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Program Description and Objectives
Mission
The mission of the Oshawa Learning Academy is to facilitate the progress of children with
identified mental health needs toward healthy, positive, and responsible functioning in a school
setting. We strive to provide the opportunities for children in an atmosphere that is inviting and
inclusive regardless of disability, behavior, or cultural differences and that is responsive to each
child's strengths and needs.
Our goal is to have all students experience success by providing opportunities for students to
grow academically, socially, and emotionally. We are fortunate to have a committed staff of
professionals who offer a comprehensive elementary, middle and high school curriculum in
areas such as reading, writing, social studies, science, and physical fitness/wellness.

Objectives
1. To establish a child-centered program in cooperation with the Leo A. Hoffmann Center
that operates under conditions of mutual accountability, trust, and professional respect.
2. To assist each child in becoming more confident in his ability to learn and become more
positive in his attitude toward school.
3. To provide each student the opportunity to improve academic skills necessary to be
successful in school.
4. To participate in a system of communication between the Oshawa Learning Academy
and the Leo A. Hoffmann Center that maximizes the opportunities for working together
to benefit students.

Program Description
The Oshawa Learning Academy is an on-site educational program located within the Leo A.
Hoffmann Center serving students identified with severe mental health issues requiring
treatment in a Psychological Residential Treatment Facility (PRTF). The program is designed to
serve male students in grades 4-12 who are in the PRTF program. The program is staffed with
certified teachers from the Saint Peter Public School District (ISD 508) with Special Education
oversight provided by the Minnesota Valley Educational District (ISD 6027).
Educational programming is individualized to the students educational and mental health needs
but based on the curriculum and standards used at the other Saint Peter Public Schools
buildings that serve students in the same grades. Core subjects of math, science, social
studies, and English language arts are delivered each day. Specialists in the area of physical
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education, health, and electives (such as art, music, etc.) are delivered on a rotation that
reflects an equivalent of what is delivered at other buildings in the Saint Peter Public Schools.
Students in grades 9-12 earn credit towards graduation for their classroom achievements.
Students receive educational and career planning services through counseling services
appropriate for their grade level. Students participate in benchmark and state assessments
(MCA’s) that other students in Saint Peter Schools participate in.
The Oshawa Learning Academy works in close collaboration with the Minnesota Valley
Education District (MVED) to provide special education services for students with IEP’s in the
program. All available records are evaluated when students enroll and special education team
meetings are held when students are enrolled to review accommodations and services to
ensure they are receiving a free appropriate public education (FAPE).
The Oshawa Learning Academy works in close collaboration with the Leo A. Hoffmann Center,
which is delivering the mental health program of treatment to address the mental health needs
of the students in the program. Collaboration efforts include providing access to educational
staff to families when students are enrolled in the program, weekly collaborative meetings
between Oshawa and Leo A. Hoffmann program leaders to discuss student needs and
educational programming, and brief, daily collaboration between teachers and supervision staff
to discuss the immediate, daily mental health needs of the students in the program.
As recommended by the Leo A. Hoffmann Center as part of each student’s plan: students will
be released during the school day once per week for an hour of therapy and once per month
for an hour-long progress monitoring conference. Every effort will be made to schedule these
release times to minimize the impact on the student’s education. Additional schedule
modifications may be made based on the students IEP plan and recommendations from the
care team at the Leo A. Hoffmann Center.
All teachers are licensed and every effort is made to hire highly qualified licensed teachers in
the content area they are assigned to. The program principal will oversee the daily operations
of the educational program and program faculty and staff. The principal will be responsible for
recruiting, hiring, and evaluating the program faculty and staff. The general oversight of the
program will include, but not be limited to: instruction, curriculum, testing, special education,
student discipline, and serve and a liaison to the Leo A. Hoffmann Treatment Center.
The school calendar will mirror the calendar used by the Saint Peter School District. It will
include 175 instructional days and 185 teacher contract days. The Oshawa calendar will be
expanded to include 18 days of ESY and summer school to meet the needs of students with
IEPs and those receiving treatment in a PRTF facility. The length of day will reflect those of
other Saint Peter programs.
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SECTION I: Academics
Curriculum & Instruction
Our highly qualified teachers are responsible for the development of the curriculum and for
planning the delivery of the curriculum. Classroom paraprofessionals assist in the delivery of
the curriculum (carrying out the teacher's plan) and differentiation and support for individual
students.

Marking and Reporting Procedure
●
●

●

●
●
●
●
●
●
●

●

Students may receive the full range of marks A-F and I (incomplete) or NC (no credit),
provided that the level is identified and recorded.
Marks are earned on a nine-week basis. Final marks are awarded at the end of each
grading period and credit will be determined utilizing the 120 hours = 1.0 credit
equation.
Marks are awarded for academic achievement only. Marks are not to be used in a
punitive manner nor are marks to be lowered because of misconduct. This does not
mean that points cannot be awarded for performance.
Teachers must be able to explain to students and parents/guardians the reasons for a
particular mark given.
The teacher should give a reasonable explanation for an abnormal mark distribution.
Teachers must explain how marks are determined and what is expected of a student
who is to receive each of the marks. A handout to students is recommended.
Students and parents/guardians are to be notified of student progress periodically, as
provided by School Board Policy.
Incomplete marks may be given at the teacher's discretion, but they must encourage
students to complete all outstanding work.
Teachers are to allow appropriate time for daily make-up work or tests that were
assigned while the student was absent.
A student who gives forth to the best of her/his capacity to learn as judged by the
professional staff shall be promoted through the school program at the normal rate and
shall be given passing marks.
Teachers record all marks in an electronic class record book that is organized, accurate
and legible. This book becomes the official source for the school for student marks.

