fé] How-Tos

i-Ready is designed to put the information you need front and center, with simple navigation for the actions you
take the most. We know it's nice to have a reference guide too, so here’s how to complete key tasks in i-Ready.
Need more? Look for the question mark icon on the screen, or visit the Help section.
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For Teachers

Before the Diagnostic
Logging In
1. Go toi-Ready.com.

Enter your username (NOT case sensitive).

Enter your password (case sensitive).

2.
3.
4. Select your state from the dropdown menu.
5.

Select Go!

Single Sign On (SSO) users will access i-Ready through their 6 l

district’s login portal. Check with your administrator if you are
not sure how you and your students should log in to i-Ready.

NN

Reviewing Accuracy of Rosters (1)
ini-Ready’ ‘Roslers. Assess & Teach - Reports = Help ~ Regina Moore

1. Select Rosters from the top navigation.

2. Select a class from the Class/Report Group dropdown. (e e . J

3. Scroll through the roster. Make sure all your e T e e
students appear here and that no additional

students are listed on your roster.

nnnnnnnnn

iabramson 402741 1 -

landerson 456487 1 off

Managing Student Enrollments in Your Class or Report Group
1. Follow steps 1-2 of Reviewing Accuracy of

Rosters. (o ]
2. Select Edit Student Enrollments from the 9

Actions dropdown to open the Edit Student Math Grade 1 Math 1 Sutton Elementary Regina Moore

Enrollments screen.

Edit Student
Enrollments

3. Use the checkboxes to select students and the
arrows to add or remove them from the roster.

4, Click Save.

Note: If your district has chosen to automatically sync its
SIS with i-Ready to create classes and add students, you will not A 3 ]
be able to add, remove, or move students manually in the i-Ready
interface. In this case, contact your administrator if your class
rosters are incorrect.

55555

555555
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o o . O i-Ready Rosters | Assess & Teach~  Reports ~  Help -
Obtaining Student Login Information G

1. Select Rosters from the top navigation.

Math Grade 1 - Actions

2. Select a class from the Class/Report Group dropdown. T B

Edit Teacher Enrollments

Usemame Student D Grade v

3. Select Print Passwords from the Actions dropdown.

4. A downloadable PDF of student logins or K-1 Login o
Cards will generate. R ——

+  Bell, Deidre

Setting Developmental Levels : (1]

isi-Ready ‘ Rosters ' Assess & Teach~  Reports +  Help + Regina Moore ~

1. Select Rosters from the top navigation. ﬁ

Class/Report Group

All Students - Actions
2. Select the + icon next to your student to
expand the row. 9 Student Name 2 | usemame Student D e+ Mt nstruction
3 Anderson, Lily landerson 456487 4 -
3. Select Edit next to Developmental Levels. S Gt ey s
4. Select the appropriate levels using the E=3
wewer | 'Show| Chang \ge Password off
dropdown menus.
5. Click Save. e e 9 -
Note: Developmental Levels are for use with the i-Ready o
Diagnostic and ensure a comfortable testing experience for eoommoom T e e
students who are performing significantly below level due el e h st it e e, s
. . chronological grade. This should only be used students with developmental difficulties (e.g. special education).
to academic/developmental delays by allowing them to
start the Diagnostic at a lower grade level. This feature
should not be used for any other students. @

Regina Moore ~

During the Diagnostic

8
z
8
g
3

B

Resetting a Diagnostic in Progress

1. Select Reports from the top navigation. Class and S
Diagnostic reports will show by default.

For Families

2. Select Student for the report level.

3. Select Reading or Math under Diagnostic Results. PRaRSIERERIE S AeERe

Placement

Reading ~ | | Diagnostic 1(09/13/18) ~ | | Standard View - 000 Key

4. If your student has a test in progress, you will
see the progress at the top of the page. Click the el C?
Reset Test link to reset the test.

5. Select Reset. (Not pictured.)
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Assigning or Canceling a Diagnostic

If a student has completed a Diagnostic but needs to be
retested, you will need to assign a Diagnostic. You can cancel
a Diagnostic if an extra assessment was assigned in error or
if the student should not be assessed for any other reason.
Consult your administrator before you assign or cancel a
Diagnostic, and do not modify any assessment decisions
made by your district or school without express permission.

1. Select Assess & Teach from the top navigation.
2. Select Reading or Math under Assessment.

3. Select Assign Diagnostic or Cancel Diagnostic from
the Actions dropdown. The corresponding pop-up will
appear.

0 Make sure to click the arrow after each step to move forward!
4. Choose Classes/Report Groups or Students.
5. Select your population using the checkboxes.

6. Review your selections and select Assign Diagnostic
or Cancel Diagnostic.

Note: All retesting should be done within the established
Diagnostic Window.

Before Diagnostic Window Ends

Checking for Completion, Rushing,
and Test Expiration

1. Select Reports from the top navigation. Class and
Diagnostic reports will show by default.

2. Select Reading or Math under Diagnostic Status.

3. Scroll through your students to check for completion,
rushing, and test expiration. Students who have rushed
will have a |~ or ¥ next to their names. Select the
+ icon to expand the row and see further details.

4. Students whose tests are set to expire will have a o

¥ and number of days next to their names.
Select the + icon to expand the row and see further
details.

Note: If a student’s test results seem abnormal, you may
need to readminister the test. Collaborate with your
administrator to determine whether you will need to assign
a new Diagnostic, in keeping with district or school
assessment plans.

