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DATES TO REMEMBER
2021-2022 SCHOOL YEAR
August 20
August 23
August 24
August 25
September 6
October 11
November 11
Nov. 25- 26
Nov. 29
Dec. 23- Dec. 31
January 17
February 18
February 21
March 21
April 14-18
May 26
May 27

Full Day In-Service (No School)
Full Day In-Service (No School)
Full Day In-Service (No School)
First Day of School
Labor Day Vacation
Act 80 (No School)
Veteran’s Day Vacation
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*Snow Make-up days: December 23 and February 21
KARNS CITY JUNIOR/SENIOR HIGH ATTENDANCE POLICY
The state laws require that all children between the ages of eight and seventeen attend school
regularly.
Regular and punctual attendance for school and all classes is essential if one is to make a success of
his/her school career. The goal of the Karns City School District curriculum is to develop
well-adjusted citizens who can take their proper place in society.
Students who develop poor attendance habits may be causing themselves problems that will affect
their lives for many years. Few employers will hire or retain employees who are excessively absent
or tardy.
A. PROCEDURES:
1. STUDENT DAY: At the Jr.-Sr. high school, the student day will begin at 7:26 and end at
2:34. Students must be in their homerooms and seated when the 7:26 tardy bell rings.
2. ABSENCES: When a student is absent from school, he/she should take his/her excuse
stating the exact reason for the absence directly to the attendance clerk in the main
lobby before reporting to their homeroom. If a student does not provide a legal
excuse within three days, the absence will be recorded as unexcused/illegal.
3. Parental/guardian notes for absences for any student will not be accepted after
formal notices have been issued and disciplinary measures have been initiated.
4. All students after the 3rd illegal absence must attend a student attendance
improvement conference with their parents.
B. ENFORCEMENT:
1. Students 15 years of age and younger:
a. A student is considered truant once they have accumulated 3 unexcused absences.
b. Unexcused absences for students age 15 and younger are considered illegal absences
by the District. When the third illegal absence is recorded for a student, a letter
will be sent to the parent/guardian requiring the parent/guardian to schedule a
truancy elimination hearing with the principal.
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c.

C.

D.

Truancy Penalty: The fourth and subsequent illegal absences will result in the
student receiving a zero for any missed work, including quizzes, tests, projects,
papers, etc.
d. After six unexcused absences a student age 15 and younger is considered habitually
truant and will be referred to a school or community based attendance improvement
program, a county children and youth agency and the district magistrate.
2. Students 15 years and older:
a. A student is considered truant once they have accumulated 3 unexcused absences.
b. Students 17 or older are not covered by the Compulsory School Attendance Laws
(Section 1327). Nevertheless, the students are expected to attend school.
c. Truancy Penalty: The fourth and subsequent illegal absences will result in the
student receiving a zero for any missed work, including quizzes, tests, projects,
papers, etc.
d. After six unexcused absences a student age 15 and older is considered habitually
truant and will be referred to a school or community based attendance improvement
program, a county children and youth agency and the district magistrate.
3. If the Attendance Officer receives prior notification from a parent/guardian that a student
will be out of school with an unexcused/illegal absence, it is possible the student may not
be considered truant, in which case the penalties for truancy described in “b” above may
be waived. (Note: attendance record and grades of the requesting student will be a
determining factor in any such decision.)
TYPES OF ABSENCES:
1. EXCUSED:
a. Illness/injury/quarantine (be specific) verified by a medical doctor’s excuse or
parental note. Note: After 10 parental/guardian notes have been presented to
verify chronic illness/injuries, the parent/guardian may be required to verify
each future illness/injury with a specific written excuse from a medical doctor.
b. Death in the immediate family: “immediate family” includes a parent/guardian, a
sibling, or a grandparent (or others with prior approval).
c. Emergency medical or dental attention.
d. Impassable roads as determined by the director of transportation.
e. Inclement weather.
f. Religious event.
g. Educational tour (2 weeks maximum-must be pre-approved).
h. Family emergency (1 day may be permitted).
i. Students are permitted 3 college visits per year
2. Unexcused/illegal:
a. All absences not covered under “excused absences” above will be unexcused.
3. Half day/full day absences: Absences from school will be classified as follows:
a. Tardy: Late arrival between 7:26 – 9:00 A.M.
b. Half day absence (morning): Late arrival between 9:01 A.M. – 11:59 A.M.
c. Half day absence (afternoon): Early dismissal between 12:00 and 1:29 (Note:
For early dismissals from 1:30 P.M. on, students will be counted present all day).
EARLY DISMISSALS: If it is necessary for a student to leave school early, a written request
stating the type of appointment and/or reason for leaving and signed by a parent/guardian must
be presented to the Attendance Officer before first period begins. “Personal Reasons” is not
an acceptable excuse for an early dismissal. If the request is approved, the student will
receive an early dismissal slip “pink slip” stating the time to be excused. The student must
present this slip to the teacher of the class involved and then is excused to leave for the
appointment. The early dismissal slip MUST be signed by doctor, dentist, etc. and
returned to the attendance clerk upon returning. Failure to return the early dismissal slip
will result in an unexcused absence on the student’s permanent record.
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E.

F.

VOTECH: If a student plans to attend the full session at Butler County A.V.T.S and does
not plan to ride the bus on the return trip to Karns City due to an appointment, They
must:
*bring an excuse signed by the parent to the attendance offices at BOTH Butler A.V.T.S
and KCHS.
Or
*have a parent sign the student out at Butler A.V.T.S/ BEFORE they leave campus.
Any such absence without prior notification/approval will be considered skipping and
may result in a detention at KCHS.
TARDINESS:
a. TO SCHOOL: Students are tardy to school if they are not in their homeroom seats
when the 7:26 bell rings. Students tardy to school must report to the high school
attendance office and receive a purple admit slip. After students accumulate three
unexcused tardies, they will receive a warning that each additional unexcused tardy
may carry the penalty of a detention.
b. No tardiness penalties will apply to students arriving on a late bus, providing they
report immediately to the office or classroom as directed.
1. TO CLASS: Students are tardy to class (or study hall) if they are not in their seats when
the bell rings to begin class. Tardy to class carries the same penalties as tardy to school
(described above).

HOMEWORK AND ASSIGNMENTS
Any homework and assignments requested by parents for students who are absent three or more
days should be requested through the Guidance Office with sufficient time given for instructors to
gather the material requested. If a parent wishes to discuss any matter with an instructor, he/she is
asked to call the school for an appointment. Less than three days, please use the Tyler parent portal
to retrieve homework. Students must assume responsibility for making arrangements with teachers
to make up work missed during an excused absence.
Late Work
If a student’s work is late, they will see one of the following codes in the Tyler gradebook:
X - This is work that the student does not need to complete and will not count against them.
AB - Student was absent - this work still needs to be made up for full credit. While this is in the
gradebook, the grade does not count against them.
NC - This counts as a 0 in the grade book, but the student can still do this work for partial credit.
0 - This grade will not change and a student cannot make it up.
7th and 8th grade
AB going to NC - At least 3 days but no more than 5 days from the date of return to complete
assignment unless the student has made other arrangements with the teacher.
NC going to 0 - Students have 4 weeks to make up missed work up until the last day of the nine
weeks.
9th - 12 grade
AB going to NC - At least 3 days but no more than 5 days from the date of return to complete
assignment unless the student has made other arrangements with the teacher.
NC going to 0 - Students have 2 weeks to make up missed work up until the last day of the nine
weeks.
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STUDENT DRESS CODE
The Administration and School Board of Karns City recognize the need for students to be guided
by four basic principles in regard to clothing, accessories, makeup, and hairstyles:
1. Is it hazardous to health or safety?
2. Does it disrupt the educational process?
3. Is it offensive to community standards?
4. Is your attire too sloppy; would your appearance be acceptable for the workforce?
Explanations and examples of hazards, disruptions, and offenses against community standards
appear below. These explanations and examples are not meant to be all inclusive, but instead to be
representative of a typical problem. Detention will be given for violation of this dress code.
A. HAZARDS/SAFETY
1. No loose clothing or shoe laces touching or dragging on the floor.
2. No footwear which does not fit snugly.
3. No clothing, accessories, hairstyles, earrings that could create conditions hazardous to other
students or to the wearer (excessively long, wide, or low-riding pants, accessories w/sharp
edges or points, wallet/belt chains, unclean clothing or hair, etc.)
4. Backpacks, large purses, totes, or similar items are permitted to be carried to and from
school only; these items are not to be carried during the school day.
5.No shoes with wheels, no sunglasses, no ornaments or chains attached or otherwise, no fish
hooks.
NOTE: In classes or activities where student health and safety are a concern students may be
required to wear hair restraints, protective clothing, or protective gear, or in some other way
restrain loose-fitting clothing.
B. DISRUPTIONS
1. No clothing so revealing that it calls undue attention to the wearer and disrupts the
educational process
a. No tight-fitting or transparent garments. No spandex or Lycra. No Soffe shorts, no
pajama tops/bottoms or similar items.
b. Garments may not expose the midriff, chest, cleavage, or undergarments.
c. No face paint, visible offensive tattoos, stick-ons, etc. No makeup as to call undue
attention to the wearer as determined by the administration. No lights or bells on clothing
or shoes.
d. Holes in jeans are permissible PROVIDED the holes are BELOW mid-thigh (
mid-thigh being defined as four inches above the knee)
e. No wearing of pants below the waistline.
C. OFFENSIVE
1. No clothing or accessories with writing or pictures that are vulgar, profane, suggestive,
obscene or having a double meaning.
2. No clothing or accessories that make reference to or advertise drugs, alcohol, sex, tobacco,
cults or businesses that promote these things or have suggestive names.
D. SPECIAL CASES
1. Hats may not be worn inside the school building. This applies to both boys and girls. No
headscarves, headbands, bandannas, or hoods. Other apparel that covers the head is not to be
worn in the building during the regular school hours. Hair fasteners may be worn unless they
are hazardous, disruptive, or offensive.
2. Proper length of shorts, skirts, and rompers are required to be mid thigh. Shorts may not
be slit or in any other manner be so fashioned as to be revealing or offensive.
3. Sleeveless and “cold shoulder” blouses must be snug fitting under the arms and not
revealing or offensive.
4. Facial piercing other than earrings may be worn according to the following provisions;
a. Student may wear only one facial piercing at school, on the bus, or at school sponsored
activities.