Academic Integrity
At the Oshawa Learning Academy, we act responsibly, live with integrity and show respect. We
hold our students to the highest standards of performance and integrity and expect each
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student and staff member to maintain these standards and strive for continuous improvement.
We expect our students to take responsibility for their actions and thus maintain academic
integrity and a respectful learning environment for our school.
To act with academic integrity, students must value and demonstrate positive regard for:
● Intellectual honesty
● Personal truthfulness
● Learning for its own sake
● The creation and work of others
Academic integrity is achieved when a student:
● Takes full credit for his own work and gives full credit to those who have helped or
influenced him.
● Represents his own work honestly and accurately.
● Collaborates with other students only as specifically directed or authorized.
Student behaviors that promote genuine student achievement include:
● Organization - Keep class notes and materials in a folder that is easily accessible.
● Self advocacy - Seek help from teachers. Ask for clarification.
● Take risks - Learning is difficult work and students must be willing to try new things in
order to learn skills and obtain new knowledge

Academic Integrity Violations
Violations may result in earning a zero on an assignment.
● Cheating: Seeking to obtain credit or improved scores through the use of deception.
○ Ex: copying homework, looking at another student’s quiz or test
● Facilitation: Helping another student obtain credit or improved scores through the use of
deception.
○ Ex: Allowing another student to copy your homework, reporting to other
students what is on a test or quiz, working together with another student and
submitting the same answers without instructor approval.
● Falsification: Fabrication.
○ Ex: Misrepresenting yourself in any way to your teacher regarding the work you
have done, saying you turned in an assignment when you have not, making up
information or data in a paper or project.
● Plagiarism: Representing the words or ideas of another as one’s own in a paper or
assignment.
○ Ex: Copying information from printed or digital sources and pretending the
words are your own writing.
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Graduation Requirements
The Minnesota Graduation Standards define what it is students should know and be able to do
as a result of a Kindergarten through 12th grade education. The Graduation Standards provide
the goal towards which both teachers and students are working. They become the focus on
which assessment, curriculum and instruction are designed to ensure that all students receive
a variety of educational opportunities which move them closer to the goals of being: purposeful
thinkers, effective communicators, self-directed learners, productive group participants and
responsible citizens.
Saint Peter High School requires students to earn 27 credits for a diploma. All students must
satisfactorily complete all credit and course requirements before they will be allowed to
participate in the commencement ceremony for graduation. These requirements include:
●
●
●
●
●
●
●
●

4.5 credits of English: students are required to take one required English course per
year and a .5 credit communication course.
3.5 credits of Social Studies: must include geography, world history, US history,
government, citizenship and economics
4.0 credits of Math: Including geometry and algebra II
4.0 credits of Science: must include physics, chemistry and biology
1.0 credit of Fine Art: fine Art credits may be earned by taking any course in the music
or art department
.5 credit of Health
1.5 credits of Physical Education
8.0 credits of additional coursework (electives)

The basis of a credit course (1.0 credit) in grades nine, ten, eleven, and twelve shall be the
satisfactory completion of a course on the secondary level covering a minimum of 120 clock
hours.
If students leave Oshawa Learning Academy prior to graduation, academic records, including
clock hours and credits, will be sent to the transfer district.

Commencement
In order to be eligible to participate in the Saint Peter High School commencement exercises,
students must have completely finished all credit and graduation requirements set forth by the
state of Minnesota and ISD 508. Participation in commencement exercises is voluntary.
Students who do not wish to participate in the commencement exercises should inform the
principal as soon as possible. A student's failure to attend the scheduled graduation practice
may result in her/his not being allowed to participate in the commencement exercises
themselves. Additionally, all obligations (library books returned, fines paid, detention
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completed, etc.) must be cleared before a student will be eligible to participate in
commencement exercises. There is a dress code for all commencement ceremony
participants.

