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2) BROWNSVILLE

INDEPENDENT SCHOOL DlSTRICT

1900 E. Price Road Room #107, Brownsville, Texas 78521
(956) 548-8361 Fax (956) 548-8367

Dr. René Gutiérrez Rosario Peiia, RTSBA
Superintendent . Purchasing Director
Specifications for CSP# 22-115
Third Party Administrator Services for Retirement Plan (403 & 457)

Proposed Timeline

1. Advertise: Sunday, February 6, 2022

2. Advertise: Sunday, February 13, 2022

3. Receive: Thursday, March 10, 2022 9:00 am
4. Open: Thursday, March 10, 2022 9:15 am
5. Evaluation: Monday, March 21, 2022

6. Board Approval / Award Date: Tuesday, May 3, 2022 (tentative)

Request for information, must be submitted in writing sever (7) calendar days prior to proposal
opening and directed to the Purchasing Department:

Attn:
Mrs. Marisela Ayala, Senior Buyer
1900 E. Price Road
Brownsville, Texas 78521
956-548-8361
mayala@bisd.us

Oral explanation are not binding. Copies of all correspondence relevant to this assignment will be
distributed to all interested participants.

BISD does not discriminate on the basis of race, color, national origin, sex, religion, age, disability or genetic information
in employment or provision of services, programs or activities.

BISD no discrimina a base de raza, color, origen nacional, sexo, religion, edad, incapacidad o informacion genética en el
empleo o la disposicion de servicios, programas o actividades.



Brownsville Independent School District

Request for Proposal # 22-115 for
Third Party Administrator Services for Retirement Plans (403 & 457)

A. SCOPE AND INTENT

The Brownsville 1.S.D. is issuing this Request for Proposals to solicit a Third Party
Administrator for the Retirement Plans (403 and 457) for the period beginning June 2022
ending May 2024.

Brownsville ISD, hereinafter referred to as “BISD”, desires to solicit proposals for various
firms to perform as a Third Party Administrator for the Retirement Plans (403 and 457).

It is the desire of the BISD to work through a single source 403/457 Administrator with a
contractual compliance guarantee. The Plan Administrator’s function will be to provide an
on-line web portal from which to manage benefits as well as meet all required IRS
guidelines pertaining to tax deferred retirement savings plans, monitor contributions and
loan requests, and single source billing/reconciliation. The selected Third Party
Administrator should be able to provide a comprehensive educational program for BISD
staff on an annual or bi-annual basis. Furthermore, the Plan Administrator is required to
provide assistance with the investment providers, including request data (RFI) from all
authorized investment providers and attend mandatory meetings with agents,
administration and the Employee Benefits Committee (EBC). The purpose of this
Proposal is to evaluate respondents experience relative to the stated plans and their
ability to administer the tax deferred annuity and custodial plan under section 403 and
457 plan. Strict adherence to the points outlined in the RFP is necessary.

The Third Party Administrator must be jndependent; they should not sell any retirement
plans. Proposals that require products tied to administrative services will not be
considered.

B. BACKGROUND
BISD is located in the Rio Grande Valley and has approximately 6,600 employees and
58 campuses.

BISD currently has a 403(b) and 457(b) program administered through MidAmerica and
National Benefit Services (NBS). As of February 7, 2022 BISD has 1,901 active
participants in the 403(b) plans and 255 active participants in the 457(b) plan. These plans
are 100% employee paid.

C. INSTRUCTIONS

Please submit five (5) copies of your RFP to Mrs. Rosario Pefa, Director for
Purchasing.1900 E. Price Rd, Suite 107, Brownsville, TX 78521. Request for information,
must be submitted in writing seven (7) calendar days prior to opening the RFP and
directed to Purchasing Department.
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Request for Proposal # 22-115 for
Third Party Administrator Services for Retirement Plans (403 & 457)

Mrs. Marisela Ayala

1900 E. Price Rd
Brownsville, Texas 78521
956-548-8361
mayala@bisd.us

Timeline:
Advertise: Sunday, February 6, 2022
Advertise: Sunday, February 13, 2022
Receive: Thursday, March 10, 2022 9:00am
Open: Thursday, March 10, 2022 9:15am

Board Award: Tuesday, May 3, 2022 (tentative)

Proposals may be withdrawn at any time prior to the due date and time. Alterations made
before opening time must be initialed by proposer guaranteeing authenticity. After the
official opening, proposals may not be amended, altered, or withdrawn.

The undersigned agrees, if their proposal is accepted, to furnish any and all items upon
the terms and conditions contained in the specifications. If the proposer fails to fulfill any
and all contractual obligations resulting from their proposal submittal, then the Uniform
Commercial Code shall govern. Vendors are requested to hold proposal offers firm for
period of ninety (90) days from the due date for acceptance. Should vendors specify a
different time period, consideration for overall acceptance will be evaluated based on any
and all factors, to ensure the interest to BISD, and fairness to all submittals. The District
reserves the right within the Proposal Process to negotiate a best and final offer with any,
one, or all proposers as necessary.

Please note the attached terms, conditions, or specifications to this solicitation. All
proposals must be submitted in accordance with specifications and descriptions on the
proposal sheets. The district reserves the right to accept or reject in part or in whole any
and all proposals submitted, to waive any technicality, negotiate any point or contention
and to award the proposal to the most responsible offer.

BISD will reserve the right to apply any and all criteria or procedures necessary in the
evaluation process to all submittals, including, but not limited to, requesting clarifications,
sample policies, or on-site demonstrations of any and all products submitted. Expenses
incurred for said disclosures and/or demonstrations will be at no cost to the District. Oral
explanations are not binding. Copies of all correspondence relevant to this assignment
will be distributed to all interested participants.

This RFP is not an authorization to approach insurers or other underwriting sources on
behalf of the District. We specifically request that no insurance market contact or
solicitation be made on behalf of the District and that no insurance market reservations
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Request for Proposal # 22-115 for
Third Party Administrator Services for Retirement Plans (403 & 457)

or commitments be made for any purpose in respect to any insurance or reinsurance to
be provided to the District.

TPA shall not communicate or coordinate with other BISD departments / campuses, Board
Members, or stakeholders without prior coordination and authorization from the Interim Chief
Financial Officer (CFO) and/or the Administrator for Employee Benefits/Risk Management.

D. QUESTIONNAIRE (failure to complete questionnaire will disqualify respondent)

General Questions

1. Will you assign one specific account representative to assist BISD with employee
issues/resolutions?

2. Will you assign a backup/alternate account representative to be responsible for
BISD's issues/resolutions?

3. Please specify your average response/resolution time and provide schematic
diagram/process how issues/complaints are resolved.

4. Is your online system outsourced or proprietary? If outsourced, please provide
details.

5. What is your average timeline in implementing the 403(b)/457(b) program?

6. Please provide the largest group and the number of employees serviced.

7. How many years have you been providing school districts nationwide with 403(b)
and 457 plan administration?

Online Eligibility Services

1. Describe your procedures when determining employee eligibility for the 403(b) plan,
notifying eligible employees of their eligibility to participate, and reviewing and
identifying any eligibility determination errors.

2. Describe your administrative process for employee plan enroliment and deferral.
Is the platform available all year, or just during Open Enrollment?

4. Is the platform intended for Member enroliment, or only for Enrollers' or Benefit
Administrators’ use?

5. How are Adds, Changes, and Terminations (ACTs) handled post-Open Enroliment?

6. How do we track the progress of Open Enroliments? Do you offer any
communication services to Members or Administrators?

7. What is the approval process for Open Enrollments or ACTs?

8. What is the response time on an eligibility change or issue?

9. What are the security measures and features of your platform?

10. Does your platform handle multiple hierarchies?

11. Do you load existing retirement saving elections?

12. Will you accept and process paper enrollments? Is there a charge?
13. Is your platform multi-lingual?

w
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14. Are there any carrier requirements tied to the use of your platform? Any other
service or provider requirements (such as payroll)?

15. s your platform proprietary, or do you license it? Would we need a license?

16. Do you offer any customer service capability? What services do they offer? What
hours are they available? Is there a charge?

Electronic Data Interchange (EDI)
1. Do you communicate enroliment and eligibility information via EDI?

2. |s there a limit to the number of EDI feeds you will provide? Are there charges to
build or transmit EDI?

3. Would you build and test the files...or would we?

How long does it take to establish EDI for a new client? Who is responsible for
eligibility changes in the interim?

Do you provide EDI in formats other than a standard 834 file?

Do you provide full-files or change files?

What is the frequency of your EDI?

How do you handle urgent requests or changes that can’t wait for the next file feed?
How do you resolve discrepancies with vendors or others?

2
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Billing Services
1. Do you reconcile your invoice against those of the vendors?

2. How do you resolve financial discrepancies with vendors?
3. Is there a charge?

Reporting
1. Please describe what's included in your standard reporting package, and the

frequency with which it is presented.

Do you have reporting capability for multiple hierarchies?

