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To the Parents: 
 

 This handbook has been prepared as a means of helping you understand the policies and 
practices at Ferdinand Elementary School.  We hope you will take the time to read it, discuss it with 
your child, and periodically review it during the school year.  If changes occur during the school year 
to any part of the handbook you will be informed.  
 

 At Ferdinand Elementary School, we believe that each child comes to us with abilities and 
interests that we must develop and cultivate.  We welcome the challenge to provide opportunities and 
experiences for the maximum growth of each child.   
 

 We believe that in education, we are three parts of a whole.  You, your child, and your teacher 
– are the three parts!  Working together we can help each other be the best we can be.  Education is 
the responsibility of home, school, and community.  We are a GREAT SCHOOL and we invite and 
encourage you to become an active participant in your child's education by becoming a member of 
our “school family!” 
 

 Finally, we hope that the channels of communication between home and school can always be 
kept open in the interest of your child.  If you have any questions, please don’t hesitate to call.   
 

      Respectfully, 
       

      The FES Faculty and Staff 
 

 

************************************************************************************************************ 

 

 

Mission Statement 

 

 

Ferdinand Elementary School is committed to 
providing a quality educational program designed to 

maximize student potential for lifelong learning in a safe 
environment. 
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GENERAL INFORMATION  
 

GENERAL INFORMATION TO PARENTS 

 

 1.  When a problem arises between student and teacher, the parent should first discuss the 

                  problem with the teacher.  If a satisfactory solution is not reached it may be taken to the 

                  principal.  As a final resort, the superintendent may be consulted.   
 2.  Parent requests for teacher preferences will not be accepted.  We are proud to have proven that we 

                 are an exceptional school.  We feel confident that every teacher in our building is qualified to teach 

                 every child.  
 3.  Application forms for financial assistance for textbooks and the school  

     lunch program are available at the principal's office. 
4.  Students may not bring electronic toys, CD’s, CD players, or devices such as, iPods,  
     iPads, Kindles, Nooks, or expensive toys to school without permission from their teacher.  

 5.  Early Dismissal --- 
Parents are urged to leave their children in school all day.  Doctor or other appointments should 
be scheduled outside school hours and on school holidays whenever possible.  If A child needs 
to be dismissed early, he/she should bring a note to his/her teacher stating time and reason.  
Parents or parent's designee must sign the child out in the school office. 

 6.  Calling in an Absence --- 
In the interest of your child's safety and welfare, it is imperative that the parents inform the 
school of any absence.  Since many parents work, we installed an answering machine to handle 
early morning calls.  Please call each day of your child’s absence.  When calling, leave your 
name, your child's name, homeroom teacher, and the reason for the absence. 

 7.  All notes from home should include the child's name, the date, and the parent's signature. 
 8.  A written request is needed for a student to stay in at recess.  A doctor's note may be 

                   required if the time indoors becomes excessive.  
 9.  Any changes to your child’s dismissal arrangements must be done in writing or we will 
                   follow what we have been given from a parent previously.  We are not able to take phone  
                   calls after 2:00 p.m. and change end of day transportation unless it is an emergency         
                  situation.   
 

PARENT-TEACHER ORGANIZATION 

 

 All teachers and parents of children enrolled at Ferdinand Elementary School are members of the 
P.T.O.  The P.T.O. meets bi-monthly and consists of open discussion between parents, teachers, and the 
principal.  There are two pre-scheduled student performances per year, which are not P.T.O. meetings.  
Additional meetings may be added to the calendar as needed.  The projects of the P.T.O. benefit the children 
and staff of Ferdinand Elementary School. 
 

SECURITY ISSUES 

 

 The safety and security of each child is of prime importance at Ferdinand Elementary.  To ensure the 
safety of all students, the following procedures have been implemented: 
 

1. Doors to the building are locked.  Entry to the building will be permitted only at the main      
entrance near the office. 

2.  Visitors, including parents, must report to the office upon entering the school. 
3.  Visitors and volunteers must wear identification badges while in the building or on school   

                   grounds.  These can be obtained at the office. 
4.  The Curbside/Carpool Pick-up Program allows you to use FES's afterschool curbside 

      pick-up lane to pick up your child and all children registered under your carpool number. 
      No one will be allowed to pick up a child from the carpool lane without an official 
      program card.  (For detailed information…Please read ARRIVAL and DISMISSAL on page 6). 
5.  Security cameras have been installed to keep visual security of our perimeter,  
     playground area and the interior of our facility.    
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TEXTBOOK RENTAL 

 

 Our school has a textbook rental system.  Basic textbooks are purchased from rental funds, and they 
are provided for each child for a rental fee.  
 In case a pupil withdraws from school, textbook refund will be pro-rated. 
 New entrants are to be charged full rental fees if enrolled in the first semester, and one-half of the fees if 
enrolled during the second semester. 
 A rental book that is damaged beyond normal wear shall be paid for by the responsible pupil.  The price 
will be determined by the Administrative team. 
 

SCHOOL DAY INFORMATION 

 

ARRIVAL AND DISMISSAL 

 

 ARRIVAL:  When bringing children to school in the morning, drive west on 8th Street and have your 
children exit the vehicle on the curb side.  Please avoid parking and leaving your vehicle in that area.  If you 
plan to drop off your child and need to come into the building, please park on Michigan Street and use 
the cross walk to enter the front doors of the building. 
 

 DISMISSAL:  Curbside/Carpool Pick-up 

Parents can pick up children via the curbside pick-up on the south side of school.  Please drive around the block 
and get in the pick-up line heading west on 8th street only.   
 

Teachers cross reference assigned carpool pick-up numbers on approaching cars to the backpack number of 
each student.  

● Only cars with official FES carpool pick-up cards will be allowed to pick up children. 
● Make sure your child knows your carpool pick-up number.  
● Obtaining a pick-up number card does not obligate you to use the drive-through pick-up. 
● If your child or group is not available when you arrive at the carpool pick-up area, you may be asked to 

drive around again to collect your group.  This helps prevents excessive delays while teachers relocate 
children to the right place. 

● Carpooling – if you wish to pick up children other than your own on a regular basis, include them on 
your form when you request a carpool pick-up number.  Otherwise, you must make arrangements with 
the child’s teacher as well as notify the office. 

● Children are supervised until all children are picked up.  Children who remain after 15 minutes past 
dismissal are taken to the school office. 

 

While waiting in line: 

● Please do not block crosswalks or the parking lot entrance/exit. 
● Always yield the right of way to school buses.  Bus loading and unloading is located on the West end 

and is for buses only.   
● Please refrain from turning left from 8th Street into the school driveway as doing so cuts into the carpool 

pick-up line, prevents others from exiting after picking up children and thereby stops the entire flow of 
traffic.  

 

Bus/Carpool Passes 
 

 If a student is to go to another destination other than his/her typical journey’s end, a note from the 
parent or guardian must be sent to school.  This is required for the protection of your child and the school.  The 
information in the note should include what bus/car your child is to ride, where the student is going and the 
duration of the change.  A bus/car pass will be issued by the Principal allowing the student to ride to their new 
destination.  If a parent or other person is to pick up a child after school they must arrive prior to when the 
student normally leaves or the student will be placed on their normal dismissal transportation.  We are not able 
to take phone calls after 2:00 p.m. and change the end of day transportation.  Please make 
arrangements for the change to take place at the normal destination point.    
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ATTENDANCE 

 

 Parents are reminded that regular and prompt attendance at school is extremely important.  An ill child 
should not be in school since this may further impair his/her own health and may result in other children being 
exposed to a communicable disease.  However, every effort should be made to have the child in school each 
day he/she is able to attend.  If a child misses half or more of a grading period, a report card will not be issued. 
 

