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Parent/Guardian Instructions:
Skyward Conference Scheduler

IMPORTANT:

Calenda

Gradebook
Allendance

Student info

Log in to Skyward Family Access and
click on Teacher Conferences.

Scheduie
Drsciping

Fee
Management

Activites

Login History

Back to Prior
Family Access

For families with more than one student,
proceed with Steps 3-4.
Step 5 will show you how to schedule additional students.

If you have more than one student, all
students will show up on this page.

Teacher Conferences

Scheduled Conferences Report

Drint All QalnaAdila ~ant. am
I AR DCheduieg Conierances

— Student 1 b View Scheduled Times §&ll Conferences

No feacher conferences are scheduled for this student

Student 2 View Scheduled Times | &Il Conferences

Mo teacher conferences are

[y

cheduled far this student

To see a list of all
available teachers and
their open conference
times,

Click on All Conferences.








Parent/Guardian Instructions:
Skyward Conference Scheduler

Click on ‘Select a Time’ to show the open time slots available for a teacher.
You will do this for each teacher you want to schedule a conference with.

Teacher Conferences
Home
Scheduled Conferences Report
2013-2014
Online Print Ali Scheduied Conferences
Verification

Calendar Student 1 ew Fcheduied Times | All Conferences

Gradebook All Conferences statudy Class Building/Room
Period 1 Not Yet Scheduled JIS PE Boys S1 ) &

Aftendance 2:00 &l - 848 AN {Selact 3 Time SCOTT PETERS 100 /Eagle Gym

+ Perigd 2 cheduled

Schedule Penod 3 Mot Yet Scheduled College Prep Writing S1 100 /English
10:32 AM - 11:20 AM {Select a Tima KATHRYMN GUELCHER ngts

Discipline Pericd & Not Yet Schecyled o ificH
1222 PM - 110 PM (Selact 3 Time Lol

P P Not Yet Sch

B ement eriod & lot Yet Scheduled Honars Physics ‘

M genet 117 P14 - 206 PH) (Selact 3 Time) ANN HCGUIRE-LAWLER 100/ Physics

Activities Periog 7 Mot Yet Scheduled '8
272 PH - 300 PM Salect 2 Times 100/ SocSt

Educationail
Milestones

] Student 2 View Scheduled Times | All Conferencas

Academ:c History Mo teacher conferences are scheduled for this student

A new screen appears listing all of the available time slots for that teacher or
team.

Please note, the conference times for Palos East and West are 20 minute increments and for Palos South,

they are 5 minute increments. Conferences on Monday, Nov. 22 are in-person. Conferences on Tuesday, Nov. 23

are_remote via Zoom.

Click “Select” to

schedule a time.

Conference Time Slots Status Building/Room
Thu Oct 17. 2013 1210 pm - 12:20 pm Cpen 100/ Eagle Gym
Thu Oct 17, 2013 12:20 pm - 12:30 pm Open  100/Eagle Gim When you have selected your
Thu Oct 17, 2013 1230 pm - 12.40 pr Cpe 00/ Eagle Gyr H 1 i
M Vad iy A S time, a confirmation screen
appears.
Thu Oct 1 Teacher GREGORY CICHORACKI slact
Thu Ot 1 Cate ThuOet17, 2013 elact If this is the correct time, click
Thu Cct1 Time 1210 PM - 12:20 P11 elact
o the Save button to schedule

Thu Oct

your conference.

0 i
g ® 4

ThuOct 1 ~ourse  4143/01 - AP Computer Science

Thu Oct 1 Building 199 - 100 ol i, 5 .

e o If this is not the correct time,
Thu Oct 1 ¥ EAGLE - Eagle Gyl ale

Thu Ogt 1 A confirmation e-mail ik sentto C“Ck the BaCk button tO

in‘“ 0:1 / Choose another time.

Thu Oct 1 Save .

