
August 17, 2020 Via Zoom and Googledoc 

WESTPORT BOARD OF EDUCATION 

SPECIAL MEETING

AGENDA * 

(Agenda Subject to Modification in Accordance with Law) 

SPECIAL NOTICE ABOUT PROCEDURES FOR THIS ELECTRONIC MEETING: 
Pursuant to the Governor’s Executive Order No. 7B, there will not be a physical location for this meeting.
This meeting will be held electronically and live streamed on westportps.org and shown on Optimum 
Government Access Channel 78 and Frontier Channel 6021. Emails to BOE members can be sent to 
BOE@westportps.org. Comments to be read during the public comment period must be submitted to the 
meeting’s Googledoc during the submission period. Please see the following link for instructions and 
guidelines: https://www.westportps.org/uploaded/Procedures_and_Guidelines_for_ 
Public_Participation_in_Remote_Board_Meetings.pdf.  We will use our best efforts to read public 
comments if they are received during the public comment period and if they state your full name and 
address. Meeting materials will be available at westportps.org along with the meeting notice posted on the 
Meeting Agenda page. 

PUBLIC SESSION/PLEDGE OF ALLEGIANCE 
7:00 p.m., Held Remotely Via Zoom Pursuant to Executive Order 7B 

ANNOUNCEMENTS FROM BOARD AND ADMINISTRATION 

PUBLIC QUESTIONS/COMMENTS ON NON-AGENDA ITEMS (15 MINUTES) 

MINUTES: August 13, 2020 

DISCUSSION: 

Update from the Coleytown Middle School Building Committee, (Encl.) Mr. Don O’Day
pages 55-58 

DISCUSSION/ACTION 

1. Discussion and Possible Vote on School Reopening (Encl.) Mr. Thomas Scarice 
Recommendation, pages 1-29 Dr. Anthony Buono 

Mr. John Bayers 

2. Discussion and Possible Vote on Changes to the 2020-2021 (Encl.) Mr. Thomas Scarice 
School Calendar, page 30

3. 4Q & FY20 End-of-Year Financial Report and Carryover Account  Mr. Elio Longo 
 Recommendation 

4. Carryover Account, pages 31-54 (Encl.) Mr. Elio Longo

5. Request of the Board of Finance and Representative Town Meeting  Ms. Candice Savin    
a Special Appropriation  in the amount of $593,720.05, for COVID-related  Mr. Thomas Scarice 
FY 2020-21 year-to-date actual and anticipated expenditures  Mr. Elio Longo 

https://www.westportps.org/uploaded/Procedures_and_Guidelines_for_Public_Participation_in_Remote_Board_Meetings.pdf
https://www.westportps.org/uploaded/Procedures_and_Guidelines_for_Public_Participation_in_Remote_Board_Meetings.pdf


6. Request of the Board of Finance and Representative Town Meeting   Mr. Elio Longo 
a Supplemental Appropriation in the amount of $100,351.80 for the  
Rentals and Reimbursement Budget 

 

7. Policy 5131.1-C19 "Transportation”                                                              Ms. Karen Kleine 

  
 

DISCUSSION  
 

Update from Policy Committee and First Reading of the (Encl.) Ms. Karen Kleine  
Following Policies: 
 Policy 4118.112/4218.112, “Sex Discrimination and Sexual  

Harassment in the Workplace” (Revision), pages 59-62 

 Policy 5145.5, “Policy Regarding Sex Discrimination and Sexual  
Harassment” (Revision), pages 63-66 

 Policy 6114.82-C19 "Policy Concerning Health and Safety  
Protocols Related to the COVID-19 Pandemic" (New), page 67 

 Policy 4152.9-C19 "Families First Coronavirus Response Act  
Leave" (New), pages 68-71 

 Policy 3520, “Green Cleaning Programs” (Revision), pages 72-73 

 Policy 4110, 4210, “Employment Checks” (Revision), pages 74-85 

 Policy 6141.321, “Electronic Resources/Internet Safety” (Revision), 
pages 86-87 

 Policy 5131.81 "Use of Private Technology Devices" (New),  
pages 88-91 

 Bylaw 9324, "Meeting Conduct" (Revision), pages 92-94  
 
ADJOURNMENT 
 
* A 2/3 vote is required to go to executive session, to add a topic to the agenda of a regular meeting, or to start a new topic after 10:30 p.m. 
The meeting can also be viewed on Cablevision on channel 78; Frontier channel 6021 and by video stream @www.westportps.org 

 PUBLIC PARTICIPATION WELCOME USING THE FOLLOWING GUIDELINES: 
 Public comment will be accepted via a Google doc and the comments will be read aloud at the meeting. A link will be provided on 

Monday, prior to the meeting. 
 There will be no in-person public comment due to public health concerns. 
 A maximum of 15 minutes will be provided for public comments. 

  Comments on agenda items are limited to 1 minute each. 
 
It is the policy of the Town of Westport that all Town-sponsored public meetings and events are accessible to people 
with disabilities. If you need assistance in participating in a meeting or event due to a disability as defined under the 
Americans with Disabilities Act, please contact Westport’s ADA Coordinator at 203-341-1043 
or eflug@westportct.gov at least three (3) business days prior to the scheduled meeting or event to request an 
accommodation. 

mailto:eflug@westportct.gov


Reopening Our Schools: 
Elementary Scheduling 

August 13, 2020
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Guiding Principles in Schedule Development

● Provide ample time for high quality instruction with an 
emphasis on literacy and mathematics. 

● Emphasize schedule to provide consistent contact 
between children and teachers.

● Create schedules that can transition from hybrid to 
fully remote learning.

● Maximize instructional time through consistent blocks.

● Emphasize safety and health.
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Preparation through:

● National and State Guidance
● Westport Weston Health Department
● School Reopening Committee, working with 

Central Office and other administrators
● Family and Faculty Surveys and Input
● BOE and Steering Committee
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Stepping Stones Preschool
Operating full program 

● Class sizes less than 14
● Prioritizing on-site learning

Mitigation Strategies

● Consistent with WPS guidelines
● Cohorting to the extent possible
● Masks

Fully Remote Learning

● Blended synchronous/asynchronous learning
● Individualized
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Change in K-5 Hybrid Schedule

● Morning and afternoon schedules of attendance in 
school.

● In-person emphasis on literacy and mathematics.

● Daily intervention block for special education and 
response to intervention services.

● Block schedule to ensure consistency across schools.

● Live online specials while students are home.
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Distance Learning Activites
● Students will experience one live 30 minute special per day via Zoom.

● P.E. Art, Music, and Spanish will occur once per week.  On 
Wednesdays, each grade level will have a second special.

● Small group instrumental lessons & ensemble (gr. 4 and 5) will be 
provided virtually.

