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CSEA AGREEMENT 

This Agreement is made and entered into this 2nd day of June, 2020, by and between Barstow 
Unified School District, hereinafter referred to as the "District", ~d tb,e C;.:tlifomia School 
Employees Association and its local Chapter #306, hereinafter referred to asc;·,csEA":- ---

ARTICLE 1 - RECOGNITION 

The District recognizes CSEA as the exclusive bargaining representative for all classified 
employees except Noon Supervisors, Crossing guards, Management, Supervisory, Confidential 
and Certificated employees. 

ARTICLE 2 - NON-DISCRIMINATION 

2.1 The District and CSEA shall not illegally discriminate with respect to the implementation 
of this Agreement against any employee on the basis of race, color, religious creed, sex, 
sexual orientation, national origin, ancestry, physical disability, mental disability, medical 
condition, marital status, age as interpreted in State and Federal law, membership as an 
employee organization or participation in the lawful activities of an employee 
organization, or refusing to be a member of an employee organization, or refusing to 
participate in the lawful activities of the employee organization. 

2.2 This Article is not subject to the grievance procedure. 

3.1 

ARTICLE 3 - ORGANIZATIONAL SECURITY 

Organizational Security: 

(1) It is the mutual intention of the parties that the provisions of this Article protect 
the rights of individual workers without restricting CSEA~s right to require every 
bargaining unit worker, except those exempt from these provisions, to pay a fair 
share of the cost of collective bargaining activities. 

(2) Except as expressly exempted herein, all workers i1_1 the bargaining unit who do 
not maintain membership in good standing in CSEA are required, as a condition 
of continued employment, to pay service fees to CSEA, in amounts that do not 
exceed the periodic dues of CSEA, for the duration of this agreement. 

(3) No worker shall be obligated to pay dues or sefvic{"fees to CSE.A untiCthe first of 
the month following 30 calendar days after the worker first comes into the 
bargaining unit. - · 
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3.2 

( 4) Any worker who is a member of a religious body whose tradit~onal _ tenets or 
teachings include objections to joining or paying service fees· to einployee 
organizations shall not be required to join, maintain membership in, or pay service 
fees to CSEA as a condition of emplo~ent. 

. -. ,. .,-_ ··-- •, ·- - ____ .,. -

However, such worker shall be required, in lieu of a service fee required by this 
agreement, to pay sums equal to such service fee to one of the following 
nonreligious, non-labor organization charitable funds exempt from taxation under 
Section 501 (c)(3) of Title 26 of the Internal Revenue code: --

(A) Haley House 
(B) Desert Manna 
(C) Boys and Girls Club of Barstow 

(5) Any worker claiming this religious exemption must file a written request for 
exemption with CSEA. If the request is granted, the worker shall, as a condition 
of continued exemption from the requirement of paying service fees to CSEA, 
furnish CSEA with copies of receipts from the charity selected, as proof that such 
payments have been made, or shall authorize payroll deduction of such payments. 

Dues and Service Fee Deductions: 

(1) CSEA has the sole and exclusive right to have employee organization 
membership dues and service fees deducted by the employer for workers in the 
bargaining unit. 

(2) The employer shall deduct, in accordance with the CSEA dues and service fee 
schedule, dues, service fees or payments to charity in lieu of service fees from the 
wages of all workers who are members of the bargaining unit and who have 
submitted payroll deduction authorization forms to the district. Such 
authorizations shall remain in effect until expressly revoked in writing by the 
worker. 

(3) The employer shall, without charge, pay to CSEA within 15 days of the deduction 
all sums so deducted, except that the employer shall pay to the designated charity 
sums deducted in lieu of service fees from the wages of workers whose requests 
for religious exemption pursuant to this agreement have been approved by CSEA. 

(4) Along with each monthly payment to CSEA, the employer shall, without charge, 
furnish CSEA with an alphabetical list of all workers in the bargaining unit, 
identifying them by name, social security number, rrionths per year_in paid_ status 
and annual salary, and indicating the amount dedu~t~d, if. any,. and -whether such 
deduction is for dues, service fees or charitable contributions:· · 

(5) Nothing contained herein shall prohibit a worker from paying service fees directly 
toCSEA. 
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(6) The employer shall immediately notify the CSEA chaptertreasurer if any member 
of the bargaining unit revokes a dues, service fee or payment in lieu of service fee 
deduction authorization. 

(7) The employer shall deduct and pay to CSEA service fees for each bargaining unit 
worker who is not a CSEA member in good standing and who is obligated to pay 
such fees, pursuant to this agreement, unless CSEA notifies the employer that the 
worker is paying such fees directly to CSEA. A payroll deduction .authorization 
form shall not be required for such deductions. 

ARTICLE 4 - DISTRICT RIGHTS 

4.1 It is understood and agreed that the District retain all of its powers and authority to direct, 
manage and control to the full extent of the law. Included in but not limited to those 
duties and powers are the exclusive right to: determine its organization; direct the work of 
its employees; determine the times and hours of operation; determine the kinds and levels 
of services to be provided, and the methods and means of providing them; establish its 
educational policies, goals and objectives; determine staffing patterns; determine the 
number and kinds of personnel required; maintain the efficiency of District operations; 
build, move or modify facilities; establish budget procedures and determine the method 
of raising revenue; contract out work, which may lawfully be contracted for, and take 
action on any matter in the event of an emergency. In addition, the District retains the 
right to hire, assign, evaluate, promote, terminate, and discipline employees. 

4.2 The exercise of the foregoing powers, rights, authority, duties and responsibilities by the 
District, the adoptions of policies, rules, regulations, and practices in furtherance thereof, 
and the use of judgment and discretion in connection therewith, shall be limited only by 
the specific and express terms of this Agreement, and then only to the extent such 
specific and express terms are in conformance with the law. 

5.1 

ARTICLE 5 - EMPLOYEE RIGHTS 

Personnel Files: 

(1) The personnel file of each employee shall be maintained at the District's central 
administration office, and will not leave the premises except as follows: 

(A) Legal action is being taken by the administration and the file is required 
by the District's legal representative; and 

(B) A log of the release of any personnel file for the above reason shall be 
maintained in the District Office. Unit members may have access to .this , · 
file. 

Materials in personnel files of employees, which serve as a basis for affecting the 
status of their employment, are to be made available for the inspection and 
signature of the person involved. Such material is• not tojnclude rating, reports, , 
or records which were obtained prior to the employment of the person involved, 
were prepared by identifiable examination committee members, or were obtained 
in connection with a promotional examination. 
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(2) Employees shall be provided with copies of any derogatory written material 
before it is placed in the employee's personnel file. The employee shall be given 
an opportunity to prepare a written response. The written response shall be 
attached to the material. 

(3) An employee's inspection of this file shall take place during normal business 
hours maintained by the District Office which may include the normal duty hours 
of the employee. 

An employee may arrange for such inspection during his normal duty hours by 
obtaining permission from his immediate supervisor to be absent from duty 
without loss of pay for a specified period of time provided proper arrangements 
have been made with the District Office. 

(4) All personnel files shall be kept in confidence and shall be available for 
inspection only to the employee or his authorized designee. Only those 
authorized employees of the District are permitted to review the files as it relates 
to the administration and supervision of the employee. 

(5) All derogatory materials shall be removed from the employee's personnel file and 
destroyed after remaining in the file for a period of four (4) years except official 
legal documents and formal permanent evaluations. 

ARTICLE 6 - CLASSIFIED EMPLOYEE EVALUATIONS 

6.1 The evaluator shall be the unit member's immediate supervisor who is not part of a 
bargaining unit, or next higher management level employee who is so designated by 
District management. Evaluations shall be made on the basis of first-hand knowledge. 

6.2 Newly hired Classified employees shall have a six (6) calendar month probationary 
period. Promoted Classified employees shall have a six ( 6) calendar month probationary 
period. New probationary and permanent promotional probationary employees will be 
evaluated at the end of the third (3rd

) and fifth (5th) months of service. Permanent 
employees shall be evaluated at least once a year. 

6.3 All written evaluations shall be prepared, presented and discussed with the employee. 
The employee will be provided a copy of the evaluation and be provided with an 
opportunity to sign and make a written statement, which shall. be attached to and made a 
part of the evaluation. The below listed forms will be used in the evaluation process: 

Form AP: Paraeducator evaluation 
Form A: All other classified employee evaluation 
Form B: For "Below Work Performance Standards" in the evaluation 
BUSD Definitions: Definitions of terms used in the evaluation process 

6.4 Any negative evaluation shall include written specific recommendations for 
improvements and provisions for assisting the employee in implementing any 
recommendations made. Form B will be used. 
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ARTICLE 7 - ORGANIZATIONAL RIGHTS 

7 .1 Association Rights: The Association shall have the following rights. 

(1) Authorized representatives of the Association shall have the right of access at 
reasonable times to classified employees subject to reasonable District 
regulations. 

(2) The right to use without charge institutional bulletin boards, mailboxes, District 
email, and the use of the school mail system, the use of District phone excluding 
toll calls charged to the District. 

(3) The right to use without charge institutional facilities and buildings at reasonable 
times. Use of facilities request form must be on file. 

(4) The right to be supplied with a complete seniority roster of all bargaining unit 
employees on the effective date of this Agreement and annually on January 1, 
thereafter. The roster shall consist of seniority by classification. 

( 5) The Association shall have the right upon request to a copy of any budget 
materials submitted to the Governing Board. 

(6) The District shall grant a total of ten (10) days to be utilized by the organization to 
attend workshops, conferences, and chapter activities. In addition, release time 
will be granted for authorized delegates to attend the annual state conference. 
Days granted to the organization under these regulations are not accruable from 
year to year. The CSEA president shall notify the immediate supervisor three (3) 
days in advance and indicate what authorized representative will be using the 
leave. 

(7) Authorized representatives of CSEA Barstow 306 shall have the right to be 
present at any and all disciplinary proceedings without loss of pay. 

7.2 Distribution of Contract: Forty-five (45) days after contract is agreed to, the District will 
provide a copy for every classified employee, and the District will bear the cost of the 
production of the contract. The association agrees to distribute the contract to the 
members of the unit. 

7.3 All newly hired bargaining unit members shall receive an orientation from the district. 
All newly hired employees within 30 days of their date of hire, shall receive from the 
district a "New Employee Packet" which includes a copy of this agreement, an insurance 
information booklet, the Bargaining Unit Member's job description, a Personnel Action 
Form (P AF), and a CSEA membership packet. A CSEA representative may attend to 
provide written information. 
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ARTICLE 8 - HOURS AND OVERTIME 

8.1 Workweek: The workweek shall consist of five (5) consecutive days, of eight (8) hours 
per day and forty ( 40) hours per week. This Article shall not restrict the extension of the 
regular workday or workweek on an overtime basis when . such is necessary to carry on 
the business of the District. 

8.2 Workday: The length of the workday, exclusive of lunch, shall be designated by the 
District for each classified employee's assignment. Each employee shall be assigned a - --
fixed, regular number of hours and shall be issued an assignment notice on an annual 
basis (July 1, August 1, September 1) and upon any change in employment status. Such 
notice shall bear all pertinent information relative to the employee's assignment. 

8.3 Work Year: The work year calendars will consist of the following ten (10) categories. 

260 work days per year: Delivery Driver (Purchasing & Warehouse)/ District Office 
staff; and Information Technology staff; Nutrition Services Support Technician; 
Instructional Media Center Technician; Facilities, Maintenance, and Operation (all staff 
except Save the Children custodian); Office Assistant (Pupil Services) Pupil Services 
Technician; School Administrative Assistant (BHS) 

238.5 work days per year: Registrar-BBS; Secretary-BBS; School Administrative 
Assistant (BJHS, CHS, STEM) 

233 work days per year: Guidance Office Support Technician-BBS; Senior Office 
Assistant-BBS (Guidance Office); School Administrative Assistant-Elementary; 

228 work days per year: Secretary (BJHS) 

222 work days per year: Senior Office Assistant (BBS-Attendance, BJHS, Adult 
Education); School Accounting Technician (BHS); Library/Media Technician (BHS, 
BJHS); Library/Media Assistant (BHS, BJHS); Office Assistant (Elementary, BJHS, 
STEM, CHS); Registrar (CHS); 

212 work days per year: 

210 work days per year: 
(Nutrition Services). 

Library/Media Assistant (Elementary). 

Nutrition Service Workers (All); Office Assistant 

195 work days per year: Health Assistants (All}, Delivery Driver (Nutrition 
Services), Licensed Vocational Nurse 

185 work days per year: Career Technical Euucation -Specialist; Career -Center -
Technician (BHS); Campus Safety Assistants (,Ml); Paraeducators -(All -except 4K); 
Computer Lab Assistants (All) 

168 work days per year: Paraeducators (4K). 
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In years with more than 260 workdays, the employees in that category will be scheduled 
days off without using leave for the number of days over 260. 

During the month of June of each school year, each employee will be given their start and 
end date for the coming school year. BUSD will get the approval of the CSEA officers in 
writing on the start and end dates prior to the employees receiving written notification. 

Except for twelve-month employees, each classified employee assignment shall· indicate 
the number of workdays which constitute the assignment's work year. Winter and Spring 
student recess periods shall be considered an employee recess period and shall be 
considered non-workdays or break days. 

All classified employees shall use earned vacation days, one during each day of the 
Winter and Spring recess periods. If a classified employee has earned vacation days in 
excess of the number days equal to the total day during Winter and Spring recess periods, 
those employees will work with their respective site supervisor as to when the employee 
will use the excess days. 

8.4 Adjustment of Assigned Time: Any employee in the bargaining unit who works thirty 
(30) minutes or more per day in excess of his or her regular assigned hours for a period of 
twenty (20) consecutive working days or more shall have his/her regular assignment 
adjusted upward to reflect the longer hours, effective with the next pay period. 

8.5 Increase in Hours: When additional hours are assigned to a position of four (4) hours or 
more on a regular basis, the assignment shall be offered to all employees in the 
appropriate class for voluntary transfer. If the supervisor does not select the senior 
person, upon request, the s1:1pervisor will provide in writing the reason for non-selection. 
Selection shall be based on the following: (1) Qualification for position, (2) Previous 
performance, and (3) Legitimate personnel needs of the District. 

When additional minutes/hours are assigned to a position of less tha.n four (4) on a 
regular basis, and the position remains less than four (4) hours after the additional time is 
added, the assignment shall remain with the incumbent. · 

Hours/minutes taken away from a position shall continue to follow Article 18 -
Procedure for Layoff and Re-employment of the contract between CSEA, Chapter 306 
and Barstow Unified School District. 

8.6 Lunch Periods: All employees covered by this agreement who work more than six hours 
shall be entitled to an uninterrupted, unpaid lunch p~rjod. •.·•The le_ngth -.of time for lunch 
shall be no longer than one (1) hour nor less tha.n thirty (30) minutes and shall be 
scheduled at or about the midpoint of each work shift. With the approval of the 
supervisor, four ( 4) hour through and including, six (6) hcmr etJlployees may· take an 
uninterrupted, unpaid lunch period when their work schedule is such that the employee is 
on duty through the normal eating period. Length of lunch is determined by. work day 
hours as set forth by supervising authority. 
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8.7 Rest Periods: Classified employees are allowed one (1) restperiod·notto exceed fifteen 
(15) minutes each four hours of assigned time. The employee's immediate supervisor has 
the authority to specify the time for such breaks. Credit cannot be accumulated for rest 
periods not used. 

8.8 Rest Facilities: The District shall make available at each work site lunchroom and 
restroom facilities for classified employees use when physically possible. It is 
understood that classified and certificated facilities may be one and the same. 

8.9 Overtime: Overtime hours shall be compensated at time and one-half of the regular rate 
of pay for employees who are authorized to work in excess of eight (8) hours per day or 
forty ( 40) hours in any calendar week. Employees directed to work on holidays as 
defined by this contract will be compensated time and one-half plus the regular rate of 
pay or shall receive compensatory time at one and one-half plus the regular rate of pay. 

Employees assigned to work five (5) consecutive days shall receive time and one-half for 
work required on the sixth or seventh day in a calendar week. Overtime shall be assigned 
by the District as needed and consistent with the efficient operation and special needs of 
the District. Overtime shall be distributed and rotated as equitable and practicable among 
employees within each classification. 

The method of payment ( cash or compensatory time off) for overtime worked shall be at 
the discretion of the unit member. Approval of overtime election will be made at the 
time the supervisor approves overtime. 

8.10 Shift Differential - Compensation: Any employee in the bargaining unit whose assigned 
work shift requires the employee to work a minimum of four ( 4) hours between 6:00 p.m. 
and 6:00 a.m. shall be paid a shift differential premium of five (5) percent above the 
regular rate of pay for all hours worked. 

Any employee who works a double work shift during which one of the two (2) shifts 
includes at least four (4) hours between 6:00 p.m. and- 6:00 a.m. shall be--paid a shift 
differential premium of five (5) percent above the regular rate of pay for all hours worked 
during said double shift. 

Employees assigned to night work on a continuous basis who are requested to temporary 
daytime work for periods not to exceed twenty (20) consecutive working days each shall 
suffer no reduction in compensation by reason of the change. On the twenty-first (21) 
working day the employee shall revert to the daytime rate. 

An employee who receives a shift differential premium on the basis0 ofhis/her shift while 
school is in session, shall not receive shift differential rate when assigned to a regular day 
shift during the summer months. When applicable, ··. an employee on long-term illness 
who receives shift differential pay shall receive the shift differential rate of pay until 
accrued sick leave expires. 

8.11 Compensatory Tiine Off: When compensatory time off is authorized in lieu of cash 
compensation, such compensatory time off shall be granted within twelve (12) calendar 
months following the month in which the overtime was worked. Compensatory time 
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shall be taken at a time mutually acceptable to the employee in the bargaining unit and 
the supervisor within twelve (12} calendar months ofthe date on which it was earned. If 
the compensatory time has not been taken, the District shall pay the employee in cash for 
all such time at the appropriate overtime rate based on the employee's rate of pay at the 
time the compensatory time occurred. Such compensatory time shall be equal to time 
and one;.half the overtime hours worked. 

8.12 Standby Time: Any employee on any authorized out;.of-town trip shall be, considered as 
working regular hours and shall be compensated on a straight time or overtime basis as 
are other hours worked under this Agreement. 

