child is a Principal at a school and a bid is being considered by a
separate department such as Facilities & Planning (Construction Department), this relationship
should not be reported.

4. Signature Box: Date and Sign the form. A signature is required from the person
completing the form even if “No” is entered in Box 3, A, B, C, or D.