5

b. Under no circumstances will a covered piercing be allowed
c. The piercing may be no larger than a gauge ten barbell or stud.
NO HOOPS, RINGS, OR SPIKES are permitted.
d. Any student wearing a piercing in violation of these provisions will receive an
appropriate discipline.
Students wearing any of the prohibited clothing will be excluded from classes or school-related
function, plus receive the appropriate Level I penalty and parents will be called to bring proper
attire for the student. NOTE: Exceptions to the dress code may be made for special days (e.g. hat
day). Permission to wear something ordinarily forbidden will be granted on designated days only.
Dress code principles apply to extracurricular activities, field trips and to student spectators, not
just to normal daytime school hours.
THE ADMINISTRATION RESERVES THE RIGHT TO DECIDE ANY CASE IN QUESTION.
ALSO, AS UNUSUAL OR NEW CASES ARISE, CASES WHICH THIS DRESS CODE DID
NOT ANTICIPATE OR CASES REQUIRING THE INTERPRETATION OF THE DRESS CODE,
THE ADMINISTRATION WILL DECIDE WHETHER A DRESS CODE VIOLATION HAS
OCCURRED BY USING THE FOUR GUIDING PRINCIPLES ESTABLISHED IN THIS DRESS
CODE.
GRADUATION REQUIREMENTS
Graduation for the Karns City Area School District is based on completion of 23 credits in grades
9, 10, 11 and 12, as follows:
English - 4 credits
Entrepreneurship - .5 credit
Social Studies - 4 credits
Driver Education -.5 credit
Mathematics – 3 credits*
Humanities - .5 credit
Science - 3 credits
Electives - 6 credits
Health & Physical Education - 1.5 credits
Total: 23 credits
*All students must schedule a total of four math credits in grades 9-12. Students will begin their
9th grade year with the next math class in the progression. Please refer to the Karns City Senior
High School Curriculum Guide for course descriptions.
Note: It is the student’s responsibility to keep track of accumulated credits toward graduation. A
student who has earned the necessary credits to be classified as a senior may attend freshman
classes at an area college or university. To do this the student must first be accepted by the college
or university and then request the principal’s permission to attend the college.
Graduation Project: All students graduating from Karns City are required to successfully
complete a graduation project in the senior year as outlined in the "Comprehensive Plan." Specific
details will be provided in English class.
The Keystone Exams are end-of-course assessments designed to assess proficiency in the subject
areas of Algebra I, Literature, English Composition, and Biology. The Keystone Exams are one
component of Pennsylvania's system of high school graduation requirements. Keystone Exams will
help school districts guide students toward meeting state standards. Beginning with the class of
2021, all students will be required to pass the Keystone Exams in Algebra I, Biology and Literature
in order to graduate. Additional Keystone Exams may be required by the Commonwealth of
Pennsylvania. Time tables will be communicated when made available.
All students graduating from Karns City are required to demonstrate that they have met the
Pennsylvania State Standards by achieving a proficient or advanced level rating on the assessment.
If a student scores below those levels, he or she will be offered specific remediation in the course
relevant to the exam. In addition, he/she will be required to retake the exams during their junior
year.
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HIGH SCHOOL BELL SCHEDULE
Teachers Day:
7 hrs.40 minutes: (7:15 A.M. – 2:55 P.M.)
Students Day:
7:26 A.M. – 2:34 P.M.
BELL SCHEDULE A-D
HOMEROOM
7:26-8:09
43 minutes
1st Period
8:12-8:53
41 minutes
(3 min)
2nd Period
8:56-9:37
41 minutes
(3 min)
3rd Period
9:40-10:21
41 minutes
(3 min)
4th Period
10:24-10:54
30 minutes
(SCHEDULE A)
(3 min)
4th Period
10:24-11:05
41 minutes
(SCHEDULE B, C, D)
(3 min)
5th Period
10:57-11:38
41 minutes
(SCHEDULE A)
(3 min)
5th Period
11:08-11:38
30 minutes
(SCHEDULE B)
(3 min)
5th Period
11:08-11:49
41 minutes
(SCHEDULE C, D)
(3 min)
6th Period
11:41-12:22
41 minutes
(SCHEDULE A, B)
(3 min)
6th Period
11:52-12:22
30 minutes
(SCHEDULE C)
(3 min)
6th Period
11:52- 12:33
41 minutes
(SCHEDULE D)
(3 min)
7th Period
12:25-1:06
41 minutes
(SCHEDULE A, B, C)
(3 min)
7th Period
12:36-1:06
30 minutes
(SCHEDULE D)
(3 min)
8th Period
1:09-1:50
41 minutes
(3 min)
9th Period
1:53-2:34
41 minutes
2:34 P.M. - 2:55 PM
(All staff in rooms for Student assistance )
2 HOUR DELAY BELL SCHEDULE
Homeroom:
9:26 A.M. - 9:36 A.M.
Students will attend all periods in the following order: 1, 2, 4, 5, 6, 7, 3, 8, 9
Vo-Tech students will arrive 10:33 and eat lunch during 4th period and attend Study Hall during
their 3rd period.
SCHOOL CLOSINGS
When bad weather forces schools to close, delay or dismiss early, announcements will be made by
the Blackboard Connect System and over radio stations KDKA in Pittsburgh, C93 in Clarion,
WISR in Butler and WBUT in Butler. KDKA and WTAE television stations also carry this
information. PLEASE DO NOT CALL THE SCHOOL. Remember, when announcements are
made, our schools are ALL considered part of the Karns City Area Schools.
Announcements are also posted on our website - www.kcasdk12.org
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STUDENT SERVICES
GUIDANCE SERVICES
The KCASD K-12 Guidance Department strives to be in alignment with the goals established by
the American School Counseling Association (ASCA) National Standards. ASCA believes that the
implementation of a planned systematic program ensures each student can develop his/her
individual potential in three specific areas: academic, career, and personal/social development. The
mission of the KCASD Guidance Department is to provide a developmental program that will
facilitate and support the educational achievement of all students. The program focuses on
personal development, academic success, and post-secondary planning. The goal of the KCASD
Guidance Department is to promote students’ sense of responsibility personally, socially, and
academically, so that students can work towards their full potential. The guidance program works
in conjunction with other school personnel and programs, parents, and community resources.
Karns City High School seniors will receive notification of available scholarships and application
deadlines through the Guidance Office. Applications for scholarships will be available in the
Guidance Office and on the KCHS Guidance Department page of the KCASD website.
CHAPTER 15 PROTECTED HANDICAPPED STUDENTS
The Karns City Area School District shall provide each protected handicapped student enrolled in
the district, without cost to the student or family, those related aids, services, or accommodations
which are needed to afford the student equal opportunity to participate in and obtain the benefits
from the school programs and extracurricular activities without discrimination, and to the
maximum extent appropriate to the student’s abilities. To meet criteria of a protected handicapped
student, a child must be of school age and have a physical or mental disability that substantially
limits or prohibits participation in or access to an aspect of the student’s school program. To meet
criteria for services under Chapter 15, a student needs to be identified, through the evaluation
process, as a protected handicapped student. These services and protection for “protected
handicapped student” are distinct from those applicable to all eligible or exceptional students
enrolled (or seeking enrollment) in special education programs.
For further information on the evaluation procedures and provisions of services to protected
handicapped students, contact Mrs. April Christy, School Psychologist, at (724) 756-7510.
SPECIAL EDUCATION
The Karns City Area School District follows the federal law called the Individuals with Disabilities
Education Act (IDEA), which ensures that all children with disabilities, regardless of the severity of
their disability, and who are in need of special education and related services, are identified,
located, and evaluated and provided a free appropriate public education. The District also conducts
child find activities for children who may be eligible for gifted services via Chapter 16. Students
suspected of being exceptional can be identified through screening activities, MTSS teams, faculty,
staff, and/or parents. When screening indicates that a student may be exceptional, the school district
will seek parental consent to conduct an evaluation to determine a need for special education
services. A parent may request, in writing, that the district initiate a screening or evaluation of their
student’s specified needs at any time.
For further information on the screening processes, special education procedures, and/or gifted
services, contact Mrs. Jennifer Jamison, Director of Special Education, at (724) 756-7510.
STUDENT ASSISTANCE PROGRAM
The student assistance team, consisting of teachers, counselors, the school psychologist and
administrators, identifies students in need of support in dealing with social, emotional and
academic problems. The team provides intervention and prevention programs and monitors
students’ progress throughout the school year.
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ACCESS TO RECORDS
Parents or guardians of students have the right to inspect their children’s educational records and to
have school officials explain the records. Students who are legally recognized as independent
adults also have this right.
The Family Educational Rights and Privacy Act is a federal law.
This protects the confidentiality of student educational records by limiting their disclosure. A more
detailed explanation of the act and of which records are confidential may be found in the school
district’s FERPA policy.
SCHEDULE ADJUSTMENTS
Students who wish to drop or add courses for the year must do so within the first seven days after
the beginning of school, including the first day of school (7 school days). To drop a course, a
student must get the consent (in writing) of a parent/guardian, the teacher, the guidance counselor
and principal. Dropping after 7 days earns an “F” for the course. Adding a course after the start of
the year also requires written consent from a parent/guardian, the teacher, the guidance counselor,
and principal. No schedule changes will be made at the beginning of the second semester.
Drop/Add forms are available in the High School and Guidance Office.
NATIONAL HONOR SOCIETY
Membership in the National Honor Society and National Jr. Honor Society is based upon
excellence in four areas: scholarship, leadership, service, and character.
● Scholarship – At Karns City, a student must have a grade point average of 3.75 or above
for consideration. An essay, interview, or presentation may also be required.
● Service – Four service related activities during grades 9 through 12 inclusive are
recommended. Of the four service activities, at least two should be a service to the
school. Participation in athletics, cheerleading, student council and marching band are
acceptable in this category. In order for clubs to be considered, they must be service
oriented. Membership in any of the eligible activities does not in itself satisfy the
requirement. Active participation must be verifiable.
● Leadership – One leadership role is recommended during grades 9 through 12 inclusive.
Although only one leadership role is recommended, that role should:
• be the result of an elected position and/or office, or an assumed leadership role
• be supported by the student that the elected or assumed leadership role was
authentic and be verified that the student was active in that role.
● Character – Evaluations from faculty will be reviewed on the four designated
characteristics: integrity, positive behavior, cooperation and ethics.
The Selection and Review Committee will review each student’s information and make the final
determination regarding the student’s qualifications for membership in the National Honor Society.
EXTRACURRICULAR ACTIVITIES
All students are encouraged to participate in extracurricular activities. The Sports Program, other
activities and clubs provide a variety of opportunities for students to develop special skills and
interests. Students must be aware that their academic work is of primary importance and that their
choices of activities should not adversely affect their academic performances.
EXTRACURRICULAR ORGANIZATIONS
Cheerleaders, Speech and Debate, Student Council, National Honor Society, National Jr. Honor
Society, Marching Band, Chess Club, Drama Club, Spanish Club, Fishing Club, French Club,
German Club, Inspiring Gremlins, Peer Leadership, Believers In Christ, Kids that Care, Percussion
Ensemble, Flag Line, Gremlinettes, Winterguard, Stand Tall, PJAS, and Weight Club.