& Back to Table of Contents 4

9 + Smith, Michael

(2)
5 2 »
:0: R
Assess & Teach

Don Adison ~

ini-Ready e'a&

Assign Math Growth Monitoring

Diagnostic Windows

Growth Monitoring Sche C2nce! Math Disgrostic

Assign Math )
Diagnostic Assign To

o Assign Math Diagnostic to:

L © Classes/Report Groups () Students

29117

Assign Math v ()
Diagnostic

Select Population

Assign to: Classes/Groups

2012

\igg 2012
Class/Group Name 2 | classiow  + Grade

Math Grade 1 Class 1
Bluebirds Group 1

Assign Math v
Diagnostic sign T

Class/Group Name

Math Grade 1 Class

Bluebirds Group

ini-Ready

Regina Moore ~

Diagnostic

Diagnostic Status -

Beginning of Year ~

Math ~ | Math Grade 1 Standard View ®oe Key

Current Diagnostic Window: Window 1: 09/01/17 - 09/29/17

2

Not Started

10

Completed

= 2Rushed

42% in progress -

B 3d  Toensure that Diagnostic results reflect current student performance, each student must
complete the Diagnostic within 21 days of starting it This student has limited time remaining
to complete the Diagnostic; otherwise, it will be reset.

Completed 09/06/17 ® Mid1
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Immediately after Each
Diagnostic o= )

Diagnostic Instructional

ReVIeWIng Dlag n ostlc Re ports etruction Diagnostic Status. Diagnostic Results Groupings Diagnostic Growth
. . Standards Master: 0000 0090 ©)

1. Select Reports from the top navigation. o & nNN N7
Class and Diagnostic reports W|” ShOW Reading | Math \Reading Math \Reading Math ' Reading Malh)
by default.

2. Select the report level, category, and ml
the report you would like to create. resdng. s reating it

To understand your class’s results:
3a. Select Reading or Math under the
Diagnostic Results report.
To group your students for instruction:

3b. Select Reading or Math under the Instructional Groupings report. (Available as a class-level report only.)

After subsequent Diagnostics, to understand your students’ progress toward their growth measures:
3c. Select Reading or Math under the Diagnostic Growth report.

: : o
nline Instruction iReady (e ) st s -
ing On/Enabling Instructi
Turning On/Enabling Instruction
Status Results Growth

1. Select Rosters from the top navigation. Rosters
2. Choose your class or report group from the (Maéneraaew -) etions -

Class/Report Group dropdown.

* Math Grade 1 Math 1 Sutton Elementary Regina Moore

3. Select Instruction. The corresponding

pop-up WI" appear' - Edit Math Instruction

+ Abramson,|
4. Use the toggle to turn instruction On for the o nderson, [ s et curenty ol o it dsses
. and Math groups.
entire class/report group. o @ o

5. Select Save.

Note: When turning Instruction Off, if any students are in
another class/report group with Instruction turned On,
their Instruction setting will remain on.
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Viewing Online Instruction iRy =

Diagnostic 9
Online Instruction
-
Previous Year
Reading | Math
For Families

1. Select Reports from the top navigation. Class and
Diagnostic reports will show by default.

2. Select Student and Online Instruction for the report
level and category.

. . . ini-Re; osters ssess & Teach ~ eports + elp ~ egina Moore ~
3. Select Reading or Math under Online Instruction. PrReady o it feee e i
Online Instruction -  Gabrielle Dyer ~ @
4. Select the student whose lesson plan you would like
to View. Reading v Academic YTD
. . . (currem&hsx Lessons Upcoming Lessons 9
5. View Current & Past Lessons or switch to Upcoming —

Lessons. . - .
Note: Reviewing what students are working on in Online . N .
Instruction helps you plan complementary teacher-led .
instruction and check for understanding. .
Monitoring Student Progress in Online iRy Co:)
Instruction
It is important to log in to your i-Ready teacher account 1-2
times a week to monitor and manage your students’ Online ol trcion
Instruction in order to support their progress and make sure
they are spending enough time in online lessons.

Online Instruction -  Gabrielle Dyer -

1. Select Reports from the top navigation. Class and

Subject Date Range

Diagnostic reports will show by default. S P
2. Select Student and Online Instruction for the report R 7
|eV€| and Category. Domain Progress

3. Select Reading or Math under Online Instruction.

Phonics (PH) View

4. Select the student whose lesson plan you would like

High-Frequency Words (WFH) e o
to view. iy o
(X) Comprehension (COMP) Vici }—.
5. Scroll through your student’s lessons to see their

completed lessons and to see their progress on certain
skills. You may see student lesson alerts. Select the T B
+ icon to expand the row and see further details. we | | owsmocommms |~ |- |m | asaan | s

voc Late 3 Building Word Knowledge 7 Pass 100% 10m 05/23/18  05/23/18

e + ® comp Mid 3 Understand Characters Fail 60%  35m 05/18/18  05/23/18
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Turning Domains On

If students are struggling with online lessons and have failed g -] | modmoro -
two consecutive lessons twice each within one domain,

that domain will shut off automatically. After teachers have

intervened, they may then turn that domain back on. omein Progress

Current & Past Lessons Upcoming Lessons

GradeK  Gradel  Grde2 | Grade3  Grded  Grade5  Gde6  Grde?  Gades
EM L EMULEMLEMLEMLEMLEMLEMLEML

There are two ways to do so: e

Phonics (PH) Ve

A. Turning on Domains for an Individual Student E— Lo
o . e .
Follow steps 1-4 from Monitoring Student Progress in @@

Online Instruction (p. 16).

5. Click View next to the domain with a ® to expand the
row and view the domain details. e <l o < e~ e
voc Late3 Building Word Knowledge 8 - - 7m 05/23/18  In Progress
6. CI ick Tu rn Doma i n o n . voc Late 3 Building Word Knowledge 7 Pass 100% 10m 05/23/18  05/23/18
- CcomP Mid 3 Understand Characters Not Passed 60% 35m 05/18/18  05/23/18

() Domain Shutoft

in this domal

B. Turning on Domains for a Class or Group

ini-Ready Assess & Teach Don Adison ~

1. Select Assess & Teach from the top navigation.

v . 5B B &
3. Select Turn Domains On/Off under Adjust. The v o (G ) | e .
corresponding pop-up will appear.

Math  ~

2. Select Reading or Math under Online Instruction.

© Vak to click th ft h step t forward! Mo st
ake sure 1o clici e arrow arter eacn step to move rorward: Sudents anedto After monitoring nstucton, f ou denify  student not wrking on
progress to inform how to support their learning. placement and/or the domains they are working in.

