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PREAMBLE

This Agreement entered into by and between the Town of Suffield, State of Connecticut,
hereinafter referred to as the Town, and the United Public Service Employees Union (UPSEU),
Local 424-Unit 110, Suffield Library Employees hereinafter referred to as the Union, has as its
purpose the promotion of harmonious relations between the Town and the Union; the
establishment of an equitable and peaceful procedure for the resolution of differences; and
establishment of rates of pay, hours of work, working privileges or benefits or any other matters
that come within the general meaning of the terms, working conditions or conditions of

employment.
ARTICLE 1
RECOGNITION
1.1 The Town hereby recognizes the Union as the exclusive collective bargaining agent for

21

2.2

23

2.4

25

2.6

2.7

2.8

the purpose of collective bargaining with respect to rates of pay, wages, hours of
employment, and other conditions of employment for the unit consisting of all library
employees who regularly work at least fifteen {15) hours per week, excluding the Library
Director and Associate Director and all others excluded by the Act.

ARTICLE 2
DEFINITIONS

Pro-rata for benefits other than insurance is defined as calculating the number of hours
worked by a regularly scheduled part-time employee and dividing it by the regular full time
hours to get a percentage.

Example: for a 15hrs/week employee -15+37 = 41% benefit ratio

Pro-rata for holiday and leave provisions is defined as dividing the weekly number of hours
regularly worked by five (5) days. Vacation taken by the week shall be paid at the
employee's regularly scheduled full week's regular pay.

To calculate the ratio for an irregularly scheduied part-time employee, the Town will
average the employee's hours per week for the first three months of each year. This
average number of hours per week divided by thirty-seven (37) shall constitute the pro
rata percentage. For those contractual provisions that require at least fifteen (15} hours
per week, the average number of hours shall be used in making that determination.

A fuli-time employee is one who works thirty-seven (37) hours or more per week.

A regular part-time employee is one who works fifteen (15) hours per week but less than
thirty-seven (37) hours per week.

All salary negotiations will be based on thirty-seven (37) hours per week.

Commission shall mean the Library Commission.

The Director shall mean the Director of the Library or Associate Director as applicable.
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2.9 Year shall mean fiscal year {July 1-June 30).

ARTICLE 3
NO DISCRIMINATION

The provisions of this Agreement shall be applied equally to all employees in the bargaining unit
without discrimination because of any Federal or State protected class, including race, color,
religion, age, sex, sexual orientation, gender expression or identity, national orlgln or disability, or
other status protected by law.

ARTICLE 4
EMPLOYEE RIGHTS AND REPRESENTATION

Employees have and shall be protected in the exercise of the right without fear of penalty or
reprisal to join and assist the Union. The freedom of employees to assist the Union shall be
recognized as extending to participation in the management of the Union and acting for the Union
in the capacity of Union Officer or Representative.

ARTICLE 5
UNION SECURITY/DUES AND FEES

5.1 All current employees and employees hired after the date this Agreement is signed shall
be entitled to remain or become members of the Union.

The Town agrees to deduct Union membership dues and/or fees as may be allowed by
law once each month from the pay of those employees who individually and in writing
authorize such deductions. The Town will remit once each month on or before the last day
of the month in which such deductions are made, together with the list of employees from
whose wages these sums have been deducted, a copy of said deduction to the Treasurer
of the Union. Such dues deductions shall continue for the duration of this Agreement, and
any extension thereof the Union agrees to hold the Town harmless from damage arising
from the making of authorized deductions. These deductions will be made on the payday
of each month as specified by the Town and agreed to by the Union.

5.2 Within ten (10) working days of an employee's hire date, the Town shall provide the Unit
President and UPSEU Labor Relations Representative with the following information
about newly hired bargaining unit members: first and last name, work location; pay rate;
and work phone number and email address. The Town shall provide the Union an
opportunity to meet with new employees hired into the bargaining unit during the first thirty
(30) calendar days of employment with the Town provided that such meeting does not
disrupt the operations of the Town and that such meeting is limited to a duration of twenty
(20) minutes or less.
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6.1

6.2

71

7.2

8.1

8.2

8.3

ARTICLE 6
MANAGEMENT RIGHTS

Nothing herein contained shall be construed as limiting the right of the Town to manage
or direct the working force, including: the right to hire, transfer, promote, demote, suspend
or discharge any employee in order tc maintain discipline and efficiency; to relieve
employees from duty because of lack of work or other causes deemed sufficient to the
Town; to determine the methods, procedures, and means of operation, the schedules of
work, methods or facilities; and to limit or curtail its operations unless and only to the extent
that provisions of this Agreement specifically curtail or limit such rights, powers, and
authority.

The employer may subcontract, provided it first advises the Union of its intent to do so and
negotiates with the staff over the effects of the decision to subcontract. The Town agrees
that it will not subcontract work for the purpose of replacing bargaining unit members or
their hours without mutual consent.

ARTICLE 7
NO STRIKE/NO LOCKOUT

The Union agrees that all employees included in this Agreement will not collectively or
individually engage in or participate, directly or indirectly, in any strike, sympathy sirike,
slowdown, or stoppage during the term of this Agreement.

