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School Site Principal Approval   Date   

MORGAN HILL UNIFIED SCHOOL DISTRICT 
 

School Site Volunteer Registration and Acknowledgment 2021-2022 School Year 
(For new/returning volunteers) 

 
Please check the box that applies to you: 

 
� Returning volunteer – Report to Human Resources with verification of COVID vaccine and obtain new volunteer ID 

badge 
 

� New volunteer – Report to Human Resources to submit TB, verification of COVID vaccine, get fingerprinted, and 
obtain volunteer ID badge 
 

*All volunteers are cleared through Human Resources, 15600 Concord Circle - Tuesday/Thursday 12:30 pm – 3:30 pm 
            

 
School Site    

 

Name of Volunteer    
 

Address    
 

Telephone _____________________________________ Email    
 

Contact  in case of emergency at (  )   
 

Volunteer Duties (Describe briefly what services you will be providing) 
 
 
 
      _________________________________________________________________________________________________________________________________________________________ 

In consideration of my volunteer work as outlined above, I understand that I am not entering into an employment 
relationship with the District and that I am not entitled to receive a salary or any employee benefits including workers’ 
compensation. I understand that either the District or I may terminate this volunteer relationship at any time without 
notice. In the course of volunteering for Morgan Hill Unified School District, I may be dealing with confidential 
information and I agree to keep said information in the strictest confidence. 

 
I certify that I have not been convicted of a felony that would disqualify me from serving as a district volunteer. I am not 
required to register as a sex offender pursuant to Penal Code Section 290. 

 

I understand that if I volunteer as a driver, additional verification will be required. I have reviewed and agree to comply 
with the Child Abuse Prevention Reporting guidelines and Sexual Harassment policies contained in the Student and 
Parent handbook and/or the District’s website. 
 

 
Signature  Date   



Morgan Hill Unified School District Volunteers
Fingerprinting, Tuberculosis Screening/Testing, COVID Vaccination

What is the definition of a school volunteer?
A volunteer is any caring adult in the student’s life or a member of our local community who willingly and freely
gives their time, regardless of frequency and duration,  to support educational programs. Morgan Hill Unified values
volunteers and the positive contributions they make to our schools and programs.

What are examples of volunteer opportunities?
Volunteer opportunities may fall into any of the following categories:

Ongoing: Volunteering for any school program regularly in any capacity
As-needed: Volunteering on school grounds, in the office,  or in the classroom one time or intermittently
Face-to-face: Volunteering with direct contact with students, either under the supervision of an employee or, at
times, as the sole adult supervising students (i.e., during a field trip, going to the library, leading a club, etc.)
School-sponsored trips: Athletics, band, field trips, science camp, etc. either as a driver or as a chaperone

How are volunteers processed to ensure that students are as safe as possible, especially during
COVID?
According to CDPH guidelines to keep schools open,  “Schools should limit nonessential visitors, volunteers, and
activities involving external groups or organizations with people who are not fully vaccinated.”  We want to welcome
back volunteers in a limited capacity during the pandemic, and the safest way to do so is to limit the number of
additional interactions on each campus and to ensure that all volunteers, walk-on coaches, substitute teachers, and
contractors are fully vaccinated, in addition to having updated TB results on file and fingerprint clearance.

Although volunteer opportunities may be more limited than in previous years, Interested volunteers will complete and
submit a volunteer packet directly to the school to learn more about the opportunities available at that site.  Prior to
volunteering, all prospective volunteers must be cleared through Human Resources:

Human Resources Volunteer Processing
MHUSD District Office

15600 Concord Circle, Morgan Hill, CA  95037
Tuesday  & Thursday 12:30 PM – 3:30 PM

Prospective volunteers will  bring the following items to Human Resources:

● Driver's License, California ID, Permanent Resident Card, or Passport
● Tuberculosis Risk Assessment or  test results (form available  in Human Resources)
● Verification of COVID vaccine (card or digital record)
● LiveScan form (available in Human Resources)
● Debit or credit card (the District charges a subsidized rate of $20 for fingerprinting)

Once TB results and COVID vaccine card are on file and fingerprints are cleared, the volunteer will be called to pick up a
volunteer badge. This badge should be worn whenever the volunteer is on a school site or school sponsored trip. This badge
indicates that a volunteer has been cleared and, once approved by the site for a volunteer opportunity, may be used at any
site or program as evidence of clearance.

NOTE: Volunteers who were cleared prior to 2020 need to return to Human Resources to verify the date of their TB results,
submit verification of COVID vaccine, and receive a new volunteer badge with new COVID clearance.



Frequently asked questions

1. Why does the school require that volunteers be fingerprinted? The purpose of the criminal background check is
to insure that a person is permitted by law to participate in a school setting as a volunteer or employee.  The
California Education Code, Health and Safety Code and Penal Code sections determine which offenses are or are not
permitted. Fingerprinting is the most accurate way to collect this information.

2. What if I have an old DUI on my record and parking violations? Not everyone with an offense on their record is
excluded from volunteering. Each situation is handled confidentially on a case-by-case basis.  Please note that
prospective volunteers are asked to disclose any and all prior history of criminal convictions other than minor traffic
violations.

3. Will my fingerprints be passed to any other government agency? Your fingerprints are cleared with the
Department of Justice and the FBI. Beyond that, your fingerprints will not be used for any other purpose than to
make sure you are safe to work with children and will not be passed to any other agency.

4. How long are my fingerprint results valid? As long as you volunteer in MHUSD Schools.

5. Do I have to be fingerprinted to attend award ceremonies or theater performances for my child? No.
Attending an event is not considered volunteerism; however, any person working or assisting with setup, cleanup,
or organizing the event is considered a volunteer and needs to be fingerprinted.

6. If I’ve been fingerprinted for my work or another district, can this report be used? No,  a new fingerprint
clearance must be conducted with results sent directly to MHUSD before volunteers begin working with
children on behalf of the school.

8. Will the tuberculosis (TB) test, COVID vaccine, and fingerprinting requirements be tracked? How and by whom?

The results of these requirements are kept on file at the MHUSD Human Resources office. Once a volunteer is
cleared (or re-verified in 2021 or thereafter), they will receive a badge which can be used at any site or school
program when volunteering.

9. Why do I need to get tested for tuberculosis? Tuberculosis (TB) is a contagious disease that can be deadly if not
treated properly. Each year, Santa Clara County reports more cases of active TB than 30 states. In order to volunteer
with children, you need to be free of this disease.

10. Where can I get a tuberculosis test? TB tests may be obtained by any physician or clinic.

11. Why do I need to submit verification of COVID vaccine? According to CDPH guidelines,  “Schools should limit
nonessential visitors, volunteers, and activities involving external groups or organizations with people who are not fully
vaccinated.”  We want to welcome back volunteers in a limited capacity during the pandemic, and the safest way to do
so is to limit the number of additional interactions on each campus and to ensure that all volunteers, walk-on coaches,
substitute teachers, and contractors are fully vaccinated.

12. Where can I get a digital COVID-19 Vaccine Record? You can visit https://myvaccinerecord.cdph.ca.gov/ or scan the
QR code below.

https://myvaccinerecord.cdph.ca.gov/
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Public Health 

·cTCA 
CALIFORNIA TUB ERLULUS IS 
CONTROLLERS ASSOCIATION California School Employee Tuberculosis (TB)

Risk Assessment Questionnaire 
(for pre-K, K-12 schools and community college employees, volunteers and contractors) 

• Use of this questionnaire is required by California Education Code sections 49406 and 87408.6, and Health and
Safety Code sections 1597.055 and 121525-121555.^

• The purpose of this tool is to identify adults with infectious tuberculosis (TB) to prevent them from spreading
disease.

• Do not repeat testing unless there are new risk factors since the last negative test.

• Do not treat for latent TB infection (LTBI) until active TB disease has been excluded:
For individuals with signs or symptoms of TB disease or abnormal chest x-ray consistent with TB disease, evaluate for active TB disease
with a chest x-ray, symptom screen, and if indicated, sputum AFB smears, cultures and nucleic acid amplification testing.
A negative tuberculin skin test (TST) or interferon gamma release assay (IGRA) does not rule out active TB disease.

Name of Person Assessed for TB Risk Factors: _________________________________________________ 

Assessment Date: _________________________ Date of Birth: _________________________ 

History of Tuberculosis Disease or Infection (Check appropriate box below) 

 Yes
• If there is a documented history of positive TB test or TB disease, then a symptom review and chest x-ray (if none performed in

the previous 6 months) should be performed at initial hire by a physician, physician assistant, or nurse practitioner. If the x-ray
does not have evidence of TB, the person is no longer required to submit to a TB risk assessment or repeat chest x-rays.

 No (Assess for Risk Factors for Tuberculosis using box below)

TB testing is recommended if any of the 3 boxes below are checked 

 One or more sign(s) or symptom(s) of TB disease
• TB symptoms include prolonged cough, coughing up blood, fever, night sweats, weight loss, or excessive fatigue.

 Birth, travel, or residence in a country with an elevated TB rate for at least 1 month
• Includes countries other than the United States, Canada, Australia, New Zealand, or Western and North European countries.
• Interferon gamma release assay (IGRA) is preferred over tuberculin skin test (TST) for non-US-born persons.

 Close contact to someone with infectious TB disease during lifetime

Treat for LTBI if TB test result is positive and active TB disease is ruled out 

^The law requires that a health care provider administer this questionnaire.  A health care provider, as defined for this purpose, is any 
organization, facility, institution or person licensed, certified or otherwise authorized or permitted by state law to deliver or furnish health 
services. A Certificate of Completion should be completed after screening is completed (page 3). 

5/06/20 
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·cTCA 
CALIFORNIA TUB ERLULUS IS 
CONTROLLERS ASSOCIATION  California School Employee Tuberculosis (TB)

Risk Assessment User Guide 
(for pre-K, K-12 schools and community college employees, volunteers and contractors) 

Background 
California law requires that school staff working with children 
and community college students be free of infectious 
tuberculosis (TB). These updated laws reflect current federal 
Centers for Disease Control and Prevention (CDC) 
recommendations for targeted TB testing. Enacted laws,  AB 
1667, effective on January 1, 2015, SB 792 on September 1, 
2016, and SB 1038 on January 1, 2017, require a TB risk 
assessment be administered and if risk factors are identified, a 
TB test and examination be performed by a health care 
provider to determine that the person is free of infectious 
tuberculosis. The use of the California School Employee TB 
Risk Assessment and the Certificate of Completion, developed 
by the California Department of Public Health (CDPH) and 
California TB Controllers Association (CTCA) are also required. 

AB 1667 impacted the following groups on 1/1/2015:
1. Persons employed by a K-12 school district, or employed
under contract, in a certificated or classified position (California
Education Code, Section 49406)
2. Persons employed, or employed under contract, by a private
or parochial elementary or secondary school, or any nursery
school (California Health and Safety Code, Sections 121525
and 121555).
3. Persons providing for the transportation of pupils under
authorized contract in public, charter, private or parochial
elementary or secondary schools (California Education Code,
Section 49406 and California Health and Safety Code, Section
121525).
4. Persons volunteering with frequent or prolonged contact with 
pupils (California Education Code, Section 49406 and
California Health and Safety Code, Section 121545).

Previous or inactive tuberculosis 
Persons with a previous chest radiograph showing findings 
consistent with previous or inactive TB should be tested for 
LTBI.  In addition to LTBI testing, evaluate for active TB 
disease. 

Negative test for LTBI does not rule out TB disease
It is important to remember that a negative TST or IGRA result 
does not rule out active TB disease.  In fact, a negative TST or 
IGRA in a person with active TB can be a sign of extensive 
disease and poor outcome. 

Symptoms of TB should trigger evaluation for active TB 
disease 
Persons with any of the following symptoms that are otherwise 
unexplained should be medically evaluated: cough for more 
than 2-3 weeks, fevers, night sweats, weight loss, hemoptysis. 

Most patients with LTBI should be treated
Because testing of persons at low risk of LTBI should not be 
done, persons that test positive for LTBI should generally be 
treated once active TB disease has been ruled out. However, 
clinicians should not be compelled to treat low risk persons with 
a positive test for LTBI. 

Emphasis on short course for treatment of LTBI
Shorter regimens for treating LTBI have been shown to be 
more likely to be completed and the 3 month 12-dose regimen 
has been shown to be as effective as 9 months of isoniazid. 
Use of these shorter regimens is preferred in most patients. 
Drug-drug interactions and contact to drug resistant TB are 
typical reasons these regimens cannot be used. 

Repeat risk assessment and testing
If there is a documented history of positive TB test or TB 
disease, then a symptom review and chest x-ray should be 
performed at initial hire.  Once a person has a documented 
positive test for TB infection that has been followed by a chest 
x-ray (CXR) that was determined to be free of infectious TB, the 
TB risk assessment (and repeat x-rays) is no longer required.
Repeat risk assessments should occur every four years (unless 
otherwise required) to identify any additional risk factors, and 
TB testing based on the results of the TB risk assessment.  Re-
testing should only be done in persons who previously tested 
negative, and have new risk factors since the last assessment. 

Please consult with your local public health department 
on any other recommendations and mandates that 
should also be considered. 

SB 792 impacted the following group on 9/1/2016: 
Persons employed as a teacher in a child care center 
(California Health and Safety Code Section 1597.055). 

SB 1038 impacted the following group on 1/1/2017: 
Persons employed by a community college district in an 
academic or classified position (California Education Code, 
Section 87408.6). 

Testing for latent TB infection (LTBI) 
Because an interferon gamma release assay (IGRA) blood test 
has increased specificity for TB infection in persons vaccinated 
with BCG, IGRA is preferred over the tuberculin skin test (TST) 
in these persons. Most persons born outside the United States 
have been vaccinated with BCG. 

5/06/20 
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·cTCA 
CALIFORNIA TUB ERLULUS IS 
CONTROLLERS ASSOCIATION 

__________________________________________________ 

Certificate of Completion 
Tuberculosis Risk Assessment and/or Examination 

To satisfy job-related requirements in the California Education Code, Sections 49406 and 
87408.6 and the California Health and Safety Code, Sections 1597.055, 121525, 121545 and 
121555. 

First and Last Name of the person assessed and/or examined: 

Date of assessment and/or examination: ______mo./______day/______yr. 

Date of Birth: ______mo./______day/______yr. 

The above named patient has submitted to a tuberculosis risk assessment. The patient 
does not have risk factors, or if tuberculosis risk factors were identified, the patient has 
been examined and determined to be free of infectious tuberculosis. 

X___________________________________________________________________ 

Signature of Health Care Provider completing the risk assessment and/or examination 

Please print, place label or stamp with Health Care Provider Name and Address (include 
Number, Street, City, State, and Zip Code): 

5/06/20 



California School Employee 
Tuberculosis Risk Assessment 

Frequently Asked Questions 

California law requires that school staff working with children and community college students be free of infectious 
tuberculosis (TB).  These updated laws reflect current recommendations for targeted TB testing from the federal 
Centers for Disease Control and Prevention (CDC), the California Department of Public Health (CDPH), the California 
Conference of Local Health Officers and the California Tuberculosis Controllers Association (CTCA).  

What specifically did AB 1667 change on January 1, 2015? 
1. Replaces the mandated TB examination on initial employment with a TB risk assessment, and TB testing

based on the results of the TB risk assessment, for the following groups:
a. Persons initially employed by a school district, or employed under contract, in a certificated or

classified position (California Education Code, Section 49406)
b. Persons initially employed, or employed under contract, by a private or parochial elementary or

secondary school or any nursery school (California Health and Safety Code, Sections 121525 and
121555)

c. Persons providing for the transportation of pupils under authorized contract (California Health and
Safety Code, Section 121525)

2. Replaces the mandated TB examination at least once each four years of school employees who have no
identified TB risk factors or who test negative for TB infection with a TB risk assessment, and TB testing
based on the TB risk assessment responses. (California Education Code, Section 49406 and California
Health and Safety Code, Section 121525)

3. Replaces mandated TB examination (within the last four years) of volunteers with “frequent or prolonged
contact with pupils” in private or parochial elementary or secondary schools, or nursery schools (California
Health and Safety Code, Section 121545) with a TB risk assessment administered on initial volunteer
assignment, and TB testing based on the results of the TB risk assessment.

4. For school district volunteers with “frequent or prolonged contact with pupils,” mandates a TB risk
assessment administered on initial volunteer assignment and TB testing based on the results of the TB risk
assessment.  (California Education Code, Section 49406)

What specifically did SB 792 change on September 1, 2016? 
California Health and Safety Code, Section 1597.055 requires that persons hired as a teacher in a child care center 
must provide evidence of a current certificate that indicates freedom from infectious TB as set forth in California 
Health Safety Code, Section 121525. 

What specifically does SB 1038 change on January 1, 2017? 
California Education Code, Section 87408.6 requires persons employed by a community college in an academic or 
classified position to submit to a TB risk assessment developed by CDPH and CTCA and, if risk factors are present, 
an examination to determine that he or she is free of infectious TB; initially upon hire and every four years 
thereafter. 