4. Select domain names by selecting the check boxes. © A2 ventorcs @:

Turn Math

5. Select on. Domains On/Off Se\eu:umam

6. Choose Classes/Groups or Students. @ o
Number & Operations On ' ©Q off

7. Use the checkboxes to select your population.
Turn Math v )
Domains On/Off Select Domain Turn On/Off For
8. Select Save.
4 Selected | Turnon
Turn Domains On for:
@ O Classes/Groups Students
Turn Math v v )
Domains On/Off Select Domain Tum On/Off For Select Population

4Selected | TumnOn | Tum Domains On for: Classes/Groups

P e Selected (1)
@Ea,sysmupName 2| Class/Group Grade -

Math Grade 1 Class 1
Bluebirds Group .
Turn Math v v v O
Domains On/Off Select Domain urn On/Off For Select Population  Review & Confirm
4 Selected | Turn ON
Students will now receive online Turning domains on for the class/group below.

instruction in these 4 domains.

Domain Name Class/Growp Teachers Grade
Numbers & Operations. Bluebirds Smith, . 1
Algebra & Algebraic Thinking

Measuremer nt & Dat

- (Bs) = )
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Adding Teacher-Assigned Lessons
1. Select Assess & Teach from the top navigation.
2. Select Reading or Math under Online Instruction.

3. Use the checkboxes to select lessons you would like
to add. You may also select a lesson name to view lesson
details.

4. Select Assign Online Lesson. The corresponding
pop-up will appear.

0 Make sure to click the arrow after each step to move forward!

5. Choose Classes/Groups or Students.
6. Use the checkboxes to select your population.

7. Select Assign Online Lessons.

Teacher-Led Instruction

Accessing Tools for Instruction

There are three different ways to access Tools for Instruction.

A. Search across All Tools for Instruction:
1. Select Assess & Teach from the top navigation.
2. Select Reading or Math under Tools for Instruction.

3. Select Grade to filter the Tools for Instruction.
(Not pictured.)

B. Find Tools for Instruction Recommended for
Small Group Instruction:

1. Select Reports from the top navigation. Class and
Diagnostic reports will show by default.

2. Select Reading or Math under Instructional Groupings.

3. Select a Grouping tab to view that grouping'’s
instructional priorities and recommendations for
teacher-led instruction.

4. Scroll down to Resources on the right-hand side
and select a recommended Tool for Instruction
to focus on with your grouping.

& Back to Table of Contents 8

Assess & Teach «

Reading | Math

Reading Mamo Reading | Math l

o=

Order Numbers to 120

Build Two-Digit Numbers

Assign Math )
Online Lessons AssignTo
1 Lesson

Domain

Algebra & Algebraic Thinking

Algebra & Algebraic Thinking

Assign Math Online Lessons:

e oc\asses/Gmupsl Students

Assign Math v )
Online Lessons Assign T

Select Population

g | Assignto:C
or2 Assign Math v
Online Lessons Assign To et
Class/Group N
Math Grade 1
— ine Lesson Details
Lesson Grade EstTime
Order Numbers t0 120 ary 1 3im
Buld Two Digi Numbers ary 1 im
Build Teen Numbers Eary 1 aim
#i-Ready Assess & Teach Al

Review & Confirm

Class/Group Name %> Teachers

Math Grade 1 Moore, .

Bluebirds Smith, .

Grax

de

Early 1

Early 1

Selected 3Lessons  Assigned o 2 Classes/Groups

Grade

1

1

o Assign Online Lessons. l

Don Adison ~

Tools for Instruction

Reading Math@ Reading | Math

l Reports « |

Reading | Math

7i-Ready

Diagnostic
Disgnostic Status

Instruction

Standards Mastery e000

Previous Year
Reading | Math

Instructional Groupings -

Subject Class / Group

Teacher Toolbox

&=

Go

09/01/2017-09/25/2017 ~

Regina

nstructional
Groupings

o)
AAR

Grade

Moore ~

Math ~ | | Math Grade 3 - Grade 3 - ®00 Key
@vmw All Groupings onupwlv? 1 G;t:l:pmg’ 2 (?r:lyiping? Grouping 4 G’m‘\’JTng 5 ]
Students) (4 Students) (6 Students) 2 (1 Students)

Anderson, Lily Manning, Tracey

Bailey, Lauren Melean, Phil

Recommendations for Teacher-Led Instruction

Number-Base Ten

+ Round whole numbers to the nearest ten or hundred.
+ Add and subtract multi-digit numbers with regrouping

« Multiply and divide within 100.

* Multiply single-digit numbers by 10 and by multiples of 10.

Students who struggle with operations involving regrouping often lack the conceptual
understanding that drives the algorithms. These students may benefit from working
with concrete or visual models in order to focus on the place value concepts behind the
process. Once students understand why the process works, they can be guided to see
the relationship between the models and the algorithms, and eventually use the
algorithm alone.

Number-Fractions

 Use fractions to name parts of a whole or set.

« Show fractions on a number line.

Morgan, Nathan
Payne, Joseph

Bailey, Lauren
Bell, Deidre

Sanderson, Carl

4

Tools for Instruction

Number & Operations.
Rounding to the Nearest Ten or Hundred
Three-Digit Addition

Three-Digit Subtraction

t Fractions

and Sentences

ving Partitioning in

\




C. Find Tools for Instruction Recommended for
Individual Students:

1. Select Reports from the top navigation. Class and
Diagnostic reports will show by default.

2. Select Student for the report level.
3. Select Reading or Math under Diagnostic Resullts.
4. Select a student from the top dropdown menu.

5. Scroll down to Placement by Domain and select
a domain tab to view this student’s Can Dos and
Next Steps & Resources for Instruction.

6. Select the + icon for one of the Next Steps you
want to focus on with the student. It will change
toa-icon.

7. Select one of the Tools for Instruction
recommended for that Next Step.

Building Report Groups

Report groups enable you to create custom groups of
students for the convenience of assignment and student
and class reporting.

