Building Use Checklist

m/Event Information sheet
Q/Addendum A
m/ Rules and Regulations signed
&/Complete COVID protocols (details needed)
u/Fee Calculations
o Rent
o Utilities
o Security (for times when public is there)
o Custodial Services
/Copy of insurance certificate

0 Additional information needed

Joan L\{nn
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o Does this event recur annually and how long has the vendor been

using facilities? 7\” A-



FSD #

Hamden Public Schools
60 Putnam Avenue
Hamden, CT 06517

APPLICATION FOR USE OF SCHOOL BUILDING

Applications MUS be filed at feast SIX WEEKS before the day for which it is made.
Tentative approval, subject to revocation at BOE discretion. Application will not be accepted prior to SIX MONTHS before the

event date.

To the Board of Education: {
The undersigned hereby make application on behalf of ot

as association formed for /’Rf(? / +e.

Y laY’)

pate /. =5 “ode

{Name of Organization)
for permission to u¥e the

{Event
(please check the box next to building AND rooms):

Hamden High School CJ HHS:

le) 5 }{OWCW_/

0 Audjtoriumy/Black Box/Dressing Rooms

Equipment Needed:

O Gymnasium
Hamden Middle School i~ g 51;37 ! HHS/HMS: See Addendum A and
areteria ; .
O Classroom return with this form,
. [ Athletic Field/Pool (please circle option)
Elem & chools: Elementary Schools:
Bear Path HMS: Eﬁudrtotium
Chirchotset O Gymnasium O Tables (how many)
Dunbar Hill O 0 Cafeteria O Chairs (how many)
Helen Street [ i Tlassroom [ Other Needs:
Ridge Hill O PHviusic/Band Room
Shepherd Glen[l
West Woods [ g Gymnasium
Cafeteria ] L5
Wintergree i & classroom —— =
EVENT INFORMATION EHEARSAL | PREP

"It multiple dates, pleasa indicats cisarly information fos each date

Event Time End Time

2: 0 dieyn, 5:00pm

Date Arrival Time

4-3-22 &l )iobpm

Number of Performers!Presenters:_&S_’"_’iD

Anticipated Atiendance:_ /B D - | 7.5
Admission Charge:

Percentage of Hamden Performers; i i "ZA

Date Time (From/To)

How many people will attend the rehearsal?
Will your event require setup? Yes@ NoDO
if yes, when do you plan to set up?

If said permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board of Education governing the use of
public school buildings, to take the utmost care in the use of the school property, to make good any damage to or loss of school property arising
from our occupancy of any portion of the building and to provide necessary police attendance. A certificate of insurance for ali organizations niot

affiliated with the Hamden Public School District is required.

9 c {Initiat)



FSD #

PRINT names of applicants.

Contact Name Ad mber, Stre wn, Zi Telephone Email Address
] L Memahon. Lavie Q03-960-  Jde. Bl Latt.nes
73 73387

OL¥7/
RULES AND REGULATIONS 3513R

For the Use of the Hamden Public School Bujldings for Other Than Regular School Purposes

1. Theuss of the Hamden Public School Buildings for other than regular schoolwork is under the direct control of the Board of Education. Al applications for the
use thereof must ba made 10 the Board of Education on the blank form prescribad for that.purpose. The application must state in every datail the purpose and
nature of the activity for which the building is to be used and must be signed by three responsible persons, who will be held responsible for any damage or
loss of property arising from such use,

2. When permission for the use of any bulding has been granted the Board wil appoint a custodian andlor security personnel to act as ifs parsonal
representative, This appointee is fo supervise the mesting and enforce the Rules and Regulations of the Board with power o close the meeting if it Is not held
In accordance with the Rules and Ragulations; Custodian(s) will report a minimurn of one-half hour before scheduled time and remain a minimum of one-half
hour after close of event. There will be a minimum charge of three hours of custodial coverage for any event.

3. If police aftendanice is necassary (to be determined by the Administration), the persons in charge of the event will be required lo provide such police
attendance and give the Police Permit Number to the Board of Education.

4. The building Is to be used onfy on the date specified and for the purpose namad in the permit. Nobody from the renting organization will be allowed to enter the
buliding prior to the time stipulated in this contract. Setup and rehearsal time must be reflectsd on the application,

5. Apemit can be canceled without notice provided its provisions or intent are vilated in any way, and the Board of Education or its representatives shall be the
sole judge of such violation. In addition, the Board of Education resarves the right to cancel a permit should a school function be in conflict with the permitted
event,

6.  Apermitis not transferable.

7. Apermitis not vafid unigss signed by the Superintendent or his/her designee.

8. Nofood or refreshments are to be served or eaten on the premise, unless specifically mentioned in contract. Food ordrink Is notto be brought into
gymnasium, auditorium or pool. Viofation of this provision may result in immediate revocation of the permit and Is grounds for future denials.

9. When use of a kitchen Is required, details must be worked out in consultation with the food services contractor, who will determine whether a cafeteria worker
will be needed. If a cafeteria worker is nesded, the permittea will be responsible for the cost,

10.  When use of Audio Visual or Television equipment Is needed, defails must be worked outin consultation with the Director of Fine Arts (high school and middie
school) of the building media specialist (elementary schools). If it is determined a technician is needed, the permittes will be responsible for the cost.

11, Use of audiloriums does not inciude use of theatrical lighting or sound equipment. If nesded, use of equipment must be worked out in constltation with the
irector of Fine Arts. Only.trained school-appointed technicians will be able to use stags technology equipment. Costs for these services will be invoiced after
the event is complefed. f using the high school or middle school audiforiums, you must fill out Addendum A to determine your technical and staffing needs.
12, Asstatement of insurance to-cover less or damage to equipment must be presented fo the Superintendent prior to approval (Board Policy #1330.2)
13.  We cannot ressrve any date(s) before receipt of this application. Therefore, return this application as soon as possible.

14.  Requestor(s) must comply with the State of CT andior CIAC opening guideline requirements and must ensure compliance during event or risk losing future
rentaf status. (Please Initial)

I have read and ag the above rules and regulations set forth by the Hamden Board of Education:
: W -
. (S%' fure} - F i < (Date)

The charges for this bullding use application will be reflected on a “calculation sheet” and invoice that you will receive once the us3ge Is approved; lighting and
technical services fees will be billed separately. These charges are to be paid, by check or money order, to the Hamden Board of Education. The fee scheduleis
available on-line at www.hamden.org, or by contacting the Facilities Department at (203} 407-2207.

Approved by Board of Education; Date:__
{initial)




FSD#

ADDENDUM A - For High School and Middle School Auditorium Events
{pleass check your response and fill in when appropriate)

Will you need a podium? Yes I No
How many tables will you need? _ | Location: LDb b Uri
How many movable chairs will you need? _ &),  Location: Lobby
|
Will you need stage lighting for your event? Yes O Nolﬂ-/

*if no, you will NOT be allowed to access any stage lights, only the overhead work lights.

How many follow spotlights will you need? 0 D/ iE S [s]
*Only our trained technicians are allowed to use our spotlights.

Will you need sound for your event? Yes B/ NoO
*You may bring in yourown sound for the event. If you choose that option, our sound system including mixing board, emplifiers, speakers and
microphones will not be available for your use.

Will you need us to play music during your event: Yes h/ No O
*Must be on a single CD or USB stick in the correct order. Note: We will not be able to do any editing.

Will you be using our microphones? Yes EB/ No EJ

It yes, # of wireless handheld microphones l
*Up to two are available at each location

if'yes, # of wired handheld microphanes
*Up to six are available at each location

If yes, # of floor (tap) microphones
*Cnly available at the high school location

Will you need Stage Manager / Hands provided by us? 0 E/ 10 20
*Nofe: f you plan to have curtains open/close or anything fiown in, a minimum of 1 stage hand must be contracted. If you need contact with both
sides of the stage, then 2 stage hands will be needed.

Will you be using any projections for your event? Yes O No DZ/
Will your projections include sound (movies)? Yes O No 3
Check One:

O We will provide our own person to handle the projections

O I request that a technician from HPS handie the projections OFFICE USE ONLY
—— Supervisor
. Lighting Board Qperator
—— Sound Operator
— Spatight 1
—_ Spotight 2

A technical supervisor will contact you to verify all requests — M

ﬁ_cg‘unman Y

Special requests/instructions:




F5D #

Please describe how you plan to comply with the state and CDC Covid-19 guidelines for your event. Please include both
the plan for audience (capacity, seating, entry and exit) as well as performers an stage and back stage (masks, social
distaneing, etc). We must have this information before the Board will consider your request for facility use. (If easier,
you may attach a separate document with your protocols)
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Fee Calculations

Joan Lynn Dance Co Spring Showcase April 3, 2022 gU\\{\C&CU/’

Processing Fee: $45
Rent HMS
Rooms Days Fee Total
Auditorium 1 $500.00 $500.00
Black Box (HHS Only) $250.00 $0.00
Dressing Rooms (HHS Only) $50.00 $0.00
Gymnasium $250.00 S0.
€107 (HHS Only) $150.00 $0.00
Cafeteria $200.00 $0.00
Classroom 1 $75.00 $75.00
Music/Band Room (HMS Only) 1 $75.00 $75.00
Field $500.00 $0.00
Utilities
Fee Hours Total
$30.00 4 $120.00
Security (if required)
Fee Guards Hours Total
Men—Sat- $31.76 2 $6:00
Sunday $42.34 2 3 $254.04
Custodial Services
Saturday S45.54 Heurs Fotal
Openr = $0.00
Event 2 £8:00
Clesr-up 2 $0.00
Sunday $60.72 Hours Total
Open 1 1 $60.72
Event 1 4 $242.88
Clean up 2 2 $242.88
TOTAL OF FEES: $1,615.52




—Tha Dance (onneedion

Glq - 6oy
Building Use Checklist

[v/Event Information sheet
& Addendum A
B/Rules and Regulations signed
\I;/Complete COVID protocols (details needed)
NA:ee Calculations
o Rent
o Utilities
o Security (for times when public is there)
o Custodial Services
o Copy of insurance certificate (*/I A

O Additional information needed

o Does this event recur annually and how long has the vendor been
using facilities?



II FSD #

Hamden Public Schools
60 Putnam Avenue
Hamden, CT 06517

APPLICATION FOR USE OF SCHOOL BUILDING
Applications MUSL be filed at least SIX WEEKS before the day for which it is made.
Tentative approval, subject to revocation at BOE discretion. Application will not be accepted prior to SIX MONTHS before the

event date.
Date /L 1—- 202 (
To the Board of Education: P
The undersigned hereby make application on behalf of THSE OAr/¢c & COANN ECTRIS.
_ {Name of Organization)
as association formed for D AN Ce. 02 c < vtag for permission to use the
(Event Title)
(please check the box next to building AND rooms):
Hamden High School O HHS:  [J Auditorium/Black Box/Dressing Rooms Equipment Needed:
O Gymnasium
Hamden Middle School‘x g C1?7 HHS/HMS: See Addendum A and
O Ef elefls return with this form.
assroom
. O Athletic Field/Pool (please circle option)
:i‘ﬂ“_e;ittihwéM- Elementary Schools:
garks HMS: E{Audltonum
Church Stf'eet = O Gymnasium 0 Tables (how many)
Dunbar Hill O O Cafeteria O Chairs (how many)
Helen Street O [ Classroom O Other Needs:
Ridge Hill O O Music/Band Room ’
Shepherd Glend
Spring Glen O Elementary Schools:
West Woods [J 0O Gymnasium s
0O Cafeteria
Wintergreen L O Classroom
f EVENT INFORMATION REHEARSAL | PREPARATION
| *If multiple dates, please indicate ciearly information for each date | f
5 ; ; Date Time (From/To) w :
| Date Arrival Time Event Time End Time | /SN Y R 7 N '
VR 4o Gday L0 | *
| Goll—Le28 Yoy €27 £0. 77 |
| il
‘ | How many people will attend the rehearsal? __ 22 ¢rg2 |
| Number of Performers/Presenters: %7.@ /50 ~200 <hsh ““j E Will your event require setup? YesO  No O i
| Anticipated Attendance: D00 — S0 I i yes, when do you plan to setup? j
| 2 | F Hed- Set up (A Tapley |
Admission Charge: ' | | L4 U sdireie o S(Y) Choeics |

Percentage of Hamden Performers: ifffa_\ 70

i i {
If said permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board of Education governing the use of
public school buildings, to take the utmost care in the use of the school property, to make good any damage to or loss of school property arising
from our occupancy of any portion of the building and to provide necessary police attendance. A certificate of insurance for all organizations not
affillated with the Hamden Public School District is required.

Z| é (initial)



FSD #

ADDENDUM A - For High School and Middle School Auditorium Events
(please check your response and fill in when appropriate)

Will you need a podium? Yes O No O
How many tables will you need? <2 Location: Ceoditorivm

How many movable chairs will you need? (Z Location: Qué/v(—vw W 7

Will you need stage lighting for your event? Yesg NoOOJ
*If no, you will NOT be allowed to access any stage lights, only the overhead work lights.

How many follow spotlights will you need? oj( 10 20
*Only our trained technicians are allowed fo use our spotiights.

Will you need sound for your event? Yes O No Hoe ) Guv 2 SCUA &
*You may bring in your own sound for the event. If you choose that option, our sound system including mixing board, amplifiers, speakers and
microphones will not be available for your use.

Will you need us to play music during your event: Yes O No LA
*Must be on a single CD or USB stick in the correct order. Note: We will not be able to do any editing.

Will you be using our microphones? Yes O No b(

If yes, # of wireless handheld microphones
*Up to two are available at each location

If yes, # of wired handheld microphones
*Up fo six are available at each location

if yes, # of floor (tap) microphones
*Only available at the high school location

Will you need Stage Manager / Hands provided by us? 0 }( 10 20
*Note: If you plan to have curtains open/close or anything flown in, a minimum of 1 stage hand must be contracted. If you need contact with both

sides of the stage, then 2 stage hands will be needed.

Will you be using any projections for your event? Yes O No ﬁi
Will your projections include sound (movies)? Yes O No a’\ P(O Ui d m(j o wr)
Check One:

, \/ led
<§LWe will provide our own person to handle the projections V' 2=

O 1 request that a technician from HPS handle the projections OFFICE USE ONLY

— Supervisor

____ Lighting Board Operator
_____Sound Operator

— Spotight 1

____ Spotight 2

A technical supervisor will contact you to verify all requests - —SM

ﬁLtmman —_ASM

—___ Projection Specialist

Special requests/Instructions:




FSD #

PRINT names of applicants.

