MEMORANDUM OF UNDERSTANDING
between the
ISSAQUAH SCHOOL DISTRICT
and the
~ WASHINGTON EDUCATION ASSOCIATION
for All Full-Time and Part-Time Nurses Employed in Non-Certificated Positions
Regarding Impacts of the COVID-19 Pandemic and
P-5 In-Person Hybrid Learning Mode of the COVID-19 Pandemic
2020-2021 School Year

On January 26, 2001, the Pubiic Empioyment Relations Commission certified the Washington Education
Association (Association) as the legally authorized bargaining representative for all full-time and part-
time nurses employed in non-certificated positions ("Educational Support Professicnal nurses” or “SP
nurses”) by the Issaquah Schoot District {“District®). District representatives, WEA representatives and
ESP nurses met to discuss the expansion of in-person hybrid teaching and learning for P/5 students and
impacts that could reasonably anticipated for ESP nurses at that time.

The District and the WETA ("the parties”) recognize the challenges facing our community and schools
during the Pandemit. Earlier this school year, a District-wide framework was created for providing
fssaquah students “iI8D LIVE" remote learning with the goal of transitioning, when and as appropriate, to
in-persen hybrid instruction while creating the abiity to pivot between models if needed and as directed
by our Supenniendent, Governor, and/or cur Health Departmentis). With this Memorandum of
Understanding, the District and the Association intend to memerizlize the negotiated framework related
to ESP nurses’ responsibilitics, leaves of absence, and other agreements reached at the £/5 phase of the
expansian of In-person hybrid leaming, and agree 10 the following related 1o the in-person hybrid
expansian for 2/5 students:

1. Definitions:

A. The terms “King County Public Health” and “Seattie/Xing County Public Health, and
reference to YPHSKC" are used synonymously.

B. The terms, “in-person hybrid"” and “in-person” are used synonymously herein uniess
clearly indicated otharwise.

C. The terms, "nurses”, ESP nurses” and “emplayees” are used synonymously herein unless
clearfy indicated otherwise and refer to all full-time and part-time nurses employed in
nan-certificated positions, including “float nurses”, unless clearly indicated otherwiss.

0. The terms “building”, "worksite” and “site” refer to work locations including but not
limited to those, such as Holly Street, that typicatly are not referred to as a “school”.

2. Systems Preparation and COVID Leads: Areach building, with the support and assistance of the
District
A The District or building administration has informed or will inform each ESP nurse,
inciuding each “float nurse”, who the COVID Supervisor and backup COVID Supervisor is
at the nurse’s assigned bullding(s} no tater than the nurse’s first day of being assigned to
that worksite.
B. The COVID Supervisor or backup COVID Supervisor has provided or will provide the ESP
nurse assigned to that building a copy of or access to the building COVID Mitigation Plan
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no later than the nurse’s first day of being assigned to that, and will promptly inform the
nurse of any changes 1o the Plan. :

C. ESP Nurses have created or will create a *Sub Folder” or binder that will be 2t their
school or worksite health room, or ptherwise accessible for that site, that includes
pertinent and criticai information that a Float and/or Substitute nurse would need when
covering that building. ESP nurses have reached out or will reach out to their building
COVID Supervisor to request 3 copy of the building’s COVID Mitigation Plan so that they
may include important picces in their sub folder (for example, isolation room
protocels).

D. ESP nurses may be assigned some of the responsibilities of a COVID-19 Screening Lead
or COVID-19 isolation Supervisor, as outlined and suggested in the King County Schools
COVID-19 Response Tootkit, with the understanding that certificated staff in certain
specific positions have been identified as potantially being assigned some of these
responsibilities, and that PBSES Coaches and Counselors will be assigned these
responsibilities ¢n an emergent hagis. Training on assigned respensibilities has been or
will be provided to the £SP nurse in advance of the nurse being asked 1o assume these
responsibilities.

3. Facilities Preparation: Al each school building and worksite, the COVID Supervisor, in
coordination with the District, will:

A, Maintzin an isclation Room for students or staff as required by Labor & ladustries and
DOH. The COVID Supervisor has provided or will provide no later than the nurse’s first
day of working at that worksite in person a document to the ESP nurse which includes
the protacols for sending a student to the Isolation Room and for sending a student
home if this information is not contained in the school’s COVID Mitigation Plan.

B. Notify ESP nurses whe will be sharing 2 workspace with another adult of the additional
PPE that they may request or that the shared workspace Circumstances may necessitate.

C. The District further commits {o setting up instructional settings that comply with a
minimum of six feet of physical distancing. A minimum of six {8) feet shall be used
unless guidance or mandates from CDC, OSPY, L&), and/or King County Public Health ara
changed, at which time the parties will meet to review the change and determine what
if any revisions sheuld be made to classroom set ups or class sizes; or if the above
agencies determine that physical distancing is no longer required or sdvised.

4. Health and Safety: The parties acknowledge the importance of providing services that best fit
the individual needs of our students and providing in-person services while prioritizing the
health and safety of our students, staff and community.

A. The District will follow public health and safety requirerments and guidelines including
nose established by the Governor, Department of Health {DOH), Labor and Industry
{L&I}, Employer Health & Safety Requirements for School Scenarics, and K-12 Fall Health
and Safety Guidance.

B, The District, in accordance with CDC, DOM, OSHA, L&I and/or other applicable
requirements and guidelines will limit the number of students and staff that can be
safely assigned to 3 warkspace or ares.

C  Personal Protective Equipment (PPE):




i. Disposable nitrile gloves and disposable face masks will be supplied to each
buildiag program and replenished on a regular basis, N-95 masks will be
provided in accordance with L&| requirements, as well as to any employee who
requests one. If the District foresees a mask shortage, the Bistrict will contact
the designated ESP nurse representative. Employees must wezr either 3 face
covering, face shield, or N-95 mask at work.

il. The District has provided ar will provide each employee two (2 reusable cloth
face coverings. A face shield is available upon request.

iii. The District has provided and will continue to provide any other PPE required by
DOH, L&1 and/or OSHA for the employee’s job responsibilities, waorking
conditions and circumstances, including when staff members share office space
or other warkspace,

iv. The District will inform staff of more specialized PPE that staff may be provided
depending on the circumstances of their assigned responsibilities (induding but
not imited 10 disposable gowns, disposable shoe covenngs, and goggles). The
District will provide such additionat PPE in 4 timely and responsive manner to
the employee.

v. The District will cleariy communicate with employees the procedures and
protocols for accessing additional PPE, and who in thair building to contact if
questions or CONCarns arise,

vi. The District will make providing supplies of replacement PPE a priority.

vii. The District will inform ESP nurses they are not responsible for ordering these
materials, including supplias for the Isofation Room, but that they do continue
o be responsible for ordering Health Room supplies, like in & typical {pre-
COVID] school year

Clzaning and disinfecting by custodial staff, in addition to the daily cleaning schedule for

the building, will take place, on high-touch points, for example, door handles, crash

bars, sink knabs, and paper tewel dispensers, as needed.

ESP nurses will not be responsible for cleaning and disinfecting when hodily fluids are

invoived.

Areas where an employee or student with suspected or confirmed COVID-19 iliness was

present, including but nat limited to the Health Room or Isolation Room, will be

cordened off and deaned and sanitized by custodial staff, following the cleaning
guidelines set by the CDC.

Only designated and trained staff will interact with people showing symptoms of COVID-

19. At least one designated, trained staff member will be available at all times during

the workday in case there is a need to isofate a sympromatic employee or student,

Deans and nurses may be assigned ro perform this work; PESES Coaches and Counselors

will be assigned these responsibilities on an ermergent basis.

Staff and students showing COVID-19 symptoms and/or who have been in close contact

with scmeone with confirmed COVID-15 will be isolated/quarantined in accordance with

the King County Schools COVID-19 Respanse Teolkit.

Staff and students who display symptoms of COVID-18 while on campus will be sent to a

designated isolation room until they tan leave the building.




i, lsolation Room (IR) or space varies depending on the layout and dimensions of the IR or
space. The number of individuals in the isolation room will be limited by physical
distancing guidelines.

K. To reduce the number of adults in buildings, as a safety measure, ESP nurses will be
provided the option of attending mestings virtually (Le. - via Zoom or Teams) rather
than in person,

5. Staff Training and Communication: Since health and safety are critically important to our staff,
students, and community, scientifically supported protocols and procedures will be in place and
communicated in a clear and timely manner to ESP nursas.

A, Prior to being assigned to work in-person, all ES? nurses have been ar will be provided
required remote training developed by the District. Training will cover District COVID
mitigation protocols and building-specific COYVID mitigation Plans. The remote training
sessian(s), will include but not be limited to!

i, Maintaining physical distance, wearing appropriate PPE, frequent cleaning and
handwashing, recognizing signs of COVID-19, what to do if someone develops
signs of COVID-19, and who has authority to send a student or staff member
home when they are il and/or show signs of Hiness/COVID.

il. site specific training relfated to safety and system protocols.

B. Nurses covering an absence at another school shall be trained as set forth in Section 7.

B, below,

. Student Safety and Expectations Related to COVID: Safely procedures related to COVID will be
developed, communicated, and maintained throughout the 2020-2021 school year. Flexibility
will be in place if any such procedures need 0 be adjusted.