Does your platform permit us to set criteria and formatting for our own reports?
Are reports available electronically? In what format(s)?

How are special report requests accommodated? Is there a charge?

What compliance-related reporting do you offer?

O ¢ A ®N

Cost Considerations
1. Please describe all costs and charges for your services. Please elaborate on what
each service includes. *

2. Is there an administration fee to the district? * To the participant? *
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3. Specify all start-up, renewal, and add-on charges, even if you have referenced them
in responses above.

4. Are their marketing fees or other funds payable to BISD?

Other Considerations and Services
1. What distinguishes your Online services from others?

2. What other services do you offer for the BISD?

3. Describe how you will educate BISD staff about 403(b) and 457 plan education and
investments? Will all education material be available in both English and Spanish?

4. Do you provide required materials mandated by the Universal Availability rules of the
IRS? Is there a cost for said materials?

5. Do you provide assistance with the investment provider agent management?

6. Describe your procedures to allow a new 403(b) or 457 plan vendor on the BISD
approved vendor list for contributions and/or transactions.

7. For 403(b) plans with multiple investment providers, including deselected providers
that are incorporated into the plan’s procedures, describe your administrative
procedures for review and approval of:

e distributions,

participant loans,
hardship withdrawals,
contract exchanges, and
plan-to-plan transfers.

8. Describe your internal controls on how you will monitor employees participating in
the 403(b) plan to confirm that they are staying within annual contribution limits and
that all 403(b) and 457 plan transactions are in accordance with federal/state
regulations.

9. Describe how plan errors are identified to BISD and corrected.
10. Please provide a copy of your standard 403(b) plan service agreement.
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References of School District clients:

a) Entity's name:

Entity's address:

Contact person:

Title: Phone #:

Years of Service:

b) Entity’s name:

Entity’s address:

Contact person:

Title: Phone #:

Years of Service:

c) Entity’s name:

Entity’s address:

Contact person:

Title: Phone # :

Years of Service:

d) Entity’'s name:

Entity’s address:

Contact person:

Title: Phone # :

Years of Service:
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Request for Proposal # 22-115 for
Third Party Administrator Services for Retirement Plans (403 & 457)

References of Other Governmental clients:

a) Entity’s name:

Entity’s address:

Contact person:

Title: Phone # :

Years of Service:

b) Entity’s name:

Entity’s address:

Contact person:

Title: Phone # :

Years of Service:

Indicate the number of past or current clients served cate .

a) School Districts:
b) Cities:

c) Counties/Other:

d) Total of years of experience:
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Selection Criteria

Brownsville ISD reserves the right to reject any or all of the RFP, in whole or in parts;
waive any informality in any RFP, and to accept the RFP which, in its discretion, is in
the best interest of the District. RFPs will be carefully evaluated for effectiveness, for
coverage provisions, and for compliance with the coverage and servicing criteria
contained in the specifications. The contract will be awarded to the responsible
consultant who submits superior qualifications based on the relative importance of the
following selection criteria:

Points
1. Questionnaire 55
2. References (page 6 & 7) 20
3. Cost * (page 4) 25
Total 100
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PROPOSAL SIGNATURE PAGE

l, , have read the standard terms and conditions.
(Print/Type Name of Company Officer)

| fully understand them, and will fully execute them if | am awarded this proposal. | fully

understand the proposal specifications.

COMPANY

ADDRESS

CITY, STATE, ZIP CODE

AREA CODE/TELEPHONE

AREA CODE/FAX

E-MAIL ADDRESS

SIGNATURE TITLE

THE PROPOSAL SIGNATURE PAGE MUST BE SIGNED AND EXECUTED BY A
PERSON DULY AUTHORIZED TO LEGALLY BIND SAID COMPANY TO ANY AND
ALL SPECIFICATIONS EXPRESSED AND IMPLIED AND GOVERNED BY UCC
CODE OR OTHER REQUALATORY AGENCY. FAILURE TO SIGN FORM WILL
RESULT IN REJECTION OF PROPOSAL IN ITS ENTIRETY.

* THIS FORM MUST BE SIGNED AND INCLUDED WITH SUBMITTAL OF PROPOSAL.



Brownsville Independent School District
Purchasing Department
1900 E. Price Road Room #107, Brownsville, Texas 78521
(956) 548-8361 Fax (956) 548-8367
www.bisd.us/purchasing

Dear Potential Vendor(s):

It is the intent of this administration to conduct a fair and impartial evaluation of all proposals/bids. Our
efforts are to determine the best value for the District as such, only proposals/bids that meet specifications
will be considered.

The District requests and appreciates that no efforts be undertaken by vendors to independently contact
BISD Administration. Specific questions related to these specifications or other matters related to this
proposal/bid shall be made through the Purchasing Department, attention to the assigned Buyer via email
seven (7) business days prior to deadline.

This request also extends to contact and/or communications with the members of the School Board.
Independent communications with Trustees by vendors puts the administration and the Trustees in a very
difficult position. It is our experience that such advocacy efforts result in members getting un-objective
information that may result in confusion, The Texas Education Agency (TEA) and State law require a strict
delineation of roles by the Board and Administration. It is the Administration that is charged with the
professional review of the proposals. It is the Board's role to consider as a whole the recommendations of
the administration and vote upon the recommendation.

When vendors contact members independently it facilitates the crossing over of those clearly defined and
legally required roles of the Board and Administration. This can result in legal problems, administrative
censure of the district by TEA and most certainly a compromise in the integrity of the entire proposal
process. Please be advised that this administration will not favorably receive any evidence that a vendor
has contacted the District staff or members of the Board in an effort to seek an unfair advantage and in such,
may disqualify the proposal/bid. This extends to agents, brokers, and vendors.

In advance, I anticipate and appreciate your cooperation in maintaining the integrity of the system and thank
you for such efforts,

Respectfully,
.

David Robledo
Chief Financial Officer

Koo P22
Rosario Pena
Purchasing Administrator



Brownsville Independent School District
Purchasing Department
1900 E. Price Road Room #107, Brownsville, Texas 78521
(956) 548-8361 Fax (956) 548-8367
www.bisd.us/purchasing

Solicitation Information

Brownsville ISD Purchasing Department documents are made available online via the BISD eBid
System to anyone who wishes to submit a bid/proposal. However, it is the responsibility of the proposer
submitting to make certain that the Brownsville ISD Purchasing Department has the appropriate
company name, authorized representatives, and contact information on file for the purpose of receiving
notices, changes, addenda or other critical information. The BISD eBid System’s website is
https://bisdpurchasing.ionwave.net (If applicable).

Requirements for Solicitation

Respondents must submit electronically using the BISD Electric Bidding System by the established
deadline (day and time). Please refer to the “Supplier Guides™ section for assistance to ensure that
you submit all required information.

The BISD eBid System does not accept responses after the due date and time. Please note that if
you begin responding to the bid request and do not click “submit” by the time the
BID/PROPOSAL is scheduled to close, your bid will not have been submitted.

Brownsville Independent School District WILL NOT ACCEPT ANY E-MAIL OR FACSIMILE
(FAX) ON SEALED SOLICITATIONS. There may be some proposals that will be allowed to be
submitted by mail or hand delivered, specifications will indicate if applicable. Late bids will not be
accepted and will be returned to the vendor unopened.

Brownsville Independent School District is interested in the reasons why prospective vendors fail
to submit a solicitations. If you are NOT submitting a solicitation, please indicate the reason(s) in
non-responsive form and subtmit by logging into https://bisdpurchasing.ionwave.net

Terms of Contract
1. This contract will be valid for a twelve (12) month period following the School Board
award date with an option to extend for up to a six (6) month period after expiration
date; unless otherwise noted on the scope of work included in these specifications. The
six (6) month extension will be done in writing and will be submitted for School Board
approval as needed and only after mutual agreement between the District and the
awarded vendors.

Vendors Qualifications

2. To qualify as a vendor for service work the following qualifications must be met:

A. General Experience: Vendor must show evidence of at least 2 years related
experience, and vendor must have been in the business prior to submitting
solicitation for at least 2 years. Failure to submit may be cause for
disqualification.
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Purchasing Department
1900 E. Price Road Room #107, Brownsville, Texas 78521
(956) 548-8361 Fax (956) 548-8367
www.tisd.us/purchasing

B. Vendor Availability: Vendor shall provide the district with competent staff
that is readily available to answer all questions the district may have regarding
submitted solicitation, post award and awarded contract.

C. Vendor Certification: Vendor, when required by federal, state, local city; must
provide current copies of all certifications, licenses, permits, as they apply to
their field of work. Failure to submit with solicitation may be cause for
disqualification of submitted bid.

D. Vendor Insurance: Vendor, when required by specifications, shall provide
current insurance certifications in the amounts requested by the solicitation
specifications. Failure to submit with solicitation may be cause for
disqualifications of submitted solicitation. No work shall commence until all
insurance required have been approved by the district. The district will be
furnished a certification of insurance acceptable, prior to the commencement of
any work.

