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ARTICLE | - PURPOSE

Section 1 — Parties

This agreement, entered into between the School Board of Independent School District
834, Stillwater, Minnesota, hereinafter referred to as the school board and the International
Union of Operating Engineers, Local No. 70, hereinafter referred to as the exclusive
representative, pursuant to and in compliance with the Public Employment Labor Relations
Act, hereinafter referred to as P.E.L.R.A., to provide the terms and conditions of
employment for custodians, custodian drivers and grounds persons during the duration of
this agreement.

ARTICLE 1l - RECOGNITION OF EXCLUSIVE REPRESENTATIVE

Section 1 — Recognition

In accordance with P.E.L.R.A., the school board recognized the International Union of
Operating Engineers, Local No. 70, as the exclusive representative of the custodial,
custodian driver and grounds persons employees employed by Independent School District
834 which exclusive representative shall have those rights and duties as prescribed by the
P.E.L.R.A. and as described in the provisions of this agreement.

Section 2 — Appropriate Unit

The exclusive representative shall represent all custodial employees of the district as
classified in this agreement and in said act and as certified by the State Labor Conciliator on
June 16, 1961.

ARTICLE Il - RIGHTS

Section 1 — Terms

Terms used in this agreement shall have those meanings as defined by the P.E.L.R.A.

Section 2 — Rights

Employer and employee rights shall be as contained in P.E.L.R.A. and all management rights
and functions not expressly delegated are reserved to the school board.

Section 3 — Voluntary Dues Checkoff

Employees shall have the right to request and be allowed dues check-off for the exclusive
representative. Upon receipt of a properly executed authorization from the employee, the
school board shall deduct from the employee’s pay check the dues the employee has agreed
to pay to the exclusive representative. Deductions may be terminated by the employee by
giving written notice to that effect to the business office with a copy to the exclusive
representative. Union dues that the employee has agreed to pay during the period as



provided in a properly executed authorization card shall commence 31 days from the date of
employment.

Section 4 — Policies

Policies and regulations as adopted by the school board and not provided for herein shall be
in operation.

ARTICLE 1V - DEFINITIONS

Section 1 — Days

Reference to days in this agreement shall mean working days.

Section 2 — Full Time Employee

Employees regularly scheduled to work six or more hours per day, or 30 hours per week
shall be considered full-time employees.

Section 3 — Part Time Employee

Employees regularly scheduled to work less than six hours per day, or 30 hours per week,
shall be considered part-time employees.

Section 4 — Employment Date

The first date of most recent continuous service in the district shall be considered the
employee’s employment date.

Section 5 — Seniority Date

The first date of most recent continuous service, including school board approved leaves,
in the custodial employee bargaining unit, shall be considered an employee’s seniority
date.

ARTICLE V - WAGES AND COMPENSATION

Section 1 — Wages & Salaries — Appendix A

The wages and salaries reflected in Appendix A, which is attached to and part of this
agreement, shall be in effect for the period commencing July 1, 2019 and ending June 30,
2021.

Section 2 — Wage Schedule Step Advancement

Employees hired on or before December 31 shall be paid at their starting step on the salary
schedule. Effective the following July 1 employees shall be advanced to the next step.
Employees hired after December 31 shall be paid at their starting step on the salary schedule
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until July 1 of the following calendar year. Thereafter, employees shall advance on the salary
schedule as of July 1 until the top step has been reached. In the event a successor
agreement is not entered into prior to July 1, 2021, an employee shall remain at the same
step as compensated during the 2020-2021 contract until a successor agreement is reached.

Section 3 — Pay Dates

Employees will be paid twice per month. If any pay date falls on a Saturday, Sunday, or
holiday, employees will be paid on the last business day immediately preceding. All
employees are required to use electronic deposit in the employee’s choice of direct deposit
account. New employees will be required to work the equivalent of one full pay period,
prior to receiving a pay check. Payment will be made the pay period after the employee
has met this requirement.