A, The COVID Supervizor or backup COVID Supervisor has provided or will provide each ESP
nurse with a list of students who are exempt from wearing @ mask due to documented
medical condition no later than tha nursa’s first day of being assigned to that worksite.
The nurse will be informed of changes ¢nd updates to the list,

B. The COVID Supervisor will communicate to the ESP nurse no fater than the nurse’s first
day of being assigned to that worksite building procedures when a stedent refuses 1o
wear a mask at school,

C. All students and staff are required to complete an electronic attestation prior to
erntering a building. If a student arrives without a3 completed attestation, the student wil
not knowingly be zllowed entry into the classroom until the attestation is completed
through an interactive process invohing the student and/or parent or puardian. The
interactive process will occur while respecting physical distancing guidelines. if an ESP
nurse is asked to engage with the student during this process, the nurse will be trained
on these protocals in advance of being assigned to perform them and provided a face
shield,

D. i astudent refuses to wear 3 face covering, they will not be allowed entry 10 the
classroom until an interactive process can happen to address the refusal and the issue is
resolved such that the student wears 3 mask before being allowed to enter ciass. The
interactive process will occur while respecting physical distancing guidelines. If an ESP



F.

G.

nurse s asked to engage in the interactive process with the student, the nurse will be
trained in advance of being assigned to perform them and provided a face shieid.

It is the parties’ intent to address students in a culturally responsive and supportive
manner, and to assist students in understanding and following health and safety
protocols and ruses. Because face coverings are a requirad safety measure, instances of
a student not wearing a face covering will be addressed promptly. Responses to student
behaviors will made on a case by case basis 2nd take inte considaration the student's
age, disabilities {if any}, and specific nature of the violation.

The COVID Supervisor or bullding principal will be responsible for informing the ESP
nurse of changes made, if any, to the building discipline/intervention plan.

In the event a student wilifully and knowingly violates safety protocols towards an ESP
nurse in 2 manner that may cause harm (for example, purposefully removing 2 mask and
coughing or sneezing on another individual), the building administrator or designes shall
notify the parent or guardian and take other actien as appropriate.

Employecs who allege their workplace is unsafe are encouraged to immediately report
their concerns 10 their supervisor andfor their worksite safety committee. Such
employees may in limited circumstances also have recourse through the Department of
Labor & Industries under WAC 256-360-150.

7. ESP Nurse Assignments:

A,

State rules pertaining to Registered Nurses' responsibility to train, delegate tasks, and
oversee other staff members will be followed.
Absences: If the in-person school nurse is absent and health room coverage by an RN is
deemed necessary by the Health Services Supervisor, although the school may be
staffed with an HRS, the absence will be handled according to the following progression:
I.  The District will assizn a float nurss, if 3vailable, to cover for the absence of an
ESP nurse working in-person.
i, An ESP nurse may be asked to volunteer to temperarily cover a schaol due to an
absence or other unforeseen situation,
i, An agency nurse already working for the District may cover a school due to an
absence or other unforeseen situation as set forth in the MOU in Appendix C.
iv. A nurse supervisor may tempaorarily Sover a school due o an absence or othar
unforeseen situztion when 2 float nurse is net available.

v, Any nurse assigned to cover another school will be trained in District COVID
safety, mitigation and isolation room protocols by the building’s COVID
Supervisor or back up COVID Supervisor, and trained by one of the nurse
Supervisors on medical complexities of any student in the newly assigned school
prior to parforming in-person services, The nurse supervisor witl inform a nurse
assigned to cover another school that they may request additional training from
the nurse superviser prior to work in that school, and at any time after starting,

In order to staff elementary schools for the P/5 expansion, in addition to staffing schools
already providing in-person services, all ESP nurses were asked to participate in 2
Human Resources survey on in-person znd remote work, The Executive Director of
Human Resources or designee engaged in an interactive process with ESP nurses




requesting 2 remote assignment, to discuss and assign the nurse, when possible, 1o a
fully remote assignment. This process will be followad for FSP nurses hired in the 2020-
21 school year after February 11, 2021, and if a nurse's situation changes,
0. When choosing from among multiple employees for available remote assignments, the
District will prioritize emnlo'{ees"in the felfowing order:

1.Higher / Increased risk employees

2.Employaes with a higher / increased risk individual in the employee’s household:

3.Employees with chiidren impacted by Schoel or Childzare Clased or Unavailable:

4.Empioyees who cannot or for whom it is inappropriate to wear a face covering,
inciuding a face shield, or other required PPE; and

3.Employees who choose to not work at 2 district work site due to concern for
safety/and or their health.

E. I iwe (2} or more employees have equal pricrity under the conditions above, the District
will use District seniority to make the remote assignment.

F.  ESP nurses assigned to work in-person will work at their assigned school when students
are present. Nurses may choose their worksita after students ase no longer present and
on Wednesdays, which are fully remote days for students. Such assignments are
referred to as “partially remote.” Any travel time after students are no longer present,
and on Wednesdays, is included in their lunch or non-duty time. Mileage will not be paid
unless the nurse needs te travel to work onsite to her other assigned worksite,

G. The "Remuote tasks for All Nurses” document (Appendix A) was provided 1o all ESP nurses.
ESP nurses with fully remote assignments and those assigned to work onsite who choose
to work partially remote should use this as a guide for remote work tasks. New hires will
be provided this document prior to beginning work. Revisions to this document will be
shared with the designated ESP nurse representativa(s),

H. The "Remote Nursing Support” document {Appendix B) was provided 1o all ESP nurses
to ensure clarify on expectations for builkiing support. New hires will be provided this
document prior to beginning work.