E. Payment Bond: All service projects over 25k must meet Texas Government
Code 2253.021 (a): For the protection of the subcontractors and material
suppliers the awarded vendor must provide a payment bond before work
commences to BISD.

Quantities

Brownsville Independent School District reserves the right to increase or decrease
the number of units of each item on the basis of the unit price quoted, unless to do so
will increase unit solicitation . In solicitation, stipulate whether the increase or decrease
will affect solicitation price. The solicitation prices will remain firm for twelve (12)
months from date of Board Approval, unless otherwise stipulated.

Item Description
Vendors shall submit complete data on each item contained in the solicitation. Such
data shall show and identify, by manufactures number, (catalog) or other illustrations,
the brand and mode on which the solicitation is based and so marked as to be identified
with the solicitation item. FAILURE TO SUBMIT THE ABOVE INFORMATION

WITH SEALED SOLICITATION WILL DISQUALIFY THIS SOLICITATION.

Cash Discount
The Brownsville Independent Schoel District considers cash discounts or
discounts for prompt payment when evaluating solicitation.

Purchase Order
The District is not responsible 7or orders placed by individuals, without an appropriate
purchase order issued by B.1.5.D. The District will not make cash advances to the
award vendors. Payment will be promptly made after all goods have been received and
all services have been rendered by the awarded vendors.



10.

11.

. Brownsville Irdependent School District
Furchasing Department
1900 E. Price Road Room #107, Brownsville, Texas 78521
(956) 548-8361 Fax (956) 548-8367
www.bisd.us/purchasing

Vendor Representative
The successful vendor agrees to send a personal representative with binding
authority for the company to the district upon request to make adjustments and/or
assist with coordination of all transactions as needed.

Quality of Products

All products must be delivered in the quality as specified, all items must be new,
in first class condition, including containers suitable for shipment and storage,
unless otherwise indicated on the solicitation. No substitution in standard grades or
lescer quality will be accepted. If the awarded vendor continues to deliver a lesser
quality and continues not to meet the said specifications, BISD will seek the
following remedies: Disbarment of the vendor for up to three years, notification to the
Better Business Bureau, and a negative performance would be documented in the
vendor performance tracking system in the State of Texas VPTS system.

Determining Factors for Awards
In awarding a contract, the district shall consider TEC 44.031 (b):

a. Purchase price.

b. The reputation of the vendor and of the vendor’s goods and services.

c. The quality of the vendor’s goods or services.

d. The extent to which the goods or services meet the district’s needs.

e. The vendor’s past relationship with the district.

f. The impact on the ability of the district to comply with laws relating to
historically underutilized businesses.

g. The total long-term cost to the district to acquire the goods or services

h. Fora contract that is not for goods and services related to telecommunications

and information services, building construction and maintenance, or
irstructional materials whether the vendor or the vendor’s ultimate parent
company or majority owner has its principal place of business in this state or
eraploys at leact 599 persons in this state.

i. And other relevar’ factors specifically list in the request for solicitation.

Pricing
Document on the solicitat’on unit price on quantity specified, extend and show total. In
case of errors in extension, unit prices shall govern.

Signing of Solicitation
Failure to manually sign solicitation may disqualify it. Person signing solicitation

should show title or authcrity te bind their firm to a contract.
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Brownsville Independent School District
Purchasing Department
1900 E. Price Road Room #107, Brownsville, Texas 78521
(956) 548-8361 Fax (956) 548-8367
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Taxes
The district is exempt from Federal Excise Tax, State Tax and Local Taxes. Do not
include tax in the solicitation. If it is determined that tax was included in the solicitation
it will not be included in the tabulation or any awards. Tax exemption certificates will
be furnished upon request.

Or Equal
Any catalog, brand name or manufacturer's reference used in the solicitation request is

descriptive - not restrictive - it is intended to indicate type and quality desired. Other
brands of like nature and quality will be considered. If offering on other than reference
specifications, the solicitation document must show manufacturer, brand, model, etc.
of article offered. If brand other than that specified is offered, complete descriptive
information of said article must be included with the solicitation. If vendor takes no
exception to specifications of reference data, brand names, models, etc. as specified,
must be furdished.

Samples
When requested, must b2 furnished within five working days of the request at no cost

to the district. If not destroyed in examination they will be returned to the vendor on
request at the vendor’s expense.

EECO Guideline
During the performance cf this contract, the contractor agrees not to discriminate
against any employee or applicant for employment because of race, color, national
origin, age, religion, gender, marital or veteran status, or handicapping condition.

As Needed Basis
Quantities shown are estimates only. They are based on prior yearly usage. Items are
to be ordered "as needed" over a period of one (1) year.

Question of Specifications

Questions regarding the requiremen’s specified in this solicitation may be sent thru the BISD
eBid System or thru e-mail po less than seven (7) business days before the bids/proposals
are due. BISD will not answer verbal questions; any responses to a prospective vendor’s
questions v7ill be posted on the BISD eBid System

Re-solicit
The Brownsville Independent S chool District has the right to reject all responses or
re-solicit if only one sclicitation is received by the "submission date" or extend the
submission date by an additionzal two (2) weeks.
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Records Pertaining to this Solicitation
Vendor must submit a public information request form through Public Information
Department at phone number (956) 548-8000 if copies of the submitted responses are
needed. This includes all documents pertaining to said solicitation.

Contact with Buyer
The vendor should be advised that ail end users or Board Member may not

communicate with any potential vendor and may only communicate with the
designated buyer on any matter related to the solicitation. This includes technical
questions on the Scope of Work. The buyer will not respond to the technical questions
until first contacting an end user for input and concurrence and then submit an
addendum to all potential vendors. A vendor should not contact any end use directly
and should refer all question in writing to the designated buyer. Continued non-
compliance of the requirement is ground for rejection of the solicitation. The
designated buyer can be located on the 1* page of this solicitation.

Ethic & Conduct
No person shall participate or assume a responsibility in the implementation and
execution of this procedure including, but not limited to, the evaluation of solicitation
and selection of contractors, when such participation of solicitation and selection of
contractors, when such participation constitutes a conflict of interest as defined by
law. '

Criminal Background Checks
Respondent agrees by signing and executing this solicitations to provide assurance
thai all employees, subcontractors and volunteers of the Provider who have contact
with students have passed a criminal history background check current within the last
year as per defined in Senate Bill 9.

Website Disclaimer )

All solicitation postings on BISD website are provided as an added public services and
may or may not be intended for official use. Every effort has been made to provide
specifications that are up to date, but information provided herein may change without
notice or further posting. Any information presented on the website is subject to
revision at any time and is reproduce from official documents of the Purchasing
Department. Vendors are encouraged to contact the purchasing department to ensure
the solicitation posting is up to date.

Vendor Price with Escalation
Price may be increased according to the terms listed:
Based in Consumer Price Index, Producers Price Index, or other index approve by
BISD Purchasing Department.
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The vendor must submit a written request for price increase to BISD Purchasing
Office within 15 days of the affected price increase. The request must be address to
the appropriate buyer assigned to manage the procurement. Note: Vendor shall not
delay or stop deliveries pending price change approval. Price increase requests shall
be supported by the appropriate index documentation from an independent and
industry accepted market report.

A price increase from your supplier alone is not sufficient documentation. BISD will
respond within 15 calendar day of'the request receipt date by:

1. Granting the request

2. Reassigning the item(s) to another awarded vendor

3. Re-solicit the item(s); or taking any other action deemed in the best interest to

BISD. Price decreases will be accepted at any time during the contract period.

The allowable percent increase change shall be calculated as follows:
(B-A)/A x 100% = Percent of allowaole price increase
A = Index from the month ofthe original solicitation orthe month of'the last approval price increase
B = Current and/or latest baseline index

The resulting percent shall be rounded to the nearest one-hundredth of one percent and
shali be the maximum adjustment permitted. The Consumer Price Index (CPI) or
Producer Price Index (PPI) used will be for the industry of the specific items listed in
the solicitation. At the sole Discretion of BISD, multiple CPI’s or PPI's may be used
for various items in the same solicitation.

Purchasing Ethics
It is not our practice to solicit any type of gifts, favors, or sample of products

(samples only if the bid specification call for). If any employee implies this to you
or your company please feel free to inform the Interim Purchasing Administrator at
dnrodriguez@bisd.us. It will be held in confidence. You can also contact our fraud line
at 956-548-8181; submit a [Web Tip] or SMS [Text-A-Tip] at our Police/Security
Services website - http://www.bisd.us/Security (anonymously).

Termination
Brownsviile Independent School District may, in its sole discretion, terminate this
Contract upon thirty (30) days’ written notice to Contractor. Such Notice may be
provided by facsimile, email or certified mail, return receipt requested and is effective
upon Contractor’s receipt. This agreement can also be canceled without notice for the
following reason:

a.  Failure of contractor to adhere to hourly rates or pricing as bid.
b.  Contractor’s failure to timely respond to service requests.
c. Mot complying with the contract specifications.
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Subcontracting Program HUBs Good Faith Effort
Brownsville ISD at times is required to make a good faith effort to assist Historically
Underutilized Businesses (HUBs). The goal of this program isto promote fair and
competitive business opportunities for all businesses contracting with Brownsville
ISD. Vendors please submit your HUB certification with solicitation.

