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A Quick Guide for Xavier Parents

Although your son halseen givera iStudent Handbodktha contains
the full rules and

guidelines for his

attendance at Xavier, this

Parent Handbook is \
meant to be a quick way

for Xavier Parents to

become familiar with /
school operations, rules ‘w I p/
and procedures. We hOpe st .—-—-
that you will take the time

to readthis guice and that
it will be a resource for

you for the time that your \.
son attends Xavieilhis
guide is written in the
format of AFTr eque

Asked Questionso
arranged alphabetically by topic.

WhatisXavier 6 Mi ssi on

Founded in 1847Xavier High Schools an academically rigorous,
Catholic, Jesuit, college preparatory school in New York City that
educates intelligent motivated young men of diverse backgrounds and
means.

Xavier teaches students to take responsibility for their lives, to lead with
integrity, © act justly in service of others, to pursue excellence in every
endeavor, and to deepen their relationship with God.

Ultimately, Xavier forms young men who will go forth to transform the
worl d for Godo6és greater glory.



The Profile of a Graduate at Graduation
Upon his graduatiorgur hope is thaa Xavier student will have

achieved the qualities of a fAGr ai
JesuitSchools Networkintellectually CompetenOpento Growth;
Religious; Loving; andCommitted to Justic&hefi Pr of i | e of

Graduate at Graduationo can be f
our school web pagand briefly at the end of this booklet

School Administration

Xavier High school i sHeardgmarsitzeead
of leadershp, common in most Jesuit Schools in the United States.
Below is a brief listing of school officials and their function at Xavier.

The President:
The President of Xavier High School is the chief exieewfficer of
theschoolc or por at i o n .jobTshoglaror and fosteethet 6 s
Jesuit mission and thehristian atmosphere of the school. The President
oversees all aspects of the finahtife of the school includingthe

setting of tuition, with the approval of the Board of Trustees; the
developnent of the school budgete raising of fund$o support te

mission of
Xavier High
School andhe
care and
development
of the physical
plant of the
school




The Headmaster:

The Headmaster at
in most othehigh schools) is the ¢bf
operations officer of thechoolcorporation
and is delegated by the President to exer
direct responsibilityoverthe daily
operatomof t he school
major focus of attentiois the
implementation of the Jesuit mige of the
schoo] curriculumplanningand
developmentall aspects oftudent
instructionandteacher supervisio he
Headmaster iassisted in his duties by four
deans
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The Dean of Academiaassists the Headmaster anabrciss direct
responsibility in lhose areas afchool life that impadhe academic life

and instruction of students. The Dean of Academiasks with teachers,
parents and students toseire academic progress; serves as liaison with
parents in matters concerning the academic progress of their sons;
evaluates student eligibility for eourricular and athletic activities and
coordinates the school 6s efforts
academically.

The Dean of Facultgssists the Headmaster anekrciss direct
responsibility in those areas of schdf# that deal with the faculty,
teachingand effective classroom instruction. The Dean of Faculty aids
the Headmaster specifically in the integration of new approaches to
teaching ad learning, the evaluation of teacharslthe development of
the curricdum.

The Dean of Studensssists the Headmaster ancbrciss direct
responsibility in areas of student welfamed discipline The major

concerns of the Dean of Students are the establishment and continuing
development of an atmosphere conduciveftective teaching and

learning, which entailthe health, safety, and general good order of
students. The Dean of Students is responsible for overseeing all issues o




student discipline, includintdne daily supervision afUG (detention)the
placement bstudents on disciplinary probaticemmdmaking
recommendati ons for a studentods d
the Headmastexhen the need aris€Bhe Dean of Students is assisted in
his duties by the Assistant Dean of Students.