1. Select Rosters from the top navigation.

2. Select Add Report Group from the Actions dropdown.

The corresponding pop-up will appear.
o Make sure to click the arrow after each step to move forward!

3. Input report group information.

4. Use the checkboxes to select students and the
arrows to add or remove them from the report group.

5. Use the checkboxes to select teachers and the
arrows to add or remove them from the report group.

6. Select Save & Close to exit.

Note: Students must be in a class before they can be in a
report group.

& Back to Table of Contents 9

isi-Ready’ pssess & Teach -|  Reportsa | ¢

A

Student

Diagnostic
Instruction
Standards Mastery
Previous Year

For Families

Placement by Domain oo Key

t this Lily

Li progress in Phonics, as well of Hearing skills. Expect

ding hild text Liy

Phonological Phonics High Frequency Vocabulary Comprehension: Comprehension:

Awareness Words Literature Informational Text
® Tested Out ® Tested Out Grade 2 ® Grade 1 Grade 2 ® Grade 1
513 410 459 15
Developmental Analysis

Lilys Titerary text ady for instruction in Level 2 iterary skills and

and

g
realistic fiction. Encourage Lilyto retel both stories read independently and stories

CanDo ® Next Steps & Resources for Instruction &

@ - }mnu understanding of characters

+ Work with Tra he

Subheader

Identify cause-and-effect relationships
ipsin

p uss the main problems that the characters face and how

e or lesson about people,lfe, or nature that

Q Tools for Instruction

Regina Moore ~

ii-Ready ( Rosters ) Assess &Teach ~  Reports = Help =

' Rosters

Class/Group.
Actions

Al Students

Add Class

Add Report G
Student D Grade eport Grove

Ov

Edit Student Enrollments
402741 1

Edit Teacher Enrollments

Add Group nfo.

Grade Teacher
Regina Moore
Select..v | | Sutton Elementary 9

°
‘Add Report Group v
Add Group nfo Envoll Sudents
Messy Monkeys
Selected (1) Envolled (20)
s W e Student Name S sudenmip 3 e
567467 1 Anderson, Liy as6458 1
45657 1 Baily,Lauren 75974 1
s64665 1 Buckland, Sonia 456458 1
°
Add Report Group v v
6 Group Inf Envol Students Envoll Teachers

Messy Monkeys

Available (3) Enolled (1) Selected (1)
acher Name 2 fame Teacher Name S Usemame
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Viewing Upcoming Diagnostic and
Growth Monitoring Assessments
1. Select Assess & Teach from the top navigation.
2. Select Reading or Math under Assessment.

3. Review the recommended Diagnostic Windows
and the upcoming Growth Monitoring Schedule.

Note: To monitor progress on current Diagnostic
assessments directly from the screen shown, select

View Status. A similar link will be added for Growth
Monitoring Status during the 2018-2019 school year.

To view assessment status from any other screen in
i-Ready, follow the Viewing Assessment Status instructions
that follow.

Viewing Assessment Status

Diagnostic Status

1. Select Reports from the top navigation. Class and
Diagnostic reports will show by default.

2. Select Reading or Math under Diagnostic Status.

3. Review the list of students to see progress and
assigned assessments.

Note: To see results for completed assessments, switch
to the Diagnostic Results report.

& Back to Table of Contents 10

O,
2%
eq'o,;

Don Adison ~

9 Reading | Math ' Reading | Math Reading | Math Go

Subject

Math  ~ Actions -

Assessment Access Restrictions (D

Diagnostic Windows Growth Monitoring Schedule

10/01/17-10/29017  Beginning of Schoo... Current  View Status For Grades 1,2, 3

0102180212918 Middle of Year 1012117
03/01/18-03/29/18  End of Year 11217
06/01/18-06/29/18  Summer School 1211217
01/12/18
02/12/18
+ Show More

Regina Moore ~

Diagnostic nstnuctional

Diagnostic Status,
Instruction

Standards Mast 0000 OOO O
andards Mastery @ 829 &

Previous Year
Reading | Math Reading | Math Reading | Math Reading | Math

Growth Monitoring Growth Monitoring
Status Results

Diagnostic Status ~

Subject Cass/Group Dot Range Placemen et
Math < | | Math Class A + | [BeginingofYear +| [standardView  ~ | CTooiieens | @@ Key
2 8 10
Not Started In Progress Completed
R 260mgsoen 9 2
Alerts ‘Student Name Staws 5 Placement -

Kimball, Emerson -
Smith, Michael -
Cameron, Lisa Not Started -
Welch, Rebecca Not Started -
Bell, Deidre 13% in progress -
+ Yad Anderson, Lily 20% in progress -
Morgan, Bernadette 36% in progress -
Rampling, Joshua 42% in progress -
Burgess, Justin 51% in progress -

\ 7
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Growth Monitoring Status

1. Select Reports from the top navigation. Class and
Diagnostic reports will show by default.

Diagnostic

Instruction

2. Select Reading or Math under Growth Monitoring
Status.

3. Review the list of students to see progress and assigned
assessments.

Note: To see results for completed assessments,
switch to the Growth Monitoring Results report.

Subject

Math | | Math Grade 1 v Last2Weeks

10

Completed

Status Typical Growd

Duncan, Donna Completed 09/04/16 ‘Somewhat Likely
Mclean, Phil Completed 09/06/16 Likely

Standards Mastery Status

. . . . Metcalfe, Pippa Completed 09/04/16 ‘Somewhat Likely
If applicable, teachers can view information about current
Standards Mastery assessments that school or district
administrators have made for their students.

1. Select Reports from the top navigation. Class and @iReady  roie et o 9 . egina voore -

Diagnostic reports will show by default.