9

TRANSPORTATION TO AND FROM EXTRACURRICULAR ACTIVITIES
All team members must travel as a group to all scheduled events on school provided transportation,
unless excused by the coach for a known emergency other than personal business or pre-approved
by a principal in writing prior to departure for the event. Students may return home with
parents/guardians if they personally meet the coach at the bus following an away event.
Additionally, no student is to be dropped off along the return route. Any exceptions to these travel
guidelines, including riding home with adults other than own parents, need to be pre-approved by a
principal in writing prior to departure for the event.
SPORTS PROGRAMS
Karns City Area High School offers competition in the following sports: Football, Junior High
Football, Co-ed Golf, Co-ed Cross Country, Junior High Co-ed Cross Country, Girls’ Volleyball,
Junior High Girls’ Volleyball, Boys’ and Girls’ Soccer, Junior High Co-ed Soccer, Competitive
Spirit, Junior High Competitive Spirit, Boys’ and Girls’ Junior High Basketball, Boys’ and Girls’
Varsity Basketball, Boys’ and Girls’ Track, Baseball and Softball.
CONDUCT AT ATHLETIC EVENTS
Students are expected to exhibit proper behavior at both home and away games. Harassment of any
kind is prohibited. This includes no fighting, no booing or heckling, no throwing or dropping of
refuse and no loitering in the immediate area before or after a game. School policies prohibiting
the use or possession of drugs, alcohol, tobacco and weapons apply at all athletic events in which
the school is involved, regardless of the site.
SPECTATOR RULES IN GYMNASIUM
Spectators will not be permitted to leave the gym while the game is in progress.
Spectators may leave the gym at halftime or between games.
Student spectators will not be permitted to leave the building once they have entered.
Spectators are requested not to walk on gymnasium playing court at any time.
STAYING AFTER SCHOOL
Students are not permitted to remain after school unless they are involved in a supervised activity.
Students staying after school should go directly to their designated activity area. No roaming in the
building is permitted.
STUDENT ELIGIBILITY REQUIREMENTS
To be eligible to participate in any extracurricular activity, students will be required to pass all
subjects. Passing for any class will be in accordance with the high school grading policy (60%).
Eligibility, reviewed each Thursday, will be based on a student’s cumulative work from the
beginning of the first nine weeks grading period and continue to the end of the specific class. If, by
the end of any Friday, a student does not meet the standard, he/she shall be ineligible from the
immediate following Sunday through Saturday.
At the end of the school year, the student’s final grades in his/her subjects shall be used to
determine his/her eligibility for the first 15 days of the following school year. If student drops
class with the grade of F they will be ineligible under the eligibility policy for three and one
half weeks.
Any student participating in a PIAA sponsored athletic program must also meet PIAA
requirements. Eligibility will not be reported to the principal’s office until the end of the third week
of school.
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HEALTH SERVICES ROUTINE EXAMINATION
The following health services are required by Pennsylvania School Law. If a parent/guardian elects
not to have the school provide the services, he/she must notify the school nurse in writing and
supply the school with the results of the examinations by their own family physician and/or dentist.
●
●
●
●
●

Height, Weight, and Vision Screening – All students
Hearing Screening – Grades K, 1, 2, 3, 7, 11 and students referred by staff/parents or
faculty
Physical Examination – Grades K, 6, 11
Dental Examination – Grades K, 3, 7
Scoliosis (Visual) Screening – Grades 6, 7

HEALTH CONDITIONS AND MEDICATIONS
Students with health problems are to report to the school nurse at the beginning of the school term
or when such a problem arises. Special problems may include but are not limited to: diabetes,
epilepsy, recent surgery, orthopedics, or anything that might limit students in school.
Refer to the school calendar for detailed instructions/policies on the school district’s medication
policy/procedures. Necessary forms are available from the school nurse or can be printed from
Edline.
Any medication that is to be taken during school hours must be given to the school nurse. No
medication, including Tylenol/Motrin, is to be kept in a student’s possession/locker. If a
student’s history requires them to carry emergency medications with them at all times, such as
asthma inhalers/injectable epinephrine, written instructions from the student’s prescriber must be
received by the school nurse.
●
●
●
●
●

ILLNESS DURING SCHOOL
Any student who wishes to leave school due to illness MUST report to the nurse’s office.
The student is not permitted to directly contact his/her parent. This is the only
acceptable process to be dismissed due to the illness.
If the nurse determines that the student should be sent home, permission will be obtained from
a parent/guardian, according to information provided on student’s emergency card, for the
student to be dismissed from school.
The designated person must come into the high school or health office to pick up the student.
Any student who leaves school without permission will be considered truant.
VOTECH – If arrangements were made while at Votech to be dismissed early due to
illness by the Votech staff/nurse, upon return to KCHS the student MUST sign out with
the KCHS nurse before leaving campus.

VISITORS
Students are not allowed to bring visitors to school without prior approval from the administration.
However, parents are always welcome.
SELLING
Students are not permitted to sell anything in the school as representatives of outside organizations
or class. The only sales permitted will be by clubs or organizations sponsored by the school. The
administration must approve all selling or fundraising in the school.
WORKING PERMITS
Students wanting working permits must be at least fourteen (14) years of age and have a promise of
a job. State law requires proof of age by a Birth Certificate, Baptismal Certificate, and Driver’s
License, or other official document. Working permits are issued from the Guidance Office.
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HOMEROOM PROCEDURES
Breakfast is available beginning at 7:15 am. Students can pick up breakfast in their Jr. &
Sr. High locker areas or outside the cafeteria.
Students should go to their lockers and get breakfast prior to the start of homeroom.
Students are to be in homeroom at 7:26 am.
All students are to be seated & quiet during the viewing of KC TV morning
announcements.
All students are expected to log into Tyler daily to check their grades.
All students are expected to check their school email daily.
Activity period bell will ring at 7:36. Students are expected to be signed in at their
activity by 7:40 am.

STUDY HALL PROCEDURES
Study halls are not to be considered by students as rest periods. Students should not sleep, talk
aloud, play cards, or engage in any activity deemed by the teacher to be unconstructive and/or
disruptive.
A quiet, orderly environment must be maintained in order to provide the students the opportunity to
study, complete homework, read or engage in other constructive activities. Students must bring
something to read in case they finish their work. Students may use their chrome books during study
hall to complete assignments, check school-issued email and check their grades.
CLASS CUTS
A student is considered to have cut a class if he/she:
1. Is absent from the class for any reason without having received permission of the
teacher of that class.
2. Obtains the teacher’s permission to go to another area (such as the Library) and does
not report to that area.
3. Becomes ill and stays in another area of the building without reporting to the nurse
HALL PASSES
Any student excused from a class or study hall to go to the restroom, nurse’s office, etc. must have
a pass. Any student excused from a class or study hall to go to another teacher must have a pass
signed by the teacher requesting to see the student as well as by the teacher to whom the student is
regularly assigned. The use of hall passes will be limited to those situations determined by the
teacher to be absolutely necessary.
ASSEMBLIES
Assemblies are planned for the educational and cultural growth of the students. The success of the
assemblies will depend on the audience conduct and the courtesy extended to those who are
presenting the program. Any student who does not behave appropriately or interferes with others
enjoyment of the program will be asked to leave the auditorium. Whistling, booing, and other such
displays of rudeness will not be permitted.
Students are to sit in their pre-assigned section in the auditorium and the gym. All students are
expected to be at assemblies and pep rallies unless excused by the administration.
STUDENT INSURANCE
Student insurance is available to all students at the beginning of each school year. The insurance
can be purchased for school-time coverage or twenty-four (24) hour coverage. Information will be
available in the homerooms.
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CAFETERIA
The cafeteria provides both breakfast and lunch. The students may purchase these meals or bring
their own meals from home ( No food deliveries are permitted), but are permitted to eat only in the
cafeteria and only at designated times.
In order to keep the cafeteria a clean, attractive place for all students to enjoy their meals, it is
necessary that rules of courtesy and common sense be observed. It is an absolute must that the
authority of cafeteria supervisors be respected. Any students observed acting inappropriately will
be referred to the building principals. Students will not be permitted to leave the building at
breakfast or lunch without teacher and principal’s approval.
SCHOOL MEAL SERVICES
Karns City School District participates in the free and reduced lunch program for students who
qualify. Applications are distributed at the beginning of the year and are available throughout the
year from any building office and also available at www.compass.state.pa.us and
www.schoolcafe.com.
Students will always be allowed to charge a reimbursable meal if they do not have the proper form
of payment. Charges will be limited to reimbursable meal chosen by the student. No charging will
be allowed for any a la carte items. To view your purchase history. Go to www.schoolcafe.com.
There is no charge for viewing the account. The only fee you incur is when you make a deposit
online. You can sign up for email alerts that will remind you when your child is approaching a low
balance. This is convenient and lessens the chance that your child will acquire a negative balance.
The District cafeterias utilize a computerized POS system for school meals. Students will access
their accounts by entering the ID number. This system provides total confidentiality regarding a
student’s status. More information about this system is on the school calendar. Questions should
be directed to the Food Service Office at (724) 756-2030 ext. 1015.
Breakfast & Lunch Prices:
Breakfast
Lunch
Elementary
$ 1.20
$ 2.45
Secondary
$ 1.20
$ 2.65
Adult
$ 1.70
$ 3.55
HIGH SCHOOL GRADING POLICY
(A)
A = Excellent
(B)
B = Above Average
(C)
C = Average
(D)
D = Poor (Passing)
(F)
F = Failing
I = Incomplete
X = Excused for Medical Reasons
Final grades will be determined by an average of the percentages earned for each grading period
plus the final test grade. Percentage will become a letter grade for report card reporting.
100 – 90
89 – 80
79 – 70
69 – 60
59

CLASS RANK
Class Rank (Quality Point Average) is based on all courses taken in grades 9th-12th. The quality
point value of all letter grades is as follows:
A= 4
B=3
C=2
D=1
F=0
Weighted classes will have an additional .011 or .065 added to them for this calculation. To
find courses with weights please consult your course guide.
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CLASS SEATING
The minimum number of earned credits for “Class Seating” is as follows:
Freshman…………Completion of 8th grade course requirements
Sophomore………………
5.5 credits
Junior ………………….. 10.5 credits
Senior ……………….
16.0 credits
Graduation ……………… 23 credits
●
●

●

●
●
●

JUNIOR AND SENIOR HIGH SCHOOL RULES
All students must show respect to other students and all school personnel at all times.
Water bottles are permitted during the school day. Students are permitted to bring coffee,
tea, milk, sports drink or soda to school; however, they must remain in their lockers and
can only be carried to the cafeteria for lunch. Water bottles do not need to be clear, but
all drinking containers must have a sealed lid. Students are responsible for any damage
caused by spilled water.
No food or beverage, with the exception of water bottles and morning breakfast provided
by the school, is permitted in any area of the building except the cafeteria. Students may
store beverages and snacks in their lockers and transport them to the cafeteria for lunch.
(Administration reserves the right to modify this rule)
All students must be in class, seated, and have all necessary materials when the late bell
rings.
Students are responsible for all class work assigned when they are absent, whether the
absence is excused or unexcused.
Cell phones must be turned off and stored in student’s locker from 7:26-2:34.
However, teachers may permit students to use cell phones for educational purposes
during class. Students must then return cell phones to their locker following the
class in which they are used. Students are not permitted to wear earbuds or
headphones while walking in the hallways. Students are not permitted to wear
earbuds or headphones during class, unless they have permission from the teacher.

