
TEAM MEETING LOG 

 
Team:  Date:  Time:  

Site:  Facilitators:  Recorder:  

Team Members Present: 

 

 

Agenda Items: 

 
 

Summary of activities and dialogue emphasized during this meeting:  

 
Agreements regarding next meeting 
Who When What � when completed 

    

    

    

    

 
Date/Time/Site of next meeting: 

 
Agenda item for next meeting: 

 

 

 