● At home learning activities will be assigned for literacy and 
mathematics.  Activities fall into two buckets:

○ Preview & Explore - activities to prepare for in-person instruction

○ Reflect & Practice - activities to reinforce in-person instruction.
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Full In-Person

Sample Schedule:  Grade 1 
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Period First Monday Tuesday Wednesday Thursday Friday

A 9:00-9:15 Morning Meeting Morning Meeting Morning Meeting Morning Meeting
Morning Meeting 

9:00-9:15

B 9:20-10:00 Writing Writing Writing Writing 
Writing 

9:20-9:50

C 10:10-10:50 Reading Reading Reading Reading 
Reading 

9:55-10:25

D 11:00-11:40 Lunch 10:55-11:25/ Recess 11:30-11:45 (Zone B)
R: 10:30-10:45 
L: 10:55-11:25

E 11:50-12:30 Live Special Live Special Live Special Live Special

Intervention 
11:30-12:00

Live Special 
12:05-12:35

F 12:40-1:20 Intervention Intervention Intervention Intervention Math 12:40-1:10

G 1:30-2:10 Math Math Math Math
Closing Circle 

1:15-1:30

H 2:20-3:00 Sm.Grp. 2:15-2:35 pm/ Recess 2:45-3:00 pm (Zone A)

I 3:10-3:40 Closing Circle Closing Circle Closing Circle Closing Circle
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Hybrid Model

Sample Schedule:  
Grade 1, Cohort A and B, 

Week 1
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First Grade (A-K)

Morning 
Cohort Monday Tuesday Wednesday Thursday Friday

9:00-9:15
Morning 
Meeting

Morning 
Meeting

Morning 
Meeting

Morning 
Meeting

Morning 
Meeting

9:15-10:30 Literacy Literacy Literacy Literacy Literacy

10:30-11:15 Math Math Math Math Math

11:15-11:45 Intervention Intervention Intervention Intervention Intervention

First Grade (L-Z)

Afternoon 
Cohort Monday Tuesday Wednesday Thursday Friday

1:00-1:15
Morning 
Meeting

Morning 
Meeting

Morning 
Meeting

Morning 
Meeting

Morning 
Meeting

1:15-2:30 Literacy Literacy Literacy Literacy Literacy

2:30-3:15 Math Math Math Math Math

3:15-3:45 Intervention Intervention Intervention Intervention Intervention
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Hybrid Model

Sample Schedule:  
Grade 1, Cohort A and B, 

Week 2
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First Grade (A-K)

Morning 
Cohort Monday Tuesday Wednesday Thursday Friday

9:00-9:15
Morning 
Meeting

Morning 
Meeting

Morning 
Meeting

Morning 
Meeting

9:15-10:30 Literacy Literacy Literacy Literacy

10:30-11:15 Math Math Math Math

11:15-11:45 Intervention Intervention Intervention Intervention

First Grade (L-Z)

Afternoon 
Cohort Monday Tuesday Wednesday Thursday Friday

1:00-1:15
Morning 
Meeting

Morning 
Meeting

Morning 
Meeting

Morning 
Meeting

1:15-2:30 Literacy Literacy Literacy Literacy

2:30-3:15 Math Math Math Math

3:15-3:45 Intervention Intervention Intervention Intervention
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Fully Remote Learning
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Special Area Teachers

Sample Schedule
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Monday Tuesday Wednesday Thursday Friday

K PE Spanish Art Music Art
First 
Grade Art Music Art Spanish PE
Second 
Grade Art Music Music PE Spanish
Third 
Grade Music Art Music PE Spanish
Fourth 
Grade Spanish PE Spanish Art Music
Fifth 
Grade PE Spanish PE Art Music
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● A distance learning model will be provided for students whose 
parents choose not to send them to in-person class.

● The distance learning model will be identical to the hybrid 
schedule.

● Parents are strongly encouraged to opt in or out of this model 
on a trimester basis.  This will ensure better consistency of 
instruction for their children.

● Online classes for each grade will be formed at the district 
level. 

● Additional teachers may be required to support this model.

Temporary Support Distance Learning
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Middle School Hybrid Model Updates

Presentation to the Board of Education
7 p.m. 8/13/2020
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HYBRID MODEL UPDATE: Guiding Principles
● Address student and staff health and safety including PPE 

and mitigating measures

● Provide a consistent weekly student schedule for in-school 
and online learning, i.e. students will come to school on the 
same days each week;

● Maintain existing academic and non-academic educational 
programs;

● Design a schedule rotation so all students will see their 
teachers live;

● Design time for Social-Emotional Learning (RULER)
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HYBRID MODEL UPDATE: Guiding Principles (cont.)
● Deploy a schedule that allows for a fluid shift between the hybrid 

and full distance learning models;

● Provide teachers necessary time to work with all three student 
populations: 1. Students attending in-school in the hybrid model; 
2. Students attending online in the hybrid model; 3. Students 
attending school through distance learning only;

● Provide time for ongoing teacher professional development;

● Assign all students to 4-teacher teaching teams according to 
their designated home school: CMS or BMS
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HYBRID MODEL UPDATE: BASIC STRUCTURE
● All students will be divided by home school, CMS or BMS, and by alphabet:

○ BMS/CMS Cohort #1: A-K (first letter of last name)

○ BMS/CMS Cohort #2: L-Z (first letter of last name)

● Student cohorts will attend in-school 2 days/week and online 3x/week:

○ BMS/CMS Cohort #1: In school Monday and Thursday (online T, W, F)

○ BMS/CMS Cohort #2: In school Tuesday and Friday (online M, W, Th)

● M, T, Th, F: Instruction runs from 8:30 to dismissal at 2:45 p.m.; teachers 
hold extra help hours and meet with online learners to 3:30 p.m.  

● Online Wednesdays: All students are distance learning 8:30-12:30

○ Teachers will attend to professional responsibilities 12:30-3:15
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5

NEW ADDITION: ROTATING WEEKLY SCHEDULE
● Goal: All students will see all of their teachers live in school

○ Solution: “Let’s rotate the schedule, not our students.”

● Schedule Rotation

○ Monday Schedule=A; Tuesday Schedule=B; Wednesday 
Schedule=C; Thursday Schedule=D; Friday Schedule=E
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PARENT OPTION: DISTANCE LEARNING MODEL 

● All students will follow the same daily time schedules 
associated with the hybrid model (8:30-2:45 p.m. on M, T, 
Th, F; 8:30-12:30 on W)

● Live instruction will be streamed from classrooms

○ There will be a delay getting all classrooms up and 
running with the live streaming tech

● Teachers hold extra help hours and meet with online 
learners to 3:30 p.m.  
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Questions?
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Staples High School
2020-2021 

Hybrid Schedule Option

August 13, 2020
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Thank You SHS 
Scheduling Committee!

John Wetzel 
Dave Willick

Stacey Delmhorst
Luke Rosenberg

Bill Plunkett
Pat Micinilio
Jim Farnen
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Hybrid Model
● 2 Cohorts

○ Cohort 1: A-K
○ Cohort 2: L-Z

● A/B period rotation
● 4 classes each day
● 80 minute classes

● All students participate in 
remote learning on Wednesdays 
with Connections

● Allows 30 minutes at the end of 
each full day for teachers to 
support and connect with 
remote learners
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Hybrid Learning Schedule
M, T, R, F 

Time A-1
Monday

Cohort 1 at SHS 
/

Cohort 2 remote

B-1
Tuesday

Cohort 1 at SHS 
/

Cohort 2 remote

A-2
Thursday

Cohort 2 at SHS 
/

Cohort 1 remote

B-2
Friday

Cohort 2 at SHS 
/

Cohort 1 remote

8:00 - 9:20 Period 1 Period 5 Period 4 Period 8

9:25 - 10:45 Period 2 Period 6 Period 3 Period 7

10:50 - 12:45 
(Includes Lunch) Period 3 Period 7 Period 2 Period 6

12:50 - 2:10 Period 4 Period 8 Period 1 Period 5

2:15 - 2:45 FLEX TIME
(e.g. teachers holding 

office hours or 
meeting w/ remote 

learners

FLEX TIME
(e.g. teachers holding 

office hours or 
meeting w/ remote 

learners)

FLEX TIME
(e.g. teachers holding 

office hours or 
meeting w/ remote 

learners)

FLEX TIME
(e.g. teachers holding 

office hours or 
meeting w/ remote 

learners)August 17, 2020     Page 27 of 94



Wednesday
Remote Learning Schedule

Alternates A/B Weekly

Time DL - A DL - B

8:00 - 8:50 Period 1 Period 5

8:55 - 9: 45 Period 2 Period 6

9:50 - 10:40 Period 3 Period 7

10:45 - 11:35 Period 4 Period 8

11:40 - 12:00 Connections Connections

12:30 - 2:45 FLEX TIME
(e.g. teachers holding office 

hours,meeting w/ remote 
learners, PD, etc.)