10

1.

12
13
14

For the Use of the Hamden Public School Buildings for Other Than Regular School Purposes

The use of the Hamden Public School Buildings for other than regular schooiwork is under the direct control of the Board of Education. All applications for the
use thereof must be made to the Board of Education on the blank form prescribed for that purpose. The application must state in every detail the purpose and
nature of the activity for which the building is to be used and must be signed by three responsible persons, who will be held responsible for any damage or
loss of property arising from such use.

When pemmission for the use of any building has been granted the Board will appoint a custodian and/or security personnel to act as its personal
representative. This appointee is to supervise the meeting and enforce the Rules and Regulations of the Board with power to close the meeting if it is not held
in accordance with the Rules and Regulations. Custodian(s) will report a minimum of one-half hour before scheduled time and remain a minimum of one-half
hour after close of event. There will be a minimum charge of three hours of custodial coverage for any event

If police attendance is necessary (to be determined by the Administration), the persons in charge of the event will be required to provide such police
attendance and give the Police Permit Number to the Board of Education.

The building is to be used only on the date specified and for the purpose named in the permit. Nobody from the renting organization will be aflowed to enter the
building prior to the time stipulated in this contract. Setup and rehearsal time must be reflected on the application.

A pemmit can be canceled without notice provided its provisions or intent are violated in any way, and the Board of Education or its representatives shall be the
sole judge of such violation. In addition, the Board of Education reserves the right to cance! a permit should a school function be in conflict with the permitted
event

A permit is not transferable.

A pemit is not valid unless signed by the Superintendent or hisher designee.

No food or refreshments are to be served or eaten on the premise, unless specifically mentioned in contract. Food or drink is not to be brought into
gymnasium, auditorium or pool. Violation of this provision may result in immediate revocation of the permit and is grounds for future denials.

When use of a kitchen Is required, details must be worked out in consultation with the food services contractor, who will determine whether a cafeteria worker
will be needed. If a cafeteria worker is needed, the permittee will be responsible for the cost.

When use of Audio Visual or Television equipment is needed, details must be worked out in consultation with the Director of Fine Arts (high school and middle
school) or the building media specialist (elementary schools). If it is determined a technician is needed, the permittee will be responsible for the cost.

Use of auditoriums does not include use of theatrical lighting or sound equipment. If needed, use of equipment must be worked out in consuliation with the
Director of Fine Arts. Only lrained school-appointed technicians will be able to use stage technology equipment. Costs for these services will be invoiced after
the event is completed. if using the high school or middle school auditoriums, you must fill out Addendum A to determine your technical and staffing needs.

A statement of insurance to cover loss or damage to equipment must be presented fo the Superintendent prior to approval {Board Policy #1330.2)

We cannot reserve any date(s) before receipt of this application. Therefore, retum this application as soon as possible.

Requestor(s) must comply with the State of CT and/or CIAC opening guideline requirements and must ensure compliance during event or risk losing future
rental status é_g—_ (Ptease initial)

I have read and agree with the above rules and regulations set forth by the Hamden Board of Education:
\/ Z = 2 2~

(Signature) - (Date)

The charges for this building use application will be reflected on a “calculation sheet” and invoice that you will receive once the usage is approved; lighting and
technical services fees will be billed separately. These charges are to be paid, by check or money order, to the Hamden Board of Education. The fee schedule is
available on-line at www hamden org, or by contacting the Facilities Department at (203) 407-2207.

Approved by Board of Education: G Date;

(Initial)

Contact Name Address (Number, Street, Town, Zip) Telephone Email Address }

g . |

Lgnde Dl Ys=Letrs Lamd Sast tipn i \ 205949527 ST DLUERALL C Uf!
RULES AND REGULATIONS 3513R



FSD #

Please describe how you plan to comply with the state and CDC Covid-19 guidelines for your event. Please include both
the plan for audience (capacity, seating, entry and exit) as well as performers on stage and back stage (masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use. (If easier,
you may attach a separate document with your protocols)

We i/ Cumya/y with Jhe State.
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The Dance Connection
Recital Covid Protocols June 2022

To whom it may concern,

This is Linda Juliano, Artistic Director of the Dance Connection , responding with a more detailed list of
protocols for our June Recital (June 9-11 2022).

Please note below our plan for our June 9,10,11 2022 Recital Covid Protocols. Please note that if at
anytime CT State and CDC Recommendations and or Town of Hamden requirements change, we will
adapt to reflect and honor any and all restrictions/precautions to provide a Safe performance for our
Dancers, our Audience and our Staff. Please see below:

STAFF:

* All of our Staff is fully Vaccinated/Boostered

* All Teachers/Faculty/Staff will be masked for the duration of the performance, unless restrictions
change.

* They will all arrive at least 90 minutes prior to the performance, to set up.

* They will over see all Students/Parents/Audience Members. Guide them to dressing areas, seat them
and make sure they follow all protocols, while in the building.

* We will have a staff member out front to help check in, with hand sanitizer, and additional masks.

* We will have ushers who will escort audience members to their seats.

* We will have staff to monitor the dressing Areas, as well as any designated waiting Areas, while
children wait to perform.

* We will have staff members sanitize high touch point surfaces between shows, and throughout
performances as needed.

DANCERS:

All Students will arrive dressed in their 1st costume, with hair and make up done.

* All students will be dropped off in a timely manor; approximately 90 minutes before the show, check
in, have temperatures taken(if necessary), be given hand sanitizer, and shown to their designated
dressing area.

* All Students will wear Masks while in the building, including performances, unless restrictions change
by June.

* Dancers will be socially distanced while waiting backstage, and while in Dressing areas. Children will
only use the Dressing areas to change, and then will move to designated area where they will wait for
their performance and can be spaced out safely.

-While in the Dressing Area as well as while lining up to go back stage, all
dancers will be monitored by a staff member and safely distanced.

-After their performance they will be escorted to their changing room, change
and return to their designated area. Along with limiting the number of children
in each Dressing Room, assigning a designated area, has helped us to monitor
the children and kept the Dressing Rooms open, thus cutting down on
potential spread.

* To keep the number of Students on Stage at one time to a minimum, we can/have
adjusted/modified our Finale to a “Final Bow” where each groups walks out bows
and exits. With a brief final thank you by the Director prior to the Bow. If restrictions
change and we are allowed a normal Finale, we will adjust at a later time.

* Once the Final Bow takes place, Dancers will be escorted to their changing area,
change, and leave with a Parent. Any pictures or visiting with families will be directed
to outside of building.



The Dance Connection
Recital Covid Protocols June 2022

AUDIENCE:

* Audience Members will be asked to arrive 60 minutes prior , but no later than  30minutes prior to
performance.

* All Audience members will be required to wear a mask, unless proof of medical restriction, during the

entire time they are in the building.

There will be no food or drink allowed inside.

They will enter and check in, get hand sanitizer and be escorted to their seats.

Audience will be socially distanced into family blocks(unless restrictions change).

Audience with be limited to reflect the State guide for indoor performances.

We will not do an intermission, to keep show to a minimum.

Visiting Dancers, Pictures, etc, will only be allowed after the show and outside of building.

Hand Sanitizer will be set up in lobby and dressing areas.

* * * ¥ ¥ %

Again, we will ad and or modify to comply with State and Local Guides, to ensure a Safe performance
for all. Any Staff, Child, or Audience member who feels iil will be asked to stay home.We have safely
been conducting classes throughout the pandemic. Our studio has exceeded the Government standards
for Covid Safety. We have had zero transmission/spread from inside the studio. Any and all cases, or
possible exposures have been reported, by our parents, with 100% transparency. We are confident that
we can host and provide a safe performance for our students and audience. We thank you for your
consideration.

Respectfully,

Linda Juliano

Artistic Director

The Dance Connection
slj066@aol.com
203-469-8177
203-469-8815



McCann, Emilx ‘

From: Sandee <slj066@aol.com>

Sent: Wednesday, December 15, 2021 10:51 AM
To: McCann, Emily

Subject: Re: Building Use Application

CAUTION: This email originated from outside your organization. Exercise caution when opening attachments or clicking
links, especially from unknown senders.

Hello Emily,

Besides the Auditorium, we would need the Cafeteria and two classrooms for Changing/Dressing Rooms.

Thank You
_I:ipda Juliano

—#xOriginal Message——

Figm: McCann, Emily <emccann@hamden.org>

To; §1j066@aocl.com <SIj066@aol.com>

Sent: Wed, Dec 15, 2021 8:08 am

Stibject: Building Use Application

Hi.Linda,

Bégides the auditorium at HMS, will you be needing any other rooms for your event in June?
Thanks,

Emily McCann

Hamden Pubiic Schools
Fagilities Department




Fee Calculations \—W\ur ﬁ.\ + 533
l

The Dance Connection June 9 10 11 2022

Processing Fee: $45
Rent HMS
Rooms Days Fee Total
Auditorium 3 $500.00 $1,500.00
Black Box (HHS Only) $250.00 ) $0.00
Dressing Rooms (HHS Only) $50.00 $0.00
Gymnasium $250.00 $0.00
C107 (HHS Only) $150.00 $0.00
Cafeteria 3 $200.00 $600.00 2 GBS %
Classroom x2 6 $75.00 $450.00 20005
Music/Band Room (HMS Only) $75.00 $0.00 e
Field $500.00 $0.00
Utilities

Fee Hours Total

$30.00 16.5 $495.00

Security (if required)

Fee Guards Hours Total
Mon. - Sat. $31.76 2 7.5 $476.40
Sunday $42.34 2 $0.00

Custodial Services

Saturday $45.54 Hours Total
Open 1 1 $45.54
Event 1 16.5 $751.41
Clean up 2 2 $182.16
Sunday $60.72] Hours Total
Open —3r $0.00
Event i $0.00
Clean up 21 $0.00

TOTAL OF FEES: $4,545.51



Building Use Checklist

U/Event Information sheet
Q/Addendum A
&/Rules and Regulations signed
B/Complete COVID protocols (details needed)
0 Fee Calculations }J}P; - VTR evend
o Rent
o Utilities
o Security (for times when public is there)
o Custodial Services
Q/Copy of insurance certificate

0 Additional information needed

(hee PTA
4/a/za.

o Does this event recur annually and how long has the vendor been

using facilities? \ S’Q“I_‘N e send-



FSD #

ADDENDUM A - For High School and Middle School Auditorium Events

(please check your response and fill in when appropriate)

Will you need a podium? Yes O No
How many tables will you need? O_ Location:

How many movable chairs will you need? 0 Location:

Will you need stage lighting for your event? Yes O NoO

*If no, you will NOT be allowed to access any stage lights, only the overhead work lights.

How many follow spotlights will you need? (V] 10 20
*Only our trained technicians are allowed to use our spotlights.

Will you need sound for your event? Yes O No 1
*You may bring in your own sound for the event. If you choose that option, our sound system including mixing board, amplifiers, speakers and
microphones will not be available for your use.

Will you need us to play music during your event: Yes O No
*Must be on a single CD or USB stick in the correct order. Note: We will not be able to do any editing.

Will you be using our microphones? Yes OO No @

if yes, # of wireless handheld microphones
*Up to two are available at each location

If yes, # of wired handheld microphones
*Up to six are available at each location

If yes, # of floor (tap) microphones
*Only available at the high school location

Will you need Stage Manager / Hands provided by us? 04 10 20
*Note: If you plan to have curtains open/close or anything flown in, a minimum of 1 stage hand must be contracted. If you need contact with both
sides of the stage, then 2 stage hands will be needed.

Will you be using any projections for your event? Yes O No {4
Will your projections include sound (movies)? Yes O No 4
Check One:

O We will provide our own person to handle the projections

O Irequest that a technician from HPS handle the projections OFFICE USE ONLY

Supervisor

. . ___ Lighting Board Operator
Special requests/Instructions:

____Sound Operator

Spotlight 1

Spotlight 2

**A technical supervisor will contact you to verify all requests —SM

AGS _ (initil ASM

Projection Specialist




FSD #

Hamden Public Schools
60 Putnam Avenue
Hamden, CT 06517

APPLICATION FOR USE OF SCHOOL BUILDING
Applications MUSE be filed at least SIX WEEKS before the day for which it is made.
Tentative approval, subject to revocation at BOE discretion. Application will not be accepted prior to SIX MONTHS before the

event date.
pate 0 January, 2022

To the Board of Education:
The undersigned hereby make application on behalf of CAFE PTA

(Name of Organization)

as association formed for Church Street School Community Day for permission to use the
(Event Title)
(please check the box next to building AND rooms):

Hamden High School O HHS: O Auditorium/Black Box/Dressing Rooms Equipment Needed:
O Gymnasium

Hamden Middle School [ bcio7 HHS/HMS: See Addendum A and
O Cafeteria return with this form.
O Classroom

. O Athletic Field/Pool (please circle option)

Sleminta:‘rv[:‘Schools. Elementary Schools:

c:a' ha; - HMS: O Auditorium

D u': ;';7% O Gymnasium O Tables (how many)

g mar S O Cafeteria O Chairs (how many)

Helen Street O O Classroom 2 Other Needs: bathroom access

Ridge Hill I O Music/Band Room

Shepherd Glen

Spring Glen O Elementary Schools:

West Woods [0 O Gymnasium

. 2 Cafeteria
Wintergreen [ O Glassroom
EVENT INFORMATION REHEARSAL / PREPARATION
*If multiple dates, please indicate clearly information for each date
Date Time (From/To)
Date Arrival Time Event Time End Time N/A
April 9 9.30 am 10 am 3 pm

How many people will attend the rehearsal?
Number of Performers/Presenters: | Will your event require setup? YesO  No O

Anticipated Attendance: 40 If yes, when do you plan to set up?

Admission Charge:_none

Percentage of Hamden Performers;_100%

If said permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board of Education governing the use of
public school buildings, to take the utmost care in the use of the school property, to make good any damage to or loss of school property arising
from our occupancy of any portion of the building and to provide necessary police attendance. A certificate of insurance for all organizations not
affiliated with the Hamden Public School District is required.

AGS (Initial)



FSD #

PRINT names of applicants.

Contact Name Address (Number, Street, Town, Zip) Telephone Email Address
Andrea Gloria-Soria 48 Church St. Hamden CT 06514 713-885-3155 president@churchstcafe.org
Stephanie Burkes 134 Chester St. Hamden CT 06514 203-291-9997 treasurer@churchstcafe.org
Nathan Havill 48 Church St. Hamden CT 06514 203-314-9628 vicepresident@churchstcafe.
RULES AND REGULATIONS 3513R

10.