2. Select Standards Mastery for the category.

Diagnostic

‘Standards Mastery ‘Standards Mastery
Status Results

Instruction

3. Select Reading or Math under Standards Mastery Qg — =)
Status. 9 ) oo

Standards Mastery Status ~

4. Review the list of students to see progress
and assigned assessments.

Class/Group

Math ~ | MathGrade 1

Note: To see results for completed assessments,

switch to the Standards Mastery Results report. 2

Not Started

10

Completed

Alerts Student Name Assessment stws 5 Overall Score

Kimball, Emerson Adding Fractions Unassigned -

Smith, Michael Adding Fractions Unassigned -

Adding Fractions Not Started -
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Management: Rosters

On the Roster screen, under Management, you can view and manage individual users, classes, and report groups.
Administrators have all the same capabilities described for teachers in the Teacher Success Guide, plus:

» School administrators have the ability to edit and add teachers and students within their school.

« District administrators can add school administrators, teachers, and students. They can also move students,
teachers, or school administrators between schools.

Note: If a district has chosen to automatically sync its SIS with i-Ready, you will not be able to make manual roster changes, other than creating
report groups, directly in the i-Ready interface.

#i-Ready Management Don Adison ~

Export Student Login Information
for a Grade

—
Settings
9 o) o 29 Q
al

1. Select Management from the top navigation.
2. Select Rosters and Manage under Students.

3. Select a school from the School dropdown.

Add Staff
Usermame Student D Grade Classes

Add Class

4. Select Export Passwords from the Actions dropdown.
The Export Passwords pop-up will appear.

+ Abramson, Isabella iabramson 402741 1 Math Grade Add Report Group
Export Passwords
+  Anderson, Lil Iy landerson 456487 . Math Gvaz:o

Ibailey 567576 B Math Grade 1, Reading Grade 1

5. Select a grade within the school and confirm.
(Notpictured,) 4+ Bell, Deidre dbell 475374 1 Math Grade 1, Reading Grade 1

+  Buckland, Sonia sbuckland 456486 1 Math Grade 1, Reading Grade 1

6. Go to the Export Queue screen to download the export.
(Not pictured.)

#i-Ready Management Don Adison ~

Obtain Student Login Information
for a Specific Class

Settings

1. Select Management from the top navigation.

School

2. Select Rosters and Manage under Classes or
Report Groups.

Manage

Classes ~ | | Sutton Elementary - Actions

3. Select the + icon for a class or report group to
expand the row.

K1 Login Class Number
291803

4. Select the button to obtain passwords or K-1 cards. i

Delete Class
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Manage Staff
1. Select Management from the top navigation.
2. Select Rosters and Manage under Staff.

To view and edit a staff member’s information:
3a. Select the + icon next to a name to expand the row.

Select Edit to change specific fields. Be sure to save
your changes.

To add staff members:

3b. Select Add Staff from the Actions dropdown.
0 Make sure to click the arrow after each step to move forward!

4. Input the relevant staff information.

Add Staff

Deb Andreolli | Role: Teacher

5. Use the checkboxes to select classes
and the arrows to add or remove them
from the staff member’s enrollment.

school | Sutton Elementary

Class Name Subj

Math

6. If relevant, use the checkboxes to
select groups and the arrows to
add or remove them from the staff
member’s enrollment.

7.Select Save & Close.

Manage Students
1. Select Management from the top navigation.
2. Select Rosters and Manage under Students.

To view and edit a student’s information:
3a. Select the + icon next to a name to expand the row.
Select Edit to change specific fields. Be sure to save
your changes.
To add a student:
3b. Select Add Student from the Actions dropdown.

0 Make sure to click the arrow after each step to move forward!

4. Input the relevant student information.

5. Use the checkboxes to select classes and the
arrows to add or remove them from the student’s
enrollment.

6. If relevant, use the checkboxes to select groups
and the arrows to add or remove them from the
student’s enrollment.

7. Select Save & Close.

& Back to Table of Contents 13
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Settings

School

Al Schools

0
Add New Staff

dandreaolli@sutionele.

Don Adison ~

School Name

Sutton Elementary

Password — Reset

v )
New st

Envoll to Classes
Add Staff

Deb Andreolli | Role: Teacher

Sutton Elementary

fsi-Ready

Management ~

Settings

o

Rosters

Manage

Sutton Elementary

Students

402741 1

Student D Grade

Student ot enrolled in any groups.

fa:
Don Adison ~

Math Grade 1, Reading Grade 1

School Grade

Select Select

1): Math Grade 1

ate of Bith(Optional) Passwor

v )

Envolto Classes

Add Student Add Student

Lily Anderson Lily Anderson

School

Sutton Elementary

Enolled () A

e
Class Name 2 Subj. Gr. Teacher(s)
Mmagen  wan 3 smns

Ramsey, G

school | Sutton Elemer

ntary

Studen

o Save & Close '
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Manage Classes and Report Groups iReady (e

Settings

1. Select Management from the top navigation.

2. Select Rosters and Manage under Classes or Report
Groups.

3. Select a school from the School dropdown.

Classes Sutton Elementary

‘Showing 44 of 44

To view and edit information for the class or report group: I
4a. Select the + icon next to a name to expand the row. @D e : '
Select Edit to change specific fields. Be sure to save

Glass Name Schoo
Reading Grade 1 Reading 1 Sutton Elementary 291803

your changes.

Add Class

To add a class or report group:
4b. Select Add Class or Add Report Group from the
Actions dropdown. The corresponding pop-up
will appear.

Add Class

0 Make sure to click the arrow after each step to move forward!

Math Class A
school | Sutton Elementary

Selected (1) Envolled (0)

5. Input the relevant class or report group information.

2 Sudentd

Grade.

Add Class

6. Use the checkboxes to select students and the arrows
to add or remove them from the class or report group.

Math Class A

school | Sutton Elementary

7. If relevant, use the checkboxes to select teachers and
the arrows to add or remove them from the class or

report group.
8. Select Save & Close. G
Note: Administrators and teachers may create report groups in order to divide
students within a class into smaller groups or to pull students from different 0@
classes into one group for instructional assignment or class and student
reporting purposes.
isi-Ready ‘ Managemenh' 8 Help Don Adison ~

Set/Reset Developmental Levels

L
1. Select Management from the top navigation. R 2 I - o2 -
2. Select Rosters and Manage under Students.