Assessments
State Testing
The Minnesota Comprehensive Assessments (MCA) are state tests in reading, mathematics,
and science that are used to meet federal and state legislative requirements. The tests are
administered every year to measure student performance relative to the Minnesota Academic
Standards that specify what students in a particular grade should know and be able to do.
Parents/guardians have a right to not have their student participate in state-required
standardized assessments. Minnesota Statutes require the department to provide information
about statewide assessments to parents/guardians and include a form to complete if they
refuse to have their student participate. This form is available online:
https://education.mn.gov/mde/fam/tests/
Students at Oshawa Learning Academy participate in the following required state assessments:
●
●
●

MCA Reading: Grades 3-8 and 10
MCA Mathematics: Grades 3-8 and 11
MCA Science: Grades 5 and 8

College Admission and Prep Exams
Oshawa Learning Academy strives to prepare students for their individual goals and
aspirations. For many students, this includes post-secondary education. Students in grades
8-10 may take the PreACT one time each year. PreACT assessments are multiple-choice and
provide students an early measure of College and Career Readiness while serving as a practice
opportunity for the ACT® test.
Students in grade eleven will have the opportunity to take the ACT on a designated
district-testing date. The cost of the exam is only covered for students who qualify for free or
reduced lunch.
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SECTION II: Attendance
Importance of Attendance
Regular attendance is absolutely essential to progress in schoolwork. Students should develop
the habit of being on time and prepared for the day's work. The Leo A. Hoffmann Center,
families and students are expected to cooperate and communicate in the matter of attendance.
Leo A. Hoffmann Center staff must communicate with the school if a student is going to be
absent from school for one or more days.

Valid Absences and Exceptions
Although excusing absenteeism and tardiness is at the discretion of the principal, the following
reasons are valid and should be used by parents and students as guidelines:
1. Illness of the student.
2. Serious illness or death of a member of the student's family.
3. Emergency dental and medical appointments
4. Educational experiences, such as excursions and trips sponsored by the school, and
not available at other times.
5. Severe weather conditions, according to the merits of the case.
6. Religious holidays.
Exceptions to the attendance policy include:
1. Family vacation request.
2. A school- or Leo A. Hoffmann-sponsored activity will not count against the attendance
policy.
3. Doctor appointments require a slip to be signed by the health facility or excused by the
Leo A. Hoffmann Center staff.
4. A suspended absence(s).
5. Court appointments, which must be verified
6. The building principal may make exceptions in unusual cases or in extraordinary
circumstances.

Release Time for Therapeutic Services
As recommended by the Leo A. Hoffmann Center, students will be released during the school
day once per week for an hour of therapy and once per month for an hour-long progress
monitoring conference. Every effort will be made to schedule these release times to minimize
the impact on the student’s education. Additional schedule modifications may be made based
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on the students IEP plan and recommendations from the care team at the Leo A. Hoffmann
Center.

Truancy and Unexcused Absences
Definition of Truancy: A child’s willful absence without lawful excuse from one or more class
periods on seven different school days.
●

For a child ages 12-17, the absence from school is presumed to be truancy, due to the
child’s willful intent to absent themselves from school.

Absence from school without parent’s/guardian’s or school's permission is truancy. Truancy of
students under the age of 18 will be reported to the county, and students will be classified as
“Habitually Truant” unless lawfully withdrawn from school.

Tardiness
Students who are more than 15 minutes late to a class will be marked absent, not tardy.

Medical Excuses for Physical Education
In order for a student to be excused from PE class, he must bring a signed excuse from a
doctor or nurse (including the treatment center medical staff) explaining the nature of the injury,
and how many days the student should be excused from class.
If the student does not have a signed excuse from a doctor or nurse, they will be expected to
go to the PE class and participate to the best of their ability. It would be helpful if the unit staff
would let the case manager know if a student has been having problems with an injury that the
nurse or a doctor has not seen, so that the PE teacher can be notified before class.

SECTION III: Guidelines & Procedures
Emergency & Crisis Response
All school faculty and staff assigned to the program will be annually trained and certified in CPI.
The Leo A. Hoffmann uses CPI for behavioral and crisis intervention protocols. School staff and
faculty will follow emergency management policies, school district policies, and Leo A
Hoffmann Center policies when addressing crises. Proactive crisis prevention will be relied on
by meeting daily and weekly with Leo A Hoffmann staff to inform school staff of the student’s
immediate mental health needs and potential crisis triggers. Each classroom will be provided
with emergency communication equipment to immediately alert Leo A Hoffmann Center staff to
assist in crisis and emergency situations.
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Fire extinguishers, smoke/heat sensors, and fire alarms are apparatus which are to only be
used in the event of emergencies. People who intentionally isuse this equipment will be referred
to the proper authorities.

Emergency Evacuation Procedures
Fire Emergency
1. As soon as the alarm is sounded, teachers will take their positions at the exits from their
rooms and remain until all students have passed out of the room. If there is time,
teachers are to close doors and bring class rosters with them.
2. As soon as the alarm is sounded, students should rise and pass in a rapid, orderly
manner from the room by the exit used for regular dismissal. An orderly dismissal with
minimal talking is expected. Maintaining a minimal noise level will allow for emergency
instructions or changes in regular procedure to be heard. The first students to arrive at
any exit should hold the door open until teachers arrive to relieve them.
3. Students will not take their coats, jackets or books with them.
4. As soon as all students have exited the building, the teachers will take their positions at
the exit from which the students exited and under no circumstances allow any of them
to enter the building until the "all clear" has been given by the designated staff.
5. Have students move into the parking lots. The space near the building should be
absolutely clear. Students should return to the building after a drill by the same route
that they left the building.
6. Where to go from classrooms: Each room will have a fire escape assignment posted in
the room and teachers will explain fire drill exit procedures during the first week of
school.
7. Do not leave the school grounds during a drill or emergency unless you are directly
supervised by a high school staff member.