Applicable Law; Venue
This solicitation shall be governed by and construed in accordance with the laws of the

State of Texas. The venue of any suit arising under this solicitation or a contract crated
by said so'icitation shai’ be fixed in any court of competent jurisdiction of Cameron
County, Texas.
Solicitation Type

If the solicitation is a Request for Qualifications (RFQ) please disregard all verbiage
noting cost or pricing on this solicitation document. The RFQ process will follow the
“Professional Services Procurement Act” as stated under chapter 2254 of the Texas
Government Code.

If the solicitation is a Ccastruction Project the process will follow “Contracting and
Delivery Procedures for Construction Projects” under chapter 2269 of the Texas
Government Code.

The Brownsville Independent School District reserves the right to reject any/or all
solicitation and to make awards as they may appear to be advantageous to the School
District, to hold solicitation for 120 days from submission date without action, and
to waive all formalities in solicitation. The vendor must indicate "all or none” in the
solicitatio if the above-stated condition is not acceptable.

Vendor must provide Federa! Identification Number and/or Social Security
Number in order to be consiaered as a qualified vendor.

This Solicitation shall be delivered FOBBrownsville Independent School District,
Brownsville, Texas 78521. A contract will be placed into effect by means of a purchase
order issued by the District after evaluation and final approval by the Board of Trustees.

BISD does not discriminate on the basis of race, color, national origin, sex, religion,
age, disability or genetic information in employment or provision of services;
programs or activities.

BISD no discrimina a base de raza, color, origen nacional, sexo, religion, edad,
incapacidad o informacion genetica en el empleo a la disposicion de servicios,
programas o actividades.



Brownsville Independent School District
Purchasing Department
1900 E. Price Road Roem #107, Brownsville, Texas 78521
(956) 548-8361 Fax (956) 548-8367
www.bisd.us/purchasing

Brownsville I.S.D. Vendor Certification Forms

CERTIFICATION OF COMPLIANCE WITH TEXAS FAMILY CODE
PROVISION

As per Section 14.52 of the Texas Family Code, added by S.B. 84, Acts, 73rd Legislature, R.S.
(1993), all bidders must complete and submit with the bid the following affidavit:

I, the undersigned vendor, do hereby acknowledge that NO sole proprietor, partner, majority
shareholder of a corporation, or an owner of 10% or more of another business entity is 30 days or
more delinquent in paying child support under a court order or a written repayment agreement. I
understand that under this provision, a sole proprietorship, partnership, corporation or other entity
in which a sole proprietor, partner, majority skareholder or a corporation, or an owner of 10% or
- more cf another entity is 30 days or more delinquent in paying child support under a court order
or a written repayment agreement is NOT eligible to bid or receive a state contract.

REQUIRED CONTRACT PROVISIONS FOR NON-FEDERAL
ENTITY CONTRACTS UNDER FEDERAL AWARDS — APPENDIX
IITO 2 CFRPART 200

(A) Contracts for more than the simplified acquisition threshold currently set at $150,000,
which is the inflation adjusted amount determined by the Civilian Agency Acquisition
Council and the Defense Acquisition Regulations Council (Councils) as authorized
by 41 U.S.C. 1908, must address administrative, contractual, or legal remedies in
instances where contractors violate or breach contract terms, and provide for such
sanctions and penalties as appropriate.

Pursuant o Federal Rule (A) above, when federal funds are expended by Brownsville
1.S.D., Brownsville 1.S.D: reserves all rights and privileges under the applicable laws
and regu'ations with respect to this procurement in the event of breach of contract by
either party.

Does vendor agree to abide by the above?

YES Initials of Authorized Representative of vendor
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(B) Termination for cause and for convenience by the grantee or subgrantee including the
manner by which it will be effected and the basis for settlement. (All contracts in excess
of $10,000)

Pursuant to Federal Rule (B) above, when federal funds are expended by Brownsville
I.S.C., Brownsville ISD reserves the right to immediately terminate any agreement in
excess of $10,000 resulting from this procurement process in the event of a breach or
default of the agreement by Vendor, in the event vendor fails to: (1) meet schedules,
deadlines, and/or delivery dates within the time specified in the procurement
solicitation, contract, and/ora purchase order; (2) make any payments owed; or (3)
otherwise perform in accordance with the contract and/or the procurement
solicitation. Brownsville 1.S.D. alsc reserves the right to terminate the contract
immediately, with written notice to vendor, for convenience, if Brownsville .S.D
believes, in its sole discretion that it is in the best interest of Brownsville 1.S.D. to do so.
The vendor will be compensated for work performed and accepted and goods
accepted by Brownsville 1.S.D. as of the termination date if the contract is terminated
for convenience of Brownsville I.S.D. Any award under this procurement process is
not exclusive and Brownsville 1.S.D. reserves the right to purchase goods and
services from other vendors when it is in the best interest of Brownsville 1.S.D.

Does vendor agree to abide by the above?

YES Initials of Authorized Representative of vendor

(C) Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part 60, all
contracts taat meet the definition of “federally assisted construction contract” in 41 CFR Part
60-1.3 must include the eaual opportunity clause provided under 41 CFR 60-1.4(b), in
accordance with Executive Order 11246, “Equal Employment Opportunity” (30 FR 12319,
12935, 3 CFR Part, 1964-1965 Comp., p. 339), as amended by Executive Order 11375,
“Amending Executive Order 11246 Relating to Equal Employment Opportunity,” and
implementing regulations at 41 CFR part 60, “Office of Federal Contract Compliance
Programs, Equal Employment Opportunity, Department of Labor.”

Pursuant to Federal Rule (C) above, when federal funds are expended by Brownsville 1.S.D.
on any fecerally assisted construction.contract, the equal opportunity clause is incorporated by
reference herein

Does vencor agree to abide by the above?

YES Initials of Authorized Representative of vendor
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(D) Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by Federal program
legislation, all prime construction contracts in excess of $2,000 awarded by non-Federal
entities must include a provision for compliance with the Davis-Bacon Act (40 U.S.C. 3141-
53144, and 314€-3148) as supplemented by Department of Labor regulations (29 CFR Part
5, “Labor Standards Provisions Applicable to Contracts Covering Federally Financed and
Assisted Construction™). In accordance with the statute, contractors must be required to pay
wages to laborers and mechanics at a rate not less than the prevailing wages specified in a
wage determination made by the Secretary of Labor. In addition, contractors must be
required to pay wages not less than once a week. The non-Federal entity must place a copy
of the current prevailing wage determination issued by the Department of Labor in each
solicitation. The decision to award a contract or subcontract must be conditioned upon the
acceptance of the wage determination. The non-Federal entity must report all suspected or
reported violations to the Federal awarding agency. The contracts must also include a provision
for compliance with the Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as supplemented
by Department of Labor regulations (29 CFR Part 3, “Contractors and Subcontractors on
Public Building or Public Work Financed in Whole or in Part by Loans or Grants from the
United States”). The Act provides that each contractor or subrecipient must be prohibited from
inducing, by any means, any person employed in the construction, completion, or repair
of public work, to give up any part of the compensation to which he or she is otherwise
entitled. The non-Federal entity must report all suspected or reported violations to the Federal
awarding agency. '

Pursuant to Federal Rule (D) above, when federal funds are expended by Brownsville 1.S.D.,
during the term of an award for all contracts and subgrants for construction or repair, the vendor
will be in compliance with all applicable Davis-Bacon Act provisions.

Does vendor agree to abide by the above?

YES Initials of Authorized Representative of vendor

{(E) Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where applicable, all
contracts awarded by the non-Federal entity in excess of $100,000 that involve the employment
of mechanics or laborers must include a provision for compliance with 40 U.S.C. 3702 and
3704, as supplemented by Department of Labor regulations (29 CFR Part 5). Under 40 U.S.C.
3702 of the Act, each contractor must be required to compute the wages of every mechanic
and laborer on the basis of a standard work week of 40 hours. Work in excess of the standard
work week is permissible provided that the worker is compensated at a rate of not less than one
and a half times the basic rate of pay for all hours worked in excess of 40 hours in the work
week. The requirements of 40 U.S.C. 3704 are applicable to construction work and provide
that no laborer or mechanic must be required to work in surroundings or under working
conditicns which are unsanitary, hazardous or dangerous. These requirements do not apply
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to the purchases of supplies or materials or articles ordinarily available on the open market,
or contracts for iransportation or transmission of intelligence.
Pursuant to Federal Rule (E) above, when federal funds are expended by Brownsville 1.S.D., the
vendor certifies that during the term of an award for all contracts by Brownsville [.S.D. resulting
from this procurement process, the vendor will be in compliance with all applicable
provisions of the Contract Work Hours and Safety Standards Act.