3. Select a school from the School dropdown.

Actions

4. Select the + icon next to your student to expand therow. || e o5 e Py | e I e

5. Next to Developmental Levels, select Edit. i R s
6. Select the appropriate level using the dropdown menus. e 5 e
7. Select Save. . FE

Edit Settings

Note: Remember that Developmental Levels should only be set for students
who are performing significantly below grade level due to academic or
developmental delays. Setting the Developmental Level only impacts test i

items on a student’s first DiagnOStiC. Develo:memal \evve\s base the student's Diagnostic experience on the grade level you select,rather than the student's

chronological grade. This should only be used for students with developmental difficulties (e.g. special education)

7
~(@) =)
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Management: Settings

On the Settings screen, administrators manage student access and start dates for the first i-Ready Diagnostic,
manage the Growth Monitoring schedule, if using, and adjust the passing score for Online Instruction lessons.

Set the Start Date for the First Diagnostic
of the Year

1. Select Management from the top navigation.

2. Select Settings and Manage under Assessment.

Settings

Assessment -

(3 B

3. Select the + icon to expand Diagnostic Start Date.

4. Make your selection for when students should take
their first i-Ready Diagnostic. The system defaults to .
Now but you may also select a date In the future.

5. Select Save.

Note: By default, the first Diagnostic starts when a student logs in for the first time.

Administrators must manually change the start date to the first day of the
Diagnostic Window to keep students out of the assessment before they are
scheduled to take it.

Turn Growth Monitoring On, if Using,
and Review or Adjust Schedule

Growth Monitoring is set to Off by default at the start
of the academic year for each account.

Settings

1. Select Management from the top navigation.

2. Select Settings and Manage under Assessment.

+

3. Select the + icon to expand Growth Monitoring.

+

4. Turn Growth Monitoring assessments on for all K-8
students or select grades within your school by
selecting the appropriate checkboxes. District

administrators will only see district-level selections. (€))- v veriorns

5. Adjust your schedule for Growth Monitoring
assessments as needed.

6. Select Save.

Note: To assign Growth Monitoring assessments to classes or individual
students, go to Assess & Teach > Assessment > Select “Assign New” in the
Growth Monitoring section.

Diagnostic Start Date

Set the start date of the first Diagnostic for the academic yea.

Assessment

Don Adison ~

fiReady  (mansgement o

Rosters

ACADEMIC YEAR: Begins: August 15 Ends: August 14 | Your account is set to rollover on August 15. ()

Immediate

Assessment Access Restrictions off
Restrict days and times when assessments are available.

Settings

Assessment - AACADEMIC YEAR: Begins: August 15 Ends: August 14 | Your account is set to rollover on August 15. ()

Diagnostic Start Date

Set the start date of the first Diagnostic for the academic year

Immediate

When should K12 students take their first Diagnostic?

students to tothe
121018 weeks of

© inthe fuure,
Start 12418 B

-@ =m)

Don Adison ~

ACADEMIC YEAR: Begins: August 15 Ends: August 14 | Your account is set to rollover on August 15. ()

Setthe start date of the first DI
Setting
Assessment - ACADEMIC YEAR: Begins: August 15 Ends: August 14 | Your account is set to rollover on August 15. (i)
Assessment Access

Restrict days and times when &
_ Growth Monitoring

Set auto-assign settings for Growth Monitoring assessments.

Reading ON Math: Off

Diagnostic Windows
Set reporting windows for wher

rack to meet Typical Growth and Stretch

Diagnostic Breaks

+
Select the break type to provide
N
Reading (0r) Add New  Math (off)
Schedule (9)
+ autc-assign sttings for Gr
= Delete
High School Math: Traditional Pathway
1nnsn7 Edit Delete
121517 Edit Delete
01/15/18 Edit Delete
0211518 Edit Delete
03/15/18 Edit Delete
o 04/15/18 Edit Delete. )
[}
(© Assign regularly scheduled assessments to Assign regularly scheduled assessments to
AlGrades Q) Selected Grades
K(J1(J2(03(Ja(Js(]e( )78
\
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Control Student Access to i-Ready
Assessments

1. Select Management from the top navigation.
2. Select Settings and Manage under Assessment.

3. Select the + icon to expand Assessment Access
Restrictions.

4. Choose a time zone from the Time Zone dropdown.
To disable student access to the Diagnostic and other
assessments by hours:

5a. Check the box next to Disable Assessment

Access by Hour and select your desired times.

To disable student access to assessments by days:

5b. Use the checkboxes for the desired days under

Restrictions by Day of Week.

6. Select Save.

Note: To disable assessment access by a specific time frame, choose the
earliest and latest times that students can begin an assessment. These
access restrictions apply to the Diagnostic, Standards Mastery, and Growth
Monitoring assessments, but not Online Instruction.

Note: Any i-Ready administrator can specify which days and times students
may take i-Ready assessments. If access restrictions are decided at the district
level, other administrators should check these settings to understand and
communicate them to staff and students.

Set/Edit Diagnostic Windows
1. Select Management from the top navigation.
2. Select Settings and Manage under Assessment.
3. Select the + icon to expand Diagnostic Windows.

To set a new Diagnostic Window:
4a. Select the Add New link and enter Window Name,
Start Date, and End Date.
To change an existing Diagnostic Window:
4b. Select Edit.

5. Select Save.

Note: Diagnostic Windows do not assign an assessment or force Diagnostics
to be taken during the Windows, so communication about these Windows is of
utmost importance to ensure compliance with planned assessment schedules.

& Back to Table of Contents 16

WiReady  (anogement ) ccecs & e

Reports He Don Adison ~

Rosters

2 i

Instruction

Manage

Settings

Assessment - ACADEMIC YEAR: Begins: August 15 Ends: August 14 | Your account is set to rollover on August 15. (©)

Diagnostic Start Date

Set the start date of the first Diagnostic for the academic year.

