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COVID Safety
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The Education Bureau has repeatedly reminded me that we are the only international school in Henan
and it is up to us to set an example for all other schools for our COVID safety. Our reality is that with
a staff of foreign teachers, many people are very closely monitoring our school. It is imperative that
each of us takes COVID safety seriously. Please avoid unnecessary travel, going to crowded places,
and coming into contact with people outside of your family/work/school circle.
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Changes to Remote Learning Schedule
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When the Education Bureau announced the closing of school last Friday, they sent the below memo.
You can see from the highlighted section the importance placed on limiting the amount of screen time
for kids to protect their eyes. Based on this information, | limited the amount of time our teachers
should keep kids online. We have since learned that other schools are not following this guidance.
While we will still aim to respect the guidance from the Education Bureau, we will make changes to
our daily remote learning schedules. The below memo reflects the changes.
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Remote Learning Refunds or Tuition
Discounts for Next Academic Year
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On Thursday and Friday, | met groups of parents to discuss the remote learning and refund requests.
Our Board of Directors makes all decisions related to tuition and approving our budget. | have
continuously informed our Board of the concerns you have shared with me. At this time, we do not
know when the remote learning will end and cannot make an informed decision about any refund. |

will continue communicating with you and the Board of Directors.
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Improved Communication
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One thing | have learned over the past week is the need to improve communication with our Sias IS
parents. Attached to this newsletter is a Communication Plan to help parents know who to contact
and how. In addition, we will be setting up opportunities to have more parent training about our
school curriculum and the International Baccalaureate. Finally, we will work with the teachers to have
clear communication on Seesaw about the upcoming learning.
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Communication Plan | Z &

Parents- please use this guide to help you better, more efficiently address your questions and
concerns.

To communicate with teachers, please use Seesaw or email.

To communicate with Operations, please contact the public WeChat account to be directed to
operations.

To communicate with the Head of School, Dr. Sam E. Mills, please email (HOS@
siasinternationalschool.org) or use the public WeChat account. Those messages go directly to the
front desk and Dr. Mills’ assistant.

Dr. Mills will also hold open office hours to meet with families for formal or informal
conversation. He will be available 8:00-9:00 AM on Tuesdays and 3:15-4:15 on Thursdays for

parents to drop in. Meetings can also be scheduled with Dr. Mills at your convenience.
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Instructional Questions #F|a]zR
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Grades 4k

Daily Care HEH

Who
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Homeroom teacher or subject
specific teacher (Chinese, Art,
Music, PE, Library)
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Seesaw or Email
Seesaw (& HB {4

Next level
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Curriculum Coordinator
Principal (2022-23)
Head of School
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2022-23 FEHEA
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Illness orinjury
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Pick up or drop off status
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Child going home with a classmate
or unfamiliar family member
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Questions thatyoudon” tknow
who to ask for the answer
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Front desk
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Public WeChat Account
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Principal (2022-23)
Head of School
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School Bus &%
Cafe/Meals BiX
Security £1&
Safety &4
Facilities i&H
Boarding 1+7&

Relevant Operations
Department
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Public WeChat Account to be
connected with supervisor
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Victoria Guo-
Operations Manager
Head of School
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Admissions 184

Admissions Assistants

Cici WeChat account or
Public WeChat account to
be connected.

Lisa Hu-
Admissions Manager

Financial Matters 11 5%[a)&
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Fees £%/8 e B\ FPTEHIE Head of School
Withdrawal JB% . K&EAR BELZIR - tAEE
19937881661 SRR
0371-88908999
Mengmeng Zhao-
Paying Bills {95k . Public WeChat account to be Finance Coordinator
; VN Cashier
Reimbursements R4 / B2 ik connected. Head of School
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Hiring/Job Opportunities
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Reporting Personnel Matters
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Human Resources
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Public WeChat account to be
connected.
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Amanda Wang- Human
Resources Coordinator
Head of School
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Any matter that needs to be
escalated beyond teacher or
appropriate department
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Any matter that was not handled

Head of School - Dr. Mills
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HoS@
siasinternationalschool.org

Public WeChat Account to be

Board of Directors
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Head of School Office Hours
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| will be holding open time on my calendar Tuesdays from 8:00-9:00 AM and Thursdays from 3:15-
4:30 PM for parents to drop in to meet with me or have a cup of tea. It is my hope that many parents
will take me up on this so we can continue to build relationships and address questions or concerns
before they become serious. Of course, a parent may request a meeting with me at any time outside
of these hours.
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After School Activities Sign Up
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Due to the current Covid restrictions, we will delay the registration for After School Activities (ASA).
We will send out new ASA schedules and class information before registration begins.
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Remote Learning for the Week
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Admissions: Cici
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Wechat Public Account
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2\ Location ittt

Longhu Middle Ring Road and Chaoyang Road Intersection, Zhengzhou New
District, Zhengzhou City, Henan Province, China
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®) 16696116693

(= admissions@siasinternationalschool.org & www.siasinternationalschool.org



