Hamden Public Schools
West Woods School Daniel M. Levy, Principal

June 24, 2021
To whom it may concern:

I am writing this letter in support of the installation of a Grace Trail at West Woods School in
partnership with Grace Trail, Inc. and Anne Jolles, the creator of this mindful reflection trail.

The idea for a trail at WWS grew out of a discussion among members of our school staff
committees and WWS PTA leadership to encourage opportunities for students, staff, and families
(after school hours and on weekends), to be able to make use of our school grounds for
movement breaks accompanied by discussions in support of our social and emotional literacy
goals. Our committee members explored a similar Grace Trail installed with support by the East
Lyme Parks and Recreation Department: https://eltownhall.com/parks-and-rec/east-lyme-grace-
trail/. The trail is premised on the ideas of:

: “Gratitude: what am I grateful for?”

: "Release: what do I need to release?”

: “Acceptance: what do I need to accept?”

: “Challenge: what is my next challenge?”

: "Embrace: what can I embrace as possible?”

maO>o00

These concepts are appropriate discussion prompts in school as well as in the community and
serve as connections to school-based programs like Positive Behavioral Interventions and Support
(PBIS) and mindfulness to promote social and emotional well-being. Additionally, the pandemic
has taught us the value in using our extensive campus for fresh air movement breaks during the
academic day.

The GRACE Trail at WWS would utilize existing paths and walkways on our campus. Only 6 signs
would be added: a “welcome sign and trail map” affixed to existing WWS building structures near
the main entrance of the building, and 5 “GRACE” marker signs affixed to be installed on roughly
5-foot-tall sign posts around the campus as indicated on the following map.

Please do not hesitate to contact me if you have any additional questions at either

dlevv@hamden.org or (203) 407-2050.
Respectfully,

/J/MZ/

Daniel M. Levy,
Principal
350 West Todd Street, Hamden, Connecticut 06518-1129 — 203-407-2050 - fax 203-407-5863 ~ www.hamden.org

TMCO
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FSD #

Hamden Public Schools
60 Putnam Avenue
Hamden, CT 06517

APPLICATION FOR USE OF SCHOOL BUILDING
Applications IMUSL be filed at feast SIX WEEKS before the day for which it is made,
Tentative approval, subject to revocation at BOE discretion. Application will not be accepted prior to SIX MONTHS before the

event date.
pate 7/15/2021

To the Board of Education:
The undersigned hereby make application on behalf of NASKA

iName of Organization)

as association formed for  Community Event Cultural for permission to use the
(Event Title)
(please check the box next to building AND rooms):
Hamden High School rat HHS: [ Auditorium/Black Box/Dressing Rooms Equipment Needed:
Gymnasium
Hamden Middle School ¥ E 17 HHS/HMS: See Addendum A and
= Cafataris return with this form,
Classroom
: O Athletc Field/Pool {please circle option)
tlementary >chools: .
:Ieminttah DSChODIS Elementary Schools:
:ar ha O HMS: [ Auditorium
g "';: s:;;g X Gymnasium O Tables {how many)
unbar X cafeteria O Chairs {how many)
Helen Street [J O Classroom O Other Needs: '
Ridge Hill J O Music/Band Room ’
Shepherd GlenO
Spring Glen O Elementary Schoals:
West Woads O O Gymnasium
. O Cafeteria
Wintergreen OJ 8 Classroom
EVENT INFORMATION REHEARSAL / PREPARATION
“it multiple dates, please indicate clearly information for each date
Date Time (From/To)
Date Aival Time Event Time End Time
10/30/2021 12 PM 2PM 10 PM
How many people will attend the rehearsal?
Number of Performers/Presenters;_NA Will your event require selup? YesO NoO
Anticipated Attendance: 300 (Flexible Based on CDC Guidelines) If yes, when do you plan to set up?

Admission Charge: _NIL

Percentage of Hamden Performers: NA

If said permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board of Education governing the use of
public school buildings, to take the utmost care in the use of the school property, to make good any damage to or loss of school property arising
from our occupancy of any portion of the building and to provide necessary police attendance. A certificate of insurance for all organizations not
affiliated with the Hamden Public School District is required.

pc {Initial)

Vg



FSD #

PRINT names of applicants.