£. Rights and Protections of the Americans with Disabilities Act: An employes seeking
accommodations under the ADA and/or WLAD retains these rights in addition to or independent
of seeking other benefits nuted herein.

9. Leaves: The purpoase of this Section is to comply with state and federal law unless otherwise
indicated, and to continue to follow leave provisions currently availabie to ESP nurses. COVID-19
presents unique health, family, disability 2nd staffing challenges for the District and its
employees. In some of the situations below {such as A and B}, may bie able to perform their
professional responsibilities and not be in need of 2 leave of absence. When that is not the case,
the framework below will be followed in order to provide clear, objective, and practicat options
for the Disiict and the employee facing those challenges. In all cases, strict compliance by the
District with all relevant heaith and safety rules and guidance will be essential, and in all cases,
strict compliance with ail relevant District safety and health rules will be an expectation of
employees.

A. Employees with COVID-19/Suspected COVID-18: Employees who have a
confirmed/ciagnesed case of COVID-19, or who are experiencing symptoms of COVID-19
and are seaking medical confirmation/Giagnosis, may not come to work at 3 District work




site, and may accesy any or all of the foliowing benefits under the terms of applicable ieave
provisions currently available to ESP nurses or law, as appropriate to their situation:

1. Engage in an interactive process with the District to discuss a possible alternative
assignment and/or alternative work site [see Section 7}

2. liiness, Injury, and Emergency Leave;

3. Personal Leave;

£, Shared leave;

5. Washington Paid Family Medical Leave {PFML);

b. Worker's compensation;

7. Farnily Medical Leave ACt {unpaid leave except for continued health insurance henefits):
8. Unpaid leave of absence for the period of the temporary disabling condition;

S. Long-term disability benefits; and

10. Unemployment benefits.

After accessing the above benefits that may apply to their situetion, if an employee has no
opticn other than Leave Without Pay — tang Term for the 2020-21 school year, the District
and designated ESP nurse representative shall, at the request of the empioyee, meet 1o
distuss leave options.

B. Employees Quarantined Due to Possible Exposure to COVID-19: F mployees who have been
advised by a public health agency to quarantine 2t home dus to possible exposure to COVID-
19 may not come to work at 2 District work site and may access any or all of the following
benefits under the terms of applicable leave provisions currently available to £59 nurses or
law, as appropriate to their situation:

1. Engage in an interactve process with the District to discuss 2 possible alternative
assignment and/or alternative work site (see Section 7);

2. liness, Injury, and Emergency leave;

3. Personal Leave;

4. Worker's compensation;

3. Unpaid leave of absence for the peniod of the directed quarantine; and

6. Unempleyment benefits.

C. Employees Caring for Someone with COVID-19/Suspected COVID-19: Fmployees who are
caring for a person (1) who is covered by applicable law or contract provision and [2)is
subject to guarantine because that person has a confirmed/dizagnosed case of COVIB-19, or
is experiencing symptoms of COVIN-18 and is seeking medical confirmation/ diagnosis, may
not come 10 work at a District work site. Employees may azcess any or all of the following
benefits under the terms of leave pravisions currently available to £SP nurses or law, 2s
Ippropriate ta their situation, including, specifically, when the persen in question is covered
by the applicable leave provision and/ar law:

1. Engage in an interactive process with the District to discuss a possible alternative
assignment and/or slternative work site (see Section 7);

2. lilmess, Injury, and Emergency Leave;

3. Persanal Leave;

4. Shared leave;

5. Washington Paid Family Medical Leave {PFAL);




6. Warker's compensatiorn,

7. Family Madical Leave Act (unpaid leave except for continued health insurance benefits):
8. Unpaid leave of absence for the period of the temporary disabling condition;

S, Long-term disabiiity benefits; and

10. Unemployment benefits.

D. Higher/Increased Risk Employees: Employees who are or might be at higher risk/increased
risk of severe iliness or death from COVID-19 as that term is definad by the Governor's
proclamation 20-46 may choose 1o come to work at 2 District work site when required by the
employee’s assignment or may access any or all of the following benafits under the terms of the
applicable leave provisions currently availsble 10 ESP nurses or law, as appropriate 1o their
situation:

1. Engage in an interactive process with the District to discuss a possible aiternative

assignment and/or slternative work site (see Section 7);

2. lliness, Injury, and Emergency feave;