5/06/20 



California School Employee 
Tuberculosis Risk Assessment 

Frequently Asked Questions 
Who developed the school staff and volunteer TB risk assessment? 
The California Department of Public Health (CDPH) and the California Tuberculosis Controllers Association (CTCA) 
jointly developed the TB risk assessment.  The risk assessment was adapted from a form developed by Minnesota 
Department of Health TB Prevention and Control Program and the Centers for Disease Control and Prevention. 

Who may administer the TB risk assessment? 
Per California Education and Health and Safety Codes, the TB risk assessment is to be administered by a health 
care provider.  The risk assessment should be administered face-to-face. However, given the COVID-19 
emergency response, the TB risk assessment may also be administered via telehealth. The practice of allowing 
employees or volunteers to self-assess is discouraged. 

What is a “health care provider”? 
A “health care provider” means any organization, facility, institution or person licensed, certified or otherwise 
authorized or permitted by state law to deliver or furnish health services. 

If someone is a new employee and has a TB test that was negative, would he/she need to also 
complete a TB risk assessment? 
Check with your employer about what is needed at the time of hire. 

If someone transfers from one K-12 school or school district to another school or school district, 
would he/she need to also complete a TB risk assessment? 
Not if that person can produce a certificate that shows he or she was found to be free of infectious tuberculosis 
within 60 days of initial hire, or the school previously employing the person verifies that the person has a certificate 
on file showing that the person is free from infectious tuberculosis. 

If someone does not want to submit to a TB risk assessment, can he/she get a TB test instead? Yes, 
a TB test, and an examination if necessary, may be completed instead of submitting to a TB risk assessment. 

If someone has a positive TB test, can he/she start working before the chest x-ray is completed? No, 
the x-ray must be completed and the person determined to be free of infectious TB prior to starting work. 

If someone has a positive TB test, does he/she need to submit to a chest x-ray every four (4) years? 
No, once a person has a documented positive TB test followed by an x-ray, repeat x-rays are no longer required 
every four years. If an employee or volunteer becomes symptomatic for TB, then he/she should promptly seek 
care from his/her health care provider. 

5/06/20



 

California School Employee 
Tuberculosis Risk Assessment 

Frequently Asked Questions 
What screening is required for someone who has a history of a positive TB test or TB disease at
hire? 
If there is a documented history of positive TB test or TB disease, then a symptom review and chest x-ray (if none 
performed in previous 6 months) should be performed at initial hire by a physician, physician assistant, or nurse 
practitioner. Once a person has a documented positive test for TB infection that has been followed by an x-ray that 
was determined to be free of infectious TB, the TB risk assessment (and repeat x-rays) is no longer required. If an 
employee or volunteer becomes symptomatic for TB, then he/she should seek care from his/her health care provider. 

For volunteers, what constitutes “frequent or prolonged contact with pupils”? 
Examples of what may be considered “frequent or prolonged contact with pupils” include, but are not limited to, 
regularly-scheduled classroom volunteering and field trips where cumulative face-to-face time with students exceeds 
8 hours. 

Who may sign the Certificate of Completion? 
 If the patient has no TB risk factors then the health care provider completing the TB risk assessment may sign

the Certificate of Completion.
 If a TB test is performed and the result is negative, then the licensed health care provider interpreting the TB test

may sign the Certificate.
 If a TB test is positive and an examination is performed, only a physician, physician assistant, or nurse

practitioner may sign the Certificate.

What does “determined to be free of infectious tuberculosis” mean on the Certificate of Completion? 
“Determined to be free of infectious TB” means that a physician, physician assistant, or nurse practitioner has 
completed the TB examination and provided any necessary treatment so that the person is not contagious and 
cannot pass the TB bacteria to others. The TB examination for active TB disease includes a chest x-ray, symptom 
assessment, and if indicated, sputum collection for acid-fast bacilli (AFB) smears cultures and nucleic acid 
amplification testing. 

What if I have TB screening or treatment questions? 
Consult the federal Centers for Disease Control and Prevention’s Latent Tuberculosis Infection: A Guide for Primary 
Health Care Providers (2013) (http://www.cdc.gov/tb/publications/LTBI/default.htm). If you have specific TB 
screening or treatment questions, please contact your local TB control program (http://www.ctca.org/locations.html). 

Who may I contact to get further information or to download the TB risk assessment? 
California Tuberculosis Controllers’ Association

https://www.ctca.org/providers/ 
California Department of Public Health, Tuberculosis Control Branch: (510) 620-3000 

https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/TBCB.aspx 
California School Nurses Organization: (916) 448-5752 or email csno@csno.org 

http://www.csno.org/ 
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