4 )\ssessment Access Restrictions off
estrict days and times when assessments are available.

Diagnostic Windows
Set reporting windows for when you plan to administer Diagnostics during the school year.

+

Immediate

+

_ Assessment Access Restrictions
Restrict days and times when assessments are avalable. O

the school day. By

rators are not notified of any changes.

v 1135am ()| A | 1135am @]

Restritions by Day of Week
Completely restrict assessments on the following days of each week

Sunday Monday Tuesday Wednesdey [ Thursdey

f#i-Ready’ (Manageme:)m.

Rosters

Reports He Don Adison ~

Assessment

W
%5

Instruction

Manage

Settings

Assessment - AACADEMIC YEAR: Begins: August 15 Ends: August 14 | Your account s set to rollover on August 15. (D)

+ Diagnostic Start Date
Set the start date of the first Diagnostic for the academic year.

Immediate

, Assessment Access Restrictions off
Restrict days and times when assessments are available.

+ IDiagnostic Windows 3
Set reporting windows for when you plan to administer Diagnostics during the school year.
_ Games

_ Diagnostic Windows
Set reporting windows for when you plan to administer Diagnostics during the school year.

3
Miath: Off

al .90

wihen you are 4
We recommend 1210 18 weeks ofinstruction between each Diagnostic

w/

Neme % ‘Start Date End Date
——®

Window 2
03/31/18 Edit

Please make sure testing windows dorit overlap.

Discard

12/0217 12/31117 Delete

Window 3 03/02/18 Delete

~0om
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. wiReady (oo ()
Turn Instruction On/Off

For an Entire School or Multiple Schools,
Classes, Report Groups, or Students:

sssssssss

Settings

1. Select Management from the top navigation.

Instruction - ACADEMIC YEAR: Begins: August 15 Ends: August 14 | Your account is set to rollover on August 15. (D)

2. Select Settings and Manage under Online Instruction.

Turn Instruction On/Off

3. Select the + icon to expand Turn Instruction On/Off. -93

(It will change to a - icon when expanded.)

O =)

4. Select the Turn Instruction On/Off button.

0 Make sure to click the arrow after each step to move forward!

5. Choose Reading or Math and On or Off.

6. Select Schools, Classes, Groups, or Students.

7. Select your population using the checkboxes.

8. Review your selections and select Turn Instruction ' O=
On/Off to save.

. . isi-Ready [ management Don Adison ~
For Individual Classes, Report Groups, 1
or Students: =)

Settings

1. Select Management from the top navigation.

Rosters

2. Select Rosters and Manage under Students, Classes, or
Report Groups.

Students

Showing 545 of 545

2| Usemame Student ID Grade + Classes

3. Select a class, report group, or student from
the available dropdown menu. o:) U

n, Isabella iabramson 402741 1

+  Anderson,

4. Select the + icon next to expand the row.

5. Select the Edit Settings link. o
6. Use the toggles to turn Instruction on or off by subject. - 00— R
7. Select Save.
Set the Passing Score for Online p— ‘
isi-Ready Management ~ Don Adison ~
Instruction Quizzes
1. Select Management from the top navigation. E\ 97 v
2. Select Settings and Manage under Online Instruction. mimium.ns.,vuc.m"m o
3. Select the + icon to expand Passing Score. ODPQ S - B
4. Change the number in the Passing Score field.  paseing Seore ons Pty 0

Set the passing score associated with -Ready online lessons for your school(s)

The system defaults to 70%.

5. Select Save.

& Back to Table of Contents 17 ©2018 Curriculum Associates, LLC. All Rights Reserved.



Reports

i-Ready provides a wide range of reports that you can use for various administrative and instructional purposes.
These reports provide actionable data at the District/School, Class, and Student level. Throughout the 2018-2019
school year, you will see new, interactive school and district reports for i-Ready administrators.

fsi-Ready

o bon Adison -

Create Reports

1. Select Reports from the top navigation.

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn

2. Select the report level and category you
are interested in.

3. Select Math or Reading under the report
you would like to view. You may also select
View Legacy Reports to create one of our @"'*Rea"y' e st e e
previous i-Ready reports. e

,,,,,,

All Schools - ® oo Key

a. Interactive reports will open on screen.

iagnostc Placement Definton
Math -~ | | Diagnostic1 - ~| | StandardView ~ Students Assessed/Total: 1,830/1,891

b. For PDF reports, use the dropdowns to choose J— Plscement by Domai®
additional options, and select Create Report.
The PDF will open in a new browser tab. A

Tie
s0%

Please note: Interactive district and school Online Instruction and AR
Standards Mastery reports are planned for release after the printing
of this guide. In the meantime, these data will only be in PDF reports.

o

Create Exports

Under Reports, you may also export a variety of data for your district or school. These data are generated in a CSV
(comma-separated value) file type, which can then be used in part or whole as an import to other systems, or can
be saved and worked with as an Excel file. Please note that all exports function similarly.

1. Select Reports from the top navigation. isi-Ready == o bon Adson «
2. Select All Exports. District / School
3. Select the Reading or Math link under the report TR R
you would like to create. €’:j‘,;’::jff“‘” = =%
eﬁdng Reading | Math Rdng)
4' SeIECt create Report' isi-Ready Management - Assess & Teach -  Reports ~  Help ~ Don Adison ~
5. Select View Export Queue to view your export N
when itis ready. Dlagnostcanstncion  + o
Note: You can also navigate to the Export Queue by s ate
selecting Reports > All Exports > Export Queue. . ) (Readve TJ K -] (AcdemeVD -
. . . Student Data Diagnostic Data Instructional Data
Please note: If you would like to generate your Diagnostic iReady  Momsgement < AssessaTesch - Reports«  Help - bon Adison -

Completion export, please see directions for accessing _

Legacy Reports under Create Reports above.

Diagnostic & Instruction
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Assess & Teach

Under Assess & Teach, you can perform all tasks teachers
do for their classes and students for your entire school,
groups of teachers, or groups of classes.