LOCKERS
The lockers are the property of the Karns City Area School District and are provided to the student
for storing school related items and clothing. The school has an obligation to insure that the lockers
are properly used and that no items placed in the lockers jeopardize the health, safety or welfare of
the students, faculty or school property.
Therefore, the administration has the right to conduct a general locker search for administrative
reasons such as cleanliness or to look for lost books. Administrators may also search individual
lockers if there is reasonable suspicion that prohibited materials may be contained in the lockers.
Each student is responsible for maintaining the locker assigned to him/her and will be required to
pay for any damage to the locker. To protect both the locker and any books or other items which
are stored in the locker, students must keep the locker locked at all times. Locks are provided to the
students for this purpose. A $5 deposit is required. Students must use school authorized locks on
lockers.
STUDENT AUTOMOBILES
Students must obtain the principal’s permission to drive to and park at the high school.
Students who drive a motor vehicle to school must know and obey the following rules:
1. Students are to park in assigned spaces in the student parking lot
2. Speeding or careless driving on the school grounds and on streets bordering the school is
not permitted
3. Sitting in cars during the school day is not permitted. Students must leave their cars
within one minute after arrival at school.
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4.
5.
6.

Students may not enter the parking lot during the school day unless permission is
obtained from the office.
Students must obtain a parking permit in the high school office.
The administration may search a student’s automobile when it is on school grounds if
there is reasonable suspicion that it contains prohibited materials.

FIRE DRILLS
Fire drills are required by state law and will be conducted periodically for the safety of the students
and faculty. Everyone should know the specific directions for reaching a point of safety from those
areas of the building in which he/she may be. The information for fire drills is posted in each room.
General Rules for Fire Drills:
1. Close windows.
2. Students will follow designated exit instructions, keep in single file, walk, not run,
refrain from talking, and proceed to a distance approximately 100 feet from point of
exit.
3. The teacher will check the hallway prior to dismissing student and then be the last
one out of the room. Teacher will take the grade book and keys, close the door, and
remain with his/her group.
4. The teacher will take attendance once the group has reached its proper distance from
the building.
5. When the all clear is sounded, all will return to their classrooms in the same orderly
fashion.
NOTE: Fire drills are very important and serious exercises which may save your life. You
are expected to act accordingly. Any person responsible for a false alarm will be subject to
legal prosecution and will be suspended from school.
BUS TRANSPORTATION
BUS CONDUCT – The bus driver has entire authority while students are on the bus.
Misbehavior or disrespect of any nature is sufficient reason for the pupil to be deprived of bus
privileges at the discretion of the administrators. If this occurs, it is the parent’s responsibility to
get the child to school until such time as he has been reinstated by the principal.
The following points shall be considered as guidelines for bus conduct:
1. All rules of appropriate behavior during the school day apply while the students are at the bus
stop and/or on the bus.
2. Students attending any extracurricular activities or school sponsored activity must return on
the transportation provided for that activity. Any change in that transportation may be
provided only by the parent or guardian who has personally made arrangements to have the
student released into his/her care.
3. Students shall not ride any bus other than their assigned bus or leave or board a bus at any stop
other than their assigned stop unless they have submitted a “permission for change in
transportation form” signed by a parent or guardian. This form must be submitted before first
period. The form will be reviewed by and signed by the principal. The completed form will
then be submitted to the bus driver. (Parents may be called to verify that they have granted
permission).
CONDUCT CODE
The Conduct Code is designed to ensure good discipline. "Discipline" is training that results in
self-control, orderly conduct, and acceptance of authority. Discipline is essential to an excellent
educational program, and it is a responsibility to be shared by students, parents/guardians, and
school personnel. The goal is to create and maintain a school environment conducive to learning.
Most of the provisions of the Conduct Code apply to action to be taken when a student has been
sent to the office by a teacher. The Code does not address preliminary teacher disciplinary actions
before sending the student to the office.
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Authority: The PA School Code (Section 1317) recognizes that teachers are authorized to
reprimand or correct students in the classroom, halls, and on any other school property. Any item
not addressed in the conduct code or in any other section of the student handbook will be at
the discretion of the administration.
PENALTIES FOR MISCONDUCT
1. AFTER-SCHOOL DETENTION (ADT)
a. ADT is detaining a student after school under supervision.
b. Prior to ADT the student will be informed of the reason(s) and given an opportunity to
respond.
c. The student's parent/guardian will be notified of the date(s) in advance.
d. Transportation home is the responsibility of the student and/or parent/guardian. School
personnel will not be responsible for students beyond the prescribed time of ADT.
e. Failure to serve detention may result in an in-school suspension.
f. No rescheduling detention unless the student or parent discusses the reason for
rescheduling with a principal. If a principal is not available, the student can discuss the
need to reschedule with HS office personnel.
g. Detention will start at 2:35. If late, student will not be admitted and will be assigned in-school
suspension.
2. FRIDAY DETENTION (FDT)
a. FDT is conducted 2:30 until 5:00 PM on designated Fridays throughout the school year.
b. Prior to FDT the student will be informed of the reason(s) and given an opportunity to respond.
c. The student's parent/guardian will be notified of the date(s) in advance.
d. Transportation to and from FTD is the responsibility of the student and/or parent/guardian.
School personnel will not be responsible for students beyond the prescribed time of FDT.
e. Failure to serve FDT may result in a suspension unless otherwise prearranged.
3. IN-SCHOOL SUSPENSION (ISS)
a. ISS is suspending a student from classes under supervision within the school.
b. Prior to ISS the student will be informed of the reason(s) and given an opportunity to respond.
c. The parent/guardian will be notified of the ISS.
d. Students assigned ISS may not participate in or attend extracurricular activities during the
period of suspension, which may include weekend events.
e. During ISS, teachers will furnish assignments which must be completed and ready on the day
suspended students return to classes. For tests, quizzes, and all graded work that cannot be
completed in the suspension room, ISS students will need to make up work no later than the first
day back in class.
4. OUT-OF-SCHOOL SUSPENSION (OSS)
a. OSS is suspending a student from classes and excluding the student from school property. The
student is under the supervision of the parent/guardian and must remain at home during regular
school hours.
b. Prior to OSS the student will be informed of the reason(s) and given an opportunity to respond.
c. The parent/guardian will be notified in writing of the suspension.
d. The parent/guardian must accompany the student to school for an informal hearing with the
Principal before the student will be re-admitted. Unless special arrangements for the conference
are necessary and have been established, a period of suspension does not end until the
parent/guardian has met in conference with the Principal.
e. Students assigned OSS may not participate in or attend any extracurricular activities during the
period of the suspension, which may include weekend events.
f. During OSS, teachers will not furnish assignments. Instead, suspended students will be
responsible for getting assignments through classmates. For tests, quizzes, and all graded work,
OSS students will have one make-up day granted for each day of suspension, up to a maximum
of ten days.
5. EXPULSION
a. Expulsion is excluding a student from school for more than 10 consecutive days.
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b. Expulsions may be recommended by the Principal, but require School Board approval.
c. Expulsions require formal hearings before members of the school board. Appropriate notices
and information to which students and parents are entitled will be furnished. Students have the
right to legal counsel for a formal hearing.
d. Expulsion may be permanent exclusion from the school.
Level I -- Penalty
Normal progression for Level I offenses: Possible warning or Lunch Detention, After
School-Detention, Friday Detention, no admittance to after-school activities, and possible
suspension.
Level I -- Misconduct
1. Use or possession of electronic devices during school hours.
2. Behaving in a disruptive manner on school property
3. Eating/Drinking outside of the cafeteria
4. Failing to return school-loaned equipment, books or other material (plus fine)
5. Failing to return required forms
6. Littering on school property
7. Loitering on school property
8. Running in the halls
9. Being tardy to school or to class
10. Using school owned property without authorization
11. Being in an unassigned area without authorization
12. Harassing others verbally
13. Displaying affection inappropriately (kissing, holding hands, etc.)
14. Behaving in a disorderly manner on a school bus
15. Spitting on property
16. Violating school attendance polices (Truancy is an automatic Friday detention)
17. Violating the dress code which includes field trips and other school functions (in addition, the
student will not be allowed to attend class or school function until proper attire is brought to the
school)—will result in the student being required to change and/or a detention.
18. Unauthorized use of cell phone during the school day will result in detention. Cell phone
may be searched by administration for inappropriate material if reasonable suspicion exist of a
school violation.
19. Bringing toys to school i.e. balls, stuffed animals, Frisbees, etc.
20. Failing to do school work. After 3 missed assignments in a nine weeks' period and parental
contact by the teacher; a detention may be assigned. Detention may be assigned for every
missed assignment thereafter
21. No agenda book to go to restroom
22. Being in locker during class period without permission.
Level II -- Penalty
Normal progression for Level II offenses: Friday Detention, 1 Day In-School Suspension, 3 Days
In-School Suspension, 3 Days Out-of-School Suspension, 5 Days Out-of-School Suspension, up to
10 Days Out-of-School Suspension. And/or no admittance to after-school activities, revoke
Parking Permit, Citations
Level II -- Misconduct
1. Extreme or repeated Level I misconduct
2. Lying, copying work or cheating (zero for grade; detention for 1st offense; 2nd offense
in-school))
3. Cutting classes or leaving school without permission
4. Defacing or damaging school property (plus restitution)
5. Demonstrating a Level 2 misconduct on field trips or any other school-related trips or programs
6. Failing to serve detention
7. Fighting (automatic 3-day OSS and referral to district magistrate)
8. Using forged or falsifying notes or excuses
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9. Being insubordinate, disrespectful in speech or actions, or openly defiant of authority
10. Smoking or possessing tobacco and/or electronic cigarettes, Vaping & Hookah pens (referral to
district magistrate)
11. Using profanities or obscenities
12. Threatening, intimidating, harassing, or harming fellow students
13. Using school parking lot without authorization or violating Driving/Parking Regulations (car
may be towed and/or loss of parking permit)
14. Stealing/Gambling (plus restitution)
15. Possessing or lighting matches, lighters, or in any way setting anything on fire (referral to district
magistrate)
16. Physically injuring a fellow student (other than in a fight)
17. Spitting on another individual
18. Snowballing or throwing other objects
19. Computer network hacking or downloading of inappropriate material
20. Driving or riding to Vo-Tech without permission
Level III -- Penalty
Normal progression for Level III offenses: up to 10 Days Out-of-School Suspension, Expulsion.
And/or no admittance to after-school activities, revoke Parking Permit, citations.
Level III -- Misconduct
1. Extreme or repeated Level I or Level II misconduct
2. Arson
3. Assault and battery
4. Disorderly conduct
5. Extortion or attempted extortion
6. Indecent exposure, lewdness, or possession of pornography
7. Leading or participating in a riot at school
8. Possession or use of firearms, lasers, explosive devices, or other weapons
9. Possession, use, sale or transfer of drugs or alcoholic beverages
10. Threatening phone calls or bomb scares
11. Threatening or intimidating teachers or any other school personnel
12. Unauthorized use of school fire alarm system
13. Vandalism
A specific breakdown of Level I – Level III offenses and progressions of discipline
can be found on pages 34-38 of this handbook.
Karns City Jr / Sr High School Sports Program and Extra-Curricular Activity Procedure
Student participation in and attendance at co-curricular and extra-curricular activities of the Karns
City Area High School is a privilege and is contingent upon adherence to the following rules:
I. CONDUCT
Conduct in school and while attending co-curricular and extra-curricular activities should be
beyond reproach. Coaches, the athletic director, activity supervisor or club advisor and
administrators will review reports of misconduct. Good sportsmanship and conduct must be
displayed at all times. Students participating and/or in attendance are responsible for knowing all
regulations in the student handbook.
II. GRADES
To be eligible to participate in any athletic program, co-curricular, or extra-curricular activity,
students will be required to pass all subjects. Passing for any class will be in accordance with the
high school grading policy (60%). Eligibility, reviewed weekly, will be based on a student’s
cumulative work from the beginning of the first nine weeks grading period and continue to the
end of the specific class. If, by any Friday, a student does not meet the standards, he/she shall be
ineligible from the immediate following Sunday through Saturday. At the end of the school year,
the student’s final grade in his/her subjects shall be used to determine his/her eligibility for the
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III.
IV.