Thu Oct 1 P 2T PP oreT T

Thu Oct 17,2012 200 pm - 310 pm Cpen 100/ Eagle Gym

Thu Oct 17 2013 210 pm -3 20 pm Open 100/ Eagle Gym Select 2







Parent/Guardian Instructions:
Skyward Conference Scheduler

NOTE: Once you have Saved your scheduled time, you will receive a confirmation
email. This is the email address you just verified in the first step.

IMPORTANT

If you try to schedule a time that you have already booked,
you will receive the warning message below.
If you click YES, it WILL double book your times.
Make sure you click NO.

Time Confilict Waming

This meeting time conflicts with an existing mee ng
Teacher
Student
Course

Continue with save?

‘2s Ne

Click on View Scheduled Times for the student you just scheduled conferences for so
you can easily see what time slots you have already booked.

Teacher Conferences

Scheduled Conferences Report

Print Al Scheduled Conferances
Student 1 View Scheduled Times | 4l Confersnces
CIICk on A" Scheduled Conference Times Status Building/Room
Conferences to Thu Oct17. 2013 from 12 00 P - 1210 A1 iledised | 100 /commans
schedule conferences Thu Oct 17, 2012 from 12:20 P11 - 1230 PM Ecn-d}:‘-‘a” 100/ Eagle Gym
for a SECOHd Student- Thu Cet 17, 2013 from 12 40 P - 1250 P 100 /Eagle Gym
Follow steps 3,4 and 5 Student 2 PR
tO SChEdl‘”e All Conferences Status Building/Room
conferences for o Hot vet Schedule 100/ orld Languages
Student 2. Hot Yet Scheculed 100/ Geld Gym
Jer Q(j.l:?id;#@d 100 /Bio Lad

Mot Yet Scheduled

Periog 7 Mot Yet Scheduled
212PM-300PK (Selecta Time




Parent/Guardian Instructions:
Skyward Conference Scheduler

To print a copy of your conference schedule, click on Print All Scheduled Conferences.

Teacher Conferences
Home
Scheduled Conferences Report
2013-2014
Oniine Print &l Scheduled Canferences

Verification

Calendar Student 1 View Scheduled Times | Al Conferances

Gradebook

Scheduled Conference . g < Class
Print Options &

Building/Room
Attendance

Thu Oct 17, 2013 from 1 100/ commons
Student info
ThuOct 17, 2013 from 1 100/ Eagle Gym

Schedule

; Thu Cct 17, 20132 fronyM 100/ Eagle Gym
Discipline

A Print Options screen
appears. Mark the By Date
option and then click the
Print button.

Example of a Conference Schedule

10/17/2013

bi'r EUILDTNG sImeT
. 55 Student 1
= " Student 1

] Student 2

Student 2 Cok




Parent/Guardian Instructions:
Skyward Conference Scheduler

To Delete a Conference Appointment

| Click on View Scheduled Times.

Click on ‘Unschedule’

next to the Student 1 View Scheduled Times | All Conferences

conference you want Scheduled Conference Times Status Class Building/Room
to delete. Thu Oct 17, 2013 from 12 00 PK - 12.10 PM 5*:‘8931““9 100 7commons
NOTE: Thu Oct 17, 2013 from 12:20 PM - 12:30 PH 100/ Eagie Gy
You are not able to Thu Oct 17. 2013 fram 12.40 PH - 12 50 PM Schedulec

100/ Eagle Gym

{Unschedut

i

view available time
slots for a

teacher until you
have unscheduled
your conference.

Deselect Time Siot ®

SCOTT PETERS
Date  Thu Oct 17, 2013
12:00 P -12:10 PIA

; 3 csent Student 1
You will see the following Shategt | S

confirmation screen.
Click on the ‘Save’ button
to delete the appointment.

Course. 5115/06 - J/S PE Boys §1
100 - 100

COMM - commons

A confirmation e-mail will be sentte