12,
13.
14.

For the Use of the Hamden Public School Buildings for Other Than Regular School Purposes

The use of the Hamden Public School Buildings for other than regular schoolwork is under the direct control of the Board of Education. Al applications for the
use thereof must be made to the Board of Education on the blank form prescribed for that purpose. The application must state in every detail the purpose and
nature of the activity for which the building is to be used and must be signed by three responsible persons, who will be held responsible for any damage or
loss of property arising from such use.

When permission for the use of any building has been granted the Board will appoint a custodian and/or security personnel to act as its personal
representative. This appointee is to supervise the meeting and enforce the Rules and Regulations of the Board with power to close the meeting if it is not held
in accordance with the Rules and Regulations. Custodian(s) will report a minimum of one-half hour before scheduled time and remain a minimum of one-half
hour after close of event. There will be a minimum charge of three hours of custodial coverage for any event.

If police attendance is necessary (to be determined by the Administration), the persons in charge of the event will be required to provide such police
attendance and give the Police Permit Number to the Board of Education.

The building is to be used only on the date specified and for the purpose named in the permit. Nobody from the renting organization will be allowed to enter the
building prior to the time stipulated in this contract. Setup and rehearsal time must be reflected on the application.

A permit can be canceled without notice provided its provisions or intent are violated in any way, and the Board of Education or its representatives shall be the
sole judge of such violation. In addition, the Board of Education reserves the right to cancel a permit should a school function be in conflict with the permitted
event.

A permit is not transferable.

A permit is not valid unless signed by the Superintendent or his/her designee.

No food or refreshments are to be served or eaten on the premise, unless specifically mentioned in contract. Food or drink is not o be brought into
gymnasium, auditorium or pool. Violation of this provision may result in immediate revocation of the permit and is grounds for future denials.

When use of a kitchen is required, details must be worked out in consultation with the food services contractor, who will determine whether a cafeteria worker
will be needed. If a cafeteria worker is needed, the permittee will be responsible for the cost.

When use of Audio Visual or Television equipment is needed, details must be worked out in consultation with the Director of Fine Arts {high school and middle
school) or the building media specialist (elementary schools). If it is determined a technician is needed, the permittee will be responsible for the cost.

Use of auditoriums does not include use of theatrical lighting or sound equipment. If needed, use of equipment must be worked out in consultation with the
Director of Fine Arts. Only trained school-appointed technicians will be able to use stage technology equipment. Costs for these services will be invoiced after
the event is completed. If using the high school or middle school auditoriums, you must fill out Addendum A to determine your technical and staffing needs.

A statement of insurance to cover loss or damage to equipment must be presented to the Superintendent prior to approval (Board Policy #1330.2)

We cannot reserve any date(s) before receipt of this application. Therefore, return this application as soon as possible.

Requestor(s) must comply with the State of CT and/or CIAC opening guideline requirements and must ensure compliance during event or risk losing future
rental status. AGS _ (Please Initial)

I have read and agree with the above rules and regulations set forth by the Hamden Board of Education:
Andrea Gloria-Soria January 5, 2022

(Signature) (Date)

The charges for this building use application will be reflected on a “calculation sheet” and invoice that you will receive once the usage is approved; lighting and
technical services fees will be billed separately. These charges are to be paid, by check or money order, to the Hamden Board of Education. The fee schedule is
available on-line at www.hamden.org, or by contacting the Facilities Department at {203) 407-2207.

Approved by Board of Education: Date:
AGS (Initial)




FSD #

Please describe how you plan to comply with the state and CDC Covid-19 guidelines for your event. Please include both
the plan for audience (capacity, seating, entry and exit) as well as performers on stage and back stage (masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use. (If easier,
you may attach a separate document with your protocols)

The purpose of this event is to clean up and beautify the grounds at Church Street School, while bringing our

community together in a safe manner.

Activities include trash pick-up, trimming bushes, gardening, planting flowers and other ornamentals.

The event will be hosted completely outdoors and face masks will be required.

At the end of the event, we will offer pizza, which will be distributed by a responsible person wearing

nitrile gloves. Social distance will be enforced during the meal. Water will be provided as sealed disposable water

bottles. Hand sanitizer will be available at all times. The bathrooms will be available to volunteers

and equiped with soap for hand washing.

We anticipate a maximum of 40 volunteers distributed throughout the 6 hour event, thus social distance will not

be a problem.

AGS  (initial)



POLICY NUMBER: CR2021PTA13671 CRIME AND FIDELITY
CRDS 0208 13

COMMERCIAL CRIME POLICY
DECLARATIONS

In return for the payment of the premium, and subject to all the terms and conditions of this Policy, we agree with
you to provide the insurance as stated in this Policy.

Coverage Is Written:

Primary D Excess D Coindemnity I:I Concurrent

Company Name Area: Gotham Insurance Company
412 Mt Kemble Ave, Suite 300C Morristown, NJ 07960

Producer Name Area: AIM Association Insurance Management, Inc.
PO Box 742946 Dallas, TX 75374

Named Insured: cAFE pTA

(Also list any Employee Benefit Plan(s) included as Insureds)

Mailing Address: 95 Church Street Hamden, CT 06514

Policy Period
From: 10/31/2021
To: 10/31/2022 12:01 AM at your mailing address shown above.
Limit Of Insurance Deductible Amount
Insuring Agreements Per Occurrence Per Occurrence
1.  Employee Theft $ 25,000 $250
. Forgery Or Alteration $ 25,000 $250
3. Inside The Premises — Theft Of Money And 25 000
Securities $° $250
4. Inside The Premises — Robbery Or Safe 25.000
Burglary Of Other Property $° $250
5. Outside The Premises $ 25,000 $250
6. Computer And Funds Transfer Fraud $ 25,000 $250
7. __Money Orders And Counterfeit Money $ 25,000 $250
Coverage is provided only if an amount is shown opposite an Insuring Agreement. If the amount is left blank or
"Not Covered" is inserted, such Insuring Agreement and any other reference thereto in this Policy are deleted.

CRDS 0208 13 © Insurance Services Office, Inc., 2012 Page 1 of 2



If Added By Endorsement:

Limit Of Insurance Deductible Amount
Insuring Agreement Per Occurrence Per Occurrence

©»
@* o

Endorsements Forming Part Of This Policy When Issued:
See Schedule of Forms and Endorsements

Cancellation Of Prior Insurance Issued By Us:

By acceptance of this Policy, you give us notice cancelling prior Policy Numbers
; the cancellation to be effective at the time this Policy becomes effective.

Countersignature Of Authorized Representative

Name: Elgin B Allen Jr.
Title: CEO

Signature: /4 %-4

Date: 11/4/2021

Page 2 of 2 © Insurance Services Office, Inc., 2012 CR DS 0208 13




SIGNATURE PAGE

In witness whereof, Gotham Insurance Company has caused this policy to be signed by its president
and secretary.

{ j
Larry Hannon Frank D. Papalia
President Secretary

Named Insureﬂ: CAFE PTA
Policy #: CR2021PTA13671

Policy Period: 10/31/2021 - To  10/31/2022
IL 0001 (0519)



Building Use Checklist

Q/Event Information sheet

‘Z/Addendum A
Z/Rules and Regulations signed
@/Complete COVID protocols (details needed)
g/Fee Calculations
o Rent
o Utilities
o Security (for times when public is there)
o Custodial Services
0 Copy of insurance certificate

O Additional information needed

@—Uﬂmpfac Dance

5/¢ +6/(3

o Does this event recur annually and how long has the vendor been

using facilities?



FSD #

Hamden Public Schools
60 Putnam Avenue
Hamden, CT 06517

APPLICATION FOR USE OF SCHOOL BUILDING

Applications MUSE be filed at least SIX WEEKS before the day for which it is made.
Tentative approval, subject to revocation at BOE discretion. Application will not be accepted prior to SIX MONTHS before the

event date.
Date _1/20/2022

To the Board of Education:
The undersigned hereby make application on behalf of Quinnipiac Dance Company
{Name of Organization)
as association formed for innipi i for permission to use the
(Event Title)
(please check the box next to building AND rooms):

Hamden High School HHS: @ Auditorium/Black Box/Dressing Rooms Equipment Needed:
O Gymnasium

Hamden Middle School [J Qcio7 HHS/HMS: See Addendum A and
e return with this form.
O Classroom

Elementary Schools: O Athletic Field/Pool (please circle option)

Elementary Schools:

B:ar '::;h o O HMS: [ Auditorium
g u': l-rrlff:tl O Gymnasium O Tables (how many)
unRanil O Cafeteria O Chairs (how many)
Helen Street OJ O Classroom .
" : : 0O Other Needs:
Ridge Hill O O Music/Band Room
Shepherd Glen[]
Spring Glen O Elementary Schools:
West Woods [J O Gymnasium
o O Cafeteria
Wintergreen [ O Classroom
EVENT INFORMATION ' REHEARSAL / PREPARATION
| *If multiple dates, please indicate clearly information for each date
Date Time (From/To)
Date Arrival Time Event Time End Time 05/06/2022 5:30pm t011:00 pm

How many people will attend the rehearsal? gt most 30

Number of Performers/Presenters:_25-30 dancers Will your event require set up? Yes@  No O
Anticipated Attendance: 100 peaple If yes, when do you plan to set up?
Set ill beqin at 4:00 by the sf
Admission Charge: $5 dollars. Free for QU students —coordinator and a few select members ofthe
company.

Percentage of Hamden Performers: 0

If said permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board of Education governing the use of
public school buildings, to take the utmost care in the use of the school property, to make good any damage to or foss of school property arising
from our occupancy of any portion of the building and to provide necessary police attendance. A certificate of insurance for all organizations not
affiliated with the Hamden Public School District is required.

KB (Initial)



FSD #

ADDENDUM A - For High School and Middle School Auditorium Events

(please check your response and fill in when appropriate)
Will you need a podium? Yes O No

How many tables will you need? _ 1 Location: __ Hafiway of entrance

How many movable chairs will you need? _ ¢ Location:

Will you need stage lighting for your event? Yes NoO
*If no, you will NOT be allowed to access any stage lights, only the overhead work lights.

How many follow spotlights will you need? o 10 2
*Only our trained technicians are allowed to use our spotlights.

Will you need sound for your event? Yes- No O
*You may bring in your own sound for the event. If you choose that option, our sound system including mixing board, amplifiers, speakers and
microphones will not be available for your use.

Will you need us to play music during your event: Yes No O
*Must be on a single CD or USB stick in the correct order. Note: We will not be able to do any editing.

Will you be using our microphones? Yes & No O

If yes, # of wireless handheld microphones __ »
*Up to two are available at each location

If yes, # of wired handheld microphones __ 0
*Up to six are available at each location

If yes, # of floor (tap) microphones _ g
*Only available at the high school location

Will you need Stage Manager / Hands provided by us? o 10 20
*Note: If you plan to have curtains open/close or anything flown in, a minimum of 1 stage hand must be contracted. If you need contact with both
sides of the stage, then 2 stage hands will be needed.

Will you be using any projections for your event? Yes No O
Will your projections include sound (movies)? Yes @ No O
Check One:

O We will provide our own person to handle the projections

@ 1request that a technician from HPS handle the projections OFFICE USE ONLY

Supervisor

. . __ Lighting Board Operator
Special requests/Instructions:

it ibl 1l | hnici I L trained.
At our last showcase. there were many problems with the lighting and sound. so if possible Sound Operator
—mmd—b&gteauahaueledmiciansmhounderstaudmgmng_apAcmmd setup

Spotlight 1

Spotlight 2

**A technical supervisor will contact you to verify all requests —SM

kg (Initial) —ASM
Projection Specialist




FSD #

PRINT names of applicants.

Contact Name Address (Number, Street, Town, Zip) Telephone Email Address
Krista Birong 210 Greene Avenue, Sayville, NY 11782 (631)601-3280 kristabirong@gmail.com
Jenna Coppola 39 Dahlia Street, Staten Island, NY 10312 {917)833-4826 jennacopa®@yahoo com
_Nicole Ribaudo 4463 Whitney Avenue, Hamden, CT 06518 {631)416-4505 nvribaudo@quinnipiac.edu
RULES AND REGULATIONS 3513R

10.

1.

12

13.
14.

For the Use of the Hamden Public School Buildings for Other Than Regular School Purposes

The use of the Hamden Public School Buildings for other than regular schoolwork is under the direct control of the Board of Education. Al applications for the
use thereof must be made to the Board of Education on the blank form prescribed for that purpose. The application must state in every detail the purpose and
nature of the activity for which the building is to be used and must be signed by three responsible persons, who will be held responsible for any damage or
loss of property arising from such use.

When permission for the use of any building has been granted the Board will appoint a custodian and/or security personnel to act as its personal
representative. This appointee is to supervise the meeting and enforce the Rules and Regulations of the Board with power to close the meeting if it is not held
in accordance with the Rules and Regulations. Custodian(s) will report a minimum of one-half hour before scheduled time and remain a minimum of one-half
hour after close of event. There will be a minimum charge of three hours of custodial coverage for any event.

If police attendance is necessary (to be determined by the Administration), the persons in charge of the event will be required to provide such police
attendance and give the Police Permit Number to the Board of Education.

The building is to be used only on the date specified and for the purpose named in the permit. Nobody from the renting organization will be allowed to enter the
building prior to the time stipulated in this contract. Setup and rehearsal time must be reflected on the application.

A permit can be canceled without notice provided its provisions or intent are violated in any way, and the Board of Education or its representatives shall be the
sole judge of such violation. In addition, the Board of Education reserves the right to cancel a permit should a school function be in conflict with the permitted
event.

A permit is not transferable.

A permit is not valid unless signed by the Superintendent or his/her designee.

No food or refreshments are to be served or eaten on the premise, unless specifically mentioned in contract. Food or drink is not to be brought into
gymnasium, auditorium or pool. Violation of this provision may result in immediate revocation of the permit and is grounds for future denials.

When use of a kitchen is required, details must be worked out in consultation with the food services contractor, who will determine whether a cafeteria worker
will be needed. If a cafeteria worker is needed, the permittee will be responsible for the cost.

When use of Audio Visual or Television equipment is needed, details must be worked out in consultation with the Director of Fine Arts (high school and middle
school) or the building media specialist (elementary schools). If it is determined a technician is needed, the permittee will be responsible for the cost.