8.13 Call Back Time: Any employee called back to work after completion of his/her regular 
assignment shall be compensated for at least two (2) hours of work at the appropriate 
rate. 

8.14 Hours Worked: Hours worked shall refer to hours listed on the assignment notice. 

8.15 Right of Refusal: Any employee shall have the right to reject any offer or request for 
overtime or call back time. 

8.16 Distribution of Overtime/Call Back Time: The distribution of overtime shall occur in the 
following manner: 

First: Within the classification at the site/department where the work is to be 
performed utilizing an established list within the classification, on a rotational basis. 

Second: Within the classification throughout the District utilizing an established 
district list within the classification, on a rotational basis. 

No bargaining unit work will be completed by substitutes except the number of hours and 
the number of days where a bargaining unit employee is absent. If the District has the 
need to assign extra hours to be completed where no position · exists, the district -will 
negotiate this with CSEA. 

ARTICLE 9- PAY AND ALLOWANCES 

9 .1 Regular Rate of Pay: The regular rate of pay for each position in the bargaining unit shall 
be in accordance with the rates established by the District for each class on the District 
adopted salary schedule attached hereto as Appendix 1. The regular rate of pay shall 
reflect authorized longevity increments. 

9.2 Paychecks: All regular paychecks of employees in the bargaining unitshaU-include all 
authorized deductions and holiday pay. The District will provide each employee witli a 
semi- annual report, listing earned sick leave and vacation accrued as of January 1 _and 
July 1. 

9.3 Frequency - Once Monthly: All employees in the harg~_jgj_ng unit shall b~ paid once per 
month payable on the last working day of the month. -If the normal pay date falls on a 
holiday, the paycheck shall be issued on the preceding workday. 
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9.4 Payroll Errors: Whenever it is determined that an error has been made in the calculation 
or reporting in any classified employee's payroll or in the payment of any classified 
employee's salary, the appointing authority shall, within five (5) workdays following 
such determination, provide the employee with a statement ·-0f ·the-correction and a 
supplemental payment drawn against any available funds. 

9.5 Special Payments: Any payroll adjustment due an employee in the-bargaining unit as a 
result of working out of class, re-computation of hours; -or other reasons other -than 
procedural errors shall be made and included in their regular payroll check issued the 
following month. 

9.6 Lost Checks: Any paycheck for an employee in the bargaining unit which is lost after 
receipt or which is not received within five (5) days after mailing, the employee shall 
notify the payroll department in person where -he/she shall complete an affidavit. 
Replacement of check shall be processed through normal County timelines. 

9.7 Pay Increases: New employees shall be hired at the starting rate and shall be eligible for 
step advances if employed prior to March 1, and employees hired on or after March 1, 
shall be eligible for an increase in the starting salary on July 1, but shall not be eligible 
for advancement beyond Step 1 until the following July 1. 

9.8 Promotion: Any employee in the bargaining unit receiving a promotion shall be moved 
to the appropriate range and step of the new classification and be granted not less than a 
four (4) percent increase in salary. 

9.9 Mileage: 

(1) Any employee regularly assigned to two (2) or more different work sites shall be 
entitled to mileage compensation for the distance between the two (2) sites at the 
prevailing rate per mile stated in Board Policy. 

(2) Any employee required to use his/her vehicle on .. authorized District Business 
shall be reimbursed at the prevailing rate per mile stated in Board Policy. 

(3) Mileage reimbursement checks shall be processed through normal County 
timelines. 

9 .10 Longevity: Employees shall receive a step increase each year until attaining the fifth step 
of the salary schedule in a given range. Step increases shall .be effective July 1 of each 
year or as soon thereafter as an employee resumes his duties. Step increases for the 
completion of nine (9), thirteen (13), seventeen (17}, twemy-one (21-), twenty-five (25), 
twenty-nine (29), and thirty-three (33) years of service shall be , effective on the 
anniversary date. 

9.11 Paid Status: Paid status is defined as being anytime between the employee's start date 
and end date but not on a 39-month reemploymentJi~t c;lue. t9 _cl layoff; jllness, or injury, 
leave of absence, nor serving an unpaid suspension for disciplinary reasons. 
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ARTICLE 10 - EMPLOYEE EXPENSES AND MATERIALS 

10.1 Uniforms: The District shall pay the full cost of the purchase, lease, rental, cleaning and 
maintenance of required uniforms as set forth. 

Position 

Custodian 
Grounds Workers 
Maintenance 
Warehouse Workers 
Nutrition Services Workers 
Campus Security Assistant 

#Uniforms 

Eleven{l l) each 
Eleven (11) each -­
Eleven (11) each 
Eleven (11) each 
Hairnets, aprons, and eleven (11) each 
Eleven (11) uniforms and one (1) appropriate jacket 

10.2 District Liability Insurance: Employees in the lawful course of their employment and 
performance of duties are considered agents of the school district and as such shall be 
covered by the District's liability insurance. 

10.3 Tools: Employees shall not be required to furnish any tools or equipment in the course of 
their employment. 

10.4 Safety Equipment: The District agrees to provide appropriate safety equipment and the 
employee shall be required to utilize all necessary equipment and abide by the safety 
rules and regulations. 

ARTICLE 11 - RIGHTS OF BARGAINING UNIT UPON 
CHANGE IN SCHOOL DISTRICTS 

Rights of Bargaining Unit: Any division, uniting unification, unionization, annexation, or 
merger or de-unification, or change of District boundaries shall not affect the rights of 
individuals remaining in the bargaining unit under this Agreement, nor alter the exclusive 
representation of CSEA. 

ARTICLE 12 - HEALTH AND WELFARE BENEFITS 

To qualify for Health and Welfare Benefits, employees must be working a permanent position of 
four ( 4) hours or more per day. 

The District shall pay health and welfare benefits for bargaining unit members as follows: 

Single 
2-Party 
Empl& Child 
Family 

District Cap Totals {if employee is enrolled in health 
$ 9,283.14 
$15,602.82 
$16,212.90 
$22,897.64 

*REFER TO APPENDIX 2 
12.1 Employee Medical Insurance Coverage: Each qualifying bargaining unit member shall 

pay the balance of the premium for major medical insurance and shall execute the 
appropriate authorization for payroll deduction. Medical plan.swill be selected through 
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group participation in the District's insurance committee which shall be made up of equal 
representation from the affected employee bargaining groups. 

The total employee costs of health benefits are as follows: 

(if employee ops out of health) 

Single 
2-Party 
Empl&Child 
Family 

Dental 
$0 
$0 
$0 
$0 

Life 
$0 
$0 
$0 
$0 

Vision 
$0 
$0 
$0 
$0 

Per MOU: lfthe employee opts out of Health, Dental, and Vision, the employee qualifies/or Cash in 
lieu. (10 monthly payments of $100.00) and pays $33. 60 for Life Insurance or the employee can opt 
out of Life Insurance as well 

Qualifying employee costs are subject to change from year to year. 

12.2 Employee Dental Insurance Coverage: The district shall pay dental insurance for 
qualifying employee only (yearly). Each qualifying bargaining unit member who would 
like to enroll dependent members has the option to do so, at their sole expense. 

12.3 Employee Vision Insurance Coverage: The District shall pay $75.30 for single coverage, 
$173.32 for 2-party and Employee & Child, and $256.15 for family coverage for vision 
insurance (yearly) for qualifying employee. 

12.4 Employee Life Insurance Coverage: The District shall pay $33.60 for life insurance for 
qualifying employee only (yearly). 

12.5 District will provide long-term disability insurance package for qualifying employee. 
The level of benefits shall be approved by both parties. 

12.6 The test for tuberculosis is to be taken every four ( 4) years with the exception of the 
cafeteria workers. 

12.7 Prospective classified employees will be required to furnish their employment physical 
and tuberculosis clearance. 

12.8 State Disability Insurance program will require voluntary contribution and participation 
of the classified bargaining unit. 

12.9 Early Retirement Program: 

(1) Effective February 1, 2006. Program allows cfa~si~ed employees ¥1J>pportunity 
to work a specified period of time for medical ti@~Pt q:>yerage. Jn the ~vent the 
specified number of work days is not fulfilled·, qr }f employee ~bs.~nc~R exceed 
10% of assigned days, the program will conclude and adjustments will be made to 
employee duration of benefits on a prorated basis. 
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(2) Eligibility Requirements: 

(3) 

(4) 

(5) 

(A) Employed by Barstow Unified School District for at least 10 years. 
(B) At least 55 years of age through age 64. 
(C) No more than 10% of classified employees eligible. 

Employees may be given specific assignments to complete a special project for 
the District or may be assigned to serve as a su~'stitute in a position specified by 
the District. · · 

The rate of compensation towards payment of medical benefits shall be equivalent 
to range and step assigned to the employee at the time of retirement. Time 
worked in excess of the amount necessary to pay the total cost of the medical 
insurance shall be compensated at the same rate of pay at the substitute rate for 
that position. 

Upon election of retirement, all insurance eligible retirees with at least ten (10) 
years service who have reached the age of 55, and prior to age 65, may elect to 
work for medical benefits or pay all the applicable premiums. 

Other options available: 

Employee would work for the district paid portion of medical benefits (the district 
cap) or pay for the district paid portion of medical benefits (the district cap) in 
which case the employee would be responsible for paying the employee's portion 
for medical benefits. 

Employee would work for future medical benefits calculated upon the current 
year's insurance costs with no inflation factor, and the employee would be 
responsible for paying any costs over the current year's insurance costs on a 
yearly basis calculated on 10 monthly payments. 

ARTICLE 13 - HOLIDAYS 

13 .1 Scheduled Holidays: The District agrees to provide all employees in the bargaining unit 
with the following paid holidays provided they are in a paid status during any portion of 
the working day preceding or succeeding the holiday, according to the District adopted 
calendar. 

New Year's Day 
Martin Luther King Day 
Lincoln's Day 
Washington's Day 
Good Friday (full day) 
Memorial Day 
fudependent Day 

13 

LaboJ:'.Pci.Y .. · .: ;_ : .. ·.::::.:: .· - ···· . . 
Columbus Day (floating holiday) 
Admission Day (floating holiday) 
Veteran's Day 
Thanksgiving Day ·. 
Day after Thanksgiving (locaLholiday) 
Christmas Day. 

:
1 ~ ..J. - . - - - - - - I .... ~ I.II .... . ... .11 - .I -- .__ .. ...__._ -- ._ - ..___ ~ 

- - - - . 



13.2 Additional Holidays: Every day declared by the President or Governor of this State as a 
public fast, mourning, thanksgiving or holiday, or any day declared a holiday by the 
Governing Board under Education Code Section 3 7220 requiring the closing of school 
shall be a paid holiday. 

13.3 Holiday on Saturday or Sunday: When a holiday falls on a Saturday, the preceding 
Friday shall be deemed that holiday. When a holiday falls· on a Sunday, the following 
Monday shall be deemed to be that holiday. 

13 .4 Holiday Eligibility: Except as otherwise provided in this Article, an employee must be in 
paid status on the working day immediately preceding or succeeding the holiday to be 
paid for the holiday. 

Employees in the bargaining unit who are not normally assigned to duty during the 
school holidays of December 25 or January 1, shall be paid for those holidays provided 
that they were in paid status during the working day of their normal assignment 
immediately preceding or succeeding the holiday period. 

ARTICLE 14 - VACATION PLAN 

14.1 Eligibility: All employees in the bargaining unit shall earn paid vacation time from the 
beginning date of service. Vacation benefits are earned and credited on July 1 (1/2 of 
earned vacation benefits) and January 1 (1/2 of earned vacation benefits) of the current 
school year. Employees shall be entitled to take vacation leave after the completion of 
nine (9) months of service. 

14.2 Paid Vacation: Except as otherwise provided in this Article, paid vacation shall be 
granted with the approval of the immediate supervisor no later than 12 months 
immediately following the fiscal year in which it is earned. 

Accrued leave will not exceed 24 months. If the employee is not permitted to take his 
full annual vacation, the amount not taken shall be accumulated for use in the next year 
or may be paid in cash at the option of the District. - . •:"", 

14.3 Accumulation: Vacation time shall be earned and accrued on a yearly basis and is based 
upon an employee's Yearly Paid Days; Hours per Day; and District Years of Service. 
Yearly Paid Days and Total Yearly Hours are defined as the following: 

[Yearly Paid Days]= [Yearly Workdays]+ [Yearly Holidays] 
[Total Yearly Hours] = [Yearly Paid Days] * [Hours per Day] 

Vacation time earned shall be determmed as a pro-rated am·oµnt C>fthe vacation time 
allotted a position defined by 260 Yearly Paid days, 8 Hours P.er i:>ay, and the particular 
District Years of Service (of the employee whose vacation tirrze is ,being qalculated). 
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Distri_c.t Years of S~rvice VaQ~dQll Tun.¢, <Bom:~) Earii.~d P~r Year 
0-5 Years 96Hours 
6-10 Years 120 Hours 
11-15 Years 160Hours 
16 and over Years 176 Bou.rs 

. ... .. 

Vacation time for any "Employee A" is calculated through the following steps: 
1. Determine "Employee A's" Yearly Paid Days, Total Yearly Hours; and District 

Years of Service. 
2. Annual Vacation Time earned (in hours) of employee A is equal to [Total Yearly 

Hours of Employee A] multiplied by [Vacation Time Earned by a 260 Paid 
Day/8 Hour per Day with same number of District Years of Service (see chart)] 
divided by [Total Yearly Hours of a 260 Paid Day/8 Hour per day employee]. 

[Vacation Time Employee Al = (Vacation Time 260/8 Employee] 
[Total Yearly Hours Employee A] [Total Yearly Hours 260/8 Employee] 

So, [Vacation Time Employee A] = [Total Yearly Hours Employee A) * [Vacation Time 260/8 Employee] 

[Total Yearly Hours 260/8 Employee] 

Employees who move from 5 to 6 years of regular employment, 10 · to 11 years of regular 
employment, and 15 to 16 years of regular employment, shall be credited with additional 
vacation hours, as stipulated in the Agreement on the day of their anniversary, and these 
additional hours will be based on a prorated amount relative to the number of Paid Days 
remaining in the Work Year when the anniversary date occurs. 

14.4 Vacation Pay: 

(1) 

(2) 

Pay for vacation days for bargaining unit employees shall be the same as that 
which the employee would have received had he/_she b~n in a working status. . 

Vacation may be taken in units o'f not less than ½ hour. 

14.5 Vacation Pay Upon Termination: When an employee of more than nine (9) months of 
service is terminated for any reason, he/she shall be entitled to all vacation pay earned 
and accumulated up to the effective date of the termination. Employees terminated with 
less than nine (9) months of service shall not receive accumyl~tedy~~~tiQp. pay, _ _ __ . . 

14.6 Vacation Postponement: If a bargaining unit employee's vacation becomes due during a 
period when he/she is on leave due to illness or injury; he/she may request that his/her­
vacation date be changed, and the District may grant such ,request in. accordance with 
vacation dates available at that time. A medical doctor's statement may be required for 
verification. 
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14.7 Holidays: When a holiday falls during the scheduled vacation of any bargaining unit 
employee, such employee shall be paid for each holiday fallirig'withlri ·thaf peridd, ab.er · · 
such holidays shall not be charged against vacation leavei 

14.8 Vacation Scheduling: __ 
Priorities/or Scheduling Vacation: Employee vacation shall be scheduled by the District 
in accordance with the following priorities: 

Priority 1: The preference of the individual shall be given first consideration, with the 
approval of the supervisor. 

Priority 2: Vacation shall be consistent with the needs of the District. 

Priority 3: Extenuating circumstances may be discussed with the immediate supervisor or 
Assistant Superintendent of Personnel Services. 

Priority 4: If there is any conflict between employees who are working on the same or 
similar operations as to when vacations shall be taken, the employee with the 
greatest seniority shall be given his/her preference. 

14.9 Interruption of Vacation: An employee with nine (9) months or more of service in the 
bargaining unit may be permitted to interrupt or terminate vacation leave in order to 
begin another type of paid leave provided by this Agreement without a return to active 
service, provided the employee supplies notice and supporting information regarding the 
basis for such interruption or termination. · 

14.10 Notice of Accrued Vacation Leave: The District will provide employees with an 
updated notice of accrued vacation leave as of July 1 and January 1 of each year. 

ARTICLE15-LEAVES 

15.1 Definition of "Immediate Family": The immediate family is defined as husband, wife, 
domestic partner (as defined in Section 297 and registered pursuant to Section 298.5 ··of 
the California Family Code), mother, father, sister, brother, son, daughter, grandfather, 
grandmother, grandchild, stepmother, stepfather, stepson, stepdaughter, stepsister, 
stepbrother, mother-in-law, father-in-law, son-in-law or daughter-in-law, brother-in-law, 
sister-in-law, spouse's grandmother, spouse's grandfather, or any relative or person of 
employee or spouse living in the immediate household of the employee. 

15.2 Bereavement Leave: An employee shall be entitled to five (5) days of paid leave of 
absence on account of the death of any member of his immediate family. The. District 
may require verification of death upon request Examples bf v~nficatiort' are the bbituaty 
and memorial bulletin. This leave shall not be deducted from sick leave. . 

15.3 Judicial Leave: An employee is required to submit to the Diitrict proof of selettioii and 
time served as a juror, either the summons card or slip signed by the court clerk. The 
employee shall receive full pay during this leave period. An employee is eligible for 
Judicial Leave while in paid status. 
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Any day during which an employee in the bargaining unit is required to serve at least 
one-half (1/2) or more of the number of his/her regularly assigned work hours on 
jury/witness duty, or is required to report for jury duty outside of Barstow, he/she shall be 
relieved from work for that day. 

Employees shall not be required to report to work in the morning prior to reporting for 
jury duty. 

Any day during which an employee in the bargaining unit is required to serve less than 
one-half (1/2) of the number of their regularly assigned work hours shall be required to 
return and work the remainder of their assigned number of work hours. Total hours 
worked and total hours on jury duty, combined, will not exceed their normally scheduled 
number of work hours in a day beyond their normal end of shift time. 

15.4 Personal Illness Leave: 

(1) Leave of Absence for Illness or Injury: An employee employed by the school 
district shall be granted a prorated amount of sick leave equivalent to one (1) day 
per month. 

(2) Pay for any day of sick leave shall be the same pay the employee would have 
received ifhe had worked that day in his regular assignment. 

