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Important Dates to Remember Belances
October 11th Remote Pay will be open : S e @ - Al @

2 Vacation
October 13th Employees can approve timesheets at | Use or lose 22.50 hour(s) by October 15th.

454.50 59050 3

October 14th and 15th Fall Break

October 20th Employee Timesheet approb&alADLINE
October 20th Supervisor Timesheet approval deadli
October 21st Payroll Closes @ Midnight

INSURANCE OPEN ENROLLMENT

Insurance open enrollment is just around the corner.
Please remind your faculty and staff that in addition
to insurance enrollment and the Catastrophic Sick
Leave Donation (for new employees or those who
wish to enroll) they must re  -enroll in FLEXIBLE
SPENDING for the 2022 Tax Year.

Flexible Spending health care and/or day care
selections will NOT carry over! Open Enrollment will be
open from November 1st-November 19th.

To contact Insurance call 80:402-5200.
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R Overtime Reminder: Employees must WORK a total of 40
hours in a week before qualifying for overtime pay or comp
time at time and a half. Any holidays, vacation, or sick leave
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Teaching Remotely with COVID
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their actual START DATE
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the stipend (see Page 3 for

Day for School -Site Educators
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Educators can work the equivalent of a full -
contract day outside their regular contract I
time. Educators will receive their regular |
rate of pay for this day. All hours must be I
worked no later than OCTOBER 28th.
This day will be pai!w
TSSA fund and should be entered in 1
Remote Pay: |
School Funded
TSSA (program 5291). '
These hours can be paid in the pay period |
\ in which they are worked.