Use of auditoriums does not include use of theatrical lighting or sound equipment. [f needed, use of equipment must be worked out in consultation with the
Director of Fine Arts. Only trained school-appointed technicians will be able to use stage technology equipment. Costs for these services will be invoiced after
the event is completed. If using the high school or middle school auditoriums, you must fill out Addendum A to determine your technical and staffing needs.

A statement of insurance to cover loss or damage to equipment must be presented to the Superintendent prior to approval (Board Policy #1 330.2)

We cannot reserve any date(s) before receipt of this application. Therefore, return this application as soon as possible.

Requestor(s) must comply with the State of CT and/or CIAC opening guideline requirements and must ensure compliance during event or risk losing future
rental status. _ kg (Please Initial)

I have read and agree with the above rules and regulations set forth by the Hamden Board of Education:

irong 01/20/2022

—_Krista Bir
(Signature) (Date)

The charges for this building use application will be reflected on a “calculation sheet” and invoice that you will receive once the usage is approved; lighting and
technical services fees will be billed separately. These charges are to be paid, by check or money order, to the Hamden Board of Education. The fee schedule is
available on-line at www.hamden.org, or by contacting the Facilities Department at (203) 407-2207.

Approved by Board of Education: Date:
KB (Initial)




FSD #

Please describe how you plan to comply with the state and CDC Covid-19 guidelines for your event. Please include both
the plan for audience (capacity, seating, entry and exit) as well as performers on stage and back stage (masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use. (If easier,
you may attach a separate document with your protocols)

Due to the ever changing guidelines with COVID., Quinnipiac Dance Company will follow ali CDC quidelines and suggestions in

KB (Initial)
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Fee Calculations
QU Dance Co May 6 7, 2022

Processing Fee: $45
Rent HMS
Rooms Days Fee Total
Auditorium 2 $500.00 $1,000.00
Black Box (HHS Only) 1 $250.00 $250.00
Dressing Rooms (HHS Only) 1 $50.00 $50.00
Gymnasium $250.00 $0.00
C107 (HHS Only) $150.00 $0.00
Cafeteria $200.00 $0.00
Classroom x2 $75.00 $0.00
Music/Band Room (HMS Only) $75.00 $0.00
Field $500.00 $0.00
Utilities

Fee Hours Total

$30.00 10.5 $315.00

Security (if required)

Fee Guards Hours Total
Mon. - Sat. $31.76 1 35 $111.16
Sunday $42.34 2 $0:00
Custodial Services
Saturday $45.54 Hours Total
Open 1 1 $45.54
Event 2 10.5 $956.34
Clean up 2 2 $182.16
Sunday $60-72 Hours Total
Open kS $0.00
Event 1 $0-.00
Cleanup 2 $0.00

TOTAL OF FEES: $2,955.20




Facility Scheduling https://lapp11.schooldude.com/toolbox/mydtfs/mydtfs_s/myd...

HAMDEN SCHOOL DISTRICT 2 -
My Account(414449573) =islsleislibinieic [. Application Links - v] Logout

e,
/% HAMDEN
"HPS  PusLic scHooLs

e P

Home Calendar Availability New Schedule Documents Account Setup

[Search for ] GO Advanced Search Services | Help

Actions: Add | List | Graph | Report

Schedule Shortcuts Related Links Legend

Update Schedule

[¥Ischedule ID 191054

[VIStatus | Submitted v 1 {View/Change Declined Reason ]
Notify Booked By
Notify Contact Person

Date Created 2/9/2022 10:57:43 AM

Schedule State? Inactive

Iz[ Event Title [Hamden Rec. Dept. Summer Acti

Event Description

Area | -- Select Area -- v View Bookings |

[¥] Location [ HAMDEN MIDDLE SCHOOL v) View Room Details |

Building \:--Select Building-- v ]

[¥] Rooms [__ select Room-- EAS
Auditorium

Music Room
HALLWAYS

(Use the CTRL key to select multiple rooms.)

E[ Event Date(s
=) e ¢ February2022 || March2022  »
;%5%8%% SMTWTF S SMTWTF S
711172022 30311 2 3 4 5 27281 2 3 4 5
7/12/2022 6 7 8 9 10 1112 6 7 8 9 101112
7/13/2022 1314 1516 17 18 19 13 14 1516 17 18 19
7/14/2022 20 21 22 23 24 25 26 20 21 22 23 24 25 26
7/15/2022 27284 2 3 4 5 2728293031 4 2
6 7 8 9104142 3 456 789
Note: The maximum event dates
for each normal schedule is 20.
Recurring schedules do not have
this limitation.
Check Availability
/] start Time (g v (30 v |(AM v End Time (4 v (00 v (PM v
Setup Begin Time (g + (30 v |(AM v Breakdown End Time (4 v |(00 v [PM v |
[] Duration |7 hours | 30 v | minutes. Spans over |1 days.
Back to shortcuts _Check Availability |

Organization Information

V] Organization 1o, of Hamden Parks & Recrear O 13 Motel
&3

v O mamaen s

or new |

Type -- Select Organization Type -- v

Contact Name

10of4 2/9/2022, 11:09 AM



Facility Scheduling

\:-- Select Contact Name -- v ]

First Name Last Name
Luzzi
Email

(lluzzi@hamden.com | 4 Email

Evening Phone

Billing Address 2750 Dixwell Ave, Town of Hamden
Town of Hamden

[[J use Organization Billing Address

FEIN [ ] Sales Tax Exemption No.

https://lapp11.schooldude.com/toolbox/mydtfs/mydtfs_s/myd...

Day-Time Phone

2036719416 |

Cellular Phone

]

[7] Yes, add this contact to the organization's contact list.

Invoice Type? (O Charge back O Payment (® No charge

Responsible for Billing -- Select Assignee -- v

Yes, invoices or usages fees have been generated.

Billing Comments

Budget \:-- Select Budget Account -- v \ Charge backs requires a budget code.

Document Number :] (e.g. contract or permit number)

PONumber | |

Back to shortcuts

Insurance Information

Company [

J

Company Policy No [

J

Coverage |

J

CoverageDates | @t |

D Yes, update organization record with above insurance information.

Setup Requirements

Note: Tasks already generated for events will not reflect changes in service description.

Required Maintenance Services

[} Audio/Visual
[J custodial
[CJ Event Setup

[J security

Service description

Rental Requests

No Rental Request defined.

+ Add Rental Request

Number Attending :]
Number of Adults :]
Number of Children | |
Back to shortcuts
Number of extra chairs :]
Number of parking ]

spaces
Other Needs \ ‘

Booked by Fjrst Name Last Name

Laura Luzzi

20f4

2/9/2022, 11:09 AM



Facility Scheduling https://lapp11.schooldude.com/toolbox/mydtfs/mydtfs_s/myd...

Email
‘Iluzzi@hamden.com

Current Route To Emily McCann

Approve? [] Route to Next | -- Select Route To -- v |
Note: Leave 'Route to Next' blank to allow the system to automatically route the next person defined in the routing system.

Approval Note

Event Visibility Yes, this is a schedule of public events
Inactive Schedule @

Pending Schedule? () Add/Update Pending Reason
Pending Expiration Date e

Activate Schedule? O

Back to shortcuts [save | Reset

Approval Process

Date Approved Approved By Note

No Approval Process on record.

Pending Reasons

Delete Pending Reason Date Entered Entered By

No Pending Reason on record.

Events
Event Start Date Event End Date Alternate Event
Location Event Start Date Event End Date
7/5/2022 7/5/2022
7/6/2022 7/6/2022
7/7/2022 7/7/2022
7/8/2022 7/8/2022
7/11/2022 7/11/2022
7/12/2022 7/12/2022
7/13/2022 7/13/2022
7/14/2022 7/14/2022
7/15/2022 7/15/2022
Invoices Create Invoice
Invoice Number Status Date Invoiced Invoice Amount Balance
No Invoices on record.
Payments Add New Payment
Invoice Number Date Paid Check Number Pay By Amount
No Payments on record.
Work Order Costs
Work Order # Transaction Type Transaction Description Transaction Date Costs
No Transactions on record.
File Attachments Add New File
Delete Date Submitted By Description Filename Size

No attachments

(No limit on number of files attached. Total size of all uploaded files must be less than 5MB)

3of4 2/9/2022, 11:09 AM



Facility Scheduling https://lapp11.schooldude.com/toolbox/mydtfs/mydtfs_s/myd...

HAMDEN SCHOOL DISTRICT 2 -
My Account(414449573) =islsleislibinieic [. Application Links - v] Logout

e,
/% HAMDEN
"HPS  PusLic scHooLs

e P

DIRECT

Home Calendar Availability New Schedule Documents Account Setup

[Search for ] GO Advanced Search Services | Help

Actions: Add | List | Graph | Report

Schedule Shortcuts Related Links Legend

Update Schedule

[¥Ischedule ID 191055

[VIStatus | Submitted v 1 {View/Change Declined Reason ]
Notify Booked By
Notify Contact Person

Date Created 2/9/2022 11:05:44 AM

Schedule State? Inactive

Iz[ Event Title [Hamden Rec. Dept. Summer Acti

Event Description Two performance's, 2PM & 7PM

Area | -- Select Area -- v View Bookings |

[¥] Location [ HAMDEN MIDDLE SCHOOL v) View Room Details |

Building \:--Select Building-- v ]

[¥] Rooms [__ select Room-- EAS
Auditorium

Cafeteria
Music Room

(Use the CTRL key to select multiple rooms.)

E[ Event Date(s
(8) 17/16/2022 < February2022 || March 2022 »
SMTWTF S SMTWTF S
30311 2 3 45 27281 2 3 4 5
6 7 8 9101112 6 7 8 9 1011 12
13141516 17 18 19 13141516 17 18 19
20 21 22 23 24 25 26 20 21 22 23 24 25 26
2728 4 2 3 4 5 2728293031 4 2
6 7 8 911142 3 456 789
Note: The maximum event dates
for each normal schedule is 20.
Recurring schedules do not have
this limitation.
Check Availability
] start Time (12 v (00 v |[pM v End Time (10 v /(00 v|(PM v
Setup BeginTime (12 v (00 v|(PM v Breakdown End Time (10 v /(00 v |[pPM v ]
[ Duration hours [ 00 v | minutes. Spans over days.
Back to shortcuts _Check Availability |

Organization Information

] Organization tpe whitne

\
e Wnithey

Contact Name

10of4 2/9/12022, 11:10 AM



Facility Scheduling

\:-- Select Contact Name -- v ]

First Name Last Name
Email

Day-Time Phone

[cindysdevoe@comcast.net> ] ] Email 203-281-6007
Evening Phone Cellular Phone

203-281-6007

Billing Address 26 West Helen Street
Hamden, CT

[[J use Organization Billing Address

FEIN [ ] Sales Tax Exemption No.

[7] Yes, add this contact to the organization's contact list.

Invoice Type? (O Charge back ® Payment (O No charge

Responsible for Billing | -- Select Assignee -- v |

[7J Yes, invoices or usages fees have been generated.

Billing Comments

Budget \:-- Select Budget Account -- v \ Charge backs requires a budget code.

Document Number :] (e.g. contract or permit number)
PONumber [ |

Back to shortcuts

https://lapp11.schooldude.com/toolbox/mydtfs/mydtfs_s/myd...

Insurance Information

Company [ ]

Company Policy No [ ]

Coverage | ]

CoverageDates | @t |

D Yes, update organization record with above insurance information.

Setup Requirements
Note: Tasks already generated for events will not reflect changes in service description.
Required Maintenance Services

[} Audio/Visual
[J custodial
[CJ Event Setup

[J security

Service description

Rental Requests

No Rental Request defined.

+ Add Rental Request

Number Attending :]
Number of Adults :]
Number of Children | |
Back to shortcuts
Number of extra chairs :]
Number of parking ]

spaces
Other Needs \ ‘

Booked by Fjrst Name Last Name

Laura Luzzi

20f4

2/9/12022, 11:10 AM



Facility Scheduling https://lapp11.schooldude.com/toolbox/mydtfs/mydtfs_s/myd...

Email
‘Iluzzi@hamden.com

Current Route To Emily McCann

Approve? [] Route to Next | -- Select Route To -- v |
Note: Leave 'Route to Next' blank to allow the system to automatically route the next person defined in the routing system.

Approval Note
Event Visibility Yes, this is a schedule of public events
Inactive Schedule @
Pending Schedule? () Add/Update Pending Reason
Pending Expiration Date E]

Activate Schedule? O

Back to shortcuts [save | Reset

Approval Process

Date Approved Approved By Note
No Approval Process on record.

Pending Reasons

Delete Pending Reason Date Entered Entered By
No Pending Reason on record.

Events
Event Start Date Event End Date Alternate Event
Location Event Start Date Event End Date
7/16/2022 7/16/2022
Invoices Create Invoice
Invoice Number Status Date Invoiced Invoice Amount Balance
No Invoices on record.
Payments Add New Payment
Invoice Number Date Paid Check Number Pay By Amount
No Payments on record.
Work Order Costs
Work Order # Transaction Type Transaction Description Transaction Date Costs
No Transactions on record.
File Attachments Add New File
Delete Date Submitted By Description Filename Size

No attachments

(No limit on number of files attached. Total size of all uploaded files must be less than 5MB)

Legend

[ Required Information
[® Insurance Expired

ctremShortcut menu

Home Calendar  Availability New Schedule Documents Account Setup |

3of4 2/9/12022, 11:10 AM



Building Use Checklist

@/Event Information sheet
Q/Addendum A
u/RuIes and Regulations signed
ﬁz/Complete COVID protocols (details needed)
f-z/Fee Calculations
o Rent
o Utilities
o Security (for times when public is there)
o Custodial Services
0 Copy of insurance certificate

0 Additional information needed

Gocts Family
4335 Y[y

o Does this event recur annually and how long has the vendor been

using facilities?



FSO#

Hamden Public Schools
60 Putnam Avenue
Hamden, CT 06517

APPLICATION FOR USE OF SCHOOL BUILDING
Appiications ITNUST be fled at least SIX WEEKS before the day for which &t ks made.
Tentative approval, sulbjject to revocation at BOE discretion. Application will not be accepted prior to SIX MONTHS before the
event date.