FLEX TIME
(e.g. teachers holding office 
hours, meeting w/ remote 

learners, PD, etc.)
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Considerations:
● Includes weekly Connections class for Social Emotional Learning
● Allows 30 minutes at the end of each day Monday-Thursday for

teachers to support and connect with remote learners
● Meets Connecticut’s requirement of 900 hours
● Distance Learning for all students on Wednesdays allows for ventilation

and cleaning of the building between cohorts
● Shortened weeks due to holidays will not include a remote learning day

and cohort schedule will be adjusted as necessary
● Closely aligned with with the following neighboring districts:

○ Fairfield Ludlowe & Warde
○ Guilford High School
○ Joel Barlow High School
○ Monroe High School

○ Newtown High School
○ Ridgefield High School
○ Trumbull High School
○ Wilton High School
○ Greenwich High School
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*Approved by the Board of Education on: April 22, 2019. Revised January 6, 2020. 

 

 

 

 

 

 

WESTPORT PUBLIC SCHOOLS 

2020-2021 SCHOOL CALENDAR 

REVISED DRAFT 

 

      School in Session 

      Teacher Professional Development 

      Snow Dates 

KEY DATES 

Aug 27, 28, 31 Professional Development 

Sept 1-4 Professional Development 

Sept 18 First Day of School  

Sept 7 Labor Day 

Sept 19 Rosh Hashanah 

Sept 28 Yom Kippur 

Nov 3 Election Day – Professional Development 

Nov 25 Early Dismissal 

Nov 26-27 Thanksgiving Recess 

Dec 24-Jan 1 Winter Recess 

Jan 18 Martin Luther King Jr. Day 

Feb 12 Professional Development 

Feb 15 Presidents’ Day 

Feb 1216-19 February Recess 

Apr 2 Good Friday 

April 12-16 Spring Recess 

May 31 Memorial Day 

June 17 Last Day of School/Graduation (Early

 Release) 

June 18 Professional Development 

 

Students: 17982 days Teachers: 188 days 

There are 4 snow days built into the calendar: June 18, 21, 22, 

and 23 for students and June 21, 22, 23 and 24 for teachers. If 

there are no snow days students’ last day will be June 17 and 

teachers’ last day will be June 18. In the event that additional 

make-up days are needed, District schools will use, in the 

following order: Monday, April 12; Tuesday, April 13; 

Wednesday, April 14; Thursday, April 15; Friday, April 16. 

 

July 2020 

M T W T F 

  1 2 3 

6 7 8 9 10 

13 14 15 16 17 

20 21 22 23 24 

27 28 29 30 31 

August 2020 

M T W T F 

3 4 5 6 7 

10 11 12 13 14 

17 18 19 20 21 

24 25 26 27 28 

31     

September 2020 

M T W T F 

 1 2 3 4 

7 8 9 10 11 

14 15 16 17 18 

21 22 23 24 25 

28 29 30   

October 2020 

M T W T F 

   1 2 

5 6 7 8 9 

12 13 14 15 16 

19 20 21 22 23 

26 27 28 29 30 

November 2020 

M T W T F 

2 3 4 5 6 

9 10 11 12 13 

16 17 18 19 20 

23 24 25 26 27 

30     

December 2020 

M T W T F 

 1 2 3 4 

7 8 9 10 11 

14 15 16 17 18 

21 22 23 24 25 

28 29 30 31  

 

 

January 2021 

M T W T F 

    1 

4 5 6 7 8 

11 12 13 14 15 

18 19 20 21 22 

25 26 27 28 29 

February 2021 

M T W T F 

1 2 3 4 5 

8 9 10 11 12 

15 16 17 18 19 

22 23 24 25 26 

     

March 2021 

M T W T F 

1 2 3 4 5 

8 9 10 11 12 

15 16 17 18 19 

22 23 24 25 26 

29 30 31   

April 2021 

M T W T F 

   1 2 

5 6 7 8 9 

12 13 14 15 16 

19 20 21 22 23 

26 27 28 29 30 

May 2021 

M T W T F 

3 4 5 6 7 

10 11 12 13 14 

17 18 19 20 21 

24 25 26 27 28 

31     

June 2021 

M T W T F 

 1 2 3 4 

7 8 9 10 11 

14 15 16 17 18 

21 22 23 24* 25 

28 29 30   
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1 

Coleytown Middle School Building Committee 

Project Update 

8/17/2020 
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Coleytown Middle School Building Committee 

Objectives for this Evening:

 - Review the CMS project schedule with the BOE and the

Administration.

 - Define when CMS can be handed over to the BOE.

 - Define what material and information will be presented to the

BOE and the community regarding the Industrial Hygienist

findings and the efficacy of the new HVAC system prior to

hand-off.

 - Outline the collaborative steps between the CMSBC and the

BOE that must occur before and after the hand-off. August 17, 2020     Page 56 of 94



Coleytown Middle School Building Committee 

As of 

6/24

as of 

7/30

Additional 

Days

Site Work 1-Sep 25-Sep 24

Interior Work - Finishes/Furnishings 15-Oct 6-Nov 22

Roof 1-Sep 8-Sep 7

Windows 2-Oct 28-Oct 26

HVAC Finishes 11-Sep 2-Oct 21

Testing & Commissioning 16-Oct 11-Nov 26

Cladding 11-Dec 11-Dec 0

Final Cleaning 3-Nov 12-Nov 9

Final Industrial Hygienist Sign-off  (CMS is handed back to the BOE)* 5-Nov 18-Nov 13

The project schedule dated 6/24  from Newfield Construction showed a final sign-off of 11/5 from

our Industrial Hygienist.  The revised schedule now targets an 11/18 final sign-off. 

What caused the 13 day delay from the prior schedule?

   - Required structural repairs on the roof were more time consuming than expected. After a number of

meetings, the Engineer, with CMSBC's approval,  selected the most conservative approach which added

time to the schedule.

   - Window delivery and installation time slipped due to manufacturing and delivery delays.

  * In addition to the final Industrial Hygienist sign-off, all Town approvals for occupancy will be secured prior to 11/18

Current Coleytown Middle School Project Schedule
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Coleytown Middle School Building Committee 

Next Steps

 - BOE to ensure all electronic equipment intended for CMS, and stored off site by

the BOE, is operational.

 - BOE to ensure all items earmarked for CMS currently in use at other schools is boxed

and ready for pick-up (CMSBC will handle moving).

 - CMSBC will ensure approved CMS supplies and equipment stored off site are identified,

cleaned and tested by the Industrial Hygienist.

 - CMSBC to clean all furniture for CMS that is stored in trailers and remote storage is

cleaned, tested and returned to the classroom.

 - BOE, will arrange for all Covid related enhancements to the CMS classrooms and

common areas. CMSBC will support, where possible.

 - BOE to determine the date staff can begin to return to CMS to set up classrooms, the

cafeteria and all other areas

 - BOE to determine the date students may return to CMS.
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P 4118.112 
P 4218.112 

Personnel -- Certified/Non-Certified 

Prohibition of Sex Discrimination and Sexual Harassment in the Workplace 

It is the policy of the Westport bBoard of eEducation (the “Board”) for the Westport Public Schools 
that any form of sex discrimination or sexual harassment is prohibited in the Board’s education 
programs and activities, whether by students, Board employees or third parties subject to substantial 
control by the Board. It is the policy of the Board to maintain a working environment free from 
harassment, insults or intimidation on the basis of an employee's sex and free from discrimination 
based on sex.  Verbal or physical conduct by a supervisor or co-worker relating to an employee's 
sex which that has the effect of creating an intimidating, hostile or offensive work environment, 
unreasonably interfering with the employee's work performance, or adversely affecting the 
employee's employment opportunities is prohibited.   

