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ARTICLE 1. RECOGNITION.

DEFINITIONS

This Agreement is entered into between the Board of Education on behalf of the Pleasant
Hill School District No. 1, Lane County, Oregon, herein referred to as the "Board" or
"District", and the Pleasant Hill Education Association/Lane Unified Bargaining Council,
herein referred to as the "Association".

RECOGNITION

1.

The Board recognizes the Association as the exclusive bargaining representative on
wages, hours and conditions of employment for all regular and temporary (as defined
in Section B, 5, below) full-time and regular part-time (half-time or more) licensed
personnel employed by the District. (Exception: employees reduced to less than
halftime by District action shall remain in the bargaining unit.)

Supervisors, including the Principals and the High School Vice-Principal,
confidential employees, classified employees, and substitutes are specifically
excluded from the bargaining unit.

Contract employee shall mean anyone who has successfully completed a three (3) year
probationary period in the Pleasant Hill School District.

Substitute employee shall mean anyone who is employed to take the place of a
contract or probationary employee who is temporarily absent. A substitute for any
individual employee more than sixty (60) consecutive teaching days in the same
school year shall become a temporary employee.

Temporary employee shall mean anyone employed to: fill a position designed as
temporary or experimental; or to fill a vacancy which occurs after the opening of
school, because of unanticipated enrollment, or because of death, disability, or other
leave, retirement, resignation, or dismissal of a contract or probationary employee.
Where the position is known to exist for more than sixty (60) consecutive contract
days, the employee is a bargaining unit member from the first day of employment.
If the length of time is unknown at the commencement of the assignment, the
employee shall become a bargaining unit member as of the sixty-first (61%) day of
employment in that position.

This Agreement shall modify; replace; or add to any policies, rules, regulations,
procedures, or practices of the District which shall be contrary to, or inconsistent
with, its terms. The provisions of this Agreement shall be incorporated into and
become part of the established policies, rules, regulations, practices, and procedures
of the District. Existing policies, rules, regulations, practices, and procedures, which
are consistent with this Agreement, are not modified.

There shall be two signed copies of the final Agreement for the purpose of records.
One copy shall be retained by the District and one copy shall be retained by the
Association. Within one month of ratification of this Agreement by both parties, the
School Board agrees to print sufficient copies of the Agreement for all employees
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and administrative staff, and agrees to deliver those copies to the respective groups
for distribution.

SUCCESSOR AGREEMENT.

The parties agree to enter into collective bargaining over a successor Agreement no later than
February 15 prior to the expiration of this Agreement. Any Agreement so negotiated shall
be reduced to writing after ratification by the parties. Either party may institute by letter an
initial meeting to establish a timeline for negotiations.

ARTICLE 2. GRIEVANCE PROCEDURE.

The purpose of this Procedure is to provide an orderly method for solving grievances. A
determined effort shall be made to settle any such differences at the lowest possible level in
the Grievance Procedure, and there shall be no suspension of work or interference with the
operation of the school system. Meetings or discussions involving grievances or these
Procedures shall not interfere with teaching duties or classroom instruction. For the purposes
of this Procedure, days shall mean employee workdays; except during the summer break,
when days shall refer to days that the District Office is open.

"Grievance" shall mean:

1. a complaint by any employee or group of employees and the Association, that there
has been to him/her (or them) a violation or inequitable application or interpretation of
any provisions of the Contract;

2. any contention concerning violation of specific District Personnel Policies and
Administrative Rules and Regulations related thereto, not governed by a provision
of this Agreement, shall be subject to the Grievance Procedure outlined in this
Agreement, but shall not be subject to binding arbitration;

3. however, the dismissal and non-renewal of a probationary employee is not
considered a grievance within the meaning of this Contract.

Pursuant to ORS 342.895 (5), a moratorium shall be placed on grievance timelines indicated
below, while an employee is on a Program of Assistance for grievances related to Evaluation
Procedures or fundamental unfairness in a Program of Assistance.

Grievances will be processed in the following manner and within the stated time limits:

Step 1:  The aggrieved party shall promptly attempt to resolve the grievance informally
between the employee and his/her Principal, within ten (10) days after the facts
upon which the grievance is based become known. If the grievance is not
resolved informally, it shall be reduced to writing by the party who shall submit it
to the Principal within ten (10) days after the informal meeting. The grievance
will be deemed waived if it has not been submitted to the Principal, in writing,
within the time limits set forth in Step 1.