The Town agrees that it shall not lockout employees during the term of this Agreement.

ARTICLE 8
SENIORITY

Except as provided for in Sections 8.2 and 8.3, seniority shall commence upon the date
that the employee begins as a full-time or regular part-time paid employee of the Library.
The employee's earned seniority shall not be lost because of absence due to family leave,
medical leave, bereavement, jury duty, personal leave, or authorized leave or while eligible
for recall, Seniority and seniority rights will not be acerued during unpaid leave of absence
or layoff, but such rights will not be lost by the employee because of such leave.

An employee shall lose his/her seniority if he/she (8) quits, resigns, or is discharged; (b)
is absent from work for five (5) consecutive scheduled days without notifying the director
or without satisfactory excuse; (¢) exceeds a leave of absence without satisfactory
explanation; or {d) fails to return from a lay off within ten (10) working days after receipt of
by registered mail to return.

New employees in the Library shall be considered probationary during their first one
hundred twenty (120} calendar days of employment. During such probationary period, the
employee shall not attain seniority rights under this Agreement, and such probationary
employee will be subject to discharge by the Town without access to the grievance
procedure. At the successful completion of the probationary period, seniority shall be
retroactive to the commencement of employment.
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8.4

8.5

8.6

8.7

8.8

8.9

When positions, vacancies, promotions and/or hours are available in the Library, the
Director, working in concert with the Human Resources Director, shall post the job title
and job description internally for one (1) week and notify the Unit President of such posting
in writing. Each library employee who is interested will have the opportunity to apply for
said opening(s). The Director, working in concert with the Human Resources Director,
shall make the most reasonable employee selection based on qualifications, competence
to perform the work, and the best interests of library services. Qualifications and seniority
will be used in filling the position. The Director, working in concert with the Human
Resources Director, retains the right to post the positions outside the Library if no qualified
employee applies. All qualifications being equal, the position and/or hours shall be
awarded to the bargaining unit employee. Employees in need of disability
accommodations shall be given priority consideration for lateral or dewngrade placements.

In the event there is a reduction in or proposed reduction in the number of employees or
number of work hours, the Director, working in concert with the Human Resources
Director, shall consult with the Union at least fourteen (14) calendar days before the layoff
is to begin as to the most reasonable layoff procedure in the best interest of library
services.

Except as provided above, the order of layoff for employees covered by this Agreement is
as follows:

Probationary employees

Other part-time employees

Regular part-time employees with the least seniority first

Full-time employees with the least seniority first

apow

Employees who are laid off shall notify the Director in writing at the time of layoff that
she/he requests placement on a recall list for a period of twelve (12) months, those
employees shall have the right to be recalied in the reverse order of the layoff if a position
should become vacant for which the employee is qualified.

No person shall be newly employed until all persons con the recall list have been notified
by certified mail, and such persons are either offered reemployment or declined such
reemployment offer. An employee who declines an offer of reemployment shall forfeit
recall rights. If a person on recall fails to respond to a certified letter notifying the employee
of a recall opportunity within ten (10) days of receipt, the employee shall lose recall rights.

No new employee shall be hired for temperary, part-time, or seasonal positions until all
employees on the recall list have had cpportunity to decline such employment. Such
employment rights shall not constitute recall, and refusal of such employment will not
affect rights.

8.10 A laid-off employee shall have the right to bump a less senior employee in the same or

lower classification, provided they are competent to perform the work.
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9.1

9.2

9.3

9.4

10.1

10.2

10.3

10.4

ARTICLE 8
HOURS OF WORK AND OVERTIME

In the event the Director wishes to change hours of work for any position covered by this
Agreement, hefshe shall ensure formal input from the staff to develop the most reasonable
plan in the best interests of library services. The Director retains the existing prerogative
to change the hours of work for any position covered by this Agreement.

All employees shall receive one and one-half (1 1/2) times their regutar hourly rate for all
work performed in excess of forty (40) hours in any week. Bargaining unit members shall
be given preference for all overtime work unless such work results in excess of forty (40)
hours in any week. Such overtime will be divided equally as far as practicable among
these employees.

Temporary fill in hours for employees sick or otherwise absent will be replaced as needed
oh the basis of a mutually agreed upon 'call 'list' where practicable, extra hours should be
oh a rotating basis.

Empioyees shall be permitted to temporarily alter the start and/or end time of his/her
workday or alter the days worked in a pay pericd upon request of the employee and
advanced approval by the Library Director. When flex time is used, the employee and the
Library Director shall coordinate the work time {o ensure that the employee's regular
number of hours are worked in the affected pay peried, and issues such as coverage,
workload, and other legitimate operational concems shall be considered.

ARTICLE 10
DISCIPLINE

All disciplinary action shall be applied in a fair and equitable manner and for cause. It shall
be consistent with the infraction. No employee shaII receive a written warning, suspension,
or discharge without just cause.

All written warnings, suspensions and discharges must be given in writing with reasons
stated. A copy shall be given to the employee and the Union President at the time the
discipline is issued.