The Board does not discriminate on the basis of sex in the education programs or activities that it 
operates and the Board is required by Title IX of the Education Amendments of 1972 and its 
implementing regulations (“Title IX”) not to discriminate in such a manner. Students, Board 
employees and third parties are required to adhere to a standard of conduct that is respectful of 
the rights of all parties. Any employee or student who engages in conduct prohibited by this 
Policy shall be subject to disciplinary action, up to and including termination or expulsion, 
respectively. Third parties who engage in conduct prohibited by this Policy shall be subject to 
other sanctions, which may include exclusion from Board property and/or activities. Individuals 
who engage in acts of sex discrimination or sexual harassment may also be subject to civil and 
criminal penalties. 

For conduct to violate this Policy, the conduct must have occurred in an education program or 
activity of the Board; the conduct must have occurred within the United States of America; and 
the complainant must be participating in or attempting to participate in the education program or 
activity of the Board. Conduct that does not meet these requirements still may constitute a 
violation of another Board policy. 

Discrimination 
The Superintendent of Schools shall develop Administrative Regulations implementing this Policy 
and in accordance with Title IX (the “Administrative Regulations”). 

Sex discrimination is defined as occurs when an employer refuses to hire, disciplines or discharges 
any individual, or otherwise discriminates against an individual with respect to his or her 
compensation, terms, conditions, or privileges of employment on the basis of the individual’s sex.  
Sex discrimination is also defined as occurs when a person, because of his or her sex, is denied 
participation in, or the benefits of, any educationa program that receives or activity receiving 
federal financial assistance.  

Sexual harassment means conduct on the basis of sex that satisfies one or more of the following: 

(1) An employee of the Board conditioning the provision of an aid, benefit, or service of the 
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Board on an individual’s participation in unwelcome sexual conduct (i.e., quid pro quo); 
(2) Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and 
objectively offensive that it effectively denies a person equal access to the Board’s education 
programs or activities; or 
(3) “Sexual assault” as defined in 20 U.S.C. 1092(f)(6)(A)(v), “dating violence” as defined 
in 34 U.S.C. 12291(a)(10), “domestic violence” as defined in 34 U.S.C. 12291(a)(8), or 
“stalking” as defined in 34 U.S.C. 12291(a)(30). 

 
Reporting Sex Discrimination or Sexual Harassment 
 
Sexual harassment is a form of sex discrimination.  While it is difficult to define sexual 
harassment precisely, it does include any unwelcome sexual advances, requests for sexual favors, 
and other verbal or physical conduct of a sexual nature when:   
 
 1. Submission to such conduct is made either explicitly or implicitly a term or 

condition of an individual's employment;  
 
 2. Submission to or rejection of such conduct by an individual is used as the basis for 

employment decisions affecting such individual; or 
 
 3. Such conduct has the purpose or effect of unreasonably interfering with an 

individual's work performance or creating an intimidating, hostile or offensive work 
environment.   

 
Although not an exhaustive list, the following are examples of the type of conduct prohibited by 
the policy against sexual harassment:   
 
 1. Unwelcome sexual advances from a co-worker or supervisor, such as unwanted 

hugs, touches, or kisses; 
 
 2. Unwelcome attention of a sexual nature, such as degrading, suggestive or lewd 

remarks or noises; 
 
 3. Dirty jokes, derogatory or pornographic posters, cartoons or drawings;  
It is the express policy of the Board to encourage victims of sex discrimination and/or sexual 
harassment to report such claims. Employees are encouraged to report complaints of sex 
discrimination and/or sexual harassment promptly in accordance with the appropriate process set 
forth in the Administrative Regulations. The Board directs its employees to respond to such 
complaints in a prompt and equitable manner. 
 
Violations of this Policy by employees will not be permitted and may result in discipline up to and 
including discharge from employment. Individuals who engage in acts of sex discrimination or 
sexual harassment may also be subject to civil and criminal penalties. Retaliation against any 
employee for complaining about sex discrimination or sexual harassment is prohibited under this 
Policy and illegal under state and federal law. 
 
Any Board employee with notice of sex discrimination and/or sexual harassment allegations shall 
immediately report such information to the building principal and/or the Title IX Coordinator, or if 
the employee does not work in a school building, to the Title IX Coordinator. 
 
The Westport Public Schools administration (the “Administration”) shall provide training to Title 
IX Coordinator(s), investigators, decision-makers, and any person who facilitates an informal 
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resolution process (as set forth in the Administrative Regulations). Such training will include 
information on the definition of sex discrimination and sexual harassment, the scope of the Board’s 
education program and activity, how to conduct an investigation and implement the grievance 
process, and how to serve impartially, including by avoiding prejudgment of the facts at issue, 
conflicts of interest, and bias. The Administration shall make the training materials used to provide 
these trainings publicly available on the Board’s website. The Administration shall also periodically 
provide training to all Board employees on the topic of sex discrimination and sexual harassment 
under Title IX, which shall include but not be limited to when reports of sex discrimination and/or 
sexual harassment must be made. The Administration shall distribute this Policy and the 
Administrative Regulations to employees, union representatives, students, parents and legal 
guardians and make the Policy and the Administrative Regulations available on the Board’s website 
to promote an environment free of sex discrimination and sexual harassment. 
 4. The threat or suggestion that continued employment advancement, assignment or 

earnings depend on whether or not the employee will submit to or tolerate 
harassment; 

The Board’s Title IX Coordinator is John Bayers, Director of Human Resources and General 
Administration. Any individual may make a report of sex discrimination and/or sexual harassment 
directly to the Title IX Coordinator using any one, or multiple, of the following points of contact: 
 
110 Myrtle Avenue 
Westport, CT 06880 
jbayers@wesportps.org 
203-341-1004 
 5. Circulating, showing, or exchanging emails, text messages, digital images or 

websites of a sexual nature; 
 
 6. Using computer systems, including email, instant messaging, text messaging, 

blogging or the use of social media websites, or other forms of electronic 
communications, to engage in any conduct prohibited by this policy. 

 
Any individual may also make a report of sexual harassment and/or sex discrimination to the U.S. 
Department of Education: Office for Civil Rights, Boston Office, U.S. Department of Education, 
8th Floor, 5 Post Office Square, Boston, MA 02109-3921 (Telephone: 617-289-0111). 
 
Employees may also make a report of sexual harassment and/or sex discrimination to the 
Connecticut Commission on Human Rights and Opportunities, 450 Columbus Boulevard, 
Hartford, CT 06103-1835 (Telephone: 860-514-3400). 
Any infraction of this policy by supervisors or co-workers should be reported immediately to the 
Title IX Coordinator, the Superintendent, or his/her designee in accordance with the district’s sex 
discrimination and sexual harassment grievance procedure.  Retaliation against any employee for 
complaining about sex discrimination or sexual harassment is prohibited under this policy and 
illegal under state and federal law.  Violations of this policy will not be permitted and may result 
in discipline up to and including discharge from employment.  Individuals who engage in acts of 
sex discrimination or sexual harassment may also be subject to civil and criminal penalties.  
 