The Principal will reply, in writing, to the aggrieved party, with copy to The
Association, within ten (10) days after receipt of the written Grievance. If no
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Step 2:

Step 3:

Step 4.

reply is given within ten (10) days, the grievance shall be deemed denied.

If the grievance is not settled in Step 1 and the party wishes to appeal the
grievance to Step 2, the party may file the grievance in writing to the
Superintendent within ten (10) days after the receipt of the Principal’'s written
answer. The written grievance shall give a clear and concise statement of the
alleged grievance, including the facts upon which the grievance is based, the
issues involved and the relief sought. The Superintendent or his/her
representative shall thoroughly review the grievance, arrange for necessary
discussions, and give a written answer to the party, with a copy to the
Association, no later than ten (10) days after receipt of the written grievance.
If no reply is given within ten (10) days, the grievance shall be deemed denied.

Grievances not settled in Step 2 of the Grievance Procedure may be appealed to
the School Board within ten (10) days after the receipt of the Superintendent’s
response. The School Board shall, within ten (10) days of receipt, schedule a
hearing at a time and date which is mutually agreeable to the parties and which
is no more than twenty-five (25) days from the receipt of the appeal. The
School Board shall than have ten (10) days after the Hearing to provide a
written response.

If the decision at the previous step is not satisfactory and the grievance involves
the interpretation, meaning, or application of this Agreement, the grievance may
be referred to binding arbitration by the Association within ten (10) days of
receipt of the Board’s written response. A list of seven (7) arbitrators, who shall
be registered with the American Arbitration Association, shall be requested from
the Employment Relations Board by the Association. Choice of Arbitrator from
this list shall be accomplished by alternate striking of names, with the party
striking second to be chosen by lot. Arbitration proceedings shall be determined
by the Voluntary Labor Arbitration Rules of the A.A.A. The Arbitrator's
decision shall, within the scope of his/her authority, be final and binding on both
parties to the extent that said decision is not contrary to state law. Costs incurred
for the Arbitrator shall be shared equally by the Board and the Association.

Each party shall pay any and all costs incurred by said party.

E. GENERAL PROVISIONS.

1.

Any aggrieved person may be represented at all stages of the Grievance Procedure
by himself/herself or, at his/her option, by a representative selected by the
Association.

The Association shall have the right to be present and to state its view at all stages of
the Grievance Procedure, if the employee has chosen to represent himself/herself.

All documents pertaining to any grievance will be filed exclusively in a confidential
grievance file. The confidential grievance file is defined to be a place in the District
Office, under the supervision of the Superintendent, where all grievance documents
are filed.

There shall be no restraint, interference, discrimination, or reprisal exerted on any
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employee in violation of ORS 243.672 (1)(a) or (c) for choosing to use these
Procedures for resolution of grievances.

ARTICLE 3. DISTRICT RIGHTS.

The Association recognizes that the District has the responsibility and authority to manage and
direct, on behalf of the public, all the operations and activities of the School District to the full
extent authorized by law. All rights of management in policy making, establishment of rules and
regulations and direction of the School District not specified by this Agreement are retained by the

District.

1. The Board retains the right to manage, direct and control its business and assign personnel
except as such rights are modified or waived by this contract.

ARTICLE 4. ASSOCIATION RIGHTS.

A DUES AND PAYROLL DEDUCTIONS.

1.

Any employee who is a member of the Association or who has applied for
membership may sign and deliver personally or through the Association to the
Superintendent an assignment authorizing deductions of membership dues in the
United Teaching Profession (i.e., Local OEA-NCA). Such authorization shall
continue in effect from year to year, unless revoked in writing as hereinafter provided.
Pursuant to such authorization, the District shall deduct one-twelfth of such dues from
the first regular salary check of the employee each month for twelve (12) months,
beginning in September and ending in August of each year. Deductions for employees
who join the Association after the commencement of the school year shall be
appropriately prorated, so that payments will be completely paid by the next August.
The District will deduct dues, fees, and any other assessments or authorized
deductions to the Pleasant Hill Education Association (PHEA) and the Oregon
Education Association (OEA) in accordance with the payroll deduction authorizations
signed by members and provided to the OEA. The OEA will provide the District with
a list identifying the employees who have signed such authorizations and the
authorized deduction amounts. The District shall rely on the list to make the
authorized deductions and to remit payment to the PHEA and the OEA.

Upon appropriate written request from the employee, the District shall deduct from
the salary of any employee and make appropriate remittance for all approved
deductions that we presently have and anymore which can be handled within the
mechanical limits of the District’s accounting system and approved jointly by the
Association and the Board. In addition, the District shall perform the same service for
Association members for any insurance plans offered exclusively by the Association
for Association members within the mechanical limits of the District's accounting
system. SHARING INFORMATION: In October, February, and May of each year,
the District shall provide to the OEA Membership Specialist an Excel-compatible
database of each employee in the bargaining unit (both active members and
nonmembers) that includes the employee ID, date of birth, first date of service, FTE,
classification or title, PERS classification, worksite, position on the salary schedule,
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home address, home phone number, and personal email address. Whenever a new
employee is hired into the bargaining unit, the District shall provide the above
information within ten (10) days of hire.

B. DUES AND PAYROLL DEDUCTIONS IDEMINIFCATION

1.

The Association agrees to hold the District harmless against any and all claims, suits
orders, or judgments brought against the District as a result of Sections A and B of
this Article. The District agrees to allow attorney(s) selected by the Association to
defend the Association and the District in such claims. When the District Office has
collected incorrect amounts, however, the District shall correct any and all such
errors not later than the next pay period following written notification of the error.

The Association shall have the right to conduct meetings at employee work locations
before or after regular work hours, during meal periods, and during any other break
periods. The Association shall have the right to select the time and place of meetings,
provided that the meetings do not interfere with the District’s operations. The
Association shall have the right to conduct meetings without undue interference.

The Association shall have the right to meet with new employees for one hour during
New Staff Orientation and for one hour during the workday within 30 days after hire
without loss of pay or benefits.

C. ASSOCIATION FACILITIES AND COMMUNICATIONS.

1.

The Association may, at the discretion of the Administration, use schoolrooms and
other meeting rooms for Association meetings at reasonable times during non-
instructional hours, provided that such meetings shall not interfere with the normal
school operations. The Association may use schoolrooms and other meeting rooms
for Association meetings after regular building hours, when such rooms are not
previously scheduled for other use.

The Association may post Association materials on bulletin boards located in
faculty rooms and workrooms.

The Association may use interschool mail and employee mail boxes for
communications. The Association shall hold the District harmless (as per Section
B, 4, above) against claims by the U.S. Postal Service, any state or federal agency,
or any individual or group of individuals regarding the Association’s use of the
District’s mail service.

The Association may use school equipment normally available to employees, as
needed, providing such use does not interfere with school business. The
Association will pay for the actual costs of such use (e.g. the copying charge per
copy paid by the District).

The rights granted to the Association under this Section shall be suspended upon the
District’s receipt of a notice of strike from the Association.
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D.

ASSOCIATION LEAVE.

1.

The District shall grant the Association and its members a total of ten (10) days paid
leave for Association business, except that such days may not be used for
Association governance. Such leave must be requested by the Association President

at

least twenty-four (24) hours in advance. The Association will pay the cost of the
substitutes(s) hired. Four (4) Association members maximum, elected or appointed,
shall be allowed time off from their regular school duties to attend meetings of interest
to the Association. Such meetings will be scheduled so as not to interfere with normal

school duties, whenever possible.

Whenever the presence of any representative of the Association or any employee is
required during working hours in negotiations; grievance proceedings; unfair labor
practice hearings or similar proceedings, he/she shall suffer no loss in pay. An
employee’s presence is required for purposes of negotiations if he/she is a member
of the Association Bargaining Team. An employee’s presence is required for the
purposes of the remaining occurrences covered by this provision if he/she is called
as a witness.

An unpaid leave of absence of up to two (2) years may be granted to any employee
for the purpose of serving as an officer in the state Association or on its staff. Upon
return from such leave, the employee will be placed at the same position on the
Salary Schedule as he/she was when the leave was granted. Under no circumstances
will the number of leaves exceed one per year within the District.

ASSOCIATION/DISTRICT RELATIONS.