3. Personal leave:;

4. Leave without Pay ~ Long Term for the 2020-21 school year; and

3. Unemployment benefits.

E. Higher/Increased Risk Individual in the Employee’s Househald: Employees who themselves
are not at higher risk/increased risk but have someone in the household who is at higher risk
fincreased risk of severe illness or death from COVID-1% as that term is defined by the
Governor's proclamation 20-46 may choose to come to work at a District work site when
required by the employee’s assgnment or may access any or all of the following benefits under
the terms of the applicable leave provisions currently available to £5P nurses, as appropriate to
their situation:

1. Engage in an interactive peocess with the District to discuss a possible alternative
assignment and/or alternative work site (see Section 7);

2. Leave tor iliness, injury or emergency;

3. Personal leave; and

4. Leave without Pay — Long Term for the 2020-21 school year.

F. Employees with Children Impacted by School or Childcare Closed or Unavailable: An
employee who needs leave because the employee is caring for a child whose school or place of
care is closed (or child care provider is unavailable) for reasons related to COVID-19 may access
sny or all of the following benefits under the terms of the applicable leave provisions currently
avaikabie to ESP nurses or faw, as appropriate to their situation:

1. Engage in an interactive process with the District to discuss a possible alternative
assignment and/or alternative work site (see Section 7§;

2. Leave for illness, injury or emergency;

3. Personal leave; and

4. Leave without Pay - Long Term for the 202021 schoal year,




G. Employees Who Cannot or For Whom it is inappropriate to Wear a Face Covering or Other
Required PPE: Upon presentation of appropriate documentation from the empioyee’s health care
provider and under the terms of applicable law, if any, an employee whose assignment reguires
work at a District work site and who cannot wear a face covering shall be provided a face shield,
An employse whose assignment requires work at 3 District work site and who cannot wear other
personal protective equipment [PPE) required for the employee’s assignment may choose to
access any or ali of the foilewing benefits upon presentation of apprepriate documentation from
the employee's health care provider and under the terms of the leave provisions currently
available to ESP nurses or faw, as appropriate to their situation:

1. Engage in an interactive process with the District to discuss 3 possible alternative

assignment and/or alternative work site {see Section 7);

2. Leave for iliness, injury or emergency;

3. Personal leave;

3. Leave without Pay ~ Long Term for the 2020-21 school year; and

5. Dther accommodations identified through the interactive process of the Americans with
Disabilitics Act [ADA).

H. Employees Who Choose to Not Wear a Face Covering or Other Required PPE: An employee
whose assignment requires work at a District work site and who does not have a documented
inability to wear PPE required for the empiloyee’s assignment, including Sut not limited 1o a face
covering, but nevertheless does not wish to do so, may choose to access any or sll of the following
benefits under the terms of the appiicsble leave provisions currently available 10 ESP nurses or
law:

1 Personzl leave; and

2. Leave withoul Pay — Long Term for the 2020-21 schoo! year,

1. Employees Who Otherwise Choose Not to Work 3t a District Work Site Due to Concern for
Safety and/or their Health: An employee whose assignment requires working at a District work
site and wiho does not fit within the conditions of paragraphs A through H above, may access
any or all of the following benefits under the terms of the appliceble provisions of the C8A or
faw:

1, Engage in an interactive process with the District to discuss & possible altemative
assignment and/or alternative work site (see Section 7);

2, Personel Leave; and

3, Leave without Pay — Long Term for the 2020-21 schaol year,

). Possible Limitations: All of the employer leave provisions currently provided to ESP nurses,
and insurance and statutory leave benefits referenced in Sections A throush | above have
Spedific rules or external agencies that govern their application, and the terms of this MOU
will be interpreted consistent with those rules and agencies, Some of the leave entitlements
may require documentation from a health care provider, Leave entitlements previpusly
available within the FFCRA (both EPSLA and EFMLA) expired December 31, 2020 and new
benefit bills are pending in Congress. The parties agree to meet to discuss federal and/or state
employee benefits, should they be enacted. The parties agree to meet prior 1o the expiraticn
of the Governor's order regarding “high risk employees” to address future guidance based on
the actions or inactions of the Governor,



K. Quarantine, Isolation and Emergency Health Leave

1. For £5¢ nurses whe are directed to isolate and/or guaranting, remote work will be
extended during the quarantine period.

2. An ESP nurse who tests positive for COVID-19 due to close contact at work will
qualify for up to ten {10) workdays of Emergency Health Leave upon providing
medical documentation stating their pesitive test. The use of the leave is imited to
the workdays that fall into the required quarantine period. Whather there was a
“tlose contact” at work will be determined through contact tracing conducted by
Seattie/King County Public Health and/or the District’s COVID Lead acrording to
Seattie/King County Public Health contact tracing guidelines and/or definitions. If
Public Health and District conclusions are in conflict on whether there was a close
contact, the determination by Public Health officials will take precedence.,

€. Monitaring Conditions and Upcoming Bargaining lssues:

A, The District will notify the designated ESP nurse representatives of positive COVID-19 cases
in schools and worksites within twenty-four (24) hours from when the District is notified,
and of any subsequent updates on such cases. The designated representatives are the
President of the Issaguah School Nurses Association and the ISNA staff {(WEA)
representative.