Contact Name Adidress [Number, Street, Town, Zip) Telephone Email Address
Dhrubajyoti Chattopadhyay 655 Mix Avenue, Apt 816, Hamden, CT 06514 848-469-9100 dhrubainfotech@gmail.com
RULES AND REGULATIONS I53R

For the Use of the Hamden Public School Buildings for Other Than Regular School Purposes

1. The use of the Hamden Public School Buildings for other than reguiar schoolwork is under the direct control of the Board of Education, Al applications for the
use thereof must be made 1o the Board of Education on the blank form prescribed for that purpose. The application must stale in every detail the purpose and
nature of the activily for which the building is to be used and must be signed by three responsible persons, who will be held responsible for any damage or
loss of property arising from such use.

2. When permission for the use of any building has been granted the Board will appoint a custodian and/or security personne! to act as its personal
representative. This appointee is to supervise the meeting and enforce the Rules and Regulations of the Board with power to close the meeting if it is not held
in accordance with the Rules and Regulations. Custodian(s) will report a minimum of one-half hour before scheduled time and remain a minimum of one-half
hour after close of event. There will be a minimum charge of three hours of custodial coverage for any event

3. If police attendance is necessary {to be determined by the Administration), the persens in charge of the event will be required to provide such pofice
attendance and give the Police Permit Number 1o the Board of Education.

4. The bulding is to be used only on the date specified and for the purpose named in the permit. Nobody from the renting organization will be allowed o enter the
building prior to the time stipulated in this contract. Setup and rehearsal time must be reflected on the application.

5 Apemit can be canceled without notice provided its provisions or intent are violated in any way, and the Board of Education or ils representatives shall be the
sole judge of such violation. In addition, the Board of Education reserves the right to cancel a permit should a school function be in conflict with the permitted
avent

6. A permit is not transferable.

7. A pemit is not valid unless signed by the Superintendent or his/her designes.

8. No food of refreshments are to be served or ealen on the premise, unless specifically mentioned in contraci. Food or drink is not 1o be brought into
gymnasium, auditorium or pool. Violation of this provision may result in immediate revocation of the permit and is grounds for future denials.

9. When use of a kitchen is required, details must be worked out in consultation with the food services contractor, who will determine whether a cafeteria worker
will be needed. If a cafeteria warker is needed, the permittee will be responsible for the cost.

10.  When use of Audio Visual or Television equipment is needed, details must be worked out in consultation with the Director of Fine Ars (high school and middle
school) or the building media specialist (elementary schools). If it is determined a technician is needed, the permittee will be responsible for the cosl.

11, Use of auditoriums does not include use of theatrical Fighting or sound equipment. if needed, use of equipment must be worked out in consultation with the
Director of Fine Arts. Only trained school-appainted technicians will be able to use stage technology equipment. Costs for these services will be invoiced after
the event is completed. If using the high school or middle schoo! auditoriums, you must fill out Addendum A to determine your lechnical and staffing needs.

12. A statement of insurance to cover loss or damage to equipment must be presented to the Superintendent prior 1o approval (Board Policy #1330.2)

13. We cannot reserve any date(s) before receipt of this application, Therefore, retum this applicalion as soon as possible.

14. Requestor(s) must comply with the State of CT and/or CIAC apening guideline requirements and must ensure compliance during event or rigk losing future
rental states. _D.C.__ (Please Initial)

1 Bve rgddasand agree with above rules and regulations ISEt forth by the Hamden Board of Education:
o0 d 2% ?: 711512021

{Signature) {Date}

The charges for this building use application will be reflected on a “calculation sheet” and invoice that you will receive once the usage is approved; lighting and
technical services fees will be billed separately. These charges are to be paid, by check or maoney order, to the Hamden Board of Education. The fee schedule is
available on-line at www.hamden.org, or by contacting the Facilities Department at {203} 407-2207.

Approved by Board of Education: Date:
DC. {Initial)

Vi >



FSD #

Please describe how you plan to comply with the state and CDC Covid-19 guidelines for your event. Please include both
the plan for audience (capacity, seating, entry and exit) as well as performers on stage and back stage (masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use. (If easiar,
you may attach a separate document with your protocols)

We will not have any performance for this event. We will have around 300 people attending the event. But we will comply with the CDC Guidelines at that time

and manage the number of people accordingly. We will make sure the people attending are fully vaccinated and monitor they are wearing masks

throughout the event unless specified otherwise at that time either by CDC or the School Management Committee, We will also adhere to the capacity limit

of the gymnasium and cafeteria and make sure atlendees are keeping a minimum social distance as will be stated by CDC or the School Management

Committee at that time.

o.C. {Initial)

Vi 3



ADDENDUM A - For High School and Middle School Auditorium Events
(please check your response and fill in when appropriate)

Will you need a podium?