V.

1.

first 15 days of the following school year. At the beginning of the school year, eligibility will not
be reported to the principal’s office until the end of the third week of school.
SCHOOL ATTENDANCE
A student must be in attendance before 11:00 AM on the day of the activity to be eligible to
participate in that activity, unless the principal has previously excused the student.
TRAVEL
All team members must travel as a group to all scheduled events on school provided
transportation, unless excused by the coach, activity supervisor, or club advisor for a known
emergency other than personal business or pre-approved by a principal in writing prior to
departure for the event. Students may return home with a parent/guardian if the parent/guardian
personally meets the coach, activity supervisor, or club advisor following an away event (NO
NOTES!). Additionally, no student is to be dropped off along the return route. Any exceptions to
these travel guidelines need to be pre-approved by the principal in writing prior to the departure
for the event.
DRUGS AND ALCOHOL
Any in school violation will follow the guidelines set forth by School District Policy:
Student participation in and/or attendance of co-curricular and extra-curricular activities of the
Karns City Area High School is a privilege and is contingent upon adherence to the following
rules:
The illegal use or possession of alcohol, drugs, steroids, drug paraphernalia, or other
mind-altering substances out of school, by any student will not be tolerated by the Board of
School Directors, School District Administration, Athletic Department, Teachers, Coaches, and
Club Advisors. A penalty will be imposed on any student who is found to have violated these
rules.
A. Action taken for a first offense after an informal hearing with the Principal:
i). The student will be suspended from participation and attendance at all co-curricular
and extra-curricular activities for a minimum of 10 days and two (2)games, competitions,
events etc. (Participants will be expected to attend all practice sessions scheduled during
the suspension. The level of involvement of the participant will be at the discretion of the
coach or advisor)
ii). The student will not be permitted to participate in any co-curricular or extra-curricular
activity until he/she has fulfilled all requirements recommended by the SAP/ CORE Team,
and has been given his/her official permission to resume such activities. Failure to fulfill
this obligation will result in the continued suspension from participation and attendance at
all co-curricular and extra-curricular activities until the requirements are met by the
student.
B. Action taken for the second offense after an informal hearing with the Principal:
i). The student will be immediately dismissed from the activity or athletic team for a
12-month period. They will not be permitted to participate and/or attend any other school
co-curricular or extra-curricular activity for that 12-month period.
C. Action taken for the third offense after an informal hearing with the Principal:
i). The student will be referred to the Board of School Directors for a hearing to determine
whether the student should be prohibited from participating and/or attending any school
co-curricular or extra-curricular activity while enrolled in the Karns City Area School
District.
The School District reserves the right to deem a first violation of this Drug and Alcohol
Procedure to be an egregious violation and thus escalate the penalty from first offense to a third
offense.

2. The illegal distribution for profit of alcohol, drugs, steroids, drug paraphernalia, or other
mind-altering substances, whether in or out of school, by any student will not be tolerated by the
Board of School Directors, the School District Administration, Athletic Department, Teachers,
Coaches, and Club Advisors. A penalty will be imposed on any student who is found to have
violated these rules.
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A.

Action taken for a first offense after an informal hearing with the Principal:
i). The student will be immediately dismissed from the activity or athletic team for a 12
month period.
B. Action taken after a second offense after an informal hearing with the Principal.
i). The student will be referred to the Board of School Directors for a hearing to determine
whether the student should be prohibited from participating and/or attending any co-curricular or
extra-curricular activity while enrolled in the Karns City Area School District.
The Karns City Area School District believes that the implementation of these rules is an important
step in achieving excellence throughout our entire education system.
BULLYING/CYBERBULLYING POLICY 249
Purpose
The Board is committed to providing a safe, positive learning environment for district students.
The Board recognizes that bullying creates an atmosphere of fear and intimidation, detracts from
the safe environment necessary for student learning, and may lead to more serious violence.
Therefore, the Board prohibits bullying by district students.
Definitions
Bullying means an intentional electronic, written, verbal or physical act or series of acts directed at
another student or students, which occurs in a school setting and/or outside a school setting, that is
severe, persistent or pervasive and has the effect of doing any of the following:
1.
2.
3.

Substantial interference with a student’s education.
Creation of a threatening environment.
Substantial disruption of the orderly operation of the school.

Bullying, as defined in this policy, includes cyberbullying.
School setting means in the school, on school grounds, in school vehicles, at a designated bus stop
or at any activity sponsored, supervised or sanctioned by the school.
Authority
The Board prohibits all forms of bullying by district students.
The Board encourages students who have been bullied to promptly report such incidents to the
building principal or designee.
The Board directs that complaints of bullying shall be investigated promptly, and corrective action
shall be taken when allegations are verified. Confidentiality of all parties shall be maintained,
consistent with the district’s legal and investigative obligations. No reprisals or retaliation shall
occur as a result of good faith reports of bullying.
Delegation of Responsibility
Each student shall be responsible to respect the rights of others and to ensure an atmosphere free
from bullying.
The Superintendent or designee shall develop administrative regulations to implement this policy.
The Superintendent or designee shall ensure that this policy and administrative regulations are
reviewed annually with students.
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The Superintendent or designee, in cooperation with other appropriate administrators, shall review
this policy every three (3) years and recommend necessary revisions to the Board.
District administration shall annually provide the following information with the Safe School
Report:
1.
2.
3.

Board’s Bullying Policy.
Report of bullying incidents.
Information on the development and implementation of any bullying prevention,
intervention or education programs.

Guidelines
The Code of Student Conduct, which shall contain this policy, shall be disseminated annually to
students.
This policy shall be accessible in every classroom. The policy shall be posted in a prominent
location within each school building and on the district web site, if available.
Education
The district may develop and implement bullying prevention and intervention programs. Such
programs shall provide district staff and students with appropriate training for effectively
responding to, intervening in and reporting incidents of bullying.
The Board prohibits all forms of bullying by district students and encourages students who have
been bullied to promptly report such incidents to the building principal or designee.
Consequences for Violations
A student who violates this policy shall be subject to appropriate disciplinary action consistent with
the Code of Student Conduct, which may include:
1. Counseling within the school
2.Parental conference
3.Loss of school privileges
4. Transfer to another school building, classroom or school bus
5.Exclusion from school-sponsored activities
6.Detention
7. Suspension
8. Expulsion
9. Counseling or Therapy outside of school
10.Referral to law enforcement officials.
UNLAWFUL HARASSMENT POLICY 248
Purpose
The Board strives to provide a safe, positive learning climate for students in the schools. Therefore,
it shall be the policy of the district to maintain an educational environment in which harassment in
any form is not tolerated.
Authority
The Board prohibits all forms of unlawful harassment of students and third parties by all district
students and staff members, contracted individuals, vendors, volunteers, and third parties in the
schools. The Board encourages students and third parties who have been harassed to promptly
report such incidents to the designated employees.
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The Board directs that complaints of harassment shall be investigated promptly, and corrective
action be taken when allegations are substantiated. Confidentiality of all parties shall be
maintained, consistent with the district's legal and investigative obligations.
No reprisals nor retaliation shall occur as a result of good faith charges of harassment.

Definitions
For purposes of this policy, harassment shall consist of verbal, written, graphic or physical
conduct relating to an individual's race, color, national origin/ethnicity, sex, age, disability, sexual
orientation or religion when such conduct:
1.

Is sufficiently severe, persistent or pervasive that it affects an individual's ability to
participate in or benefit from an educational program or activity or creates an
intimidating, threatening or abusive educational environment.

2.

Has the purpose or effect of substantially or unreasonably interfering with an individual's
academic performance.

3.

Otherwise adversely affects an individual's learning opportunities.

For purposes of this policy, sexual harassment shall consist of unwelcome sexual advances;
requests for sexual favors; and other inappropriate verbal, written, graphic or physical conduct of a
sexual nature when:
1.

Submission to such conduct is made explicitly or implicitly a term or condition of a
student's academic status.

2.

Submission to or rejection of such conduct is used as the basis for academic or work
decisions affecting the individual.

3.

Such conduct deprives a student of educational aid, benefits, services or treatment.

4.

Such conduct is sufficiently severe, persistent or pervasive that it has the purpose or
effect of substantially interfering with the student's school performance or creating an
intimidating, hostile or offensive educational environment.

Delegation of Responsibility
In order to maintain an educational environment that discourages and prohibits unlawful
harassment, the Board designates the Superintendent as the district's Compliance Officer.
The Compliance Officer shall publish and disseminate this policy and the complaint procedure at
least annually to students, parents/guardians, employees, independent contractors, vendors, and the
public. The publication shall include the position, office address and telephone number of the
Compliance Officer.
Each staff member shall be responsible to maintain an educational environment free from all forms
of unlawful harassment.
Each student shall be responsible to respect the rights of their fellow students and district
employees and to ensure an atmosphere free from all forms of unlawful harassment.
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The building principal or designee shall be responsible to complete the following duties when
receiving a complaint of unlawful harassment:
1.

Inform the student or third party of the right to file a complaint and the complaint
procedure.

2.

Inform the complainant that s/he may be accompanied by a parent/guardian during all
steps of the complaint procedure.

3.

Notify the complainant and the accused of the progress at appropriate stages of the
procedure.

4.

Refer the complainant to the Compliance Officer if the building principal is the subject of
the complaint.