(3) At the beginning of each fiscal year, the full amount of sick leave granted under 
this section shall be credited to each employee. Credit for sick leave need not be 
accrued prior to taking such leave. However, a new employee of the District shall 
not be eligible to take more than nine (9) days until the completion of nine (9) 
months of active service with the District. 

( 4) Maternity leave, chargeable as sick leave, shall be granted for the period of 
disability caused by the pregnancy. Such period to be the time prior to and 
following the delivery certified by the attern;li11g phy~i.cia.n as time the en:ipJoyee is 
physically unable to work. Any time taken in excess of this period will be 
considered a maternity leave of absence without pay. 

(5) If an employee does not take the full amount of leave allowed in any year under 
this section, the amount not taken shall be accumulated from year to year. 

(6) Additional Sick Leave: After all paid leave is exhausted, additional non­
accumulated leave shall be availabl6· for a period notte> exceed five (5) calendar 
months. The five (5) calendar months period commences on the first day the 
employee is absent from duty. Differential pay shall be. the difference between 
the substitute's pay and the employee's pay.- , If. rio substitute· is> hired, the 
employee shall receive full compensation. During the five (5) calendar months 
sick leave period, the employee shall earn. .:.:.~ick, J¢~ve . a.nd annual leave at . the 
regular rate per month and shall be paid for all holidays. 
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If the employee is unable to return to duty, the employee shall be required to 
submit a leave of absence without pay form or be placed on the re-employment 
list for a 39-month period. 

(7) An employee who makes application for retirement under P.E.R.S. shall receive 
credit for unused sick leave in accordance with Government Code Section 
20862.5. 

(8) When a bargaining unit member is on sick· leave due to illness or injury for a 
period of three (3) or more consecutive days, the District may, upon prior written 
request, and the employee has been counseled prior for abuse of sick leave, 
require the bargaining unit member to present a medical doctor's written 
verification of the personal illness or injury, and/or, a medical authorization to 
return to work. 

The District may send an employee to a District appointed physician for 
examination, at the District's expense, if the District has reason to question an 
employee's absence from duty, regardless of the duration of such illness/injury, 
and shall require the employee to present a written statement from that physician 
verifying the illness/injury. 

When an employee is on long-term illness, he or she shall not be gainfully 
employed elsewhere, or self employed other than with the school district. 

(9) Whenever possible, a unit member must contact his immediate supervisor or the 
district nightline as soon as the need to be absent is known, one (1) hour prior to 
the start of the workday to permit the employer time to secure substitute service. 
Failure to provide adequate notice shall be grounds for denial ofleave with pay. 

Whenever possible, substitutes will be provided for employees who become ill on 
the job. 

15.5 Industrial Accident and Illness Leave and Transitional Return-to-workProgram: 

( 1) Unit members will be entitled to industrial accident leave according to the 
provisions in Education Code section 45-192 for personal injury which has 
qualified for worker's compensation under the provisions of the S.I.P.E. 

(2) The employee is responsible to report the accident at the end of the school day 
and must present a physician's statement of the cause,::to the Business Office 
within three (3) days. 

(3) An employee shall be entitled to sixty (60) days of industrial, accident or illness 
leave. 

( 4) An employee who has been placed on a re-employment list, as provided herein, 
who has been medically released for return to duty and who fails to accept an 
appropriate assignment shall be dismissed. 
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(5) Allowable leave shall not be accumulative from year to year. 

( 6) Industrial accident or illness leave will commence on the first day of absence. 

(7) Payment for wages lost on any day shall not, when added, to an award granted the 
employee under the workers' compensation laws of this state, exceed the normal 
wage for the day. 

(8) Industrial accident leave will be reduced by one (1) day for each day of authorized 
absence regardless of a compensation award made under workers' compensation. 

(9) When an industrial accident or illness occurs at a time when the full sixty ( 60) 
days will overlap into the next fiscal year, the employee shall be entitled to only 
that amount remaining at the end of the fiscal year in which the injury or illness 
occurred, for the same illness or injury. 

(10) The industrial accident or illness leave of absence is to be used in lieu of 
entitlement acquired under the section 45191. When entitlement to industrial 
accident or other illness leave has been exhausted, entitlement to other sick leave 
will then be used; but if an employee is receiving workers' compensation, the 
person shall be entitled to use only so much of the person's accumulated or 
available sick leave, accumulated compensating time, vacation or other available 
leave which, when added to the-worker's compensation award, provide for a full 
day's wage or salary. 

( 11) Periods of leave of absence, paid or unpaid, shall not be considered to be a break 
in service of the employee. 

(12) During all paid leaves of absence, whether industrial accident leave as provided in 
this section, sick leave, vacation, compensated time off or other available leave 
provided by law or the action of a governing board, the employee shall endorse to 
the District wage loss benefit checks received under the workers' compensation 
laws of this state. 

The District, in turn, shall issue the employee appropriate warrants for payment of 
wages or other salary and shall deduct normal retirement and other authorized 
contributions. Reduction of entitlement to leave shall be made only in accordance 
with this section. 

(13) When all available leaves of absence, paid or unpaid; have been exhausted and if 
the employee is not medically-able to assume the duties of .the person's position, 
the person shall, if not placed in another position, be placed on a re-empioyment 
list for a period of 39 months. When available, during the 39- month period, the 
person shall be employed in a vacant position in the class of the person's previous 
assignment over all other available candidates except for a re-employment list 
established because of lack of work or lack of funds, · in which case the person 
shall be listed in accordance with appropriate seniority regulations. 
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(14) Any employee receiving benefits as a result of this section shall, during periods of 
injury or illness, remain within the State of California unless the governing board 
authorizes travel outside the state. 

(15) Workers' Compensation, Transitional Return-to-Work Pro.gram 

(A) Introduction 

A return-to-work program is a widely recognized, management tool for 
reducing Workers' Compensation expenses. 

Following a work-related injury, employees should be returned to the 
work site as soon as possible subsequent to determination of medical and 
vocational compatibility. 

This Transitional Return-to-Work Program is designed to move employees 
from a "disability" environment to a position of "productivity". When 
properly administered, programs of this nature have improved employee 
relations, as well as reduced overall costs of work injuries. 

In order to assist industrially injured employees with the recovery process 
and to encourage an early return to unrestricted duty status, the District 
will implement a program which utilizes temporary return-to-work 
(transitional) assignments to accommodate workers who are unable to 
perform their normal duties. 

This may be structured as follows: 
1. Restricted duties within the same work area 
2. Different duties within the same work area 
3. Different duties in a different work area 
4. Restricted duties in a different work area 

(B) Definition and Parameters 

Transitional assignments are temporary assignments of modified or light 
duty to assist the injured or ill employee to progressively escalate to full-. 
duty status and is only available for approved Workers' Compensation 
claims. This type of duty is a "transitional" process, which enables the 
employee to gradually resume their full-time duties. The maximum 
duration of the transitional assignment period includes but is notlimited to . -
sixty (60) calendar days. 

(C) Program Objectives 

1. Provide a means for an injured/ill employee_ tore.tum to the workplace 
as soon as safely possible without danger of re-injury. 

2. Provide a means of maintaining the employee's job skills, self-esteem, 
and morale while enabling him/her to progress to full-duty status. 
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3. Maintain organizational productivity by allowing the employee to 
perform tasks that would normally go undone or would require extra 
help. 

4. Reduce the number of lost-time injuries thereby reducing the amount 
of temporary and permanent disability costs. 

5. Reduce the number of litigated claims. 

6. Reduce the need for temporary help due to the absence of the injured 
worker. 

7. Improve communication with the injured employee and enhance their 
perception of the District's concern for their well-being. 

8. Reduce the use and cost of outside rehabilitation vendors and the 
overall costs associated with rehabilitation. 

9. Reduce extended periods of medical treatment and associated costs. 
Injured employee recovery periods are lessened if temporary 
transitional assignments are made available in lieu of remaining at 
home. 

10. Reduce outstanding claim reserves which will ultimately favorably 
impact District experience modification factors. 

11. More effectively discharge the District's obligations under the Labor 
Code, Education Code, and Employee Bargaining Unit Contracts. 

(D) Program Provisions 

1. Under no circumstances does this program intend to permanently 
establish new assignments or displace other employees. · Its intent is to 
utilize the resources of an employee for the District. 

2. The District recognizes the benefits of implementing a Transitional 
Return-to-Work Program in accordance with the aforementioned terms 
and, therefore, agrees to voluntarily participate in adopting such a 
program.· Individual claim circumstances will dictate assignment 
availability and placement. 

15.6 Personal Necessity Leave: A classified employee may elect to use, not to exceed seven 
(7) days in any one (1) fiscal year, sick leave for personal necessity for the, following 
categories: 

(1) The death or illness of a member of the employee's immediate family. 

(2) As a result of an accident involving an employee's person or property or the 
person or property of his/her immediate family. 
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(3) When resulting from an appearance in any court or before any administrative 
tribunal as a litigant, party, or witness under subpoena or any other made with 
jurisdiction. 

15.7 Personal Business Leave: A unit member shall be entitled to -two:-(2} days personal 
business leave per school year. Unused personal business leave shall be credited to the 
employee sick leave account on June 30 of each fiscal year. 

The employee is to notify his supervisor at least 24 hours prior to taking personal 
business leave, except in case of an emergency. It is to be used for personal, legal, 
business, or family matters which require absence during normal working hours, subject 
to the following conditions. 

(1) An employee shall not use personal business leave, or any other authorized leave 
of absence which would interfere with or disrupt the normal educational activities 
of the school district. Under no circumstances shall this leave be available for 
purposes of personal or social convenience, for the extension of a holiday or a 
vacation period, for matters which can be taken care of outside the work hours, 
for recreational activities, or for purposes of supplementary income. 

Verification of legitimate use must be submitted prior to taking personal business 
leave when the date is connected to a holiday or vacation period. 

(2) The immediate supervisor is responsible for the correct usage of personal business 
leave. 

15 .8 Unpaid Leaves: An employee may request an unpaid leave of absence for a maximum of 
one (1) year, subject to District approval, except for military leave as provided for in the 
Education Code. 

(1) A request by the employee to return to work prior to the expiration of his/her 
leave, shall be granted within thirty (30) days of the request. 

(2) Failure to report for duty within three (3) working days after the leave has expired 
shall be considered abandonment of position and the employee may be terminated 
by the District unless proper notification of extenuating circumstances has been 
given to the District. 

(3) The granting of a leave of absence without pay gives to the employee the right to 
return to his/her former classification at the expiration of his/her leave. 

Personal leave or other unpaid leave.• of a.b.s~I}~ ' e.~_1;ept ~- m~y -1:,e otherwise 
designated in excess of 22 working days shall be considered a break in continuity 
of service in the district. 

15.9 Catastrophic leave is to be made available to any bargaining.unitmember in accordance 
with Board policy. 

22 



ARTICLE16-GRIEVANCEPROCEDURE 

16.1 Definitions: 

A "grievance" is a formal allegation by a unit metnbc;,r :wh<> hB:~ _heel), l:!,Clversely affected . 
by a violation of the specific provisions · of this Agreement. Actions to challenge or 
change the policies of the district as set forth in the . rules and . regulations or 
administrative regulations and procedures must be undertaken _ under separate legal 
processes. Other matters for which a specific method of review is provided by law or by 
the administrative regulations and procedures of this school district are not within the 
scope of this procedure. 

A "grievant" may be any bargaining unit employee or employees covered by the terms of 
this Agreement. The president may file a grievance on behalf of CSEA. 

A "day" is any day in · which the central administrative office of the Barstow Unified 
School District is open for business. 

The "immediate supervisor" is the lowest level administrator having immediate 
jurisdiction over the grievant who has been designated by the District to adjust 
gnevances. 

16.2 If, in the judgment of the Assistant Superintendent of Personnel Services or his designee, 
a grievance is not appropriate for consideration at Level I, he/she may permit the grievant 
to initiate the grievance at Level II. 

16.3 Informal Level: Before filing a written grievance, the grievant shall attempt to solve the 
problem by an informal conference with the grievant's immediate supervisor. 

16.4 Formal Level: 

Level I: Within ten (10) working days after the occurrence of the act or omission giving 
rise to the grievance, the grievant must present such grievance in writing on the 
appropriate form to the immediate supervisor. This statement shall be a clear, concise 
statement of the grievance, the circumstances · involved, the decision rendered at the 
informal conference and the specific remedy sought. 

The time limitation in this article shall be considered maximum time, however, time 
limitations may be extended by mutual agreement. 

Failure of the grievant to present a grievance in writing within the time limitation stated 
in this article shall constitute a waiver of grievant' s right to appeal to the next level. •- The 
supervisor shall communicate a decision to the employee in -writing within ten (10) 
working days after receiving the grievance. If the supervisor does not respond within the 
time limits, the grievant may appeal to the next level. 

Within the above time limits either party may request a personal conference with the 
other party. 
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At Level I of the grievance procedure, or at any later level, if the grievant, in writing 
elects to represent himself/herself, CSEA shall be relieved of any further obligation to 
share in further expense of the grievance procedure. 

No grievance, at this level, will be resolved until CSEA has been provided a copy of the 
proposed grievant's resolution and has been given ten (10) working days to respond in 
writing. 

Level II: In the event the grievant is not satisfied with the decision at Level I, the 
grievant may appeal the decision on the appropriate form to the Superintendent or 
designee within ten (10) working days. The statement should include a copy of the 
original grievance, the decision rendered, and a clear, concise statement of the reasons for 
the appeal. 

The Superintendent or designee shall communicate a decision within ten (10) working 
days after receiving the appeal. The grievant, the Superintendent, or his designee may 
request a personal conference within the above time limits. If the Superintendent or his 
designee does not respond within the time limits, the grievant may go on to the next level. 

Level III: If the aggrieved person is not satisfied with the disposition of his/her grievance 
at Level II, or if no written decision has been rendered with ten (10) working days, the 
aggrieved person may, within ten (10) working days after a decision by the 
Superintendent or designee request in writing that· the Association submit his/her 
grievance to arbitration. The Association, by written notice to the Superintendent within 
fifteen (15) working days after receipt of the request from the aggrieved person, may 
submit the grievance to arbitration. If any question ~ses as to the arbitrability of the 
grievance, such question will be ruled upon by the arbitrator only after he/she has had an 
opportunity to hear the merits of the grievance. 

The grievant and the District shall attempt to agree upon an arbitrator. If no agreement 
can be reached, they shall request the State Mediation and Conciliation Service to supply 
a panel of five (5) names of persons experienced iJ:l b~aring grievance in public- schools. 
Each party shall alternately strike a name until only one name remains. The remaining 
panel member shall be the arbitrator. The order of the striking shall be determined by lot. 

The arbitrator's decision w1U be in writing and will set forth his/her findings of fact, 
reasoning and conclusions on issues submitted. The arbitrator will be without power or 
authority to make any decision which requires the commission of an act prohibited by 
law or which violates the terms of this agreement. However, it is agreed that the 
arbitrator is empowered to include in any award such financial reimbursement or other 
remedies as judged to be proper. The decision of. the- arbitrator submitted to· the 
Superintendent and the Association will be final and. binding upon •the- parties of this 
Agreement. · 

The cost and fees for arbitration shall be borne by the District if a grievance is sustained 
and by the Association if the grievance is denied. In the event the grievance is sustained 
in part and denied in part, the arbitrator shall determine the-appropriate share-of costs and 
fees to be assessed each party. 
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16.5 Grievance Representation: District will grant reasonable release time to designated 
grievance representatives commencing at the formal level. 

16.6 Separate Grievance File: All materials concerning an employee's grievance shall be kept 
in a file separate from the employee's personnel file~ 

ARTICLE 17 - DISCIPLINARY ACTION AND APPEAL 

17.1 Causes for Suspension or Dismissal: 

Persons employed in the classified service may be suspended, demoted, or dismissed for 
any of the following causes: 

(1) Incompetency, inefficiency, insubordination, working in an unsafe manner, 
inattention to or dereliction of duty, discourteous treatment of the public or of 
fellow employees, or any other willful failure of good conduct tending to injure 
the public service, or any willful violation of the provisions of the Education Code 
or of rules, regulations, or procedures adopted by the Board of Trustees. Provided 
that sufficient proof and specific instances shall be set forth as to any of the 
causes enumerated under this heading. 

(2) Dishonesty, drunkenness or immoral conduct. 

(3) Improper use of narcotics. 

( 4) Political activities engaged in by an employee during his assigned hours of 
employment. 

(5) Conviction of a serious crime by a court law; a record of one or more convictions 
which indicates that the person is a poor employment risk; failure to disclose 
material facts regarding criminal records; and other false or misleading 
information on application forms or examination · and employment records 
concerning material matters. 

( 6) Frequent unexcused absence or tardiness. 

(7) Illness leaves, when habitually taken for trivial dispositions. 

(8) Failure to report for review of criminal records or for health examination after due 
notice. 

(9) Advocacy of overthrow of the Government of the ·Unit~d, &tates or the State of 
California by force, violence, or other unlawful means ... . 

(10) Knowingly becoming or knowingly remaining a member of the Communist Party 
on or after September 9, 1953. 
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(11) The discovery or development during an initial probationary period of any 
physical, emotional, and/or mental condition which would have precluded 
acceptance as an eligible for assignment. 

(12) Abandonment of position. 

(13) Theft, misuse or willful destruction of school propertY;:91'.:e_q1,1ip_µient ----::::- - _ --, • - -- _- , -,,­

(14) The use, possession or under the influence of-alcoholic beverages, and/or illegally 
obtained narcotics during assigned duty hours. 

(15) Inability to perform assigned duties due to failure to meet job qualifications. 
(Including but not limited to failure to possess required licenses, failure to pass 
required tests or failure to meet district insurability requirements.) 

17 .2 Abandonment of Position: 

Any permanent or probationary classified employee who is_ willfully absent from his 
regularly assigned work for three (3) consecutive workdays without notification to his 
immediate supervisor or the administration shall be considered to have vacated his 
position by abandonment and shall be considered as terminated. 

17 .3 Procedure for Disciplinary Action: 

(1) Disciplinary actions are those actions taken by management in response to an 
employee's failure to meet the standards, objectives, or rules of the organization. 
The objective of disciplinary action is to correct or eliminate inappropriate 
behavior or misconduct. A progressive discipline model shall be utilized, 
including a continuum of communication, with language becoming more formal 
overtime. 

