How do | update my address or emergency contacts on Employee Online?

https://rochester.mipeer.org/employeeonline

Click on the Menu dropdown:
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RO C H E S 'l‘ER Welcome to the Employee Online website. This site provides a way for you to view your personal and payroll information maintained within
our Human Resources and Payroll systems.

COMMUNITY SCHOOLS Please feel free to browse your current information and, as needed, make changes through available online tools or notify the Human
PRIDE IN EXCELLENCE Resources/Payroll team.

Any information change requests will be included in the next payroll. Information changes are required to be submitted by midnight of the
Tuesday before the next payday.

INSTRUCTIONS FOR NEW EMPLOYEE ONLINE USERS!
All new Rochester Employee Online users are required to complete the following steps:

Step 1: Update gency Contact
All Rochester employees are required to update their emergency contact information through the confidential online feature. This will ensure that the HR Department and/or your supervisor will be
able to contact the correct individual(s) in case you experience an emergency while at work. CLICK HERE TO COMPLETE

Step 2: Review Pay Stub Page

As of November 8, 2015 your paychecks are now stored electronically on Employee Online. You may ACCESS and PRINT your payroll information right from the menu option Check Stub! CLICK
HERE TO COMPLETE

Click here to log off

Hover over Personal Information on the Menu, and click it again on the right:
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Tuesday before the next payday.

From here, you can update address, phone numbers, and personal e-mail address:


http://track.spe.schoolmessenger.com/f/a/gD-2j2BzKuj_1vSmGF5QzA~~/AAAAAQA~/RgRjilXYP0QraHR0cHM6Ly9yb2NoZXN0ZXIubWlwZWVyLm9yZy9lbXBsb3llZW9ubGluZVcHc2Nob29sbUIKYYtYIqlh9A2TIVIaZXJ1bmRlQHJvY2hlc3Rlci5rMTIubWkudXNYBAAAAAE~
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You can also select Emergency Contact:
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Additional contacts can be added by clicking the plus button:
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Always remember to save your changes!