Guidelines
Complaint Procedure – Student/Third Party
Step 1 – Reporting
A student or third party who believes s/he has been subject to conduct that constitutes a violation
of this policy is encouraged to immediately report the incident to the building principal or a district
employee.
A school employee who suspects or is notified that a student has been subject to conduct that
constitutes a violation of this policy shall immediately report the incident to the building principal.
If the building principal is the subject of a complaint, the student, third party or employee shall
report the incident directly to the Compliance Officer.
Step 2 – Investigation
Upon receiving a complaint of unlawful harassment, the building principal shall immediately
notify the Compliance Officer. The Compliance Officer shall authorize the building principal to
investigate the complaint, unless the building principal is the subject of the complaint or is unable
to conduct the investigation.
The investigation may consist of individual interviews with the complainant, the accused, and
others with knowledge relative to the incident. The investigator may also evaluate any other
information and materials relevant to the investigation.
The obligation to conduct this investigation shall not be negated by the fact that a criminal
investigation of the incident is pending or has been concluded.
Step 3 – Investigative Report
The building principal shall prepare and submit a written report to the Compliance Officer within
fifteen (15) days, unless additional time to complete the investigation is required. The report shall
include a summary of the investigation, a determination of whether the complaint has been
substantiated as factual and whether it is a violation of this policy, and a recommended disposition
of the complaint. The complainant and the accused shall be informed of the outcome of the
investigation, including the recommended disposition of the complaint.
Step 4 – District Action
If the investigation results in a finding that the complaint is factual and constitutes a violation of
this policy, the district shall take prompt, corrective action to ensure that such conduct ceases and
will not recur. District staff shall document the corrective action taken and, where not prohibited by
law, inform the complainant.
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Disciplinary actions shall be consistent with the Code of Student Conduct, Board policies and
district procedures, applicable collective bargaining agreements, and state and federal laws, and
may include educational activities and/or counseling services.
If it is concluded that a student has knowingly made a false complaint under this policy, such
student shall be subject to disciplinary action.
Appeal Procedure
1.

If the complainant is not satisfied with a finding of no violation of the policy or with the
recommended corrective action, s/he may submit a written appeal to the Compliance
Officer within fifteen (15) days.

2.

The Compliance Officer shall review the investigation and the investigative report and
may also conduct a reasonable investigation.

3.

The Compliance Officer shall prepare a written response to the appeal within fifteen (15)
days. Copies of the response shall be provided to the complainant, the accused and the
building principal who conducted the initial investigation.

The Compliance Officer may confirm, refuse or modify any finding or corrective action as part of
the appeal procedure.
TOBACCO/NICOTINE USE POLICY 222
Purpose
The Board recognizes that tobacco and nicotine presents a health and safety hazards that can have
serious consequences for both users and nonusers and the safety and environment of the schools.
The Board prohibits the possession, use, and sale of:
•
All current and future tobacco related products (lighted or unlighted cigarette, cigar, pipe,
smokeless tobacco in any form or other smoking product)
•
All current and future tobacco related devices/paraphernalia (any tobacco product as well
as a pipe, rolling papers, or other device intentionally designed or intended to be used in a
manner which enables the chewing, sniffing, or smoking of tobacco or tobacco products.)
•
All current and future Imitation tobacco products (tobacco free snuff, chew, etc.)
•
All current and future Nicotine containing products (water, candy, supplements)
•
Current and future electronic cigarettes, Vaping & Hookah pens (inhaling or exhaling
vapor from these devices.)
Authority
The Board prohibits possession, use or sale of tobacco/nicotine by students at any time in a school
building and on any property, buses, vans and vehicles that are owned, leased or controlled by the
school district.
The Board prohibits possession, use or sale of tobacco/nicotine by students at school-sponsored
activities that are held off school property.
In the case of a student with a disability, including a student for whom an evaluation is pending, the
district shall take all steps required to comply with state and federal laws and regulations, the
procedures set forth in the memorandum of understanding with local law enforcement and Board
policies.
Delegation of Responsibility
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The Superintendent or designee shall annually notify students, parents/guardians and staff about
the district's tobacco/nicotine policy by publishing such policy in the student handbook, parent
newsletters, posted notices, Code of Student Conduct, district website and other efficient methods.
The Superintendent or designee shall develop administrative regulations to implement this policy.
Guidelines
The Superintendent or designee may report incidents of possession, use or sale of tobacco by
students on school property, at any school-sponsored activity or on a conveyance providing
transportation to or from a school or school-sponsored activity to the local police department that
has jurisdiction over the school’s property, in accordance with state law and regulations, the
procedures set forth in the memorandum of understanding with local law enforcement and Board
policies.
The Superintendent or designee shall notify the parent/guardian of any student directly involved in
an incident involving possession, use or sale of tobacco/nicotine immediately, as soon as
practicable. The Superintendent or designee shall inform the parent/guardian whether or not the
local police department that has jurisdiction over the school property has been or may be notified of
the incident. The Superintendent or designee shall document attempts made to reach the
parent/guardian.
In accordance with state law, the Superintendent shall annually, by July 31, report all incidents of
possession, use or sale of tobacco by students to the Office for Safe Schools on the required form.
A student convicted of possessing or using tobacco/nicotine in violation of this policy may be fined
up to fifty dollars ($50) plus court costs or admitted to alternative adjudication in lieu of imposition
of a fine.
In compliance with state law the school district will file charges with the magistrate if any student
is found using or in possession of any tobacco product.
WEAPONS AND DANGEROUS INSTRUMENTS POLICY 218.1
Purpose
The Board recognizes the importance of a safe school environment relative to the educational
process. Possession of weapons in the school setting is a threat to the safety of students and staff
and is prohibited by law.
Definitions
Weapon - the term shall include but not be limited to any knife, cutting instrument, cutting tool,
nunchaku, firearm, shotgun, rifle, replica of a weapon, and any other tool, instrument or implement
capable of inflicting serious bodily injury.
Possession - a student is in possession of a weapon when the weapon is found on the person of the
student; in the student's locker; and under the student's control while on school property, on
property being used by the school, at any school function or activity, at any school event held away
from the school, or while the student is coming to or from school.
Authority
The Board prohibits students from possessing and bringing weapons and replicas of weapons into
any school district buildings, onto school property, to any school-sponsored activity, and onto any
public vehicle providing transportation to school or a school-sponsored activity or while the student
is coming to or from school.
The Board shall expel for a period of not less than one (1) year any student who violates this
weapons policy. Such expulsion shall be given in conformance with formal due process
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proceedings required by law and Board policy. The Superintendent may recommend modifications
of such expulsion requirement on a case-by-case basis.
In the case of a student with a disability, including a student for whom an evaluation is pending,
the district shall take all steps required to comply with state and federal laws and regulations, the
procedures set forth in the memorandum of understanding with local law enforcement and Board
policies.
Delegation of Responsibility
The Superintendent or designee shall react promptly to information and knowledge concerning
possession of a weapon. Such action shall be in compliance with state law and regulations and with
the procedures set forth in the memorandum of understanding with local law enforcement officials
and the district’s emergency preparedness plan.
Guidelines
The Superintendent or designee shall immediately report incidents involving weapons on school
property, at any school-sponsored activity or on a conveyance providing transportation to or from a
school or school-sponsored activity to the local police department that has jurisdiction over the
school’s property, in accordance with state law and regulations, the procedures set forth in the
memorandum of understanding with local law enforcement and Board policies.
The Superintendent or designee shall notify the parent/guardian of any student directly involved in
an incident involving weapons as a victim or suspect immediately, as soon as practicable. The
Superintendent or designee shall inform the parent/guardian whether or not the local police
department that has jurisdiction over the school property has been or may be notified of the
incident.
The Superintendent or designee shall document attempts made to reach the parent/guardian.
In accordance with state law, the Superintendent shall annually, by July 31, report all incidents
involving possession of a weapon to the Office for Safe Schools on the required form.
The building principal shall annually inform staff, students and parents/guardians about the Board
policy prohibiting weapons and about their personal responsibility for the health, safety and welfare
of the school community.
An exception to this policy may be made by the Superintendent, who shall prescribe special
conditions or administrative regulations to be followed.
In accordance with federal law, possession or discharge of a firearm in, on, or within 1,000 feet of
school grounds is prohibited. Violations shall be reported to the appropriate law enforcement
agency.
Transfer Students
When the school district receives a student who transfers from a public or private school during an
expulsion period for an offense involving a weapon, the district may assign that student to an
alternative assignment or may provide alternative education, provided the assignment does not
exceed the expulsion period.
STUDENT EXPRESSION/DISTRIBUTION AND POSTING OF MATERIALS
Purpose
The right of public school students to freedom of speech is guaranteed by the Constitution of the
United States and the constitution of the Commonwealth. The Board respects the right of students
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to express themselves in word or symbol and to distribute and post materials in areas designated for
posting as a part of that expression. The Board also recognizes that exercise of that right must be
limited by the district's responsibility to maintain an orderly school environment and to protect the
rights of all members of the school community.[1]
This policy addresses student expression in general and distribution and posting of materials that
are not part of district-sponsored activities. Materials sought to be distributed or posted as part of
the curricular or extracurricular programs of the district shall be regulated as part of the school
district’s educational program.
Definitions
Distribution - students handing nonschool materials to others on school property or during
school-sponsored events; placing upon desks, on or in lockers; or engaging in any other manner of
delivery of nonschool materials to others while on school property or during school functions.
When email, text messaging or other technological delivery is used as a means of distributing or
accessing nonschool materials via use of school equipment or while on school property or at school
functions, it shall be governed by this policy. Off-campus or after hours distribution, including
technological distribution, that does or is likely to materially or substantially interfere with the
educational process, including school activities, school work, or discipline and order on school
property or at school functions; threatens serious harm to the school or community; encourages
unlawful activity; or interferes with another's rights is also covered by this policy.
Expression - verbal, written or symbolic representation or communication.
Nonschool materials - any printed or written materials meant for posting or general distribution to
others that are not prepared as part of the curricular or extracurricular program of the district,
including but not limited to fliers, invitations, announcements, pamphlets, posters, Internet bulletin
boards, personal websites and the like.
Posting - publicly displaying nonschool materials on school property or at school-sponsored
events, including but not limited to affixing such materials to walls, doors, bulletin boards, easels,
the outside of lockers; on district-sponsored or student websites; through other district-owned
technology and the like.
Authority
Students have the right to express themselves unless such expression is likely to or does materially
or substantially interfere with the educational process, including school activities, school work, or
discipline and order on school property or at school functions; threatens serious harm to the school
or community; encourages unlawful activity; or interferes with another's rights.[1]
Student expression that occurs on school property or at school-sponsored events is fully governed
by this policy. In addition, off-campus or after hours expression is governed by this policy if the
student expression involved constitutes unprotected expression as stated in this policy and provided
the off-campus or after hours expression does or is likely to materially or substantially interfere
with the educational process, including school activities, school work, or discipline and order on
school property or at school functions; threatens serious harm to the school or community;
encourages unlawful activity; or interferes with another's rights.[2][3][1]
The Board shall require that distribution and posting of nonschool materials occur only at the
places and during the times set forth in written administrative regulations. Such regulations or
procedures shall be written to permit the orderly operation of schools, while recognizing the rights
of students to engage in protected expression.[4][1]
Unprotected Student Expression
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The Board reserves the right to designate and prohibit manifestations of student expression that are
not protected by the right of free expression because they violate the rights of others or where such
expression is likely to or does materially or substantially interfere with school activities, school
work, or discipline and order on school property or at school functions including but not limited to:
1. Libel of any specific person or persons.
2.