How many tables will you need?
How many movable chairs will you need?

Will you need stage lighting for your event?

Yes O

Laocation:

Location:

Yes O

*If no, you will NOT be allowed fo access any stage lights, only the overhead work lights.

How many follow spotlights will you need? 00 10
*Onfy our trained technicians are allowed to use our spollights.

Will you need sound for your event?

Yes O

FSD #

*You may bring in your own sound for the event. If you choose that option, our sound system including mixing board, amplifiers, speakers and
microphones will nof be available for your use.

Will you need us to play music during your event:
*Must be on a single CD or USB stick in the cormect order. Note: We will not be able to do any editing.

Will you be using our microphones?

Yes O

Yes O

If yes, # of wireless handheld microphones
*Up fo two are available at each location

If yes, # of wired handheld microphones
*Up to six are available at each location

If yes, # of floor (tap) microphones
*Only availabie at the high school location

Will you need Stage Manager / Hands provided by us? 00 10
“Nole: If you plan to have curtains open/close or anything flown in, a minimum of 1 stage hand must be contracted. If you need contact with both
sides of the stage, then 2 stage hands will be needed.

Will you be using any projections for your event?

Will your

Yes O

projections include sound (movies)? Yes O

Check One:

Special requests/instructions:

O We will provide our own person to handle the projections

O I request that a technician from HPS handle the projections

**A technical supervisor will contact you to verify all requests

[nY {initial)

OFFICE USE ONLY

— Supervisor

__ Lighting Board Operator
__ Sound Operator

____ Spotiight 1

___ Spotiight 2

SM

ASM

—Projection Specialist

IV 1
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FSD #

Hamden Public Schoals
60 Putnam Avenue
Hamden, CT 06517

APPLICATION FOR USE OF SCHOOL BUILDING

Appircations IMUSE be filad at least SIX WEEKS before the day for which it is made.
Tentative approval, subject to revecation at BOE discretion. Application will not be accepted prior to SIX MONTHS before the

event date,
owe B lp- 4|
To the Board of Education
The undersigned hereby make application on behalf of 4“{1 DCW\ Lﬂ m_n Qh(_‘_& 0 D -

(Name of @rganization)

as association formed for bak]CQ E&q‘_ca_'h_._(k for permission to use the

(Event Title)
(please check the box next to building AND rooms).

Hamden High School 8 HHS: 0 Auditorium/Blach. Box/Orassing Rooms Equipment Needed.
0 Gymnasium .

Hamden Middle School m/ gcia? HHS/HMS: See Addendum A and
O Cafetera

O Classron return with this form.

A
Elementary Schools O athletic Field {please gircle option)

Elementary Schools:

Bear Path [J Wms. B Audior
Church Street £] 3 Gymnasium O Tables (how many)
Dunbar HIll T} O Cafetera O Chairs {how many)
Helen Street [J Classrad O Other Needs
Ridge Hill &I @ Music/Band R
shepherd Glen(D
Spring Glen OJ Elementary Schoals:
West Woods O 0 Gyrna
O Cafetena

Wintergreen O g

EVENT INFORMATION REHEARSAL | PREPARATION

*if multiple dates. please indicate clearly miotmaton for each date
Date Time (From{To)

Datpg_cﬂl ﬁmva TIFen\ éent Time Enﬁa " : [_9..‘_1_7_'2-_L _[;.5’_Pm_______
===

How many people will attend the rehearsal?

