1.

1. At the beginning of each D&T unit of study, teachers must make sure that their classes have read and understood
student rules for working in the D&T rooms. They are displayed in each room.
2. Teachers must enforce the student rules for working in D&T room, reminding students of them often enough for them
to be familiar. With new students, time should be spent explaining the rules, with appropriate demonstrations.
3. Lesson preparation should be adequate and include checking on risk assessments and, where necessary, the health &
safety precautions required. Technicians must be given adequate time to prepare materials and equipment safely.
Time should be allowed for consulting more-senior colleagues where there is any doubt and to try out tasks,
particularly those involving significant hazards. Teachers must only deviate from the scheme of work {for which the
activities have been checked against model risk assessments), after making a further risk assessment, checked with a
subject specialist, possibly obtaining a special r i sk assessment from CLEAPSS. Teachers should explain precautions to
students as part of their health & safety education.
4. Scholarship work, must be organised to allow the teacher to assess any risks and identify precautions before any
hazards are met I practical work begins.
5. If, because of poor discipline, health and safety cannot be maintained during practical work, the work should be
modified or abandoned. This decision should be reported to the Head of Department.
6. A teacher is responsible for the health and safety of any of his/her classes. If the normal class teacher is absent,
another D&T teacher must be given this responsibility by the Head of Department.
7. Teachers in charge of courses are responsible for ensuring that technicians are familiar with the appropriate
precautions needed to control any hazards which might be encountered in preparing equipment for their lessons and in
clearing the equipment away. Class teachers may need to remind technicians of such warnings.
8. Teachers should ensure that students have been adequately trained to use D&T equipment and a record kept of this
training on the weekly assessment sheets.
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CLEAPSS2 publications generally
CLEAPSS, Model Risk Assessment f o r Design and Technology in Schools and Colleges
CLEAPSS, L235: Managing Risk Assessment in Design and Technology
BSI 85 4 763:2007 Health and safety for design and technology in schools and similar establishmentsCode of Practice
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Risk assessments are required by the Control of Substances Hazardous to Health (COSHH) Regulations) , the Management of
Health & Safety at Work Regulations, the Dangerous Substances and Explosive Atmospheres Regulations (DSEAR) and others.
Most relevant CLEAPSS publications for secondary schools are on the CLEAPSS web site or the CLEAPSS D&T Publications
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CD-ROM. This is updated as required and issued, free of charge, to all member schools as it becomes available. D&T
departments are encouraged to mount it onto school networks and copy it onto stand-alone computers, laptops and teachers'
home computers
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10.

Staff roles and Emergency contacts

Staff roles
Staff roles and/or emergency contacts updated on 06/09/21
Advice on health & safety and all aspects of practical D&T generally

CLEAPSS 01895 251496

Advice on all aspects of practical D&T

D&T Association 01789 470007

D&T consultant (RDTHSC)
Overseeing health and safety in this school

Laurence Pepper tel 0208 669 8964
Tiffany Callis xtn 245

Overseeing health and safety in the D&T department

HoD

Technician

Jane Miles

Various training functions

HoD/L Reeves

Subject specialist for consultation over health & safety matters in
resistant materi als

HoD

Subject specialist for consultation over health & safety matters in
food technology

HoD

Subject specialist for consultation over health & safety matters in
textiles.

HoD

Subject specialist for consultation over health & safety matters in
systems and control

HoD

Overseeing the checking of activities against the model risk
assessments and recording significant findings

HoD

The person arranging electrical inspection and testing

Phil Cunningham 07753813686 xtn 215

Emergency contacts
Emergency advice

CLEAPSS 01895 251496

Serious accident· Ambulance service

[999] I [9-999]

Serious accident· School first-aiders

School nurse Anna Corbett xtn 235

Serious accident· School health & safety officer

Tiffany Callis xtn 245
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DESIGN & TECHNOLOGY
Health & Safety
in the
Workshop
It is important to always consider safety in the workshop to make
sure that you are safe, the people around you are safe, and your work
space is safe. Most accidents are caused by carelessness.
Always follow instructions and safety rules carefully.
• Only enter the workshop when the teacher is ready and
present.
• Always walk sensibly around the workshop.
• Do not touch tools or equipment until your teacher has given you
permission.
• Place all bags, coats and blazers in the storage area.
• Always keep your work space clean and tidy. Put away
equipment in the correct place when you have finished your
task.
• When designing always consider safety aspects for the user of
the product which you are designing.
• Make sure you know and follow the fire drill when in the
workshops.
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DESIGN & TECHNOLOGY
Health & Safety
in the Workshop
During practical lessons you must follow these additional rules.
• Wear an apron tied in a bow at the back. Make sure hair is
tied back, ties tucked in and proper school shoes are worn.
• Put all stools and chairs away in the allocated space.
• Protect the work benches when using glue, paints or sharp
tools.
• Handle hot and sharp tools with extra care.
• Always ask permission before using power tools.
• Wear goggles and dust masks when necessary.
• Do not talk or distract people when they are using tools or
machinery. Give them plenty of space.
• Report all broken or blunt tools to your teacher.
• Report all accidents to your teacher:
To yourself
To tools or equipment
Spillages
• Always ask your teacher if you are not sure about anything.

THINK SAFE
BE SAFE
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DESIGN & TECHNOLOGY
Health, Safety & Hygiene in
the
Food & Textiles Room
Itis important to always consider health, safety and hygiene in the Food
& Textiles room, in order to make sure that you are protected and those
around you are protected. Most food related illnesses are caused by
poor hygiene, and accidents are caused by carelessness.
Always follow instructions and safety rules carefully.
• Only enter the room when the teacher is present and ready.
• Always walk sensibly around the room.
• Do not touch food or equipment until your teacher has given you
permission.
• Place all bags and coats in the allocated lockers.

Textiles
•
•
•
•
.

Be careful when using pins and needles. Do not prick your skin
Be careful when using Fabric scissors
Only use an iron under supervision
No food and drink at the table during textile lessons

• When using the sewing machine, always turn off the power before
threading the needle, and after you have finished using it.

10

Food Technology
• Bring your ingredients to the Food Tech room before registration in a named,
covered container and place dairy products in the fridge. Remember raw and
cooked foods must be stored on separate shelves.
• Cooking must be collected at the end of the: day.
During practical lessons you must follow these additional rules.
• Wear an apron tied in a bow at the back. Make sure hair is tied back, ties
tucked in and proper school shoes are worn.
• Put all stools away in the allocated space.
• Wash your hands in the hand wash sink, before and after you handle food.
You will need to wash them again if you handle raw meat or eggs, go to the
toilet or blow your nose.
• Do not lick food, spoons or fingers.
• Food dropped on the floor must go in the bin.
• Any cuts should be covered with a blue plaster.
• Wash all raw food before use, and wipe down your work area.
• Handle hot and sharp tools with extra care.
• no more than two students to work at a hob at any one time.
• Always take care opening a hot oven and always use oven gloves when using the
oven
• Always keep your work space clean and tidy.
• When washing-up: Scrape all scraps into the bins
Wash in hot water with washing-up liquid
Wash glassware and cutlery first
Wash sharp knives separately
Dry thoroughly.
Wipe all work surfaces.
• Report all accidents to your teacher, whether it is an accident to yourself,
equipment or a spillage.
• Always ask your teacher if you are not sure about anything.
• Make sure you know and follow the fire drill when in the room
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Appendix 4
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Date reviewed: Sept 2021
Head of Department: DJT
Technician: JM
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