Date _2.~13-202 2—

To the Board of Education: ©

The undersigned hereby make application on behalf of @ORT\ E Qﬁ;\_“]
- - Name of Organization)
as association formed for AN TAU_AORT) S ARANCETFAIMN for permission to use the
{Event Title)
(please check the box next to building AND rooms):
Hamden High School O HMS: O Auditorium/Black Box/Dressing Rooms Equipment Needed:
01 Gymnasium
Hamden Middle School [ g C107 : HHS/HMS: See Addendum A and
a Gcafem" ; return with this form.
Elementary Schools: 0 Athletic Fleld/Pool {please circle option) :
Bear Path Ol s Elementary Schools:
&:ﬁwpmlmnﬂ O Gymnasium OTablesthowmany)
Helen Street [J % FoR tastume CrATE gg’;::g;';wds{“a"ﬂ____
Ridge Hilt I Om nd Room :
Shepherd Glen[d
Spring Glen I Elementary Schools:
West Woods [ ggamma?"m
eria
Wintergreen £1 B e on
REHEARSAL | PREPARATION
*i mulliple daies, please indicate cearly information for sach date
Dats Time (From/To)
Date Arival Time Event Time End Time 42322 Am_g.tnh:_m:o&pn
4-24-212. _3.60om»  2.00pm  10.00pw

How many peopie will attend the rehearsal? 1S
Number of Performers/Presenters:___ \ Wil your event require st up? Yes)i  NoO
Anwwm_ssp_‘:m‘z\s_ Fyes, when do yo plen 56t ug?

On _4=-23-22
Admission Charge: M0 CwaReE ___Aapgpmés_-gg‘m.L

Percentage of Hamden Performers.___ 100 %[,

Huwmmum,mmmmmwympww&emmmofmmofEduaﬂongavemlngmeusecf
pubiic schaol bulldings, to take the utmost care In the use of the school property, to make good any damage to or loss of school property arising

from our occupancy of any portion of the bullding and to provide necessary police attendance. A certificate of insurance [ organization
affiliated with the Hamden Public School District is required. . T

— G (oitisl)




ADDENDUM A - For High School and Middie School Auditorium Events
(please check your response and fill in when appropriate)

Will you need a podium? vuﬂ No Ol
How many tables will you need? 20 Location: _ngekvw

How many movable chairs will you need? 35 __ Location: _C&ﬁﬁ"e-__

Will you need stage lighting for your event?
*If no, you will NOT be alfowsd fo access any stage lights, wﬂyﬂtemmoadwork -

How many follow spotiights will you need? oo 10 zy.
*Only our trained technicians are allowed fo use our spoliights.
Will you need sound for your event? Yes

NoO
*You may bring in your own sound for the event. rfwumoweﬂwatopﬂon, our system including mixing board, amplifiers, speakers and
microphiones will not be avaiiable for your use.

Will you need us to play music during your event: Yes No O
*Must be on a single CD or USB stick in the comect arder. Note: We will not be able To do any editing.

Will you be using our microphones? Yuﬁ No O

If yes, # of wireless handheld microphones _ 2~
*Up to two are available af each location

if yes, # of wired handheld microphones _ 2~
*Up to six are available at each location

It yes, # of floor (tap) microphones
*Only avaiiable at the high school location

Will you need Stage Manager [ Hands provided by us? 0 10 20
*Nota: If you pian fo have curtains open/ciose or anything fiown in, & minimum of 1 stage hand must be coniracted. If you need contact with both
sides of the stage, then 2 stage hands will be needed.

Will you be using any projections for your event? Yu;{ No Ol
Wil your projections Include sound (movies)? m}j NoD)
Check One:
O We will provide our own person to handle the projections
Etinar Wt o%
I | request that a technician from HPS handie the projections OFFICE USE ONLY
_ Supervisor
Special requests/instructions: ; —— Lighfing Board Operator
— Sound Operstor
—— Spatlight 1
— Spotight2
**A tachnical supervisor will contact you o verify all requests ——5M
_.AS.____JINH’GE) ASM
____ Projection Speciaist




FSD#

PRINT names of applicants.

b -] -] ﬁg:tﬁi@
AcUPMvwA SWRAL B NMRE TRAW 2028428883 * eail: con.,
20DHAK AR LR2TT . esgggg_eﬂg e
° : - ‘ a A& 301'"\ @

RULES AND REGULATIONS
For the Use of the Hamden Pubiic School Buildings for Other Than Regular School Purposes

1.  The use of the Hamden Public School Bulidings for other than regular schoolwork is under the direct control of the Boand of Education. All applications for the
usa thereof must be made fo the Board of Education on the blank form prescribed for that purpose. The application must state in every detall the purpess and
nature of the activity for which the bullding is fo be used and must be signed by threa reaponsible persons. who will be held responsible for any damage or
foss of property arising from such usa.

2. Whnen pemmission for the use of any building has been grantad the Board will appoint a custodian andfor security personnel {o act as ifs personal
representative. This appointee is fo supervise the meeting and enforce the Rules and Regulations of the Board with power o close the meeting if i is not held
in accordance with the Rules and Regulations. Custodian(s) will report a minimum of one-half hour before scheduled time and remain a minimum of cne-half
hour after close of event. There will be a minimum charge of three hours of custadial coverage for any event.

3. If police atlendance is necessary (fo be determined by the Administration), the persons In charge of the event will be required to provide such police
attendance and give the Pofice Permit Number fo the Board of Education.

4. The building is 5 be usad anly on the date specified and for the purpose named in the permit. Nobady from the renting organization will be allowed to entsr the
buiiding prier to the time stipulated in this contract. Sefup and rehearsal time must be reflected on the application.

5, A permit can be canceled without notice providad its provisions or intent are violated in any way, and the Board of Education or its representatives shall be the
sole judge of such violation. in addition, the Board of Education reserves the right to cancel a penmit should & school function be in conflict with the permitied
event

8. A penmitis not transferable.
7. Apemnitis not valld uniess signed by the Superintenderit or hisher designee.

8. Nofood or refreshments are to be served or eaten on the premise, uniess specifically mentioned in contract Food or drink Is not o be brought into
gymnasium, auditordum or pool. Vielation of this provision may result in immediate revocation of the permit and fs grounds for fature denials.

9.  When use of a kifchen ls required, detalls must be worked out in consultafion with the food services contractor, who will determine whether:a cafeteria worker
will be needed. if a cafeteria worker Is needad, the permiliee will be responsible for the cost.

0. When use of Audio Visual or Television equipment is needad, details must be worked out in consufiation with the Director of Fine Arts (high school'and middie
schood) or the building medéa spacialist (elementary schools). If it is determined a techniclan is needed, the permitiee will be responsibie for the cost.

1f. Use of auditoriums does nof inciude use of theatrical lighting or sound equipment. If needed, use of equipment raust be worked out in consultation with the
Director of Fina Arls. Only irained school-appointed technicians will be able to use stage technology equipment. Costs for thesa setvices will be invoicad afler
the event is completad. fysing the high school or middie school auditoriums, you must fill aut Addendum A to defermine your technical and staffing needs.

12. A statement of insurance fo cover loss or damage to equipment must be presented fo the Superinfandent prior to approval (Boand Policy #1330.2)
13. We cannot reserve any date(s} before receipt of this application. mmmwmamasmﬁa.
4. Rec;mms)wmmm&mmmmmWMMMm@WMummm

I have read and matvenlsmreguhﬁmssetm the Hamden Board of Education:
' St D2~V ~20 20—
(Signature) D)

- &

The charges for this buiiding use appiication will be reflected on a mmmmmmwwmmmmmlmw
technical services fees will be billed separately. These charges are to be pald, by check or money arder, to the Hamden Bos :
avallable on-line at www hamden.orz, or by contacting the Faciiities Department at (203) 407-2207.

Approved by Board of Education: _ Date;_

— NG (initial)




FSD #

Please describe how you pfan to comply with the state and CDC Covid-19 guidelines for your event. Please include both
the plan for audience (capacity, seating, entry and exit) as well as performers on stage and back stage (masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use. (If easier,
you may attach a separate document with your protocols)

D00 ey Sk

K i



CDC Guidelines to be followed during Anjali’s Arangetram

Currently, most of Connecticut's rules for reopening are lifted, with certain

exceptions related to the wearing of face coverings. It is still recommended that you follow
social distancing protocols and specific capacities permitted for gatherings at indoor or
outdoor venues.

The Gorti family will adhere to the following best practices during Anjali Gorti’s

Arangetram performance on April 24, 2022. The following are some guidelines we are planning
for the event:

1.
23

»

VN oW

[T

One door for entry and another door for exit, both well marked to promote one-way foot
traffic.

Full cleaning before and after event will be paid towards custodial services. Cleaning
supplies and cleaning person will be on hand for cleaning/disinfection during the event for
high traffic surface areas/ high touch areas.

Wearing masks will be mandatory unless in designated areas like the cafeteria or on stage
during the performance (dancer/presenter).

Personal protective equipment (face masks & gloves) will be provided. Hand sanitizers and
hand wipes will be available for use.

Seating will ensure social distancing between different family groups.

Number of people at event will be 150-200 people maximum (below the state mandated
50% capacity, which for HMS is maxed at 250 people).

Seating and table arrangement in cafeteria will maintain 6 feet distance between families.
Windows will be open in the cafeteria fo ensure free air circulation during mealtimes.
Videographers and photographers will maintain 6 feet distances during all times.

0Stagelayouthllbedmgnedtommmzepeopleonﬂzesﬁagean&mamtamsomal

distancing. No live music/musicians for this program, this will ensure minimum people on
stage during the performance.

11, Costume changing room will be sanitized before use and number of people kept to a

minimum. This will ensure minimum exposure to the dancer.

12. Isolation plan - a designated area will be kept in the side in-case an attendee might get sick

with Covid like symptoms.
We will work hard to maintain these rules during the program. If the BoE have any further

recommendations, please let us know. We will definitely apply them.
Thank you very much.

Regards,

Gorti Family



Fee Calculations
Gorti Family April 23 24 2022

Processing Fee: 545
Rent HMS
Rooms Days Fes Total
Auditorium 2 $500.00 $1,000.00
Blasle-BordtHEs Dby £258.00 50.00
Dressing-Rocms {HHS-Only) $50.00 $0.00
GYPRRSUA S2S0L0 £0:00
L30T {HHS Only) £155.83 20480
Cafeteria 2 $200.00 $400.00
Classroom 2 $75.00 $150.00
Muosie{Band-Soem-{HMEOnly) $75-00 $0.00
Field $5E800 £0.80
Utilities
Fee Hours Total

$30.00 20 $600.00

Security (if required)
Feo Guards Hours Total
Bhe ot 3176 2 2980
Sunday $42.34 2 8 $677.44
Custodial Services
Saturday $45.54 Hours Total
Open 1 1 $45.54
Event 2 6 $546.48
Clean up 2 2 $182.16
Sunday $60.72 Hours Total
Open i 1 $60.72
Event 2 14 $1,700.16
Clean up 2 2 $242.88
TOTAL OF FEES: $5,650.38




Building Use Checklist

Q/Event Information sheet
Q/AddendumA
@/Rules and Regulations signed
g/Complete COVID protocols (details needed)
E/Fee Calculations
O Rent
o Utilities
o Security (for times when public is there)
o Custodial Services
0 Copy of insurance certificate

0 Additional information needed

EhoCT
337

o Does this event recur annually and how long has the vendor been

using facilities? F&a‘ QOQJVCG*



FSO#

Hamden Public Schools
60 Putnam Avenue
Hamden, CT 06517

APPLICATION FOR USE OF SCHOOL BUILDING

Ammmustwﬁwammmmmyrwm it is made.
Tentative approval, subject to revocation at BOE discretion. Application will not be accepted prior to SIX MONTHS before the

S Date l.l '?—; l 2

To the Board of Education: P ( ]
The undersigned hereby make application on behalf of C( A‘D C— ») l ( C 3 C'Q«Y',":J-)Cﬁﬁf e.,)
(Name of Organixation)
as association formed for Cual 4— (BAR o3 ‘ EV,Q\A"’" for permission to use the
{Event Title)
Please check the box next to the rooms you are requesting. The rooms available for use are listed under their location.
Hamden High School Equipment Needed:
0 Auditorium OBlack Box [IDressing Rooms Elementary Schools:
gg;’;"“‘""‘ Bear Path O HHS/HMS: See Addendum A and
0 Cafeteria ;hm:h s’:::g o return with this form.
unbar
S S&sn:'t?: :l‘eld ticlen Street ) Elementary Schools:
Ridge Hill O ’
Hamden Middle School :"'P“‘é;’ G'E"D O Tables (how many)
&udnmi‘um “'I’";gw e: o O chairs (how many)
0 Gymnasium bl O Other Needs:
O Cafeteri Wintergreen O
eteria bl
Classroom C ‘ E ,.‘r C ! o Cafeteria
%Mumc/ Band Roomp “?;“ g Classroom
tFl v Gymnasium
Central Office C %0\‘5 ’ 3
O Gymnasium
[I8oard Room
ORoom 101 EVENT INFORMATION
*If multiple dates, indicate dearly information for each date
REHEARSAL { PREPARATION L =
5 Time (FromfTo) 3 Dat 2 Amval Time ndgime
kez E ! . AN
397H22- 12 -3 pm P&IL "

How many pecple will attend the rehearsal? 2 [®) Numbernlers: | 2o
Will your event require set up? YesX No OO Anticipated Atendance: 52 2 S (‘T g'th )

if yes, when do you plan to set up? Admission Charge: d’)
, 7o

Percentage of Hamden Performers:

if said permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board of Education governing the use of
public schoal buildings, to take the utmost care In the use of the schaol property, to make good any damage to or loss of school property arising
from our occupancy of any portion of the building and to provide necessary palice attendance. A certificate of insurance for all organizations not
affiliated with the Hamden Public Schaol District Is required.

lg {Initial}

Scanned with CamSc:



FSD #

ADDENDUM A - For High School and Middle School Auditorium Events
{please check your response and fill in when appropriale)

Will you need a podium? Yesx No O

How many tables will you need? _& Location: l D Iﬂ kg }f
How many movable chairs will you need? 3 Location: l D la b)’ ‘ “Zt *f'uul-q,é LQ/_Q)

Will you need stage lighting for your event? Ye% NoOJ
*If no, you will NOT be allowed to access any stage lights, only the overhead worklighls.

How many follow spotlights will you need? o0 10 2)4
*Only our trained technicians are allowed to use our spotlights.

Will you need sound for your event? Yas}f No O
*You may bring in your own sound for the event. If you choose that option, our sound system Including mixing board, amplifiers, spoakers and
microphones will not be available for your use.

