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Pa re n tS h ave b ee n Microsoft Invitations on behalf of Western Academy of Beijing
I n V I t e d b y e m a I I t O This message was provided by the sender and is not from Microsoft Corporation.
create a Microsoft T
t ° t t | Western Academy of Beijing:
account with the
. Greetings WAB Family Member.
p e rS O n a | e m a I | We are delighted to invite you to create a guest account with the

Western Academy of Beijing. This account will allow you to login to

d d t h h : our parent systems with one username and password. This is
a re S S ey a V e I n called Single Sign-On (SS0). We must use the email address that

has been registered in PowerSchool. If you wish to use a different

PO W e rS C h O O I ) email please contact psadmin@wab.edu.

Please follow these steps to proceed:

Click on ACCEPT INVITATION below

Create a Microsoft account with the email address provided. If you
already have an account with that email address simply type in
your password and login. Use the forgot password link to recover a
forgotten password.

please contact helpdesk@wab.edu if you have any questions or
need any help.

Accept invitation



2 When you accept the invite, you will be in one of two categories:

> You already have a Microsoft account
connected to the email address. Go to step 3

OR

You do not have a Microsoft account connected
to the emall address. Go to step 5

ot S B s s



If you ALREADY have a Microsoft account with this email address.

3 If you are already logged in
to this Microsoft account
on your phone or browser, Pick an account
SeIeCt that account- microsoft_account@you.com :

Use anOther accou nt —I— Use another account

if you are not logged-in and
enter the email address
WAB uses to contact you.




A

If you are asked to verify
your identity or if you
requested a password
reset, you will be sent a
onhe-time password

AA 8 account.live.com ¢

m Microsoft

Verify your identity

We just sent a code to

Check your email for
a message from the Microsoft account team,
and enter the code here.

9352983

Cancel




If you DO NOT HAVE a Microsoft account with this email address.

5 If you do not have a
Microsoft account

. . LBV T
with the email WAB s Microsoft
uses to contact you, Create account
you will see this Looks like you don't have an account with us. We'll

create one for you using example_email@personal.com

screen.

Please follow these

— LRSS
steps to create a new
account.




Use the email
address that WAB B Microsoft

uses to contact Crent :
you. This is the reate accoun

same email address —[komeone@eramplecon

in which you
received the invite.

Use a phone number instead

Get a new email address




Create a new
password and save BB \jicrosoft

it in your password
managetr.

< example_email@personal.com

Create a password

Enter the password you would like to use with your
account.

Create password

D Show password



=" Microsoft

You will need to
verify that email

< example_email@personal.com

address. Microsoft Verify email

W|” Send yOU 3 COde Enter the code we sent to
example_email@personal.com. If you didn't get

tO the same email the email, check your junk folder or try again.

address. Enter that == Enter code

code here.

| would like information, tips, and offers about
Microsoft products and services.

Choosing Next means that you agree to the Microsoft Services
Agreement and privacy and cookies statement.




Myapplications.microsoft.com

9 The WAB MyApps Portal should load.

i My Apps ™ L2 Search apps... 2 3 KC
(i) You can now customize My Apps by creating your own collections of apps Create X
All Apps Hi Create

F

= -

Parent Portal Parent Teacher Powerschool Schools Buddy WAB Vidigami
Canference




10 Click on the Parent Portal icon;
You should be logged into the WAB Parent Portal directly.

:EE I'u""l,-' 'ﬂ"l-ll"" E .I. } Search apps :.."I.I : KG
() You can now customize My Apps by creating your own collections of apps Create b
All Apps H Create

Parent Teacher Pewserae el Schoals B
Conference




Click on the Parent Teacher Conference icon.

If you have an account already with this email you should be
logged in directly. If not, you will need to create one when the
invite is sent by WAB prior to parent teacher conferences.

HHE My App: O Search apps " -

Voo Can nove CUSiemiEe k":,' Apps }"5- CrEating your own allectsons of Apps Create

Ponsoarsg Foanl Schooly Busddy WABR Widigama




10 Click on the Schools Buddy icon

You must have already created a Schools Buddy account for
access to this. You have received an invitation from the WABX
activities department to the email on file in PowerSchool.
Click the Parents button to login.




1 2 Important Step for iOS Devices

Enable Cross-Website Tracking for the most seamless experience.

4

=@ 4 89% e

u Photos Add Photos Only
@ Local Network
A Siri & Search

¥ Background App Refresh
Default Browser App

Allow Cross-Website Tracking




13

GET Support

Join our WeCom

support group so
we can help you

directly.

RAZPEK

WAB SSO
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