 When a student is unable to attend class due to illness or other causes, parents are required to notify 
the teacher AND office by phone or note on the day of absence or tardy.  Feel free to call early in the morning 
and leave a message on the school’s answering machine.  Leave your name, child’s name, homeroom teacher, 
and the reason for the absence.  An absence without an excuse will result in a call from school personnel, and 
possibly the corporation attendance officer. 
 

 When sending a note, please include the following: date, child's name, reason for absence, and parent's 
signature. 
 

 A student is considered tardy if he or she: 
● reports to school after the start of class (7:45) 
● leave school prior to end of the day (3:00) 
● leave during middle of day even if they return to school 

 

If a child accumulates 5 tardies, you will recieve an email reminder.  After 7 tardies it can be reported to the 
corporation attendance officer.   After 10 unexcused tardies/abscences you may be reported to Project Attend.  
If your child has a doctor’s appointment, you are required to bring a doctor’s excuse. Dr. appointments usually 
do not count against your tardy/abscense count for Project Attend.   
 

VACATIONS and Days off School 
 

A special excused absence may be granted for a student going on a trip.  The principal prior to the 
absence must approve this type of absence.  If it is not pre-approved, it is considered to be un-excused.  
Students going on a trip may be excused upon meeting the following conditions: 

 

1) The student will be absent no more than (5) five school days. 
2) The student will be accompanied on the trip by a parent or legal guardian. 
3) the parent/guardian will have all academic work PRE-arranged with their child’s teacher and will have 

the child complete the work and turn it in upon returning to school.   
4) The student must make up any additional work missed within 3 days upon return.  

  

 Make-up work will be required for an excused absence.  A student will be given one day for each 
excused missed day to complete the make-up work and receive credit for it.  If the make-up work is not 
completed in the allowed time the student shall not receive credit for such work. 
 

CUSTODIAL/NON CUSTODIAL INFORMATION 
 

 Any child custody information, which school officials need to know, should be presented to the building 
principal.   This presentation must be in the written form of a court document or divorce decree.  Any court order, 
restraining order, or other court document pertinent to the child and normal functioning of the school, should 
also be presented in written form to the principal.  It is the responsibility of the custodial parents to inform the 
principal in writing of all pertinent information, special concerns, and restrictions in respect to child custody 
matters.  It is also the responsibility of the parents to notify the principal of updates, changes, and modifications 
concerning court documents and child custody information important for normal operation of the school and 
welfare of the child.  Federal and State law automatically provides that non-custodial parents have unlimited 
access to all records and information concerning the education of their child.   
 

 In the event a non-custodial parent requests that report cards, newsletters, calendars, etc. be sent via 
mail, a small fee will be charged to cover costs for postage. 
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SCHOOL DAY 

 

 The school day for students begins at 7:45 a.m. and ends at 3:00 p.m.  Students should arrive at school 
between 7:20 and 7:40 since adequate supervision is not provided prior to 7:20 a.m.  Bus children arrive 
according to bus schedules and will be supervised from the time of their arrival.  Bus students or students who 
are picked up by car will be dismissed at 2:55 p.m.  Students who walk will be dismissed at 3:00 p.m.   

Not being in school between the designated times makes the child ineligible for a perfect attendance 
certificate.   When children arrive to school a few minutes late or leave school a few minutes before the 
end of the day, they are not considered being present the whole day, and are therefore not eligible for a 
perfect attendance certificate.   
 

TELEPHONE 

 

 Use of the telephone by students is limited to emergency calls and school business calls only.  Calls for 
forgotten homework and permission to attend after school functions will be discouraged.  These matters should 
be taken care of at home.   
 

Unlisted or Unpublished Telephone Numbers 

 

 If you have an unlisted or unpublished telephone number, it is still extremely important that the school 
has your number in the event of an emergency.  The number is not released to any person other than the proper 
school authorities.  In addition, whether you have an unlisted or a listed number, it is important that you inform 
the school of any change in your telephone number or home address. 

 

 

DELAY OR CANCELLATION OF SCHOOL 
 

 At times, school may be canceled or delayed due to the weather, 
equipment failure, or public crisis.  Every practical means will be used to notify 
parents of an impending cancellation.   If for any reason school is cancelled, or 
delayed; parents will notified by School Reach Phone Network.   Additionally, 
parents are asked to listen to WITZ, WBDC, or their affiliate stations rather than call 
the Principal or Superintendent.  This news will be aired by 6:45 a.m. in most 

cases. 
 

 Should school be dismissed earlier than scheduled, radio stations will be notified as soon as a decision 
is made and a call will be activated through School Reach Phone Network.  Students should be informed by 
their parents where they are to go when there is a need for an early dismissal.  It is important for parents to 
discuss this with their children to avoid any confusion when early dismissal is announced. 
 

POLICIES 

 

DRESS CODE 

  
Appropriate dress and personal grooming will be required of each student as a vital part of maintaining 

a positive educational environment.  Modes of grooming to styles of attire that detract from an appropriate 
educational environment will not be tolerated.  Students in their dress and grooming must recognize the 
necessity for health, safety, cleanliness, and modesty at all times. 
 

The building administration shall determine what is appropriate and may send a student home to correct 
inappropriate dress or grooming.  Students can be disciplined for repeated offenses.  In general students should 
always avoid extremes. 
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General Guidelines 
 

1.  Students shall wear all items of clothing in the manner for which it was intended or designed. 
● No mutilated clothing. 
● Pants and shorts must be worn at waist level (no sagging) and shall have proper belting to hold 

them at the waist position. 
● Pants shall not drag on floor. 

 

2.  The wearing of any apparel that has writing, printing, symbols, or graphics that is judged to be 

     offensive, immoral, vulgar, lewd or suggestive and or implies sex, drugs, alcohol, tobacco, 
     violence or other subjects disruptive to the normal school environment are prohibited. 
3.  All shirts and blouses should be full length, and show no midriff skin.  Tank tops, and spaghetti  
     straps  are not allowed.   
4.  Students are expected to wear shoes that are safe and appropriate.  Shoes must have a strap  
     around the heel.  On P.E. days, athletic shoes are highly encouraged. 
5.  Shorts are permitted in warmer weather.  The length of the shorts must extend below mid thigh. 
     Cycle shorts or exercise tights are not permitted. 
6.  Costumes, and any other attire that detracts from the educational process will not be permitted 

     unless school officials have declared a special day allowing for such things. Hats may not be 

     worn in the school building.  Appropriate hats may only be worn on the playground and during 

     specially declared days. 
7.  The display of any object, symbol, or clothing that could be considered gang related is prohibited. 
8.  Piercing rings or studs are permitted in ears only.  If placed on any other portion of the body, it 
     must not be visible during school hours. 
 