TheDean of Eduational Systemassists the Headmaster anctrciss
directresponsibility in the areas of academic recordsthegractical,
everyday functioning of school detailthe Dean of Educational
Systemgrepares thenasterschedule for the school and diredis t

course application processaintains accurate upddtstudent files,

manages the student and parent PlusPortals accounts and serves as the
school 6s Coll ege. Board AP coordin




Guidance Counselsr

All students at Xdier are assigned to a guidaraminselor who will
remain the studentoés primary adyv
Xavier.Yourso® s gui dance c ounnawatethroughi | |
his high school yeanshile looking out for his emotional and

psychological healthThe munselor serves as a liaison between home
and school and beeen your son and his teachers. Counseldglisvork
closely with theschooladministration if your son is in crisis¢our son

can expect regular meetings with his counselor through group geidanc
as well as individual meeting¥.our son may request a meeting whik
counseloratanytimeAcal | to your sonb6és cou
start when questions or situations develop which impact his life at
school.




FREQUENTLY ASKED QUESTIO NS

Absences and Attendance:

O What if | anticipate my sonoés
reasons?

A planned absence must be arranged in writing with the
Headmastér s  Odr Ddarcof Studend©Officein advanceDo ct or & s
appointmentshould not be sclelledduring the school day. On the
day ofabsencea par ent/ guardian must cal
Office and report the absence by 94 . When the student returns to
school after an absence, he must bring a note from his parent/guardian
on théAdbklmé e@®@ Noteod provided by
or a note from his doctor. If the absence occurs on the day before or
after any school vacati on, it mu ¢
Absentee notes may be downloaded from the Dé&twdenb s page
the web site.
O What if | anticipate my s-onbs
medical reasons?

Studentsshould notusetime duringschool days for nemedical
absences. Days misstxkextend an existing holiday anet permitted
When noamedicalabsences are unavoidable, we ask that a written
request be submitted to the Dean of Students stating the length of, and
the reason for, the absence. This must be submitted two weeks prior to
the absence, so that the Dean tfdents has sufficient time &sk the
studentds teachers for an eval uatf
the studentobés progress in the col
will be expected to contact all of his teachers for assignniefitse his
absencgand he is respwible for any work that is missed.

0 What if there is an emergency and my son needs to leave
schod early?

If a student needs to leave school early for a serious, unanticipated
reason, a parent or guardian must



theHeadmaster s Office. The Dean o
paperwork for the studentds ear|l
guidance counselor and teachers. We ask that parents use the school
administrative offices as an avenue to inform their sbosita

emergencies, rather than contacting them directly by cell phone or email.

U If my son leaves school early or is absent, can he panipate in

co-curricular activities that day?

A student must be in attendance for at least half the school day in
order toparticipate in or attend schemlated activities that day. If he is
absent from school, he may not participate in any school activity or
competitiononthatdar he only exception to t
attendance at a wake or funeral that has beetvegg by the Dean of
Students.

Academic Ineligibility:

0 What does it meehhngi bl mPdson i s
The Administration, Faculty and Staff of Xavier strongly encourage
all of ourstudents to be engaged in@arricular activities.However,our
primary purpose i2o educate and ensure that each student knows
academic succesdn an effort to ensure that students are focusing
sufficient time on academics, it may become necessary to declare a
studentacademicallyneligible to participate in caurricularactivities. If
a student is failing two or more classes at the time of the quarterly report
card,he will be prohibited from further participatiém co-curricular
activities,includinginter-scholastic sports

After a period of én school daysifter gade reports are releaséie
student may petition the Dean of Academics to be made eligible to
participate inco-curricula activities. TheDean of Academics will
contactallo f t h e teacherdt@deterimise if sufficient improvement
has been made merit reinstatement. If reinstated, the Dean of
Academics will contact his teachaesschool days from the date of
reinstatement to ensure he continues to pass his courses. If he is not
passing, he will become ineligible for the remainder of thetqua



Academic Probation:

U What does it mean if

my son has been placed

on fAacademi

probation?o:!

