
 
 
 
Type in “E” and it will start to bring up everything with E’s, arrow down through the list. 

 
 
 
 
 
 
 
 
 
 



Then enter to select which vendor you want to look at.  If they are in the system, they are good to go. 

 
 
The only time you can’t order from is if I have flagged the requisitions to not allow. 

 


