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Logging on and off of Citrix

1) Open up your Internet Browser

2) Go to www.jerichoschools.org

3) Click on JerichoNet and then Citrix

4) You will see alog in box as displayed below. Log in as shown:

Welcome

Log on bo access vour applications.

(NECT R | cighanne Dunckley

Password: EXILITIT

Domain:  JEgEpe

Log on

5) If you do not have the proper client installed on your computer the next screen
will prompt you to download the ICA client.
(The most recent client is: Citrix Web Client 11)

6) When the new client has been downloaded Citrix will open the Applications
menu.

7) Two new tabs have been added to the Citrix Menu: Messages and Preferences.
If there is any problem with the current version of Citrix or other various issues you
will receive a message in the messages tab. When you have a new message
you will see a blue i displayed next to the messages tab.

T
Preferences

Logged an as: Ik dunckley

Applications

8) Under Preferences you have the option to change Settings such as Display,
Account, Session and Connection. These need not be changed.



9) After you have finished your work, there are a few ways to ensure you have
logged off of Citrix.
a. Click either log off or Disconnect in the top Right hand corner

Log OFf | Reconnect | Disconnect

L

b. Wh h tto th = —I_Cih'i}{ Connection Center
: en you have a program open, next to the } o5 —

clock there is a Citrix Icon,
right click on this icon and select Open Connection Center.

c. Click on Disconnect

© Citrix Connection Center E] = @

 |ICA connechionz 1 Server

- .%z Active Dizconnect |

—-[=% JERICHO-TS1 .
Igl Macromedia Dreanmweawer M - \WHer Full Sereen

FProperties
Log Off

File Security

Audio Security

Scanner Security

—&pplication

< ] il ' }

Help

1 Server uzed, 1 Remote Applications




Setting Citrix as a Trusted Site

You may have to manually set the Citrix Server as a Trusted Site.

If you use Internet Explorer:

Go to Tools and Internet Options

Click on the Security Tab

Click on the Trusted Sites green check mark
Then click Sites

rlnternet Options ﬁ

General | Securiy | Privacy | Content onnections Prograrns advanced

Select 4 2ons o view or change security settings,

@ |« v O

Inkernet Restricked
sites
L
: ites
. }F This zone conkains websites that wou =
4 krust nok to damage your computer or
wour Files,

Security level For this zone

Custon
Cuskom setkings.

- To change the settings, click Custom lewvel,
- To use the recommended settings, click Default level,

[ Cuskam level. .. H Default lewvel ]

[ Reset all zones to default level ]

[ 4 ] [ Cancel

A Trusted Sites dialog box will pop up

Type in https://citrix.jerichoschools.org and click on Add
Click Close




If you use Firefox

e Go to the Tools menu and select Options
e Go to the Security Tab
e Click on Exceptions

Options

=T Tabs Content  Applications  Privacy  Security  Advanced

Warn me when sites try to install add-ons | Exceptions. ..

Tell me if the site I'm visiting is a suspected attack site
Tell me if the site I'm visiting is a suspected forgery
Passwords

[ | Remermber passwords far sites

[ Use a master password

l Saved Passwords., .. ]

Warning Messages

Choose which warning messages you want 1o see while browsing the .

(04 ] l Cancel ] [ Help

e An Allowed Sites dialog box will pop up
e Then type in: https://citrix.jerichoschools.org
e Click Close




Accessing Your Local Files

While using the Citrix Server you might want to access the files on your local computer.
Here are the steps to insure access to these files:

After you are logged on to the server:
Select your desired program
When that opens go to File > Open to get to your directory.

Before you are given the Open dialog box a Client File Security box will pop up:

© Client File Security

CITRIX'
A zerver application iz requesting access bo pour
lozal client files.

“What access do yau want ta grant?
(" Hodccess

" Bead fccess

['o you want to be azked again?
(v Ahwaps azk me

(" Mever ask me again far this server

" Mewver azk me again

o ]

If you select No Access — You will not have access to your files

If you select Read Access — You will only have read access to your files and therefore
you cannot edit them.

If you select Full Access — You have complete access to all your local files on your
computer.

You can then specify when you want to be asked when you want to be asked about
this access to local files.

(Recommended selection - Always ask me so you can decide depending on what
computer you are on)

Click Ok



Changing the Status of your Ability to Access Your Local Files

If you wish to change the status of your Local File Security, say from No Access to Full
Access, follow directions below.

While logged into Citrix and in a program:
e Right click on the Citrix icon located by the clock in the lower right hand corner

e Click on Open Connection —— “Peftemesionansr

Center = : LD @& 555 am
mn Center g i X
e When the Connection Center Opens click on
File SeCUI'H'y - — Server
Dizconnect

e ]
1 T . r | ft Wwiord - SR
#© Client File Security ierosoft Word - \\Rame ) WSS e

L ciTR!x_ ET'I'F'ETES
b Er

Server applications curently have the selected
level of access to local client files. To change
thiz, select a different level and chek OF.

Audio Security

i Access level I
' pofccess

(" Readfccess
" Full Access

— Do wou want to be azked again?
{+ Alwayz azk me v\
" Mewver ask me again for this serer

" Mever ask me again

\A dialogue box will open up that will
allow you to select the type of access

to your local files.

I—I o (see description on pg. 6 for
J o Sl ‘ Access Levels)

\

e When you are finished click okay.

¢ Then click okay in the Citrix Connection Center




Saving on the Citrix Server

While you are running a program (I.E. MS Word), navigate to File and then to Save

“_3 Document1 - Microsoft Word

A Save As Dialogu

e Box will pop up.

EEiT‘ Edit  Wiew Insert Format  Tools Table Window Help
S0 mew. Chrl+h v v | 5% 22
[ﬁ: Open... Chrlo -
Close
B Save Chrl+S
Save As...
45 Save as Web Page...
ﬁ Search... Test Document

(When you start clicking on a location another box will pop-up regarding Client File Security — Set

the permissions as "“Full Access” and in the second section "Always Ask Me" -

See page 6 and 7 for

more info regarding
Client File Security)
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© Client File Security
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local client files.

" Mo Access
" Read Access
“ Full Access

& server application is requesting access to your
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- Do you want to be asked again?
(o Always ask me
" Mever ask me again for this server
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@ File name:

Canee

Save astype! [word Document

=l Cancel A|

Choose the location you wish to save your document by clicking the drop down menu

next to “Save As”

, then click on the H drive for your files, the S drive for your class files

etfc.,
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Chose the area in that drive that you wish to save (I.E. My Documents, the Desktop)
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Type a File Name then click Save.
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