ELIGIBILITY FOR ATTENDANCE 

 

 Students enrolling in kindergarten must be five years old on or before August 1 of the year they begin 
school.  Students who have not attended kindergarten must be six years old before entering first grade.  Proof of 
age should be verified either by birth certificate or a comparable document. 
 

 All children entering kindergarten or first grade, whichever constitutes their first enrollment, must present 
proof of adequate immunization for diphtheria, pertussis, tetanus, measles, mumps, rubella, and oral polio within 
thirty days of the opening of school.  The day, month and year of immunizations is required for records.  
Students who do not present such a certificate or a written reason for non-compliance can be excluded from 
school under Indiana Law.  A written reason for non-compliance must be presented at the beginning of each 
school year. 
 

 Dental and physical examinations are also encouraged.  Forms for these examinations are provided by 
the school. 
 

EMERGENCY/MEDICAL INFORMATION 

 

 Whenever a student becomes ill or is injured while at school, an attempt will be made to contact the 
parent or guardian.  In the event that neither parent can be contacted, the person named on the emergency 
information will be contacted.  It is important that emergency information be kept current.  Parents are asked 
that at least two people be listed as contacts if they (parents) cannot be located. 
 

 The purpose of the medical/emergency form is to enable the school to follow the wishes of the parents if 
there should be an emergency.  The information on this form is vital to the school personnel.  This relieves the 
school personnel of making a decision that might be contrary to the wishes of the parents. 
 

 Parents should inform the school if their child has a chronic illness, such as epilepsy, heart condition, 
diabetes, asthma, allergic reaction, etc.  The school should also be informed of any physical impairment. 
 

 Parents will be contacted to arrange for their child to be taken home when school personnel deem it 
necessary because of a temperature of 100 degrees or more, illness, infectious condition, or any health situation 
that is contagious to others.  Children should remain at home until they are free of fever for twenty-four hours.   
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IMMUNIZATION POLICY 

 

The Board requires that all students be properly immunized against whooping cough, poliomyelitis, measles, 
diphtheria, rubella (German measles), tetanus, mumps, Hepatitis, Hepatitis B, and varicella (chicken pox). From 
time to time other communicable diseases may be designated by the State Board of Health. 
The current list of required student immunizations at each grade level is listed in Guideline 5320 - Immunization 
of Students in School. 
The Superintendent shall require parents to furnish to their child's school, no later than the first day of school 
after enrollment, a written statement of the child's immunization accompanied by a physician's certificate or 
other documentation. Students whose parents do not provide the required documentation by the opening day of 
school may be admitted to school provided the documentation is received within twenty (20) days and is in 
accord with the Superintendent's administrative guidelines on immunization. If the student remains unimmunized 
at the close of the twenty (20) day period, the Superintendent shall commence expulsion proceedings, unless 
the parents have filed a religious objection or submitted a physician's statement that the needed immunizations 
are contra-indicated. 
Exemptions to the immunization requirements shall be granted, in accordance with State law, only for medical, 
religious, or other reasons allowed by the State. 
The parent of each female student who is entering grade six (6) shall be provided with information prescribed by 
the State Department of Health concerning cervical cancer and the human papillomavirus (HPV) infection and 
that an immunization against the HPV infections is available. Within twenty (20) days after the first day of 
school, the parent shall provide a written statement as prescribed by the State Department of Health regarding 
the HPV information. 
I.C. 20-30-5-17, 20-34-3-2, 20-34-4-2 thru 7 

Revised 12/2/03 

Revised 12/5/07 

Revised 8/3/11 

Revised 8/6/14 
 

 

MEDICATION POLICY 

 

 If under any circumstances a child is required to be administered medication during school hours and 
the parent cannot be at school to administer the medication, only the nurse, teacher, or school employee 
designated by the principal will administer the medication in compliance with the regulations that follow: 
 

1.  Written consent signed by the parent and written instructions by a physician (if medication 

     is a prescription drug).  Consent must include the following: 
       a.  Date 

       b.  Child's name 

c.  Name of medication 

d.  Time to be administered 

e.  Dosage 

f.  Termination date for administering the medication 

2. The medication must be in the original container.  The term “medication" is NOT limited to 
prescription medicine but would include nonprescription medications such as aspirin, Tylenol, cough 
syrup, lotions, ointments, etc. 

3. The parents of the child must assume responsibility for informing the school of any 
changes in the child's health or change in medication. 

4.  The school retains the discretion to reject requests for administration of medicine. 
5. Schools are permitted to allow students with acute medical conditions to possess and self-

administer medication with the written permission of the physician and the parent. 
6. Medications cannot be brought to school or sent home with students unless prior 

permission if given by the parent. 
 

The above policy and guidelines are pursuant to I.C. 34-4-16.5-3.5. 
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Civil Rights Non-Discrimination Policy - see page 24 

 

TITLE IX 

 Inquiries regarding compliance with Title IX may be directed to Rick Allen, Superintendent, Southeast 
Dubois County School Corporation, 432 E 15th Street, Ferdinand, IN 47532 (812-367-1653), or to the Director of 
the Office for Civil Rights, Department of Health, Education and Welfare, Washington, D.C. 
 

 A copy of student and employee grievance procedure for handling of complaints alleging violations of 
Title IX is available for inspection at Mr. Allen’s office. 
 

Sexual Harrassment and/or Sexual Violence Education Amendments of 1972 - see page 24 
 

 

RETENTION POLICY 

 

 The school has the right to retain any student when the following criteria are met: 
 1.  In the professional judgment of school personnel, the academic and/or social development 
                  of the student will benefit. 

2.  The parent(s) or guardian(s) have been consulted.  Parental agreement and cooperation 

     is highly desirable but is not a prerequisite. 
3.  Retention is most desirable alternative for the benefit of the student. 

 

 While retentions may be implemented at any grade level, it would normally appear to be in the best 
interest of the student that such retention occurs as early as possible, preferably prior to the second grade 
 

 

SCHOOL LUNCH POLICY 

 

 The purpose of the school lunch program is to make available to each student a nourishing and well-
balanced meal each day.  The low cost per meal and half-pint of milk is made possible by efficient management 
and the fact that the cafeteria is enrolled in the National School Food and Nutrition Program.  In this way the 
school lunch program is reimbursed financially as well as receiving surplus food commodities. 
 

 The price of meals will be determined each school year and parents will be notified at registration.  
Applications for Free or Reduced Price Lunches will be available in the FES office. 
 

 Lunch money will be collected each Monday or whatever the first day of the week may be.  Parents are 
encouraged to pay for lunches and breakfast by the week, month, semester, or year with a check.  Any 
denomination of money can be sent in to a child’s lunch account.  You will be notified if your child’s account 
goes to a negative $5.00.  Our system will maintain a school lunch debit account for each family.  If a child 
brings their lunch, milk may be purchased in the cafeteria.  No soft drinks are allowed if a child brings their 
lunch.  It will be assumed that a child can drink milk unless the school is given a note, signed by the doctor 
stating the medical reasons why the child cannot drink the milk.  An alternative drink can be served in this case.  
(Forms are available) 
 

1. PreK, Kindergarten, and first grade Students shall receive all 5 items on their tray, which includes 
milk.  

2. Second, third and fourth grade students will have some choices, but must include daily one 
vegetable or fruit, or they can have both.  They do not have to take milk.  