Section 4 — Substitute Head Custodian Engineer

In the absence of the head custodian, the second engineer at the site shall be assigned the
responsibilities of the head custodian and shall be compensated at their hourly rate plus an
additional $5.00 per day for such duties. In the event the second engineer is unable to fulfill
the duties of the head engineer, a mutually agreed upon qualified employee may be assigned
the responsibilities of the head engineer. After the head custodian has been absent for five
continuous days, the substitute will receive regular head custodian rates from the sixth day
until the head custodian returns to the job. If the employee was eligible for shift premium pay
under Section 8, this premium pay will cease on the sixth day. In circumstances where it is
known in advance that the length of the substitute assignment will exceed five days, the
employee shall receive the regular head custodian rate beginning on the first day of the
assignment.

Section 5 — Substitute Second Engineer

A custodian substituting for the second engineer in a building will receive a premium of $3.00
per day for the first five days and then will be paid the regular rate for that position. In
circumstances where it is known in advance that the length of the substitute assignment
will exceed five days, the employee shall receive the regular rate beginning on the first day
of the assignment.

Section 6 — Long Term Substitutes

After substituting in the same position for 67 days, a substitute custodian will be paid the
beginning wage rate for that position. The substitute custodian will not be eligible to receive
fringe benefits.

Section 7 — Split Shift Premium

Employees on a split shift schedule, not qualifying for premium pay for a work shift starting
after 12:00 noon, shall receive $.20 per hour additional pay, not to exceed nine months each
school year.



Section 8 — Shift Premium When Subbing In A Higher Classification

Bargaining unit employees who are regularly assigned to a shift that pays a shift premium will
continue to be paid that premium when assigned to substitute for another employee on a shift
not requiring shift premium pay. These provisions shall only be applicable during student
contact days.

Section 9 — Regular Shift Premium

Employees who are regularly assigned to a shift that makes them eligible to receive shift
premium payment, as defined in Appendix A — Salary Schedule, shall receive such premium
for all hours worked, as well as for vacation, sick leave, and holiday hours.

Section 10 - Physical Examination

To be eligible for employment, new custodial employees shall be required to complete a
health examination. The exam must be completed at a clinic determined by the district,
and will be paid for by the school district.

Section 11 — Groundspersons

Groundspersons assigned to a custodial position, during the period of November 15
through March 15 of each year will be paid Class V level pay for actual hours worked each
day, when an incumbent performs grounds classification work.

ARTICLE VI - HOURS

Section 1 — Working Hours

Subd. 1 - Working hours as determined by the school administration may include an A shift
(majority of the hours worked are between 6:00 a.m. — 12:00 p.m.), and a B shift (majority of
hours worked are between 12:00 p.m. and 9:00 p.m.) and a C shift (majority of the hours
worked are between 9:00 p.m. and 6:00 a.m.) In all schools, employees may be assigned to
the evening shift on the nights that they are needed for evening activities. Alternative shift
assignments may be made on a temporary basis with eight hours advance notice for
emergency events and 36 hours for non-emergency events. Employees will be notified of a
shift change in writing, 15 days in advance.

Subd. 2 - The work week shall be 40 hours per work week. The normal work week shall be
established by the employer. The regular workweek shall start at midnight, Saturday night.

With prior approval of the Coordinator of Facilities and Site Operations before May 1 of each
year, the normal five day work week may be modified during the summer months, when
school is not in session.



Section 2 — Weekend Building Checks

The head engineer of a building will be responsible for the firing of the boiler and weekend
building checks in the building for which the head engineer is in charge on Saturday,
Sunday and holidays. The specific months and times during each school year when such
building checks shall be made will be determined by the Coordinator of Facilities and Site
Operations in consultation with the building Principal(s). The head engineer may divide
the work with other qualified personnel as the head engineer desires.

Section 3 — Overtime

Subd. 1 - Custodians and grounds personnel may be required to work overtime. The senior
qualified person at the site will be offered the overtime first. During the times of the year
when the boilers are not operating, a boiler license will not be considered a required
qualification in order to be eligible for assignment to overtime. Such periods of time shall
be designated by the Coordinator of Facilities and Site Operations.

Subd. 2 - Except for those employees whose regularly scheduled work week includes
Saturday and Sunday, employees shall be free of extra work assignments on Saturdays,
Sundays and holidays unless paid at an overtime rate. There will be a payment of one hour
overtime for opening and closing a building outside of the regular work day when no other
custodial service is required.

