
2022-2023 COURSE 
SCHEDULING

Class of 2025



GOALS FOR TODAY’S 
PRESENTATION

- Explain this year’s course scheduling process

- Provide tips for the “Schedule Request Sheet”

- Provide contact information for assistance



GRADUATION REQUIREMENTS

22 CREDITS ARE NEEDED TO GRADUATE
• (4 credits) English

• (4 credits) Math

• (3 credits) Science

• (3 credits) Social Studies

• (1 credit) Fine Arts

• (.5 credits) Health

• (.5 credits) Phys Ed

• (6 credits) Electives
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THE SCHEDULING PROCESS

Course Scheduling Materials

• “Course Schedule Request Sheet” (provided at this meeting – extra 
copies available on the Liberty High School website)

• “Course Planning Guide” (available on the Liberty High School 
website)

• Genially - Interactive online Coursebook

4

https://view.genial.ly/5db2e8459571480fa8f1fc37/interactive-content-olhs-course-planning-guide


SCHEDULE REQUEST SHEET

Course Offerings

• The Schedule Request Sheet lists 
required and elective courses.

• Courses should be chosen based 
upon your teachers’ 
recommendations. Be sure to talk 
with your teachers about their 
recommendations for you!

• There are prerequisites for some 
classes - please refer to the 
complete course planning guide 
on the OLHS website for 
specifics.
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STEP 1: Initial Student Requests

• Read through the handout from today’s presentation

• Look through the complete Course Planning Guide and check out Genially 
videos

• Talk with your parents/guardians about your options

• Make initial course requests on the course request sheet

THE SCHEDULING PROCESS



THE SCHEDULING PROCESS

Fill in Core Courses & Elective Courses

• Must be enrolled in at least seven courses each semester!
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THE SCHEDULING PROCESS

Please fill in at least two alternate electives that you are interested in.
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SCHEDULE REQUEST SHEET

When filling in the chart, remember these points:

• You should NOT leave a spot for lunch – it will be scheduled 
automatically

• Add Study Hall in the blank(s) if you want study hall

• Consider Art, Business, Family & Consumer Science, Industrial 
Tech., Performing Arts, and World Language classes as possible 
electives.

• If you request Early Release/Late Arrival, you must bring a signed 
permission form to your scheduling meeting. 
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SCHEDULE REQUEST SHEET

IMPORTANT:

• Colleges want to see a rigorous, challenging curriculum that 
continues throughout your high school career!

• Athletes must be passing a minimum of 5 classes per quarter in 
order to be eligible to participate in athletics.

• PE/Conditioning and/or AP Science Labs cannot count as one of 
the five classes.

• Recommended that Student-Athletes enroll in six courses
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SCHEDULE REQUEST SHEET
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STEP 2: Teacher Recommendations

• In the next few weeks, your teachers will complete recommendations about 
which classes you should take next year in English, Math, Social Studies, 
Science and World Languages.

• Bring your course request sheet to your core teachers (English, Math, 
Science, Social Studies, and World Language) to discuss course 
recommendations for you. 

THE SCHEDULING PROCESS



13

STEP 3: Parent/Guardian Conversation

• Take home your course request handout and have an additional scheduling 
conversation with your parents/guardians.  Then together, fill in your Final 
Student Request.

STEP 4: The Scheduling Conference

• Every student will meet with a school counselor for a brief, individual, 
scheduling conference. 

• Students must bring their COMPLETED “Student Request Sheet” with all 
requests filled in.

THE SCHEDULING PROCESS
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STEP 5: Course Request Verification

• All schedule corrections, changes, and adjustments MUST be completed by 
March 4, 2022!

• As a reminder, the sooner a concern is addressed, the more likely that a 
suitable solution will be available.

THE SCHEDULING PROCESS



ADDITIONAL SCHEDULING INFORMATION

Early Release/Late Arrival

• Plan for this period on your request sheet  

• Pick-up the parent permission paperwork, which can be found in 
Student Services, the Schoology Counselor Corner site or on the 
Liberty school website

• Bring SIGNED parent permission paperwork to your scheduling 
meeting with your counselor
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OTHER EDUCATIONAL OPTIONS

Performing Arts Auditions

• What if I want to take a course that requires an audition (like choir, 
band, or orchestra)?

• Place the course on the Schedule Request sheet

• Talk with the specific teacher about when the auditions will take 
place.

Aerospace and Leadership Elective Courses
• Offered by Delaware County Air Force Junior ROTC at Delaware 

Hayes
• Two year-long class periods

Contact: Matthew O'Brien   obrienma1@delawarecityschools.net
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OTHER EDUCATIONAL OPTIONS
Online PE

• Offered during the School Year or in the summer

• Place this request in the “Comments” section

PE Waiver

• Successful completion of two seasons of school athletics, marching 
band, cheerleading, show choir, or two years of ROTC

Credit Flex

• Applications available online. Student takes ownership to learn 
course content on his/her own by creating plan to demonstrate the 
student’s attainment of the required knowledge, then course credit is 
given.

• Applications must be submitted by May 1st. 17



COLLEGE CREDIT PLUS

• The opportunity to take a class to earn high school credit and 
guaranteed college credit that would transfer to any public 
college/university in Ohio.

• Transportation is on your own (travel time built into schedule)

• May 1st deadline - intent to participate

• Any college coursework is weighted coursework (5.0 scale) like AP 
classes. Any grade earned will be reflected on your high school 
transcript.

• You will earn 1 high school credit for any college class that is 3 credits 
or more. This meets athletic eligibility requirements.

• If you fail a CCP course, then you will be required to pay for it.

• Please check with your school counselor for eligibility requirements.

18



THINK ABOUT THE FOLLOWING

• Realize that signing up for Honors & AP courses is a firm, year long 
commitment on your part!

• Be realistic about how motivated and diligent you will be about 
completing the academic demands of this schedule for next year.

• Think about how much time you spend in extra curricular activities, 
jobs, and other things outside of school which take away from 
studying.
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LIBERTY HIGH SCHOOL COUNSELORS

• Last names (A through Da) – Mrs. Angela Rafey

• Last names (Db through H) – Mrs. Jill McGrew

• Last names (I through Mn) – Mrs. Jenna Purlee

• Last names (Mo through Sc) – Mrs. Brittany Vallier

• Last names (SD through Z) – Mrs. Bobbie Sisko
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Scheduling Meetings

Students meet with a counselor to schedule their course requests

• January 18th - 20th: Freshmen - World History class

• February 3rd - 11th: Make-up Scheduling 

• March 4th - Last day to make schedule request challenges
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