3. Cups are provided to all children if they choose to drink water.   
 

 Parents joining their child for lunch are discouraged from bringing in fast food and soft drinks.  We 
encourage parents to purchase a school lunch or bring healthy foods from home.  
 

 Menus for the week are published in the local newspaper and can be found on the school’s Facebook 
page and web site:  http://www.sedubois.k12.in.us/schools/ferdinand-elementary 
 

 

 

http://www.sedubois.k12.in.us/schools/ferdinand-elementary
http://www.sedubois.k12.in.us/schools/ferdinand-elementary
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SCHOOL RULES 

 

General Rules 
 

1.  Keep hands, feet, and objects off other people. 
 2.  Walk in building at all times. 
 3.  Permission is needed to enter the building at recess. 
 4.  Stay seated and be quiet during class time unless given permission to do otherwise. 
 5.  Show respect for one another, for teachers, all staff members, and especially guests. 
 6.  Permission is needed for Chewing gum 

7. No one may leave the school grounds during school hours without the permission of the principal. 
 8.   Permission is needed to use school phones. 
 9.   Take pride in your building -- help keep it clean. 

10. No throwing snowballs on school premises. 
11. Play in assigned areas. 
12. Respect all school property. 
13. Sign in and out at the office if you come in late or leave early. 
14. Birthday invitations – inviting students for birthday parties must be given to all children in the 

classroom or all one gender in the class.  If that is not possible, then please mail them.  
 

Bus Rules 
 

1.  Each student should take a seat immediately upon entering the bus. 
 2.  No student shall stand up or move from place to place while bus is in motion. 
 3.  Loud or profane language will not be tolerated. 
 4.  Keep hands, feet, and objects off other people. 
 5.  No windows are to be opened or closed without permission of bus driver. 
 6.  No student is to leave or enter the bus until it has come to a complete stop. 
 7.  Water bottles are to be secured in the backpacks at all times.   
 

 

Cafeteria Rules  

1. Speak quietly and use good manners. 

2. At no time should a student touch the food on other student’s trays.   

3. Students are not to mix food for the purpose of playing. 

4. Students are to use the cups for water only. 

5. Clean your area after you finish eating and dispose of all trash. 

6. No running or bouncing balls during lunchtime. 
 

 

Consequences - see page 14 

  Consequences - are at the descretion of the lunch personnel, teacher, or principal.  Typical 
                                 consequences are, but not limited to:  
 

 1.  First offense – warning 

 2.  Second offense – Loss of part of the recess 
 3.  Third offense -- see the principal - (could effect your child’s conduct grade)  
 

Students Who Behave Will Earn:  
 

Extra free time, extra computer time, field trips, special parties, special jobs, awards, and praise. 
 

It is in your child's best interest that we work together in relationship to his/her schooling.  We will thus be in 
close contact with you regarding your child's progress in school. 
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Playground Rules 
 

 1.  Follow directions. 
 2.  Stay in assigned areas. 
 3.  Line up quietly when the whistle blows. 
 4.  Do not tease or insult other people. 
 5.  Display good sportsmanship. 
 

  Consequences - will be at the discretion of the recess personnel, teacher, or principal.  Typical 
                                 concequences are, but not limited to: 
 1.   Warning 

 2.   Wall for 1 recess 

            3.  Wall for all recess periods – 1 day 

            4.  See the principal - (could effect your child’s conduct grade) 
 

 

SCHOOL WIDE DISCIPLINE PLAN 

 

Preschool and Kindergarten at Ferdinand Elementary will use the clip chart to manage behavior.  
During the course of the day, the clothespins move up and down the chart based upon the behavioral choices 
each student makes.  Good behavior causes the clothespin to move up one level.  Conversely, inappropriate 
behavior will cause the clothespin to move down one level.  Also, if a child moves down the chart for negative 
behavior, they do have a chance to move back up over the course of the day if they improve the behavior, that 
is of course, if the behavior was not severe.  Examples of severe behavior include fighting, stealing, making 
threats to others or themselves.  Severe behavior will go straight to the principal.   In addition, each day is a new 
day and everyone will begin at the ready to learn green area.  The goal is to move up the chart, not down.  Your 
child will be given praise and positive feedback as they progress up the chart. 

 

At the end of the nine week grading period, a conduct grade will be given.  The teacher will record each 
time your child ended the day below the green ready to learn area.  Each clip below the green will equal a 
negative point.  For preschool and kindergarten, a “needs improvement” will be given if he/she has 10 negative 
points.   

  

Discipline Guidelines – Grades 1-4 

 

Point system of disciplinary action:         (Points accumulate throughout the grading period.)  

     1 check= 15 min. detention 

     2 checks= 30 min. detention 

     3 checks- noon time detention 

● Teachers will keep records of reasons for names on the board as well as number of offenses 
requiring Principal’s Plan of Action. 

● If a student accumulates 5 points in a grading period, the teacher will make contact with the child’s 
parent. 

● If a student accumulates 10 points during a grading period, he or she will have a conference with 
the principal.  At this point the student will receive a 2 in conduct which makes them ineligible to 
attend the good behavior party at the end of the grading period. 

 

Any occurrence that requires detention will be documented in Harmony. 
 

Principal's Plan Of Action 

 

 10 pts. - First Offense – Principal conferences with student. Pink slip sent home. 
 15 pts. - Second Offense -- three noontime detentions and a parent phone call. 
 20 pts. - Third Offense -- "Time out" (student will be under principal's supervision away 

From their classroom for one half day)  Student will be referred to Building Based Team for RTI 
planning. (Response to Intervention) 

 25 pts. - Fourth Offense – One day in school suspension. 
 30 pts.- Fifth Offense -  One day out of school suspension. 
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Severe Clause 
 

 If the student is involved in any of the following, he or she immediately skips all steps and goes straight 
to the principal. 
 

 1.  Dangerous fighting and bullying      2.  Vandalism 

 3.  Stealing                                                      4.  Abusive Language 

 5.  Willful Disrespect    6.  Threats to others 
  

If a student participates in the above behaviors, the principal will use any of the following course of actions: 
 3 noon recesses 

 One half-day in-school detention 

 One day in-school detention 

 Suspension - school work on instruction missed will receive a zero during suspension. 
 

*     In order to fulfill the Ferdinand Elementary School Mission Statement, these guidelines must be adhered to 
without exception.    
 

                                                 

 
BULLYING 
 

1. Bullying committed by students toward other students is strictly prohibited. Engaging in bullying conduct 
described in this rule by use of data or computer software that is accessed through any computer, any 
computer system, or any computer network is also prohibited. 
 

2. For purposes of this rule, bullying is defined as overt, unwanted, repeated acts or gestures, including 
verbal or written communications or images transmitted in any manner including electronically or digitally, 
physical acts committed, aggression, or any other similar behaviors that are committed by a student or 
group of students against another student with the intent to harass, ridicule, humiliate, intimidate, or harm 
the targeted student and create for the targeted student an objectively hostile school environment that: 

 

- places the targeted student in reasonable fear of harm to the targeted student’s person or property; 
 

- has a substantially detrimental effect on the targeted student’s physical or mental health; 
 

- has the effect of substantially interfering with the targeted student’s academic performance; or 
 

- has the effect of substantially interfering with the targeted student’s ability to participate in or benefit 
from the services, activities, and privileges provided by the school. 