Subd. 3 - Except as provided in Subd. 6 below, the overtime rate for weekdays and
Saturdays shall be one and one-half (1 1/2) times one's regular A-Shift rate with credit for
individual experience. A B-Shift differential will be paid at a straight time rate for all overtime
hours worked on a weekday, if such is applicable.

Subd. 4 -The overtime rate for Sundays, unless part of regularly scheduled work week, and
holidays shall be two times the employee’s regular A-Shift rate, for hours actually worked.
On December 25, 2019, April 12, 2020, December 25, 2020, and April 4, 2021, the
employee will receive three times their regular A-Shift rate for hours worked. Employees
eligible for shift premium shall be eligible to receive such premium at straight time rate.

Subd. 5 - All overtime hours may include a classification premium at a straight time rate if the
assignment requires a special license or responsibility.

Subd. 6 - An employee called back to work after the conclusion of their shift, and before the
start of the next, or on weekends and holidays, shall be guaranteed two hours pay at the
appropriate overtime rate.

Subd. 7 - Holiday and vacation hours shall be considered hours worked for purposes of
calculating overtime. Except as provided in Subd. 8, sick leave and other leaves, paid or
unpaid, shall not be considered as hours of work for purposes of calculating overtime.

Subd. 8 - Sick leave shall be considered hours worked for purposes of calculating overtime

when an employee, who is not regularly scheduled to work on Saturday or Sunday, receives
a call back or is required by the District to report to work on those days.
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Section 4 — Compensatory Time

Subd. 1 - Compensatory time is working beyond the regular work day/year as authorized
by the administrator in charge.

Subd. 2 - Compensatory time may be granted in lieu of overtime upon mutual_agreement
between the employee and the administrator in charge.

Subd. 3 - Compensatory time must be used within two months. If compensatory time
cannot be used within the two month period, then the administrator in charge may require
payment of accumulated comp time.

Subd. 4 - Prior approval to use compensatory time must be obtained from the authorizing
administrator.

Subd. 5 - Compensatory time cannot be used whenever a substitute is necessary to
replace the employee while using the compensatory time.

Subd. 6 - Compensatory time shall be given at one and one half times (1 1/2), after 40
hours, subject to state and federal laws.

ARTICLE VII - JOB POSTINGS, SENIORITY AND PROMOTIONS

Section 1 — Posting

All vacancies in full-time positions shall be posted for six working days. All such postings
will appear on the district's website and an electronic copy sent to each building principal
and head custodian, the union steward, and to Local 70.

Section 2 — Applications

All employees under this agreement may submit applications for any vacancy that is
posted pursuant to this article, a copy of the filling of the vacancy to be sent to the union
and steward. All shift “A” position vacancies shall be posted district-wide.

Section 3 — Seniority

In general, seniority will apply in the filling of vacancies provided an employee has the
qualifications to perform the duties and responsibilities of the position except those
positions involving a promotion which shall be filled as provided in Section 4. Employees
are not eligible to transfer to any vacancies during the probationary period or during a six
month period following an unsatisfactory performance review, except with Administration's
approval. Employees who transfer to a vacancy which results in an increase of their hours
of work by 50% or more shall serve a 180 working day probation period. The
administration reserves the right to make any transfers that it feels are in the best interest
of the school district.



Section 4 — Promotions

For purposes of this Section, a promotion is defined as moving to the higher classification
involving a basic increase in pay.

Subd. 1 - In filling positions involving a promotion, the position shall be filled by the school
district with the best qualified candidate as determined by the school district. In making its
determination, the administration shall consider the employee's qualification and aptitude for
the position as well as his/her length of service with the school district along with other
relevant factors. Employees promoted to new positions will serve a 60 working day probation
period.

Subd. 2 - If in review of applications, the school district is going to recommend that the job be
awarded fo a less senior employee or an outside applicant, the union shall be notified in
advance of awarding the job and shall have the opportunity to discuss the matter with the
school business official.

Section 5 — Employment Credit

A new custodian hired into a custodial position may be given credit for prior experience for
purposes of initial placement on the salary schedule.