Does vendor agree to abide by the above?
YES Initials of Authorized Representative of vendor

(F) Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the
definition of *“funding agreement” under 37 CFR §401.2 (a) and the recipient or subrecipient
wishes to enter into a contract with a small business firm or nonprofit organization
regarding the substituticn of parties, assignment or performance of experimental,
developmental, or research work under that “funding agreement,” the recipient or
subrecipient must comply with the requirements of 37 CFR Part 401, “Rights to Inventions
Made by Nonprofit Organizations and Small Business Firms Under Government Grants,
Contracts and Cooperative Agreements,” and any implementing regulations issued by the
awarding agency.

Pursuant to Federal Rule (F) above, when federal funds are expended by Brownsville 1.S.D., the
vendor certifies that during the term of an award. for all contracts by Brownsville 1.S.D. resulting
from this prccurement process, the vendor agrees to comply with all applicable requirements
as referenced in Federal Rule (F) above.

Does vendor agree to abide by the above?

YES Initials of Authorizec Representative of vendor

(G) Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33
U.S.C. 1221-1387), as amended—Contracts and subgrants of amounts in excess of $150,000
must contain a provisicn that requires the non-Federal award to agree to comply with
all applicable standards, orders or regulations issued pursuant to the Clean Air Act (42 U.S.C.
7401-7671q) and the Federa! Water Pollution Control Act as amended (33 U.S.C. 1251- 1387).
Vioiations must be reported to the Federal awarding agency and the Regional Office of the
Environmenta! Protection Agency (EPA).

Pursuant to Federal Rule {G) above, when federal funds are expended by Brownsville .S.D., the
vendor certifies that during the term of an award for all contracts by Brownsville 1.S.D. resulting
from this procurement process, the vendor agrees to comply with all applicable requirements
as referenced in Federal Rule (G) above.

Does vender agree to abide by the above?

YES Initials of Authorized Representative of vendor
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(H) Debarment and Suspension (Executive Orders 12549 and 12689)—A contract award (see 2
CFR 180.220) must not be made to parties listed on the government wide exclusions in the
System for Award Management (SAM), in accordance with the OMB guidelines at 2
CFR 180 that implement Executive Crders 12549 (3 CFR part 1986 Comp., p. 189) and 12689
(3 CFR part 1989 Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains
the names of parties debarred, suspsnded, or otherwise excluded by agencies, as well as parties
declared ineligible under statutory or regulatory authority other than Executive Order 12549.

Pursuant to Federal Rule (H) above, when federal funds are expended by Brownsville 1.S.D., the
vendor certifies that during the term of an award for all contracts by Brownsville 1.S.D. resulting
from this procurement process, the vendor certifies that neither it nor its principals is
presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation by any federal department or agency.

Does vendor agree to abide by the above?

YES Initials of Authorized Representative of vendor

(I) Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)—Contractors that apply or bid for an
award exceeding $100,000 must file the required certification. Each tier certifies to the tier
above that it will not and has not used Federal appropriated funds to pay any person or
organization for influencing or attempting to influence an officer or employee of any
agency, a member of Congress, officer or employee of Congress, or an employee of
a member of Congress in connection with obtaining any Federal contract, grant or any
other award covered by 31 U.S.C. 1352. Each tier must also disclose any lobbying with
non-Federal funds that takes place in connecticn with obtaining any Federal award. Such
disclosures are forwarded from tier to tier up to the non-Federal award.

Pursuant to Federal Rule (I) above, when federal funds are expended by Brownsville I.S.D., the vendor
certifies that during the term and after the awarded term of an award for all contracts by Brownsville
.S.D. resulting from this procurement process, the vendor certifies that it is in compliance with all
applicable provisions of the Byrd Anti-Lobbyving Amendment (31 U.S.C. 1352). The undersigned
further certifies that:

a. No Federal appropriated funds have been paid or will be paid for on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or
employee of any agency, a Member of Congress, an officer or employee of congress, or
an employee of a Member of Congress in connection with the awarding of a Federal
contract, the making of a Federal grant, the making of a Federal loan, the entering into a
cooperative agreement, and the extension, continuation, renewal, amendment, or
modification of a Federal contract, grant, loan, or cooperative agreement.

b. If any funds other than Federal appropriated funds have been paid or will be paid to any
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person for influencing or attempting to influence an officer or employee of any agency,
a Member of Congress, an officer or employee of congress, or an employee ofa
Member of Congress in connection with this Federal grant or cooperative agreement,
the undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to
Report Lobbying”, in accordance with its instructions.

¢. The undersigned shall require that the language of this certification be included in the
award decuments for all covered sub-awards exceeding $100,000 in Federal funds at
all appropriate tiers and that all subrecipients shall certify and disclose accordingly.

Does vendor agree to abide by the above?

YES Initials of Authorized Representative of vendor
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RECORD RETENTION REQUIREMENTS FOR CONTRACTS PAID FOR WITH FEDERAL FUNDS
— 2CFR§200.333

When federal funds are expended by Brownsville I.5.D. for any contract resulting from this
procurement process, the vendor certifies that it will comply with the record retention requirements detailed
in 2 CFR § 200.333. The vendor further certifies that vendor will retain all records as required by 2 CFR
§ 200.333 for a period of three years after grantees or subgrantees submit final expenditure reports or
quarterly or annual financial reports, as applicable, and all other pending matters are closed.

Does vendor agree? YES Initials of Authorized Representative of vendor

CERTIFICATION OF COMPLIANCE WITH EPA REGULATIONS

APPLICABLE TO GRANTS, SUBGRANTS, COOPERATIVE AGREEMENTS, AND
CONTRACTS IN EXCESS OF $100,000 OF FEDERAL FUNDS

When federal funds are expended by Brownsville 1.5.D. for any contract resulting from this
procurement process in excess of $100,000, the vendor certifies that the vendor is in compliance with all
applicable standards, orders, regulations, and/or requirements issued pursuant to the Clean Air Act of 1970,
as amended (42 U.S.C. 1857(h)), Section 508 of the Clean Water Act, as amended (33 U.S.C. 1368),
Executive Order 117389 and Environmental Protection Agency Regulation, 40

CFR Part 15.

Does vendor agree? YES Initials of Authorized Representative of vendor

CERTIFICATION OF COMPLIANCE WITH THE ENERGY POLICY AND CONSERVATION ACT

When federal funds are expended by Brownsville 1.S.D. for any contract resulting from this
procureiment prccess, the vendor certifies that the vendor will be in compliance with mandatory standards
and policies reialing tc energy efficiency which are contained in the state energy conservation-plan
issued in comnliance with the Energy Policy and Conservation Act (Pub. L. 94- 163, 89 Stat. 871).

Does vendor agree? YES Initials of Authorized Representative of vendor
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CERTIFICATION OF COMPLIANCE WITH BUY AMERICA PROVISIONS

Vendor certifies that veador is in compliance with all applicable provisions of the Buy America Act.
Purchases made in accordance with the Buy America Act must still follow the applicable procurement
rules calling for free and open competition.

Does vendor agree? YES Initials of Authorized Representative of vendor

CERTIFICATION OF NON-COLLUSION STATEMENT

“Jendor certifies under penalty of perjury that its response to this procurement solicitation is in all respects
bone fide, fair, and made without collusicn or fraud with any person, joint venture, partnership,
corporation or other business or legal entity.

Does vendcr agree? YES Initials of Authorized Representative of vendor

Vendor agrees to comply with all federal, state, and local laws, rules, regulations and
ordinances, as applicable. It is further acknowledged that vendor certifies compliance with
all provisions, laws, acts, regulations, etc. as specifically noted above.

Vendo:’s Name/Company Name:

Address, City, State, and Zip Code:

Phone Number: Fax Number:

Printed Name and Title cf Authorized Representative:

Email Address:

Signature of Avthorizec Representative:

Cate:
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CERTIFICATION OF NO ISRAEL BOYCOTT

Effective September 1, 2017, a Texas Governmental entity may not enter into a contract with a company
for goods or services unless the contract contains a written verification form the company that it: (1) does
not boycott Israel; and (2) will not boycott Israel during the term of the contract. (Texas Gov’t Code CH.
2270).

“Boycott Isracl” means refusing to deal with, terminating business activities wit, or otherwise taking any
action that is intended to penalize, inflict economic harm on, or limit commercial relations specifically
with Israel, or with a person or entity doing business in Israel or in an Israeli-controlled territory, but does
not include an action made for ordinary business purposes. (Texas Gov’t Code §808.001(1).

By signature below, I certify and verify that Vendor does not boycott Israel and will not boycott Israel
during the term of any contract awarded under this invitation, that this certification is true, complete and
accurate, and that I am authorized by my company to make this certification.