 

3. This rule may be applied regardless of the physical location of the bullying behavior when a student 
committing bullying behavior and the targeted student attend a school within the school corporation and 
disciplinary action is reasonably necessary to avoid substantial interference with school discipline or 
prevent an unreasonable threat to the rights of other students to a safe and peaceful learning 
environment. 
 

4. Any student or parent who has knowledge of conduct in violation of this rule or any student who feels 
he/she has been bullied in violation of this rule should immediately report the conduct to the [school 
administrator] who has responsibility for all investigations of student misconduct including bullying. A 
student or parent may also report the conduct to a teacher or counselor who will be responsible for 
notifying the [school administrator]. This report may be made anonymously.  
 

5. The [school administrator] shall investigate immediately all reports of bullying made pursuant to the 
provisions of this rule. Such investigation must include any action or appropriate responses that may be 
taken immediately to address the bullying conduct wherever it takes place. The parents of the bully and 
the targeted student(s) shall be notified on a regular, periodic basis of the progress and the findings of the 
investigation and of any remedial action that has been taken.  
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6. The [school administrator] will be responsible for working with the school counselors and other community 
resources to provide information and/or follow-up services to support the targeted student and to educate 
the student engaging in bullying behavior on the effects of bullying and the prevention of bullying. In 
addition, the school administrator and school counselors will be responsible for determining if the bullying 
behavior is a violation of law required to be reported to law enforcement under Indiana law based upon 
their reasonable belief. Such determination should be made as soon as possible and once this 
determination is made, the report should be made immediately to law enforcement. 
 

7. False reporting of bullying conduct as defined in this rule by a student shall be considered a violation of 
this rule and will result in any appropriate disciplinary action or sanctions if the investigation of the report 
finds it to be false. 

 

8. A violation of this rule prohibiting bullying may result in any appropriate disciplinary action or sanction, 
including suspension and/or expulsion. 

 

9. Failure by a school employee who has a responsibility to report bullying or investigate bullying or any 
other duty under this rule to carry out such responsibility or duty will be subject to appropriate disciplinary 
action, up to and including dismissal from employment with the school corporation. 

 

10. Counseling, corrective discipline, and/or referral to law enforcement will be used to change the behavior of 
the perpetrator. This includes appropriate intervention(s), restoration of a positive climate, and support for 
victims and others impacted by the bullying. 
 

11. Educational outreach and training will be provided to school personnel, parents, and students concerning 
the identification, prevention, and intervention in bullying. 
 

12. All schools in the corporation are encouraged to engage students, staff and parents in meaningful 
discussions about the negative aspects of bullying. The parent involvement may be through parent 
organizations already in place in each school. 

 

13. The superintendent or designee will be responsible for developing detailed administrative procedures 
consistent with the Indiana Department of Education guidelines for the implementation of the provisions of 
this rule. 

 
LEGAL REFERENCE: I.C. 20-33-8-0.2 
                  I.C. 20-33-8-13.5 
 

STUDENT DRUG AND ALCOHOL OFFENSES 

 

 No student shall distribute, dispense, possess, use or be under the influence of any alcoholic 
beverages, malt beverage, or fortified wine or other intoxicating liquor or unlawfully manufacture, distribute, 
dispense, possess or use or be under the influence of any narcotic drug, hallucinogenic drug, amphetamine, 
barbiturate, marijuana, anabolic steroid or any other controlled substance before, during or after school hours at 
school or in any other school district location as defined below. 
 

 "School district location" means in any school building or on any school premises; on any school-owned 
vehicle or in any other school-approved vehicle used to transport students to and from school or school 
activities; off school property at any school-sponsored or school-approved activity, event, or function, such as a 
field trip or athletic event, where students are under the jurisdiction of the school district. 
 

 A student who violates the terms of this policy may, at the discretion of the administration: be 
suspended or expelled from school; be required to satisfactorily participate in a drug abuse assistance or 
rehabilitation program; or be subject to a combination of the above. 
 

 Sanctions against students shall be in accordance with prescribed school district administrative 
regulations and procedures. 
 

Policy Adopted: October 2, 1990 
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SOUTHEAST DUBOIS COUNTY SCHOOL CORPORATION DISCIPLINARY POLICY 

 

GRADES Pre-K - 4 
 

     Each teacher and any of the other school personnel shall, when pupils are under their charge, have the right 
to take any action which is then reasonably necessary to carry out or to prevent an interference with, the 
educational function of which they are in charge.  Teachers and other school personnel may not suspend 
students from school, and removal of a student from any educational function within the supervision of a teacher 
or any of the other school personnel may not extend for a period of more than (1) day unless the removal is 
treated as a suspension. 
 

     Each principal may take any action concerning his school or any school activity within his jurisdiction, which 
is reasonably necessary to carry out or prevent interference with an educational function or school purposes.  
Such action may include established written rules and standards to govern student conduct.  Similarly, the 
superintendent, or his administrative staff with his approval, may take any action with respect to all schools 
within the superintendent's jurisdiction which is reasonably necessary to carry out or prevent interference with 
an educational function or school purposes. 
 

      
 

The types of disciplinary action which may be taken include, but are not limited, to the following: 
 

     1.  Loss of recess privileges 

     2.  Counseling with students 

     3.  Conferences with parents 

     4.  Assigning students additional work 

     5.  Isolation seating 

     6.  Rearranging class schedules - in-school suspension 

     7.  Detention - requiring attendance after school hours  
         -Saturday school 
     8.  Restriction of extracurricular activity 

     9.  Suspension 

    10.  Expulsion 
 

ACADEMICS 

 

AWARDS 

 

Principal’s Award 

This is a grade one to four award that is given out at the end of each semester.  To earn this certificate, 
a student must earn all 1’s in effort  (with the exception of Penmanship) and conduct on the report card.  
Students may not be eligible for this award based on an accumulation of 10 effort or conduct points, if they have 
received a pink slip, or based on teacher/principal discretion.   

 

Math Facts Hall of Fame 

This special ribbon is given to ten students from grades three and four at the end of the year.  To win 
this award, students must do well on math fact tests throughout the year.  The top ten students are chosen 
based on the percent correct on all tests that deal with basic math facts. 

 

Spelling Award 

Three students are chosen from each homeroom in grades two through four based on classroom size 
and spelling bees.  Ribbons are presented at the end of the year.  The winner and runner-up of the school 
spelling bee earns a trophy. 
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Accelerated Reader Awards 

 Two to three readers from each classroom is recognized each grading period.  These students are 
chosen by their teacher based on the following criteria: most improved reader, most books read, overall effort, 
etc.  These students earn an award.  Their picture will appear in our display case and the Ferdinand News.  
Students also earn various incentives for reaching different levels.  At the end of the year, the top ten readers 
per grade level will receive an achievement medallion.  This award is based on the highest number of points 
with at least 85% accuracy level.  In addition, the top reader in the school will be recognized at a School Board 
Meeting. 
 

Physical Fitness Awards 

 Students in grades three and four compete for this award.  A certificate can be earned if a student 
scores in the 50th percentile or higher on all five areas of fitness.  These awards are given out at the end of the 
year.   
 

Attendance Awards 

The awards are given to students in grades one through four. 
 