1.

The Board agrees to furnish to the Association, in response to reasonable written
requests, information which is of a public nature and/or required by law for the
Association to function as bargaining representative.

Upon request, an Association representative shall be allowed to make brief
announcements during any faculty or other professional meeting. The Association
shall have the opportunity to suggest items for the agenda.

The Association shall have the opportunity to suggest items for the School Board
agenda.

The District shall provide the Association with a seniority list, which includes: date
of hire, birth date, salary placement, endorsements, and building position October
15 of each school year. The District shall also provide a list of all employees
awarded extended duty contracts and stipends, to include the length of the contract,
and the amount being paid.

The Association will be provided with the names and addresses of all new
employees and all retiring employees, as soon as such information is available.
Information normally reported to the District to assure accurate records will be
forwarded to the Association.
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LIAISON COMMITTEE.

1. The Association will elect a committee of three people for each building, which will
meet as needed with the building Principal to discuss specific school problems and
practices and to assist in the revision and development of building policy.

2. It is further agreed that meetings will occur outside of the student contact day and the
times and dates for these meetings will be mutually agreed upon by the building
Principal and Committee.

3. Agenda items will be furnished by the Principal and the Committee and each party
will supply the other with its agenda items at least forty-eight (48) hours prior to the
meeting time. All agenda items will be discussed except as prohibited by law or
district policy.

ADMINISTRATIVE LIAISON.

1. One representative from grades kindergarten through five (5) and one representative
from grades six (6) through twelve (12) will be appointed by the Association to meet
with the Superintendent as needed to review and discuss current school problems and
practices and the administration of this Agreement.

2. Times, dates and agendas for these meetings will be arrived at in the same fashion
as used by the Liaison Committee in the building meetings with principals.

ARTICLE 5. EMPLOYEE RIGHTS.

REPRESENTATION.

An employee shall be entitled to have present a representative of the Association during any
meeting, which might reasonably be expected to lead to disciplinary action. When a request
for such representation is made, the meeting will be delayed up to a maximum of forty-eight
(48) hours to enable the employee opportunity to obtain representation, unless student safety
(e.g. inappropriate contact with a student) is involved and then the maximum delay will be
twenty-four (24) hours. In any case, the District shall inform both the employee and PHEA in
writing whether the employee has 24 or 48 hours to obtain representation. Further, in the
event an administrator intends the meeting to be for the purpose of issuing discipline, the
employee shall be advised of the meeting and the right to representation, in writing, under this
provision of the Agreement, prior to the meeting taking place. If an employee is notified that a
meeting will happen that is for the purpose of issuing discipline, such meeting shall happen
within 48 hours of notification.

EMPLOYEE DISCIPLINE.

1. Discipline shall be defined as written reprimand, suspension without pay, reduction in
base compensation or non-extension in the second year of a two (2) year contract.

2. An employee shall not be disciplined without just cause. The specific reasons

forming the basis for the discipline shall be made available to the employee, on
request.
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3. No employee shall be dismissed; non-extended; or non-renewed, except for grounds
enumerated in ORS 342.805-930.

4. An employee who is non-extended in the second year of a two (2) year contract
shall have the option of challenging the District’s actions under ORS 342.805 to
342.930 or, if the district agrees, through a just cause grievance, using the process of
Article 2 of this Agreement. If the employee chooses the grievance option, and the
district agrees to the grievance option, the parties agree to waive the rights,
limitations, and procedures under ORS 342.805 to 342.930. If the grievance option
is chosen, the selection of a hearings officer or arbitrator will be as follows:
a. a hearings officer will be selected from the OSBA/OEA list, using an alternate

striking process;

b. an arbitrator will be selected using the process described in Article 2, section
D, of this Agreement.

5. When processing a dismissal; non-extension; or non-renewal, the following
timelines will apply:
a. If the District decides not to renew a probationary contract for the
subsequent school year, written notice must be given to the employee no
later than March 15.

b. In the case of a contract non-extension, initial notice of potential non-
extension must be given to the employee no later than March 15 of the first
year of his/her two (2) year contract. Final notice of non-extension must be
given to the employee no later than March 15 of the second year of his/her
two (2) year contract, to be effective at the end (June 30) of the two (2) year
contract.

C. An employee’s appeal of a non-extension or non-renewal must be sent by
certified mail, within fifteen (15) days after receipt of notice of the School
Board’s decision. Ten (10) days shall be allowed for appeal of a dismissal.

d. Within five (5) days after receipt of the notice of appeal of contract non-
extension, the District will provide the statutory grounds for the employment
termination, a statement of facts in support, and a list of witnesses and
documents to be relied upon at the Hearing. The District will comply with the
Public Employees Collective Bargaining Act (P.E.C.B.A., 1973) as it relates to
employees’ ability to engage in union activities.

e. In case of contract employee dismissal, the District Superintendent shall
give written notice of the statutory grounds and facts relied upon in a letter
mailed or presented to the employee, no less than twenty (20) days before
Board action.

PERSONAL FREEDOM.

The personal life of an employee is not an appropriate concern for the attention of the
Board. It is recognized, however, that the conduct of an employee outside the school
and/or the context of assigned duties may be sufficiently related to the employee’s
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effectiveness in performance of his/her duties, as to remove the conduct from the
employee’s "personal life".

NON-DISCRIMINATION.

The District and the Association affirm their adherence to the principles of free choice and
agree that they shall not discriminate against nor favor any employee covered by this
Agreement because of age, race, religion, gender, sexual orientation, national origin, the
presence of any mental or physical handicap (providing the handicap does not impair the
educational process), or by reason of an individual’s membership or non-membership status
in the Association.

If the employee chooses to pursue an alleged violation of this Section through another venue
of competent jurisdiction, he/she will be barred from pursuing a remedy through the
contractual Grievance Procedure of the same alleged violation. If the employee chooses to
pursue an alleged violation of this Section through the Grievance Procedure, he/she will
only be allowed to proceed beyond Step 1, upon signing a waiver of his/her right to pursue
the same alleged violation through any other means of dispute resolution (including Civil
Court or a governmental agency).

CRITICISM OF EMPLOYEES.

All criticism by the Administration or Board of an employee’s professional performance shall
be confidential.

SAFETY.

The District shall maintain all facilities and equipment that provide for a safe work
environment, in accordance with state and federal regulations.

ARTICLE 6. PERSONNEL FILES.

Personnel files shall be maintained for each employee by the District. This file shall contain
materials relevant to the employee’s employment and shall be the official record for the
employee. In addition to such personnel files, administrators may maintain working files and
the District may maintain investigatory files.

All employee personnel records (which include personnel files, working files and
investigatory files) shall be considered confidential and access to those records shall be
permitted only in accordance with District Policy and state and federal law.

Employees, alone, or with their representative, shall have the right to review the contents of
their personnel records and to receive a copy of any documents contained therein.

No material related to an employee’s evaluation, or which is derogatory to an employee,
will be placed in his/her file, unless he/she has had the opportunity to review the materials
and has had the opportunity to affix his/her signature to the copy to be filed, with such an
understanding that his/her signature to the copy does not indicate agreement. An employee
then shall have the opportunity to submit a written response to said material and the right to
have that written response to said material included in his/her personnel file.
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No evidence not previously recorded in an employee’s personnel file, prior to the
notification of discipline or other involuntary change in the employment status, shall be
used by the Board as a basis for its action.

Employees may remove from their personnel records any material over three (3) years old,
except that Evaluations, complaints, program of assistance for improvement documentation,
and written disciplinary actions shall be permanent parts of the employee’s personnel file,
unless eliminated through the grievance process or other personnel process. No material
may be removed contrary to law.

ARTICLE 7. COMPLAINT PROCEDURE.

If a written complaint is made against an employee, the complainant will be asked to sign
that complaint and the Principal will share the written complaint with the employee during
the initial meeting between the Principal and the employee. If the complaint is not written,
the Principal will share the information provided by the complainant during the initial
meeting between the Principal and the employee. If, after that meeting, the Principal
decides that the complaint needs to be investigated further because it might lead to
discipline, be considered in the employee’s evaluation or be placed in the employee’s
personnel file, the complainant and/or the Principal will set down the specific details of the
complaint and the complainant shall sign the document.

The employee, if he/she so requests, may have the representative of his/her choice at
meetings involving complaints made against that employee.

If the complaint is not resolved through the discussion with the building Principa