Printed Company Name and Vendor Name:

Signature of Authorized Representative: Date:

CERTIFICATION OF NO EXLUDED NATION OR FOREIGN TERRORIST ORGANIZATION

Effective September 1, 2017, Chapter 2252 of the Texas Government Code provides that a Texas
Governmental entity may not enter into a contract with a company engaged in active business operations
with Sudan, Iran, or a foreign terrorist organization — specifically, any company identified on a list
prepared and maintained by the Texas Comptroller under Texas Government Code §§806.051, 807.051,
or 2252.153. (A company that the-U.S. Government affirmatively declares to be excluded from its federal
sanctions regime relating to Sudan, Iran, or any federal sanctions regime relating to a foreign terrorist
organization is not subject to the contract prohibition).

By signature below, I certify and verify that Vendor does not boycott Israel and will not boycott Israel
during the term of any contract awarded under this invitation, that this certification is true, complete and
accurate, and that I am authorized by my company to make this certification.

Printed Company Name and Vendor Name:

Signature of Authorized Representative: Date:
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Instructions for the Conflict of Interest Questionnaire

Section 176.006 requires disclosure of a person's "affiliations or business relations that might cause
a conflict of interest." The term "affiliation" is not defined in Chapter 176. However, the general
definition of the word "affiliation" would mean any association or connection. So any affiliation,
including such things as friendship, membership in some group or organization, relationship by
blood or marriage, or any other connection, must be disclosed.

How to fill out the Conflict of Interest Questionnaire (each number corresponds with the number on
Form CIQ).

. Name of person doing business with the District. If the business is a corporation, partnership, etc., then
each person who acts as an agent for the business in dealings with Brownsville ISD must complete
the form. Also state company name.

. Check the box if you are filing an update to a previously filed questionnaire. Updates are required
by law by September 1 of each year in which the person submits a Solicitation, or begins contract
discussions or negotiations with the District. Updates are also required by the 7th business day after
an event that makes a statement in a previously filed questionnaire incomplete orinaccurate.

. Describe how you are affiliated or related to a BISD employee or school board member who may
make recommendations to the District regarding expenditures of money. Name the District employee
or school board member with whom you have a relationship; if there is no relationship in question,
state "NONE". Answer auestions A, B, C, and D with "Yes" or "No", as applicable.

Examples:

e If your spouse, parent or child is the District of Purchasing and a solicitation is being submitted
to the Purchasing Department, this relationship must be reported.

o If your spouse, parent or child is the Principal at a school and your business may sell items
directly to the school. This relationship must be reported.

» If you and your spouse, parent, or child is in business with a district employee that you be
making a recommendation concerning a purchase or sale transition involving you, the
relationship must be reported.

e if you employ or do business with a spouse, parent, or child of a district employee that would be
making a recommendation concerning a purchase or sale transaction involving you, the
relationship must be reported.

e If you are a district employee and would be making recommendation concerning a purchase or
sales transaction involving you, the relationship must be reported.

e If your neighbor is friend is a district employee that would be making a recommendation
concerning a purchase or sale transaction involving you and you feel that your relationship with
this employee could affect their recommendation, this relationship must be reported.

e If any other situation exists that would result in a conflict of interest, the relationship must be
reported.
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o If your spouse, parent, or child is a teacher that does not make recommendations concerning
purchasing or sales transactions, this relationship should not be reported. If your spouse, parent,
cor child is a principal at a school and solicitation is being considered by a separate department
such as Facilities & Planning (Construciion Department) this relationship should not be
reported. 4
e Signature Box: Date and Sign the form A signature is required from the person completing the
form even if ‘“No’ is entered in Box 3, A, B, C, or D.
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CONFLICT OF NTEREST QUESTIONNAIRE FORM CIQ
For vendor doing business with local governmental entity

This questionnaire reflects changes made to the kaw by H.B. 23, B4th Leg., Regular Session, OFFICE USEONLY

This questionnalre |s being filed in accardance with Chaptar 178, Local Governmant Cade, by a vandar whp
has a business nhﬁnmrg as defined by Secllon 76.001(1-a) with a local govermmantal antity and tho Piota Racetiad
vendor meets requirements under Section 176.008(a).

By law ihis questionnaire must be filed with the records administralor of the local governmeantal eniily not later
than {he 7th businese day afler the dale the vendor bacomes aware of facls that reguire the slatement (o
filed. Ses Section 176.00S (a-1), Local Govemment Code.

A vendor commils an offense ifthe vendor knowingly violates Section 176.0086, Local Government Code. A
offenso under this section Is a misdemeanor,

2 oF van Wi US| P Wi govemmen =]

2. Check this box ﬁyuu are fillng an update to a previously filed questfionnaire. (The law requires that you flle an updated
D completed quasiionnaire with the appropriate filing authority not later than the 7th businsss day after the date on which
you bacame aware that the originally filed questionnaire was Incomplete or ineccurate.}

3. Name cf local governmaent officer about whom the hiformation sbeing disclosed.

Name of Officer

4. Describe each employmen: or other business relationship with the lbcal government officer, or a family mamber of the
officer, as described by Section 176.003(a)(2)(A). Also describe any family relationship with the local government officer.
G'c.vénplete subparts A and B for esch employment or bissiness relationship described. Attach additional pages to this Form
ClGesnacasoary.

a Isthe local government officer or a family member of the officer recelving or likely to receive taxabls Income,
other than Investmant income, from the vendor?

D Yes |:|Na

b. Isthe vendor recaiving or likely lo racelve taxable income, other than Investment income, kom or gt the direction
of the 'ocal government officer or a family member of the officer AND the taxable income is not received from the
local governmental entity?

[Clves Cne

& Describe each employment or business relationship that the vendor named in Bection Imaeaintains with a corporstlen or
other businese entity with respect to which the local government officer serves as &n officer or director, or holds an
ownership interest of one percent or more.

6. D Check this hox If the vendor has given the beal govemment officer or a family mamber of the officer ona or more gifts as
7€ ; ifi i ection 176.003(a-1).

gascribed iy Sectic sALMSIG) B). _EXCIUNNg Qiits descrbed in

Signalure uf vendor doing business with the governmental ertity Dale

Form provided by Texas Eikics Commission www,ethics.siale trus Revised 11/30/2015
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SB9 Contractor Certification Contractor Employees

Introduction: Texas Education Code Chapter 22 requires entities that contract
with school districts to provide services to obtain criminal history record
information regarding covered employees. Contractors must certify to the district
that they have complied. Covered employees with disqualifying criminal histories
are prohibited from serving at a school district. Contractors must certify to the
district that they have complied and must obtain certifications from their
stbcontractors.

The district may not obtain criminal histories for contractors: the law requires each
contractor to obtain the criminal histories of its covered employees. For more

“information or to set up an account, contractor should contact the Texas Department
of Public Safety’s Crime Records Services at 512-424-2474

Definitions:

Covered employees: Employees of a contractor or subcontractor who have or will
have continuing duties related to the service to be performed at the District and
have or will have direct contact with students. The District will be the final arbiter
of what constitutes direct contact with students. If this box is checked I further
certify that:

a. Contractor/Subcontractor/Independent Contractor has obtained all required
criminal history records information regarding its covered employee(s).
None of the covered employee(s) has a disqualifying criminal history.

b. Contractor/Subcontractor/Independent Contractor receives information that a
covered employee(s) subsequently has a reported criminal history,
Contractor/Subcontractor/Independent Contractor will immediately remove
the covered employee(s) from contract duties and notify the District in
writing within 3 business days.

c. Upon request, Contractor/Subcontractor/Independent Contractor will
provide the District with the name and any other requested information of
covered employee(s)’s criminal history record information,
Contractor/Subcontractor/Independent Contractor agrees to discontinue
using the covered employee(s) to provide services at the District.

Disqualifving criminal history: Any conviction or other criminal history information
designated by the District, or one of the following offenses, if at the time of the offense,
the victim was under 18 or enrolled in a public school: (a)a felony offense under
Title 5, Texas Penal Code; (b) an offense for which a defendant is required to register
as a sex offender under Chapter 62, Texas Code of Criminal Procedure; or (c) an
equivalent offense under federal law or the laws of another state.
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Introduction: Texas Education Code Chapter 22 requires entities that contract
with school districts to provide services to obtain criminal history record
information regarding covered employees. Contractors must certify to the district
that they have complied. Covered employees with disqualifying criminal histories
are prohibited from serving at a school district. Contractors must certify to the
district that they have complied and must obtain certifications from their
subcontractors.

The district may not obtain criminal histories for contractors: the law requires each
contractor to obtain the criminal histories of its covered employees. For more
information or to set up an account, contractor should contact the Texas Department
of Public Safety’s Crime Records Services at 512-424-2474

Definitions:

Covered employees: Employees of a contractor or subcontractor who have or will
beve continuing duties relatea to the service to be performed at the District and
rave or wiil have direct contact with students. The District will be the final arbiter
of what constitutes direct contact with students. If this box is checked I further
certify that:

a, Contractor/Subcontractor/Independent Contractor has obtained all required
criminal history records information regarding its covered employee(s).
None of the covered employee(s) has a disqualifying criminal history.

b. Contractor/Subcontractor/Independent Contractor receives information that a
covered employee(s) subsequently has a reported criminal history,
Contractor/Subcontractor/Independent Contractor will immediately remove
the covered employee(s) from contract duties and notify the District in
writing within 3 business days.

c. Upon request, Contractor/Subcontractor/Independent Contractor will
provide the District with the name and any other requested information of
covered employee(s)’s criminal history record information,
Contractor/Subcontractor/Independent Contractor agrees to discontinue
using the covered employee(s) io provide services at the District.