Legal References:   
 

United States Constitution, Amendment XIV 
Civil Rights Act of 1964, Title VII, 42 U.S.C. § 2000e-2(a). 
Equal Employment Opportunity Commission Policy Guidance on Current 
Issues of Sexual Harassment (N-915.050), March 19, 1990. 
Title IX of the Education Amendments of 1972, 20 U.S.C. § 1681, et seq. 
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Title IX of the Education Amendments of 1972, 34 CFR § 106, et seq. 
Meritor Savings Bank, FSB v. Vinson, 477 U.S. 57 (1986) 
Constitution of the State of Connecticut, Article I, Section 20 
Conn. Gen. Stat. § 46a-54 - Commission powers 
Connecticut General Statutes § 46a-60 Discriminatory employment practices 
prohibited.   
Conn. Gen. Stat. § 46a-81c - Sexual orientation discrimination: Employment 
Conn. Gen. Stat. § 10-153 - Discrimination on the basis of sex, gender 
identity or expression or marital status prohibited 
Conn. Agencies Regs. §§ 46a-54-200 through § 46a-54-207 

Policy adopted: June 23, 1995 WESTPORT PUBLIC SCHOOLS 
REVISED: January 22, 2018  Westport, Connecticut 
REVISED: 
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P 5145.5 

Students 

Policy Regarding Title IX of the Education Amendments of 1972 – Prohibition of Sex 
Discrimination and Sexual Harassment 

It is the policy of the Westport Board of Education (the “Board”) for the Westport Public 
Schools that any form of sex discrimination or sexual harassment is prohibited in 
the Board’s education programs and activities, whether by students, Board employees or third 
parties subject to the control of the Board substantial control by the Board. The Board does not 
discriminate on the basis of sex in the education programs or activities that it operates and the 
Board is required by Title IX of the Education Amendments of 1972 and its implementing 
regulations (“Title IX”) not to discriminate in such a manner.  Students, Board employees and 
third parties are expected required to adhere to a standard of conduct that is respectful of the 
rights of students, employees and third parties.  Any student or employee who engages in 
conduct prohibited by this policy shall be subject to disciplinary action, up to and including 
expulsion or termination, respectively. 

For conduct to violate this Policy, the conduct must have occurred in an education program or 
activity of the Board; the conduct must have occurred within the United States of America; and 
the complainant must be participating in or attempting to participate in the education program or 
activity of the Board. Conduct that does not meet these requirements still may constitute a 
violation of another Board policy.  

The Superintendent of Schools shall develop Administrative Regulations implementing this 
Policy and in accordance with Title IX (the “Administrative Regulations”). 

Definitions 

Sex discrimination occurs when a person, because of his or her the person’s sex, is denied 
participation in or the benefits of any education program or activity receiving federal financial 
assistance. 

Sexual harassment:  means conduct on the basis of sex that satisfies one or more of the 
following:In a school setting, sexual harassment is conduct that 1) is sexual in nature; 2) is 
unwelcome; and 3) denies or limits a student’s ability to participate in or benefit from a 
school’s educational program.  Sexual harassment can be verbal, nonverbal or physical.  Sexual 
violence is a form of sexual harassment.  Sexual harassment creates a hostile environment if the 
conduct is sufficiently severe or pervasive such that it interferes with or limits a student’s 
ability to participate in or benefit from the school’s program.  Although not an exhaustive list, 
the following are examples of sexual conduct prohibited by this policy: 

1. Statements or other conduct indicating that a student’s submission to, or rejection
of, sexual overtures or advances will affect the student’s grades and/or other 
academic progress. 
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2. Unwelcome attention and/or advances of a sexual nature, including verbal 
comments, sexual invitations, leering and physical touching. 

 
3. Display of sexually suggestive objects, or use of sexually suggestive or obscene 

remarks, invitations, letters, emails, text messages, notes, slurs, jokes, pictures, 
cartoons, epithets or gestures. 

 
4. Touching of a sexual nature or telling sexual or dirty jokes. 
 
5. Transmitting or displaying emails or websites of a sexual nature. 
 
6. Using computer systems, including email, instant messaging, text messaging, 

blogging or the use of social media websites, or other forms of electronic 
communications, to engage in any conduct prohibited by this policy. 

 
Sexual Violence:  Sexual violence is a form of sexual harassment.  For the purposes of this 
policy, sexual violence refers to physical acts that are sexual in nature, perpetrated against a 
person’s will or where a person is incapable of giving consent due to the victim’s use of drugs or 
alcohol. 

(1) An employee of the Board conditioning the provision of an aid, benefit, or service of 
the Board on an individual’s participation in unwelcome sexual conduct (i.e., quid pro 
quo); 
(2) Unwelcome conduct determined by a reasonable person to be so severe, pervasive, 
and objectively offensive that it effectively denies a person equal access to the Board’s 
education programs or activities; or 
(3) “Sexual assault” as defined in 20 U.S.C. 1092(f)(6)(A)(v), “dating violence” as 
defined in 34 U.S.C. 12291(a)(10), “domestic violence” as defined in 34 U.S.C. 
12291(a)(8), or “stalking” as defined in 34 U.S.C. 12291(a)(30). 
 

Procedure Reporting Sex Discrimination or Sexual Harassment 
 
It is the express policy of the Board of Education to encourage victims of sex discrimination 
and/or sexual harassment to report such claims.  Students are encouraged to promptly report 
complaints of sex discrimination and/or sexual harassment to promptly 
in accordance with  the appropriate personnel, as process set forth in the Administrative 
Regulations implementing this Policy.  The district will investigate such complaints promptly, 
take interim measures, and take corrective action where appropriate.  The district will The Board 
directs its employees to respond to such complaints in a prompt and equitable manner. The 
Board further directs its employees to maintain confidentiality to the extent appropriate.  The 
district and will not tolerate any reprisals or retaliation that occur as a result of the good faith 
reporting of charges of sexual harassment or sex discrimination and/or sexual harassment.  Any 
such reprisals or retaliation will result in disciplinary action against the retaliator, up to and 
including expulsion or termination as appropriate. 
 
Any Board employee with notice of sex discrimination and/or sexual harassment allegations 
shall immediately report such information to the building principal and/or the Title IX 
Coordinator, or if the employee does not work in a school building, to the Title IX Coordinator. 
 
The Westport Public Schools administration (the “Administration”) shall provide training to 
Title IX Coordinator(s), investigators, decision-makers, and any person who facilitates an 
informal resolution process (as set forth in the Administrative Regulations) on the definitions of 
sex discrimination and sexual harassment, the scope of the Board’s education program and 
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activity, how to conduct an investigation and grievance process, and how to serve impartially, 
including by avoiding prejudgment of the facts at issue, conflicts of interest, and bias. The 
Administration shall make the training materials used to provide these trainings publicly 
available on the Board’s website. The Administration shall also periodically provide training to 
all Board employees on the topic of sex discrimination and sexual harassment under Title IX, 
which shall include but not be limited to when reports of sex discrimination and/or sexual 
harassment must be made. The Administration shall distribute this Policy and the Administrative 
Regulations to staff, students and parents and legal guardians and make the Policy and the 
Administrative Regulations available on the Board’s website to promote an environment 
free of sex discrimination and sexual harassment. 
 
The Board’s Title IX Coordinator is John Bayers, Director of Human Resources and General 
Administration. Any individual may make a report of sex discrimination and/or sexual 
harassment directly to the Title IX Coordinator using any one, or multiple, of the following 
points of contact: 
 
110 Myrtle Ave 
Westport, CT 06880 
jbayers@westportps.org 
203-341-1004 
 
The school district will periodically provide staff development for district administrators, and 
periodically distribute this Policy and the implementing Administrative Regulations to staff and 
students in an effort to maintain an environment free of sexual discrimination and sex 
harassment. 
 