B. A the public heaith situation continues to evolve, the District and the designated ESP nurse
representatives will continue to work together in order Lo respand to changing
circumstances.

C. The District will notify the designated £SP nurse representatives of plans to expand the in-
person hybrid learning model to more students so the parties can meet to discuss and
resoive issues related to the impact of the expansion, including but not limited to nurses
being assigned and trained on the 1SD system of student {and potentially family) contact
tracing, as within public health guidalines, In ISD schools and progrems P-12. The parties are
committed to a smooth, safe and heaithy expansion for students, staff and the community.

11. Effective Dates: This MOU shall be in effect for the 2020-21 school year and shall sunset on ESP

nurses’ last workday of the school year, This MOU is not precedent-setting and is intended to
address the specific and unprecedented health emergency presented by COVID-19.

Agreed to this 2{p _day of _M 2021.
A ﬁ@!&ﬂu@«/ Empry Bolles’

Natahe Fryn Befles, Prosident
Fxomtnre D:rector of Human Resaurces Issaquah School Nurses Association
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Appendix A: Remote Tasks for All Nurses

Elementary Nurses:

Incoming K students

e review K immunizations

e contact parent/guardians of students w/LT conditions or Q0C immunizations

Middle School Nurses:

Tth grade Tdap work (beginning in March 2021)

Email 7" grade Tdap letters

Email second Tdap letter to 6™ Grade parent/quardians (beginning May 2021)

Email teachers to remind them te look for LT HCP's in Skyward (change in trimester)

High Schosl Nurse:
Prepare senior letter and immunizations

All Nurses:

Manage all student health concerns.,

Write and process any new IHPs

Take all calls from school and problem solve to support students

Embrace work to support students with IEPs

Keep updated with Skyward training

Continue to update WAIIS with medically veritied immunization dates and parent permission
Run monthly immunization action report in WAILS to see if any students are out of compliance
Transition all immunizations to WAIIS from Skyward

Order health room supplies for the next year

Prepare forms electronically to send LTHCP's, etc. for next school year to current students and
incoming K students

Prepare pracessing list regarding LTHCP= August due date

Begin Spec. Ed. Drdering for next year

May

Get Sth grade records ready to send to Middle School - CIS cards and files

Transfer any hardcopies of student files/information to next nurse (pre-K, 57 & 8" grade

students)

Vision/Hearing dates for following year arranged with Karen 2nd in conjunction with school master
calendar, reserve room

Archive

Upgate "At-a-Glance’ list for upcoming school year -- Add in incoming Kindies, 6™, 9 graders &
ECE students (if applicable) and remove outgoing 5,8%, 12* graders & ECE students (if applicable)
ldentify pre- K students who will be in summer program and/or SASC summer Tamp-do they have
LT health conditions?

Electronically send out forms for incoming K students w/LT conditions who will be attending the
Pre K summer program (G0 THIS IN LATE MAY)

Determine what current students will be attending summer school to see if any of them have LT
conditions



June

Nurse provides front office employee with spreadsheet to receive meds/HCP's for August
Audiometers to Admin Bidg for calibration

Medications and Health Care plans

Electronically send out forms for next schoo! year for students w/LT heaith conditions

Continue to electrenically send out forms for incoming K students w/LT conditions who will be
altending the Pre K summer program, if not done already

Process any incoming LT HCP's for pre-K students in summer program

Determine what current students will be attending summer school to see if 2ny of them have LT
conditions

Gather HCP's & meds for current students who will attend summer school students and deliver te
the summer school nurse—{the meds must remain 3t the students’ building until the last day the
student attends)

Email letter regarding picking up meds at end of year- put this in e-news

Check with office para pros regarding a date in Aug. to meet for orientation

Check with principal to see if HRS can come to Aug. meeting to train w/office professionals
Order Supplies for next year (health room/office)

Archive



Appendix B: Remote Nursing Support

Completion of reviewing Confidential Emergency Health information forms & updating student
records in Skyward (time sensitive — must be completed by 3/1/21)

Being availsbie by phone during the hours students are in school to answer questions from staff
and HRS' in your bullding

Checking emails several times throughout the school day and responding in a timely manner
{District standard is 24 hours of receiving email, unless it's a Friday)

Knowing who the COVID Supervisor & COVID protecok in your building

Having a sub folder complete and ready for the nurse who is onsite in your building (se2 balow
for contents of sub folder)

Able to conduct contact tracing of potential COVID patients, if needed (need training and
authorization from COVID Supervisor before attempting this)

Being consistently in contact with the registrar to learn when new students enroll, o health
conditions can be addressed, as well as any missing immunization.

Writing health care plans and verifying immunizations for students new to the school and
incoming K students for fall 2021.