Will you need us to play music during your event: Yes O l:%
*Must be on a single CD or USB stick in the correct order. Nole: We will not be able to do any editing’

Will you be using our microphones? Yesy No O

if yes, # of wireless handheld microphones é
*Up lo two are available at each focation

i yes, # of wired handhe!d microphones
*Up to six are available at each location

If yes, # of floor {tap) microphones
*Only available af the high school location

Will you need Stage Manager / Hands provided by us? 0 10 20
*Nofe: if you plan to have curlains open/close or anything fiown in, @ minimum df 1 stage hand must be contracted. If you need contact with both
sides of the stage, then 2 stage hands will be needed.

Will you be using any projections for your event? Yesx No OO
Will your projections include sound (movies)? Yes% No O
Check One:

We will provide our own person to handle the projections

O 1request that a techniclan from HPS handle the projections OFFICEUSE ONLY
— Supervisor
—Lighting Board Operator
— Sound Operator
— Spotight 1
—— Spotiight2

M

Special requests/instructions:

A technical supervisor will contact you to verify ali requesls —
ASM

lu (initial) ____ Projection Speciafist

Scanned with CamSc:



FSD#

PRINT names of applicants.
Address [Number, Street, Town, ZIp} Telephone Emall Address

Contact Name
RenAls sHAR  3( Covbrma] Ave. Paver  A-9032F Lovakshalis1 ©
Frea| ,Con

v

Please describe how you plan to comply with the state and CDC Covid-19 guidelines for your event. Please include both
the plan for audience {capacity, seating, entry and exit) as well as performers on stage and back stage {masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use. (If easier,
you may attach a separate document with your protocols)

@ ‘fé/,rujl) o Jedlo ot dre_ ermdyamce . A-W’L 2

mmi&hv_ﬁmm&v Wiil] Provide
Q—E‘J&—MQ-SJL—QA&A—M Saveeliger (PUMP ULJ‘I\L

0 bve  onmtyy et

Ao \oxd\aL’MaO\ :

= Hallk |sol.) Cm’*{)os;’i‘g +o j‘OHnV\) Socia | co';(%k(‘{i:
- Qlace b leadima, | Leoarhima  oans P,
Bt e ot Lo B0 VR

__&‘_(lnltizl)
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FSD#

RULES AND REGULATIONS 3513
For the Use of the Hamden Public Schooli Buildings for Other Than Regular School Purposes

Due to staffing shortages, please be advised that we may nat be able to fully staff your event. Consequently, if we cannot
staff the event you have booked we will give advance notice. It would be in your best interest to investigate and hire your
own audio-visual equipment and workers as the district cannot guarantee staffing for every event.

10.

1.

12,

13.
14.

Tha use of the Hamden Public School Buildings for other than regutar schoolwork Is under the direct control of the Board of Education. All applications for the
use thereof must be made to the Board of Education on the blank form prescribed for that purpose. The application must state in every detail the purpose and
nature of the activity for which the building s to be used and must be signed by thres responsibla parsons, who will be held responsible for any damage or
loss of property arising from such use.

When permission for the use of any building has been granted the Board will appoint a custodian and/or security persanne to act as its personal
representative. This appointee is to supervise the meeling and enforce the Rules and Regulations of the Board with power o close the meeting if it is not held
in accordance with the Rules and Regulations. Custodian(s) will report a minimum of one-half haur before scheduled time and remain a minimum of one-half
hour afler close of event. There will be a minimum charge of three hours of custodial coverage for any event.

If police attendance Is necessary (to be determined by the Administration), the persons In charge of the event will be required to provide such police
attendance and give the Police Permit Number to the Board of Education.

The building is to be used only on the date specified and for the purpose named In the permit. Nobody from the renting organization will be allowed to enter the
building prior to the time stipulated in this contract. Setup and rehearsal time must be reflected on the application.

A permit can be canceled without nolice provided its provisions or intent are violated in any way, and the Board of Education or ils representatives shall be the
sole judge of such violation. In addition, the Board of Education reserves the right to cancel a permit should a school function be in conflict with the permitted
event.

A permit is not transferable.

A permit s not valid unless signed by the Superintendent or his/her designee.

No food or refreshments are to be served or ealen on the premise, unless specifically mentioned in contract. Food or drink s not to be brought into
gymnasium, auditorium or pool. Violation of this provision may result in immediate revocation of the permit and is grounds for future denals.

When use of a kitchen is required, details must be worked out in consultation with the food services contractor, who will determine whether a cafeteria worker
will be needed. If a cafeteria worker is needed, the permitiee will be responsible for the cost.

When uss of Audio Visual or Television equipment Is needed, details must be worked out in consultation with the Director of Fine Arts (high school and middie
school) or the building media spacialist (efementary schools). If itis determined a technician is needed, the permittee will be responsible for the cost.

Use of auditoriums does not include use of theatrical lighting o sound equipment. If needed, use of equipment must be worked out in consultation with the
Director of Fine Arts. Only trained school-appointed technicians will be able to use stage technology equipment. Costs for these services will be invoiced after
the event is completed. If using the high school or middle school auditoriums, you must fill out Addendum A to determine your technical and staffing needs.

A statement of insurance %o cover loss or damage to equipment must be presented to the Superintendent prior to approval (Board Policy #1330.2)

We cannot reserve any date(s) before receipt of this application. Therefore, retum this application as soon as possible.

Requestor(s) must comply with the Stale of CT and/or CIAC opening guideline requirements and must ensure compliance during event or risk losing future
rental status. ______ (Please initlal)

I have read and agree yith the above rules and regulations setlforth ; the Hamden Board of Education:
(Signature}” (Date

The charges for this building use application will be reflected on a “calculation sheet” and Invoice that you will receive once the usage is approved; lighting and
technical services fees will be bitled separately. These charges are to be paid, by check or money order, to the Hamden Board of Education. The fee scheduleis
available on-line at www.hamden.org, or by contacting the Facilities Department at {203} 407-2207.

Approved by Board of Education: Date:

£ (ritiay

Scanned with CamSc:



1318348 $| JBAIYPIYM ‘A
Y3 §0 SIN0Y [EN1IE Y] JO SINOY BIYY JO WNW(UJW € UO Paseq dJe SIF} AJINIaS "JUIAS ue
10} painbas aue s3940 Aijsndas uaym saay Ajlundas 1oy a|qisuodsal ase Al pue ‘ji| ‘i dnoin,

JUBAI BY1 JO SIN0Y [ende 3] pue Isop 03 (wintujuj)
ino auo ‘dn 33s/uado o} Moy auo JUIPNjdU| ‘SINOY 331Y) JO WNWUW B UO paseq
2.8 539) |JPOISN) ‘SISOT |EIPOISNI 394 10} 3jqisuodsal dse sjuedjjdde A) pue )i} ) dnoaY ¢

noy s3d 00'0€$ (A1'g 111 dnoto) 233 Ayinn
sAepjjoH pue Aepuns Jnoy Jad vE'THS awyy a|qnog
Aepinjes — Aepuoly  Jnoy Jad 9L TES jley-auo pue aw|i
5994 Ayandasg
sAepjjoH pue Aepuns Jnoy sad 22°09% Jwil 3iqnoq
Aepinies - Aepuoly Jnoy Jad y5SK$ jley-3uo pue 3wl

;5924 UL|POISN)

‘Jweyy
awyy pue paysanbas adeds [ew|ujw IS JSAW SWIAI ‘wesBoid ARs3u3 SdH uo pased 4

*JU3A3 J3))e PaJIIq 2q || $33j AJos|aIBdng pue SUeIULYRY punos/3upyifi,

inoy 1ad 67§ {Aep jesseayad to ueusopad) adesn waisAs punos
anoy sad §pé (Aep jesseayas Jo duewisopad) adesn) waishs Jupysn
Aep J3d 00T$ (2019410 sUY auj4 Jo ojssjuiIad yium Ajuo) aSesn ouejd

Aep Jad gs$ aSesn Jopajoid a1
inoy sad 594 Josiaadng Supydn
inoy Jad 51§ uepjuyIa uIPMS
noy Jad 57§ uepjuysay punos/Iupysp

*pajuap 5] vopeajidde ji Ajuo Ijqepunjas
1 93 5|y}, 23y Juissaroud pO'Sr$ B passasse aq ((Im sjueagdde A pue ‘1 ‘)1 dnoiy

529 |€2UL{I23 PUE 51500 J0GE] WIIP ‘SIUINN 533} [eIUAY — Al dnosH
$39) [E2{ULPA) PUE 51503 J0qe] PP ‘SIRHAN ~ IlI dnoI9

$39) |ED{uYIR] PUE $3503 Joqe] 13l — || dNGID

SIvjON~ | dnosd

*sdnoid 1y0.d-uou pue suopezjuedlo
AYUNWLIOI PIsEq USPWERH-USU SE |[IM S8 "33 ‘SIfIIIUA [epIaWwwWod ‘sjooyas
a1eAud ‘sojpnys 3auep se yans ,syyoid Joj, pue sdnoud Jo suofiez|uedio JaYio iy Al dnosd

*213 ‘VIWA ‘510035 1419 ‘sinodg Aog (suopeziuedio jeapjjod paseq-uapuey

Aue Suipnau)) sdnosd jeapgjod ‘sdnosd snojdyjas suopieziuedio jeussnel) Jo sqnI

23{AJ3S $,U3W PUE 5,UBLIOA © S€ 4INS “UOIIRINP3 JO UAIP|IYD [0OYIs O} PArejdIun e
sapAnde asoym sdnosd 1yo0sd-uou pue suojiezjuedio Ajunuiuod paseq-uspwey [jj dnosd

*2}9 ‘SUIIU0I ‘sopeled Se YINS SIUBAD Aljunwwod pasosuods

UBpWeH JO UMOL {'333 ‘UOISS|WIWO)D SUY UIPWeH JO umo) 3y3 Aq pasosuods

suojIeIOSSe SUe JuaIedap UOPEaIIBY g HiIed Y} Aq palosuods suojepdosse

suods ‘SUOJIE|I0SSE POOYIOGYBIBU 5B YINS SAUAIIIE [BUORERIDBI JO JA UBpWEH
{21140 1N0 ALIE 12U} SIUBPIS3) UIPWIRH JO JJ3UIq 3y} Joj suopeziuedio A 1) dnosn

*233 Juawdojaaap |euoissajold ‘swesBold jooyas sawwns Bupsoing jooyIs Jaye
se YIns sapapde pajosuods uoneanp3 jo pieog Ino AJed Jeyy suopezuedio
333 ‘051d ‘V1d S€ 43NS UIIPJYI JO 1J3Uaq 3y} Joj PAIINPUOD 318 SANIA[IOE
asoym suojiezjuediQ 313 ‘SIBN0A JO JeaisiBay ‘jauno) aanes)3a37 ‘a5y0

s JoAe) ‘suofiealday 13 syied se yons sappuade pue suopieziuedlo umoy [P0 | dnoio

Aep/sLs oS woosssep)| =
Aep/sz1s$ 0$ eynaye) m
Aep/ost$ 0% wnseuuitol 2
Aep/osts 0 wnpoypy| 2
Aep/ses (3 woousse|) M
Aepfoozs [+ epaaged| 8
Aep/oses o$ wnjsevwhs| 2
Aep/ooss o {055 Auzeded) wnyioupry m
Aep/s$ a$ woossse]d
Aep/ooZ$ 0 €3
Aepfosts 0s 01 m
Aep/ases s wseuwis m
Aep/oss 0$ swooy Buissaa F
Aepfoszs 3 xog yoela| S
Aep/00S$ 0$ {009 Ayaeded) wnyuoypay
Al dNOYD 111 1§ ‘l dnOY¥D
5334 WANIN WOON
‘uojyaadsip

308 18 UOJIEI0A) 0) PAJGNS ase pue [eacidde IANEIUI] UO Paseq e suopeaydde ||y

$34IS ANV S3ILDVE
100HIS JN8Nd 40 35N ¥Od SIDYVHD TVINIY 40 3INAIHIS

Scanned with CamSc



Fee Calculations
GAOCT March 27 2022

Processing Fee: $45
Rent HMS
Rooms Days Fee Total
Auditorium 1 $500.00 $500.00
Black Box (HHS Only) $250.00 $0.00
Dressing Rooms (HHS Only) $50.00 $0.00
Gymnasium $250.00 $0.00
C107 (HHS Only) $150.00 $0.00
Cafeteria $200.00 $0.00
Classroom x2 2 $75.00 $150.00
Music/Band Room (HMS Only) $75.00 $0.00
Field $500.00 $0.00
Utilities
Fee Hours Total
$30.00 8 $240.00

Security (if required)

Fee Guards Hours Total
Mon—Sat- $31.76 2 $0.00
Sunday $42.34 2 6 $508.08

Custodial Services

Saturday SAEEL Hours Fotal
Open 1 $0-00
Evert 2 $0-.00
Cleanup 2 $06-00
Sunday $60.72 Hours Total
Open 1 1 $60.72
Event 2 8 $971.52
Clean up 2 2 $242.88

TOTAL OF FEES: $2,718.20
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Building Use Checklist CMM

Aent Information sheet 4;/ }C(/i)‘

: D/Addendum A
m/Rules and Regulations signed
Q/Complete COVID protocols (details needed)
E/Fee Calculations
o Rent
o Utilities
o Security (for times when public is there)
o Custodial Services
0 Copy of insurance certificate
0 Additional information needed

o Does this event recur annually and how long has the vendor been

using facilities? V@V\&)( N waedd oun %QHLQ)
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FSD #

Hamden Public Schools
60 Putnam Avenue

Hamden,

CT 06517

APPLICATION FOR USE OF SCHOOL BUILDING
Applications MUST be filed at least SIX WEEKS before the day for which it is made.

Tentative approval, subject to revocation at BOE discretion. Application will not be accepted prior to
event date.

@-H;sma' ,b,wce'

To the Board of Education:
The undersigned hereby make application on behalf of

Date

N before the

e /22,

as association formed for

Dance Keeruc

(Name of Organization)
for permission to use the

(Event Title)

Please check the box next to the rooms you are requesting. The rooms available for use are listed under their location.