Sex discrimination and/or sexual harassment may also constitute bullying behavior under the 
Board’s Bullying Behavior in the Schools Policy.  Any individual may also make a report of 
sexual harassment and/or sex discrimination to the U.S. Department of Education: Office for 
Civil Rights, Boston Office, U.S. Department of Education, 8th Floor, 5 Post Office Square, 
Boston, MA 02109-3921 (Telephone 617-289-0111). 
 
Legal Reference:  

United States Constitution, Amendment XIV 
 
 Title IX of the Education Amendments of 1972, 20 U.S.C. § 1681, et seq. 
 

Title IX of the Education Amendments of 1972, 34 C.F.R § 106.1, et seq. 
 
Gebser v. Lago Vista Independent School District, 524 U.S. 274 (1998) 
 
Davis v. Monroe County Board of Education, 526 U.S. 629 (1999) 
 
Office for Civil Rights, U.S. Department of Education, Revised Sexual 
Harassment Guidance:  Harassment of Students by School Employees, 
Other Students, or Third Parties, 66 Fed. Reg. 5512 (Jan. 19, 2001). 
 
Office for Civil Rights, U.S. Department of Education Dear Colleague 
Letter: Sexual Violence (April 4, 2011). 
 

 Constitution of the State of Connecticut, Article I, Section 20. 
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P 6114.82-C19 

Instruction 

Policy Concerning Health and Safety Protocols Related to the COVID-19 Pandemic 

The Westport Board of Education (the “Board”) recognizes the importance of developing 
health and safety protocols to protect the health and safety of students, staff, and the 
community during the COVID-19 pandemic. The Board thus directs the administration of 
the Westport Public Schools (the “Administration”) to develop health and safety protocols 
consistent with applicable laws, rules, regulations and requirements, and to consider 
current guidance in the development of such protocols.  

Compliance with such health and safety protocols shall be mandatory for all individuals 
while on school property or participating in a school-sponsored activity, unless a legally 
recognized exemption or exception applies. Failure to comply with such health and safety 
protocols may lead to disciplinary action for students and staff, and exclusion from school 
property or the school-sponsored activity for members of the community, in accordance 
with applicable laws, rules, regulations, and/or Board policies. 

The Administration shall provide appropriate notice of such health and safety protocols. 
Notice may be provided by way of electronic mail, regular mail, website posting, student 
handbooks, employee handbooks, and/or any other appropriate methods. 

Legal Reference: 

Connecticut General Statutes § 10-221 
Adapt, Advance, Achieve: Connecticut’s Plan to Learn and Grow Together, Connecticut 
State Department of Education (June 29, 2020) 

Policy adopted: WESTPORT PUBLIC SCHOOLS 
Westport, Connecticut 
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P 4152.9-C19 
4232.9-C19 

 
 
Personnel – Certified/Non-Certified 
 
Families First Coronavirus Response Act Leave 
 
STATEMENT OF POLICY 
In light of the global pandemic, and pursuant to the recently passed Families First Coronavirus 
Response Act (“FFCRA”), the Westport Board of Education (the “Board”) is amending its policy 
on FMLA and adopting a sick leave policy as explained below.  These amendments relate to the 
Emergency Paid Sick Leave Act (“EPSLA”) and the Emergency Family and Medical Leave 
Expansion Act (“EFMLEA”), and are effective from April 1, 2020 through December 31, 2020, 
or until further notice from the Board. 

EPSLA & EFMLEA LEAVES 

Qualifying Reasons for EPSLA and EFMLEA Leaves 

Under the FFCRA, an employee qualifies for leave under the EPSLA if the employee is unable to 
work (or unable to telework) because the employee: 

1. is subject to a Federal, State, or local quarantine or isolation order related to 
COVID-19; 

2. has been advised by a health care provider to self-quarantine related to COVID-
19; 

3. is experiencing COVID-19 symptoms and is seeking a medical diagnosis; 

4. is caring for an individual subject to an order described in (1) or self-quarantine as 
described in (2); 

5. is caring for his or her child whose school or place of care is closed (or child care 
provider is unavailable) for reasons related to COVID-19; or 

6. is experiencing any other substantially similar condition specified by the Secretary 
of Health and Human Services, in consultation with the Secretaries of Labor and 
Treasury. 

Under the FFCRA, an employee qualifies for EFMLEA leave if the employee is caring for his or 
her child whose school or place of care is closed (or child care provider is unavailable) for 
reasons related to COVID-19.  The first two (2) weeks of EFMLEA leave are unpaid, while the 
remaining ten (10) weeks are paid as set forth below.   

Duration of EPSLA and EFMLEA Leaves 

For Qualifying Reasons (1)-(4) and (6):  A full-time employee (individual working forty 
(40) hours per week) is eligible for eighty (80) hours of EPSLA leave.  A part-time 
employee is eligible for the number of hours of EPSLA leave that the employee works on 
average over a two (2) week period. 
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For Qualifying Reason (5):  A full-time employee (individual working forty (40) hours 
per week) is eligible for an aggregate total of up to twelve (12) weeks of EFMLEA leave, 
so long as the childcare need exists for the duration of leave.  A part-time employee is 
eligible for such leave for the number of hours that the employee is normally scheduled to 
work over that period.  Employees may use their EPSLA leave concurrently with the first 
two (2) weeks of unpaid EFMLEA leave. 

Calculation of Pay for of EPSLA and EFMLEA Leaves 

For EPSLA Leave Reasons (1), (2), or (3):  Employees taking leave are entitled to pay at 
either their regular rate or the applicable minimum wage, whichever is higher, up to $511 
per day and $5,110 in the aggregate. 

For EPSLA Leave Reasons (4) or (6):  Employees taking leave are entitled to pay at 2/3 
their regular rate or 2/3 the applicable minimum wage, whichever is higher, up to $200 
per day and $2,000 in the aggregate. 

For EPSLA leave reason (5) and EFMLEA leave:  Employees taking leave are entitled 
to pay at 2/3 their regular rate or 2/3 the applicable minimum wage, whichever is higher, 
up to $200 per day and $12,000 in the aggregate.  While the first two (2) weeks of 
EFMLEA leave is unpaid, an employee may use paid EPSLA leave to receive 
compensation during that period. If the employee opts not to use EPSLA leave for this 
purpose, the employee would be eligible to receive $200 per day and $10,000 in the 
aggregate for weeks 3 through 12 of EFMLEA leave. 

Determination of Eligibility Under a Qualifying Reason  

Determination of an employee’s eligibility for leave, including intermittent leave, will be 
made on a case-by-case basis and in accordance with the FFCRA, implementing 
regulations, and additional guidance provided by the United States Department of Labor. 

 
EPSLA & EFMLEA COORDINATION WITH OTHER LEAVE 

Sequence of Available Leaves 

An employee may, but is not required to, use EPSLA leave during the first two (2) weeks of the 
unpaid portion of the EFMLEA leave period. 

EPSLA Leave Adds to Existing Leave Benefits  

EPSLA leave is in addition to other accrued leave provided pursuant to the relevant collective 
bargaining agreement or Board policy.  

Effect of Use of Prior Federal FMLA Qualifying Leave on Eligibility for EFMLEA Leave  
An employee’s eligibility for EFMLEA leave depends on how much FMLA leave the employee 
has already taken during the twelve (12) months immediately preceding the start of EFMLEA.  
Any employee employed by the Board for at least thirty (30) days may take a total of 12 
workweeks for EFMLEA leave during the applicable period.  If an eligible employee has taken 
some, but not all, of twelve (12) workweeks under the federal FMLA during the 12-month period 
immediately preceding a request for EFMLEA, the employee may take the remaining portion of 
leave available.  If the eligible employee has already taken twelve (12) workweeks of federal 
FMLA leave during this 12-month period, the employee may not take additional EFMLEA leave. 
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REQUIRED DOCUMENTATION FOR EPSLA, EFMLEA, AND FMLA LEAVES 

EPSLA Leave  

• All employees seeking EPSLA leave must provide the following:  

o Employee’s name; 

o Date(s) for which leave is requested; 

o Qualifying reason for leave; and 
o A statement that the employee is unable to work because of the qualified 

reason for leave. This statement may be oral or written. 
 