Number of Pedformers/Presenters Will your event require set up? Yes m( No OO

Anticipated Attendance __‘Q Db — 13 00 If yes wh ou plan lo set ug?
L ;
Admisston Charge 0 3 %: aa : ( > é‘_% F&‘_ﬂ
& J e

Percentage of Hamden Performers _ (15_.&_ s C. __th \}—L&
R

If said permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board of Education governing the use of
public school buildings, to take the utmaost care in the use of the school property, to make good any damage to ar loss of school property arising
from our occupancy of any portion of the building and to provide necessary police attendance. A certificate of insurance for all organizations not
affiliated with the Hamden Public School District 1$ required

9 Lf {Imuial}

Wiy O



FSD &

PRINT names of applicants

Contact Name Address [Number, Street, Town, Zip) Telephone Email Address

Hamden, eT° 0 L&/% 7327

RULES AND REGULATIONS 3513R
For the Use of the Hamden Public School Buildings for Other Than Regular School Purposes

! The use of the Hamden Public School Biidings for other than regufar schaobvork is under the direct conteol of the Board of Education Al apphications for the
use thereof must be made lo the Board of Education on the blank form prescribed for that purpase The application must stale in every detall the purpose and
nature of the aclivity for which the building 15 10 be used and must be signed by three responsible persons who will be hald responsible for any damage or
loss of property arising from such use

ot

When permission for the use of any building has been granied the Board will appoint a custodian andlor security personnel 1o act as 15 personal
representative. This appoiniee is to supervise ihe meeting and enforce the Rules and Regulauons of the Board with power 1o close the meeting if 1 is not held
in accordance with the Rules and Regulaticns  Cusiodian(s) will reperl a minmum of one-half hour before scheduted time and remain 2 munimum of one-half
hour after close of event There will be a minlmum charge of three hours of custodial coverage for any event

T police atrendance 15 necessary (1o be determined by the Adminisiration) the persons in charge of the event wit be required to provide such police
attendance and give the Police Perm t Number to the Board of Education

=

The building is to be used only an the date spaciied and for the purpose named in the permit Nobody from the renting argarszation will be allowed 1o enter the
building pror o the ime stiputated in tus contract Setup and rehearsal ume must be raflecled on the application

5. Apermil can be canceled without natice provided its provisions of mient are violated in any way. and the Board of Education or its represeniatives shall be the
scle judge of such violation In addition the Board of Education reserves the right to cancel a permit showld a school funcion be in conflict with the pemmtied
event

6 A permtis nol transferable

7 Apermitis not valid unless signed by the Superintendent or hisher designea

&  Nofood or refreshments are to be served or eaten on the premise uniass specifically mentioned n contract Food or drink is not to be brought intg
gymnasum. audiorium or pool  Viclation of this provision may result In immadiate revocation of the permit and is grounds for future denials.

10

When use of a kichen 1s required details must be worked out in consuftalon with the food sarvices conlractor, who will determ:ne whether a cafelena worker
will be needed |f a cafetena worker s needed the parmities wil be responsibte for the cost

10 When use of Audio Visual or Teevision equipment 1s needed. detar's must be worked aul in consultation with the Director of Fine Ants [ligh school and middle
school) or the brlding media speciast (elementary schacls) If 0 s determined a technician 1s needed ihe permittee will be respansibie for the cost

1 Use of auditonums does not include use of theatncal highting or sound equipment  If needed, use of equipmant must be worked oul n cansuiiation with the
Diractor of Fine Ants Only trained school-appointed techmaans will be able 1o use siage technology equeipment Costs for these services will be invoiced atter
the event s completed If using the ligh school or middle school auditonums, you must fill cut Addendum A lo delerming your techn cal and statfing neads

12 Aslatement of insurance ta cover loss o damage to equipment must be Fresented lo the Supenniendent prior 1o approval {Board Policy #1330 2

13 We cannot reserve any dale(s) belore receipt of this application  Therefore retum this apphcation as s00n as possible

74 Requestoris) must comply with the Siate of CT andior CIAC opening guidel ne requiraments and must ensure compltance during event or nsk kesing future
rental siatus _9 - (Plgase inilial)

and regulations set forth by the Hamden Board of Education:
B-L -2,
{Date)

.
The charges for this building use application will be reflected on a “calculation sheet” and invoice that you will recenve once the usage 15 approved: lighting ang
techmeal services fees will be hilled separately, These charges are to be paud, by check ar money order, to the Hamden Board of Education. The fee schedule i<
avallable on-ine at www hamden.org, o by contacting the Facilities Department at {203] 3072207 .
e
Approved by Board of Education: Date
{initial}
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FSD #

Please describe how you plan to compiy with the state and CDC Covid-19 guidelines for your event. Please include both
the plan for audience (capacity, seating, entry and exit} as well as performers on stage and back stage {masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use. (If easier,
you may attach a separate document with your protocols)

.h_\f will Teguire . e e don @ ’fo“FOrm ors
. -b/ W, i 4
aud, ence 1LqcNeu<s gud Tzch llogre e

3@@%@@%
’5&_)2 Q‘_)!'// }Vzgm C\/f/tv[ggnj; 5097 /}Qgr)_/fn/‘g

L~ p (_Qlancers.

(Ajﬂ (.{)/ll }IGV& D#DPle_ m Dlace; pre en-érra. 4Ll are
ruleg . . .

‘Ploase_Let me Hnowy if there are gny pthees

ﬂl/‘O‘f’DCOl_ﬁJLDu Losh WS 4o sm

_52_4; (Initial]
N W @



FSD #

ADDENDUM A - For High School and Middle School Auditorium Events
(piease check your respanse and fill in when appmopnate)

Will you need a podium? Yes O No IB/
How many tables will you need? _&_ Location: L.O b lo ()I

How many movable chairs will you need? \3 Location: LD (‘J&D y .

Will you need stage lighting for your event? Yes EQ/ . NoO3

If no. you will NOT be allowed lo access any stage hights. only the overhead work fights

How many follow spotlights will you need? 00 1 J 20
*Onty our trained technicians are alfowed to use our spotights

Will you need sound for your event? Yes I{ NeO
*You may bring m your own sound for the event. If you choose that option. our sound system including mixing board, amphfiers. speakers and
microphones will not be available for your use.

Will you need us to play music during your event: Yes B/ E NoO — (AN UJ ¢ h QVE U'PLL.
"Must be on a single CD or USB stick in the correct order. Nole: We will not be able todo any editing o 07 T ¢4 CJ‘L&I‘S L

o %4
Will you be using our microphones? Yes & No (3 “f’{ﬁ oot QlsOr,

If yes, # of wireless handheld microphones _ __)_ B
*Up to Iwo are available at each location

If yes, # of wired handheld microphones
*Up fo six are available at each location

I yes, # of floor (tap) microphones
*Only available at the high schoof focation

Will you need Stage Manager / Hands provided by us? 60O 1 IB/ 20
"Note If you plan to have curtains open/close or anything flown in & mwvmum of 1 stage hand must be conlracted If you need contact with both
sides of the stage then 2 stage hands will be needed

Will you be using any projections for your event? Yes O No E/
Will your projections include sound {mavies)? Yes OJ No [J
Check One:

O We will provide our own person to handle the projections

O | request that a technician from HPS handle the projections OFFICE USE ONLY

Supervisor

Lighting Board Operator

Lfrﬁg\v e Sceneec
A__[Londénke li —___Sound Gperator

Spetial requestsfinstructions
‘Lp

I igﬂ

M&LJYL_%_%_L&PMLKQ_&_. ___ Spotgn
We m need Axtra_ hands as |+ ___ Spotight2
aets (oser w
A techrical supervisor will contact you lo venty all requests —
{Inital) —ASM
___ Prmijection Speciaiist

Wi @
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Hamden Public Schools
60 Putnam Avenue
Hamden, CT 06517

APPLICATION FOR USE OF SCHOOL BUILDING

Applications MUSE be filed at least SIX WEEKS before the day for which it is made.
Tentative approval, subject to revacation at BOE discretion. Application will not be accepted prior to SIX MONTHS before the

event date,
Date \)"‘L{\ff 2 7! 2021

/UCV H‘D‘Uf.‘\ 5’7u!4'\}7 ofob‘f’)rq
{(Name of Organizdtion)
as association formed for Q‘ o2 ( - 2 l HUAJC'\ Par 7 "?t rFcg for permission to use the

(Event Title)
{please check the box next to building AND rooms):

To the Board of Education:
The undersigned hereby make application on behalf of

Dfudltorlum/Biack Box/Dressing Rooms Equipment Needed:

Hamden High School E( HHS:
O Gymnasium
Hamden Middte School O Qcio7 HHS/HMS: See Addendum A and
O Cafeteria ith this f
O Classroom return with this form,
. 0 Athletic Field/Pool (please circle option)
y :
Elemc;nt:: E!l; chools Elementary Schools:
c:ar haS O HMS: O Auditorium
Du:::ar I_:;:E O Gymnasium O Tables (how many)
O Cafeterla O Chairs (how many)
Helen Street (] 3 Classroom C} Other Needs:
Ridge HIl O O Music/Band Room )
Shepherd Glen[J
Spring Glen O Elementary Schools:
West Woods [J g Gymnasium
Caleteria
Wintergreen I O Glassroom
EVENT INFORMATION REHEARSAL [ PREPARATION