Progressive discipline shall be applied when appropriate. Disciplinary action normally shall
comply with the following order: (Cases of serious offenses which result in arrest or
indictment for a crime may result in immediate suspension without pay subject fo a
subsequent disciplinary hearing).

a. Verbal warning
b. Written warning
¢. Suspension
d. Discharge
All disciplinary action may be appealed through the established grievance procedure.
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10.5 Each employee shall have the right to see and review her/his personnel file upon request
to the Human Resources Director. The employee shall be given copies of all materials in
herfhis file, including evaluation reports. Employees may request that the Town correct,
amend or delete incorrect or inaccurate materials. Failing mutual agreement, the
employee shall have the right to respond, and it shall be made part of the file. No separate
active personnel file shall be maintained other than the one subject to employee
inspection.

10.6 All disciplinary actions, verbal, written warnings, and any other type of action shall be
removed from the records of the employee one (1) year after the appilication of discipline
unless a pattern of repeated conduct is suspected.

10.7 Any employee who has been disciplined or discharged and is subsequently exonerated
shall be reinstated without prejudice or loss of senicrity.

ARTICLE 11
GRIEVANCE PROCEDURES

11.1  The purpose of the grievance procedure shall be to settle employee grievances on as low
an administrative level as possible so as to insure employees' morale without impairing
Library efficiency.

11.2  Definitions:

a. A "grievance" is a claimed violation, misinterpretation or misapplication of the
provisions herein negotiated in this Agreement.

b. A '"grievant" is a library employee who is a member of the bargaining unit, a group
of library employees and/or the Union.

c. "Business Day" for the purpose of this article, a "Business Day" shall mean the days and
hours of operation of the Town Hail.

STEP ONE: Any employee with a grievance, and/or the Union Representative, shall present it
to the Director or histher designee within ten (10) business days of the date the alleged
grievance occurred or is discovered, and the Director or his/her designee shall submit his/her
decision in writing, with reason(s) stated, to the aggrieved employee and the Union within ten
(10) business days thereafter.

STEP TWO: If the employee is not satisfied with the response at Step One, the employee and/for
the Union representative shall submit the grievance in writing, within ten (10) business days after
receiving such decision, to the First Selectman, who shall render a decision in writing, with
reasons stated within ten (10) business days after the First Selectman receives the written
grievance. :

STEP THREE: If the Union is not satisfied with the response at Step Two, the Union shall submit

the grievance in writing within twenty (20) business days after receipt of the Step Two decision to

the Connecticut State Board of Mediation and Arbitration. The decision rendered by the

Arbitrator(s) shall have no power to add to or subtract from or modify in any way, the terms of this

Agreement. The cost of the arbitration shall be borne equally by both parties. The decision of the
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Arbitrator shall be final and binding upon both parties and have the same force and effect as a
judgment of law.

1.3

11.4

11.5

11.6

The mediation services of the State Board of Mediation and Arbitration may be utilized at
any time provided either party so desires.

Either party shall have the right to employ a public stenographer or use a mechanical
recording device at any step in the procedure with prior notice to the other party.

If either of the parties related to the grievance procedure desires to meet for the purpose
of oral discussion, a meeting shall be requested and scheduled in accordance with Steps
One, Two, or Three.

Employees and the Union shall have the right and choice of a representative whenever
desired by either the individual employee or the Union at their own expense. The Town
shall have the right and choice of a representative whenever desired at its own expense.

By mutual agreement, the parties may agree to extend the time limits of this procedure.
Such agreements must be in writing and signed by both the First Selectman and his/her
designee and the Union. Absent an extension, the failure by the Union to comply with the
time limits of this procedure will result in the grievance being resolved on the basis of the
last response by the Town, and the failure of the Town to comply with the time limits of

this procedure entities the employee andfor Union to proceed to the next step of the
process. ‘ :

ARTICLE 12
INSURANCE AND RETIREMENT BENEFITS

This article and attached insurance plan design appendix (Appendix B) provide summaries and
descriptions of various insurance benefits. For additional information, please refer to the
insurance documents.

12.1

12.2

Eligibility:

The Town agrees to provide the following program of medical, hospital, and dental
insurance for full time employees (regular work week of thirty-seven (37) or more hours
per week) and enrolled dependents, including coverage for dependents until age twenty-
six (26) and dental coverage until age twenty-three (23).

The Town agrees to allow employees regularly working less than thirty-seven (37) hours
per week but at least twenty (20) hours per week the option of obtaining medical, hospital,
and dental insurance. The cost of the monthly premium (outlined below in Section 12.5)
shall be shared between the Town and the employee on a pro-rata basis, provided,
however, the employee must pay at least 15% of the premium cost.

Group Term Life Insurance:

Life and Accidental Death & Dismemberment Insurance Coverage in the amount of
$50,000.

