FOREST PARK JR.-SR. HIGH SCHOOL
SENIOR COLLEGE VISITATION POLICY

Senior students who wish to be absent from school for the purpose of visiting a college, university, or
technical school, or to take a physical entrance exam for military service must complete and meet the
following criteria in order to receive a day for visitation. This will be an EXCUSED ABSENCE.
Students will be allowed TWO special visitation days for college visitation or for fulfillment of
obligations for a physical or entrance exam into military service when they are accompanied by a
parent or military personnel.

1. A request for absence form signed by a parent or guardian and counselor must be on file in the office two days
prior to the absence.

2. The student must have made arrangements with all of his classes for make-up work and assignments that will
be assigned during the absence.

3. The absence must not occur during scheduled ASVAB, NAEP, final exams, or during the last week of a nine-
week grading period.

4. The student must not have a chronic record of excessive absences.
5. The student must not have been truant from school during his senior year.
6. The student must be in good academic standing when the absence is scheduled.

7. The student must have taken the SAT, PSAT, ACT or specified test that will allow for admission to the
institution he wishes to visit.

8. If the student requests to miss school for a day to attend a regularly scheduled college visitation program with
his parents or another supervising adult, the student upon his return to school must present a signed statement from
the admission staff of the college that he visited to verify that he was in attendance at their special admissions
program.

9. Any student who makes a college visitation without an accompanying parent must present a summary of
activities attended, names of personnel with whom he met. Failure to meet these criteria will result in the request
for absence being denied.

Failure to meet all criteria after the completion of an initial college visitation will result in additional
requests for a college visitation day to be denied.

College visitation days will be held to a maximum of two and can only be taken during the student’s
senior year.

We, the student and parent, have read this policy and in making a request for a special college
visitation day agree to follow and abide by all terms of this policy.

STUDENT NAME DATE

PARENT NAME




REQUEST FOR ABSENCE - COLLEGE VISITATION

Student Name Today’s Date

College or Program to be visited

Date of college visitation

Parent will be attending with son or daughter. YES NO

The student has contacted his teachers about assignments and work to be completed.

YES NO

Student Signature

Parent Signature

Counselor Signature



Dear Admissions Counselor:

Please certify that had a scheduled appointment, and
(Student)

visited on , and went

(School Name) (Date)

through an admissions conference with you. Thank you for your cooperation.

Sincerely,

Dee Ann Wylam , Counselor

Admissions Representative Signature:

Date:




