In-Person Learning
Handbook
2021-2022
Updated 10.27.21

1

Table of Contents

MITIGATION MEASURES .................................................................................................................3
Face Coverings/Masks ......................................................................................................................3
Physical Distancing ...........................................................................................................................4
Heating, Ventilation, and Air Conditioning (HVA) Systems ..............................................................4
Hand Washing ................................................................................................................................. 5
Cleaning and Disinfecting .................................................................................................................5
Expectations to Stay Home With COVID-19 Symptoms ...................................................................7
Isolating People with COVID-19 Symptoms .....................................................................................8
SCHOOL BUS TRANSPORTATION .....................................................................................................8
Student Expectations .......................................................................................................................8
Safety Precautions............................................................................................................................9
Bus Driver Expectations....................................................................................................................9
Positive COVID-19 Test or COVID Symptoms ...................................................................................9
GUIDANCE ON WHEN TO STAY HOME AND WHEN TO GO TO SCHOOL ..................................... 10
COVID-19 Screening Flow Chart .................................................................................................... 11
DISTRICT AND SITE COVID-19 COORDINATORS/RESPONSE TEAMS ........................................... 12

*This document is subject to change as directives from governing authorities, Department of
Health, and/or Public Health- Seattle & King County determine.

2

The Renton School District has carefully coordinated, planned, and prepared the following plans
to meet mandatory health requirements for reopening our schools for the 2021-2022 school
year in alignment with Public Health—Seattle & King County (PHSKC), the Office of
Superintendent of Public Instruction (OSPI) guidance, and the Office of the Governor.
Throughout the year, we will continue to partner with these groups, monitoring health and
safety guidelines and protocols, updating our responses as appropriate.
For the 2021-2022 school year, the Renton School District will provide full time in-person
education for all interested students with the following mitigation measures, which provide a
layered strategy for prevention:
• Face coverings/ masks
• Hand washing/hand sanitizing
• Physical distancing
• Cleaning and disinfection
• Ventilation
• Expectations to stay home

MITIGATION MEASURES
FACE COVERINGS/MASKS
IN-DOOR MASK REQUIREMENTS
All students, school personnel, volunteers, and visitors, regardless of vaccination status, must
wear cloth face coverings, or an acceptable alternative (e.g., surgical mask or clear face shield
with a drape), at school when indoors.

OUT-DOOR MASK REQUIREMENTS
Face coverings are not required outdoors, regardless of vaccination status. Masks are
recommended for staff/students who are unvaccinated.
Face coverings may be required for student-athletes as determined by the Department of
Health and the risk level of the sport.

HOW TO WEAR YOUR MASK CORRECTLY
•
•
•
•
•

Choose a mask that offers 2 or more layers of tightly woven fabric, such as cotton or
cotton blends Public Health – Seattle & King County
Wash your hands before putting on your
mask
Put it over your nose and mouth and secure it
under your chin
Try to fit it snugly against the sides of your
face
Make sure you can breathe easily
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SUPPORTING STUDENTS TO PROPERLY WEAR MASKS
All students are expected to wear masks on the bus and at
school. There will be times when students are not wearing masks
consistently. When this happens staff will work with the student
and family to support the student. The following are strategies
that may be used, but are not limited to:
• Conference with the student to explain the expectations
and importance for wearing masks
• Contact the family to align messaging and expectations to
student
o Ask the family if they have ideas that could be used at school
o Ask family to have practice sessions at home
o Ask if they can make it more fun for the child by providing a mask they like or
have decorated themselves
• Acknowledge the student’s frustration and discomfort
• Schedule mask breaks and share that plan with the student and family
• Incentivize mask wearing by letting the student earn preferred activities. Work with
family to provide these at home as well as school.
• Ask the student to leave the classroom until they are ready to put the mask on again.

PHYSICAL DISTANCING
Schools will maintain physical distance of three feet or more between students in classroom
settings to the degree possible and reasonable, that allows for full-time in-person learning for
all students.

HEATING, VENTILATION, AND AIR CONDITIONING (HVAC) SYSTEMS
Although Heating, Ventilation, and Air Condition (HVAC) systems cannot prevent the spread of
a virus from one person to another, modifications to the system can be made to minimize the
spread from one space to another. The Renton School District worked with an outside agency
to evaluate the HVAC systems in all of our schools and followed recommendations
provided. See a video of this work. Based on the recommendations, the Renton School District
is:
•
•
•

•

Increasing the flow of fresh, outside air, during student/staff occupancy.
Flushing buildings nightly with high volumes of outside air.
Installing air filters with a Minimum Efficiency Reporting Value (MERV) rating MERV-13,
where possible. Typical school systems utilize a filter with a MERV rating of somewhere
between MERV-8 and MERV-11. The update to a MERV-13 will help to further reduce
risk and help capture airborne virus particles.
Changing air filters in a building when there is a positive COVID case.
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HAND WASHING/HAND SANITIZING
•
•
•
•

Students will be trained in proper handwashing technique. Handwashing is available in
restrooms and in classrooms.
Additional handwashing opportunities will be stressed throughout the day.
All students will wash their hands or use hand-sanitizer before eating meals.
Staff and students will be asked to wash their hands or use hand sanitizer in the
following situations:
o Arriving at school
o Before meals or snacks
o After outside activities
o After using the restroom
o After sneezing or blowing their nose
o Before leaving school

TEACH GOOD HANDWASHING HABITS
• Use plain soap and water for handwashing – before eating, after using the bathroom,
after recess, etc. Antibacterial soap is not recommended. Use plain fragrance-free soap.
When there is no access to a sink, as on a field trip, alcohol-based (at least 60% alcohol,
dye-free and fragrance-free) hand sanitizer or alcohol-based sanitizer wipes can be
used. Hand sanitizers are not a substitute for handwashing: they are not effective when
hands are dirty or greasy.
HAND SANITIZING IN THE ABSENCE OF HANDWASHING AVAILABILITY
•
•

Hand sanitizing stations are posted throughout schools.
Touchless hand sanitizer dispensers are provided throughout all buildings: staff,
students and visitors must sanitize hands upon entering a building.

CLEANING AND DISINFECTING
KEEPING OUR FACILITIES CLEAN
•
•

•
•

We have developed a cleaning regimen in our facilities and buses consistent with DOH
guidance and the Infection Control Handbook 2010. See a video of this work .
Floors, countertops, tables, and desktop surfaces are cleaned by custodial staff daily.
High touch points are disinfected by custodial staff daily, which includes handrails,
doorknobs and push bars, keypads, light switches, sinks, faucets, chair arms and
adjustment points, and handicap door paddles.
The Custodial Department has enacted “Cross- Contamination” protocols, utilizing
different color microfiber cloths and pads, designated for different spaces.
The Custodial Department has changed the techniques in relation to how Cleaning and
Disinfecting is performed. They will be using a “Top to Bottom” Cleanest to Dirtiest
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•
•
•
•

technique and ensuring that microfiber cloths and pads, will not be shared between
classrooms, common areas and restrooms. Each space will be cleaned/disinfected with a
clean set of microfiber cloths and pads.
Classrooms will be cleaned one time each day, in the evening.
Physical barriers may be installed, or other areas used, where physical distancing is not
possible.
Hand sanitizing stations are available throughout schools and district buildings.
We have a mechanical engineer on staff who is working with our environmental
consultant to assess every HVAC system in the district and make recommendations
about potential improvements, including ensuring filter changes are consistent with
manufacturers’ recommendations, increasing air exchange, increasing filter particulate
screening (from MERV-8 to MERV-11 or MERV-13 in some locations).