B8
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Group Medical Insurance:
The following identifies the terms and conditions of the medical insurance plan:

HSA 1
Health Savings Account $2,000/$4,000
Non-Gatekeeper

In-Network
$2,000/$4,000 Deductibie - Plan Year
100% Co-ins, after deductible
$4000/$8000 Out of pocket max
$0 Wellness, deductible waived

Qut-of-Network
$2,000/%4,000 Deductible
80/20% Co-ins., after deductible
$4,000/$8,000 Qut of pocket max

in Network Prescription Benefits:
Rx $5/$30/$45, after deductible - Unlimited max
Mail Order $5/360/$90 after deductible
PSI Platform

Health Savings Account (HSA) Employer funding:

Fiscal year 2022-2033 — Forty percent (40%)
Fiscal year 2023-2024 — Forty percent (40%)
Fiscal year 2024-2025 — Forty percent (40%)

Funds shall be deposited to the 'employees’ Health Savings Accounts (HSA) in equal
shares, with half on or about July 1%t and half on or about January 1%t for that year.

The Town will pay all fees related to the initial account setup as well as maintenance fees
for basic online statement and services. Any additional bank generated fees for voluntarily
selected items, such as lost card or paper staiement shall be paid by the employee.

The Town will provide a wage deduction plan for each employae's contributions to her/his
HSA account. The insurance deductions will be on a pre-tax basis in accordance with
Section 125 of the IRS Code. Participation in this HSA funding plan shall be voluntary.

Cost Savings Measures: effective July 1, 2023:

Accredo Specialty Pharmacy: Mandatcery mai! order for certain specialty drugs to treat
cancer and diseases like Parkinson's.

Heaith Matters Care Management: Pre-certification required for in-patient admissions and
certain outpatient procedures including outpatient surgery. '
9
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P

12.4

12.5

12.6

ASH Medical Management: Authorization required after five (5) visits for physical therapy,
occupational therapy, and chiropractic care (NOTE: this provision may only be
implemented by the Town after all bargaining units approve it).

Group Bental Insurance:

Flex Dental Plan shall consist of the following key provisions:

Deductible $50 individual/$150 Family {waived for preventive care. Applies to Type
11 Basic Care and Type il Major Care only)

Maximum $1000 per person/calendar year
Orthodontia Rider $1000 per Lifetime Maximum

Premium Cost Share Contribution:

Employees shall be required to pay the following percentages of the premium cost for
medical and dental insurance.

High Deduciible Health Plan with Health Savings Account;

Fiscal Year 2022 - 2023 sixteen percent (16%)
Fiscal Year 2023 - 2024 sixteen percent (16%)
Fiscal Year 2024 - 2025 sixteen percent (16%)

Dental Insurance:

Fiscal Year 2022 - 2023 twenty-one percent (21%)
Fiscal Year 2023 - 2024 twenty-one percent (21%)
Fiscal Year 2024 - 2025 twenty-one percent (21%)

Retiree Medical Coverage:

When a full-time employee hired on or before June 30, 2007, retires as defined by the
Town's Pension Plan, she/he and his/her legally married spouse, if any, at the time of the
employee's retirement shall be allowed to continue to participate in the Town medical
group insurance coverage (providing the Town medical group insurance provider is in
agreement) until age 65 for which the employee shall pay a percentage of the group
premium rate as provided below:

Year of Service Retiree Pays Town Pays
25 or more years 0% 100%
21-25 years 25% 75%
15-20 years 35% 65%
10-15 years 50% 50%

10

Suffield Library Unit — July 1, 2022 thru June 30, 2025




The medical insurance for retirees shall contain the same level of coverage and benefits
as available to current employees, as may be amended from time to time in negotiations,
except that in the case of HDHP plans, the Town will fund the retiree's deductible at the
same level as active employees during the period of retirement until the age of 65.
Employees hired after July 1, 2018, shall receive thirty percent (30%) funding from the
Town.

Eligible Employees after age 65 will move into a Medicare Supplement Plan as required
by law. The covered retiree and spouse will have hisfher Medicare Supplement Plan
premium costs shared in accordance with the chart above.

Full or part-time employees hired on or after July 1, 2007, who are participating in the
medical insurance plan as provided in 12.1 at the time of retirement and who have reached
21 years of accredited service and age 55 may be carried on such policies if the retiree
pays the full cost of such coverage.

12.7  Other Retirement Benefits

A. The provisions of an ordinance establishing a Pension Plan for Town employees, enacted
by vote of the special town meeting for the Town of Suffield on June 29, 1961, as
amended, are made part of this agreement, together with such amendments to said
ordinance as may have been made during the term of this agreement.

Employees hired on or after July 1, 2007, will not be eligible to join the deferred benefit
pension plan described above. Instead, as a condition of employment, such employees
will participate in a deferred contribution (457) retirement plan offered by the Town of
Suffield. The employee wilt be required to make a minimum of a 5.25% of pay coniribution
per year to this plan. The Town will make a one-for-one, up to a 7% of pay matching
contribution per year to this plan.

Those employees who were not participating in the Town's deferred benefit pension plan
as of June 13, 2007, but were participating in the 457 Plan referenced in Article 12.5 below,
are eligible to participate in this defined contribution plan.

B. The Town shall continue to make available a 457 Plan (DCP) tc all bargaining unit
employees who work more than 20 hours per week. Additionally, the Town shall provide
a fifty percent (50%) match on employee contributions. The Town's contributions shall be
capped at a calendar year maximum of two percent (2%) of the employee's gross annual
income.

