
Using the segment find drop down menu: 
 

Click on the square with 3 dots at end of the segment cell:    

 
Clicking on the “Project” list brings up the following menu: 

 
The list is alpha numeric and there are a few ways you can search for your information: 

• Scroll down the list 
• Use the “Filter” or “Find” to search on a key word or number 

o In the above example I selected a key word (garden)  
o Since I know the word is part of the description I selected “Description” 
Click “Go” for the following results: 

 

Click the square with 3 
dots for the list menu 