Knowing in advance when vision/hearing screenings are due for IEP's and communicating this to
the nurse onsite who will complete the task. (This requires consistent communication with the
building psych, to know if/when these screenings are due).

Sending any necessary letters, emails and phone calls to parents regarding immunization
compliance or medication adjustments

Contacting health care providers, if needed, for medication orders or clarifications.

Having conversations with families who need resources, such as E8C, IFCE or others,

Place any necessary orders at EBC and coordinating the pickup and delivery of goods to families
Continuing to move forward with transitioning student immunizations into School Module-{time
sensitive-state report due in the spring)

Maintaining consistent communicaticn with building counselor & building administrator
regarding families who need resources

Other tasks or projects as assigned






MEMORANDUM OF UNDERSTANDING
between the
WASHINGTON EDUCATION ASSOCATION / ISSAQUAH SCHOOL NURSES ASSOCIATION
and the
ISSAQUAH SCHOOL DISTRICT
Regarding Conditions for On-Site Agency Nurse Coverage
during the COVID-13 Pandemic 2020-2021 School Year

APPENDIX C TO THE P/5 MOU

WHEREAS the Public Employment Relations Commission certified the Washington Education Association
("Association”} on January 26, 2021 as the legal representative of all full-time and regular part-time nurses
in non-certificated positions {“ISNA nurses”} empioyed by the lssaquah School District {“District”);

WHEREAS representalives of the District and the Association {“the parties”) met on February 4, 2021 and
agreed to in-person and remote work assignments for bargaining unit members,

WHEREAS our schools are providing in-person hybrid teaching and learning for pre-school/early childhood
education, elementary, and special education students and others furthest from educational justice at the
secondary level;

WHEREAS in-person learning is expanding to additional grades for families who opt for in-person;

WHEREAS multiple school nurses, bargaining unit members, are providing remote support to schools and
to the District in remote assignments as negotiated by the parties, and some Health Room Specialists
(“HRS"} are on leave of absance:

WHEREAS some schoois do not presently have a designated nurse or HRS prasence 1o provide onsite, in-
person, support to the school;

WHEREAS the District has posted multiple schoel nurse positions over the course of the school year and
have been unable to hire for all current vacancies;

WHEREAS appropriate health services staifing at schools when students are present, especially during a
pandemic, is a joint interest;

THEREFORE, the parties agree as follows:
The District may hire 5 Registered Nurse through a third-party contractor (“agency nurse™) to work at 2
school under the following conditions:

1. Work performed by the agency nurse shail be on-site, four (4) days per week on days that
students are on-site {namely, Monday, Tuesday, Thursday and Friday), four {4) hours per day
beyond a2ny additional time needed for training required herein, by DOH and/or other entity.

2. Terms: “Days” shall mean student instructional days. ISNA and ESP nurse are used
interchangeably in this MOU unless clearly indicated otherwise.
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An agency nurse’s employment shall not begin before the District has fulfilled the training
requirements stated in the parties’ P/5 MOU, herain and, if not outlined in these MOUs, as set
forth by DOH, L&l and or the Govemor.

An agency nurse’s employment shall end on the last student instructional day.

The agency nurse will be responsible for:

= Attending to children presenting with iliness or injuries
Administering medications

Conducting vision & hearing screcnings

Monitoring and assessing students in the 1solation room

Any onsite nursing tasks or projects needing to be done

Supparting the remote nurse by completing onsite tasks and projects

The agency nurse may be responsible for suppoerting COVID protocols, including reviewing
zltestations and taking temperatures, so long as this work does not leave the health room
and/or isolation room without coverage by staff who have had the required training for these
responsibilities.

No fater than the first day the agency nurse works an-site, the school’s COVID Supervisor or
back-up COVID Supervicor shall train the agency nurse in COVID health and safety protocels for
the Issaguah Scheol District and for the worksite, the topics to include but not be limited 10:

a. How to screen for symptoms;

b. How to maintain physical distance;

¢. The use of appropriate PPE;

d. Understanding and practicing frequent cleaning and handwashing;

e. How to handie situations when someone develops signs of COVID-19;

. Location of and protocols for using the isolation room and health room; and

g. Any other topics outlined by the Depariment of Heath's "K-12 School's 2020-21

Guidance” dated December 16, 2020 as appropriate ta the situation.

No later than the first day the agency nurse works on-site, the school’s COVID Supervisor or
back up COVID Supervisor shall provide the agency nurse a copy of or access to the building
COVID Mitigation Plan and will promptly inform the nurse of any changes to the Plan. Providing
the plan does not replace the training required by DOH.

No later than the first day the agency nurse works on-site, the school's COVID Supervisor or
back-up COVID Supervisor shall provide the agency nurse a document which includes the
protacols for sending a student to the Isolation Room and far sending a student home if this
information is not contained in the schost's COVID Mitigation Plan,

No later than the first day the agency nurse works on-site, they will be provided training on epi-
Pen protocols, seizure care plans, and the administration of seizure medications, Albuterol, and
other medications specific to students” health pians. Primary responsibility for providing such
training and Iraining on systems neaded to perform the work including but not hmited o
Skyward, is with the nurse supervisors.