Advocating the use or advertising the availability of any substance or material that may
reasonably be believed to constitute a direct and serious danger to the health or welfare of
students.

3.

Using obscene, lewd, vulgar or profane language – whether verbal, written or
symbolic.[3]

4.

Inciting violence; advocating use of force; or encouraging violation of federal, state or
municipal law, Board policy or district rules or regulations.

5.

Are likely to or do materially or substantially interfere with the educational process,
including school activities, school work, or discipline and order on school property or at
school functions; threaten serious harm to the school or community; encourage unlawful
activity; or interfere with another's rights.

6.

Violating written school district administrative regulations or procedures on time, place
and manner for posting and distribution of otherwise protected expression.
Spontaneous student expression which is otherwise protected speech is not prohibited by this
section.
Discipline for Engaging in Unprotected Expression
The Board reserves the right to prohibit the posting or distribution of nonschool materials
containing unprotected expression and to prohibit students from engaging in other unprotected
student expression, as well as to stop unprotected student expression when it occurs. The Board
reserves the right to discipline students for engaging in unprotected expression. Where such
expression occurs off campus and away from school functions, a nexus between the unprotected
expression and a substantial and material disruption of the school program must be established.
Distribution of Nonschool Materials
The Board requires that students who wish to distribute or post nonschool materials on school
property shall submit them one (1) school day in advance of planned distribution or posting to the
building principal or designee, who shall forward a copy to the Superintendent.[1]
If the nonschool materials contain unprotected expression as stated in this policy, the building
principal or designee shall notify the students that they may not post or distribute the materials
because the materials constitute a violation of Board policy.
If notice is not given during the period between submission and the time for the planned
distribution or posting, students may proceed with the planned distribution or posting, provided
they comply with written administrative regulations or procedures on time, place and manner of
posting or distribution of nonschool materials.
Students who post or distribute nonschool materials in compliance with this provision may still be
ordered to desist such distribution if the materials are later found to be unprotected expression
under this policy.
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Students who distribute printed materials shall be responsible for clearing any litter that results
from their activity and shall schedule the event so that they do not miss instructional time
themselves.
Posting of Nonschool Materials
If a school building has an area where individuals are allowed to post nonschool materials, students
may post such items as well, if the materials do not constitute unprotected expression and the items
are submitted for prior review in the same manner as if the students were going to distribute them.
Such materials shall be officially dated, and the district may remove the materials within ten (10)
days of the posting or other reasonable time as stated in the administrative regulations or
procedures relating to posting.
Review of Student Expression
School officials shall not censor or restrict nonschool materials or other student expression for the
sole reason that it is critical of the school or its administration, or because the views espoused are
unpopular or may make people uncomfortable.
Student-initiated religious expression is permissible and shall not be prohibited except as to time,
place and manner of distribution, or if the expression involved violates some other part of this
policy, e.g., because it is independently determined to be unprotected expression under the
standards and definitions of this policy.
The review for unprotected expression shall be reasonable and not calculated to delay distribution.
Appeal of the reviewer's decision may be made to the Superintendent and then to the Board, in
accordance with Board policy and district regulations or procedures.[5]
Delegation of Responsibility
The Superintendent shall assist the building principal in determining the designation of the places
and times nonschool materials may be distributed in each school building. Such designations may
take into account maintenance of the flow of student traffic throughout the school and shall limit
distribution of nonschool materials to noninstructional times.
Disciplinary action may be determined by the administrators for students who distribute or post
nonschool materials in violation of this policy and district regulations or procedures, or who
continue the manifestation of unprotected expression after a person in authority orders that they
desist. Disciplinary actions shall be included in the disciplinary Code of Student Conduct.[6]
This Board policy and any administrative regulations or procedures written to implement this
policy shall be referenced in student handbooks so that students can access them for further
information.
Legal
1. 22 PA Code 12.9
2. 24 P.S. 511
3. 22 PA Code 12.2
4. 24 P.S. 510
5. Pol. 219
6. Pol. 218
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KARNS CITY SCHOOL DISTRICT
INTERNET ACCEPTABLE USE PROCEDURE
I. Introduction
The information super highway is a reality. From our school you can travel all over the world to gather
information. As more people travel this electronic highway, maps to find information and rules to keep
traveling safe become vital to successfully completing the journey.
Access to the Internet from the Karns City School District represents a powerful educational resource, which
allows you to find information anywhere in the world. You can connect to businesses, major universities,
national libraries, other schools and other students around the world.
It is important that you understand that your use of this powerful educational tool is a privilege. It can provide
you with countless hours of exploration and use. Our school has rules for acceptable behavior. Likewise, there
are correct procedures and rules that govern the use of the information networks. We demand that all students
obey these guidelines. Like your drivers license though, its use can be taken from you for breaking the rules. If
you don’t follow these guidelines, you may lose your privileges to access the information highway.
II. Internet Resources
The Internet is a collection of many worldwide networks that support the open exchange of information. Use of
internet is dictated by teacher guidelines only. Students on unauthorized sites will be in violation of this policy.
III. Internet Materials
With access to computers and people all over the world also comes the availability of material that may not be
considered to be of educational value in the context of the school setting. There may be some material or
individual communications that are not suitable for school-aged children. The Karns City School District views
information gathered from the Internet in the same manner as reference materials identified by the schools.
Specifically, the district supports resources that will enhance the learning environment with directed guidance
from the faculty and staff. We have taken precautions to limit offensive materials available on the Internet.
However, it is impossible to control all materials on a global network and an industrious user may discover
inappropriate information.
At school, student access to and use of the Internet will be under teacher direction and will be monitored as any
other classroom activity. The School District, however, cannot prevent the possibility that some users may
access material that is not consistent with the educational mission, goals and policies of the school district, since
Internet access may be obtained outside of the school setting.
IV. Internet Monitoring
The Internet and Karns City Network System are "public places." You must always remember that you are
sharing this space with many other users. Potentially millions of individuals at the same time may be
interacting across the network. Others can monitor your actions on the network. If you use a particular service
on the network, chances are good that someone knows the connections that you are making, knows about the
computer shareware that you have borrowed, and knows what you looked at while you were in the system.
Because these connections are granted to you as part of the larger scope of the curriculum, the Karns City
School District reserves the right to monitor all traffic on the network. Additionally, we reserve the right to
review, copy, and examine any files or information that reside or are being transmitted on any of the school’s
computers or networks.
V. Your Behavior
You are expected to use the network to pursue intellectual activities, seek resources, and access libraries and
other types of learning activities. We want you to explore this new “space”, and discover what is available there.
We want you to learn new things and share your newfound knowledge with your friends, your parents and your
teachers.
When you are using the computer network and communicating with others, keep the following in mind: (1) You
cannot see them; (2) You cannot tell how old they are or even what sex they are; (3) They can tell you
anything, and you cannot always be sure what they are telling you is true; and (4) Absolute privacy cannot be
guaranteed in a network environment. So, you need to think carefully about what you say and how you say it.
For your own safety and for the safety of others, remember to exercise caution when you are communicating
with people anywhere. Do not give out your home phone number or your address to anyone. If you feel
there is a problem or if you feel uncomfortable with the information someone is giving you, tell your teacher or
computer lab operator immediately.
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On the other hand, you may not harass other users. You don’t want to run the risk of breaking the law by
bothering other people. If a user on the network asks that you no longer send them mail or in any other way
contact them, you must stop all contact immediately. You may feel you have the right of freedom of expression,
but others have the right to be free from harassment.
Because the Karns City School District’s information networks are used as part of a school activity, your
school’s code of conduct applies to network activities as well. Therefore, the Acceptable Use Policy is an
extension of your school’s behavior code. These rules apply to vandalism of computer equipment, unauthorized
access to information, computer piracy, hacking, and any tampering with hardware or software.
These rules apply to harassing others and using abusive or obscene language on the information networks. You
may not use the network to annoy, harass, or otherwise offend other people.
The rules also apply to other types of damage or information loss on the information networks that might be
caused by destructive devices such as computer viruses. If you are responsible for a computer becoming
infected with viruses, or any other type of destructive device, you will be held liable.
You are expected to abide by the generally accepted rules of network etiquette:
1.
Be polite. Do not get abusive in your messages to others.
2.
Use appropriate language. Do not swear, use vulgarities, or obscene language.
3.
Do not reveal addresses, phone numbers, or passwords of students, teachers, administrators, or other
staff of the Karns City School District.
4.
Electronic mail is not private. People operating the system do have access to all mail.
5.
Do not use the network to disrupt other users or the transmission of data.
6.
Student subscriptions to any services that require payment of any kind by the Karns City School
District are expressly forbidden.
VI. Moral and Ethical Issues
The moral and ethical issues involving the use of worldwide information systems deal with the appropriate
access to information, the type of information, and the behavior of the user. The Karns City School District
wants to provide you with a stimulating educational environment, but at the same time, we want to protect you
from information that is not appropriate for students to use.
We want you to use this valuable educational tool, but at the same time we cannot condone the use of
inappropriate information on the Internet. We simply acknowledge the fact that these materials exist and then
do everything we can to actively avoid them. We cannot weed out all of the materials that are unacceptable for
the elementary/high school student, but it should be clearly understood by all students that access to such
material in any form is strictly forbidden. The network is designed to achieve and support instructional goals,
and any information that does not support classroom learning is to be avoided.
VII. Destructive and Legal Issues
A. Destruction
It is considered destructive behavior to maliciously access, alter, delete, damage or destroy any computer
system, computer network, computer program, or data. Anyone committing acts of this kind could face police
charges, and disciplinary action by the school.
Some examples of offenses are removing another user's accounts, changing other user's passwords, using an
unauthorized account, damaging any files, altering the system, or using the system to make money illegally. You
cannot cause damage to any school or District property. This includes all components of the network system
(hardware, software, and cabling)
B. Plagiarism
The dictionary defines plagiarism as "taking ideas or writings from another person and offering them as your
own." The student who leads readers to believe that what they are reading is the student's original work when it
is not is guilty of plagiarism. Credit should always be given to the person who created the article or the idea.
Be careful when you are using the Internet. Cutting and pasting ideas into your own document is very easy to
do. So, be sure that you give credit to the author. That way your teacher will know which ideas are yours, and
you won't be guilty of plagiarism.
C. Copyright
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Copyright is another issue altogether. According to the Copyright Act of 1976, "Fair Use" means that you may
freely use any information that you legally find on the Internet as long as you do so only for scholarly purposes.
You may not plagiarize or sell what you find.
Suppose, for example, that you find a copy of Microsoft Works© on the Internet. Could you legally copy it?
The answer is NO. This is copyrighted software. You have to purchase software packages before you use them
legally. Suppose you find an article about the use of Microsoft Works© on the Internet. Can you legally copy
it? The answer is yes, as long as you give credit to the author and do not sell the article for profit.