Good Attendance Award: A student can miss ½ day OR have up to two tardies and still qualify for a 
year–end good attendance award.  Not being in school between 7:45 and 3:00 is marked as a tardy in 
our system and will make the child ineligible for a good attendance certificate.    
Perfect Attendance Award:  A student can miss ½ day OR have up to two tardies during ALL FOUR 
years (from first grade through fourth grade) to qualify for the .   

 

When children arrive to school a few minutes late or leave school a few minutes before the end of the day, they 
are not considered being present the whole day. Any appointments will be excused but counted as tardy.   
 

 

GRADE REPORTS 

 

 Every four and a half weeks, a progress report will be received by your child informing you of his/her 
learning progress at school.  Report cards will be issued every nine weeks via email.  If you have questions 
concerning your child's work, please call the teacher or make an appointment. 
 

 If a child misses half or more of a grading period, a report card will not be issued. 
 

HOMEWORK POLICY 

 

 Cooperation by parents is a necessary factor in meaningful homework experiences.  Parents can 
encourage their children by showing interest and exhibiting helpful attitudes toward homework.    
 

● If a student does not complete their homework it could effect their effort grades.  Any student who would 
receive a 2 in effort will not be intived to attend the good behavior party at the end of the nine weeks.   

 

Homework missed due to absence is the responsibility of the student.  They should meet with 
the teachers upon returning to school and complete assignments in a timely manner. 
 

 

RELIGIOUS INSTRUCTIONS 

 

 At the present time St. Ferdinand Parish and the Good News Club makes religious instruction available 
through release time.  Written parental permission is needed for each child to participate.  Students who do not 
participate will be properly supervised. 
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TECHNOLOGY 

 

 Ferdinand Elementary provides opportunities for students to use a variety of technological means to 
achieve their educational objectives and enrich their learning experiences.  All pre-kindergarten through fourth 
grade classrooms have two or more computers which are available for Accelerated Reader, word processing, 
Internet, and other software programs.  We also have a thirty station computer lab with Internet capability, 
Microsoft Office, Accelerated Reader, and Accelerated Math Live.  Each grade level has access to a television 
and VCR, and the school has digital cameras, document readers, projectors, and a minimum of 3 iPads for each 
grade level, as well as, a wireless computer lab station.  One large-screen television and projection devices are 
also available for lab or classroom use.  Grade two is 1:1 with iPads and Grade three and four are 1:1 with 
Chromebooks.   

 

Ferdinand Elementary has a school web site located at: 
http://www.sedubois.k12.in.us/schools/ferdinand-elementary  Our site is comprehensive, including educational 
links, monthly events calendar, and links to individual classroom web sites, special projects, academic honors, 
and the corporation’s web site.  Students’ pictures are used on the school Facebook page and web site with 
permission given when the school’s Acceptable Use Policy is signed each year at orientation.  No last names 
are used in conjunction with a picture on the Facebook or web pages.  Please note: If you do NOT want your 
child’s picture on either site, notify the school in writing.  Ferdinand Elementary students are allowed to 
use the Internet with adult supervision only. 
 

TESTS  
 

 ISTEP -- Indiana Statewide Testing for Educational Progress.  This test is given to students in grades 3 
and 4 in early March and late April.  The test will assess the competency level of students in the areas of math, 
language arts, and science in grade 4.  Students who need special attention might be enrolled in enrichment or 
remedial programs.  Students will be monitored on their progress.   Students in K-2 take the DIBELS 
Assessment.  Grade 3 students will also be taking the IREAD test at the end of grade three.  

 

 

SPECIAL PROGRAMS AND SERVICES 

 

FIELD TRIPS  
 

 When students are taken on field trips as part of the curriculum, parents will be notified of departure, 
arrival, and location.  Parents will be asked to sign a Universal permission slip when they register their children 
for school with gives them permission to attend all field trips for that school year.  
 

HOME/SCHOOL ADVISOR 

 

 The Elementary Home/School Advisor is available to assist students and their families with a wide 
variety of personal, social, and emotional issues that may interfere with a student’s education.  The 
Home/School Advisor meets with students individually or in small groups as well as classroom presentations.  
Topics addressed by the Home/School Advisor include friendship issues, bullying, peer pressure, behavior 
problems, anger management, conflict resolution, and self-esteem.  The Home/School Advisor can also assist 
students and their families with issues such as divorce, death and grief, and referrals to outside social service 
agencies.  If you feel that a student could benefit from the services of the Home/School Advisor, please inform 
you child’s teacher or call the school office. 
 

 

 

 

 
 

 

http://www.sedubois.k12.in.us/schools/ferdinand-elementary


18 

 
LIBRARY MEDIA CENTER 
 

 The Library Media Center is opened as school opens each day and remains open until school closes.  
Each classroom has an assigned period each week for using the Library Media Center.  Students are permitted 
to come to the Center at any time, provided they have permission from a teacher. 
 

 At all times a quiet atmosphere of industrious activity is sought. Accelerated Reader tests, use of the 
card catalog, and the Internet are used with supervision by the librarian. 
 

 Students are held responsible for the books and materials they borrow from the Library Media Center.  If 
students lose or damage any library materials they are requested to inform the librarian so that materials may be 
mended or replaced.  This is in keeping with the philosophy of the school to instill in the students "respect for 
property" and "courtesy" by acknowledging the loss or damage. Parents will be asked to pay the replacement 
cost of material damaged or lost by their children. 
Students are taught how to use the Library Media Center by the librarian.  These skills are developed as the 
students’ progress in school.  Students are encouraged to appreciate literature through storytelling and book 
talks. 
  

 Library materials are checked out using a computerized library circulation system. Materials may be 
checked out for two weeks before they are considered overdue and may be renewed upon request.  
 

 Library materials must be returned to the designated check-in area before additional materials are 
checked out.  Students in Grades PK-1 may check out 1 item at a time, Grades 2-4 may check out 2 items.  The 
librarian may make exceptions to these limits. 
 

PARENT-TEACHER CONFERENCES 
 

 Parent-teacher conferences are usually scheduled in the fall of each school year.  The conference is 
considered the most effective way for home and school to work together to provide the best understanding of 
your child.  We urge you to make every effort to attend these conferences. 
 

 If at any time a conference is needed with the teacher or the principal, please call for arrangements. 
 

 

SPECIAL SERVICES 

 

 The Dubois-Spencer-Perry Exceptional Children's Co-op provides the following Special Services to the 
Southeast Dubois County School Corporation: 
 

 1.  Speech -- Grades K-4 

 2.  Learning Disabilities -- K-4, all academic areas 

 3.  Special Education -- Life Skills 

 4.  Occupational Therapist 
 5.  Physical Therapist 
 6.  Hearing Impaired 

 7.  Pre-School Special Education (Ages 3-5) 
 

The Southeast Dubois County School Corporation also provides these Special Services: 
 

 1.  Guidance and At Risk 

 2.  High Ability Program 

 3.  Vision and Hearing are checked at various levels or by special request  
 4.  Computer Technology and Internet Access is available for grades Pre-K-4 
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IDOE Attendance Guideline Memorandum: 
 

Indiana Department of Education Rationale: 

 
Pursuant to I.C. 20-33-2-3.2, “’attend’ means to be physically present: (1) in a school; or (2) at another location where the 
school’s educational program in which a person is enrolled is being conducted; during regular school hours on a day in which 
the educational program in which the person is enrolled is being offered.” 