Assign/Cancel a Diagnostic

1. Select Assess & Teach from the top navigation.
2. Select Reading or Math under Assessment.

3. Select Assign New Test or Cancel Current Test under
Diagnostic Windows to assign or cancel a Diagnostic.
A pop-up will appear.
0 Make sure to click the arrow after each step to move forward!
4. Choose Schools, Classes, Groups, or Students.
5. Select your population using the checkboxes.

6. Review your selections and click Assign Diagnostic
or Cancel Diagnostic.

#i-Ready

Assess & Teach o Don Adison ~

Diagnostic Windows

Assign Math
Diagnostic

Assign to: Classes

o0l | Sutton Elementary

7 Beginning of Sc..  Curn
18 Middle of Year
8 End of Year
06/01/18-06/29/18  Summer School

Growth Monitoring Schedule

For Grades 1,2, 3
101217
112117
1212117
01/12/18
02/12/18

Assign Math .
Diagnostic AssnTo

Assign Math v v
Diagnostic . .

School: Sutton Elementary  Assigned to:2 Classes.

Teachers Grade

Moore,R

st . 3
0 Assign Math Diagnostic

aaaaaaaaaa

Manually Add or Cancel Growth Monitoring Assessments for Classes or Students

If your assessment plan includes Growth Monitoring tests for specific classes or students, instead of auto-assigned
assessments for all students in a district, school, or grade, you will need to manually add tests at the time you want

students to take them.

1. Select Assess & Teach from the top navigation.

2. Select Reading or Math under Assessment.

#i-Ready

Assess & Teach o Don Adison ~

3. Select Assign New Test or Cancel Current Test under &7 8 =
Growth Monitoring Schedule to add or cancel an €) =) e e e
assessment. A pop-up will appear.
@ Make sure to click the arrow after each step to move forward! pegneste Hindons rowh Montoring Sehedle
Choose Schools, Classes, Groups, or Students. e gy e 9
06/01/18-06/29/18  Summer School 12/12/17

5. Select your population using the checkboxes. AssionMath ©

Growth Monitoring hsnTo

6. Review your selections and click Assign Growth

Monitoring or Cancel Growth Monitoring. o\°

Students

—

Assign Math v )
Growth Monitoring .

Assign to: Classes

Assign Math v v
Growth Monitoring Soect oy

o1 | Sutton Elementary

,,,,,

Grade

o=
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Create, Manage, and Assign Standards Mastery Assessments
To access Standards Mastery administrator features: ( o
1. Select Assess & Teach from the top navigation.

2. Select Reading or Math under Assessment and
see the Standards Mastery section of the screen. (2

To Create New Standards Mastery Assessments:
1. Select Create New. A pop-up will appear. o:

oMake sure to click the arrow at the bottom of each
screen to move forward! Click Back at any time to change
previous selections.

2. Select the Standards Grade from the dropdown. 9

3. Select the standards to include in the assessment
using the checkboxaes. If needed, you may also do
the following from this screen:

- Search for the standards you want by filtering
in the Domain column and reviewing the
Standards & Descriptions. 9

- Change the test Form using the dropdown.
Form A is the default.

- Preview the assessment.

4. Edit or add to the Test Name, Test Description, and the
Grade of students this assessment is intended for.

5. Review your selections and click Save & Close to save (4]
this assessment and assign it at a later time or Save & Assign
to select your student assignment options.

Under View Assignments or Assign and Manage, select the + icon
to expand the row for any assessment listed to perform some of the steps

that follow. 6:

To View, Change the Date, or Cancel an Assigned Assessment:

.. | . 0— (b
1. View Assignments is the default view and shows all current Q
and future assignments. Select it if you are on the Assign
and Manage screen. From the View Assignments screen, Cé
you can perform your choice of the following tasks.

a. To change the Date
With the row expanded, change the date of an assignment
scheduled in the future by selecting Edit next to Date. You
will have the option to test students immediately or select a
future date. Be sure to save your changes.

b. To cancel multiple assignments for a Class or Report Group
Cancel any assignment for students in a specific class or report group by selecting Cancel Existing.
A pop-up will appear. Follow the prompts to cancel for Students by Class or Students by Report Group,
select a specific class or group, and then select specific students. Be sure to confirm your changes.

c. To cancel a specific assignment for all students
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With the row expanded, cancel this assessment
for all students included in the current assignment
by selecting Cancel for All Students. You will be
prompted to confirm the cancellation.

d. To cancel a specific assessment for individual students
Cancel this assessment for some students in the
current assignment by selecting Cancel for o X 9
Individual Student. A pop-up will appear. Select
the students for whom you wish to cancel the
assignment. Be sure to save your changes.

To Assign, Edit, or Remove an Existing Assessment:

1. Select Assign and Manage. o )
With the row expanded, review the assessment details
and perform your choice of the following tasks.

a. To edit an Assessment Name o: OD

Edit the assessment name by selecting Edit next
to Test Name. Be sure to save your changes.

b. To remove a Test

Remove the test from the system entirely by o )

selecting Remove Test. You will be prompted to

confirm that you want to remove the test. Once

removed, the test cannot be retrieved or assigned q j

again; however, it will be available for reporting if it
was previously assigned to students.

¢. To assign an Assessment
Assign the assessment by selecting Assign.
A pop-up will appear.

1. Select Schools, Classes, Groups, or Students.

2. Select the population for the assignment using o )
the checkboxes.

3. Select Test Students Immediately to deploy
the assignment now or Test Students On o )
to choose a future date within the current
academic year.

4. Review your selections and click
Assign Standards Mastery.

Note: District and school administrators have different access
levels in i-Ready and roles in Standards Mastery. You will only
see the functionality for creating, assigning, and managing
assessments that your user level allows.

I-READY CENTRAL Search Standards Mastery access
RESOURCE levels for more information about
CONNECTION Q Standards Mastery functionality for

each user role in i-Ready.
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