CLASSROOM CLEANING
School custodial staff is responsible for cleaning/disinfecting schools. Each classroom space will
have a “Custodial Checklist,” either hung outside the classroom door or, inside the classroom
itself, to reflect the once-daily cleaning that will happen in the evening.
KNOW THE DIFFERENCE BETWEEN CLEANING, SANITIZING, AND DISINFECTING
• CLEANING removes dirt and most germs. Use soap and water. A third-party certified
green cleaner is preferred. In the classroom, cleaning is the focus.
• SANITIZING reduces germs to safe levels. For example, in food service environments,
food code regulations have specific requirements for sanitizers in the cafeteria and
kitchen.
• DISINFECTING kills most germs, depending on the type of chemical, and only when
used as directed on the label.
DANGERS OF DISINFECTING WIPES
Washington State Department of Health (DOH) directs that custodial staff use disinfectants
and sanitizers regularly only in high-risk areas – nurse’s office, bathrooms, cafeterias,
kitchens, drinking fountains, sink and door handles; preferably, when students are not
present. Overuse does not provide any additional protection and can expose students and
staff to harmful chemicals. Students should never use disinfectants.
•

•

Many popular wipes contain toxic chemicals that can cause immediate acute side
effects such as skin and eye irritation as well as contribute to chronic and long-term
conditions.
Disinfecting wipes contain active ingredients that have been found to cause:
o Asthma (e.g., chlorine bleach/sodium hypochlorite, peroxyacetic acid, quats.)
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•

•

o Cancer (e.g., ortho-phenylphenol)
o Skin sensitization (e.g., chlorine bleach, pine oil, thymol).
Disinfecting chemicals often contain a class of substances called quaternary
ammonium compounds or “quats.” These chemicals are skin irritants, can irritate
your lungs, and have been linked to asthma and reproductive harm.
The overuse of antibacterial cleaners can promote antibacterial-resistant bacteria,
aka “super-bugs.”

TEACHERS CAN USE BASIC CLEANING TO REMOVE DIRT AND GERMS IN CLASSROOM
If staff, besides trained custodial staff, needs to assist with classroom cleaning, they should
use a school- or district-provided basic cleaner (Stride Neutral Cleaner) and a yellow
microfiber cloth. A third-party certified green cleaner is preferred.
• Custodial staff will provide cleaner for classrooms.
• Microfiber cleaning cloths improve cleaning by removal of dirt and germs.
Dampened with water, they are great dust removers. With Neutral Cleaner, they
remove most germs.
• Disinfecting is the responsibility of school custodial staff. They are trained to use
disinfectants in a safe and effective manner and to clean up potentially infectious
materials and body fluid spills – blood, vomit, feces, and urine. Contact your
custodian or school nurse if students are ill and your classroom needs cleaning and
disinfection. If teachers use disinfectants, the district must provide training and
supply the appropriate cleaner and sanitizer or disinfectant.
Students should never use disinfectants. Disinfectant wipes should not be used to clean
hands. This includes Clorox wipes.
IF STUDENTS ARE HELPING:
• Neutral cleaner is safe for students to use.
• Most store-bought cleaning products are not safe for children to use.
SHARED STUDENT MATERIALS
Students may use shared manipulatives and hands-on materials, including PE equipment,
handheld instruments, and books. Materials need to be cleaned when visibly dirty. As always,
students should wash their hands frequently, ideally before and after use of shared materials.

EXPECTATIONS TO STAY HOME WITH COVID SYMPTOMS
Staying home when there are COVID-like symptoms is essential to keep COVID-19 infections out
of schools and prevent spread to others. Students and school employees who have symptoms
of infectious illness, such as influenza (flu) or COVID-19, should stay home and seek medical
evaluation, which may include testing for COVID-19 and other respiratory infections.
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COVID-19 symptoms may include:
▪ Fever (100.4 F or higher)
▪
▪ Cough
▪
▪ Shortness of
▪
breath/difficulty
▪
breathing
▪