Students who fail three or

more courses in a marking perio;
will be placed on academi
probation for the remainder of
the year. Students who are
placed orprobation and do not
show significant improvement ¢
(determined in consultation with %
the Headmaster, Dean of
Academics, and Guidance
Counselor) are subject to
dismissal from Javier at the end
of the €mester (including
January). Probation is a serious
matter; aformal letter detailing
the probation will be sent home
andan academic intervention
meeting will be conducted with
the parent(s), student, guidance
counselor anthe Dean of Academics. At the discretion of the
Headmaster and the Dean of Acadenmfecsademic Probation may be
extended into the following school year.

Academic Dismissals:

0 Will my son be dismissed if he performs poorly academically?

As a college preparatory school, Xavier High School maintains
rigorous academic requirements. Studertise wonsistently fail to know
academic success at Xavier not only do great damage to their chances of
attending college, but often begin to feel poorly about themselves, causing
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other more serious problems. Thustadent who has failed three or more
two mestercourses at the end of the school ye#irbe dismissed from
Xavier. A student who has failed twbwvo semestetoursesnay be
dismissed from Xavier.

Students who have multiple failures at the end of the first semester
may bedismissed from Xaer. Students who are on Academic Probation
and have not shown significant improvemeraty bedismissed from
Xavier.

Athletics and Interscholastic Sports:

U Does ny son have to participate in athletics?

Approximatelyonehalf of the student body at Xar participates in
at least one interscholastic spésthletics and interscholastic sports
should not be confused with Physical Education, which is a scheduled
class taken byllastudens for a grade. Participation in interscholastic
sports isvoluntary,but most studesfind that participation in an
interscholastic spors a great experience ahdlps improve their overall
academic performance. Xavier Athletics provide a unique opportunity for
students to develop Gagiven talents, and grow in mind, dyand spirit.
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U Is participation in athletics at Xavier competitive?

Interscholastic sports are competitive, and participation requires
dedication, sacrifice and commitment on the part of thebesitathletes
and their families . : e
Because of the
popularityof some
sports, and limited space
on teams, some teams
must hold tryouts for
which a limited number |
of students will be
selected for the teartt.
your son does not make
it on to a particular
team, we encourage hiny
to tryout for another
sport.Someathletc
teams welcome all students to participate.

U What kind of commitment is required to be a studentathlete

at Xavier?

Being part of an athletic team is a significant commitment, in part due
to its competitive nature. Not everyone who toes for a team Wl be
selected. Those chosen to play deamhave accepted spot desired by
many other students. It é®ntrary to thghilosophyof the Athletic
Departmentor a studenathlete to be absent from practice or competition
during a season for anythinghet than a true, unforeseen emergescy
illness An upcoming test or school project, family vacation or some
dissatisfaction with the team are not valid reasons for absamdéssues
suchas these must be fully considetszfore joining a team.

U Where can | find more information about the Athletics
program at Xavier?
Information on athletics, including obligations and responsibilities of
student athletes, are detailed in the Athledesidbook, whictwill be
distributed at the start of each sports seasw at various parent
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meetings throughout the yeafou can contact the Athletics Director to
get a copy of this handbook as well.

U What do | do if my son has a problem or issues with a coach?

As part of the student bébsmalyevel o
conduit of communication should be between player and coach, including
issues such as team selection, playing time, position and any problems or
disciplinary issues. Unresolved issues may be addressed by parents to
coaches at a mutually agreeable time finally, to the Director of
Athletics.

Calendar:

U0 How can | check the Xavier Calendar?

The school calendar can be found in the Student Handbutik
posted on the Xavier web sit€hanges to thealendar are highly
unusualjf the calendar doeshangethe changes will be posted on the
AHeadl i ne s 0scweavebsiteovww.@dierhs.diye Calendar
updates and reminders asoprovided in the school newslett¢he
Xavier Express

U How is the acalemic year divided?

Each academigear consists of two semesteaidall semester, which
runs from September unttie end oflanuaryand a springemester,
whichruns from the end of January until the beginning of June.