Section 6 — Probationary Period

Subd. 1 - New employees will be considered on probation until the Coordinator of Facilities
and Site Operations certifies in writing that the employee’s work, cooperation with other
employees, attendance, safety practices, and general attitude meet expectations.
Performance reviews will be conducted at the end of 30, 90, and 180 working days. If no
notice of failure to obtain certification is received within the 180 days, the employee shall
be considered to have successfully completed their probationary period. Employees
having successfully completed their probationary employment period will be evaluated in
writing by the Coordinator of Facilities and Site Operations at least once every other year.
The employee will receive a copy of all evaluations.

Subd. 2 - During the probationary period, employment may be terminated for any reason,
by action of the school board, with written notice of such action to the employee. During
the probationary period, the employee shall have no recourse to the grievance procedure,
insofar as suspension, discharge or other discipline is concerned. However, a
probationary employee shall have the right to bring a grievance alleging a violation of
another provision.

Section 7 — Notification

The school district will notify the union office in writing, within ten days of the new
employee’s starting date. The notification will include the employee’s name, address, rate
of pay, classification, hours worked per day, and hours worked per year. The employer will
notify the union office of all employees leaving the employment of the district.



Section 8 — Lay-Off Procedure

When reducing the work force, the school board will use the following procedure:

Subd. 1 - The school board will identify the position(s) being terminated and will notify all
members of the employee group.

Subd. 2 - The employee(s) whose position(s) are affected by the reduction shall have the
right to replace any less senior employee in the same or a lower job classification provided
the employee is qualified for the position selected.

Subd. 3 - The replacement procedure will be repeated until the employee with the least
seniority is laid off or an employee waives his/her right of seniority.

Subd. 4 - Employees laid off because of a reduction in the work force will be placed on a
recall list for a maximum of two years. Only full-time employees no longer on probation will
be granted the right of recall.

Subd. § - Employees will be recalled in the inverse order of lay-off. If the employee chooses
not to accept an available full-time position, the employee will be officially terminated with no
right of recall.

Subd. 6 - During the recall period, experience and leave credits will be frozen.

Subd. 7 - Notification of recall shall be by certified mail, return receipt requested, to the last
known address of the employee being recalled. The employee must respond in writing to the
recall offer within seven calendar days. The date of return to work shall be at least 14
calendar days from the date the employee responds to the notice of recall.

Subd. 8 - Employees who fail to respond in writing or fail to report to work shall waive their
rights to re-employment.

Subd. 9 - The school board reserves the right to require a physical examination at district
expense prior to re-employment of an employee on the recall list in order to determine that
the employee is physically able to perform the required job tasks.

ARTICLE VIl - TRAININGS, IN-SERVICE COURSES, AND MEETINGS

Section 1 — Required Training, In-Service Courses And Meetings

The district will reimburse the cost of the tuition, and/or wage for employees required to
attend trainings and meetings. All custodial employees must attend these sessions as
directed. In cases where the exam is part of the required course, the district will
reimburse the exam fee.



Section 2 — Non-Required Training And In-Service Courses

The district may pay the tuition for non-required job related training with prior
administrative approval.

Section 3 — Boiler Licensure

The district will determine the boiler license requirements for an engineer’s position. The
requirements can be found in the position job description. Employees obtaining a First
Class or Chief's license shall be required to complete a 40 hour boiler training session
prior to being eligible for the licensure pay as defined in Appendix B. The district will
reimburse the employee the cost of such training. The additional pay shall take effect the
first date of the pay period, following receipt of certification.

Section 4 — Payment For Licensure

Subd. 1 - The district shall provide payment for licenses held in accordance with Appendix
B. No license pay increases will take effect until the certification is effective. License
increases will be in effect the first day of the next pay period following receipt of
certification information to Human Resources.

Subd. 2 - The district reserves the right, on a temporary basis, to utilize licensure for which
an employee is receiving licensure pay.

Subd. 3 - Licensure pay shall not be included in the calculation of overtime.

ARTICLE IX - VACATIONS AND HOLIDAYS

Section 1 — Vacations

Subd. 1 - Requests for vacation must be submitted to the Coordinator of Facilities and Site
Operations, at least ten days in advance, whenever possible. Granting of vacation requests
will be made at management discretion, and approved based on building needs.

Subd. 2 - Requests for vacations shall be honored on a first come first serve basis. If two
requests are received on the same day, seniority will be used as the tiebreaker.