Muscle or body aches
Loss of taste or smell
Chills
Fatigue
Headache

Sore throat
Congestion or runny
nose
▪ Nausea or vomiting
▪ Diarrhea
▪
▪

ISOLATING PEOPLE WITH COVID-19 SYMPTOMS
As soon as a person is identified as showing signs or symptoms of COVID-19, they will be
immediately taken to an isolation room. Every school/facility has identified a space for isolating
ill persons until they can be sent home. The space used as an isolation room incorporates these
principles and considers the facilities available at each school.
• When possible, the isolation room has doors that can close and isolated HVAC systems
that minimize the risk of viral particulates traveling from one space to another.
Alternatively, a room with several cots, spaced at least six feet apart, with privacy
curtains between cots may be used.
• When possible, the isolation unit has a private bathroom for use only by people with
COVID symptoms. When a private bathroom for ill people is not available, the ill person
will wear a face mask when traveling to and from the communal bathroom. The nearest
communal bathroom will be closed and used only by people with COVID symptoms.
• If a student or staff member develops signs of COVID-19, they will be supervised in the
isolation room from a safe distance until the sick person can leave.
• A sign will be placed on the door of the isolation room and nearest restroom to identify
the space as an isolation space. The sign will not be removed until the room has been
disinfected by a Custodian using the Pandemic Kit.
• Staff caring for ill persons will use appropriate PPE.
• While waiting to leave school, the individual with symptoms should wear a face covering
or mask if tolerated.
• The isolation room will be aired out, cleaned, and disinfected after the ill person leaves
following current guidance.

SCHOOL BUS TRANSPORTATION
The Renton School District’s Transportation Department’s mission is to provide safe, effective,
and efficient transportation focusing on the safety and wellbeing of all students. To do this, we
are following the guidance of Public Health—Seattle & King County (PHSKC), Department of
Health, Labor & Industry, and the Office of the Superintendent Public Instruction guidelines to
determine how to safely transport students to school.
STUDENT EXPECTATIONS
•

Face Coverings: All students will be required to wear a face covering when riding the
bus unless they are exempt due to a medical reason. Students will not be left at a bus
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•

stop unattended because they do not have a mask, as drivers will carry additional masks
for students who do not have one.
Seating: Students will be encouraged to spread out and distance themselves from other
students on the bus, as possible. Siblings will be required to sit with one another on the
bus, to allow for less interaction between students not from the same family. Students
are not allowed to sit in the first row of the school bus. There is no restriction on the
number of riders permitted on a bus for COVID, and parents should be aware that buses
are anticipated to have larger loads than last year. Drivers will create seating charts to
assist with possible contact tracing.

SAFETY PRECAUTIONS
•

•

Windows will be kept open as much as possible, to maximize the outside air. This will
be weather dependent, but, at a minimum, windows will be cracked, and roof air vents
will be open.
Cleaning and disinfecting of frequently touched surfaces (e.g. handrails) will be done
between routes by each bus driver, using the Alpha HP cleaner/disinfectant. Custodial
staff will disinfect buses nightly using Purtabs disinfectant.

BUS DRIVER EXPECTATIONS
•

•

Face Coverings: All drivers will wear face coverings. Drivers will wear a face shield with
a cloth mask (cloth masks alone are not acceptable), KN95, or non-FDA approved
procedure mask.
Safety Materials: Drivers will also be supplied with optional safety glasses, goggles,
gowns, and gloves.

POSITIVE COVID-19 TEST OR COVID SYMPTOMS
• Buses that have transported students that test positive for COVID-19 will be put out of
service until they are thoroughly disinfected.
• Transportation will be unable to transport a student home if they have been isolated at
school for possible COVID-19 symptoms.
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GUIDANCE FOR WHEN TO STAY HOME &
WHEN TO GO TO SCHOOL
The Renton School District will follow guidance from Public Health- Seattle & King County
(PHSKC) and the Department of Health, with regards to when staff or students with symptoms
of COVID-19 or close contact with a person with COVID-19 can return to school. View the Flow
Chart.
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DISTRICT AND SITE COVID-19 COORDINATORS/RESPONSE TEAMS
Managing COVID-19 within schools and district facilities to help reduce transmission and keep
students, staff, and families healthy and safe requires a coordinated team response. We have
identified specific roles and responsibilities of staff to support this work.