Each semester is divided into twaarking periods, for a total of four
marking periods each yedkt the end of each fulfear course, students
will take a final exam worth 20% of the total grade
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Campus Ministry and Christian Service:

U0 What is the Kairos Retreat?

The KairosRetreatis an important retreat experierfoe ourjunior
class. It is an optional threaight, four-day retreat held off site at an area
retreat houseKairosis based on thBSpiritual Exercisesof St. Ignatius
and is usually identified by our students as of the most important
experiencethey
haveat Xavier.
Thoughoptional,
almost all
students choose
to attend the
retreat. Kairos is (W
offered several ’
timesthroughout
theyearwith
each retreat listed { =
on the school o
calendarYour
son will receive
informaton
about Kairos in
the beginning of
his junior year at
Xavier.

U0 What is the Magis Retreat?

The Magis Retat is designed to be a follewp to thgunior Kairos
Retreat. The Magis Rtreat provides the Xavier senior with an
opportunity to deepen higlationship with God.The retreat is held from
Thursday to Saturday at an area retreat hduseMagisretreatis offered
several timeshroughout thegrear and parents/guardians are notified by
mail as to the specifics of the retreat.

U Whatis the ViaDei Retreat?

Xavier 6 s f r ¥ia Demimtroduces new stadénts to Jesuit
Spirituality and prger. This two day, overnight retreat held at Pocono
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Springs Camp in Pennsylvania is a great way for our newest students t
get to know one another, eage in team building activities and discover
what it means to be a student at Xavier High School and a part of our
Ignatian heritage

U What service opportunities are available to my son?

Our Ignatian Service Programs include many opportunities for
your on to get involved by volunteering at Xavier, in New York City,
and in places far from home. Your son is encouraged to participate in
the various opportunities to give right here at Xavier, including the
annual Thanksgiving Food Drive and the Christmas aray Clothing
Drive. During the month of November, the Xavier community collects
nonperishable food items and canned goods for the food pantry at the
Church of St. Francis
Xavier, which feeds
hundreds of people in need
each month. During the
month of Deember, we
collect toys and clothes for
children in need
throughout our city to help
make their holidays a
special time.Studentsare
encouragedot onlyto
bring in itemsfor each
drive, butto also help pack
and deliver them to the
agencies with whom we
work. Students also have
the opportunity to
participate in our service
trips program known as the
Companions o&t. Francis
Xavier (CFX) program.
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What is the CFX Program?

The Companions of avier Service Program is a lostanding part
of our schoolradition that gives Xavier students the opportunity to live
outthe Ignatiancatl o b e A Men f olinga@ayliramrhenie by

Y ' ‘ A /8

a

A

to encounter poverty and serve others in great need. Like our patron St.
Francis Xavier, we too are called to go forthoithie world to be

witnesses of the Gospel. Founded on the cornerstones of community,
simplicity, prayer, and service, CFX service trips provide students with a
weeklong communal experience of Church, as a center of reflection and
prayer, while working wh those most in need.

Known by the Xavier community simply as "CFX", hundreds of
students, faculty, staff, and alumni have volunteered in this continually
growing programwhich isthe heart of our school's Jesuit mission and
Ignatian identity. Manytsidents have found these service trips to be
incredible, lifechanging, and exciting experiences in which they have
learned new skills, ministered to wonderful people, made new friends, and
grown closer to God.