• In addition, employees must provide the following depending on the reason for 
taking EPSLA leave:  

o If an employee is taking EPSLA leave due to a quarantine or isolation 
order, the employee must identify the governmental entity that issued the 
order. 

o If an employee is taking EPSLA leave because a health care provider 
advised the employee to self-quarantine, the employee must identify the 
health care provider. 

o If an employee is taking EPSLA leave to care for a child whose school or 
place of care is closed, the employee must identify the name of the child 
being cared for, the name of the school or childcare provider that is closed 
or unavailable, and represent that no one else will be taking care of the 
child. 

EFMLEA Leave  

o If an employee is taking EFMLEA leave to care for a child whose school 
or place of care is closed, the employee must identify the name of the child 
being cared for, the name of the school or childcare provider that is closed 
or unavailable, and represent that no one else will be taking care of the 
child.  

Other FMLA Qualifying Leave 

All existing certification requirements under the federal FMLA remain in effect if an employee is 
taking leave for one of the existing qualifying reasons under the federal FMLA.  For example, if 
an employee is taking leave beyond the two (2) weeks of EPSLA leave because the employee’s 
medical condition for COVID-19-related reasons rises to the level of a serious health condition, 
the employee must continue to provide medical certifications under the federal FMLA as 
required by the Board. 
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Legal Reference:  
 
 Families First Coronavirus Response Act, Pub. L. 116-127 §§3102, 5102, 134 Stat. 178 

(2020). 
 

 Paid Leave Under the Families First Coronavirus Response Act, 29 CFR § 826 (2020). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy adopted:  WESTPORT PUBLIC SCHOOLS 
 Westport, Connecticut 
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P 3520-C19 

Business/Non-Instructional Operations 

Buildings 

Green Cleaning Programs 

It is the policy of the Westport Board of Education, on or before July 1, 2011, to implement a 
green cleaning program in which the Board procures and properly uses in school buildings and 
facilities environmentally preferable cleaning products that comply with guidelines and 
directives approved by the United States Environmental Protection Agency (EPA), Department 
of Energy (DOE), and Department of Agriculture (USDA).  

The Westport Board of Education shall provide the staff of each school and, upon request, the 
parents and guardians of each child enrolled in each school with a written statement of the school 
district's green cleaning program. Such notice shall include (1) the types and names of 
environmentally preferable cleaning products being applied in schools, (2) the location of the 
application of such cleaning products in the school buildings and facilities, (3) the schedule of 
when such cleaning products are applied in the school buildings and facilities, (4) the statement, 
"No parent, guardian, teacher or staff member may bring into the school facility any consumer 
product which is intended to clean, deodorize, sanitize or disinfect" and (5) the name of the 
school administrator, or a designee, who may be contacted for further information. Such notice 
shall be provided to the parents or guardians of any child who transfers to a school during the 
school year and to staff hired during the school year.  

Pursuant to subsection (a)(2)(A) of section 10-231g of the Connecticut General Statutes, any 
disinfectant, disinfecting cleaner, sanitizer or any other antimicrobial product approved by 
federal law may be used by the Westport Board of Education. 

The Westport Board of Education shall make such notice, as well as the report submitted to the 
Department of Education pursuant to subsection (a) of section 10-220 of the general statutes (i.e. 
required report on condition of facilities, action taken to implement the Board’s long-term school 
building program, indoor air quality and green cleaning program), available on its web site and 
the web site of each school under such board's jurisdiction.  

Legal References:   Connecticut General Statutes: 

§10-220(a)

§10-231(g)

Public Act 09-81  An Act Concerning Green Cleaning Products in Schools 

“Guidance Regarding ‘Green Cleaning’ Requirements and 
Coronavirus/COVID 19,” Department of Administrative Services (March 
5, 2020), available at https://portal.ct.gov/-/media/SDE/Digest/2019-
20/2020-COVID-19-Green-Cleaning-Guidance.pdf 
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P 4110-C19 
P 4210-C19 

Personnel – Certified/Non-Certified 
 

Employment Checks 

 

 

 

As set forth below, each applicant for a position with the district shall be asked whether he/she has ever been 

convicted of a crime, whether there are any criminal charges pending against him/her and whether the applicant 

is included on the Abuse and Neglect Registry of the Connecticut Department of Children and Families 

(“DCF”) (the “Registry”).  If the applicant’s current or most recent employment occurred out of state, the 

applicant will also be asked whether he/she is included on an equivalent database and/or abuse/neglect registry 

maintained in that other state.  Applicants shall not be required to disclose any arrest, criminal charge or 

conviction that has been erased. 

 

In addition, the district shall conduct an employment history check for each applicant for a position, as set forth 

below. 

 

For the purposes of this policy:  

 

“Sexual misconduct means” any verbal, nonverbal, written, or electronic communication, or any other act 

directed toward or with a student that is designed to establish a sexual relationship with the student, including a 

sexual invitation, dating or soliciting a date, engaging in sexual dialog, making sexually suggestive comments, 

self-disclosure or physical exposure of a sexual or erotic nature, and any other sexual, indecent, or erotic contact 

with a student. 

 

“Abuse or neglect” means abuse or neglect as described in Conn. Gen. Stat. § 46b-120, and includes any 

violation of Conn. Gen. Stat. §§ 53a-70 (sexual assault in the first degree), 53a-70a (aggravated sexual assault 

in the first degree), 53a-71 (sexual assault in the second degree), 53a-72a (sexual assault in the third degree), 

53a-72b (sexual assault in the third degree with a firearm), or 53a-73a (sexual assault in the fourth degree). 

 

“Former employer” means any person, firm, business, educational institution, nonprofit agency, corporation, 

limited liability company, the state, any political subdivision of the state, any governmental agency, or any other 

entity that such applicant was employed by during any of the previous twenty years prior to applying for a 

position with a local or regional board of education.  

 

I. Employment History Check Procedures 

 

A. The district shall not offer employment to an applicant for a position, including any position that 

is contracted for, if such applicant would have direct student contact, prior to the district:  

 

  1. Requiring the applicant:  

  

a. to list the name, address, and telephone number of each current employer or 

former employer (please note the definition of “former employer” employer 

above, including the applicable twenty year reporting period) during any of the 

previous twenty years), if:  
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2 
 

(i)  such current or former employer is/was a local or regional board of 

education, council of a state or local charter school, interdistrict magnet 

school operator, or a supervisory agent of a nonpublic school, and/or  

 

(ii)  the applicant’s employment with such current or former employer caused 

the applicant to have contact with children. 