C. Family and medical leaves of absence shall not be considered as breaks in service for
pension purposes.

12.8 Short Term Disability/Long Term Disability:

a. The Town shall provide all employees whose regular schedule is twenty-five (25)
or more hours per week who have completed at least six (6) months service a
disability plan as follows for non-work-related injuries and illnesses for a maximum
of twenty-six weeks. A "regular part-time employee" is entitled to a pro-rata benefit.
All employees shall be covered by a Short Term Disabiiity (STD) and Long Term
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Disability (LTD} Plan, which shall be administered by the Town and paid for by the
employees. Payment shall be made through payroll deductions upon the written
authorization of each employee on a form entitled "Authorization for Short Term
Disability Plan Premiums Deductions." The parties agree that, just as Union dues
or any agency fee are treated as a condition of employment, the STD and LTD
deductions also shall be treated as a condition of employment. Effective July 1,
1995, each employee shall be compensated a gross monthly dollar amount, which
amount shall be equal to the gross dollar amount of his portion of the monthiy
premium for his coverage under this section. Since that gross dollar amount shall
be subject to stateffederal withhoiding, any difference needed to pay the full
premium amount shall be deducted from the remaining portion of the employee's
paycheck. If, as a result of tax law revisions, STD/LTD benefits become taxable
income, despite the fact that the premiums are being paid through employee
payroll deductions, then the parties agree to reopen the provisions regarding the
method by which premiums are paid.

STD benefits shall be payable on the first day of a non-job related injury or on the
eighth day after the onset of an illness, whichever is applicable. Upon request of
the Department Head, verification of such injury or illness shall be provided (in
connection with sick pay or disability insurance benefits).

STD benefits shall continue for up to twenty-six (26) weeks for each separate
occurrence of illness or injury per fiscal year. STD benefiis shall consists of sixty
percent (60%) of the employee's regular weekly wage plus sixty percent (60%) of
the employee's average scheduled overtime for the three full calendar months
previous 1o the leave. .

LTD benefits shall become payable if total disability continues beyond 26 weeks
at which point STD benefits shall cease. LTD benefits shall consist of 60% of the
employee's regular weekly wage, not to include scheduled overtime or any other
compensation. LTD benefits shall continue for the period of covered disability until
the employee is no longer disabted under the terms of the policy, is deceased or
reaches a normal retirement date, whichever comes first.

" It is agreed that STD and LTD benefits shall be payable and administered in

accordance with the carrier's policy. There shall be no change in benefit payments
made without prior negotiations with the Union. However, any administrative
changes which do not significantly impact upon the employees shall not require
prior negotiations with the Union.

The parties agree to reopen the STD/LTD provisions of the Agreement if the
premiums increasé in cost by 50% or more, or if unforeseen administrative
problems arise (in which case negotiations shall focus upon these "problems™). In
the absence of such an increase or such unforeseen administrative problems, the
parties agree to "lock out" any negotiations of the STD/LTD provisions of the
Agreement for the duration of this Agreement and for six additional years
thereafter, subject to an insurer's willingness to continue coverage. If no carrier is
willing to insure the STD/LTD program, then the parties agree to reopen the
STD/LTD sections of the agreement and commence negotiations of said sections
at their earliest mutual availability. Whiie said negotiations are pending, the Town
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agrees to grant any employee who incurs a non-job reiated illness or injury which
would have otherwise been covered by the STD/LTD program a maximum of 150
paid sick days to cover the absences necessitated by reason of such illness or
injury. Said sick days may not be accumulated by any employee, and no employee
shall be entitled to any payout for said sick days (i.e., at the end of the year or upon
any iype of separation from employment).

g. The Town shall make reasonable efforts to encourage the STD/LTD insurance
carrier to provide payment within two weeks. Both parties acknowledge that the
payment schedule is subject to carrier approval.

h. STD benefits shall be supplemented by up to one hundred dollars ($100.00) per
week, so long as the total of the STD benefits and the one-hundred dollars
($100.00) does not exceed the employee's regular weekly wage plus overtime.

i. (1) Employees shall receive credited service for Pension Plan purposes for any
period of time in which they receive STD benefits, so long as they continue to make
their pension contributions during such period. For purposes of calculating the
average compensation (AFC) under the Pension Plan, the periods of time during
which employees receive STD benefits shall be treated as though the employees
were receiving their regular weekly wages under the wage appendices in this
Agreement.

(2) Employees shall not receive credited service for Pension Plan purposes for any
period of time in which they receive LTD benefits, and such period of time shail not
be used in calculating the employee's average compensation.

(3) It is understood that once an employee satisfies the eligibility for benefits
requirements under the Pension Plan or the LTD policy, benefits may be payable
in accordance with said plan or policy regardless of whether actual employment is
terminated.

12.9 The Town shall provide job security for each employee while that employee is on short
term disability and/or long-term disability for a period up to twelve (12} months or equal to
the iliness, whichever is less.

12.10 The Town will furnish all empleyees a copy of the above insurance and pension programs.

12.11 If at any time during the term of this contract, the Town meets to discuss any changes in

' insurance and/or pension which affect members, the Union shall be advised and shall be
given the opportunity to be present at any such discussion. There shall be no reduction in
the benefit level unless through mutual agreement of the Town and the Union.

