How to order printing services. Go to www.adams12.org and select

damS 12% “Community” from the navigation bar at the top of the page. Select “Services”

. then “Print Studio” from the sub menu. You will need to create an account. See
Five Star Schools ) )
the instructions below to create an account and to order.

Create an account on our ordering
system, WebCRD.

Select New User Registration

Enter the information on the New o ST REGISURNON v s
User Registration form. Be sure to
include your email and phone

.
@Work #is a required field

number(s) so we can contact you if
there are questions about your T ocampany e s
order S St 11 a requires fld

In the Budget Code field type in the L ——

word INVOICE. o

@Zip is a required field
Country [United States v

Select “Register” o

Your Registration is Confirmed
The next page will provide your new
. . . . Thank you for registe lebCRD.
user id. An email with log in New ID
i . A . Your new User ID is: _..
instructions will be sent to the email
address you provided.

An email containing login instructions will be sent to the email address you registered with.

If you want to convert your MSWord
or Excel files to .pdf download _Convert files to a PDF
SurePDF located on the left side of Sk gy BrLie s e e
th I N t th t E Ifl ‘\\\lhe driver if you have not done so already/ |
e Ogln page. ote a xcel riles Download our PDF file converter. /
will not retain their formulas. ——
Order Here With A PDF File Order Here Without A PDF File
Upload your existing PDF files here. Order here if hard copy or emails to
A Toa:::vear:::;:eoﬁ:‘ers to a PDF, Pbousservi:es@sdamsﬂ org are on the way
Each time you log on be sure to o beve rom k
. our Login page. =
change domain to Local Account. .
Upload your .pdf file(s) or send a  Chosee Free o SN
hard copy to the Print Studio —
[ _co | [_co |
Fill out the order information and Select from these 1-Click Print Options:
. . Cardstock of the Month  Paper of the Month
select your print options. The 2 4
default is black print on white paper, . Paper Selection/Printing Instructions: Booklets s FinishinglFolding/Special Services
. "] Click to choose output, plex & standard paper ﬁ cw ro choose ." Click o create & é-t Click to choose a binding, staple, covers or special
double SIdEd. sekefons paper. = booket T sevies

Make a note of your order number (located in the upper right corner of the screen). You will see an
estimate for your print job on the upper right corner. Note that additional fees for labor, lamination,
cutting, stapling will be calculated after job completion.

Need an estimate first? Call us at 720-972-4198, M-F, 7 AM — 4 PM
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