Armed Intruder
Students and staff will follow ALICE training protocol in the event of an armed intruder.

Civil Defense Alert
Students will be sent back to the Leo A. Hoffmann Center if official civil defense
communications indicate there is sufficient time before dangerous conditions develop.
(Information will be released by the proper authorities to all communications media). In case
conditions will not allow time for students to be dismissed, students will be assembled in
designated areas in the building.
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Tornadoes
Public warning signal: 5 minutes steady blast on the civil defense siren and repeated if
necessary. Staff should proceed with all students to pre-designated tornado shelter. Students
should sit down and cover their heads.

Emergency Procedures For Serious Accidents (staff)
1. Do a primary survey of scene and person
2. Check airway, breathing, and circulation -- ABC's
3. Check for bleeding, start first aid
4. Send for assistance. DO NOT leave injured person unattended
5. Determine the need for immediate medical attention
6. Instruct someone to CALL 911
7. Notify principal and school nurse at appropriate time
8. Complete incident/injury report
9. No injured person is to be sent home without prior approval or supervision.
10. Parent/emergency contact must be notified.

General Security
The front door will be locked at all times throughout the day. Visitors must be preapproved by
the principal or a teacher. Visitors must check in at the main office and wear a nametag in the
building.
Students and visitors are not allowed in the mail and copy room.

Emergency Care Policy
In the event of an emergency or serious illness, it is the policy of the School District to provide
appropriate medical response and to contact the parent/guardian in a timely manner.
In a life-threatening emergency, the school will contact the Leo A. Hoffmann Center nursing
staff and emergency response personnel immediately. The parent/guardian or designated
emergency person will be contacted at the same time.
If the situation is not life threatening, but the student requires urgent care and the school
cannot contact a parent/guardian or designee, school personnel will transport the student to
the Saint Peter Community Hospital for care. The School District will not provide transportation
outside of Saint Peter for care. When parents/guardians arrive at the hospital, they will be able
to change health care providers if they so desire. It is the responsibility of the parent/guardian
to pay any incurred medical expenses.
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Injuries or Illnesses/Accident Reporting Procedure/Insurance
Injuries and Illnesses
1. Students should notify the nearest teacher in case of injury, illness or emergency.
2. Students who become ill should go to the principal’s office or the nurse’s office.
Students who become ill while at school should NOT go to the restroom and sit for the
class period. Students who do this will be marked as absent unexcused and detention
will be assigned.
3. When they are due in a class, students should report to class and obtain a pass before
going to the nurse's office. This applies to all visits to the school nurse except
emergencies.
4. Students may not leave the school building for illness without first reporting to the
principal's office and obtaining a leave school permit. The nurse or principal's office will
telephone the parents/guardians to obtain their permission for the student to leave the
building.
5. Attendance in the nurse's office counts as an absence from class.

Accident Reporting Procedure
Students who suffer injuries from any particular accident should report to their teacher or
immediate supervisor. If the supervisor is not available, the student should report to the
principal's office, at which time the proper action will be taken.

Notification of Health Office and Parents
Any adult on school staff has the responsibility to notify the Leo A. Hoffmann Center health
office of an injury to any student, staff or visitor on school grounds.
Treatments or medications can only be given with signed permission of a physician and parent.
When the injured or ill person is placed in the care of the family or emergency medical
response team, the school's responsibility is fulfilled. The name of each person's health care
provider is recorded on the health and emergency cards.

Student Medication
The purpose of this policy is to set forth the provisions that must be followed when
administering medication to students.
The school district acknowledges that some students need prescribed medication. Medication
will be administered only by the Leo A. Hoffmann center staff. The only exception to this is if a
student has a Leo A. Hoffmann Center Authorization for Self-Administered Medications on file
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which would allow students to administer their own medications. These forms are typically
allowed only for emergency medications such as inhalers or Epi pens.
Requirements
1. Medications are generally not to be carried by the student. Emergency medications are
typically stored with the classroom teacher or in the school main office.
2. The Leo A. Hoffmann Center nurses and the school secretary shall be responsible for
the filing of medication administration forms in the student health record section of the
student file. The school secretary shall be responsible for providing a copy of such form
to the principal and to other personnel designated to administer the medication.

First Aid Recommendations
In the event of an injury/or medical emergency, contact the Leo A. Hoffmann Center nurse
office. The nurse will respond and make the determination if the building first aid team needs to
respond.
● 507-761-8458 (cell)
● 507-934-7784 (office 1)
● 507-934-7743 (office 2)

Physical Examinations
For the benefit of the individual student and the protection of other students and school
personnel, it is the policy of the Saint Peter Public Schools to recommend periodic physical
examinations of all students by a licensed physician. The selection of a licensed physician shall
be made by the parents or guardians and the examination shall be at their expense.
1. A physical examination is recommended for all students prior to entry into kindergarten.
2. A physical examination is recommended for all students prior to entry into seventh
grade.
Exempting a student from the physical examination does not exempt the student from
participating in the program of physical education. If such exemption is utilized, the student or
parent (depending upon the student’s age) shall furnish a written statement to the School
District verifying that either the student has no disabilities and can fully participate or, setting
forth the disabilities and limitations of the student.