ARTICLE 13
HOLIDAYS

13.1  Subject to the provisions below, all bargaining unit employees will be granted leave with
pay in cbservance of the following holidays:

New Year's Day : Columbus Day
Martin Luther King Day Veterans Day
13

Suffield Library Unit — July 1, 2022 thru June 30, 2025



-

13.2

13.3

13.4

13.5

13.6

14.1

14.2

President’'s Day Thanksgiving Day
Memeonal Day Christmas Eve Day
Independence Day Christmas Day

Labor Day ' Two Floating Holidays

The floating holidays shall be taken by mutual agreement between the employee and the
Director. Such holidays shall not be considered a regular holiday for overtime purposes
and each employee will be required to actually take a day off from work in order to receive
holiday pay. ‘

The holiday leave, whether the day falls when the library is open or closed, shall be
granted in the form of compensation time to be taken by mutual agreement between the
employee and the Director, consistent with existing practice.

Part-time employees will be granted holiday leave on a pro-rata basis, i.e. scheduled hours
per week divided by 5 days.

When a holiday cccurs during an employee’s vacation, there shall not be a charge to
vacation for that holiday. _

Whenever any of these holidays shall cccur while an employee is out on sick leave, there
will be no charge to sick leave for that holiday.
ARTICLE 14
LEAVE PROVISIONS

All bargaining unit members will be scheduled to work fifty-two (52) weeks a year.

Vacation Leave

A full year of accrued paid vacation time shall be credited to an employee on each
anniversary of her/his date of hire. Additionally, the current practice of crediting a new hire
with five (5) vacation days at the completion of six {6) months of service in her/his first
year of employment shall not change.

All fulltime bargaining unit members will receive paid vacation according to the following
schedule. Part-time employee's vacation shall be computed on a pro rata basis:

If you have: . You will be credited with the following

vacation days annually on your anniversary
date of employment:

*Six months o one year of service 5

1 year or more of service 10

4 years or more of service 15

7 years or more of service 20

14
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*In the first year, one (1) week of earned vacation may be taken upon completion of the first
six (6) months full-time service. The overall earned vacation for the first year of employment
shall not exceed ten (10) days.

a. Consistent with the Agreement dated February 19, 2016, Sabine Schneider shall
receive fifteen (15) pro-rata vacation days effective March 1, 2016; beginning March 1,
2019, Ms. Schneider shail be eligible for twenty (20} pro-rata vacation days.

b. The date for determining length of service for vacation efigibility shall be the employee's
anniversary date. Those employees eligible may take their vacations, with the Director's
approval, any time within the year in which their anniversary date falls.

c. Employees may take their vacation leave, in accordance with schedules established by
the Director and/or the Associate Director, throughout the year. The management may
limit the number of employees on wvacation at any one time because of sfaffing
requirements of the Library. in the event there is a conflict concerning the choice of
vacation weeks between employees, the management may use, but is not limited to, the
following criteria: the earlier date of the request; the reason for the request for that time;
and seniority. The designated management official shall post a sign-up sheet in the staff
lounge.

d. For the purpose of computing vacation leave, only dismissal and unpaid leave of
absence of more than thirty (30) days will break the continuity of service; other leave will
not deter vacation leave accrual during such leave. Vacation leave shall not be granted to
probationary employees; however, upon completion of probation, employees shall have
their accrual of such leave computed from the date of their original appointment.

e. An employee leaving on vacation of more than four (4) consecutive days may receive
herthis vacation pay if a request is made to the Director not less than ten (10) calendar
days before the vacation begins.

f. In the event of illness, of a minimum of two (2) days, during an employee's vacation
period, the employee shall be given the option of charging the sick days to sick leave
provided a doctor's certificate verifies such illness.

g. Employees ending employment shall be paid for any unused current year vacation
leave that has accrued {o their last day of service. The following employees shall not be
entitled to vacation pay:

a. Those discharged for just cause. _
b. Those laid off for lack of work who refuse to accept recall.
¢. Those on an unpaid leave of absence.

h. Accrued vacation leave or authorized overtime for which payment is due shall be
considered to be, earned and payable upon death of any employee to such person or
persons entitled by law to receive any compensation due such employee.

i. At the reascnable discretion of the First Selectman, an employee may carry over up to
a maximum of five (5} vacation days to the next year.

15
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14,3 Paid Sick Leave

a. Each full time employee shall be granted ten (10) sick days per year on their anniversary
date, which shall not he cumulative. The Town agrees to allow regular part time employees
working less than 37 hours, but at least 17.5 hours a prorated share of the days granted
to regular employees on their anniversary date. During the first year of service, employees
shall accumulate one (1) sick day for each month of service completed to a maximum of
ten (10) days. The number of sick days taken per year shail not exceed ten (10). The
Town shall compensate each bargaining unit member for one half of the sick days
authorized under this provision but not used by the employee. The Town shall compensate
each employee for one-half of the unused days in accordance with the following:

Compensation shall be at the rate of pay in effect on the last day of the contract
year when the days were earned.

