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Directions for Viewing the Elementary Report Card in Family Access 
 
1. Log into Family Access.   

Need help with your log in information?  Please contact your school secretary.  
 

2. Once logged in, select Portfolio from the menu on the left of the screen.  
 
 
 
 
 
 
3. On the next screen, you will see your child’s name listed along with siblings names (if applicable).  Each 

elementary child’s report card will need to be downloaded individually.  Select one student and select 
the current Report card link. 
 

 
 
 
4. You will next be prompted for an 

Electronic Signature.  Once you have 
read the user agreement, put a check in 
the box next to I Agree.  Your name and 
date will automatically populate into 
the corresponding fields and you will 
have the ability to click Submit 
Signature.  
 
 
 
 

 
 

  

https://www01.nwrdc.wa-k12.net/scripts/cgiip.exe/WService=wissaqus71/fwemnu01.w
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5. The report card file will then download and you will be given the choice to either Open the file or Save 
it to your computer.  The message below may look different depending on the Internet Browser that 
you are using.  

+ 
 

6. The PDF of your child’s report card will then open for you to review.  

 
 
 

7. You can now save and/or print the report card for your records.  
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