*It mulliple dates, please indicale clearly infarmation for sach date

r};m , Arrival Time EvenliTIme nd Time
Hrieal {1 Aown 2. 1% L&D~
;(; z![;lf 12 negn L )opn T Tonym

Number of Performers/Presenters: ﬁ__

Anlicipated Attendapce: 200 -~ 590
Admission Chargeﬁ ’%q "“j( ‘7’ 7

59 |
Percentage ol Hamden Perlormers; |

v/200%0 1.3,
4 4 T

How many people will attend the rehearsal? 5\ F

Will your event require set up? Yes M/ NeO

If yes, when do you plan fo set up?
? o8 Frm

If said permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board of Education governing the use of
public school buildings, to take the utmost care in the use of the schoo! property, to make good any damage to or loss of school property arising
from our occupancy of any pertlon of the building and to provide necessary police attendance. A certificate of insurance for all organizations not

affiliated with the Hamden Public School District is required,

{Initial}

v




FsD #

PRINT names of applicants.

Contact Name Address {Number, Street, Town, Zip) Telephone Email Add;ess
\)ﬁ l\ LN Lc; ‘cﬁ”{7(r L{ ‘LA“\,}{M q"’ & A/Cln/ bld.M Cv_ 10?‘-“9_"'07?{ 'P‘f tmh’@cv L\{Jﬂ-
' ' o6 sl | k7o ' i B/
RULES AND REéULATIONs 3513R

For the Use of the Hamden Public School Bulldings for Othsr Than Regular Schoo! Purposes

1. The use of tha Hamden Public School Buildings for olher than regular schoolwork is under the direct conlrol of the Board of Educalion. Al applications for the
use thereof must be made lo the Board of Educaticn on the blank form prescribed for that purpose. The application must stale in avery detail the purpose and
nature of the aclivily for which the building Is to be used and must be signed by threa responsible persons, who will be heid responsible for any damage or
loss of properly arising from such use.

2. When permission for the use of any building has been granted the Board will appoinl a custodlan andlor sacurity personnel to act as ils personal
representative. This appointes is to supervise the meeting and anforce the Rules and Regulations of the Board with power to close the meeling if itis not held

in accordance with the Rules and Regulalions. Custodian(s) will report a minimum of one-half hour befare scheduled time and ramain a minimum of one-hall
hour after close of aven!. There will be a minimum charge of three hours of custodial coverage for any event,

3. I police atlendance is necessary (lo be determined by the Administration), the persons in charge of the event will be required to provide such police
attendance and give the Police Permit Number to the Board of Education.

4. The building s to be used only on the date specified and for the purpose named in the permit. Nobody from Ihe renting organization will be allowed fo enter the
bullding prior to the time stipulated in this conlract. Setup and rehearsal lime musi be reflected on the application.

5. Apemil can be canceled without notice provided its pravisions or intent are violated in any way, and the Board of Edycation or ils representatives shall be the
s0le judge of such violation. In addition, the Board of Educalion reserves the right to cancel a permit should a school funclion be in conflict with the permitted
avent. ;

6. Apemmitis not transferable
7. Apemilis not valid unless signed by the Superintendent or his/her designee.

8. No food or refreshments are to be served or ealen on the premise, unless specifically mentioned in conlracl. Food or drink Is not (o be brought inlo
gymnasium, auditorium or pool. Vlelation of this provision may result In Immediate revocation of the permit and Is grounds for future denlals.

9. When usa of a kilchen is required, details must ba warked out in consuilation with the food services contractor, who will determine whether a caleteria worker
will be needed. If a cafeleria worker is needed, the permiltee will be responsible for the cost.

10.  When use of Audio Visual or Television equipment is needed, detafls mus! be worked out in consultation with the Director of Fine Arls {high school and middle
school) or the building meda specialist (elementary schools). If it Is determined a lechnician is needed, the permittee will be respansible for the cosi.

11. Use of auditoriums does not include use of thealrical lighting or sound equipment. If needed, use of equipment must be worked out in consullation with the
Direclor of Fina Arts. Only trained school-appointed technicians will be able {o use stage lechnology equipment. Cosls for these services will be inveiced after
the event is completed. If using the high school or middle school auditoriums, you must fiil out Addendum A to delermine your technical and slaffing needs.

12, A statement of insurance to cover loss or damage lo equipment must be presented to the Superintendent prior to approval {Board Policy #1330.2)

13, We cannol reserve any dale(s) before receipt of Ihis applicafion. Therefore, reium this applicalion as soon as possible,

14.  Requestar{s) must comply with the Stata of CT andfar CIAC opening guideline requirements-and must ensure compliance during event or risk losing {uture
rental stalus. (Please Iniial)

I have read and agree with the above rules and regulations set forth by the Hamden Board of Education:

{Signature) {Date)

The charges far this bullding use application will be reflected on a “calculation sheet” and Involce that you will receive once the usage is appraved; lighting and
technical services fees will be billed separately. These charges are to be pald, by check or money order, to the Hamden Board of Education, The fee schedule is
avallable an-line at www.hamden.org, or by contacting the Facilities Department at {203) 407-2207.

Approved by Board ol Education; Date:
(Initial}
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Please describe how you plan to comply with the state and CDC Covid-19 guidelines for your event. Please include both
“the plan for audience (capacity, seating, entry and exit) as well as performers on stage and back stage (masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use. (If easier,

you may attach a separate document with your protocols)

chs Jee aww\a[fc;}

{Initial)
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ADDENDUM A - For High School and Middle School Auditorium Events

(please check your response and fill in when appropriale)

Will you need a podium? Yes O No BT

How many tables will you need? m Locatlon: L ° “] M ﬁ“’— k SragC

How many movabla chairs will you need? ﬁ: Location: 14'&9 Yoor Yanin _é exyr in (o ¢ 6,7)

Wil you need stage lighting for your event? Yes I!I/ NeO
*If no, you will NOT be allowed lo access any stage lights, only the overhead work lighls,

How many follow spatiights will you need? oo 10 20 TBD
*Only our lrained technicians are allowed fa use our spollights.

Will you need sound for your event? Yes |21/ Ne O
*You may bring in your own sound for the event. If you choose thal oplion, our sound system including mixing board, amplifiers, speakers and
microphones will not be available for your use,

Will you need us te play music during your event: Yes O No &~
*Must be on a singfe CD or USB stick in the correct order. Nole: We will not be abla fo do any ediling.

Wil you be using our microphones? Yes ™ No OO

if yes, # of wireless handheld microphones 2
*Up lo two ara availabls af each localion

If yas, # of wired handheld microphones
*Up lo six are avaifable al each localion

If yes, # of floor (tap) microphones O
*Only avaifable at the high school location

Wiil you need Stage Manager / Hands provided by us? oM 10 20
*Note: If you plan lo have curiains open/close or anything flown in, a minimum of 1 stage hand must be conlracled. If you need contact wilh both
sides of the sfage, then 2 stage hands will be needed.

Will you be using any projections for your event? Yes O No &
Will your projections include sound (movles)? Yes [ No l‘.’.(
Check One:

O We will provide our own person to handle the projections

O I request that a technician from HPS handle the projections OFFICE USE ONLY
Supervisor
Special requestsfinstructions: _W ¢ M/‘l br'iiz dar Bl —— Lighting Baard Operator
gAn  Chulfrant iy by el Fle exnrhy Sound Operalor
575““’1-(‘ L C ,ﬂ sl |4 it 7
:bro wid o o ,Wf\- €54 byunsl foun en/thtf —_ Spotiight 1
Spotlight 2
**A technical supervisor will contact you to verify all requests — M
{Inittal) ____AsM

— Projection Specialist

Wrd
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New Haven Symphony Orchestra Safety Guidelines
for HHS Spring 2022

Version: 7/23/2021

Adhering to CT Department of Economic and Community
Development (DECD), CT Department of Public Health
(CDPH), and Center for Disease Control (CDC)

Program Administrator: John Leibensperger, Operations Director, NHSO
4 Hamilton St. New Haven, CT 06511
operations@newhavensymphony.org
Cell: 610-301-4293

Concert Site:
Hamden High School Auditorium, 2040 Dixwell Ave, Hamden, CT 06514

Prior to Event;

