Changing Your ADP USER ID

Note: After you change your USER ID you will not be able to recover or reuse your previous User ID.

English (US) ¥

Welcome to the ADP® Log into: https://netsecure.adp.com
Security Management Service
Enter your current ADP User ID and
User ID =) Administrator Sign In
Y password.

Remember My User ID @

Remember that your ADP Password expires

Password (case sensitive)

a every 6 months. You cannot reuse a new
password until after it’s been expired over 3

Forgot your user ID/password? yea rs.

If you forgot your USER ID, contact the Payroll Dept. or

Need an account? SIGN UP

use the Self-Service Option by clicking on the link.

sl S TEEEET I

You will be directed to the Screen as shown below.

Click on MYSELF

Click on Security



https://netsecure.adp.com/

Choose the USER ID tab

m Wekiome, kohn & ] > THEFRIMCE | Seif Servce Uder

Pakiword STy Chariand .l:-r'.&

Passavonds mass! be atleast B characters long and mustcontain at keast 1 leSer and 1 numbar, Passwornds ans cass sensities. s
mecommEnodsd hat passwords ba 1.2 of mone Charachsns and contin 3 mic of upped. and Iowencass Bens, numbars, and spacial charsciss
Imporant Do notiuse user ID, name, o oer personal inkematon. Do rol S0 yur pasEword on DEDET O i Secyiri: Kmal Remember i
change i Fequenty

Curresd Password: r
Creste Password: r
Confliren Pasiwond: b

W suoma [ | Char

Click on the “Change your USER ID” link as shown below
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dppr [ Meew Tab
M e
Security
—— Change your User ID

& You wil be logged out and you must use your new uwser 1D and cumment
password o access your account

Cose Semithee
You must now enter your current ADP D&
USER ID and select a new one. You > CHEGK AVAILABILITY

also must check the availability of the san % CANCEL
new ID and confirm you want to

make this change. Sz

© vou will be logged out and you must use your new user 1D and cument
password 1o access your account

johnd

This user 1D is available
> CHECK AVAILABILITY




Click on OK if you are sure you
want to make this change or
CANCEL if you don’t.

A Confirm Action

You are about to change the user ID of your ADP account. This action cannot be undone
Your current user 1D cannot be recovered. You will be logged out Immediately.
Do you want to continue?

Click on % one last time. Lise wour new wser 1D jahn and current passward 10 access your ADP account

NOTE: After completion, you should get an email confirmation from ADP
regarding your change.

We recommend you try to log in again to make sure it works for you.
https://workforcenow.adp.com



https://workforcenow.adp.com/