A typical progressive discipline model includes , a verbal warning, a written 
warning, a letter of reprimand, and finally; .suspension; demotion, -and/or 
dismissal. The initial step in this progressive discipline model shall be dependent 
on the severity of the infraction. 

The degree of discipline administered in any given situation must depend on the 
severity of the infraction and must be in accordance with Board Policy and/or the 
Collective Bargaining Agreement. 

(2) When disciplinary action involves a permanent employee, a school district must 
comply with certain procedural due process requirements before it may deprive 
the employee of his or her expected continuation of employment. , 

- - -

Due Process mandates that the employee be accorded c~iµn pro.cedµral rights 
before the discipline becomes effective. As a minimum --these pre-removal 
safeguards must include the following: 
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(A) Notice of the proposed action; 
(B) The reason for the action; 
(C) A copy of the charges and materials upon which the action is based; 
(D) The material upon which the charges are based; 
(E) How the act(s) or action(s) do harm to the public service; and 
(F) The right to respond, either orally or in writing, to the authority initially 

proposing discipline. 

(3) No employee in the classified service shall be suspended or dismissed or -any way 
discriminated against because of his political or religious acts or opinions or 
affiliations or race, color, sex, national origin or marital status. 

(4) When a regular employee is to be suspended or dismissed, specific written 
charges shall be prepared and presented to the Governing Board for action. The 
charges must be clearly stated so that the employee will know the exact complaint 
and will clearly understand what specific charges he may respond to. 

( 5) When disciplinary action has been taken by the Governing Board, a notice of the 
action shall be reported to the Assistant Superintendent of Personnel Services, 
within five (5) days. Within ten (10) days of the effective date of the suspension 
or dismissal of the employee, the Assistant Superintendent of Personnel Services 
shall send a copy of the notice of action taken by the Governing Board to the 
employee by registered mail to his last known address. _. A copy of the notice sent 
to the employee shall be kept on file in the Personnel Services office. 

(6) The notice of disciplinary action shall contain a statement, in ordinary and concise 
language, of the specific acts and omissions upon which the disciplinary action is 
based, a statement of the cause of the action taken, and if it is claimed that an 
employee has violated a rule or regulation of the Governing Board or the 
Bargaining Unit, such rule or regulation shall be set forth in the notice. 

(7) Included with the notice of disciplinary action sent to the employee shall be0 a -0 

statement of the employee's right to appeal. 

(8) An employee may be suspended, prior to any disciplinary action taken by the 
Governing Board, at the discretion of the Superintendent and subject to 
ratification by the Board. Requirements in regard to notification must be met 
when the Board ratifies the administrative action. 

(9) A regular employee charged with the commission . of any sex offense or any. 
narcotics offense as defined by the Act by complaint,, information, .or indictment 
filed in a court of competent jurisdiction may be suspended as provided for in the 
Act. Such a suspension shall be processed as an involuntary personal leave in 
accordance with this rule relative to suspensions'. The employee may receive 
compensation as provided for in the Act. 

(10) Dismissal shall cause the removal of the employee's name from all eligibility lists 
and reemployment lists. 
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(I I) Failure to appeal shall make the action of the Governing Board final. 

17.4 Appeal: 

A permanent employee who has been suspended or dismissed may appeal to the 
Governing Board within l 5 working days after having been furnished with a copy of the 
notice of the Board action, by submitting a letter to the Assistant Superintendent of 
Personnel Services stating the desire to appeal the action of the Governing Board and the 
reasons for the appeal. 

The Assistant Superintendent of Personnel Services shall investigate the case and report 
his findings to the Board at its next regular meeting. The Board shall notify the employee 
in writing, of its findings. The employee may appeal to the Governing Board the findings 
of the Assistant Superintendent of Personnel. Upon receipt of the findings of such an 
appeal to the Governing Board, within 10 working days of receipt of the board's findings, 
CSEA and the member shall notify the board in writing of his/her request for a full 
evidentiary hearing before a neutral hearing officer. The intent of this article is that the 
employee will first appeal to the Governing Board and then to a hearing officer if 
necessary. 

17.4.1 Hearing Officer 

The dismissal, demotion or suspension hearing shall be held in Closed Session before the 
Governing Board unless an open session is requested by the employee. Upon request by 
CSEA, hearings shall be heard by a hearing officer (who shall be an attorney licensed in 
the State of California), who's decision shall be final and binding on the parties. The 
District shall request a list of five Hearing Officers from the State Conciliation and 
Mediation Service. The Hearing Officer shall be the person remaining on the list after 
alternate strikes by the District and CSEA. A recording of the hearing shall be provided 
for the employee by the District. The unit member will be allowed to testify under oath 
and to present witnesses on his/her behalf who also may testify under oath. 

17.5 Hearing Procedure: 

(1) Hearings shall be conducted in the manner most conducive to determination of the 
truth, and neither the Board nor the hearing officer shall be bound by technical 
rules of evidence. Decisions made by the Board shall not be invalidated by any 
informality in the proceedings. 

(2) The Board or the hearing officer when applicable shall determine the relevancy, 
weight, and credibility of testimony and evidence. It shall base its findings on the 
preponderance of evidence. 

(3) Each side will be permitted an opening statement (Board first) and closing 
arguments ( employee first). The Board shall first· present its witnesses and 
evidence to sustain its charges and the employee will then present his witnesses 
and evidence in defense. 

(4) Each side will be allowed to examine and cross-examine witnesses. 
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( 5) Both the Board and the employee will be allowed to be represented by · legal 
counsel or other designated representation. 

(6) The Board or the hearing officer may, and shall if requested by the Board or the 
employee, subpoena witnesses and/or require the production of records or; other 
material evidence. · 

(7) The Board or the hearing officer may, prior- to or during a hearing,, ,grant a 
continuance for any reason it believes to be important to its reaching a fair and 
proper decision. 

(8) Whether the hearing is held in a public or executive session, the Board, after it 
concludes the hearing, may deliberate its decision in executive session. No 
persons other than members of the Board, its counsel, and its staff shall be 
permitted to participate in the deliberations. If the Assistant Superintendent of 
Personnel Services or any staff member is a witness in the proceedings, he shall 
also be barred from the Board's final deliberations. 

(9) The Board or hearing officer, when applicable shall render its judgment as soon 
after the conclusion of the hearings as possible and in no event later than 24 days. 
Its decision shall set forth which charges, if any, are sustained and the reasons 
therefore. 

(10) The Board or hearing officer, when applicable may sustain or reject any or all of 
the charges filed· against the employee. It may sustain, reject, or modify the 
disciplinary action invoked against the employee. It may not provide for 
discipline more stringent than that invoked. 

(11) The order of judgment will be filed by the hearing officer with the charged 
employee, and will set forth its findings and decision. If a dismissal is not 
sustained, its order shall set forth the effective date the employee is to be 
reinstated, which may be any time on or after the date of the disciplinary action. 

(12) The fees and expenses of the hearing officer shall be borne equally by the district 
and Association. All other expenses shall be borne by the party incurring them. 

29 



ARTICLE 18 - PROCEDURE FOR LAYOFF AND RE .. EMPLOYMENT 

18.1 Reason for Layoff: Classified employees shall be subject to layoff for lack of work or 
lack of funds. 

18.2 Notice: In the event the District decides to implement a layoff, reduction in hours or 
demotion in lieu of layoff, the District shall prior to taking such action, give the affected 
unit members sixty (60) calendar days written notice. 

The written notice hereunder need not be given where there exists an actual and existing 
financial inability to pay salary of unit members, nor shall such notice be required for 
lack of work resulting from causes not foreseeable or preventable by the Governing 
Board. 

18.3 Seniority: Whenever a unit member is laid off, the order of layoff within the class shall 
be determined by length of service. The unit member who has been employed the 
shortest time in the class, by hire date, plus higher classes, shall he laid off first. 

In the case of two or more unit members having the same length of service, the order of 
layoff shall be determined by length of service in the same job classification, next by 
original hire date, and finally by lot. 

18.3.1 Bumping: A permanent employee in the classified service whose position is cut because 
of layoffs or who is bumped from their position because of layoffs, and who has seniority 
in . that current class or who has had previous service and has seniority in an equal or 
lower class shall have the right to transfer/demote into: 

(1) A vacant position in that same current class having the same or greater number of 
work hours and the same or greater work year. If there is none: 

(2) The position in that same current class held by the person with least seniority and 
the same number of work hours and work year. If there~is -none: •·· •· 

(3) The position in that same current class held by the person with least seniority and 
the same or greater number of work hours and/or the same or greater work year. 
If there is none: 

( 4) A vacant position in an equal or lower classification for which the employee has 
had prior service having the same number or greater number of work hours and 
the same or greater work year. If there is none: 

( 5) The position in an equal or lower classification for which the employee has had 
prior service held by the person with the least seniority and the same number of 
work hours and work year. If there is none: 

( 6) The position in an equal or lower classification for which the employee has had 
prior service held by the person with the least seniority and the same or greater 
number of work hours and/or the same or greater work year. 
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(7) If the position described in 1-6 above has a lesser number of work hours and/or a 
lesser work year, the employee may elect to bump into that position at any step 
during the 1-6 sequence but is not required to do so. 

(8) If the layoff involves more than one position in a particular class: 

(A) The persons who will be displaced · by each .of the layoffs will be 
identified. If any of these identified persons have more work hours or 
work days, then the most senior of the position identified following 1-6 
above. This process will be repeated for the second most senior person, 
and so on. 

(B) If the positions held by a person to be displaced do not have more work 
hours or work days, the 1-6 above will be followed. 

Upon ratification of this Article, the seniority of bargaining unit members affected by 
reclassifications, after July 1, 2010, which results in a classification being dissolved, and 
a new classification is created, shall be carried forward into the newly created 
classification. 

18 .4 Re-employment: Re-employment shall be in the reverse order of layoff. 

18.5 Prior to sending the 60-day notice to affected employees, the District . shall give the 
Association notice of its intent to layoff or reduce hours of unit members and afford the 
Association the opportunity to negotiate the impact of such action on negotiable subjects. 
If the Association, within five (5) calendar days after receiving notice, makes a written 
request to bargain, the parties shall meet and negotiate no less frequently than once every 
seven (7) calendar days (not to exceed 4 meetings of 2.5 hours in duration) after the 
request is made. Such negotiations shall conclude thirty (30) calendar days after the 
request to bargain is made. Any request to bargain shall not delay the sending out of 
layoff notices. 

. '-~- . - ~- . --- .-:. : . .. 

The District and CSEA agree that the work of newly abolished and/or reduced bargaining 
unit positions shall not be transferred out of the bargaining unit to 
management/confidential employees, certificated employees, students, volunteers, or 
outside contractors or individuals. 

18.6 Rights of Employees Laid Off for Lack of Work or Funds: 

(1) Displacement: When a permanent employee in the classlfied service is to beJaid · 
off from a class for lack of work or lack of funds and has previous service in an 
equal or lower class, he/she shall have the right to displace the, employee with the . 
least seniority in that class. 

(2) Transfer: A permanent employee who is to be laid off for lack of work or lack of 
funds may request transfer to a vacant position in ah equal class; provided he/she 
is qualified to perform the duties required in that class. · 

(3) Voluntary Demotion: An employee who is laid off for lack of work or lack of 
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funds may request a voluntary demotion to a vacant position in a lower class, 
provided he/she is qualified to perform the duties required in that class. 

(4) A permanent employee who accepts voluntary demotion in lieu of layoff shall 
have his/her name placed on a reemployment list for the class from which he/she 
was laid off for a period of 39 months. The name shall remain on the 
reemployment list for an additional 24 months provided the same tests of fitness 
under which he/she qualified for appointment to the class still apply; 

ARTICLE 19 - TRANSFERS 

19.1 Transfers: The reassignment of an employee without examination from one position to 
another position in that same class or to a similar class or related class with the same 
salary range. 

A transfer may be employee initiated (voluntary) or District initiated (involuntary). 

19.2 Voluntary Transfers: When a vacancy or new position is created in the bargaining unit, 
the position shall be advertised and posted for ten (10) working days throughout the 
District. The president of the bargaining unit shall be notified of all vacancies, including 
the months when school is not in session. Only employees who have obtained permanent 
status by completing their initial six (6) month probationary period with the District shall 
be eligible to apply for voluntary transfers. 

When a transfer or new position is filled within by a unit member, that member will be 
given a fifteen (15) work days conditional period, commencing on the first day of starting 
the new assignment. The District and or the unit member retains the right to curtail the 
conditional period at any time upon determination that the unit member is not going to 
satisfactorily fill the position or that the unit member wishes to return to their previous 
position. After the satisfactory completion of the conditional period, the unit member 
shall remain in that position as a permanent employee. 

Additionally, the test score that was foundational to the requesting employee's transfer or 
demote must not be more than five (5) years old. If the qualifying test score supporting 
the transfer or demote request is more than five (5) years-old, the employee is required to 
retest. Testing is required if the transfer is not from the same classification. 

Employees shall submit a signed request for transfer form to the Personnel Services 
office within the posting time limit. 

If the supervisor does not select the senior person, upon request within teri. (1-0) . working 
days of receipt of notice of non-selection, the supervisor will provide the ,reason, in 
writing within ten (10) working days of receipt of request, for non-selection. Selection 
shall be based on the following: 1) Qualification for the. position, 2} Previpus 
performance, and 3) Legitimate personnel needs of the District. 

19.3 Medical Transfers: The District shall make an effort to give alternate work when the 
same is available to an employee who has become medically unable to• ·satisfactorily · 
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perform his/her regular job class duties. The alternate work may constitute promotion, 
demotion, or lateral transfer to a related class, subject to Board approval. 

19A Involuntary . Transfers: Involuntary transfers shall not be punitive or disciplinary in 
nature. Involuntary transfers shall take place as a result of the elimination of the 
employee's position due to lack of work or lack of funds or the movement of the position 
from one location to another, or the legitimate personnel needs of the District. 

ARTICLE 20 - WORKING CONDITIONS 

Unavailability or Inability to Report for Work: In case of an emergency, or when a school is 
closed for reasons beyond the control of the Board, classified employees shall contact their 
immediate supervisor or the District Office for instructions regarding their work schedule. 
Classified employees who are ready and willing to work shall not suffer any loss of pay. 

ARTICLE 21 - SAFETY 

21.1 The District and CSEA agrees to abide by the Occupational Safety and Health Act 
Standards. 

21.2 It is the responsibility of all classified employees to report unsafe conditions to their 
supervisor immediately. 

21.3 Illegal Drug and Alcohol Use 

(1) The purpose of this article is to eliminate substance abuse and its effects in the 
. work place. While unit members have certain rights to privacy, involvement with 
illegal drugs and alcohol can take its toll on job performance and employee safety. 
Unit members must be in a condition to perform their duties safely and efficiently, 
in the interest of students, fellow workers, and the public as well as themselves. 
The presence of illegal drugs and alcohol on the job artd the influence of these 
substances on employees during working hours is inconsistent with this objective. 

(2) The District shall provide an Employee Assistance Program (EAP). Unit 
members who think they have an illegal alcohol- or drug-usage problem are urged 
to voluntarily seek confidential counseling through the EAP, at any time. 

(3) All employees shall not be under the influence of or in possession of illegal 
drugs/alcohol while on District property, at work locations, or while on duty or at 
sponsored activities. Unit members shall not sell or provide illegal drugs or 
alcohol to any other employee or to any person while such employee is on duty, 
nor have their ability to work impaired as a result of the use of illegal drugs or 
alcohol. 
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( 4) Any unit member reasonably believed to be using illegal drugs or alcohol may be 
required to submit to urine, blood, breath and/or other designated medical or 
chemical tests for evidence of illegal drugs and/or alcohol use. The cost of the 
tests shall be paid by the District. 

(5) "Reasonable suspicion'' is -a belief based on objective facts sufficient to lead a 
reasonably prudent supervisor or manager to suspect that a unit member is under 
the influence of illegal drugs or alcohol so that the unit member's ability to 
perform the functions of the job is impaired or so that the unit member's ability to 
perform his/her job safety is reduced. If the immediate supervisor suspects that a 
unit member is under the influence of illegal drugs or alcohol, the Superintendent 
or designee will be consulted before taking action. 

(6) For example, any of the following, alone or in combination, may constitute 
reasonable suspicion: 

(A) Slurred speech 
(B) Alcohol odor on breath 
(C) Unsteady walking and movement 
(D) An accident involving District property 
(E) Serious accident causing injury 
(F) Physical altercation 
(G) Verbal altercation 
(H) Unusual behavior 
(I) Possession of illegal drugs or alcohol 
(J) Information obtained from a reliable person with personal knowledge 
(K) Failure to pass field sobriety test 

Anonymous information shall not constitute the sole basis for reasonable 
suspicion. Refusal . to submit to the testing when reasonable suspicion exists shall 
constitute insubordination, which is cause for dismissal. 

(7) A positive result from a drug and/or alcohol analysis may result in a disciplinary 
action, up to and including dismissal. 

(8) Depending upon the severity of the circumstances the District, in its sole 
discretion, may offer the unit member an opportunity to enter into a rehabilitation 
agreement prior to taking disciplinary action. 

Unit members . entering a rehabilitation program in lieu of discipline shall be 
required to submit to random testing for up to one (1) year after completion of the 
program. Violation of the rehabilitation agreement shall be cause for disciplinary 
action, up to and including dismissal. While receiving medical treatment for 
alcohol or drug abuse, the unit member shall be eligible to apply for sick leave 
and long-term sick leave benefits. 
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ARTICLE 22 - SEVERABILITY 

22.1 If any provision of this Agreement is rendered invalid due to mandated changes in laws, 
rules and regulations or by orders of a court of competentjurisdiction, such provisions 
will not be deemed valid and subsisting except to the extent permitted by law; but all 
other provisions will continue in full force and effect. 

22.2 In the event of invalidation of any article or section of this Agreement, the parties agree 
to meet and negotiate within thirty (30) days for the sole purpose of arriving at-a mutually 
satisfactory replacement for such article or section. 

ARTICLE 23 - NEGOTIATION PROCEDURES 

23.1 Notification and Public Notice: Commencing on or after March 15 of the calendar year 
in which this Agreement expires, either party shall provide written notice and a proposal 
to the other party of the amendments to the original agreement, and cause the public 
notice provision of law to be fulfilled. 