Cevrde we

Hamden High School Equipment Needed:
muditoriumjﬁlack Box BDressing Rooms Elementary Schools:
O Gymnasium Bear Path O HHS/HMS: See Addendum A and
ql Church Street O return with this form.
g Effe“-'”a Dunbar Hill I
assroom
Helen Street [0
ic Fi men Schools:
O Athletic Field Ridge Hill O Elementary Schools
Hamden Middle School ghe.phe(;:'l GIE]“D [ Tables (how many)
O Auditorium wp""gw e: O [ Chairs (how many)
O Gymnasium _eSt 09as [ Other Needs:
O Cafeteria Wintergreen [J
O Classroom O Cafeteria
[ Music/Band Room 0O Classroom
OGymnasium

Central Office
O Gymnasium

ClBoard Room
CIRoom 101

REHEAR

How many people wil atfend the rehearsal? %4 _

| PREPARATION

Time (From/To)
/ !L'f:‘z“' Cs _P. ”~

Will your event require set up? Yes‘ﬁ./ No O

If yes, when do you plan to set up?
__axl

-

EVENT INFORMATION
*If multiple dates, please indicate clearly information for each date

Alfd l‘m
ate Arival Time Event Time
19 j22 2 ,‘345_&3_ 3.0 Oy

End Time
S700 e

Nmber of PerformersPresenters._ GO — =8

Joo— Yoo
‘or

s

Anticipated Attendance:

-

Admission Charge:

Percentage of Hamden Performers:

If said permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board of Education governing the use of
public school buildings, to take the utmost care in the use of the school property, to make good any damage to or loss of school property arising
from our occupancy of any portion of the building and to provide necessary police attendance. A certificate of insurance for all organizations not

affiliated with the Hamden Public School District is required.

/ 5’! (Initial)



FSD #

PRINT names of applicants.
Contact Name Address (Number, Street, Town, Zi Telephone Email Address

Je 2278 (2 Jgeera RA 203.F10.3F 2
Davio Bowke Ao nder 06514 Jseibe t@cheshire dancecentre

O Tooc ffo_(éuuﬁ"&jﬁcgm. Ph0. 303. 44¢3
1

Please describe how you plan to comply with the state and CDC Covid-19 guidelines for your event. Please include both
the plan for audience (capacity, seating, entry and exit) as well as performers on stage and back stage (masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use. (If easier,
you may attach a separate document with your protocols)

Jjee b?‘#&%d d—acdm&LT.

e will CWQ: wiYh whaleves

/hMMJ ere In p/a_ce Mra?ﬂ-JJnL
é(;f Yhe [farwn s“f )Ud/m_df/r; 3

famden Bd. ~f &Y.

/ Q (Initial)



CHESHIRE DANCE CENTRE FACILITY APPLICATION—CDC AND COVID-19
COMPLIANCE

AUDIENCE

L ]

We will comply with any policies required by the Hamden Bd of Ed at the time of performance.
We plan to sell tickets by family unit with six-foot distancing between family groups. We have
65 families.

All seats will be reserved; there will be no “general admission.”

Audience members will have hands sanitized upon entry.

Audience members will wear masks inside the building (unless medically excused) if mandated
by the Town of Hamden or the Hamden Bd of Ed.

Ushers will direct audience members to their seats.

Family groups will maintain social distancing while waiting to be seated. Lobby area will be
marked for this purpose.

Ushers will ensure audience members are kept at a social distance at intermission to use
restrooms as needed.

Ushers will dismiss audience members by family groups as their child(ren) are ready to leave.

PERFORMERS

Our dancers have been following COVID-19 safety protocols at the studio since June 22, 2020.
We will take established our protocols with us to Hamden High School.
Students will be dropped off at the front of the school building where they will put their street
shoes into their designated bucket and proceed to their dressing area.
To maintain social distancing in dressing rooms, the performers will be assigned as follows:
1. 58 Students in area C107—siblings will be seated together; other students will be in
groups of no more than 2 per table. It is estimated a total of 29 tables will be needed.
2. 15 Dancers (Seibert Dancers) will be assigned to the Black Box area—socially
distanced at 8 designated tables.
3. 4 Staff Teachers will be assigned to the Ladies Dressing Room
4. 3 Boys will be assigned to the Gentlemen's Dressing Room.
All Dressing room areas will be disinfected upon staff arrival and before performers' usage.
Frequent hand sanitizing will be monitored.
Performers will wear masks at all times.
Social distancing will be structured into on-stage choreography as well as flow of movement in
the backstage area.
Dismissal of dancers at the conclusion of the event will be directed to maintain social
distancing, with parents being informed to leave the auditorium to meet their dancer.

PRELIMINARY SCHEDULE

11:00 AM—support staff arrival; lay floor down on stage; organize backstage areas
12:00 PM—Performers arrive and go to assigned dressing rooms

12:30 PM—Dress rehearsal begins

2:00 PM—Meal break (out of building if deemed necessary by Hamden Bd. Of Ed)
2:30 PM — Arrival for audience

3:00 PM —Performance Time

5:00 PM—Show ends; dismissal of audience and performers with protocol above
5:00 PM—Support Staff —pick up floor; clean areas used



FSD #

LES AND REGULATIONS 3513
For the Use of the Hamden Public School Buildings for Other Than Regular School Purposes

Due to staffing shortages, please be advised that we may not be able to fully staff your event. Consequently, if we cannot
staff the event you have booked we will give advance notice. It would be in your best interest to investigate and hire your
own audio-visual equipment and workers as the district cannot guarantee staffing for every event.

1. The use of the Hamden Public School Buildings for other than regular schoolwork is under the direct control of the Board of Education. All applications for the
use thereof must be made to the Board of Education on the blank form prescribed for that purpose. The application must state in every detail the purpose and
nature of the activity for which the building is to be used and must be signed by three responsible persons, who will be held responsible for any damage or
loss of property arising from such use.

2. When permission for the use of any building has been granted the Board will appoint a custodian andlor security personnel to act as its personal
representative. This appointee is to supervise the meeting and enforce the Rules and Regulations of the Board with power to close the meeting if it is not held
in accordance with the Rules and Regulations. Custodian(s) will report a minimum of one-half hour before scheduled time and remain a minimum of one-half
hour after close of event. There will be a minimum charge of three hours of custodial coverage for any event.

3. If police attendance is necessary (to be determined by the Administration), the persons in charge of the event will be required to provide such police
attendance and give the Police Permit Number to the Board of Education.

4. The building is to be used only on the date specified and for the purpose named in the permit. Nobody from the renting organization will be allowed to enter the
building prior o the time stipulated in this contract. Setup and rehearsal time must be reflected on the application.

5. A permit can be canceled without notice provided its provisions or intent are violated in any way, and the Board of Education or its representatives shall be the
sole judge of such violation. In addition, the Board of Education reserves the right to cancel a permit should a school function be in conflict with the permitted
event.

6. A permit is not transferable.

7. Apermitis not valid unless signed by the Superintendent or his/her designee.

8. No food or refreshments are to be served or eaten on the premise, unless specifically mentioned in contract. Food or drink is not to be brought into
gymnasium, auditorium or pool. Violation of this provision may result in immediate revocation of the permit and is grounds for future denials.

9. When use of a kitchen is required, details must be worked out in consultation with the food services contractor, who will determine whether a cafeteria worker
will be needed. If a cafeteria worker is needed, the permittee will be responsible for the cost.

10. When use of Audio Visual or Television equipment is needed, details must be worked out in consultation with the Director of Fine Arts (high school and middie
school) or the building media specialist (elementary schools). If it is determined a technician is needed, the permittee will be responsible for the cost.

11.  Use of auditoriums does not include use of theatrical lighting or sound equipment. If needed, use of equipment must be worked out in consultation with the
Director of Fine Arts. Only frained school-appointed technicians will be able to use stage technology equipment. Costs for these services will be invoiced after
the event is completed. If using the high school or middle school auditoriums, you must fill out Addendum A to determine your technical and staffing needs.

12. A statement of insurance to cover loss or damage to equipment must be presented to the Superintendent prior to approval (Board Policy #1330.2)

13. We cannot reserve any date(s) before receipt of this application. Therefore, retum this application as soon as possible.

14. Requestor(s) m mply with the State of CT and/or CIAC opening guideline requirements and must ensure compliance during event or risk losing future
rental status. (Please Initial)

The charges for this building use application will be reflected on a “calculation sheet” and invoice that you will receive once the usage is approved; lighting and
technical services fees will be billed separately. These charges are to be paid, by check or money order, to the Hamden Board of Education. The fee schedule is
available on-line at www.hamden.org, or by contacting the Facilities Department at (203) 407-2207.

Approved by Board of Education: Date:

éﬂ (Initial)
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ADDENDUM A - For High School and Middle School Auditorium Events
(please check your response and fill in when appropriate)

Will you need a podium? o

How many tables will you need? \30  Location: L& BB V BLHCK BO)C £ C-[oF
How many movable chairs will you need? E Location: 74’.5 AﬁDUE + .&55/’06 & oMS

Will you need stage lighting for your event? Yesﬂ’ NoO
*If no, you will NOT be allowed fo access any stage lights, only the overhead work lights.

How many follow spotlights will you need? (Y] 1?( 20
*Only our trained technicians are allowed to use our spotlights.

Will you need sound for your event? YegR( No O
*You may bring in your own sound for the event. If you choose that option, our sound system including mixing board, amplifiers, speakers and
microphones will not be available for your use.

Will you need us to play music during your event: Yesﬂ. No O
*Must be on a single CD or USB stick in the comrect order. Note: We will not be able to do any editing.

Will you be using our microphones? Yesﬂ No O

If yes, # of wireless handheld microphones 024
*Up to two are available at each location

If yes, # of wired handheld microphones _ /
*Up to six are available at each location

If yes, # of floor (tap) microphones i ""l’p
*Only available at the high school location

Will you need Stage Manager / Hands provided by us? o0 10 2&
*Note: If you plan to have curtains open/close or anything flown in, a minimum of 1 stage hand must be contracted. If you need contact with both
sides of the stage, then 2 stage hands will be needed.

Will you be using any projections for your event? Ya% No O
Will your projections include sound (movies)? YesK No O
Check One:

O We will provide our own person to handle the projections

TX I request that a technician from HPS handle the projections OFFICE USE ONLY

— Supervisor

____ Lighting Board Operator
____ Sound Operator
—Spotlight 1

— Spotlight 2

SM

**A technical supervisor will contact you to verify all requests S

gi __ ASM
(Initial) Projection Specialist




b, |

SCHEDULE OF RENTAL CHARGES FOR USE OF PUBLIC SCHOOL
FACILITIES AND SITES

All applications are based on tentative approval and are subject to revocation at BOE
discretion.

Group | Official Town organizations and agencies such as Parks & Recreations, Mayor's
Office, Legislative Council, Registrar of Voters, etc.; Organizations whose
activities are conducted for the benefit of children such as PTA, PTSO, etc.,
Organizations that carry out Board of Education sponsored activities such as
after school tutoring, summer school programs, professional development, etc.

Group Il Civic organizations for the benefit of Hamden residents that carry out official
Hamden civic or recr | activities such as: neighborhood associations, sports
associations sponsored by the Parks & Recreation department, arts associations
sponsored by the Town of Hamden Arts Commission, etc.; Town of Hamden

sponsored community events such as parades, concerts, etc.

Group lll Hamden-based ity organizations and non-profit groups whose activities
are unrelated to school children or education, such as : Women'’s and men’s service
clubs or fraternal organizations, religious groups, political groups (including any
Hamden-based political organizations) Boy Scouts, Girl Scouts, YMCA, etc.

Group IV All other organizations or groups and “for profits” such as dance studios, private
schools, commercial entities, etc. as well as non-Hamden based cc ity
organizations and non-profit groups.

Group | - No fees

Group Il - Direct labor costs and technical fees

Group Ill = Utilities, direct labor costs and technical fees

Group IV - Rental fees, utilities, direct labor costs and technical fees

Group I, i, and IV applicants will be d {345.00 processing fee. THs fee is
fundable only if application is denied.

T n m

Lighting/Sound Technician $25 per hour

Student Technician $15 per hour

Lighting Supervisor $65 per hour

LCD Projector Usage $50 per day

Piano Usage (only with permission of Fine Arts Director) $100 per day

Lighting Sy Usage (perfi or rehearsal day) $45 per hour

Sound System Usage (performance or rehearsal day) $25 per hour

*Lighting/Sound technicians and Supervisory fees will be billed after event.

** Based on HPS Energy Program, events must use minimal space requested and time
frame.

Auditorium (Capacity 600) $0 $500/day
? Black Box $0 $250/day
Dressing Rooms S0 $50/day
5 | Gymnasium $0 $250/day
S c107 $0 $150/day
Cafeteria $0 $200/day
Classroom ] 575/day
g Auditorium (Capacity 550) $0 $500/day
= |Gymnasium S0 $250/day
E Cafeteria s0 $200/day
5 Classroom S0 $75/day
£ |Auditorium 50 $150/day
E Gymnasium S0 $150/day
s |cafeteria $0 $125/day
W |Classroom S0 S75/day
Custodian Fees:
Time and one-half $45.54 per hour Monday — Saturday
Double Time $60.72 per hour Sunday and Holidays
Security Fees
Time and one-half $31.76 per hour Monday — Saturday
Double Time $42.34 per hour Sunday and Holidays

Utility Fee (Group 11l & IV) $30.00 per hour

1 Group II, 1ll, and IV applicants are responsible for direct custodial costs. Custodial fees are
based on a minimum of three hours, including one hour to open/set up, one our
(minimum) to close and the actual hours of the event

2Group II, IIl, and IV are responsible for security fees when security officers are required for
an event. Security fees are based on a minimum of three hours or the actual hours of the
event, whichever is greater



Fee Calculations

Cheshire Dance Centre June 19 2022

Processing Fee: $45
Rent HMS
Rooms Days Fee Total
Auditorium 1 $500.00 $500.00
Black Box (HHS Only) 1 $250.00 $250.00
Dressing Rooms (HHS Only) 1 $50.00 $50.00
Gymnasium $250.00 $0.00
C107 (HHS Only) 1 $150.00 $150.00
Cafeteria $200.00 $0.00
Classroom x2 $75.00 $0.00
Music/Band Room (HMS Only) $75.00 $0.00
Field $500.00 $0.00
Utilities
Fee Hours Total
$30.00 6 $180.00
Security (if required)
Fee Guards Hours Total
Mon—Sat— St 2 $6.06
Sunday $42.34 2 $254.04
Custodial Services
Saturday £45.54 Hours Fotal
Spen 3 $0-00
Event 2 56-50
Cleapup 2 £0.00
Sunday $60.72 Hours Total
Open 1 1 $60.72
Event 2 6 $728.64
Clean up 2 2 $242.88
TOTAL OF FEES: $2,461.28




Building Use Checklist ACQM U{L
\ e

mAvent Information sheet CD/Q — é/é
@/Addendum A

Q/Rules and Regulations signed
$/Complete COVID protocols (details needed)
Q/Fee Calculations
o Rent
o Utilities
o Security (for times when public is there)
o Custodial Services
0 Copy of insurance certificate
0 Additional information needed

o Does this event recur annually and how long has the vendor been

using facilities? L{@ CU(\(&\ o (_)‘Q/\A,{ \O\ﬂg ‘\"[VYLQ_



FSD #

Hamden Public Schools
60 Putnam Avenue
Hamden, CT 06517

APPLICATION FOR USE OF SCHOOL BUILDING
Applications MUST be filed at least SIX WEEKS before the day for which it is made.
Tentative approval, subject to revocation at BOE discretion. Application will not be accepted prior to SIX MONTHS before the
event date. / /

/ P B -
Date ; L
To the Board of Education:

The undersigned hereby make application on behalf of f'" ca f[z:“ﬂ [ J’f ' /)(m e A/ C...