CFX service trips run on the following scheel each school year:
1 Freshmen CFX Maryland: First Fruits Farm (August)

16



1 Sophomore$ CFX Tennessee: Appalachia Habitat for Humanity
(varied times in the summer

1 Juniosi CFX Mexico: Esperanza Internation@FX Ecuador
(July)

9 Seniorsi CFX Alabama: Bayo Recovery ProjectCFX Kino
(Holy Weelk

9 Juniors/Seniors CFX Camden

0 How does my son apply for a CFX service trip?

Informational meetings for CFX take place in September. Students
are encouraged to submit an applicatiotheDirector of Ignatian
Sevice Program$y the October deadline. Since space is limited for
each of our service trips, submitting an application is not a guarantee that
your son will be placed on a trip. While we attempt to send as many
students as possible, the applicants gdlthrough an evaluation process
by the Director of Ignatian Service Prograar the Administration
before being accepted placed on a waitlist

CFX requires leadership, maturity, and dedication to others. This
program is for those students willingdocept the challenges,
responsibilities, and guidelines of this program, and may not be for
everyone.

17



Is Christian Service required?

Students aresquiredto participate in the Christian Service Program

during the following years:

! Sophomore Year: 10 hauminimum during the"8quarter (after
school or weekends)

{ JuniorYear: 10 hours minimum during th&'2uarter (after
school or weekends)

1 Senior Year: 72 hours minimum during Mondays in tHeusd
4" quarters

U How does Christian Service in senior yar work?

Xavier High School is committed to forming young men who are
beginning to take responsibility for their own growth, seeking
opportunities to stretch their minds, imaginations, feelings, and religious
consciousness. The Christian Service Progeimiénded to foster a
student's growth into a Man for Others. This program seeks to prepare
our students to exercise Christian attitudes in today's world. It is Xavier's
hope that through direct personal contact with people in need, our students
will come to realize their potential and talents as persons, and recognize
their responsibility to serve others.

Students volunteer at varigiocations throughout the fiv@roughs
of New York City in agencies such as day care centers, head start
programs, squ kitchens, food pantries, elementary schools, nursing
homes, hospitals, and hospices. It is required that students work at an
organization whose mission is to serve people in need and they must have
direct contact with those people throughout the cooirsleeir volunteer
hours.

U Does my son need to participate in the Christian Service
Program to graduate?

The Christian Service Program isesquirementfor all sophomores,
juniors, and seniors. There are exception$o this Sophomore and
juniorreligion t eachers coordinatte each y
Director of Ignatian Service Progranas\d isresponsible for coordinating
the senior program.
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The 72-hourcommitment in senior year allows students to spend &-ull
hourday at their service agcy each Monday in the second semester to
providethem with the fullest experience possible. Seniors will register
with an approved service agency
by mid-November and begin
volunteer work late January.

For seniors, Christian
Service is treated as a stain
terms of criteria for graduation.
Students who miss entire days of
Christian service without
notifying the school and their
service agency will be
considered truant from school,
and the penalties for a full day of
cut classes will be imposed. If
the program is not completed
successfullyoy graduation, your
sonds dipl oma wi l
until he has completettie
servicerequirements.

U Where can | get more
information about any of
these service programs?

Detailed information about all of
our Ignatan Service Programs
can be found on the school
website. You can also contact NBregStelzer the Director of Ignatian
Service Programs, during regular school hours at22¥27900 x1658 or
by email atstelzergdxavierhs.org.

Lol
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Closing School

U How do I find out if Xavier is closed due to weather?

If weather omotherconditions warrant the closing of schogbu will
be notified in several different waydn announcement of school closing
will be made, ifat all feasible, by 6:08M. School closings Wi alsobe
posted as the first news item
on our website, which can be
found atwww.xavierhs.org
andyou will receive an
automated telephone call
informing you if the school is
closed due to snow, or any
other emergacy.

Whenever Xavier closes due
to weather or other conditions,
all activities and athletic
events scheduled for that day
are also canckdd. If no
announcement is made
concerning school closure,
Xavier is open.

Disciplinary Procedures:

U What happens ifmy

son violates school

policy in a way that

makes him liable for

dismissal

There are two ways
for a student to bdismissedrom Xavier High School. The first is by
violating a major school policfExamples of this argtealing, selling
drugs, or possesyl a weapon. A complete list of expellable offenses can
be foundin the Student Handbook.
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