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Letter of Recommendation Request

*Note: The accuracy and completeness of this form will directly impact how beneficial your letter of
recommendation is for use in college applications or employment.

Student Name: Student ID #

Name of scholarship, organization, program, etc. for which you need this letter of recommendation:

Describe your personal and professional goals:

List advanced courses which you have completed or in which you are currently enrolled (i.e. AP courses, math,
physics, etc.):

List clubs, activities, and/or sports participation (indicate grade levels and offices held):

List any awards and/or honors you have received:

Describe any community service, church activities, or volunteer activities in which you have
participated:

Describe your character/personal strengths/leadership skills:




Describe any personal challenges or hardships you have overcome, including what you have learned from these
experiences:

In what areas do you excel? (Academic and non-academic). Give at least one concrete example of each:

In what areas do you need improvement? (Academic and non-academic). Give at least one concrete example of
each:

If you had to describe yourself in three words, what would they be?

1.
2.
3.

When is the letter of recommendation need? (Please allow 1-2 weeks for successful completion of your letter of
recommendation.)

| give permission for my teacher/counselor to use any of the information included on this form.

Date:

Student Signature:

Thank you



