
Mount Greylock Regional School District School Committee 
Location: MGRS Meeting Room A109 Monday, June 24 2019 
1781 Cold Spring Road Williamstown, MA 01267 4:30 PM 
 
 

Special Open and Executive Session Agenda 
 

I. Call to Order 
II. Circulate warrants 

III. Motion to enter into Executive Session with intent to return to open session:  
Per MGL Chapter 30A, Section 21(2)  To negotiate a contract with the Superintendent, 
strategy with respect to negotiating with union personnel (teachers);  
per MGL Chapter 30A, Section 21(3)  To discuss litigation with regards to personnel 
(LES principal); per MGL Chapter 30A, Section 21(4) To discuss strategies with regard 
to school safety and the chair so declares.  

IV. Phase 2 teacher contract and full contract                                                      VOTE 
V. Superintendent contract   VOTE 
VI. Business Manager contract                                                                             VOTE 

VII. Policy BBBE Unexpired Term Fulfillment. Update                                          VOTE 
VIII. Approval of job description: Instructional Technology Media Specialist   VOTE  
IX. Approval of job description: Library Media Specialist                           VOTE 
X. Carpet replacement in WES main office, use of Endowment Funds              VOTE 
XI. E-mail policy legal opinion 

XII. MASC Joint Conference - informational 
XIII. Adjourn 
 



New Language for BBBE Policy regarding vacancies on the School Committee 

Taken from the Regional Agreement page 6 Section V (D) The Regional 
District School Committee: Vacancies 

“If a vacancy occurs among the Committee members elected under 
Section V(C) or appointed under Section V(B)(1), the selectmen from 
both Lanesborough and Williamstown will meet together at the Mount 
Greylock Regional School within thirty (30) calendar days with the 
remaining Committee members to fill such vacancy by roll call vote.  A 
majority of the votes of the elected officials entitled to vote shall be 
necessary to such election.  The newly appointed Committee member 
will serve until the next biennial state election, at which election a 
successor shall be elected to serve for the balance of the expired term, 
if any.  This joint meeting will be chaired by the town moderator of the 
town of residence for the new appointee, and the joint meeting’s 
chairperson will vote only to resolve tied votes.” 
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MOUNT GREYLOCK REGIONAL SCHOOL DISTRICT 
Job Description 

JOB TITLE:  Instructional Technology/Media Specialist 
 

QUALIFICATIONS: 

a. A working knowledge of 2016 Massachusetts Digital Literacy and Computer Science (DLCS) 
Curriculum Framework. 

b. Holds a valid DESE teaching license.  
c. Three years of experience, preferred. 
d. Demonstrated experience working collaboratively with administration and team members. 
e. Strong communications skills; verbal and non-verbal. 

 

Duties and Responsibilities 

• To empower students to be critical thinkers, enthusiastic readers, skillful researchers, and 
technologically literate, ethical users of information. 

• To create and implement a 21st-century school tech/library media program. 
• To collaborate with teachers and specialists to design and implement lessons, units of instruction, 

assess student learning and instructional effectiveness. 
• To instill a love for learning in all students and ensure equitable access to information and 

learning resources. 
• Make resources available to students and teachers through a systemically developed collection 

with the school and access to resources outside the school.  
• Provide access to library media center collection through the management of an accurate and 

efficient organization and retrieval process.  
• Teach search techniques, including online search engine, database and catalog searching to 

students. 
• Collaborate with classroom teachers in the instructional process. 
• Collaborate, design, teach, and assess learning experiences that incorporate inquiry learning, 

information literacies in their formats, critical thinking, and self-assessment. 
• Using CCSS, ISTE and AASL standards, support teachers in the integration of technology into 

the teaching and learning process by providing professional learning, modeling, and coaching. 
• Assist in the research, development, and evaluation of new methods and digital tools that advance 

the Library and Technology programs.  
• Guide, coach, and facilitate teachers in acquiring digital literacy skills.  
• Stay current in professional practices and educational research. 
• Evaluate, promote, and use existing and emerging technologies to support teaching and learning, 

supplement school resources, connect the school to the global learning community, communicate 
with students and teachers and provide 24/7 access to library services. 

• Develop and maintain print, digital and technology resources appropriate to the curriculum, the 
learner, and instructional strategies of the school community. 
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• Create and maintains classification systems, cataloging practices, methods of subject access to 
library holdings, electronic storage of bibliographic/media metadata. 