Disqualifying criminal history: Any ccnviction or other criminal history information
designated by the District, or cne of the following offenses, if at the time of the offense,
the victim was under 18 or enrolled in a public school: (a) a felony offense under
Title 5, Texas Penal Code; (b) an offense for which a defendant is required to register
as a sex offender under Chapter 62, Texas Code of Criminal Procedure; or (c) an
equivalent offense under federal law or the laws of another state.
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On behalf of

(Contractor/Subcontractor/Independent Contractor)
I, the undersigned authorized signatory for Contractor/Subcontractor/Independent Contractor to
Certify to Brownsvile ISD that: :

[Check One]

None cf the employee(s) of Contractor/Subcontractor/Independent Contractor are
covered empioyees, as defined abovs. If this box is checked, I further certify that

Contractor/Subcontractor/Independent Contractor has taken precautions or i mposed
conditions to ensure that the employees of Contractor and any subcontractor will not
become covered employees. Contractor will maintain these precautions or
conditions throughout the time the coniracted services are provided.

]

OR

Some or all of the employee(s) of Contractor/Subcontractor/Independent Contractor
are covered empioyees. If this box is checked, I further certify that I understand
the definitions and requirements above on section COVERED EMPLOYEE(S)

I also certify to the District on behalf of Contractor/Subcontractor/Independent Contractor had obtained
certification form it Contractor/Subcontractor/Independent Contractor of compliance with Education
Code, Chapter 22.

I agree to provide the District, upon request, full name(s) and any other requested information so the
District may obtain mine/employee(s) history record information. I understand that the District may
terminate services at any time if the District determines, at its sole discretion, that criminal history is not
accepab.e.

Noncompliance or misrepresentation regarding this certification may be grounds for contract
‘ermination.

Signature & Title Date
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FELONY CONVICTION NOTICE
State of Texas Legislative Senate Bill No. 1, Section 44.034, Notification of Criminal History, Subsection
(a), states “a person or business entity that enters into a contract with a school district must give advance
notice to the district if the person or an owner or operator of the business entity has been convicted of a
felony. The notice must include a general description of the conduct resulting in the conviction of a felony.

Subsection (b) states “a school district may terminate a contract with a person or business entity if the
district determines that the person or business entity failed to give notice as required by Subsection (a) or
misrepresented the conduct resulting in the conviction. The district must compensate the person or business
entity for the services performed before the termination of contract.”

THIS NOTICE IS NOT REQUIRED OF A PUBLICLY-HELD CORPORATION
I, the undersignéd agent for the firm named below, certify that the information concerning notification of
felony has been reviewed by me and the following information furnished is true to the best of my

knowledge.

VENDOR’S NAME:

AUTHORIZED COMPANY OFFICIAL’S NAME (PRINTED)

a. My firm is publicly-held corporaticn, therefore, this reporting requirement is not applicable.

Signature of Company:

b. My firm is neither owned nor operated by anyone who has been convicted of a felony:

Signature of Company Official:

c. My firm is owned or operated by the following individual(s) who has/have been convicted of
a felony:
Name:

Felon(s):

Details of Conviction(s):

Signature of Company Official:

Note: Flease complete, sign, and submit this form with your solicitation or company may be
disqualified
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NON-COLLUSIVE AFFIDAVIT

The undersigned vendor, by signing and executing this solicitation certifies and represents to the
Brownsville Independent School District that vendor has not offered, conferred or agreed to confer any
pecuniary benefit, as defined by [1.07 (a) (6) of the Texas Penal Code, or any other thing of value, as
consideration for the receipt of information or any special treatment or advantage relating to this
solicitation: the vendor also certifies and represents that the vendor has not offered, conferred or agreed to
confer any pecuniary benefit or other thing of value as consideration for the recipient’s decision, opinion,
recornmendat:on, vote or other exercise of discretion concerning this solicitation: the vendor certifies and
represents that vendor has neither coerced nor attempted to influence the exercise of discretion by any offer,
trustee, agent or employee of the Brownsville Independent School District concerning this solicitation on
the basis of any consideration not authorized by law; the vendor also certifies and represents that vendor
has not received any information not available to other vendor so as to give the undersigned a preferential
advantage with respect to this solicitation; the vendor further certifies and represents that vendor has not
violated any state, federal, or local law, regulation or ordinance relating to bribery, improper influence,
collusion or the like and that vendor will not in the future offer, confer, or agree to confer any pecuniary
benefit of other thing of value of any officer, trustee, agent or employee of the Brownsville Independent
Schooi District in return for the person having exercised their person’s official discretion, power or duty
with respect to this solicitation; the vendor certifies and represents that it has not now and will not in the
future offer, confer, or agree to confer a pecuniary benefit or other thing of value to any officer, trustee,
agent, or employee of the Brownsville Independent School District in connection with information
regarding this solicitation, the submission of this solicitation, the award of this solicitation or the
performance, delivery of sale pursuant to this solicitation.

Signature of Company Official: Date:

Print Name:

Note: Please complete, sign, and submit this form with your solicitation or company may be
disqualified
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AFFIDAVIT
State of Texas
County of Cameron
I, (name) as a Trustee of the Brownsville I.S.D. Board of Trustees

meke this affidavit and herby on oath of state the following; I, or a person related to me, have a
substantial interest, in a business entity, as those terms are defined in Local Government code Sections
171.001-171.002, that would experience a special economic effect distinguishable from it’s effect on the
public ty a vote or decisions of the board or in a real property for which it is reasonably foreseeable that
the board’s action will have a special economic effect on the value of the property distinguishable form
it’s effrct on the public. ( name and
address of Business or description of property).

(“ I or name or relative and relationship
(have/has a substantial interest in this business entity or real property for the following reason:

CHECK ALL THAT APPLY

() Ownership of 10 percent or more of the voting stock or shares of the business entity.

{3 Ownership of 10 percent or more the fair market value of the business entity.

() Ownership of $5,000 or more of the fair market value of the business entity.

(> Funds received from the business exceed 10 percent of (my, her, his) gross income for the

previous year.
() Real property is involved and (I, he, sh2) (have, has) and equitable or Legal ownership with a fair
market value of at least $2,509.

Upon filing of this affidavit with the School Board’s Secretary, I affirm that I shall abstain from
participation in any decision involving this business entity or real property, unless permitted according to
Local Government Section 171.006

Signed this day of , 20
Signature of Official Title
ACKNOWLEDGEMENT

State of Texas
County of Cameron

BEFORE ME, the undersigned authority, this day personally appeared

My commission expires:

MNote: Please complete, sign, and submit this form with your solicitation or company may be disqualified
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Certification of Interested Parties —Form 1295

Certification of Interested Parties (Form 1295- must be filled out electronically with the Texas
Ethies Commission’s online filing application, printed out signed, notarized and sent back with the
other required documents in this solicitation).

In 2015, the Texas Legislature adopted House Rill 1295 which added section 2252.908 of the
Government Code. The law state that a governmental entity or state agency may not enter into certain
confracts with a business entity unless the business entity submits a disclosure of interested parties to the
government entity or state agency at the time the business entity submits a signed contract to the
governmental or state agency. These new provisions took effect January 1, 2016.

Since the Board of Trustees will adopt approved vendor list for the advertised categories, vendors must
comply with this mandate prior to doing business with Brownsville Independent School District. Vendors
submitting a sealed solicitation must also log into the Texas Ethic Commission 1295 and print a copy of
the cempleted form, which will include a certification of filing that will contain a unique certification
numozr, An authorized agent of the business entity must sign the printed copy of the form and have it
notarized. The completed Form 1295 with the Certification filling must be filed with Brownsville 1.S.D.
ar.d sent in with the other requires documents in this solicitation.

On the Texas Ethics Commission website there is a section of frequently asked questions available to help
vendors understand this mandated process.

26



Brownsville Independent School District
Purchasing Department
1900 E. Price Road Room #107, Brownville, Texas 78521
(956) 548-8361 Fax (956) 548-8367
www.bisd.us/purchasing

CERTIFICATE OF INTERESTED PARTIES — FORM 1295

Definitions and Instructions for Completing Form 1295

BISD is required to comply with House Bill 1295, which amended the Texas Government Code by adding Section 2252.908, Disclosure of Interested
Parties. Section 2252.908 prohibits BISD, or its cooperative members, from entering into a contract resulting from this RFP with a business entity
unless the business entity submits a Disclosure of Interested Parties ~ Form 1295 to BISD at the time the business entity submits the signed
contract. The Texas Ethics Commission has adopted rules requiring the business entity to file Form 1295 electronically with the Texas Ethics
Commission,

As 3 “business entity,” oll vendors must electronically complets, print, sign, notarize and submit Form 1295 with their proposals or
contracts even if no interested parties exist.