 
Currently, school districts locally define “excused” and “unexcused” absences.  The lack of state-level guidance on this issue 
has led to discrepancies in the ways that excused and unexcused absences are defined and reported.  In some cases, school 
districts have adopted policies that define excused and unexcused absences (and attendance in general) in such a way that 
the school’s attendance rate is artificially inflated.  In other cases, school districts have defined “absence” in such a way that 
their attendance rate is artificially deflated, thus negatively affecting their AYP ratings. 

 
Although school corporations are not required to count excused and unexcused absences in the same way, below are some 
recommended policies for excused and unexcused absences. 

 
Recommendations: 

 
Habitual Absence 
Under I.C. 20-33-2-25, the “Superintendent or an attendance officer having jurisdiction shall report a child who is habitually 
absent from school in violation of this chapter to an intake officer of the juvenile court or the department of child services.  
The intake officer or the department of child services shall proceed in accord with IC 31-30- through IC 31-40.” 

 
Additionally under I.C. 20-33-2-14, the “governing body of each school corporation shall have a policy outlining the conditions 
for excused and unexcused absences.  The policy must include the grounds for excused absences required by Sections 15 
through 17.5 of this chapter or another law.  Any absence that results in a person not attending at least one hundred eighty 
(180) days in a school year must be in accordance with the governing body’s policy to qualify as an excused absence." 

 
Effective July 1, 2013, SEA 338 amends IC 20-20-8-8. Habitual truancy includes students absent ten (10) days or more from 
school within a school year without being excused or without being absent under a parental request filed with the school.  
Chronic absenteeism includes students absent from school for ten percent (10 percent) or more of a school year for any 
reason. 

 
Excused Absences 
Excused absences are defined as absences that the school corporation regards as legitimate reasons for being out of school, 
as included in the school policy.  These could include:    

● Illness verified by note from parent/guardian 

● Illness verified by note from Physician 

● Family funeral 
● Maternity 

● Military Connected Families (e.g. absences related to deployment and return) 

 
Unexcused Absences 
An unexcused absence is any absence not covered under the definition of excused or exempt. 

 
Exempt  
Under certain circumstances, the law requires the school to authorize the absence and excuse of a student:    serving as a 
page or honoree of the General Assembly (IC 20-33-2-14 ); serving on the precinct election board or as a helper to a political 
candidate or party on the day of a municipal, primary or general election (IC 20-33-2-15); when subpoenaed to testify in court 
(IC 20-33-2-16); serving with the National Guard for no more than 10 days (IC 20-33-2-17); or serving with the Civil Air Patrol 
for up to 5 days (IC 20-33-2-17.2).  In each of these circumstances, the student is excused from school and is not to be 
recorded as absent, and is not to be penalized in any way by the school.  The governing body of a school corporation may 
authorize the absence and excuse of a student who attends any educationally related non-classroom activity if the activity is 
consistent with and promotes the educational philosophy and goals of the school corporation; facilitates the attainment of 
specific educational objectives; is part of the goals and objectives of an approved course or curriculum; represents a unique 
educational opportunity; cannot reasonably occur without interrupting the school day; and is approved in writing by the 
school principal. (IC 20-33-2-17.5) Certain school trips fall under this exception, as well as individual student 
absences.  Students have been excused from attendance to participate in various academic bowls, band or orchestra trips, for 
attendance at local, state, or federal government proceedings, or to hear various public speakers or performers. To review 
this statute in its entirety, refer to:  http://www.in.gov/legislative/ic/code/title20/ar33/ch2.html.  

REVISED 7-9-13 

http://www.in.gov/legislative/bills/2013/PDF/SE/SE0338.1.pdf
http://www.in.gov/legislative/ic/code/title20/ar33/ch2.html
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Non-Discrimination Policy: 

All publications and handouts mentioning USDA Child Nutrition Programs must contain the                                                              
following full nondiscrimination statement: 

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, 
its Agencies, offices, and employees, and institutions participating in or administering USDA programs are prohibited from 
discriminating based on race, color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights activity in any 
program or activity conducted or funded by USDA.   

Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large print, 
audiotape, American Sign Language, etc.), should contact the Agency (State or local) where they applied for benefits.  Individuals 
who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339.  
Additionally, program information may be made available in languages other than English. 

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) found online 
at: http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or write a letter addressed to USDA and provide 
in the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your 
completed form or letter to USDA by: 

(1)        mail: U.S. Department of Agriculture                                                                                                                                                      
Office of the Assistant Secretary for Civil Rights                                                                                                                                                       
1400 Independence Avenue, SW                                                                                                                                                                     
Washington, D.C. 20250-9410; 

(2)        fax: (202) 690-7442; or 

 (3)        email: program.intake@usda.gov. 

 This institution is an equal opportunity provider 
 
Sexual Harassment and/or Sexual Violence 

 
Title IX of the Education Amendments of 1972 prohibits discrimination on the basis of sex (gender) in educational programs 

and activities. All public schools receiving any Federal funds must comply with Title IX.  Under Title IX, discrimination on the 

basis of sex can include sexual harassment or sexual violence, such as rape, sexual assault, sexual battery, and sexual 

coercion. 

Contact a teacher, counselor, assistant principal, or principal if you believe you have been the victim of sexual harassment or 

sexual violence.  You may also contact the superintendent’s office at 432 E 15th Street, Ferdinand, IN 47532.   

Ferdinand Elementary will respond promptly and effectively to all complaints of sexual harassment and/or sexual violence. 

Even if the complainant does not want the school to take any action, an investigation will take place to determine what 

occurred and then take appropriate steps to resolve the situation.  A criminal investigation into allegations of sexual 

harassment or sexual violence does not relive the school of its duty under Title IX to resolve complaints promptly and 

equitably.  

Ferdinand Elementary will follow normal disciplinary procedures which include; Listening and documenting the complainant’s 

cause, Impartially investigating the incident, allowing for questions and additional information as necessary, Notification of 

the outcome of the complaint, Notification that both parties may file an appeal (if applicable).  Ferdinand Elementary will 

determine the outcome by a preponderance of the evidence standard. 

If you want to learn more about your rights, or if you believe that a school is violating Federal Law, you may contact the U.S. 