KARNS CITY SCHOOL DISTRICT
NETWORK AND INTERNET ACCESSCONSENT AND WAIVER
The following form must be read and signed by you and your parent or legal guardian.
By signing this Consent and Waiver form, my child agrees to abide by the following restrictions.
I have discussed these rights and responsibilities with my parent(s) or guardian(s).
Further, my parent(s) or guardian(s) and I have been advised that the District does not have
control of the information on the Internet, although it attempts to provide prudent and available
barriers. Other sites accessible via the Internet may contain material that is illegal, defamatory,
inaccurate or potentially offensive to some people. While the Karns City School District’s intent is
to make Internet access available to further its educational goals and objectives, account holders
may have the ability to access other materials as well.
The District believes that the benefits to educators and students from access to the Internet, in
the form of information resources and opportunities for collaboration, far exceed any disadvantages
of access. Ultimately, the parent(s) and guardian(s) of minors are responsible for setting and
conveying the standards that their student should follow. To that end, the District supports and
respects each family’s right to decide whether or not to apply for Karns City District network
access.
Any questions should be directed to the Superintendent, at 724-756-0521.
The student and his/her parent(s) or guardian(s) must understand that student access to the Karns
City School District network exists to support the District's educational responsibilities and
mission. The specific conditions and services that are offered will change from time to time. In
addition, the Karns City School District makes no warranties with respect to the Karns City School
District network service, and it specifically assumes no responsibilities for:
● The content of any advice or information received by a student from a source outside the
District, or any costs or charges incurred as a result of seeing or accepting such advice;
● Any costs, liability or damages caused by the way the student chooses to use his/her
District network access;
● Any consequences of service interruptions or changes, even if these disruptions arise
from circumstances under the control of the District;
● While the Karns City School District supports the privacy of electronic mail, students
must assume that this cannot be guaranteed.
● My use of the Karns City School District's network must be consistent with the Karns
City School District's primary goals.
● I will not use the Karns City School District network for illegal purposes of any kind.
● I will not use the Karns City School District network to transmit threatening, obscene, or
harassing materials. The District will not be held responsible if I participate in such
activities.

●

I will not use the Karns City School District network to interfere with or disrupt network
users, services or equipment. Disruptions include, but are not limited to, distribution of
unsolicited advertising, propagation of computer viruses, and using the network to make
unauthorized entry to any other machine accessible via the network. I will print only to
my local printer or to the printer designated by my instructor.
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●

It is assumed that information and resources accessible via the Karns City School District
network are private to the individuals and organizations which own or hold rights to those
resources and information unless specifically stated otherwise by the owners or holders of
rights. Therefore, I will not use the Karns City School District network to access
information or resources unless permission to do so has been granted by the owners or
holders of rights to those resources or information
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NOTE TO PARENTS
Please read your student’s handbook with your son or daughter and verify your
understanding and acceptances of these policies and procedures by signing here. By signing
this handbook you authorize the school to use a photographic, video, digital, or sound
recording of your child for purposes of academic or school promotions via newspaper,
television or internet web page.
Student Signature _______________________________________________

Parent/Guardian Signature________________________________________

The Karns City Area School District does not discriminate on the basis of age, race,
color, national or ethnic origin, sex or handicap in employment or in administration of
any of its educational programs and activities in accordance with applicable federal
statues and regulations. Inquires should be directed to the Board Secretary at Karns City
Area School District Administration Office, 1446 Kittanning Pike, Karns City, PA 16041.
Phone: (724)756-2030
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Discipline Infractions and Progressions
Level I -- Misconduct
Normal progression for Level I offenses: Warning or Lunch Detention, After
School-Detention, Friday Detention, no admittance to after-school activities, and possible
suspension.
Offense

First Offense
Penalty

Second
Offense
Penalty

Third Offense
Penalty

Use or possession of electronic
devices without permission during
school hours; cell phones must
remain in students’ locked lockers
throughout the entire day

Lunch Detention

ASD

Friday ASD &
Parent Must
Retrieve Phone
After ASD is
Served

Behaving in a disruptive manner on
school property (loud, disruptive,
talkative)

Lunch Detention

ASD

Friday ASD

Eating/Drinking outside of the
cafeteria without permission.

Warning

Lunch
Detention

ASD

Failing to return school-loaned
equipment, books or other material
(plus fine)

Warning

Lunch
Detention

ASD (plus fine)

Failing to return required forms

Warning

Lunch
Detention

ASD

Littering on school property

Lunch Detention
(pick up)

ASD (pick
up)

Friday ASD
(pick up)

Loitering on school property

Lunch Detention

ASD

Friday ASD

Running in the hallways

Lunch Detention or

ASD

Friday ASD

Using school-owned property
without authorization

Lunch Detention or

ASD

Friday ASD

Being in an unassigned area
without authorization

Lunch Detention

ASD

Friday Detention

Being late to class

Lunch Detention

ASD

Friday ASD

Harassing others verbally

Lunch Detention

ASD

Friday ASD
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Displaying affection
inappropriately (kissing, holding
hands, etc.)

Lunch Detention

ASD

Friday ASD

Behaving in a disorderly manner
on a school bus

Lunch Detention

ASD

Friday ASD

Spitting within the school building

Lunch Detention

ASD

Friday ASD

Violating the dress code, which
includes violations while on field
trips and other school functions
(students will not be permitted to
attend class or school function
until proper attire is brought to the
school)

Warning; student
changes; if a student
refuses to change,
they must await a
change of clothes and
will receive LD.

ASD
(Same as
first offense)

Friday Detention

Bringing non-essential items (i.e.,
toys, balls, stuffed animals, etc)
that interfere with class or the
school day

Lunch Detention,
confiscation

ASD,
confiscation

Friday ASD,
confiscation

Failure to sign out of class;
without a pass

Lunch Detention

ASD

Friday ASD

Level I Misconduct -- Attendance
Offense

Penalty

4th illegal tardy
(depending on
student’s
situation)

Lunch Detention

7th illegal tardy

ASD

10 or more illegal
tardies

Friday ASD and Truancy Elimination Plan

3 illegal absences
(truant)

The student and their parents will be required to schedule a truancy
elimination hearing with the principal.

6 illegal absences
(habitually truant)

After 6 illegal absences, a student is considered habitually truant and will
be referred to a school or community-based attendance improvement
program, a county children and youth agency, and/or the district magistrate;
the student forfeits the opportunity to participate in extracurricular
activities, prom, homecoming, assemblies, and other school-related events.
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Level II -- Penalty
Normal progression for Level II offenses: Friday Detention, In-School Suspension(s),
Out-of-School Suspension, And/or no admittance to after-school activities, revoke Parking
Permit, Citations.
Offense

First Offense
Penalty

Second Offense
Penalty

Third Offense
Penalty

Friday ASD

ISS

OSS

Zero for grade

Zero for grade; ASD

Zero for grade;
Friday ASD

Cutting class or leaving
school without permission

Friday ASD

ISS

OSS

Defacing or damaging
school property

Friday ASD;
restitution

ISS; restitution

OSS; restitution

Skipping ASD

Friday ASD

ISS

OSS

Extreme or repeated level
I offense
Lying, copying work, or
cheating

Fighting

Up to a 10-day Suspension and Referral to the District Magistrate
and possibly PA State Police Contact

Using forged or falsifying
notes/excuses

Friday ASD

ISS

OSS

Being insubordinate,
disrespectful in speech or
actions, or openly defiant
of authority

Friday ASD

ISS

OSS

Friday ASD and
Smokeless Saturday
Referral

Friday ASD,
Smokeless Saturday
Referral,
Referral to
Magistrate

ISS, Smokeless
Saturday Referral,
Referral to
Magistrate

Friday ASD

ISS

OSS

Friday ASD or
potential suspension
(death threats,
suicidal provocation,
sexual harassment)

ISS or potential
suspension
(death threats,
suicidal
provocation, sexual
harassment)

OSS
(death threats,
suicidal
provocation,
sexual harassment)

Smoking or possessing
tobacco and/or
e-cigarettes, vape pens,
etc.
Can we fine them as a
district vs. magistrate?
Using profanities or
obscenities
Threatening, intimidating,
harassing, or harming
fellow students (potential
suspension)
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Driving recklessly on
school grounds or to and
from school

Using school parking lot
without authorization

Friday ASD and
revocation of driving
privileges for 9
weeks.

ISS and revocation
of driving privileges
for 18 weeks

OSS and
revocation of
driving privileges
for 1 year

Friday ASD and
revocation of driving
privileges for 9
weeks

ISS and revocation
of driving privileges
for 18 weeks

OSS and
revocation of
driving privileges
for 1 year

Driving or riding to
Vo-Tech without
permission

Friday ASD and
revocation of
driving/riding
privileges for 9
weeks

ISS and revocation
of driving/riding
privileges for 18
weeks

OSS and
revocation of
driving/riding
privileges for 1
year

Stealing/Gambling

Friday ASD and
Restitution

ISS and Restitution

OSS and
Restitution

Possessing or lighting
matches, lighters, or in
any way setting anything
on fire (potential referral
to district magistrate)

Friday ASD,
potential ISS, or
potential OSS

Friday ASD,
potential ISS, or
potential OSS

Friday ASD,
potential ISS, or
potential OSS

Physically injuring a
fellow student (other than
in a fight)

Friday ASD

ISS

OSS

Spitting on another
individual

Friday ASD

ISS

OSS

Snowballing or throwing
other objects

Friday ASD

ISS

OSS

Computer network
hacking or downloading
inappropriate material
(potential suspension)

Friday ASD or
Potential
Suspension;
Potential Loss of
Technology
Privileges; Potential
Law Enforcement
Contact

ISS or Potential
Suspension;
Potential Loss of
Technology
Privileges; Potential
Law Enforcement
Contact

OSS; Potential
Loss of
Technology
Privileges;
Potential Law
Enforcement
Contact
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Level III -- Misconduct
Normal progression for Level III offenses: up to 10 Days Out-of-School Suspension,
Expulsion. And/or no admittance to after-school activities, revoke Parking Permit, citations.
1. Extreme or repeated Level I or Level II misconduct
2. Arson
3. Assault and battery
4. Disorderly conduct
5. Extortion or attempted extortion
6. Indecent exposure, lewdness, or possession of pornography
7. Leading or participating in a riot at school
8. Possession or use of firearms, lasers, explosive devices, or other weapons
9. Possession, use, sale or transfer of drugs or alcoholic beverages
10. Threatening phone calls or bomb scares (triggers a threat assessment)
11. Threatening or intimidating teachers or any other school personnel (triggers a threat
assessment)
12. Unauthorized use of school fire alarm system
13. Vandalism
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