DISTRICT COVID-19 COORDINATOR
Laura Widdice, Director of Health Services has been identified as the District COVID-19
Coordinator. The District Coordinator:
1. Serves as the liaison to Public Health- Seattle & King County (PHSKC).
2. Uses the online reporting system to inform PHSKC about confirmed COVID-19 cases in
each school.
3. Maintains and updates School Case & Close Contact List Template (B) for the district.
4. Distributes protocols, procedures, and resources to the School COVID-19 Coordinator(s).
5. Updates protocols, procedures, and school resources as new or revised guidance from
CDC, WA DOH, and PHSKC becomes available.
6. Serves as the point of contact for questions and information for the community-at-large
as well as related stakeholders/school district partners.

COVID-19 RESPONSE TEAMS
Each school/site has a COVID-19 Response Team made up of the following positions:
• Site COVID-19 Coordinator
• COVID-19 Screening Lead
• COVID-19 Isolation Supervisor
• Infection Control Lead

SITE COVID-19 COORDINATOR
Site Coordinators have been identified for each school and district location.
• Building Principals are the Site Coordinators for schools.
• Randy Matheson is the Site Coordinator for Kohlwes Education Center (KEC).
• Matt Feldmeyer is the Site Coordinator for the Facilities, Operations, and Maintenance
Center (FOMC).
• Heather Berthold is the Site Coordinator for the Warehouse.
• Gregory Dutton is the Site Coordinator for Transportation.
Site COVID-19 Coordinators are responsible for monitoring the health of employees and
enforcing COVID-19 job site safety. The Site Coordinator:
1. Provides resources and information about COVID-19 and quarantine/isolation to ill staff
and families of ill students.
2. Gathers additional information about close contacts for tracking.
3. Serves as a liaison to the District COVID-19 Coordinator.
4. Manages internal and external communication regarding outbreak status of the school.
5. Serves as the point-of contact to answer questions and provide information for
staff/students/families.
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6. Notifies close contacts of COVID-19 positive student/staff of the exposure and need to
quarantine.
7. Maintains and disseminates COVID-19 procedures, protocols and information to all staff,
students, and families.
8. Ensures that students/staff are using face coverings.
9. Assures that there are staff designated and available daily to fulfill COVID-19 Response
Team Roles within the site.
10. Serves as point of contact for problems with PPE re-stocking.

COVID-19 SCREENING LEAD
The COVID-19 Screening Lead is the nurse in each school. The Screening Lead for other district
sites is determined by the Site COVID-19 Coordinator. The Screening Lead:
1. Gathers information about symptomatic students or staff.
2. Notifies parents/guardians/emergency contacts to facilitate students/staff getting home
safely.
3. Gathers preliminary information for School Case & Close Contact List Template including
dates of infectious period.
4. Ensures that students/staff are using face coverings.
5. Notifies the Infection Control Lead of need to initiate infection control protocols.

COVID-19 ISOLATION SUPERVISOR
The Site Coordinator has identified a COVID-19 Isolation Supervisor, which varies by school. The
Isolation Supervisor:
1. Supervises areas where students/staff who develop COVID-19 symptoms while at school
are kept until they can leave school.
2. Assures that students/staff remain masked and maintain social distance from others
while waiting.
3. Assures that the student is released to parent/guardian or designee.

INFECTION CONTROL LEAD
The Infection Control Lead is the Office Manager, working closely with the Custodian, in each
school. The Infection Control Lead for other district sites is determined by the Site COVID-19
Coordinator. The Infection Control Lead:
1. Facilitates initiation of cleaning and disinfecting protocols of all affected areas.
2. Notifies custodial staff that affected area(s) must be cleaned and disinfected in
accordance with CDC COVID-19 cleaning/disinfection protocols.
3. Assures that affected areas are not used until cleaning is complete. (i.e. has the
custodian close off the areas and post a sign).
4. Confirms that custodial staff has completed cleaning and disinfecting all affected areas.
The lead custodian in every building:
1. Assures that COVID isolation area is disinfected daily.
2. Maintains and updates cleaning and disinfecting protocols and procedures.
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Prepares COVID-19 cleaning plans and regularly updates plans with new or revised CDC and WA
DOH guidance.
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