_ g (Naj of Organization)
as association formed for / 7_?’- 1 & )? O A),,l, ; for permission to use the
- (Event Title)
Please check the box next to the rooms you are requesting. The rooms available for use are listed under their location.
Haprvden High ol m/ Equipment Needed:
\G{‘Jgitorium Black Box B0Dressing Rooms Elementary Schools:
O Gymnasium Bear Path [ HHS/HMS: See Addendum A and
alr Church Street O] return with this form.
El E?f::or:m Dunbar Hill O
a
O Athletic Field ::::: ::;fg o Elementary Schools:
Hamden Middle School She'pher:l GlEl"D O Tables (how many)
O Auditorium Spring Glen O Chairs (how many)
O Gymnasium West Woods 0 O Other Needs:
O cafeteria Wintergreen [
O Classroom O Cafeteria
O Music/Band Room O Classroom
OGymnasium
Central Office
0O Gymnasium
OBoard Room _
ORroom 101 | EVENT INFORMATION
[ | *if multiple dates, please indicate clearly information for each date

| REHEARSAL /| PREPARATION

Date Arrival Time Event Time End Time
Date Time (From/To)

|
| A - ~ Foo D 70— 1790
; / i-z f,q 2 jY.uc" __/0’-(_-,:) 1 | m’? S FY).1 5 5O KA ;/
| | |

| - | Ve ol

i_ How many people will attend the rehearsal? || Number of Performers/Presenters: i é

||
| Will your event require set up? Yes NoO || Anticipated Attendance: 250 ~ 00
. If yes, when do you plan to set up? 1 Admission Charge: /% 25 . Q>

| .| Percentage of Hamden Performers: 4/ ¥ _—
|

If said permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board of Education governing the use of
public school buildings, to take the utmost care in the use of the school property, to make good any damage to or loss of school property arising
from our occupancy of any portion of the building and to provide necessary police attendance. A certificate of insurance for all organizations not
affiliated with the Hamden Public School District is required.

/ / 7
C LS (initial)



FSD #

ADDENDUM A - For High School and Middle School Auditorium Events
(please check your response and fill in when appropriate)
No {

Will you need a podium? Yes O

How many tables will you need? 3 Location: Front £ Avddvsavm

How many movable chairs will you need? b Location: Front o E Avddoriom

Will you need stage lighting for your event? Yes Iﬁ/ NoO
*If no, you will NOT be allowed to access any stage lights, only the overhead work lights.

How many follow spotlights will you need? 0O 1] 20
*Only our trained technicians are allowed to use our spotlights.

Will you need sound for your event? Yes E/ No O
*You may bring in your own sound for the event. If you choose that option, our sound system including mixing board, amplifiers, speakers and
microphones will not be available for your use.

Will you need us to play music during your event: Yes I/ No O
*Must be on a single CD or USB stick in the correct order. Note: We will not be eblf:d?v editing.

Will you be using our microphones? Yes No O

If yes, # of wireless handheld microphones A Pakstz g
*Up to two are available af each location

If yes, # of wired handheld microphones / Jn 3ooth
*Up to six are available at each location

If yes, # of floor (tap) microphones __ <
*Only available at the high school location

Will you need Stage Manager / Hands provided by us? o0 10 2 ﬁ/
*Note: If you plan to have curtains open/close or anything flown in, a minimum of 1 stage hand must be contracted. If you need contact with both
sides of the stage, then 2 stage hands will be needed.

Will you be using any projections for your event? Yes O NOE/
Will your projections include sound (movies)? Yes O No III/
Check One:

O We will provide our own person to handle the projections

O | request that a technician from HPS handle the projections OFFICE USE ONLY
—_ Supervisor
Specialreqlfaestsllnstmciiomi: All }IC{\'\‘\T/lﬂ - _Spec Lok e-Crec ‘{’51 Gc,’bcj ___ Lighting Board Operator
vag o allec Z : c Sound Operator
Set vp Foe wvidecoaraohe® QS we have setup in
e fast Shows “(USe of TRox o{hce wiiReleSS — Spotiight 1

2= M C or Rewcarsel A ferformanee - asnooncld +

mets, Creuu Frromm las+ Yea R wovld be o e+ —— Spofight 2
e ness b le ) M

**A technical supervisor will contact you to verify all requests =T

ASM

dneia) Projection Specialist




FSD #

RULES AND REGULATIONS 3513

For the Use of the Hamden Public School Buildings for Other Than Regular School Purposes

Due to staffing shortages, please be advised that we may not be able to fully staff your event. Consequently, if we cannot
staff the event you have booked we will give advance notice. It would be in your best interest to investigate and hire your
own audio-visual equipment and workers as the district cannot guarantee staffing for every event.

10.

1.

i2

13.

14.

The use of the Hamden Public School Buildings for other than regular schoolwork is under the direct control of the Board of Education. All applications for the
use thereof must be made to the Board of Education on the blank form prescribed for that purpose. The application must state in every detail the purpose and
nature of the activity for which the building is to be used and must be signed by three responsible persons, who will be held responsible for any damage or
loss of property arising from such use.

When permission for the use of any building has been granted the Board will appoint a custodian andlor security personnel to act as its personal
representative. This appointee is to supervise the meeting and enforce the Rules and Regulations of the Board with power to close the meeting if it is not held
in accordance with the Rules and Regulations. Custodian(s) will report a minimum of one-half hour before scheduled time and remain a minimum of one-half
hour after close of event. There will be a minimum charge of three hours of custodial coverage for any event.

If police attendance is necessary (to be determined by the Administration), the persons in chaige of the event will be required to provide such police
attendance and give the Police Permit Number to the Board of Education.

The building is to be used only on the date specified and for the purpose named in the permit. Nobody from the renting organization will be allowed to enter the
building prior to the time stipulated in this contract. Setup and rehearsal time must be reflected on the application.

A permit can be canceled without notice provided its provisions or intent are violated in any way, and the Board of Education or its representatives shall be the
sole judge of such violation. In addition, the Board of Education reserves the right to cancel a permit should a school function be in conflict with the permitted
event.

A permit is not transferable.
A permit is not valid unless signed by the Superintendent or his/her designee.

No food or refreshments are to be served or eaten on the premise, unless specifically mentioned in contract. Food or drink is not to be brought into
gymnasium, auditorium or pool. Violation of this provision may result in immediate revocation of the permit and is grounds for future denials.

When use of a kitchen is required, details must be worked out in consultation with the food services contractor, who will determine whether a cafeteria worker
will be needed. If a cafeteria worker is needed, the permittee will be responsible for the cost.

When use of Audio Visual or Television equipment is needed, details must be worked out in consultation with the Director of Fine Arts (high school and middle
school) or the building media specialist (elementary schools). If it is determined a technician is needed, the permittee will be responsible for the cost.

Use of auditoriums does not include use of theatrical lighting or sound equipment. If needed, use of equipment must be worked out in consultation with the
Director of Fine Arts. Only trained school-appointed technicians will be able to use stage technology equipment. Costs for these services will be invoiced after
the event is completed. If using the high school or middle school auditoriums, you must fill out Addendum A to determine your technical and staffing needs.

A statement of insurance to cover ioss or damage to equipment must be presented to the Superintendent prior to approval (Board Policy #1330.2)

We cannot reserve any date(s) before receipt of this application. Therefore, return this application as soon as possible.

Requestor(s) must comply with the State of CT and/or CIAC opening guideline requirements and must ensure compliance during event or risk losing future
rental status. 4L _ (Please Initial)

1 have iad and agree ﬂ the above rules and regulations set forth by the Hamden Board of Education:
(Signature, (%m) 7

The charges for this building use application will be reflected on a “calculation sheet” and invoice that you will receive once the usage is approved; lighting and
technical services fees will be billed separately. These charges are to be paid, by check or money order, to the Hamden Board of Education. The fee schedule is
available on-line at www.hamden.org, or by contacting the Facilities Department at (203) 407-2207.

Approved by Board of Education: Date:

(Initial)
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FSD #

PRINT names of applicants.

Contact Name Address (Number, Street, Town, Zip) Telephone Email Address
leresa (;;Mbaﬂj& Noa_ 2 E Hayodk P+ 2034994 - “Tdancee 123
Road Branto A 598 | © comcast Net-

Please describe how you plan to comply with the state and CDC Covid-19 guidelines for your event. Please include both
the plan for audience (capacity, seating, entry and exit) as well as performers on stage and back stage (masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use. (If easier,
you may attach a separate document with your protocols)

rfgr‘fzdjémr c')'f[ a/]dac,é _Sfm‘/tL gu‘.L[ Camlﬁ/uf_wrﬂl

All ?-,n,b/zm prseted b Hhe Stidbe g1d cDC
as recommended. | £ nccessacy T Plewsc  See

tHy  placned Sheets éuhtcla 6{@[——:{ [< !l _Sd(e—{*‘—(/}
@/D‘/‘D(D/S gnd  procedueS 1A place, pDue Showcase.
/a57" UeaR édl e Hamden #lc;ll school _was

Svecesstul in MamH:nmm —Ahe Sm[c—l—ﬂ o€
Bl palwadret . b aal dhersarsl =40 Cmoﬂu/L

wonde |  Shoocase. —1his Year (4 —{lo j{ﬂrmj
o 2022

(Initial)



Academy of Dance LLC

Hamden Board of Directors;

Academy of Dance LLC will follow all necessary protocols to ensure the safety
of all our students, teachers, and faculty at Hamden High School. Since
August 24th, 2020, we have created many safety guidelines that we intend on
continuing while using the Hamden High Auditorium,

Prior to Rehearsal/Showcase we will have a COVID release consent form filled
out by all dancing participants and their parents. Prior to arrival we can have
all hair and make-up done ahead of time. We will take temperatures at the
door and have hand sanitizer available before entering the building. Each
Person will be masked at all times. We will then escort them to the dressing
areas. Each group will be sectioned off using white tape on the floor.

We will be using 4 rooms for changing purposes. 107, C109 the black box and
the dressing rooms in the back of the stage. We will stay within the room
capacity at all times. Any door that can remain open for ventilation would be
good and also | will bring my HEPA air purifier to keep in the big dressing
room.

The backstage area will consist of two teachers, stage left and right and we
will have one teacher on deck to escort dancers to and from the wing area.
We will have quick changers in the black box to assist with costume changes if
necessary. All dancers, teachers and parents will remain masked at alf times.

Dancers etc will be given a short break to go outside and get some fresh air.
We will use exit doors available to release the students at the completion of
the dress rehearsal. We can sanitize the stage using appropriate germ
cleaners. We will Lysol all doors and handles of the areas that we use.

All tickets will be allocated according to the student’s registration number
ahead of time. Using the seating chart provided, we will section off families in
groups of pods and separate them with at least three seats apart. The school
wilt provide an accurate seating chart updating us on damaged or lost seats so
we can accurately configure placement. We will stay under 300 to ensure we
do not exceed the 50% person capacity in the auditorium. Tickets will be



done electronically so we will just count heads and take temperatures at the
door.

On the day of the Showcase, we will keep people outside in a socially
distanced fine. When entering the door, we will take temperatures and after
using hand sanitizer they can be seated.

Families will be seated together and we will remind each family to arrive on
time, so that our Show can start on time. We will take a 15 intermission in
between acts to allow for more time exiting the building and then re entering.
Our MC from the booth can call out groups in an orderly fashion. The right side
of the center aisle can exit to the right into the hallway and the left side could
exit out the back. There will be absolutely no visiting with the Dancers. This is
something we have never permitted and is also an important safety precaution
of ours.

All Video proceeds will be handled ahead of time and our Videographer will
be positioned on a platform or riser and kept 3 feet apart from other
attendees.

At the completion of the show, we will use the same exiting procedure as we
have done for the intermission segment, maintaining socially distant rules as
they safely exit the building. Please let us know if there are any other
concerns or suggestions. We were one of the first dance studios to use the
auditorium and have always had a great experience here at the High School.
We appreciate your continued professionalism especially concerning the
safety and well being of our students during this pandemic. On behalf of alt of
us at Academy of Dance, we want to thank you for your time in reviewing our
application today. We are ali so very excited to get back on stage :)

Sincerely,

Teresa Gambardella, Director



Fee Calculations
Academy of Dance LLC June 2 3 2022

Processing Fee: $45
Rent HMS
Rooms Days Fee Total
Auditorium 2 $500.00 $1,000.00
Black Box {(HHS Only} 2 $250.00 $500.00
Dressing Rooms (HHS Only) 2 $50.00 $100.00
Gymnasium $250.00 $0.00
C107 (HHS Only) 2 $150.00 $300.00
Cafeteria $200.00 $0.00
Classroom x2 $75.00 $0.00
Music/Band Room (HMS Only) $75.00 $0.00
Field $500.00 $0.00
Utilities

Fee Hours Total

$30.00 12 $360.00

Security (if required)

Fee Guards Hours Total
Mon, - Sat. $31.76 2 4 $254.08
Sunday $42.34 2 $0.00
Custodial Services
Saturday $45.54 Hours Total
Open 1 $0.00
Event 2 12 $1,092.96
Clean up 2 2 $182.16
Sunday $60-72 Hours Total
Open 1 $06-00
Event 2 $6-00
Clean-up 2 $0.00

TOTAL OF FEES: $3,834.20