Reporting to Parents
It is School District policy to inform parents at regular intervals of their student's attendance,
academic, and disciplinary matters. Consequently, the following reports will be available at
appropriate times to parents:
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Attendance
Notices of irregular attendance practices will be forwarded to parents/guardians at appropriate
intervals. Should poor attendance continue, a conference with the student's parents/guardians
will be necessary. Continued poor attendance could result in the student's forfeiting credit in
the particular class.

Academic Reports
The grading system is A, B, C, D, F, No Credit and Incomplete. Report cards will be mailed to
parents/guardians at the end of each grading period. Academic progress reports are available
throughout the school year by request.
Parent conferences will be held during each school year. The dates for parent conferences are
noted in the school calendar.

Discipline Referrals
Whenever any form of disciplinary action is necessary, a discipline referral will be sent to the
parents/guardians informing them of the misconduct as well as the administrative action taken.

School Closing Procedures
School closings and late start announcements will be made over local television and radio
stations beginning about 6:30 a.m. The school district will also activate its emergency
communications system (ConnectEd). The same local media and ConnectEd will be used if
school must be dismissed early.

Searches
Equipment that belongs to the school district may be used by students at their convenience.
The school insists that designated student space be properly cared for and not used for the
storage of illegal items such as firearms, liquor, cigarettes, illegal drugs, etc.

Student Rights
1. A search of a student's person should be limited to a situation where the administration
has reasonable belief that the student is concealing evidence of an illegal act or school
rule violation.
2. Dangerous items (such as firearms, weapons, etc.) and other items, which may be used
to substantially disrupt the educational process, will be removed from the student's
possession.
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3. A general inspection of school properties including, but not limited to, student
designated spaces or desks may be conducted on a regular basis. Illegal items and
items belonging to the school or another person will be seized.
4. All items seized may be returned to the proper authorities or the true owner.
5. Students may be given the opportunity to be present when a search of personal
possessions is conducted if there is no reason to believe that their presence would be a
threat to the safety of themselves or others.
6. When a custodial interrogation takes place in school by a law enforcement official or
police officer, students should be advised of their rights by the proper authority,
including the right to counsel and the right to remain silent.
7. Designated student spaces may be searched by school authorities for any reason, at
any time, without notice, without student consent, and without a search warrant. This is
1995 Minnesota Legislation (HF107, Article 3, Sec. 10-12).
8. It is a policy of the state of Minnesota (Subdivision 1) that school lockers/cubicles are
the property of the school district. At no time does the school district relinquish its
exclusive control of lockers/cubicles provided for the convenience of students.
Inspection lockers/cubicles may be conducted by school authorities for any reason at
any time, without notice, without student consent, and without a search warrant. These
searches may be carried out by a specially trained dog. The personal possessions of
students within a school locker may be searched only when school authorities have a
reasonable suspicion that the search will uncover evidence of a violation of law or
school rules. As soon as practicable after the search of a student's personal
possessions, the school authorities must provide notice of the search to the students
whose locker/cubicle were searched unless disclosure would impede an ongoing
investigation by police or school officials.
9. School principals will conduct periodic inspections of the school space. These
inspections may be announced or unannounced and may be carried out using specially
trained dogs to sniff out and alert staff to the presence of substances prohibited by law
or district police.

Grievance Procedure
In an attempt to give our students an opportunity to present legitimate grievance, they may
have access to the following grievance procedure, which has been adopted:
1. A student with a particular grievance or complaint is urged to first try to resolve the
problem with the other party involved on a one-to-one basis (i.e., grades, discipline,
school policy, etc.).
2. If the problem cannot be resolved at level one, the student should then bring that
problem to the attention of the principal who will call together the grievant and the other
party involved to attempt to mediate and resolve the problem.
3. If, after the final decision of the principal, the grievant still believes the problem is
unresolved, further appeal may be granted through request made to the principal for
review by the Superintendent of Schools.
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SECTION IV: Expected Behavior & Policies
Student Rights
All students have the right to an education and the right to learn.

Student Responsibilities
All students have the responsibility:
1. For their behavior and for knowing and obeying all school rules, regulations, policies,
and procedures;
2. To attend school daily, except when excused, and to be on time to all classes and other
school functions;
3. To pursue and attempt to complete the courses of study prescribed by the state and
local school authorities;
4. To make necessary arrangements for making up work when absent from school;
5. To assist the school staff in maintaining a safe school for all students;
6. To be aware of all school rules, regulations, policies, and procedures, including those in
this policy, and to conduct themselves in accord with them;
7. To assume that until a rule or policy is waived, altered, or repealed, it is in full force and
effect;
8. To be aware of and comply with federal, state, and local laws;
9. To volunteer information in disciplinary cases should they have any knowledge relating
to such cases and to cooperate with school staff as appropriate;
10. To respect and maintain the school’s property and the property of others;
11. To dress and groom in a manner which meets standards of safety and health and
common standards of decency and which is consistent with applicable school district
policy;
12. To avoid inaccuracies in student newspapers or publications and refrain from indecent
or obscene language;
13. To conduct themselves in an appropriate physical or verbal manner; and
14. To recognize and respect the rights of others.