Proposers must file Certificate of Interested Parties — Form 1295 with the Texas Ethics Commission using the following online application:
https://www.ethics state.tx usiwhatsnew/elf info form1295.htm
Proposers must use the filing application on the Texas Ethics Commission's website (see link above) to enter the required information on
Form 1295,
. Proposers must print a copy of the completed form, which will include a certification of filing containing a unique certification number.
. The Form 1295 must be printed and then signed by an authorized agent of the business entity, and the form must be notarized.
° The completed Form 1295 with the certification of filing must be filed with BISD by including a copy of the completed/notarized form with the
proposal response.
. BISD must acknowiedge the receipt of the filed Form 1295 by notifying the Texas Ethics Commission of the receipt of the filed Form 1295
no later than the 30" day after the BISD receives the disclosure.
s After BISD acknowledges the Form 1295, the Texas Ethics Commission will post the completed Form 12985 to its website within seven (7)
tusiness deys after receiving notice from BISD.
Irstructons to Vendors:

4, Read these Instructions,
2. Go to the Ethics Commiseion Website https://www.ethics.state tx.us/whatsnew/elf info form1295.htm,
2. Register and comp'ete Form 1295 online — include the proposal number, the contract/RFP name, and a short description of the
sarvices, goods, or other property.
4,  Print a copy of the submitted Form 1295 and have it notarized - it will have a certification # in the top right corner,
& Include a copy of the completed, signed and notarized Form 1296 with the proposal response.
Deﬂnﬂ.ons

Contract means a contract between BISD and/or its cooperative members and a business entity at the time it is voted on by the BISD
Board of Directors or at the time it binds the BISD, whichever is earlier, and includes an amended, extended, or renewed contract
. Business Entity includes an entity through which business is conducted with BISD and/or its cooperative members, regardless of whether
the entity is a for-profit or nonprofit entity. The term does not include a governmental entity or State agency.
Controlling Interest means:
1)  an ownership interest or participating interest in a business entity by virtue of units, percentage, shares, stock, or
otherwise that exceeds ten percent (10%);
2)  membership on the board of directors or other governing body of a business entity of which the board or other
governing body is composed of not more than ten (10) members; or
3) service as an officer of a business entity that has four (4) or fewer officers, or service as one of the four (4) officers
most highly compensated by a business entity that has more than four (4) officers. This section does not apply to
an officer of a publicly held business entity or its wholly owned subsidiaries.
L] 'nterestec Party means:
1)  aperson who has controlling interest in a business entity with whom BISD and/or its cooperative members’
contracts; or
2) anintermediary.
. Intermediary: a person who actively participates in the facil'tation of the contract or negotiation the contract, including a broker, advisor,
attorney, or representative of or agent for the business entity who:
1)  receives compensation from the business entity for the person's participation;
2) communicates directly with the EISD and/or its cooperative members on behalf of the business entity regarding the
contract; and
3) s not an employee of the business entity or of an entity with a controlling interest in the business entity.
- Signed includes any symbol executed or adopted by a person with present intention to authenticate a wriling, including an electronic

signature.
. Value of a contract is based on the amount of consideration received or to be ived by the busi entity from the BISD and/or its
cocperative members under the contract.
Rssources:

Form 121€6 Fraquently Asked Guestions:

2 hitps:/, .ethics state tx us/whatsnew/F Form1295.ht
Instruct’ona’ video = First Time Business User:

o hitps://www ethics state tx us/filinginfo/videos/Form1295/FirstLogin-Business/Form1285Login-Business.html
Instructional Vldeo !-'ow to Create & Certificate:

info/videos/Form1295/CreateCerlificate/CreateCertificate. html

©
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Brownsville ISD must acknowledge the receipt of the filed Form 1295 by notifying the Texas Ethics Commission of the filed Form 1295 no later than the 30" day
fter the date the contract bin i the contract. Failure to submit Form 1295 will constitute disqualification of award and no Purchase Orders will
be issued to entity, This is a sample form that vendors must file electronically (vendors must fill out 1295 form using the link below).

CERTIFICATE OF INTERESTED PARTIES FORM 1295

OFFICE USE ONLY
Complete Nos. 1 - 4 and 8 If there are interested parties. .
Complete Nos. 1, 2, 3, 5, and 6 if there are no Interested parties.

1 Name of business entity filing form, and the city, state and country of the business
entity's place of business.

2 Name of governmental entity or state agency that is a party to the contract for
which the form Is being filed,

Brownsville ISD

3. Provide the identification number used by the governmental entity or state agency to track or identify the contract,
~ and provide a deacription of the goods or services to be provided under the contract.

Brownsville ISD Bid #

4 Nature of Interest (check applicable)
Name of Interested Party g&f‘:}“ﬁm

Conirolling Intermediary

SAMPLE ONLY!

Mmm ronically gn
| Texas Hthics Commission's website:
https://www ethics. state tx.us/whatsnew/elf info_form1295 hir

5 Check only if there is NO Interested Party. D

€ AFFIDAVIT | swear, or alfirm, under penalty of perjury, that the above disclosure is trua and comect.

Signature of authorized agent of conlracting business entity

AFFIX NOTARY STAMP / SEAL ABOVE

Sworn to and subscribed before me, by the said , this the day
of 20 , to cartify which, witness my hand and seal of office.
Signature of officer administering oath Printed name of officar administering oath Title of officar administering oath
_ e —

ADD ADDITIONAL PAGES AS NECESSARY

Form provided by Texas Ethics Commission www.athics stale.x.us Adoplad 10/5/2015
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Deviation Form

If your company intends to deviate from the General Terms and Conditions, item specifications or other
requirements associated with this bid/proposal invitation, you must list all such deviations on this form,
and provide complete detailed information regarding the deviations on this form, an attachment to this
form, or elsewhere in your bid/proposal. (If you do not provide the information on or as an attachment to
this form, the information must be clearly identified in your bid/proposal). BISD will consider any
deviation in its contract award decision, and reserves the right to accept or reject bid/proposal based upon
any submitted deviation(s).

] NO; Deviations
. YES; Deviations

List and fully explain any deviations you are submitting:
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Non-Responsive Form

Brownsville Independent School District is interested in the reasons why prospective vendors fail to
submit a solicitations. If you are NOT submitting a solicitation, please indicate the reason(s) below and
submit this form by logging into
hitps://bisdpurchasing.ionwave.net/VendorRegistration/PreliminaryInfo.aspx.

Failure to do this may result in your firm being removed form advance notice lists of potential solicitation
complied by Brownsville 1.S.D. Note: after three (3) Non-responses your company will be deleted from
our Vendor Data Base.

e Unable to submit a solicitation at this time, but would like to receive information about future
solicitations

Contract too small/big for our company (circle one)
Lack of fleet to meet requirements

Lack of terminal to meet requirements

We are unable to meet specification, provide details
s Insufficient time allowed for preparation and submission of solicitation
e  Cther reasone:

2 e e

‘y

You may remove your name form the solicitation submission list for:

e All solicitations
e Remainder of this year
»  This particular service

e Other
Company Name Officer of Company (Signature)
Title Telephone Number and E-Mail Address
Address
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Acknowledgement Form

PLEASE MAKE SURE THAT YOU HAVE DONE THE FOLLOWING:

1. YOU MUST COMPLETE AND RETURN THE TWO (2) AFFIDAVITS ___YES___NO ANDFELONY
CONVICTION NOTICE.

2. YOU MUST INCLUDE INSURANCE WITH THE
BID (IF REQUIRED) YES__ _NO

3. YOU MUST INCLUDE ANY SAMPLES THAT ARE REQUIRED? YES___NO

4. YOI-J MUST INCLUDE ANY STATE CERTIFICATE OR LICENSE

WITH THE BID (IF REQUIRED)? YES NO
5. YOU MUST VERIFY UNIT PRICE TO TOTAL PRICE? YES NO
6. YOU MUST INCLUDE A W-9 IRS FORM YES NO

(DOWNLOADABLE AT WWW.BISD.US/PURCHASING)
7. YOU MUST COMPLETE AND RETURN FORM 1295 YES NO
FAILURE TO SUBMIT MAY CAUSE DISQUALIFATION

8. YOU MUST COMPLETE AND RETURN SB9 FORMS YES NO
(ALL THAT APPLY)

I have read all of the specifications and general solicitation requirements and do hereby certify that all items submitted
meet all specifications, conditions, and instructions of said solicitation. The signature below confirms that our company will
enter into a binding contract with Brownsville 1.S.D. for item(s) awarded to our company.

Company Name: Agent Name:

Print Name: Authorized Signature:

Address: City: ST: Zip Code:
Telephone: ( ) Fax: ( ) E-mail:

Federal Id#: and/or Social Security #:

Address for Purchase Order: Address for Payment:

Note: Please complete, sign, and submit this form with your solicitation or company may be disqualified
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