
Congratulations on your 
child’s acceptance to Launch!



Launch Enrollment Sessions ~ Join us to find out exactly what you need to 
be prepared to enroll your child at Launch! Drop in during the specified times 
to receive support.  Click HERE to register for Virtual Enrollment Sessions.

Enrollment Support

In-Person Enrollment Support
● Monday, April 4th, 4:00pm – 5:00pm
● Tuesday, April 5th, 7:30am – 9:30am

*Bring required registration 
documents

We will be set up outside the main entrance
to the school, 1580 Dean Street
(at the corner of Troy Avenue)

Pre-Lottery Virtual Enrollment 
Support (both sessions are the same)
● Monday, March 28th @ 12 PM
● Thursday, March 31st @ 7 PM

Post-Lottery Virtual Enrollment 
Support Drop In
● Friday, April 1st, 4:30pm – 6:30pm
● Tuesday, April 5th, 5:00pm – 7:00pm
● Tuesday, April 12th, 5:00pm – 7:00pm

Enrollment Support

https://launchschool-org.zoom.us/meeting/register/tZUtd-yupzkqHdUrA1ugvbfqPdfkNTervtIl


Launch Required Registration Documents
Child’s Birth Certificate (or proof of 
guardianship)
● Does your child’s birth certificate have his/her 

name on it, and your name on it?
● Does your child’s birth certificate have the same 

birthday listed on the application?

Parent/Guardian Proof of Residence
● Apartment lease
● Official NYS Driver’s License, Learner’s Permit or 

ID [which has not expired]
● Two current billing statements [dated within the 

past 60 days]:
○ Gas utility bill
○ Electricity utility bill

○ Receipt of rent payment
○ Pay stub from employer
○ Bank statement

Is the parent/guardian name on the proof of residence 
identical to the name on the the application?

Documents Required by First Day of School
● Medical Paperwork:

○ Immunization Records (Most important. 
Your child will not be able to attend school 
without up-to-date immunizations)

○ Physical Exam (current)
○ Medical Administration Form (Asthma, 

Allergies, Diabetes medications, etc.)
● Student’s most recent report card (if available)



How to Submit

Registration Documents 



Complete Registration Online and Upload 
Documents

The quickest and easiest way to complete registration is to log in to 
your SchoolMint account (Note: The SchoolMint App is no longer supported).  
Documents are easily uploaded and enrollment forms easily 
completed.

https://launch.schoolmint.net/signin


After you’ve logged in to SchoolMint and accepted the offer, you will be able to begin 
enrollment/registration.  Complete all the sections and upload your documents at the end.



We are here to support

Contact the Enrollment Team @ 718-715-1166 or 718-715-1191 
(Spanish & English).  We will be happy to enroll your child over the phone.  
Email registration documents to admissions@launchschool.org. 
Check our website for dates and times of  Enrollment Sessions and 
helpful videos.

mailto:admissions@launchschool.org
https://www.launchschool.org/apply-now/enroll-now


We need legible documents! 
Follow the steps to take clear 

photos with your camera phone.



Camera Phone Tips:
● Turn off your flash. Flashes tend to reflect harshly off of 

white surfaces like paper. The result is a washed-out 
image.

● Turn on HDR (High Dynamic Range imaging).  Most 
camera phones have this feature.  Instead of just taking 
one photo, HDR uses three or more photos taken at 
different exposures. Choose the best photo.

● Find the best lighting. Since you can't use a flash, the 
document needs to have ample natural light. Position the 
document near a window or directly under a lamp.

Continued on next page . . . .



Camera Phone Tips:
● Smooth out any lines or creases on the document.
● Try to fill the camera frame with as much of the document 

as possible. 
● For note-size pieces of paper (less than 8/12” x 11”) and driver 

license, you may want to rotate your camera 90 degrees 
so that the document fills even more of the screen.

● Hold the camera phone with both hands to keep it 
steady. Slight movements can produce a blurry image, 
especially in low-light situations.



Examples of Registration 
Documents 



Parent’s 
Name:
Does it match 
the name on 
the 
application?

Child’s Name:
Does it match 
the name on 
the application?

DOB:
Does it 
match the
application?



Sample Lease I

Parent or 
Guardian:
The name & 
address on 
apartment lease 
must match the 
application.  
Lease must be 
current.



Sample Lease II

Parent or 
Guardian:
The name & 
address on 
apartment lease 
must match the 
application.  
Lease must be 
current.



Parent or 
Guardian 
Name:
Does this 
name match 
the name on 
the 
application?

Address:
Does this 
address match 
address on  
application?

Non-expired ID:
The ID must be current



Parent or 
Guardian:
Is this the name 
& address that 
appears on the 
application?



Parent or 
Guardian:
Is this the name & 
address that 
appears on the 
application?



Thank you and Welcome 
to the Launch Family!

We are crew!