Department of Education, Office for Civil Rights, at (800) 421-3481 or ocr@ed.gov. If you wish to fill out a complaint form 

online, you may do so at: http://www2.ed.gov/about/offices/list/oct.complaintintro.html  

 

 

http://www.ocio.usda.gov/sites/default/files/docs/2012/Complain_combined_6_8_12.pdf
http://www.ocio.usda.gov/sites/default/files/docs/2012/Complain_combined_6_8_12.pdf
http://www.ascr.usda.gov/complaint_filing_cust.html
http://www.ascr.usda.gov/complaint_filing_cust.html
mailto:ocr@ed.gov
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Grounds for Expulsion or Suspension - Indiana Code:  See page  
The following information is taken from the Indiana Code: 
 
Grounds for expulsion or suspension - (a) The grounds for expulsion or suspension in subsection (b) apply when a student is: 
     (1) On school grounds immediately before, during, and immediately after school hours and at any other time when the school is 
being used by a school group; 
     (2) Off school grounds at a school activity, function, or event; or 
     (3) Traveling to or from school or a school activity, function, or event. 
(b) The following types of student conduct constitute grounds for expulsion or suspension subject to the procedural provisions of this 
chapter: 
     (1) Using violence, force, noise, coercion, threat, intimidation, fear, passive resistance, or other comparable conduct constituting an 
interference with school purposes, or urging other students to engage in such conduct.  The following enumeration is illustrative of the 
type of conduct prohibited by this subdivision: 
     (A) Occupying any school building, school grounds, or part thereof with intent to deprive others of its use. 
     (B) Blocking the entrance or exits of any school building or corridor or room there in with intent to deprive others of lawful access to 
or from, or use of the building, corridor, or room. 
     (C) Setting fire to or substantially damaging any school building or property. 
     (D) Firing, displaying or threatening use of firearms, explosives, or other weapons on the school premises for any unlawful purpose. 
     (E) Prevention of or attempting to prevent by physical act the convening or continued functioning of any school or educational 
function, or of any lawful meeting or assembly on school property.   
     (F) Continuously and intentionally making noise or acting in any manner so as to interfere seriously with the ability of any teacher or 
any of the other school personnel to conduct the educational function under his supervision. 
This subdivision shall not, however, be construed to make any particular student conduct a ground for expulsion where such conduct is 
constitutionally protected as an exercise of free speech or assembly or other right under the Constitution of Indiana or the United 
States. 
     (2) Causing or attempting to cause substantial damage to school property, stealing or attempting to steal school property of 
substantial value, or repeatedly damaging or stealing school property of small value. 
     (3) Intentionally causing or attempting to cause substantial damage to valuable private property, stealing or attempting to steal 
valuable private property, or repeatedly damaging or stealing private property. 
     (4) Intentionally causing or attempting to cause physical injury or intentionally behaving in such a way as could reasonably cause 
physical injury to any person.  Self-defense or reasonable action undertaken on the reasonable belief that it was necessary to protect 
some other person does not, however, constitute a violation of this provision. 
     (5) Threatening or intimidating any student for the purpose of, or with the intent of obtaining money or anything of value from the 
student. 
     (6) Knowingly possessing, handling, or transmitting a knife or any other object that can reasonably be considered a weapon. 
     (7) Knowingly possessing, using, transmitting, or being under the influence of any narcotic drug, hallucinogenic drug, amphetamine, 
barbiturate, marijuana, alcoholic beverage, or intoxicant of any kind.  Use of a drug authorized by a medical prescription from a 
physician is not a violation of this subdivision. 
     (8) Engaging in the unlawful selling of a controlled substance or engaging in a criminal law violation that constitutes a danger to 
other students or constitutes an interference with school purposes or an educational function. 
     (9) Failing in a substantial number of instances to comply with directions of teachers or other school personnel during any period of 
time when the student is properly under their supervision, where the failure constitutes an interference with school purposes or an 
educational function. 
     (10) Engaging in any activity forbidden by the laws of Indiana that constitutes an interference with school purposes or an educational 
function. 
     (11) Violating or repeatedly violating any rules that are reasonably necessary in carrying out school purposes or an educational 
function and validly adopted. 
     (c) In addition to the grounds for expulsion or suspension under subsection (b), a student may be expelled or suspended for engaging 
in unlawful activity on or off school grounds if the unlawful activity may reasonably be considered to be an interference with school 
purposes or an educational function. 
     (d) A student who must use a knife as part of an organized activity held by an organization that has been approved by the principal of 
the school is exempt from application of subsection (b)(6) so long as the knife is used as a part of or in accordance with the approved 
organized activity.  

 
Grounds for exclusion. - Any student may be excluded from school in the following circumstances, subject to the procedural provisions 
of this chapter: 
     (1) If the student's immediate removal is necessary to restore order or to protect persons on school corporation property.  This 
includes conduct off school property if the student's presence in school would constitute an interference with an educational function 
or school purposes. 
     (2) If the student's legal settlement is not in the attendance area of the excluding school corporation, if no transfer has been granted 
by the school corporation or has been ordered by the state board of education, if no agreement has been made to pay cash tuition or 
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no tuition has been paid under an agreement, and if no other governmental entity is obligated to pay transfer tuition to the excluding 
school corporation.  An exclusion under this subdivision is not, however, effective until the student's right to attend a public school of 
another school corporation has been established in accord with this subdivision.  Another school corporation which is asserted to be 
the student's legal settlement, if known, and any governmental entity which it is asserted is obligated to pay the transfer tuition for the 
student, shall be obligated to pay the transfer tuition for the student, shall be made a party to the hearing.  Appeals involving exclusion 
under this subdivision may not be taken to court, but to the state board of education which shall determine the question of exclusion, 
and the school corporation in which the student is entitled to attend school in accord with the procedures. 

 
Suspension. - (a) Any principal may suspend a student for a period of no more than five (5) school days for conduct constituting grounds 
for expulsion or suspension as set. 
     Such suspension shall be made only after the principal has made an investigation thereof and has determined that such suspension 
is necessary to help any student or to prevent interference with an educational function or school purposes. 
     However, the student may be suspended by the hearing examiner until the date of the expulsion or exclusion hearing if the hearing 
examiner determines that this suspension is necessary. 
(b) No suspension may be made without affording the student an opportunity for an informal hearing.  At the informal hearing the 
student is entitled to: 
     (1) A written or oral statement of the charges against him;  
     (2) And, if he denies the charges, a summary of the evidence against him; and 
     (3) An opportunity to explain his conduct. 
(c) Notice and the informal hearing shall precede suspension of the student except where the nature of the misconduct requires 
immediate removal. In such a situation, the notice and informal hearing shall follow as soon as reasonably possible after the 
suspension. 
    (d) Within twenty-four (24) hours, or such additional time as is reasonably necessary, following a suspension, the principal shall send 
a written statement to the student's parent describing the student's conduct, misconduct or violation of any rule or standard and the 
reasons for the action taken.  The principal shall make a reasonable effort to hold a conference with the parent before or at the time 
the student returns to school.  Failure of the parent to participate in a conference with the principal does not justify extending the 
period of the student's suspension.   Other disciplinary actions - Participation by persons having care of dependent student. - (a) The 
superintendent, principal, any administrative personnel, or any teacher of the school corporation shall be authorized to take any action 
in connection with student behavior, in addition to the actions specifically provided in this chapter, reasonably desirable or necessary 
to help any student, to further school purposes, or to prevent an interference therewith, such action including such matters as: 
     (1) Counseling with a student or group of students; 
     (2) Conferences with a parent or group of parents; 
     (3) Assigning students additional work; 
     (4) Rearranging class schedules; 
     (5) Requiring a student to remain in school after regular school hours to do additional school work or for counseling; or 
     (6) Restriction of extracurricular activity. 
(b) The governing body of a school corporation may adopt rules that require a person having care of a dependent student to participate 
in any action taken under this chapter in connection with a student's behavior.  The rules must include: 
     (1) Procedures for giving actual notice to the person having care of the dependent student; 
     (2) Description of the steps that the person must take to participate in the school corporation's action; and 
     (3) A description of the additional actions in connection with the student's behavior that are justified in part or in full if the person 
does not participate.  

 