23.2 Commencement of Negotiations: Negotiations shall commence within five (5) days of 
receipt of written request. Negotiations shall be held at mutually agreeable places at least 
once every two (2) weeks, and the District agrees to provide ten (10) one-half days of 
release time for each of the five (5) representatives of the organization. 

23.3 Impasse: Impasse shall be a part of the negotiation process. 

23.4 Ratification of Addition or Changes: This Agreement will become effective after it has 
been reduced to writing, and properly ratified and signed by both parties. 

ARTICLE 24 - SUPPORT OF AGREEMENT 

The District and the Association agree that it is to their mutual benefit to encourage the 
resolution of differences through the meet and negotiation process. Therefore, it is agreed that 
the Association will support this Agreement for its term and will -not appear before any public 
bodies to seek change or improvement in any matter subject to the meet and negotiation process 
except by mutual agreement of the District and the Association. 

ARTICLE 25 - MAINTENANCE OF ST AND ARDS 

The District agrees not to reduce or eliminate any specific employee fringe benefit under this 
Agreement without first affording the Association an opportunity to meet and negotiate with 
respect to such reduction or elimination. 

ARTICLE 26 - PROFESSIONAL GROWTH 

26.1 P:w:pose: The purpose of the article is to provide an incentive for bargaining uµit 
members to improve themselves through approved study program(s) Which will enhance 
unit member's job-related skills and/or prepare them for transfer and/or promotion to 
other positions within the District, including teaching positions. 
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26.2 Funding: The District will allocate $10,000 each year, starting with the 2000-2001 
school year to the Professional Growth Fund. Any additional money obtained through 
Paraeducator Career Ladder grant approval or other grants may be added to this fund 
unless restricted by the grant guidelines. Starting with the 2006-07 school year, any 
general fund money in the account not expended will- revert to the- general. fund at the end 
of each school year. 

26.3 Professional Growth Committee: A professional growth committee shall-be ,established .. . 
The committee shall consist of two (2) representatives appointed by the District,and two 
(2) representatives appointed by CSEA. These four (4) committee members may appoint 
another District employee as a fifth committee member. 

26.4 Authority and Responsibility of the Professional Growth Committee: It shall be the 
responsibility of the professional growth committee to meet with applicants, review 
requests for college/university classes, vocational training, career plans and supporting 
documents. The committee shall prepare operational procedures and submit them to the 
Board of Trustees for approval. 

The committee will submit a recommendation for acceptance or denial of the applicants' 
requests to the Superintendent for submission to the Board of Trustees for final approval. 
The committee shall be limited to recommendations which fall within the existing fund 
balance. 

26.5 Application, Career Plan, and Continued Eligibility: Each bargaining unit member 
wishing to be considered for professional growth assistance shall submit an application 
and career plan on an approved form to the Professional Growth Committee. Continued 
eligibility for training assistance shall be subject to verification of satisfactory 
participation in the course work and other training by the Professional Growth 
Committee. The application and career plan shall include the following components: 

(1) A career plan outlining his/her career goals with the District which demonstrates 
benefit to the District, and a description of the course-work, and vocational 
training needed to achieve his/her goals.- --Included would- be a oost-- estimate for 
tuition, registration, fees, books, release time requested} etc. 

(2) The applicant would include in the application a commitment for employment to 
the District following completion of the requested training. · If the approved 
commitment for employment to the District is not completed, the unit member 
would be required to repay the cost of the investment to the District. 

(3) If unpaid leave is requested, the reeommendation would .be submitted to the 
Superintendent for submission to the Board of Trustees. If release time is 
requested, the costs associated with such leave will be it1.§11!!4~.4- µi~.!!!~ j~_ti&f; ·, : ; ': ,_, 
training request costs. It would be subject to approval as a component of the 
original application and career plan and subject to approval by . the · immediate . 
supervisor. 
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(4) In order to qualify for prepayment or reimbursement, any costs associated with 
this plan must be pre-approved by the Professional Growth Committee and 
submitted to the Superintendent for approval by the Board of Trustees. 

ARTICLE 27 - COMPLETION OF MEET AND NEGOTIATION -

27.1 During the term of this Agreement, except as provided in sections 27 .2 and 27.3 of this 
article, the Association expressly waives and relinqµishes _the righttQ meet.andnegotiat~ 
and agrees that the district shall not be obligated to meet andnegotiatewithrespect to any -
subject or matter whether or not referred to or covered in this Agreement, · even· though 
such subject or matter may not have been within the knowledge or contemplation of 
either or both the District or the Association at the time they met and negotiated on and 
executed this Agreement, and even though such subjects or matters were proposed and 
later withdrawn. 

27.2 This Agreement shall be reopened for negotiations on the 2020-2021 salary schedule, 
benefits under Article 12, and up to two (2) additional articles which may be selected by 
each party (maximum of four), provided that one party gives the other written notice of 
its intention to reopen negotiations no later than May 31, 2020. 

27.3 This Agreement shall be reopened for negotiations on the 2021-22 salary schedule, 
benefits under Article 12, 2021-22 calendar, and up to two (2) additional articles which 
may be selected by each party (maximum of four), provided that one party gives the other 
written notice of its intention to reopen negotiations no later than March 15, 2021 . 

27.4 Except as provided in Sections 27.2 and 27.3 of this Article, Section 18.5 of Article 18, 
and Section 22.2 of Article 22, this Agreement shall remain in full force and effect 
without further amendments unless the parties mutually agree otherwise. 

ARTICLE 28 - DURATION 

Length of Agreement: This Agreement shall be effective July 1, 2019 and remain in full force 
and effect up to and including June 30, 2022 and shall continue from day to day until such.time 
as a new or modified Agreement is reached by the parties. 

ARTICLE 29 - POSITION CLASSIFICATION PLAN 

29.1 The Classified Service 

29 .1.1 Positions Included 

All positions established by the Board of Trustees which are not exempt from the 
classified service by law or in Article I shall be a part of the classified service . . All 
employees serving in these classified positions shall be classified -employees. The 
employees and positions shall be known as the classified service,_ 
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29 .1.2 Professional Expert Assignments 

When a professional expert assignment is to be made, the administration shall submit to 
the Assistant Superintendent of Personnel Services a description of the project, its 
duration, and the duties to be performed. Professional .expert; assigt1111e11ts· shall ~Qt be 
made to avoid payment of overtime to the assigned employee, nor shall a short-term 
position be filled by a professional expert assignment_ if the duties and responsibilities fit 
an existing class for which a reemployment list exists. 

When the person is known who is to be appointed-· a professional expert; his name and· 
data relative to his qualifications shall be submitted to the Assistant Superintendent of 
Personnel Services as a professional expert shall not exceed six months except as may be 
approved by the Board of Trustees. 

29.1.3 Short-Term Positions and Employees 

If positions properly a part of the classified service are specially funded and, as a result of 
the special funding provisions, employment is restricted to persons in a low income 
group, from designated impoverished areas, or other criteria which precludes 
employment through the normal competitive process, the positions shall, in addition to 
the assigned title, be designated as "Short-Term." 

Persons employed in "Short-Term" positions shall be classified employees for all 
purposes except: (1) they may not obtain permanent status, (2) they shall not be accorded 
seniority rights, (3) they may not be given provisional appointments concurrent with 
status in a short-term position, and ( 4) they are not eligible to compete in promotional 
examinations in the regular classified service. · 

Employees serving in "Short-Term" positions may, after completion of 195 working 
days, or 75 percent of a school year including holiday, sick leave, vacation and other 
leaves of absence, irrespective of number of hours worked per day, take the next 
competitive examination that is given for the class in which they are serving. If an 
employee successfully completes the examination, and attains pl~cemertt· on the 
eligibility list, as a result thereof, and regardless of his numerical· st-anding, on the 
eligibility list, he shall be considered a part of the regular classified service even though 
he may continue to serve in a short term position, and be accorded full rights and benefits 
and burdens of a regular classified employee. Seniority rights shall be counted as of the 
date of his initial appointment to the short-term position. 
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29.2 General Classification Rules 

29.2.1 Assignment of Duties 

The Governing Board shall prescribe the duties and responsibilities of all positions in the 
classified service. 

When the duties being performed by an employee are found to be inconsistent with the 
duties officially assigned to his position, the Assistant Superintendent of Personnel 
Services shall report the facts to the responsible administrator and take any appropriate 
action as may be necessary. 

29 .2.2 Classification Plan 

The Governing Board shall classify all positions and employees that fall within the 
classified service, and such other positions and within the seope of the classified service. 
This includes, but is not limited to allocating positions to appropriate classes into 
occupational hierarchies, determining reasonable relationships within and among 
occupational hierarchies, and preparing written class specifications for bargaining unit 
members. 

29.2.3 Creation and Adjustment of Classes 

The Governing Board shall adopt a position classification plan and may create new job 
titles and abolish, divide, or combine existing classes within the classification plan as the 
needs of the classified service require. 

29.2.4 Nature of the Classification Plan 

The Governing Board shall establish and maintain a plan of classification for all positions 
in the classified service. Classes will be placed in groups according to general 
occupational nature and, within groups, shall be listed in series by specific occupation. 
The plan shall indicate the class(s) in each series which are usually filled by open 
competitive examination. Those classes not so designated shall be considered as 
promotional classes, provided that the Governing Board shall designate when it orders an 
examination whether the examination shall be open, promotional, or a combination of 
both. The list of classes shall contain designation of the salary rate or range applicable to 
each class. 

29.2.5 Class Specifications 

For each class of positions, as initially established or subsequently approved by the 
Governing Board, there shall be established and maintained a class specification, which 
shall include: 

(1) The official class title. 

(2) A definition of the class, indicating the type of duties and responsibilities and 
placement within the organizational scheme. 
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(3) A statement of the typical tasks to be performed by persons holding positions 
allocated to the class. 

( 4) A statement of the minimum qualifications for service in the class. The minimum 
qualifications may include education, experience, knowledge, skills, abilities, and 
personal physical traits and characteristics, etc. 

(5) License or other special requirements for employment or service in the class. 

(6) Any additional qualifications considered desirable that any person considered for 
employment who possesses them may be given additional credit in the evaluation 
of his/her qualifications, even though such additional qualifications are not 
prerequisites for consideration for employment. 

29.2.6. Interpretation of Class Specifications 

The class specification and their various parts are declared to have the following force 
and effect: 

The definition and typical tasks are descriptive and explanatory only and not restrictive. 
They indicate the kinds of positions that should be allocated to the respective classes as 
determined by their duties, responsibilities and qualification requirements, and do not 
prescribe what these details shall be in respect to any position. The use of a particular 
expression or illustration as to duties, responsibilities, qualification requirements or other 
attributes is typical or descriptive of the class and does not exclude others not mentioned 
but of a similar kind and/or quality as determined by the Governing Board. 

The class titles used in the classification plan are to be used as payroll titles and in 
connection with any personnel record or transaction. 

In determining the class to which any position shall be allocated, the specification for 
each class is considered as a whole. Consideration is given, not to isolated clauses, 
phrases or words, apart from their context and from illustrative information in other parts 
of the specifications but to the general duties, responsibilities, specific tasks and 
qualifications requirements as affording a picture of the positions that the class includes. 

Each class specification is construed in its proper relationship to other specifications, 
particularly those of classes in the same series and group of classes, in such manner as to 
maintain a proper gradation in the series in which the class is located and proper 
differentiation within the group of classes. 

Qualifications commonly required of the incumbents of all or many offices or positions, 
such as good physical condition, freedom from disabling defects, honesty, sobriety, and 
industry even though not specifically mentioned in the specifications, are implied in the 
qualification requirements. 

The statement of qualification requirements, when considered with other parts of the 
specification, is to be used as a guide in the announcement and preparation of tests and in 
the evaluation of the qualification of candidates seeking appointment to positions 
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allocated to the class, but does not require a particular form on content of test or testing 
procedures. Education and/or experience patterns represent ·· minimum recruitment 
qualifications. Persons not meeting the education and · experience or promotional 
qualifications where indicated, will not be considered further for employment in the class. 

29.2.7 Allocation of Positions to Classes 

All positions substantially similar as to the duties performed- and .the .responsibilities , 
exercised by the incumbents of such positions and as to their qualification requirements 
shall be allocated to the same class. 

29.2.8 Classification of New Positions 

Whenever a new position is created, the Assistant Superintendent of Personnel Services 
shall submit to the Superintendent or designee, in writing, the duties to be performed and 
the responsibilities to be assigned, which shall: 

Classify the position and determine whether the position should be allocated to an 
existing class or to a new class. 

If a new class is required, the Assistant Superintendent of Personnel Services shall submit 
to the Superintendent or designee recommendations . of minimum qualifications. 
Designation of proper salary placement shall be subject to the approval of the Board of 
Trustees. 

29.2.9 Changes in the Duties of Positions 

Before any substantial changes in the duties of existing positions can be assigned, these 
changes shall be appropriately negotiated with CSEA and approved by the 
Superintendent. If a change in classification is required, the Governing Board shall 
approve the change in duties for the position. 

29 .2 .10 Working Out of Class 

When an employee is required to work out of classification, the fact shall be reported in 
writing by the employee or the immediate supervisor to the Superintendent or designee, 
who shall investigate and take such action as may be required, based on the facts. · This 
rule shall not be construed as permitting an employee to refuse to perform duties assigned 
by competent authority. 

29 .2.11 Temporary Assignment of Other Duties 

(1) A regular classified employee may be required to work out of his/her assigned 
classification for a period not to exceed five working days in any fifteen calendar­
day period without receiving any salary adjustment.. 

(2) When it has been determined that it is necessary to require a regular employee to 
work out of his/her assigned classification for a period of six ( 6) or more working 
days in any 15 calendar-day period the following provisions shall apply: 

41 

.Ii ' - ~ - - .. ' ,j 
· ~___._ ....__,_________ _ .. 1 .._ .. .. .. .. .. .. • .. 11..L"III ._.............__I 

~ - - -~ 



If the classified employee is temporarily assigned to a higher classification, the employee 
shall receive, on . a pro rata basis, an adjustment in·- salary to the salary range of that 
classification, and then to the step of their range that will provide the employee at least a 
5% increase above the employee's regular salary for the duration of the assignment. 

If the employee is temporarily assigned to an equaj. C>J:' -~ lQwer classificat_i.on, the 
employee shall receive a salary equal to that of his/her present assignment. 

After the fifth day working in a higher classification,'--- the00sal-ary adjustment shall be -
retroactive to the first day of the assignment of new duties·andshall terminate the date the 
employee is no longer required to work out of his/her assigned classification. 

Working out of class assignments are designed for temporary situations and shall not be 
used to place an employee in a long-term or permanent assignment in a different 
classification. No employee shall be assigned to work out of class for more than -90 
working days without the approval of the Board of Trustees. An example of the kind of 
exemption allowed by the Board of Trustees would be the temporary replacement of an 
employee on a long-term leave where the employee is assigned to work out of class for 
the duration of the absent employee's leave. 

The Office of Personnel Services shall be notified in writing for all employees who are 
required to work out of their assigned classification for more than five ( 5) working days 
in any fifteen (15) calendar-day period so that a review may be conducted to determine 
the appropriate pay differential for the temporary assignment and/or the need to create a 
new classification. 
All requests for working out of class must first be approved by a supervisor. A claim for 
pay differential for working out of class shall be submitted to the Assistant 
Superintendent of Personnel Services within thirty (30) days of assignment by the 
employee or the supervisor. The Personnel Services staff will notify the supervisor upon 
receipt of a claim submitted by an employee. 

29.2.12 Appeal of Classification 

An employee may appeal the classification of his/her position to the Assistant 
Superintendent of Personnel Services. He/she shall submit his/her request, in writing, to 
his/her immediate supervisor and shall forward a copy of his/her request to the Assistant 
Superintendent of Personnel Services. His/her request shall ·clearly state the reason for 
his/her appeal. The supervisor of the employee shall verify all duties assigned to the 
position and submit a report to the Assistant Superintendent of Personnel Services. The 
Assistant Superintendent of Personnel Services shall investigate the appeal and make any 
recommendations to the Governing Board. 

29.2.13 Review of Positions 

Classification studies based on an analysis of duties and responsibilities of-existing 
positions shall be initiated by the Assistant Superintendent of Personnel Services 
whenever there is an indication of a substantial change in duties and responsibilities. -
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29 .2.14 Deletion of Class Descriptions 

When the Governing Board has tenninated all authorized positions in a- class, the 
Assistant Superintendent of Personnel Services shall delete the class description from the 
list of class descriptions approved by the Governing Board. Governing Board approval 
shall be required to re-establish the class description. 

29.2.15 Positions Requiring Special Requirements 

The Board of Trustees may designate positions within adass which require the holder-of-. 
the position to speak, read and write a language in addition to English or the possession 
of a valid driver's license. 

The Board must clearly set forth valid reasons for placing special requirements on a 
position. 
An announcement calling for an examination for a class with position( s) containing 
special requirements will contain appropriate information and will indicate that 
successful candidates possessing the special requirements will be given preference over 
other successful candidates, as authorized, but only as to those specific positions. 

29.3 Reclassification 

29.3.1 Reclassification Policy 

The Assistant Superintendent of Personnel Services will receive requests for 
classification or reclassification studies which are submitted by the administration, by 
employees, or by employee representatives, and may direct appropriate staff study of the 
requests. In addition, the Governing Board may initiate classification or reclassification 
studies. Further, it is a policy of the Board of Trustees that a classification study of all 
classified positions will be conducted every decade. 

29.3.2 Effective Date of Reclassification 

Reclassification of a position shall become effective,-nn . -the date prescribed by the 
Governing Board with due consideration to budget implications and shall not have 
retroactive effect. Effective dates may be set sufficiently in the future to allow time for 
examinations to be completed, but such examinations shall be completed promptly. 
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29 .3 .3 Effects on Incumbents 

(1) Reclassification Upward 

When all of the positions in a class are reclassified to a higher class, the 
incumbents of the position who have completed probation- may be reclassified -
with their positions by the Governing Board. When a portion of the positions 
within a class are reclassified to .-a higher dass,.,an.,incUJ]lbenLwho .J1as .. a 
continuous employment record of two or more years in one or more of the 
positions being reclassified may be reclassified with his position -as provided by· 
this rule. 

The basis for reclassification must be a gradual accretion of duties and not a 
sudden change occasioned by a re-organization or the assignment of completely 
new duties and responsibilities. 