11. For the safety of the agency nurse and the school community, the District shall provide the
agency nurse with twa (2) reusable face coverings as well as all PPE required by L& for the risk
transmission level associated with the agency nurse’s responsibilities and the circumstances of
the school and students served. The COVID Supervisor will inform the agency nurse on
procedures and protocels for accessing additionsl PPE, and who in their building to contact if
guestions or concems arise.

12. The agency nurse shzll wear either a face covering, face shield, or N-95 mask at work, as
appropriate to the situation and L&! rules,

13. Absences will be handled as follows:

A. Anagency nurse may cover a schoo! due to 2n absence of an ISNA nurse and health room
coverage by an RN is deemed necessary by the Health Services Supervisor, although the
schanl may he staffed hy an HES, if 3 float nurse is not available, per the P/S MOU. An
agancy nurse so assigned will be trained in District COVID safety, mitigation and iselation
room pratocels, and medical complexities of any student in the newly assigned school prior
to performing in-person services, The nurse supervisor will inform an agency nurse assigned
tc cover another school that they may request additional training from the nurse supervisor
prior to work in that school, and at any time after starting.

8. If an agency nurse is absent and health room coverage by an RN 15 deemed necessary by the
Health Services Supervisor, although the school may be staffed with an HRS, the absence
will be handled according to the following progression:

i.  The District will assign a flaat nurse, if available, to cover for the absence of the
agency nurse.

ii.  An ISP nurse may be asked to velunteer to temporarily cover for the absence of the

agency nurse.

ii.  Another agency nurse already working for the District may cover.

Iv. A nurse supervisor may temporarily cover a school due 10 an absence or other
unforeseen situation when a float nurse is not available.

v.  Any nurse assigned to cover another school will be trzined in District COVID zafety,
mitigation and isolation room protocsis by the building’s COVID Supervisor or back
up COVID Supervisar, and trained by one of the aurse Supervisors on medical
complexities of any student in the newly assigned school prior to performing in-
person sarvices. The nurse superviser will inform a nurse assigned to cover another
school that they may request additional training from the nurse supervisar prior to
wiork in that school, and at any time after starting.

C. The District will follow public health and safety requirements and guidelines including those
establiched by the Governor, Department of Heaith (DOH), Labor and Industry (L&),
Employer Health & Safety Requirements for Schoal Scenarios, and K-12 Fall Health and
Safety Guidance.

D. Because in-person learning is expanding K-12 and it is anticipated that the District may be
unable to attracs staff 5o that they can provide either an in-person HRS or in-person
registerad nurse at a school, the parties agree in these unique circumstances to allow the
District 1o hire an agency nurse for more than & single school where there is the need at the




time of execution of this MOU. In the event ISD is unable to hire an ESP nurse and the need
cannot be provided by existing staff who volunteer to do so, the District shall undertake the
following steps prior to hiring mare agency statt:
1. Notification: ISD shail notify ISNA designated representatives of the need 1o hire an
apency nurse as soon as the District determines such need,
2. Cataiogue what transpired at key steps while attempting to fill the position by
a. Posting - how long, where advertised, when was open position submitted.
b. interviewing — number of qualified candidate(s) interviewed.
¢. Offers of Employment - no minimally qualified candidate applied, routine
interview process conducted consistent with existing District practices does not
result in a recommendation of a candidate acceptable to the interview team,
candidate(s) declining offers of employment.
3. Reasonable and good faith consideration of alternatives to fill an open position for a
Licensed registered nurse,
4. The duration of the contracted nursing services does not extend past the last student
instructional day of 2020 21.
. Ian agency nurse is placed in a District school for 2020-21 school year and hired as a
District employee in the 2021-22 school year, the ageacy nurse may not displace any current
ESP nurse from the school assigned to the E5P nurse in 2020-21.

This agreement is intended to support the heaith and safety of staff, students and school community.
The parties have worked to anticipate issues that may arise at a time when in person teaching and
learning is expanding in the District. If an unanticipated issue arises, the parties agree to promptly
inform the other party and work together to resolve them.

This agreement is not precedent-setting and is limited to the unique circumstances specific to the 2020-
2021 school year, Given the recent certification of the union, this agreement addresses an emergent
issua and is intended to “bridge the gap” until negotiations for 2 collective bargaining agreement takes
place, including & more complete addressing of contracting out. The Association does not waive its right
to bargain contracting out in 3 more comprehensive manner nor other issves where the duty to bargain
exists.

Agreed to this 2 pday o MAYN . 2001

FOR THE DISTRICT FOR THE ASSOCIATION
Y ¢ R OF
& L) ollon
Natalie Fogle Eryn gelles, President
Executive Directorof Human Resources tssaqﬁah School Nurses Association



