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Step 1: Office staff pre-enters attendance information based upon parent phone calls or other
communication.

Step 2: Classroom teachers enter attendance in Teacher Access Center.

Teachers Grades 6-12 will take attendance within the first 10 minutes of class.
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Step 3: Mark students absent or present. Teachers are not to add additional attendance
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Step 4: Click El to Save. heading.

Entry by Photo (Not Available until Photos have been loaded):
Note* Before you can use the Attendance by Photo option, you must set up your Seating Chart.
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Use the Bulletin page to view a day's attendance information for a building.
You may view attendance information for all students or for only the students
who are in your classes. One line of data will display for each absence for the student.
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Building: 129 - Helen Stafford Elementary School

Building 129 | No aftendance data for fiter criteria