An examination shall be given when the incumbent has not been in the position 
for two or more years or when there is no evidence of gradual accretion of duties. 

A qualifying examination under this rule is defined as one in which only 
incumbents of reclassified positions may compete. Incumbents must meet the 
minimum qualifications, and the examination shall be rated as "passing" or "not 
passing" rather than by a numerical score. 'Tlie Governing Board shall determine 
those instances when equity and the good of the service require the holding of 
such examinations. Incumbents who are unsuccessful on an examination may be 
transferred, demoted or laid off. 

An employee who has been reclassified with his/her position shall be ineligible 
for subsequent reclassification for a period of at least two years from the initial 
action. 

(2) Reclassification at the Same Level 

When a position or group of positions is reclassified to a class with an equal or 
lower wage or salary range, an incumbent shall have the following rights: 

The right to displace the employee with the least seniority in the class, provided 
the incumbent has greater seniority in the class. The right to displace an 
employee with the least seniority in any equal or lower class in which the 
incumbent formerly served, provided that he had greater seniority in that class. 

The right to be demoted or to transfer, with examination, to the class to which his 
position is reclassified. 

The employee may choose to transfer, demote, or exercise displacing rights at 
his/her option, and his/her choice shall not affect his/her right under Article 
29.3.4. 
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29.3.4 Reemployment Lists for Displaced Incumbent 

Any displacement of a regular employee resulting from a· reclassification · of a position, 
positions, or class of positions shall be considered a layoff for lack of work and the 
procedure outlined in Article 18 of this agreement shall be followed. 

ARTICLE 30-APPLICATION AND EXAMINATION 

30.1 Application for Employment 

30.1 .1 Filing of Applications 

All applications for employment should be made upon official forms authorized by the 
Personnel Services office. Applications may be filed at the Personnel Services office 
anytime during business hours. Applications filed in response to a specific job 
announcement must be on file in the Personnel Services office on or before the time 
specified in the examination announcement. Applicants must file a separate and 
complete application for each examination they desire to participate in, except as 
approved by the Assistant Superintendent of Personnel Services. All applications must be 
filled out as directed. 

30.1.2 General Qualifications of Applicants 

(1) Employees are selected, retained, promoted and dismissed on the basis of merit 
and fitness. There is no discrimination, nor shall any questions be asked relating 
to race, color, religion, political affiliation, sex, age, national origin or marital 
status. 

(2) All applicants must meet the minimum qualifications that are specified in the 
class descriptions approved by the Board of Trustees and be mentally and 
physically able to perform the duties of the position for which they are 
applying. Handicapped persons shall be given equal employment opportunity and 
reasonable accommodation for employment shall be made. Knowledge of the 
English language is essential. 

(3) All applicants must be United States citizens or be legally authorized to work in 
the United States, possessing appropriate work permit cards. 

30.1.3 Disqualification of Unfit Applicants, Candidates and Eligibles 

An applicant or candidate may be refused examination, and an eligible may be refused 
certification or appointment, for any of the following reasons: 

(1) Failure to meet the general qualifications of Article 30.1.2, General 
Qualifications of Applicants. 

(2) Refusal to take or sign the Oath of Allegiance may be grounds for 
disqualification. 
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(3) Advocacy to overthrow the Government of the United States or the State 
of California by force, violence or other unlawful means may be grounds 
for disqualification. 

( 4) Conviction of or pleading guilty to a narcotics offense (as defined by E. C. 
44011), a controlled substance (as defined by E.C. 44011), a crime of 
i:noral turpitude, any sex offense (as defined by E.C 44O10),-m:istfeatment 
of children, or who has been determined to be a sexual psychopath ( as 
defined by E.C. 45124);··"0thet' 0 ·ronv:ietions, ·:may::-c.b,e-"" grounds. for 
disqualification, such as various felonies, and/or misdemeanors of a 
serious nature. 

(5) A person may be disqualified for failure to reveal all convictions on the 
application form. A person's conviction record will be evaluated on the 
following basis; nature, seriousness and circumstances of the offense(s); 
age of the person at the time of the offense and recency of the offense; 
number of convictions; relationship of the offense to the position applied 
for; evidence of rehabilitation and maturing, including the employment 
record with respect to job responsibility and duration; . truthfulness in 
admitting the offenses; person's attitude and duties of the class. 

(6) Criminal, infamous, dishonest, immoral or disgraceful conduct. 

(7) Intentionally making a false statement, omitting a statement or mis­
representation as to any material fact on the application. (Any of the above 
may not only disqualify a person but may also subject that person to 
.removal after employment). 

(8) Habitual use of intoxication beverages or drugs may disqualify a person. 

(9) Practicing any deception or fraud in connection with an examination to 
secure employment. 

(10) Dismissal from previous employment for cause if the · cause would have 
subjected the applicant to dismissal by the District. 

(11) Previous dismissal from the District. 

(12) Physical or mental unfitness for the performance of the duties of the class, 
not subject to reasonable accommodation. Failure to submit to or pass pre­
employment medical evaluations (may include drug screening).•. 

(13) Dishonorably discharged from the Armed Forces of the United States. 

(14) A person may be disqualified for failure to report for. dufy after accepting 
an employment offer or for not being available to report for an interview 
or work. 
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(15) A person may be disqualified for serious or numerous traffic violations 
when driving is part of the duties of the class. 

(16) A person may be disqualified for failure, after due notice, to report 
promptly for review of any of the above basis for rejection. 

(17) A person may be disqualified for refusal to furnish testimony at a hearing 
or investigation before the Board of Trustees. 

(18) Conviction of a felony. 

(19) Used or attempted to use political or other coercion, pressure, or bribery to 
secure an advantage in the examination or appointment. 

(20) Directly or indirectly obtaining or seeking to obtain question(s) to be 
utilized in any examination given or to be given by the Personnel Services 
office. 

30.1.4 Re jection and Appeal From Rejection 

(1) Anyone disqualified based on Section 30.1.3 shall be notified in writing 
indicating the reasons for disqualification and advising the applicant that he/she 
has seven (7) calendar days to appeal the decision to the Assistant Superintendent 
of Personnel Services. The appeal may be based on either of the following 
reasons: 

(A) Unlawful discrimination of any kind, including but not limited to 
discrimination on the basis of race, color, creed, sex, national origin, marital 
status, age, or disability not subject to reasonable accommodation. 

(B) A reasonable factual basis does not exist to support the decision. 

(2) Anyone who has appealed the disqualification shall conditionally be permitted to 
take the examination pending final decision. 

(3) Upon receipt of the appeal, the Assistant Superintendent of Personnel Services 
shall set a dat~ for a hearing and hear all the evidence. The Assistant 
Superintendent of Personnel Services shall make a decision and if in favor of the 
person, he/she shall be notified and given rights as though the rejection had not 
occurred. If the Assistant Superintendent of Personnel Services decision is to deny 
the appeal, the person may only appeal to the Board of Trustees. 

( 4) Upon receipt of an appeal, the Board of Trustees shall conduct a hearing,: receive 
evidence and render a decision. If the Board of Trustees' decision is in favor of 
the person, he shall be given rights as though the rejection had not occurred. If the 
Board of Trustees' decision is to deny the appeal, such decision shall be finaL 

( 5) Any appointments made during the appeal shall not be disturbed. 
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30.1.5 Application Forms are Property of the Personnel Services Office. 

Applications and examination papers are confidential and shall not be returned to the 
applicant. Data shall be open to appropriate staff members.· 

30.1.6 Applicants Names Are Confidential 

The names of the applicants or unsuccessful candidates m . any examination. are . 
confidential and shall not be made public. 

30.2 Purpose and Character of Examinations 

(1) The purpose of an examination is to provide equal opportunity for all qualified 
candidates to demonstrate their relative fitness in relationship to the skills, 
knowledge, abilities and traits required for the class. 

(2) Examinations may be composed of an application screening, a written, oral, 
performance, assessment center, practical demonstration, or any combination 
necessary which meets such purpose. 

(3) It is the intent of the Board of Trustees that the most appropriate method of testing 
be used which is both job related, which has the least adverse impact, with due 
consideration for factors of time and cost of administration. 

30.2.1 Promotional Examination 

Examinations shall, where practicable, as determined by the Assistant Superintendent of 
Personnel Services, be limited to promotional applicants. When no promotional field of 
competition exists or when there is doubt of its adequacy, the Assistant Superintendent of 
Personnel Services may order an open examination or a simultaneous open and 
promotional examination. Promotional examinations shall be restricted to permanent 
employees of the District. Permanent employees of the District who have been laid off 
for lack of work and/or lack of funds are eligible for promotional examinations for a 
period of 39 months after layoff. 

30.2.2 When Held 

Whenever it is necessary to fill existing or anticipated vacancies in the classified service 
and an appropriate eligibility list does not exist as determined by the Assistant 
Superintendent of Personnel Services, the Assistant Superintendent of Personnel Services 
shall direct the holding of an examination to provide eligibles; At.least.five working 
days' advance public notice of such examination shall be given except for those positions 
which the Board of Trustees has authorized as open and continuous testing. This notice 
shall be posted on the bulletin board in the Personnel Services: office and notices shall be 
sent to all work sites for posting on their bulletin boards. 

The notice of testing shall contain the following facts: 

(1) Description and the scope of duties and responsibilities of the position and class. 
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(2) Minimum qualifications required. 

(3) Salary and/or other form of compensation. 

( 4) The last date for filing an applicatio1i -

(5) Such other information as will assist the -employee and the public in fully 
understanding the nature of the employment· and: the procedures necessary to 
participate in the examinations. 

(6) In cases of open competitive examinations, advertisements for the position will be 
placed in the newspaper(s) as required and as determined by the Assistant 
Superintendent of Personnel Services. Other means of advertising shall also be 
used at the discretion of the Personnel Services office to obtain the best qualified 
candidates. 

30.2.3 Who May Compete 

(1) Competitive examinations for positions in the classified service shall be open to 
all applicants who meet the minimum qualifications who are not rejected as 
provided in Article 30.1.3, provided that the examinations may be restricted to 
promotional candidates at the discretion of the Assistant Superintendent of 
Personnel Services. 

(2) Employees of the District shall be given ample release time off to compete in 
examinations/interviews, providing their supervisor has been given ample 
notification. There shall be no deduction of pay or other penalty, provided the 
employee received approval from his/her immediate supervisor. 

In the case of a work emergency preceding the release of the employee(s) for the 
examination/interview, a substitute may be authorized by the Assistant Superintendent of 
Personnel Services. 

30.2.4 Notice to Qualified Applicants as to Examination Time 

(1) Each applicant who has been approved to take the test shall be notified a 
reasonable time in advance of the time, date, and place of the examination, and 
such notice shall be the applicant's authorization to take the examination. 

(2) No candidate may be admitted to any examination without such authorization and 
further evidence of a person's identity II1aybe required in·the form of a-driver's 
license or other identification with a picfure. 

30.2.5. Character of Examinations 

(1) Examinations may be written or oral in the form of a practical demonstration of 
skill and ability or any combination of these. Any investigation of 
education, experience, character or identity, and test of technical knowledge; 
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manual skill, or physical and mental fitness, which in the judgment of the 
Assistant Superintendent of Personnel Services serves this end, may be employed. 
Calculators will be permitted for accounting tests and will be provided by the 
Personnel Services office. 

(2) All questions used by oral interview boards-in the establishing of eligibility lists 
will be presented to the Assistant Superintendent of Personnel Services for review 
and approval. 

(3) Applicants for Paraeducator positions will be given a proficiency test in 
accordance with California Education Code 45344.5 in order to qualify to work as 
Paraeducators. Since this test is a pass/fail for qualification, an additional test will 
be administered each year to new applicants and those still on existing eligibility 
lists in order to rank them on the new eligibility list for that year. 

30.2.6 Examination Procedures 

The following procedures shall be explained to all candidates for tests administered by 
the Personnel Services Office: 

(1) Candidates must take the test on the prescribed date, time and place. 

(2) No candidate may be admitted once the test instructions have begun. 

(3) All necessary explanations shall be made to all candidates and no question shall 
be explained to a candidate individually. 

( 4) Proctors are forbidden to explain the meaning of or to make remarks relating to 
any question that may assist in its solution. 

(5) The time limit, if any, shall be announced at the beginning of the test and the 
ending time shall be posted. 

(6) Communication, assistance, etc., between candidates during a test 1s strictly 
prohibited. 

(7) During a test, no candidate shall be permitted to leave the room except in case of 
emergency and only with the proctor's permission. 

(8) No more than one person may be allowed to leave the room at any one time and 
none may temporarily leave the room once a candidate who has completed the 
test has left the room. 

(9) All test materials, scratch paper, answer sheets, etc., shall be collected before a 
candidate is permitted to leave. 
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30.2. 7 Late Test Administration 

(1) Since examinations have · a significant impact on a candidate and since there are 
extenuating circumstances which are often beyond a candidate's · control, late test 
administrations may be authorized if test conditions can be closely reconstructed. 

(2) If appropriate written proof is submitted, late test administrations may be granted 
iri the following situations: when a test is scheduled and said date conflicts with a 
religious observance; if the candidate or a family member is ill; if there is a death 
in the family; if the candidate has been ordered to active military service for less 
than 31 days; when the candidate has been called to jury duty, or when the 
candidate has significant personal business which if not conducted could lead to 
substantial financial loss. Any unusual request will be submitted to the Personnel 
Services office for review. 

(3) Written requests for late test administration must be submitted with verification of 
the reason for such request as soon as possible and will be granted depending 
upon a variety of circumstances in recreating the testing procedure. 

( 4) If a request of a late test administration is granted, the candidate will be required 
to sign a statement stating that he/she has not been in contact with any person who 
has taken the test or who had knowledge of the test content and that questions in 
the test had not been seen or discussed. 

30.2.8 Examination Weighting 

The relative weights of the different parts of the examination shall be determined by the 
Assistant Superintendent of Personnel Services. All examination papers shall be 
prepared, administered and rated under the direction of the Assistant Superintendent of 
Personnel Services. 

30.2.9 Passing Score 

Applicants may be required to attain a designated minimum score on each part · or .on 
combined parts of the examination to qualify for a position on the eligibility list. 

30.2.10 Examination Papers 

All examination papers submitted by applicants are the property of the Personnel 
Services office and are confidential records. 

30.2.11 Veteran's Preference 

(Ref: Education Code Sections 45294-45296, and Public Law 105-8 (Title XI, Section 1102) 

(1) Veterans who receive a final passing score in a classified entrance examination 
shall have additional points added to their final examination score. An entrance 
examination is defined as an examination for employment with the District that 
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provides for initial entry into the classified service in any non-management 
classification in the amount prescribed by Education Code Section 45296. 

(2) A "veteran" as used in this article, means any person who has served at least 30 
days of active service in the Air Force, Anny,. Navy, Marine Corps, or Coast 
Guard, or as a nurse on active duty with the Red Cross, in a time of war or national 

. emergency declared by the President of the United States 'of America, and whtf has 
been discharged or released under conditions other than dishonorable {Education 
Code Section 45294). 

(3) Active service dates are indicated below: 

(A) World War II December 7, 1941 to December 31, 1946 

(B) US Public Health Service July 29, 1945 to December 31, 1946 or June 26, 
1950 to July 3, 1952 

(C) Korean ConflictJune 27, 1950 to January 31, 1955 

(D) Vietnam Conflict August 5, 1964 to May 7, 1975 

(E) Persian Gulf Conflict August 2, 1990 to the date when the Persian Gulf 
hostilities end. 

Service for which a veteran received the Armed Forces Expeditionary 
Medal, the Navy Expeditionary Medal, or the Marine Corps Expeditionary 
Medal for: 

1. Hostilities in Lebanon June 1, 1983 - December 1, 1987 
2. Hostilities in Grenada October 23, 1983 - November 21, 1983 
3. Hostilities in Panama December 20, 1989 - January 31, 1990 

(4) Veterans (as defined), except disabled veterans, shall have five (5) points added to 
their final passing score in entrance examinations"• 

(5) Disabled veterans, as defined by Education Code Section 45294, who are currently 
declared in writing by the United States Veterans Administration to be at least 10 
percent or more disabled as a result of service in the armed forces, shall have ten (10) 
points added to their final passing score in entrance examinations. 

(6) In order to obtain veteran's credit, the applicant shall submit their form DD-214 at the 
time of application and must furnish s~tisfactory proof of discharge that is other than 
dishonorable. Failure to submit a forin DD--214 oy the fiiing deadline shall result in 
no veteran's credits being considered or added to any passing score. Veter8!1S.:P:1Ust 
resubmit their DD-214 for each examination iri order to be considered: .· . 

(7) Although an applicant may request veteran;s credits for more than one exam, 
preference points will only be added to a passing score upon .initial eritty into ·noii-
management classified employment. · · · · 

52 

II • • • - - - - - .- 4- .- ...- - - _. , i 

·~ ~ ~ .. - -·- • - • • • • • -..- -. - ~ - -~-- ·~~- ~-~ ~ 



(8) No veteran's preference points will be awarded for examinations run as promotional­
only. 

30.2.12 Notice of Final Score 

Each successful competitor shall be notified of his/her final.score and of his/her relative 
standing on the eligibility_ list. Each candidate whose score was less than the required 
minimum shall also be notified that they did not successfully pasS-the examination. ,. 

30.2.13 Credit for Intern-Type Experience 

(1) Credit maybe given, in the form of preference points, for the completion of any 
federal, state, or private intern-type training program. 

(2) Credits would apply only to entry-level, open-testing applicants and would not be 
used to place any open candidate in front of a promotional candidate on an 
eligibility list. 

ARTICLE 31- EMPLOYMENT LISTS 

31.1 Eligibility Lists 

31.1.1 Establishment and Life of Eligibility Lists 

(1) After an examination for any class is completed, names of the candidates shall be 
arranged on a list in the order of their qualifying grades. This list shall be 
designated as an "eligibility list" for that class. 

(2) After the eligibility list has been certified by the Assistant Superintendent of 
Personnel Services, it shall then be considered as "established." Complete 
eligibility lists shall be presented to the Board of Trustees as informative reports. 
The length of time during which an eligibility list shall remain in force shall be 
one year. 

(3) 

(4) 

A list shall not be extended if the list has been exhausted or if a new list for the 
same class has been established during the year, even though there has been a 
merger of lists. In all other cases an eligibility list shall be extended until such 
time as a new list for the class shall be established, but not to exceed two years. 