Compensation shall be provided in a iump sum on within 30 days following the
employee’s anniversary date.

The Union and the agree that the sysiem of crediting employees’ sick days on a fiscal year will
cease effective July 1, 2023. Fuiltime and regular part fime employees working 17.5 hours per
week will earn their sick days on their anniversary date. To transition to this system, on July 1.
2023, all eligible bargaining unit employees will be credited with sick days earned between July
1, 2022, and June 30, 2023. On the employee's next anniversary date following July 1, 2023,
he/she will receive a pro-rated amount of sick days earned from July 1, 2023, to such anniversary
date and will receive a full year (10) days on the following anniversary date. It is the intent of this
provision that no employee will lose earned sick days as a result of this change from fiscal year
fo anniversary date.

14.4

b. A bargaining unit member may be absent from weork with pay during such period as
actual illness or injury prevents her/him from performing their duties. At the discretion of
the Director, each such absence that exceeds four (4) days may require a physician's
statement. In the event that the Library Director suspects abuse of this provision, he/she
may require the suspected employee to provide a physician's statement after one (1) day
absence.

¢. An employee absent due to illness or injury shall netify the Director (or representative),
if possible, within two (2) hours before the opening of the Library. Failure to do so could
result in denial of paid sick leave for the period of absence.

d. Authorized paid absence under this article will include the situation when an employee's
child is so iil as to require the employee's presence at home. If the Director believes an
employee is abusing this provision, the Director may require the employee to submit a
certificate of such illness by a physician.

e. Unused paid sick leave may be substituted for unpaid portions of family medical leave
taken for the same purpose.

Maternity Leave shall be granted in accordance with the Connecticut General Statutes
and the federal Family and Medical Leave Act

16
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14.5

14.6

14.7

14.8

14.9

14.10

Pzid Personal and Bereavement Leave

a. Personal Leave. A total of three (3) days of absence with pay per year, not to be
accumulated, will be allowed for regular employees for personal leave. This benefit is to
be prorated for regular part time employees who work 17.5 hours or more per week, The
personal leave day shall be taken by mutual agreement between the employee and the
Director. Personal time is earned annually on the employee’s anniversary date.

b. Bereavement Leave. A total of four (4) days of absence per occurrence with pay shall
be allowed regular employees for death in the family or attendance at funerals. Family
includes the employee's spouse, father, mother, sister, brother, child, stepchild,
grandparents, grandchild or any person of the immediate household, regardless of
relationship. Two (2) days of absence with pay per occurrence shall be allowed for the
death of an employee's mother-in-taw or father-in-law, step-parent or step-sibling. One (1)
day of absence per occurrence with pay shall be allowed for the death of an aunt, uncle,
hiece, nephew, or cousin. One (1) extra day of bereavement leave with pay may be
allowed if the funeral service occurs more than 250 miles away from the Town of Suffield,
with substantiating documentation (examples: obituary notice, death certificate, plane
ticket, or signed statement by employee) to the Director.

c¢. The provisions above apply to employees working less than 37 hours but at least 17.5
hours on a pro-rata basis.

Unpaid Family and Medical Leave shall be per federal law.

Jury Leave. Any employee called to jury duty shall be paid the difference between the
employee's regular rate of pay and the fee received from serving as a juror. An employee
called to jury duty shall furnish the Town with a notice to service in evidence of attendance.
The Town may request exclusion for any employee who received notification of jury duty.

Military Leave. Military leave shall be granted in accordance with applicabie state and
federal iaw.

Unpaid Personal Leave of Absence. An employee requesting leave of absence without
pay may be granied the same at the discretion of the Library Director upon reasonable
cause being given. Such leave shall not exceed sixty (60} days. During such leave of
absence, insurance benefits will remain in effect provided the employee pays the
applicable premium cost share.

Union Leave

a. One (1) member of the Union may be designated to process grievances, and such
member shall be granied reasonable leave of duty with full pay while engaged in
processing said grievance at each step of the procedure through arbitration.

b. One (1) member of the Union may be granted leave of absence from duty with full pay
to attend annual conventions, or other Union business, but said employee shall not be
granted or entitled to reimbursement by the Town for any expenses incurred in travel or
otherwise. Such leave not to exceed five (5) days per year.

17
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¢. The Union shall have the right to have three (3) members of its negotiation committee
present for all meetings. When such meetings take place during scheduled work hours, a
maximum of two (2) members will be granted leave with full pay.

ARTICLE15
WAGES

A wage schedule will be attached as Appendix A, which represents the wage increases effective
on the specified dates.

ARTICLE 16
WORKERS' COMPENSATION

Employees who are absent from work due to illness or accident for which they are entitled to
compensation under the Workers' Compensation Act shall not be charged sick time.

17.1

17.2

17.3

17.4

17.5

17.6

17.7

17.8

ARTICLE 17
GENERAL PROVISIONS

The Town will make every effort to recall employees from layoff whenever the duration
and nature of the work being done makes it practical to do so.

During the term of the Agreement, the Town shall furnish the Union with an up to date list
of employees. When the employment of an employee terminates, the Town shall notify
the Union and furnish the name and date of termination of the employee.

