Checking your Time or Days Worked in VeriTime

The following instructions should be used to monitor your work time and/or monitor your contract
days. Itis the employee’s responsibility to ensure that they work all required days per contract.

1. Login to VeriTime at https://login.frontlineeducation.com You can also find the link to VeriTime
at www.pulaski.net — For Staff — Staff Resources — VeriTime.

2. Login with the same credentials that you use in AESOP. Your user ID should be a phone number
and you have a 4 or 5-digit PIN.

3. Click Work Detail

4. Set the date range:

a.

You can choose pre-set date ranges OR

b. Choose Custom Date Range and then set the dates. (You can choose a specific date,

select a range for a pay period or even select dates from the first to the end of a month).
*the system will only let you select up to 36 days in a single report.
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https://login.frontlineeducation.com/login?signin=c182ad102d3026cfb7e4a20e3687c52f&productId=ta&clientId=ta#/login
http://www.pulaski.net/

Click Run Report and then review your time. You can review your clock-in time, your clock-out
time, your total time for a specific date, and your total time for a week. You will also note that
you have an auto-deduct time for lunch that is applied daily.

If any mistakes are found,
notify your supervisor
immediately so that
corrections can be made.
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