• Evaluate collection policies and procedures and analyzes resources in the context of the school 
culture with attention to the developmental needs of students. 

• Establish procedures for selection, acquisition, circulation, and sharing of resources in all formats. 
• Promote the ethical use of information: copyright, fair use, and licensing of intellectual property. 
• Create and maintain the library/media center as a teaching and learning environment that is 

inviting, safe, flexible and conducive to student learning.  
• Provide basic technology support to faculty, staff and students,  
• Maintain various applications databases including such IXL and Google Apps for Education.  
• Maintain inventory of school issued devices and software applications. 
• Provide access to the library media center throughout the school day, and scheduling class visits 

flexibly to encourage use at the point of need: organizes and manages the library media facility in 
a manner that promotes access. 

• Inform teachers, students, parents and administrators of new material, equipment and services 
that meet their information needs  

• Manage selection and ordering of content through a process, that involves teachers, 
administrators, students: administer the budget for library media resources. 

• Communicate library media program needs to the administration  
• Teach information skills as an integral part of the content and objectives of the school’s 

curriculum. 
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MOUNT GREYLOCK REGIONAL SCHOOL DISTRICT 
Job Description 

JOB TITLE:  Library Media Specialist 
 

 
QUALIFICATIONS: 

 
a. A working knowledge of AASL Standards and the 2016 Massachusetts Digital Literacy and 

Computer Science (DLCS) Curriculum Framework. 
b. Holds a valid DESE Library Media Specialist license.  
c. Three years of experience, preferred. 
d. Demonstrated experience working collaboratively with administration and team members. 
e. Strong communications skills; verbal and non-verbal. 

 

Duties and Responsibilities 

• To ensure that students and staff are effective users of ideas and information 
• To empower students to be critical thinkers, enthusiastic readers, skillful researchers, and ethical 

users of information. 
• To provide leadership and expertise necessary to ensure that the school library program is aligned 

with the mission , goals, and objectives of the school and school district.  
• To create and implement a 21st-century school library media program. 
• To collaborate with teachers and specialists to design and implement lessons, units of instruction, 

assess student learning and instructional effectiveness. 
• To instill a love for learning in all students and ensure equitable access to information and 

learning resources. 
 

• Make resources available to students and teachers through a systemically developed collection 
with the school and access to resources outside the school.  

• Provide access to library media center collection through the management of an accurate and 
efficient organization and retrieval process.  

• Teach search techniques, including online search engine, database and catalog searching to 
students. 

• Collaborate with classroom teachers in the instructional process. 
• Collaborate, design, teach, and assess learning experiences that incorporate inquiry learning, 

information literacies in their formats, critical thinking, and self-assessment. 
• Assist in the research, development, and evaluation of new methods and digital tools that advance 

the Library and Technology programs.  
• Guide, coach, and facilitate teachers in acquiring digital literacy skills.  
• Stay current in professional practices and educational research. 
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• Evaluate, promote, and use existing and emerging technologies to support teaching and learning, 
supplement school resources, connect the school to the global learning community, communicate 
with students and teachers and provide 24/7 access to library services. 

• Develop and maintain print, digital and technology resources appropriate to the curriculum, the 
learner, and instructional strategies of the school community. 

• Create and maintains classification systems, cataloging practices, methods of subject access to 
library holdings, electronic storage of bibliographic/media metadata. 

• Evaluate collection policies and procedures and analyzes resources in the context of the school 
culture with attention to the developmental needs of students. 

• Establish procedures for selection, acquisition, circulation, and sharing of resources in all formats 
including Chromebooks. 

• Promote the ethical use of information: copyright, fair use, and licensing of intellectual property. 
• Create and maintain the library/media center as a teaching and learning environment that is 

inviting, safe, flexible and conducive to student learning.  
• Provide access to the library media center throughout the school day, and scheduling class visits 

flexibly to encourage use at the point of need: organizes and manages the library media facility in 
a manner that promotes access. 

• Inform teachers, students, parents and administrators of new material, equipment and services 
that meet their information needs  

• Manage selection and ordering of content through a process, that involves teachers, 
administrators, students: administer the budget for library media resources. 

• Communicate library media program needs to the administration  
• Teach information skills as an integral part of the content and objectives of the school’s 

curriculum. 
 
 

 

 
















