Code of Student Conduct
The following are examples of unacceptable behavior subject to disciplinary action by the
school district. These examples are not intended to be an exclusive list. Any student who
engages in any of these activities shall be disciplined in accordance with this policy. This policy
applies to all school buildings, school grounds, and school property or property immediately
adjacent to school grounds; school-sponsored activities or trips; school bus stops; school
buses, school vehicles, school contracted vehicles, or any other vehicles approved for school
18
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district purposes; the area of entrance or departure from school premises or events; and all
school-related functions, school-sponsored activities, events, or trips. School district property
also may mean a student’s walking route to or from school for purposes of attending school or
school-related functions, activities, or events. While prohibiting unacceptable behavior subject
to disciplinary action at these locations and events, the school district does not represent that
it will provide supervision or assume liability at these locations and events. This policy also
applies to any student whose conduct at any time or in any place interferes with or obstructs
the mission or operations of the school district or the safety or welfare of the student, other
students, or employees.
The School Board considers the following behaviors to be unacceptable behaviors that may be
subject to disciplinary action.
1. Acts of dishonesty.
2. Any criminal activity or violation of the law. 506-5
3. Attendance issues, including failure to attend class, tardiness, and leaving class without
permission.
4. Cheating and plagiarism.
5. Damage to or misuse of property, including misuse of technology or use of technology
in a way that causes property damage
6. Failing to follow the instructions of an administrator, teacher, or other School District
representative.
7. Gang activity.
8. Inappropriate physical contact with another person, as well as acts of physical
aggression, fighting, horseplay and play fighting.
9. Possession, distribution, or use of alcohol, drugs, and tobacco (including look alike
substances and synthetic substances) or paraphernalia.
10. Possessions of weapons (as defined in School Board Policy 501) explosives, incendiary
devices, or any type of combustible substances.
11. Substantially interrupting the learning environment.
12. Sexual misconduct and sexual assault.
13. Theft.
14. Threats of violence.
15. Trespassing.
16. Using language that is not appropriate in a school setting or possessing materials
containing language that is not appropriate in a school setting. Inappropriate language
includes abusive, profane, obscene, or threatening language. Inappropriate language
also includes language that constitutes cyberbullying, bullying, discrimination,
harassment, or hazing. Teasing and name-calling may also be considered inappropriate
language.
17. Violations of other School Board Policies setting forth expectations for student behavior
including:
A. School Board Policy 102, Equal Educational Opportunity;
B. School Board Policy 413, Harassment and Violence;
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C.
D.
E.
F.
G.
H.
I.
J.
K.
L.
M.
N.
O.
P.
Q.

School Board Policy 417, Chemical Use and Abuse;
School Board Policy 419, Tobacco-Free Environment;
School Board Policy 501, Weapons;
School Board Policy 502, Search of Student Lockers, Desks, Personal
Possessions, and Student’s Person;
School Board Policy 503, Student Attendance;
School Board Policy 504, Student Dress and Appearance;
School Board Policy 505, Distribution of Non-School Sponsored Materials on
School Premises by Students and Employees;
School Board Policy 514 Bullying Prohibition;
School Board Policy 521, Student Disability Nondiscrimination;
School Board Policy 526, Hazing Prohibition;
School Board Policy 527, Student Use and Parking of Motor Vehicles, Patrols,
Inspections, and Searches;
School Board Policy 528, Student Parental, Family and Marital Status
Nondiscrimination;
School Board Policy 536, Student Internet Acceptable Use and Safety Policy;
School Board Policy 627, Academic Honesty;
School Board Policy 709, Student Transportation Safety.

Anti-Discrimination Policy
It is the intent of the School Board Policy to comply with federal and state law prohibiting
discrimination to the end that no person shall, on the grounds of race, color, national origin,
creed, religion, sex, marital status, status with regard to public assistance, age or disability be
excluded from participation in, be denied the benefits of, or be otherwise subjected to
discrimination under any educational program; or in employment or recruitment, consideration
or selection thereof; whether full-time or part-time, under any educational program or activity
operated by the district for which it receives federal financial assistance.
The School District has a written plan to help assure that curriculum and materials, which are
used in the district educational program, are designed to insure that staff and student gain an
understanding and appreciation of diverse persons. In addition, special emphasis is placed on
understanding the cultural diversity of the United States of America. A complete copy of this
plan is on file at the district office.

Bus Transportation Policy
The development of this policy is based on the state law that says riding a school bus is a
privilege and not a right. This policy will be a part of the Oshawa Learning Academy Student
Handbook although students are rarely transported by the school district.
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School Bus Rules
The School District school bus safety rules are to be posted on every bus. If these rules are
broken, the School District’s discipline procedures are to be followed. Consequences are
progressive and may include suspension of bus privileges. It is the school bus driver’s
responsibility to report unacceptable behavior to the School District’s Transportation
Office/School Office.

Expectations while boarding the bus
1.
2.
3.
4.
5.
6.
7.