Any person whose name remains on an eligibility list at the time of the scheduling 
of a new examination for the same class shall be notified by the examiner if a new 
application form is needed. Any names remaining ·on the extended eligibility list . 
at the time of the establishment of a new eligibility list Within the same class: shall 
be automatically dropped. · ·· · · · · · · ·. 

An eligibility list for a class shall be applicable tQ all positio11s in that . c_lass 
throughout the District. · · · " · · · · · · 
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31.1.2 Reemployment from Layoff Lists 

(1) There shall be established for each class a reemployment list which shall take 
precedence over all other employment lists in appointment. This list shall contain 
the names of all permanent (non-substitute) classified service employees who 
have been laid off or demoted from any positions because of lack of work or lack 
of funds. Names shall be placed on the eligibility list according to seniority. 

(2) After a period of 39 months from the date of layoff ( or 63 months in the case of a 
reduction in class or hours), any name remaining on a reemployment list shall be 
removed. 

31.1.3 Termination of Eligibility Lists 

(1) An eligibility list is automatically terminated one year from the date of its 
approval unless previously extended by the Assistant Superintendent of Personnel 
Services. 

(2) An eligibility list is automatically terminated two years after its approval unless 
previously terminated. 

(3) An eligibility list may be terminated by the Assistant Superintendent of Personnel 
Services when no eligible is available for appointment to a specific permanent 
position in a class or when there are fewer than three eligibles remaining on the 
list in its second year of existence. 

(4) An eligibility list is automatically terminated when, in the second year of its 
existence, a new list for the class is established. 

31.1.4 Consolidation of Eligibility Lists 

(1) If a new examination in a class is given during the first year of the life of an 
existing list, the examination shall be sufficiently similar to the previous 
examination to ensure the comparability of the scores of eligibles. The new list 
shall then be merged with the existing list with eligible ranked in the order of the 
examination score, plus additional points where applicable. Promotional lists 
shall be merged only with promotional lists, etc. 

(2) When lists are consolidated under this rule, the earlier list shall be terminated one 
year after its establishment, and those eligibles' names shall be removed from the 
consolidated list. 

31.1.5 Eligibility After Appointment 

An eligibility list shall be used for full-time, part-time, regular and short-term 
assignments in a class. An eligible who accepts part-time employment shall be eligible to 
transfer to full-time employment, and an eligible who accepts short-term employment 
shall continue to be eligible for regular appointment. 
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31.1.6 Removal of Names From Eligibility Lists 

The name of an eligible may be removed from the eligibility list by the Assistant 
Superintendent of Personnel Services for any of the following reasons: 

(1) A written request by the eligible for removal. 

(2) Failure to respond to a written inquiry regarding availability for employment. 

(3) Three waivers of certification during the life of the eligibility list except as 
provided in Article 31.2.5. 

(4) Any of the causes listed in Article 30.1.3 

(5) Failure to respond to an interview after certification. 

(6) Refusing an employment offer after having been properly certified as an eligible 
for appointment. 

31.1. 7 Reclassification or Reallocation and/or Eligibility Lists 

The reclassification or reallocation of all incumbents and positions in a given class shall 
automatically reclassify and/or reallocate the employment list for the class. The Board of 
Trustees shall, in each case of reclassification, review the appropriateness of the 
eligibility list and determine whether or not it should be reclassified. 

31.2 Certification for Employment Lists 

31.2.1 OrderofPrecedence 

The names of eligible persons or employees, who are available to accept employment, 
shall be certified for appointment from the following employment lists for the 
classification. 

(1) Reemployment (Layoff). 
List of persons laid off or demoted due to lack of work or lack of funds shall be 
given preference to new applicants for a period of 39 months; employees who 
take voluntary reductions in assigned time or voluntary demotions in lieu oflayoff 
are afforded an additional 24 months for a total of 63 months' reemployment 
rights. 

(2) TransferN oluntary Demotion candidate; Promotional candidate; and Open 
Eligible candidate Hierarchy of the Certified Eligibility List 
If there are three (3) or more eligible transfers or v<:>luntary demotion candidates, 
the hiring authority must select from that list of TransferNoluntary Demotion 
candidates. If there are two (2) or less transfer/voluntary demotion candidates, the 
hiring authority must select an eligible candidate from the top five (5) ranks (i.e., 
Certified Eligibility List). Rank hierarchy on the Certified Eligibility List is 
determined as follows: 
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Rank# 1 If there exists two (2) or fewer transfer/voluntary demotion 
candidates, those names together define the number one (l} rank .If no 
transfer/voluntary demotion candidates exist, · then any and · all Promotional 
candidates become the number one (1) rank. If no transfer/voluntary demotion 
candidates exist and no promotional candidates exist; ·then ,the .number one . (1) . 
rank on the Open Eligibility List will become the number one (1) rank on the 
Certified Eligibility List. 

Rank#2 If Rank #1 is defined by transfer/voluntary demotion ·candidates, 
then Rank #2 will be defined by the name(s) of any and all Promotional 
candidates. If Rank #1 is defined as any and all Promotional candidates then 
Rank #2 will be defined as the number one (1) rank on the Open Eligibility List. 
If Rank #1 is defined by the number one (1) rank on the Open Eligibility List then 
Rank #2 will be defined as the number two (2) rank on the Open Eligibility List. 

Ranks #3 thru #5 Ranks three (3) through five (5) will always be defined as 
ranks from the Open Eligibility List. There are three circumstances that will 
define Ranks #3 through #5 differently. 

Let T = transfer/voluntary demotion; P=Promotional; and O-Open eligibility list, 
thus: 
Certified Eligibility 
List 
Rank#l 
Rank#2 

Circumstance 
Numberl 
T 
p 

Circumstance 
Number2 
TorP 
0 rank#l 

Circumstance 
Number3 
0 rank#l 
0 rank#2 

The eligible(s) not selected shall have their names returned to the eligibility list, and the 
eligible selected will be removed from the eligibility list. 

31.2.2 Procedure When Fewer Than Five Names Remain for Certification 

(1) When fewer than five eligibles are available from the reemployment and 
promotional lists, sufficient names shall be certified from the open list to allow a 
choice of five eligibles. 

(2) When fewer than five eligibles are available for certification, the available 
eligibles shall be certified; however, the supervisor may choose not to appoint any 
of them and may request a new examination. :. 

31.2.3 Waivers of Certification 

(1) An eligible may, without penalty, make himself \lll·~vailible for ,. ~ertificati~n to 
specific locations or shifts and to part-time or full~t1m.e pqsitipns and to iimited 
term or permanent positions by notifying the PersonriefServices office, in :writing. 
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(2) Certification of eligibles who have made themselves unavailable shall not be 
made, provided that eligibles may revise or withdraw their unavailabiHty in 
writi~g. 

(3) An available ·eligible may waive certifications twice without-penalty. At the time 
a third waiver is granted, an eligible shall have his/her name removed from the 
eligibility list. 

( 4) At the time an eligibility list is established, each eligible shall be notified of 
his/her responsibilities as an eligible. 

31.2.4 Procedure of Certification and Appointment from Eligibility Lists 

(1) Requests not to fill vacant positions shall be submitted by the Superintendent or 
his/her designee, in writing, to the Personnel Services office. 

(2) When a position is to be filled, the appointing authority shall notify the Assistant 
Superintendent of Personnel Services (or designee) of the fact and of the date of 
the anticipated need. The request for certification shall state the class title, hours 
and location of employment, and other pertinent information as required by the 
Assistant Superintendent of Personnel Services. 

(3) The Assistant Superintendent of Personnel Services shall ascertain the availability 
of eligible candidates and shall certify five ranks to the appointing authority in 
accordance with these rules. The appropriate transfer, demotion and 
reinstatement requests shall also be certified to the appointing authority. 

( 4) The Assistant Superintendent of Personnel Services or designee shall contact 
eligibles to ascertain their availability to participate in selection interviews using 
the most efficient means available. When necessary, and during the period of time 
that school is in session, staff will provide eligibles a minimum of three working 
days to respond after the date the notice is made, and when school is not in 
session; eligibles will have a minimum of five mail delivery days to respond after 
notice is made. 

(5) The Supervisor shall make a selection from-the persons certified and shall notify 
the Assistant Superintendent of Personnel Services, who shall see that the 
necessary employment procedures are carried out. 

(6) If the candidate who has been certified as eligible for appointment to a position 
fails to keep his/her interview appointment or, at ... the interview declines Qie 
position, the supervisor may fill the vacancy from the. remaining certified eligible 
or may request additional certification to permit selection from up to five eligible. 

(7) No substitute, temporary or short-term employee shall be assigned to a position in 
lieu of a regular employee when an eligible who wa_s certjfkd and selected to fill _ 
the position is available for employment. 
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(8) An employee selected for promotion shall be assigned to the position for which 
he/she was selected within ten (10) working days after the selection was made or 
the beginning date indicated on the certification letter, whichever may be later. 

31.2.5 Certification From a List for Another Class 

If there is no eligibility list for the class in which the vacancy occurs, certification may be 
made from a list for · another class at the same or higher level if the duties and 
qualifications of the class for which the examination was given include substantially all 
of the duties of the position to be filled, provided that the Assistant Superintendent of 
Personnel Services finds that the use of the list is in the best interest of the District and 
that the_necessary skills and knowledge were adequately tested in the examination. If an 
eligible is appointed using this rule, the eligible shall retain his/her rights to the original 
list. 

31.2.6 Withholding Names From Certification 

The names of an eligible may be withheld from certification when: 

(1) The eligible candidate expresses unwillingness or inability to accept appointment. 

(2) The eligible candidate fails to respond within five mail delivery days following 
the mailing of written inquiry regarding availability for permanent employment or 
request to appear to interview regarding such employment. 

(3) The eligible candidate fails to present himself for duty at the time agreed upon 
after having accepted an appointment. 

( 4) The eligible candidate cannot be reached in time for appointment when immediate 
temporary employment is required. (This provision shall apply only to such 
immediate temporary employment). 

(5) The eligible candidate fails to present the license, registration, certificate and/or 
other credential required. (The names of any such eligibles shall be restored by 
the Assistant Superintendent of Personnel Services to the certification list when 
the particular requirement has been met). 

(6) The eligible candidate fails to file with the Personnel Services office his/her 
correct mailing address and place of residence. The names of any such eligibles 
shall be restored by the Assistant Superintendent of Personnel Services to the 
certification list when the particular requirement has been met. 

(7) For any reason listed in Article 30.1.3 Disqualification of Unfit Applicants, 
Candidates and Eligibles. 
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31.2. 7 Restoration to Certification 

(1) When the name of a person has been withheld from an eligibility list or a 
certification list or has been removed from the list, it may be placed on 
such list or restored thereto by the Assistant Superintendent of Personnel Services, 
subject to ratification by the . Board of Trustees at its next meeting when the 
withholding or removal was for a reason stated in Article 31.1.6 and such action 
was improper or the defect has since been corrected. 

(2) Revisions and withdrawals of voluntary waivers shall not require approval of the 
Board of Trustees. 

31.2.8 Duties of Eligibles 

(1) It shall be the duty of every eligible to respond promptly after receiving the notice 
of certification. When the eligible resides in the district, he/she shall respond 
within five days after the date the notice is mailed. If the eligible resides outside 
the district, he/she shall respond within five days plus the time required for the 
communication to be transmitted by mail to the eligible candidate's place of 
residence. Failure of an eligible to respond within the above stated times will be 
deemed an automatic waiver of certification, and the Assistant Superintendent of 
Personnel Services may certify an additional name in lieu of the name of such 
eligible. 

(2) An eligible who has been certified must report within two weeks of the specified 
time after an offer of appointment to a permanent position has been made unless 
an extension of time has been granted by the supervisor. If he/she is unable or 
unwilling to report at the appointed time, he/she may be considered to have 
refused appointment; and the supervisor may request certification of another name 
from the eligibility list or reemployment list: 

(A) The date of the offer of appointment shall be the date on which the eligible 
is notified by the Assistant Superintendent of Personnel of his selection. 

(B) Notification may be made by phone, telegram or registered or certified 
maiL 

(C) When appointment is to a short-term position, the eligible must be 
available on the date specified by the Assistant Superintendent of 
Personnel. 

(3) Every person who has been placed on any eligibility list or reemployment list 
shall promptly, and in writing, file with the Personnel Services office his/her 
correct mailing address and place of residence. This address shall be the place to 
which the Personnel Office shall direct all notices necessary in carrying out the 
provisions of these Articles. 
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Whenever such person shall have any change in mailing address or place of residence, 
he/she shall promptly notify the Personnel Services office, stating the list or lists upon 
which his/her name appears, together with his new mailing address and place of 
residence. Failure or neglect on the part of any person to file such information may, at the 
discretion of the Assistant ·superintendent of Personnel Services, operate as a waiver of 
his/her order of certification and/or appointment from any such list or lists. 

31.2.9 Certification of Eligibles for Positions with Special Requirements 

(1) If a position has special requirements as provided for in Article 29.2.15, the 
supervisor shall so indicate to the Assistant Superintendent of Personnel Services 
when a request for personnel is made. 

(2) In such an instance the rule of five is suspended. The Assistant Superintendent of 
Personnel Services shall determine which eligibles possess the special 
requirements and shall certify the names of five qualified eligibles, in the order of 
their relative standing on the eligibility list, who are ready and willing to accept 
the position. 

(3) If there is an insufficient number of eligibles who meet the special requirements 
and who are ready and willing to accept the position, the Assistant Superintendent 
of Personnel Services shall certify for appointment those possessing the special 
requirements and the top eligibles who are ready and willing to accept the 
position, provided that the total number certified shall not exceed five rankings. 

31.3 Emergency Appointments 

(1) If it should become necessary in time of emergency to fill positions in the 
classified service to prevent the stoppage of public business, the Governing 
Board, through its Superintendent, may make emergency appointments, without 
reference to eligibility lists, for a period not to exceed 15 working days. 

(2) When such emergency appointments are made, it shall be the . duty of the 
Superintendent to notify the Assistant Superintendent of Personnel Services, in 
writing, naming the appointee or appointees, and date of appointment, and nature 
of the duties performed, and giving a statement justifying the emergency nature of 
such appointments. Time served under such emergency appointment shall be 
considered as part of the period permitted under the Education Code for 
provisional appointments. No salary claim beyond the 15 day emergency shall be 
paid for services performed under the emergency appointment unless such claim 
has been approved by the Board of Trustees: 
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31.3 .1 Summer and Other Recess Period Appointments 

When the Board establishes temporary appointments during the recess period between 
the regular August to June school year or during other recess · periods during the school 
year, those positions shall be offered to regular employees of the District not regularly 
employed during these periods. Appointment to these positions shall be made first among 
permanent employees. 

ARTICLE 32 - CHILD NUTRITION SERVICES TRAINING 

The District shall provide current employees mandated Child Nutrition Services Training per the 
Healthy, Hungry - Free Kids Act of 2010. Each classified service employee will be provided a 
certificate or letter from the District indicating that they have successfully completed 
certification requirements. 
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9 

10 
1t 

BARSTOW UNIFIED SCHOOL DISTRICT 
Classified Bargaming SalaTY Schedule 

2018-2919 
Effective 7/112(118 

IU!O 1:tOIJ; ... 1J.OO 21.00 25.00 29.00 33.00 

$12.07 Stl.57 $13.04 $13...59 S14.ll $14.62 SIS.IS. $15..82 $1654 $17.22 $17.94 Sl8.50 
$12.37 SUJIO $13.32 $13.89 $14-46 $14.97 $15.54 S16.23 Sll!i.91 $17.63 $18..3.S $18.92 
$12..57 $13_05 $13.64 $14.18 $14.79 $15.24 $15~7 S16.56 $17.28 $18..01 $18.81 Sl.9.39 

12 $12.86 SU.37 $13.93 $14.46 $1.S.13 $15.56 $16.27 $16.94 $17.67 $18.39 $19.23, $19.82 
1:1 $13.11 $13.65 514.21 $14.81 Sl.5.41 $15..90 $16..58 $1730 $18_05 $18.14 $19.64 $20.27 
14 $13.44 Sl.3.97 $14.50 $IS.IS SU.76 $16.30 $16.97 $17.69 $18.47 $19.27 $20.09 $20.74 
15 S.U.68 $14.26 $14.84 $15.411 $16.11 $16.62 S17..36 $1UO $18.88 $19.69 $20...54 Slt.21 
15 $14.01 $14..52 $15.18 $15.80 $16.4& $17.01 $17.76 $18-49 $19.32 $20.14 $21.01 $21.72 
17 $14.33 $14.&9 $1S..Sl $16.16 $16.86 S17.41 $18.14 $18..92 $19.73 $20.59 $2UO $22..24 
11 Sl4.64 $15.23 $15.88 $16..55 S17.20 $17.79 $18.JJ $19.35 $20.16 l21.0S $22.04. $12.80 

$14..96 $15.55 $16.21 $16.89 $17.62 $18.18 $1U7 $19.76 $20.62 S2U5 $22.46 123.25 19 

SU.25 $15.90 $16.60 $17.26, $18.02 $18..57 $19.39 $20.22 S2U1 $22.0.5 $23.00 SU81 
2t $15.61 Sl6.27 $16.97 $17.67 $18.40 $19.01 $1Ul $20.70 $2159 $22.52 $23.53 $24.38 
22 $15.93 $16.63 $11..31 $18.0S $lg.&() $19.43 $20_28 $21.16 $22.08 $23..05 $23.85 $24.7l 

