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B-2: Administrative Procedures 
School Board Meetings - 
Participation in Board Meetings 

 REFERENCES 
Board Policy B-2: School Board Meetings 
Utah Code Ann. §52-4-101 et seq., Open and Public Meetings Act 
PROCEDURES FOR IMPLEMENTATION 
I. Public Comment – Written and Verbal 

A. The board recognizes the value of providing individuals with the ability to inform the board on issues that are 
germane to the authority of the board. 

B. The board encourages public comment on district programs and board policies. 
C. Written Public Comment 

1. Members of the public may submit written public comments for inclusion in the official minutes of the 
board meeting. 
a. Written public comments must be  

i. emailed or hand-delivered to the superintendent or board president and be clearly marked as 
“WRITTEN PUBLIC COMMENT”; or 

ii. submitted online using the form available here.  
b. Any written public comments must be received before the start of any given board meeting in order 

for such comments to be included in the minutes of that board meeting.  
i. Written public comments received after the start of a board meeting will be included in the 

minutes of the next board meeting. 
D. Verbal Public Comment 

1. A public comment period will be placed on the agenda of each board business meeting agenda. 
a. Board work/study/planning sessions and emergency meetings will not have a public comment 

period, but members of the public are encouraged to submit written public comments to the board 
using the process outlined in Section I.C. above. 

2. The public comment period is intended to provide individuals with an uninterrupted opportunity to address 
the board and a time for the board to actively listen to its community members. 
a. However, unless the speaker’s topic is already on the agenda the board cannot deliberate or take 

action on items raised during the public comment period. 
b. When appropriate, the board will direct district staff to follow up with the speaker on the topic 

presented. 
3. Sign-up for the public comment period is handled on a first-come basis.   

a. Patrons wishing to address the board may sign up in person, by telephone, or online here until 4:00 
p.m. on the day of the board business meeting. Patrons may also sign up for public comment 
between 5:00 p.m. and the start of the open session of the board business meeting using the sign-
up sheet located outside of the board room. 

b. Patrons must provide their name, phone number, email/mailing address, and agenda item or topic 
they wish to discuss.   

4. A maximum of fifteen minutes will be allotted for public comment during board business meetings. 
  This time limit does not apply to public hearings (e.g., boundary changes, truth-in-taxation). 
a. Speakers will be given three minutes to address the board.  

5. After signing up for public comment, patrons will be provided a copy of these procedures for their 
reference. 

6. The board will not allow public comments during board meetings that are slanderous, obscene, or 
otherwise violate state or federal law.  

7. Employees and/or their representatives may not use the public comment period to address issues that 
should be raised through existing formal communication channels or established grievance or negotiation 
procedures. 

8. The board president will read speaker guidelines before receiving public comment. 

https://websites.slcschools.org/fs/resource-manager/view/e2526d8f-7af9-445c-9a03-aa3a85b6bde9
https://websites.slcschools.org/fs/resource-manager/view/e2526d8f-7af9-445c-9a03-aa3a85b6bde9
http://www.le.utah.gov/xcode/Title52/Chapter4/52-4.html?v=C52-4_1800010118000101
https://www.slcschools.org/board-of-education/board-meetings/request-to-speak
https://www.slcschools.org/board-of-education/board-meetings/request-to-speak
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9. Speakers may provide printed material in support of their comments. If possible, any printed material 
should be provided to the superintendent’s office in advance of the meeting to allow such material to be 
copied and distributed to the board.  

10. The public comment notice, which is published on every board business meeting agenda, will be approved 
by the board.  The currently approved notice is as follows: 

 
Note: Persons requesting to speak to the Board of Education in a board business meeting 
need to sign up prior to the start of the open session of the board meeting. To sign up to 
speak during the public comment portion, please contact the superintedent’s administrative 
assistant by phone at 801.578.8351 or use the online form available here; individuals may 
also sign up in person prior to the start of the board business meeting however there is no 
guarantee that space will still be available. Resolution of questions or responses to proposals 
should not be expected at this meeting; staff or others may be asked to research and/or 
prepare materials and solutions for a later time.  Fifteen minutes total is scheduled for 
persons requesting to speak. Three minutes will be allotted for each speaker.  If the board 
receives more requests than the allotted time permits, those requests may be scheduled for 
the next board business meeting. At any time written public comments may be submitted to 
the superintendent’s office or online for distribution to the board and inclusion in the official 
board meeting minutes. 

   
11. In accordance with state law, any individual who substantially disrupts a board meeting may be removed 

from the meeting by appropriate legal means and may be subject to criminal prosecution. 
12. In accordance with state law, the board may schedule other public meetings or hearings to receive public 

input on specific issues.  
II. Local Governmental Participation in Board Meetings 

A. The mayor of Salt Lake City, or his/her designee, may attend and participate in board discussions held in the 
open meeting portion of any board meeting. 

B. The mayor of Salt Lake City may attend and participate in board discussions held in the closed meeting portion 
of any board meeting if: 
1. the board invites the mayor to attend and participate; and 
2. the closed meeting is held for the purposes of discussing the board’s disposition or acquisition of real 

property, and the mayor does not have a conflict of interest in respect to the real estate disposition or 
acquisition. 

III. Board Authority to Modify Procedures 
A. The board reserves the right to waive or alter these procedures if in the opinion of the board, it is warranted by 

the circumstances of any particular meeting. 
 
 

 
 

 

 
 

 
 

 
 

 
  

No district employee or student shall be subjected to discrimination in employment or any district program or activity on the basis of age, color, disability, gender, gender identity, genetic information, national 
origin, pregnancy, race, religion, sex, sexual orientation, or veteran status. The district is committed to providing equal access and equal opportunity in its programs, services and employment including its policies, 
complaint processes, program accessibility, district facility use, accommodations and other Equal Employment Opportunity matters. The district also provides equal access to district facilities for all youth groups 
listed in Title 36 of the United States Code, including scouting groups. The following person has been designated to handle inquiries and complaints regarding unlawful discrimination, harassment, and retaliation: 
Tina Hatch, Compliance and Investigations/Title IX Coordinator, 406 East 100 South, Salt Lake City, Utah 84111, (801) 578-8388. You may also contact the Office for Civil Rights, Denver, CO, (303) 844-5695. 

https://www.slcschools.org/board-of-education/board-meetings/request-to-speak
https://www.slcschools.org/board-of-education/board-meetings/request-to-speak
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