
Send a concern 
via email, 
personal 

conversation or 
voicemail

School District 197: Reconsideration of Instructional Materials
Informal Request

Staff Member 
receives the 
request and 

shares with Site 
Administrator.

Site Administrator
Site administrator will reach out and schedule a 

meeting within 3 school days of the request.

 Parent/Family may request dditional support as needed 
(i.e. interpretor, advocate, liasion)

Meeting to Discuss Request
Purpose of meeting:
- Listen to understand the concern.
- Share the instructional approach and how the materials 

were originally selected.
- Consider modifications, accommodations or other 

changes.
- Share formal request process, if needed. 

Resolution

Document the discussion and 
resolution.

No Resolution

Provide procedure for formal 
process. 

Formal Request
Formal  Request
Form Completed

Form may be 
completed by the 

requester or a staff 
member on their 
behalf within 3 

school days of the 
informal request 

meeting. 

Receipt of 
Request

Request received by 
site administrator 

(principal) and sent to 
Director of Curriculum, 

Instruction and 
Assessment within 3 

school days.

- Within 3 school days of receiving the 
request, the Director of CIA will schedule 
a meeting with the Reconsideration of 
Instructional Materials Committee. 

- This meeting will take place within the 
subsequent 10 school days.

- District staff will reach out to the requester 
to describe the committee process, 
members and offer further dialogue on 
concerns. 

Reconsideration of Instructional Materials Committee Meeting

The committee's recommendation may or may not include a 
change to instructional materials and/or instructional plans. 

The committee's recommendation is then sent to the Director of 
Currriculum, Instruction and Assessment.

Summary of Decision

Written report to requester, teacher, and 
administrator.

Note: Parents/families may always ask questions of teachers about instruction or instructional materials. If those questions need additional discussion, an informal request would be 
made. If at anytime the requester is not comfortable with their student continuing with the instruction as is, they may request an alternate assignment while the process plays out.


	REconsideration flow chart - family version
	Page 1