$16.31 117.00 $17.74 $18.48 S19.2S l19.85 $20.74 Sll.64 $2256 $23.60 $24..fu Sl:S..56 
2A $16.68 $1736 SlUO $18.88 $19.69 $20.33 $11.21 S22J.S $23.14 $24.14 $25.18 $26.12 
25 $17.08 $17_19 $1854 $1930 $20.12 $.2-0.82 $21.69 '112.61 $23.64 $24.70 $25.76 $26.73 
26 $17.41 $18.16 $18.9.5 $19.75 S20.59 $21.28 $22.21 $23.18 $241 8 $25..25 $2638 $27.39 
27 $17.86 $18.57 $1!U7 $20.17 $21.07 $21.7.5 $22.68 $23.71 $24.74 $25.85 $26..95 $28.02 
21 $18.23 $19.00 $19.82 $20.62 S2LI2 $22.26 $23.22 $24.27 ID.32 $26.44 $27.63 $21.72 
2' $1S.63 $19.41 $2.0.25 $21.12 $22..03 $22.77 $23.7:S $24.82 $25..93 $27.06 $211.24 $29.36 
30 $19.1)6 $19..88 $20.70 $21.60 $22..S2 $23.27 $24.33 $2537 $26.48 $27.69 $2.8.93 $30.11 
31 Sl!>.49 il0.30 $21.19 $22.0S $23.01 $23.81 $24.87 $25.96 $2710 $2!.35 $29.61 $30..82 
:a $19.9:l $20.78 $2Ui5 $22.61 S23.60 $24.38 ru.45 $26..59 $27.76 $28.99 $30.29 Sll.55 
» s20.31 $21.21 m.u $23.o& $24.12 $24.92 $26..00 $27.15 SlB..39 $29.64 $31.oo $3207 
:M $20.Bl $2L74 $.22.67 $23.64 $24.67 $25.48 $26.64 $27.83 $29.-06 $3034 $31.71 $3'.3-05 
35 $21.34 $22.25, $23.18 $24.18 $25..25 $26.ll $27.23 $28.43 $29.7.5 $31.07 $32.47 533.815 
s $21.79 122.74 $21.72 $24.77 S2S.83 $26.68 $27.fl S29.t2 S30.38 $31.76 S33.25 S34.68 
37 $22.30 $23.24 $24.27. $25.32 $26.41 $27.36 S28.55 $29..8:3 S31J5 $32.55 $34.01 $3551 
38 $22.82 $13.78 $24.M $25.89 $27.04 $J:1.91 $29.18 $JO.SO $31 .87 $33.30 $34.BO $36.36 
39 ... $23.31 124.34 $2535 $26.4B $27.64 $2858 $29..86 $31..21 $32.61 S.34.06 $35..60 $37.19 
41 $13.17 $24.91 $2S.96 $.27.U $28..32 $29.29 $30..57 $3193 $33.38 $34.89 $36.45 $38.11 
ft S24.42 1125.51 526.63 IS27.8l $29.04 $29.99 $3134 Sll.69 $3,4.15 $.35.80 $37.38 $39.11 
42 $24.98 $16.10 $2123 $28.44 $29.69 $30.70 $32.1>9 $33.47 $34.96 $36.50 $3UO $39.87 
43 $2l.59 $26.69 $27.:87 $29.U S3039 $31.42 $32.83 $34.25 $.31.78 $3738 $39.01 $40.84 
44 526.19 S1734 $28.54 $29.80 S31.08 $3216 $33.60 $35.00 S.36.62 $38.24 $39.93 S41.83 
• $26.71 s21.a $2!1.10 $30.38' $31.11 $32.81 $34...25 $35.80 S37.34 $39.02 $40.n S42.6B 
46 $21.2.3 $28.43 $2!t67 $31.00 $3234 $.33.46 $34.94 $36..51 $38.10 $39.80 $4153 $43..54 
ff $27.82 ~N.0.3 H0.27 $3L61 $32.99 S14J3 S35.6S $37.24 $38.86 $40.60 $42.36 i.t4 45 
.. $21.37 $29..59 $30c89 $32.24 $33.66 $34.81 $36..37 $37.99 139.6] $41.41 $43.56 $45.73 
a $-29·.01 ~0.26 $31.59 $32.97 $34.41 $35.59 $37.19 S38..86 $4052 $4234 $44j6 $46.76 
Sil $29.67 $30.94 $32.30' $33.72 $35.19 $36.40 $38.04 $39.73 $41.43 $4330 $45.56 $47.81 
5t $30.34 $31.64 SJl.03 $34.48· S.35..99 $37.23 SlB.8.9 $40.63 $42.37 $44.28 $46.59 $48.89 

Board Approved: August 14. 2018 
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H.S.A.1 

H.S.A. 2 
Single 

~+-~ 
Empl -i- CllikVreli - Fam 

HMO20 
Single 

E,1'JI+~ 
Empl + Oildlreil 
· · fam1 

HMO30 
Single 

~ .+~ 
Empt + Oi[d/i'en 

Fami 

HMO40 
Sutgle 

En¥JI+~ 
Empl + Oild/ren . . . F --

KAISER 
Single 

~+.~ 
Empl + Olildlren 

- Fa 

MVP 
Single ~•~e 

Empl -i- Cllildken 
' Bini 

~ih Delta De~lal 

~ 
-~ 
$ 149.95 
$ 6~$,D6 
$ 380.59 

B9UO 

\'Jlth Delta Dental 
Alna ~ 
Allllbll ~• 

$ . S7R90 $ 57.99 
$ 4.4~.$ $ ~~ 
S 2,150.70 $ 215.07 
S 61¥ia28 $ 619;83, 

wffli Delta Oenla~ 
AnrlJiil ~ ,.,_ - -Rii!rlltffl 

s e:zs.06 $ · · ais1 
s 4;$'3'(.74 $ 4$3.TI 
$ 3,545.10 $ 354.51 
S 5,.4fU2 $ .. . i17 . 

- Delta Dental 
~ ..., 
Al!lm,lll ~ 

$ 231.30 $ 23.13 
$ 3~:ffl.58 . $ 332:06 
s 2,416.98 s i,u;m 
$ 3,~i24 $ 382:~ 

$ 

witll Delta Den"8• · 
M,aif ' ~ 
Al!liitiil· 

$ 1,.54't82 
S 768.30 
S 1399.60 

,l/lffi1II 

Aalltftl ' 
$ -s 1,192.86 
$ 703,02 

. 1786.4& 

withl>dta De"'8l . · 
,NIIQif ~ 

~ Fmnlim 
$ $ -·-· ., - ·; 
$ $ 
$ .- s. 
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I BARSTOW UNIFIED SCHOOL DISTRICT 
INDEX OF ACTIVE CLASSMCATIONS 

JOB TITLE AND RANGE 
(Effective 06-04-2020) 

CLASSIFIED MANAGDfENT 
Business Manager/Chief'Business Official 
Director-Classified Pel$00Del 
Director-Facilities,~ & Opentioos 
Director-Nulrifion Services 
Director-Fiscal Seivices 
Diiectm-Pm:hasmg & Wueboose 
Diiector-Risk Mmagemem & Saiety 
Direcfllr-Teclmo1ogy & Jnf.bnna.lion 
Public Intbmlation Officer 

ACCOUNTING 
Fiscal. Semees Teclmicim 
Scliool AccomdingTeclmician 
Nutrition Services Support Specialist 

CLERICAIJSECRETARI..U. 
Senior &ecufiw.Assisbmt ~ 53) 
&eaitiwAssi.stm(.Range48) 
ProjemTechaicim 
Adminislrative~ 
Admi.niml:iwAssiltaot-Department 
Teclmology Assetsmeot -l Oimiculum. 
Pupil Semces Tedmician 
Seaemy 
Senior Office Assistant 
Subitilute Caller/h:epliion:ist 
Oftice Assisflllt 

CUSTODIAL 
Lead Custodian 
Cuslodim 

FOOD SERVICE 
LeadNutrition Svcs. Wolker-Numtion Svcs. 
LeadNidritimi Svcs. WOlker-BHS 
Nutrition Services CJief 
NutritionS«vic:es Walker m 
NmritioD Semc:es Wod:er ll 
Nutrition Semces Womer I 

GROUNDS 
Lead Ormmds Mainrem:nre WOlhi: 
Gromllls Marntename Womr 
BEALm 
licensed Vocational Nurie. 
Hr.aJ!hAmillmt 

HUMANRESOUCES 
Credmlials Technician 
Homm:Resoumes Tedmirian 

RANGE 
CCMSS68 
CCMSS64 
CCMSS59 
CCMSS32 
CCMSS59 
CCMSS52 
CCMSS59 
CCMSS59 
CCMSS48 

40 
37 
37 

55* 
50* 
41 
39 
39 
39 
:J2 
31 
29 
25 
15 

33 
27 

33 
28 
26 
24 
21 
19 

34 
2g 

38 
27 

46 
37 

65 

INFORMATION TECHNOLOGY 
Networl:S~~ 
~Techoician 
Student Infunmlion Systems Tech. 
Infbrmaticm Techil.iili>gy Support Am. 

INSTRU;CTION 
Pmeducator-Special Needs 
Paneducator-Com. Hmcicapped 
Puarmcator-Englishlangua~ Leamec 
Computer Lab Assisbmt 
Paruducator 

LIBR.-\RYIMEDL\ 
Im1mctioml Media. CenterTedmicim 
~ Teclmic:ian 
LibwylMectia Assimnt 

MAINTEN.-\NCE 
HVACTechmcim 
Elec:frician 
Plumber 
Weldtc 
Lidrsmith 
Electronic Repair Technician 
Painter 
Maurtenmce Woncer n 
Mailllena:oce Womer I 

PRINI1NGSERYICES 
PrinlingSeniices Technician 

PQBCILWNG 
BuJV 
SECURl'lY 
Campus Safeiy Auistant 

SnJDENT SERVICTS 
Cmier Teclmical Ednation Specialiit 
Gmdance Office Support Tedmician 
Cbjl.d Welme&,A1;(f!ildai!re Technician 
Omreach liaison Bilirigual 
~ 
Career Ceuler Techmrian 
~-Spanish-English 

TR.fflSPORTAUQN 
Delivexy Driver 
NulritionServices Delively Driver 

WAREHOUSE 
Wuebome Wm« 

RA!ToiGE 
51 
43 
43 
33 

26 
26 
25 
25 
24 

40 
31 
26 

43 
42 
39 
39 
38 
38 
38 
35 
33 

34 

40 

26 

37 
37 
37 
37 
37 
32 
32 

31 
31 

33 



DUEDATE: 
Probation End:!: 

FdName: 
Reportf'or: dtt-u: 
C'JauTrtle: 
Name of artmmt or Schoo]: 

BARSTOW UNIFIEDSCHOOL.DISDICT 
PERFORM.o\NCE EVALUATION FOR CLASSIFIED EMPLOYEES 

• • • 2 Mm. 5 Mos. Perin 

CHECK ONLYTBOSEF • .\.CTORS WBICHAPPLY 
TO TBEDIPLO\'EE'SPOSlllON Exceeds Work 

Pi!rfti'IIIUlll:e 
Staadar.m 

s.JowWork 

SICNATt.JRE OFEMPL0¥EE TITLE 

COPY-:stll'ERVI!iOR. 
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DATE 

DATE 



DUE DATE: 
Pnibati.oll Ends: 

BAltS':OOW llNIFIED SCHOOLDIS11llCT 
PERFOBMANCE EVAL'D'A.TION FOR CIASS-B'IEDEMPLO'YEES 

• • • 2 Mm. 5 Mos. · PHDan•t 

TOTBElllPLOYD'Sl'OSRION 
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mu Iliff 

mtt 

·-· ---=i::-'· ·· -
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Employee's Name: 

BARSTOW UNIFIED SCHOOLDISDICT 
BELOWWORKPERFORM.-\NCE STANDARDS 

FORMB 

('f o be u1ilized by Supenisors lllld DlllllllJers when an employee ncdvts my "Below Work Ptt-formauce Standards." ratinp 
on Form A of the Pedonrumee E,,aluatien Reports) 

I. lliis employff's specific de:li.dem:ies are: (from Eva1oation FonnA) 

2. Tliis employee has alre.ady received the foDowiug assistance: 

,. 

s. 

fi. 

7. 

Employee's Sipature 

Date 

Date 

Date 

This sigo.amre indicates that the employee Jias seen and dfsC11.Ssed the evalmmm. report, bat doa not ntressuilyindk:ate 
compl.ete agreement with aB factors of tH eva1utin. A copy of. Cius evalation will be placedia yourpermanmtpusonarl 
file. 

PCil'I-B 

-------------- ---------------------
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Barstow Unified School Dist1ict 
aassified Employee Profes.sional Growth Progmm 

APPLICATION 

Name:. _________________ _ Site./Dcpartment:-;__ ________ _ 
P-osition Title: _ _____________ _ Date: ____________ _ 

Work Phone: ______________ _ Honre Phone: _________ _ 
Date Hired by the District:. __________ _ Years in CimentPosition: _____ _ 

Careei· Plan: 
To be considered for professional growth assistance per the CSEA/District Agreement. the employee must 
submit a career plan. as part of the application process. Please use the space. bet ~1' to outline your career goal 
with the District which demonstrates benefit to the District. Describe the -~ ~ work and/or vocational 
training needed to achieve your goats. 

Career Goal (attach extra paiies ttneedfd): 

Benefit to the District: 

. EASE be sure. to estimate, in each semester/quarter, the 
:l".:J~,i.-.a•an to take. You will not qualify for reimbursement in a 

'\VINTER?O __ SPRING 20 __ _ 

Total$ amount requested: _______ _ 

Please attach a letter of recommendation from a correntadmi:nish·ator/supenisor 
with direct knowledge of wo1·k performance. 

Repay111e11t of ft11andal assistn11ce receh•ed from Barstml' USD will be require~ wftTt Interest, if-employee 
faJ.ls to remain wilh Barstow llSJJ for a millimmn of lJ-ear (a111111al allotted ftmds <.$1,000) 

or 1.t•ears (am,ual allottedftmds >$1,000). 

Employee Signature:~---------------- Date: ______ _ 

70 



- ~\!!~ 
'b.· ld.Otl!liar·'b' ~il::Suua'SI:! 

HomeAddlea: 

REQUEST FOR LEAVE OF ABSENCE 
Barstow Unified School Dis1Jict 

Last 4 of SSN:. 

I wish to apply for an absence from service, forthe period and reason indicated: 

Is this for - D Consecutive Days 
All ( 

___ I wim to we my acaultd Skit leave (Sl) Only. 

-4. Other. 

.IJerscmnel.Se:rviciis 
Date: 

.• Denied .. _ ...... _. __ _ 

• Denied 

Date: 

cel!!llcaf.ed: lJlltllillSUJII _,l)IIMliOClailn{!IEA)CM!lactlllld l:d!JCatlonCOCle alDW5lS1pald IN'l'ffGf.a11&enceftlrpermanenlmtmca1ellemplDfl9&. (Alilclie.16) 
CQHIDl!tt Caailfflla Sl:boal EmplayeesAlilDClallml (CSEAl-. an amplll)'N ID llqUe&t an u~ ·-or aDNntefOr ai malmum d OM year. @IPleet. ID Dl&li!ct 
~ eJCCejlt 'l'Or llllfflaly 1eaV11 a& pr-1!11 1111111 Ellllaallon coa.. (Arl!l:le 15). EIMClallcm COIie 45195 a- I pemanenl ~ · Gf Cla&Slll!ll ti9\'lee id10 hill 
ell!llmleCI a enlltl-Jt d .&1:118\11, vacatlan, pemanai llll&lllaa ~ IM!rtfme, oralllerawa11a111e J11111 1taw1. 311d Who" aD&enl DecallH or nan-1m11m1a1 
ilCClllmCll"-. IDRqllfttalldlllanal unpaid -notlDUllN<I llall!GIIIII&. 

A INWOI-C. dnotbe iflPll'M!ll llll"I penoa otMa llMn -- )I·- al abHIR ""llfil)'l<I! .,_.tlflll" a ptr1Dt1Jontlerll'lan Six monl!ISl'II a,llowa 
~,-IDtateaie....a,aDAni;em,.a-y&,1: AIOIIIIV~ltlraleiff«-maybeappmffltJtlra~IXllJllllt1lpl!OOd. 1llelfNR1d'Tnml!H 
llliY appmw OMoldlfllatli!lm manlli perroo lllltll()t ro 1<.111:Hd' • tmi at 12 maof/lS. {C'ontr.11:t languqt;. A!llSMIIII eom11111111m RU/eli ;and lllflUliltJans, lfllml Pall;y and 
~ . . . 

Copies to: Emp!oJae-P.a:yroll-~Pmoimel ..:.o., · __ _ 
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Barstow Unified School District 
Personnel Services 

CATASTROPmc LEA VE P,ROGRA.i\f .. 
Request fol' Donation of Leave 

An employee who is, or whose family member is sufferip.g ~m a ca~s.trophic illness. or 
injury, and who has used up all accrued leave_ and all extended benefits granted under 
Education Code section 44977 as a result of said catastrophe, may request donations of 
accrued vacation or sick leave credits under the catastrophic leave program, as descnoed in 
Board Policy and Administrative Regulation 4161 _9. 

Pursuant to the above provisions, I request a maximumof_ ~ ~ --2w1 
needed, to my personal leave allov.'mlCe.. 

Please attach ve1ijication of catastrophic ill , 
me.ans of a letter, dated and signed by the- · 
the incapacitating nature and p1"0ba~ d " 
Code 44043.S) 

' 
~ · o ~ determinations are made, the transfer 

Printed Name 

Approved D Disapproved 0 

SUperintendent or Designee 

Distribution: PelSOllllel Se!vices - Pa:yroll 
Catastl.eaveWi.1hdrawal.doc 

72 

1ect to approval by the Superintendent or 

Social Security Number 

Telephone/Cell Number 

Date 

Febmuy2011 



Barstow Unified School District 
Personnel Services 

CATASTROPmc LEAVE PROGRAM 
Inevocable Deposit 

This deposit to the District's Catastrophic Leave Programfor participating District Employees is 
made pmsuantto the provisions ofEducation. Code 44043.5. a:n4BQ.Brd Policy!!lld,A.dmj.ws~tive 
Regulation 4161.9, 4261.9, and 4361.9. 

I hereby irce,f'Oeahly deposit to the District's Catastrophic Leave Prol!f · 
of my accumulated sick / ,iacation leave, to be credited to: · 

rescioded for any reason whatsoever. and upon r , 
credit pursuant to .Education Code 4404-3.5 -£ 
Leave Program. 

entitled to receive 
fed into the Catastrophic 

~ ~f!l-tion for any and all claims and liabilities 

Signature ofEmployee 

dministrative Regulation 4161.9, 4261.9, and 

Last Four Digits/Social Security 
Number 

Dated this ____ dayof ______ __, 20 __ ~ 

D Approved o Disapproved 

Superintendent oc Designee Date 

cc: Payroll 
.. . 

c:atmop!iicLea,,e- 1-wcable Deposil.FomaRev: 05/2019 
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