Section 2 — Vacation Accrual Schedule

Subd. 1 - Employees shall earn vacation in accordance with the schedule below:

For 2019-2020

Year of Employment Weeks Earned per Year
1-6 2
7-12 3
13+ 4



For 2020-2021

Year of Employment Weeks Earned per Year
1-5 2
6-10 3
11+ 4

Subd 2 - Vacation accrual shall occur on July 1 each year. The total vacation earned during
a fiscal year shall be available to the employee at the beginning of the year.

Subd. 3 - Employees beginning employment after July 1 shall earn a pro-rata amount of
vacation.

Subd. 4 - Up to ten days of vacation accrued during a fiscal year may be carried over into
the next fiscal year.

Subd. 5 - An employee cannot borrow vacation time from the next year.
Subd. 6 - During the school year, when students are present, an employee may not use
more than ten days of vacation at one time. Requests for vacation should be made at

least ten days prior to taking vacation.

Subd. 7 - Upon termination, the employee’s last pay check will be adjusted for any
vacation used in excess of what has been earned.

Subd. 8 - Upon leaving the school district, an employee will be paid for earned accrued
leave.

Section 3 — Holidays

All 52 week employees shall be entitled to ten paid holidays each year which shall include
Independence day, Labor Day, Thanksgiving Day, the day after Thanksgiving, Christmas
Day, New Year's Day, and Memorial Day. The remaining holidays will be designated no
later than May 1 of the preceding year. Employees who are not scheduled to work 52
weeks per year will receive all eligible holidays that fall within their scheduled working year.

ARTICLE X - LEAVES

Section 1 — Sick Leave

Subd. 1 - Employees shall earn one day of sick leave for each month worked.
Employees working less than a full fiscal year shall earn sick leave on a pro-rated basis.

Subd. 2 - The total sick leave to be earned during a fiscal year shall be available to the
employee at the beginning of the year, except that during the initial year of employment
only, the total sick leave allowable for the contract year will be available to the employee
after working a minimum of one day. Upon termination, the employee’s last check will be
adjusted for any sick leave used in excess of what has been earned.
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Subd. 3 - Sick leave is to be used for absences resulting in an employee’s physical or
mental iliness, therapy, examinations, and consultations, or that of a minor child. Sick
leave may be utilized for absences due to iliness or injury of the employee’s spouse, adult
child, sibling, parent, grandparent, or stepparent, up to 160 hours per 12 month period,
beginning July 1 of each year, pursuant to M.S. 181.9413.

Subd. 4 - Unused sick leave days may accumuiate without limit except that not more than
120 days may be utilized for any single disability. Additional days may be used on a pro-
rated basis to supplement Long Term Disability coverage.

Subd. 5 - The district may require an employee to furnish a medical certificate from a
qualified physician as evidence of iliness in order to qualify for sick leave pay. The district
will pay the cost of the medical evaluations when the district designates the physician.

Subd. 6 - An employee who is unable to work because of personal illness or disability, and
who has exhausted all accumulated sick leave available may be granted a medical leave
of absence for the duration of the fiscal year during such illness or disability. Upon school
board approval, this leave may be extended a maximum of one additional year upon
written request by the employee, on the basis of medical certification, during which time
the employee will retain job rights.

Subd. 7 - In the event of an occupational accident or iliness, the benefit will be the difference
between the Worker's Compensation Benefit, when payable, and the employee's regular
daily rate of pay, computed to the nearest half day. Sick leave is to be deducted for only
that portion beyond workers compensation to full salary.

Subd. 8 - Sick leave shall be paid only upon submission and approval of request by
appropriate administrator.

Subd. 9 - Up to ten days of sick leave may be utilized for adoption of a child or for paternal
leave upon the birth of a newborn child.

Section 2- Sick Leave Bank

Employees may participate in the District Sick Leave Bank, under the terms provided to
other employee groups, to the extent that the sick leave bank continues to be offered by
the District.

Section 3 — Emergency Leave

Subd. 1 - An employee may be granted up to two days of emergency leave per year. For
purposes of this Section, emergency leave is defined as compelling business that cannot be
conducted outside the work day. Reasons for such absences may include, but are not
limited to, funerals not covered by bereavement leave, required attendance in the court of
law, legal consultations, required academic situations, and leave the employee is eligible to
use under school conference leave.
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Subd. 2 - Emergency leave may never be used to extend a vacation, for business trips with
spouse, to get married, for a honeymoon, for hunting or fishing trips, or in lieu of sick leave.