Respect the property of others while waiting at the bus stop.
Keep your arms, legs and belongings to yourself.
Use appropriate language.
Stay away from the street, road, or highway when waiting for the bus.
Wait until the bus stops before approaching the bus.
After getting off the bus, move away from the bus.
If you must cross the street, always cross in front of the bus where the driver can see
you. Wait for the driver to signal to you before crossing the street.
8. No fighting, harassing, intimidating, or horse playing.
9. No use of alcohol, tobacco, or drugs.

Expectations on the Bus
1. Follow the driver’s direction right away.
2. Sit in the seat facing forward.
3. Talk quietly and use appropriate language.
4. Keep all parts of your body inside the bus.
5. Keep your arms, legs, and belongings to yourself.
6. No fighting, harassment, intimidating, or horse playing.
7. Do not throw any object.
8. No eating, drinking, or using tobacco or drugs.
9. Do not bring any weapon or dangerous objects on the school bus.
10. Do not damage the school bus.

Consequences
School bus misconduct or any incident that affects the safety of individuals on the bus,
including the driver and the supervising adults, the student responsible will be given a written
warning by the bus driver. Copies of the written warning will be distributed to the student's
case manager and unit supervisor.
1. The first time an incident occurs the student may be suspended from riding the bus for
one ride. He may be transported by the Leo A. Hoffmann Center.
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2. The second time an incident occurs the student may be suspended from riding the bus
for up to five events. He may be transported by the Leo A. Hoffmann Center.
3. The third time an incident occurs the student may be suspended from riding the bus for
the remainder of the quarter or until the multidisciplinary team has determined that the
student can behave on the bus in a manner that does not endanger the safety of other
bus riders.

Halloween Costumes
It is our policy as a secondary school that Halloween festivities happen at student's residential
units, not at school. Therefore, students will not be allowed to come to school in costumes or
make-up. It is disruptive to the education process to have students in costumes or make-up at
school.

Student Appearance
Students are not subjected to a formal dress code. However, in order to provide the very best
learning environment, clothing or hairstyles deemed disruptive or which cause a distraction to
the educational process will not be allowed. Teachers and other staff will make the
determination of disruption or distraction. Violations include, but are not limited to, chains,
chain wallets and any clothing which promotes alcohol, drugs, tobacco, nudity, sexually
inappropriate behavior, or violence/harassment. If a student’s appearance is determined to be a
distraction or inappropriate in the school setting, the student will be responsible to correct the
situation by:
1. Changing the attire
2. Covering the attire or distraction, or
3. Removing the attire or distraction.
Students who continually refuse to comply with requests to dress accordingly will be subject to
all discipline procedures.
Student Rights and Responsibilities
1. Student dress and grooming are the responsibility of the student and her/his
parent/guardian.
2. Dress and grooming shall be clean and in keeping with health and sanitary practices.
3. Students should not wear clothing or hairstyles that can be hazardous to them in their
school activities.
4. Dress and grooming shall not disrupt the educational process.
5. Students whose dress is in violation of these standards will be subject to dismissal.
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SECTION V: Technology
Through the Saints Digital Learning Initiative, Saint Peter High School continues its
commitment to offering students and teachers access to best-practice strategies and modern
equipment to improve the classroom experience.

Acceptable Use of Computers
It is the general policy that all computers used throughout Saint Peter Public Schools are to be
used in a responsible, efficient, ethical and legal manner. Failure to adhere to the policy and the
guidelines of the use of computers will result in the revocation of access privileges.
Students who intend to utilize the Saint Peter School District network and Internet connection
will need to sign an Acceptable Use Statement at the beginning of their enrollment. This
Statement will be on file and is included in the appendix of this handbook.

Computers & Internet
If computers are utilized, teachers must make frequent rounds to check on students' activities.
Teachers will sit where they can be watching students on computers at all times.
Protocols for Classroom iPad Use
● Student is assigned numbered Ipad
● Student chooses game, teacher puts on guided access
● While in use, the iPad screen is visible to the teacher. Number of students using at one
time is determined by the number of staff in the classroom to supervise
● Teacher collects iPads and history is checked before placed back in charging station
● Teacher wipes down screen to remove fingerprints
● No website that has access to the internet can be used (i.e. Cool Math)

SECTION VI: Staff Responsibilities
Background Checks
All employees of Saint Peter Public Schools are required to pass criminal background checks.
These checks include the Minnesota Bureau of Criminal Apprehension check and also the
nationwide Orange Tree employment screening.
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Supervision of Students
Due to the nature of the behaviors of students attending the Oshawa Learning Academy, and
the importance of keeping everyone safe, the following procedures should be followed at all
times.
1. Students should be watched at all times, including when they get drinks of water, go to
the front door, or other activities outside or inside the classroom;
2. All doors should be locked at all times unless the rooms are occupied by staff;
3. Students should not answer the front door unless the teacher is certain that the person
at the door is unit staff;
4. Students should be supervised walking to the door if they are being picked up for
appointments;
5. Staff should have eyes on students at all times.
6. Classroom should not be completely dark. During videos, blinds should be left open
and office lights should be kept on;
7. Computer screens should be visible to staff at all times. This means that there should
be only enough students in the computer lab at one time that can be supervised
carefully;
8. When taking walks outside, students should walk in single file, or be in small groups
with a staff person, to monitor communication and boundaries;
9. Individual safety plans that are developed by a teacher should be shared with all staff
and followed at all times;
10. The best supervision is to move about the classroom frequently rather than staying in
the same desk or chair all the time;
11. Students should always be sitting in a desk or chair apart from each other so no
touching or secretive conversations can occur;
12. If students are sitting at a table together, staff should be sitting in a position to
supervise what goes on under the table.

