
Changing Your ADP USER ID 

Note: After you change your USER ID you will not be able to recover or reuse your previous User ID.  

 

 

Log into:  https://netsecure.adp.com 

Enter your current ADP User ID and 

password.  

Remember that your ADP Password expires 

every 6 months. You cannot reuse a new 

password until after it’s been expired over 3 

years. 

If you forgot your USER ID, contact the Payroll Dept. or 

use the Self-Service Option by clicking on the link. 

 

You will be directed to the Screen as shown below. 

Click on MYSELF 

 

 

 

 

 

Click on Security  

https://netsecure.adp.com/


Choose the USER ID tab 

 

 

 

 

 

 

 

 

 

Click on the “Change your USER ID” link as shown below 

 

 

 

 

 

 

You must now enter your current ADP 

USER ID and select a new one.  You 

also must check the availability of the 

new ID and confirm you want to 

make this change. 

 

 

 



 

Click on OK if you are sure you 

want to make this change or 

CANCEL if you don’t. 

 

 

 

 

 

 

Click on OK one last time. 

 

 

NOTE:  After completion, you should get an email confirmation from ADP 

regarding your change.  

We recommend you try to log in again to make sure it works for you.  

https://workforcenow.adp.com 

 

 

 

 

https://workforcenow.adp.com/