Subd. 3 - Falsifying an emergency leave request is grounds for dismissal.

Section 4 — Bereavement Leave

Up to five days per occurrence of paid leave may be granted for death in the immediate
family. For purposes of this Section, immediate family is defined as spouse, children,
stepchildren, parents, spouse’s parents, stepparents, brothers, sisters, brothers-in-law,
sisters-in-law, aunts, uncles, grandparents, and grandchildren.

Section 5 — Parental Leave

Subd. 1 - A parental leave without pay may be granted by the school district subject to the
provisions of this Section. Parental leave may be requested because of the need to prepare
and provide parental care for a child or children of the employee for an extended period of
time.

Subd. 2 - An employee shall request parental leave in writing at least three calendar months
in advance of the intended leave.

Subd. 3 - The school district may adjust the proposed beginning or ending date of a parental
leave so that the dates are coincident with some natural break in the school year.

Subd. 4 - Parental leaves may be granted up to one full year following the school year in
which the leave was granted.

Subd. 5 - An employee returning from parental leave shall be re-employed in a position
equivalent to the position held prior to taking the leave.

Subd. 6 - An employee returning from parental leave will be placed on the next higher step on
the salary schedule only if the employee has worked at least one-half of the prior year.

Subd. 7 - During the period of parental leave, accrued sick leave will be held in credit. The
employee is eligible to continue all insurance benefit plans but must pay the total premiums
for these programs.

Subd. 8 - Whenever parental leave extends to the end of a school year, the employee must
notify the Superintendent in writing by April 1 of the intent to return or not return to the district
the following year. Whenever possible, the administrator, if requested, will meet with the
employee returning from leave to determine building assignment.

Subd. 9 - If an employee chooses to utilize disability leave, the employee must continue to
work until a doctor certifies that she can no longer fulfill the requirements for the position.

The employee is required to return to work or take parental leave as soon as she is physically
able to do so. After the birth of a child, a certificate of disability from the doctor is required
every two weeks. During the period of disability only, the employee is eligible to receive sick
leave and disability leave benefits.
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Subd. 10 - If the reason for parental leave is occasioned by pregnancy and the period of
confinement is interrupted, the employee may return to work prior to the ending date of the
leave only if she is physically able and a suitable opening is available.

Subd. 11 - Periods of time when an employee is on parental leave may not be used to satisfy
probationary time requirements.

Section 6 — Emergency School Closing

Subd. 1 - If school is canceled for students by the Superintendent because of weather
conditions, all custodial employees are expected to report to work, at their regularly
scheduled time (except if notified otherwise), unless they are unable to report due to road
conditions, or they are absent for a reason acceptable on any other working day (iliness or
personal leave).

Subd. 2 - If an employee cannot get to work because of transportation problems, the
employee is to call the administrator in charge as soon as possible.

Subd. 3 - A custodial employee, who works 52 weeks per year, will be charged with one day
of vacation for each emergency day they are absent unless the administrator in charge feels
it is desirable to work out a compensatory time program on an hour for hour basis.

Subd. 4 - If a custodial employee is unable to get to work because of weather conditions and
the day has not been designated as an emergency, the employee must arrange for a
compensatory day of work or be charged with one day of vacation.

Section 7 — Jury Duty

Subd. 1 - An employee who is called to jury service should notify the Human Resources
office immediately so that arrangements to excuse an employee to serve may be made if
necessary.

Subd. 2 - Employees who are absent because of jury service will receive their regular salary

from the district during the period of service provided that the pay received for jury service,
less any reimbursement for mileage and expenses, will be receipted to the district.

Section 8 — Short Term Leave

Short term leave without pay shall be available according to the following provisions:

Subd. 1 - An employee desiring a short term leave without pay shall present a written
request to the immediate supervisor at least 15 days prior to the beginning of the leave.

Subd. 2 - During the first year of employment, the Human Resources Supervisor may grant
up to five days of leave, provided that an acceptable substitute is available.

Subd. 3 - Starting with the third year of employment, the Human Resources Supervisor,
after consulting with the immediate supervisor, may approve up to ten days of leave during
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