1. Ticketing and Messaging
a. E-Tickets required with contact information (for contact tracing)
b. Cancellation Plan
i. Patrons, city planners, musicians, staff, to be emailed and/or call to
confirm and cancellation as needed
c. Initial number of tickets available limited to 250.
i. Additional tickets may become available as concert date arrives in
accordance with CPDH and CDC recommendations.
d. Example message to patrons before purchasing ticket online:

Although no event can be risk-free during this pandemic, we are taking every precaution
possible to ensure the safety of our audience, musicians, and staff. In order to comply
with this goal and regulations set forth by the State of Connecticut, we require the
following of ALL attendees at this event:

Masks must be worn over the nose and mouth at all times.

Maintain 3 feet of distance from others not in your household and adhere to all spacing
markers on floors, seating areas, efc.

If you or any members of your household are currently or recently experiencing any
symptoms of Covid-19, you are to stay home.

If you are witness to any violations of these protocols, please notify an NHSO staff. You
can also call 211 to leave an anonymaus report. For the safety of all, anyone who is not
willing or able to comply with these policies will be required to leave the event at the
discretion and request of an NHSO staff member,

2. Staff and musician Screening/Education

\3



a. Ali staff and musicians must be fully vaccinated prior to the event and are
required to show proof.
b. All staff and musicians will complete daily online COVID-19 symptom
questionnaire beginning one week prior to event
I. Any participant experiencing two or more symptoms will be asked
to remain home and shall receive sick pay
ii. Proper PPE use instructional videos to be shared

Concert Day Protocols:
1. Example signage placed throughout venue (large A-frames)

NHS®

The NH5G requires the follovring of ALL
attondess at thls sven:

Masks miust be vaen ovar the nose "
and mauth at all tltnn:l ax¢aptin your
M designaed seating avea.

Malstsln & faxt of gistance from cthers
and adhere te sl) spacing markers an
‘ fNoarn, seating arass, ete, I

I you or any membaers of your
heursheld are turrantly of recontly
aaperiencing any :rm;mns ol
Cavid-19, pleass enit the event,

I you arn witness to sny violatlons of
these protecels, pisate netlly an NHIO
stalf mambBar oe voluntess,
¥ou can ahio oall 211 to boave a report.

2. ltems to be disinfected prior to each event
a) Restrooms
b} Tables
c) Chairs
d) Music stands
e) Sound engineering equipment (mics, stands, chords)
f) Any shared equipment
3. Venue layout
a) Musicians
i) Spaced as far apart as possible
i) PPE training upon arrival
iii) Placed 12 ft from audience
iv) Wind instruments
(1) Masks worn at all times unless seated and performing
(2) Absorbent pads for water
v} Non-winds

W7



(1) Masks worn at all times
vi) Temperatures taken upon arrival
(1) Temperatures of 100.4 degrees Fahrenheit will require musicians to leave
vii) No eating backstage
b) Patrons
i) Digital program books
i) COVID-19 protocols made clear prior to arrival
iii) Plexi shield between box office and patrons
iv) Household units spaced 3ft apart
v) Masks must be worn by all
vi) Hand sanitizer, masks, disinfectant wipes available
vii) Contactless ticketing
viii)Social distancing markers for all lines
c) Staff
i) PPE training upon arrival
i) Providing patron direction/customer experience
iif) Reminding patrons of mask and distancing requirements
iv) Temperatures taken upon arrival
d) Restrooms
i) Restroom capacity limited
i) Any lines will be socially distanced outside of the building
4. Additional Concert Details
a) HVAC system requested to utilize MERV 13 air filter and circulate as much
outside air as possible
b} Contact free ticket verification
¢) Masks, hand sanitizer, and gloves available for all staff, musicians and patrons
as needed
d) Total performance will be 60-90 minutes
i) No intermission
e) No food or beverage to be provided
f) Top of Show announcements to include safety reminders
g) House Managers to constantly remind patrons to adhere to safety guidelines
h) One-way directional signage throughout venue

NOTE: The NHSO is committed to following the most up-to-date COVID Guidance. As
such, all guidelines as subject to change in accordance with CDPH and CDC
recommendations. The NHSO receives venue specific safety guidance from Dr. Sten
Vermund, Dean of the Yale School of Public Health and active Board Member of the
NHSO.



