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CONTINUITY OF LEARNING PLAN (COL) 
 

EFFECTIVE DATE GRADE LEVELS PRINCIPAL 

September 2021 PRE-K -  5th Grade Melinda B. Tyler Ed.D. 

SUMMARY 

 
As we welcome 100% of our students back to in-person instruction for the 2021-22 school year, the following procedures have been put 

in place to continue instruction and learning for any scholar or group of scholars placed in quarantine for COVID-19 related reasons.  

STAFFING 

 ROLE ASSIGNED STAFF MEMBER (S) CONTACT INFORMATION 

Point of Contact/Case Manager Stephanie Rosa, Parent Liaison 

 

srosa@ccboe.com 

301-645-3090 ext. 114101 

Instructional Leadership Team Instructional Leadership Team (ILT) 

Christina Ghrist, Instructional Resource Teacher 

Lauren Washington, Reading Resource Teacher 

Kelly Rodriguez, Learning Resource Teacher 

cghrist@ccboe.com 

lmwashington@ccboe.com 

krodriguez@ccboe.com 

301-645-3090 ext. 108 

Academic Support Team Lauren Clements 

Jennifer Norris 

Brittany Downs 

Jessica Naylor 

See below. 

ACADEMIC SUPPORT SCHEDULE 

 
CONTENT AREA ACADEMIC SUPPORT 

TUTOR 

DAYS OFFERED TIME 

Reading Ms. Clements – 

lclements@ccboe.com 

Monday 7:50-8:50 

Science Ms. Norris 

jvnorris@ccboe.com 

Tuesday and Thursday 7:50-8:50 

Math Ms. Downs 

bdowns@ccboe.com 

Tuesday 7:50-8:50 

Social Studies Ms. Naylor 

jnaylor@ccboe.com 

Friday 7:50-8:50 

 

ROLES AND RESPONSIBILITIES 

Point of Contact/Case Manager 

 

The point of Contact/Case Manager will:  

 Send an introductory email with academic support schedule and other important COL details. 

 Receive and respond to parent emails, phone calls to provide support as needed to include instruction, communication with 

classroom teachers, academic support tutors and technology support.  

 Maintain logs for academic support tutors and complete time sheets. 

 Make arrangements for pick-up of instructional materials. 

 Coordinate social and emotional learning support. 

 Check in with quarantined scholars who may not log on for academic support. 
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Instructional Leadership Team 

 

ILT will: 

 Provide support to academic support tutors, teachers, and scholars if needed. 

 Schedule make-up assessments as needed. 

 Provide asynchronous resources. 

 

Academic Support Tutors 

 

The academic support team will: 

 Email Zoom links on the morning of the scheduled content day. 

 Provide instructional support and answer questions about lessons and activities posted on the classroom teachers’ LMS/class 

website pages. 

 Communicate with classroom teacher when needed. 

 

Communication:  

 

In the event a scholar(s) is/are placed on quarantine: 

 

1. The principal will provide the name(s) of scholar(s) placed in quarantine to the point of contact/case manager.  

2. The principal will alert parent(s) that the point of contact/case manager will be reaching out with additional information.  

3. The principal will communicate attendance information to attendance secretary. 

4. The point of contact will send an introductory email/letter to the parent explaining our process for continuity of learning, 

academic support tutor information, asynchronous resources, grading, and due date details. Additionally, the point of 

contact/case manager will email quarantined scholars each morning with reminders of hours, instruction etc. 

5. Academic support tutors will send an email to parent to check-in and provide the zoom link for virtual instructional support.  

 

 

INSTRUCTION, GRADING & ASSESSMENTS 

 

Classroom Lessons & Assignments: 

 Classroom teachers will post weekly lessons and assignments on their LMS/class website page in Reading, Math and Science. 

 Asynchronous Resources be provided by the Instructional Leadership Team. This includes but not limited to Imagine Learning, 

Dreambox, Move This World SEL, Nearpod lessons, etc. 

 

Grading/Assessments: 

 Scholars will have three (3) school days from their established return date to submit completed work to the classroom teacher 

(not academic support tutor) to be graded. 

 The LRT will schedule make-up assessments accordingly. 

 

Notes: 

 

 In the event an entire class is placed on quarantine, the teacher will serve as the primary point of contact and teacher. ILT will 

provide instructional support when applicable. 

 An adjusted schedule will be developed for a quarantined class that may also include asynchronous lessons. 

 