The Town shall provide a copy of this Agreement to each employee presently employed
and to each new employee upon employment.

If an article or section of the Agreement is declared invalid by a court of competent
jurisdiction, said invalidity shall not affect the balance of the Agreement.

There shall be no alteration, variation, no amendment of the terms and conditions of the
Agreement, unless made and agreed to in writing by both parties. Any agreement must
be ratified by the Union membership and the Board of Selectmen.

If there is any previously adopted policy, rule, or regulation of the Town which is in conflict
with any provisicn of this Agreement, this Agreement's provision shall prevail during the
term of this Agreement.

When an employee is required to use her/his own maotor vehicle to perform Library
business or attend.conferences at the direction of the Director, she/he shall be reimbursed
at the Town's prevailing rate per mile traveled.

The Union's business representative shall be permitted to visit specific job sites where
bargaining unit members are employed, provided such visits are at normal business hours

18
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and do not interfere with the operation of the department. It is agreed that the Union
business representative will report to the Director before talking to bargaining unit
members.

17.9 The Library Commission shall provide bulletin board space.

17.10 Those benefits and privileges previcusly claimed to have been granted to and enjoyed by
the members of the bargaining unit shall be rescived through the grievance procedure.

17.11 The Director shall have the right to create new positions or revise existing job descriptions
as conditions change. The rate of pay, and/or impacts for new or significantly altered job
descriptions shall be mutually agreed to by the Director and the Union. If mutual
agreement cannot be reached, any dispute that may arise shall be resolved through the
grievance and arbitration procedure of this Agreement and/or the Municipal Employee
Relations Act (MERA). Until any dispute is resolved, no changes will be implemented.

17.12 When any charge or complaint made by a member of the public against a Bargaining Unit
member, neither the Director nor the Library Commission shall officially recognize the
charge or complaint as valid unless and until it is in writing, signed by the Complainant.

17.13 In the sole discretion of the First Selectman, non-essential employees may be authorized
for a late or no arrival or early dismissal due to weather conditions that compromise their
safety, and shall not suffer a loss of pay for such late or no arrival or early dismissal. If a
non-essential employee reasonably believes that his/her safety may be compromised by
weather conditions, but the First Selectman has not authorized a late or no arrival or early
dismissal, said employee may, at his/her discretion, utilize accrued vacation or personal
leave to cover the absence or, in the sole discretion of the First Selectman, may take an
unpaid day.

ARTICLE 18
SAFETY & HEALTH

18.1 The Town will comply with the occupational safety and health standards (OSHA) as
promulgated under State of Connecticut Statutes, Chapter 571. The Town agrees to provide
employees with clean, safe, and healthful conditions of work. Under no circumstances shall a
bargaining unit employee be required {o perform clean-up of bodily fluids or waste.

ARTICLE 19
DURATION

19.1 This Agreement shall become effective upon ratification and shall remain in effect through
June 30, 2025, and thereafter shall continue in effect from year to year except that it may be
amended effective at the date of expiration by one party giving notice of its intention to amend the
agreement to the other party not later than one hundred fifty (150) days prior to the expiration
date. Within ten (10) days of receipt of such notice by either party, a conference shall be held
between the Town and the Union for the purpose of considering such proposed amendment.
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if and when a new library facility plan is finalized and ready to be built, the Town and the Union
agree to meet to discuss the impact and effects that said change will have on union members.
This could include, but will not be limited to, possible layoffs, moving of supplies and books, and

staffing a potential satellite or temporary fibrary. '
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SIGNATURE PAGE

In Witness Whereof, the Parties have caused their names to be signed as of this
] G*day of February 2023.

TOWN OF SUFFIELD UNITED PUBLIC SERVICE EMPLOYEES
UNION, LOCAL 424, UNIT 110

C‘l f WMA W L

Colin Moll, First Selectman Wendy Taylor, Unlon sident

7

Kevm E. Boylg,, LUP,SEU President

“—="David Perrotti, Labor Relations Representative
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APPENDIX A

SUFFIELD LIBRARY
LABOR CONTRACT WAGE SCHEDULE

HOURLY RATES
Position Title Starting 1-Jul-22 1-Jul-23 | 1-Jul-24
2.75% 2.50% 2.50%
GWI GWI to GWI
retro to 71112023 effective
1M1/2022 711124
Children’s Librarian $32.46 $33.35 $34.18 $35.03
Inter Loan Librarian $24.33 $25.00 $25.63 $26.27
Mead of Circulation $24.33 - $25.00 $2563 $26.27
Technical Processing
and Cataloging $23.03 $23.66 $24.25 $24.86
Program Services &
Outreach Coordinator $21.50 $22.09 $22.64 $23.21
Library Assistant | $17.68 $18.17 $18.62 $19.09
Reference Librarian $25.66 $26.37 $27.03 $27.71
Assistant Head of ‘
Circulation $16.28 $16.73 $17.15 $17.58 _
22
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APPENDIX B

INSURANCE PLAN DESIGN
CIGNA HIGH DEDUCTIBLE HEALTH PLAN
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