Classroom Supervision
Teachers may be out of the classroom for short periods of time to attend a suspension
conference, to call the unit, to confer with another teacher, or to make a phone call without
additional supervision, provided there is a staff member in the room.
If the teacher is attending an evaluation conference at the Leo A. Hoffmann Center office and
will be out of the classroom for an extended period of time (no longer than 30 minutes), the
following may occur:
A substitute teacher may be hired for part or all of the time the teacher will be absent at
the discretion of the classroom teacher and the principal. If a sub is not hired, the
classroom teacher should request that two other teachers in the building assist with
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supervision of the classroom while the teacher is gone. This means that the two
teachers assisting with supervision should check periodically with the paraprofessional
to assess classroom climate and to see if assistance is needed. If the paraprofessional
is uncomfortable with student behavior or with other classroom issues, more assistance
from a licensed teacher should be offered.

Supervision of Students to Avoid Sexual Behavior
1. Students should always be in desks or chairs or separated, never shoulder to shoulder.
2. If students are working at a table together, make sure you are in a position to supervise
what goes on beneath the table.
3. If the lights are off for a movie, shades should be open and you should be in a position
to supervise carefully. In these situations, it's especially important to separate students.
4. The best supervision is to move around the room frequently rather than staying in the
same desk or chair all the time.
5. Some students have boundary contracts or anger management plans that are shared
with school staff on an as-needed basis to promote consistency and support in all
environments.
6. Students should never be anywhere without supervision, even in the hallways.

Aggressive/Disruptive Behavior in PE
Paras should always take the school cell phone with them to PE.
Classroom teachers should observe student behavior during classes, watching for signs of
volatile or explosive behavior, and make judgments to the best of their ability about the
student's ability to handle PE. If the teacher feels that the student is volatile or explosive, the
teacher should notify the student and the unit that the student will not be going to PE.
If the student is not to go to PE, inform the PE paraprofessional so that the student does not
report to the gym. If a student goes to PE and is aggressive or disrupting the class (refusing to
sit where directed, disrupting the teacher, antagonizing other students) to the point where he
can't be maintained in class any longer, the following procedures should be followed:
If the student is only disruptive, but needs to be picked up by the unit staff, call:
Oshawa Learning Academy (934-9820)
North (934-7740)
Evergreen (934-7789)
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Items that can be used as weapons against self or others
Teachers must keep scissors and all other potentially dangerous items in places not accessible
to students. If students are using scissors, they will be counted as they are handed out and
when they are collected.
These following items need to be accounted for and monitored closely
● Scissors
● Kitchen/eating utensils
● Metal items that can be sharpened
● Spirals from notebooks
● Glass

Mandated Reporting
By law, all school employees are mandated reporters. Failure to report could result in serious
legal implications for staff. The responsibility of reporting is with the person who has received
information that leads them to believe that abuse may have occurred.

Professional Ethics
School personnel should not discuss students and other confidential school business in the
community. It is sometimes necessary to discuss student problems and parent related
problems at school with other school personnel providing it is done for constructive purposes.
It is not ethical or fair to the child to discuss student problems and situations in the community.

Professional Boundaries
Teachers and paraprofessionals have a responsibility to be aware of the professional
boundaries between students or parents and themselves. A teacher/paraprofessional who is
unaware of, or who ignores the boundary between professional and unprofessional behavior,
could be in serious difficulty. Even an unfounded allegation of professional misconduct can be
damaging to a teacher/paraprofessional.
In general, those activities that take a teacher/paraprofessional beyond the accepted
expectation of the employer could easily qualify as boundary violations and could result in
disciplinary action. The following are examples of issues that could result in questions about
appropriate teacher/paraprofessional behavior:
● Socializing with students and/or parents outside of regular teaching duties;
● Disclosing personal or confidential information (address, phone numbers, family
relationships) about yourself to students;
● Lapsing into casual or "street" language with students;
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●
●
●
●
●
●

Giving unofficial notes or cards to students or parents;
Inappropriate physical contact with students;
Non-professional involvement in student issues outside of school;
Communicating informally or unofficially with students by letter, e-mail, instant
messenger, cell phone text messaging, or cell phone;
Communicating with students outside of the school day for any purpose that is not
official;
Initiating communication with students after discharge. After discharge, students may
call the school during the school day to speak to a teacher or paraprofessional but this
should be infrequent and done with caution.

Changelog
2021.1

Jana Sykora

Initial Creation - based on 2020.0 staff handbook and
2019-2020 student-staff handbook and 2021-2022
guidelines for district handbooks
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Appendix
1. Authorization for Self-Administered Medication
2. SPPS Technology Use Agreement

28

v2021.1

29

v2021.1

30