 

b. to submit a written authorization that  

  

(i)  consents to and authorizes disclosure by the employers listed under 

paragraph I.A.1.a of this policy of the information requested under 

paragraph I.A.2 of this policy and the release of related records by such 

employers,  

 

(ii)  consents to and authorizes disclosure by the Department of Education of 

the information requested under paragraph I.A.3 of this policy and the 

release of related records by the department, and  

 

(iii)  releases those employers and the Department of Education from liability 

that may arise from such disclosure or release of records pursuant to 

paragraphs I.A.2 or I.A.3 of this policy; and 

 

c. to submit a written statement of whether the applicant  

 

(i) has been the subject of an abuse or neglect or sexual misconduct 

investigation by any employer, state agency or municipal police 

department, unless the investigation resulted in a finding that all 

allegations were unsubstantiated,  

 

(ii)  has ever been disciplined or asked to resign from employment or resigned 

from or otherwise separated from any employment while an allegation of 

abuse or neglect was pending or under investigation by DCF, or an 

allegation of sexual misconduct was pending or under investigation or due 

to an allegation substantiated pursuant to Conn. Gen. Stat. § 17a-101g or 

abuse or neglect, or of sexual misconduct or a conviction for abuse or 

neglect or sexual misconduct, or  

 

(iii) has ever had a professional or occupational license or certificate 

suspended or revoked or has ever surrendered such a license or certificate 

while an allegation of abuse or neglect was pending or under investigation 

by DCF or an investigation of sexual misconduct was pending or under 

investigation, or due to an allegation substantiated by DCF of abuse or 

neglect or of sexual misconduct or a conviction for abuse or neglect or 

sexual misconduct;  

 

2. Conducting a review of the employment history of the applicant by contacting those 
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employers listed by the applicant under paragraph I.A.1.a of this policy.  Such review 

shall be conducted using a form developed by the Department of Education, which shall 

request the following:  

 

a. the employment dates of the applicant, and 

 

b. a statement as to whether the employer has knowledge that the applicant:  

 

(i)  was the subject of an allegation of abuse or neglect or sexual misconduct 

for which there is an investigation pending with any employer, state 

agency, or municipal police department or which has been substantiated;  

 

(ii) was disciplined or asked to resign from employment or resigned from or 

otherwise separated from any employment while an allegation of abuse or 

neglect or sexual misconduct was pending or under investigation, or due to 

a substantiation of abuse or neglect or sexual misconduct; or 

 

(iii) has ever had a professional or occupational license, certificate, 

authorization or permit suspended or revoked or has ever surrendered such 

a license, certificate, authorization or permit while an allegation of abuse 

or neglect or sexual misconduct was pending or under investigation, or 

due to a substantiation of abuse or neglect or sexual misconduct.  Such 

review may be conducted telephonically or through written 

communication.  Notwithstanding the provisions of subsection (f) of 

Conn. Gen. Stat. § 31-51i, not later than five (5) business days after the 

district receives a request for such information about an employee or 

former employee, the district shall respond with such information.  The 

district may request more information concerning any response made by a 

current or former employer for information about an applicant, and, 

notwithstanding subsection (f), such employer shall respond not later than 

five (5) business days after receiving such request.   

 

3. Requesting information from the Department of Education concerning: 

 

a. the eligibility status for employment of any applicant for a position requiring a 

certificate, authorization or permit, 

 

b. whether the Department of Education has knowledge that a finding has been 

substantiated by DCF pursuant to Conn. Gen. Stat. § 17a-101g of abuse or neglect 

or of sexual misconduct against the applicant and any information concerning 

such a finding, and 

 

c. whether the Department of Education has received notification that the applicant 

has been convicted of a crime or of criminal charges pending against the applicant 

and any information concerning such charges. 
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B.  Notwithstanding the provisions of subsection (f) of Conn. Gen. Stat. § 31-51i, if the district 

receives information that an applicant for a position with or an employee of the board has been 

disciplined for a finding of abuse or neglect or sexual misconduct, it shall notify the Department 

of Education of such information. 

 

C. The district shall not employ an applicant for a position involving direct student contact who 

does not comply with the provisions of paragraph I.A.1 of this policy. 

 

D. The district may employ or contract with an applicant on a temporary basis for a period not to 

exceed ninety (90) calendar days, pending the district’s review of information received under this 

section, provided: 

 

1. The applicant complied with paragraph I.A.1 of this policy;  

 

2. The district has no knowledge of information pertaining to the applicant that would 

disqualify the applicant from employment with the district; and 

 

3. The applicant affirms that the applicant is not disqualified from employment with the 

district. 

 

E.  The district shall not enter into a collective bargaining agreement, an employment contract, an 

agreement for resignation or termination, a severance agreement, or any other contract or 

agreement or take any action that: 

 

1. Has the effect of suppressing information relating to an investigation of a report of 

suspected abuse or neglect or sexual misconduct by a current or former employee;  

 

2. Affects the ability of the district to report suspected abuse or neglect or sexual 

misconduct to appropriate authorities; or 

 

3. Requires the district to expunge information about an allegation or a finding of suspected 

abuse or neglect or sexual misconduct from any documents maintained by the district, 

unless, after investigation, such allegation is dismissed or found to be false. 

 

F. The district shall not offer employment to a person as a substitute teacher, unless such person 

and the district comply with the provisions of paragraph I.A.1 of this policy.  The district shall 

determine which such persons are employable as substitute teachers and maintain a list of such 

persons.  The district shall not hire any person as a substitute teacher who is not on such list.  

Such person shall remain on such list as long as such person is continuously employed by the 

district as a substitute teacher as described in paragraph III.B.2 of this policy, provided the 

district does not have any knowledge of a reason that such person should be removed from such 

list. 

 

G. In the case of an applicant who is a contractor, the contractor shall require any employee with 

such contractor who would be in a position involving direct student contact to supply to such 

contractor all the information required of an applicant under paragraphs I.A.1.a and I.A.1.c of 
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this policy and a written authorization under paragraph I.A.1.b of this policy.  Such contractor 

shall contact any current or former employer (please note the definition of “former employer” 

employer above, including the applicable twenty year reporting period) of such employee that 

was a local or regional board of education, council of a state or local charter school, interdistrict 

magnet school operator, or a supervisory agent of a nonpublic school, or if the employee’s 

employment with such current or former employer caused the employee to have contact with 

children, and request, either telephonically or through written communication, any information 

concerning whether there was a finding of abuse or neglect or sexual misconduct against such 

employee.  Notwithstanding the provisions of subsection (f) of Conn. Gen. Stat. § 31-51i, such 

employer shall report to the contractor any such finding, either telephonically or through written 

communication.  If the contractor receives any information indicating such a finding or otherwise 

receives any information indicating such a finding or otherwise has knowledge of such a finding, 

the contractor shall, notwithstanding the provisions of subsection (f) of Conn. Gen. Stat. § 31-

51i, immediately forward such information to the district, either telephonically or through written 

communication.  If the district receives such information, it shall determine whether such 

employee may work in a position involving direct student contact at any school in the district.  

No determination by the district that any such employee shall not work under any such contract 

in any such position shall constitute a breach of such contract.  

 

H. Any applicant who knowingly provides false information or knowingly fails to disclose 

information required in subdivision (1) of subsection (A) of this section shall be subject to 

discipline by the district that may include  

  

1. denial of employment, or 

 

2. termination of the contract of a certified employee, in accordance with the provisions of 

Conn. Gen. Stat. § 10-151.  

 

I. If the district provides information in accordance with paragraph I.A.2 or I.G of this policy, the 

district shall be immune from criminal and civil liability, provided the district did not knowingly 

supply false information.  

 

J. Notwithstanding the provisions of Conn. Gen. Stat. § 10-151c and subsection (f) of Conn. Gen. 

Stat. § 31-51i, the district shall provide, upon request by another local or regional board of 

education, governing council of a state or local charter school, interdistrict magnet school 

operator, or supervisory agent of a nonpublic school for the purposes of an inquiry pursuant to 

paragraphs I.A.2 or I.G of this policy or to the Commissioner of Education pursuant to paragraph 

I.B of this policy any information that the district has concerning a finding of abuse or neglect or 

sexual misconduct by a subject of any such inquiry. 

 

K. Prior to offering employment to an applicant, the district shall make a documented good faith 

effort to contact each current and any former employer (please note the definition of “former 

employer” employer above, including the applicable twenty year reporting period) of the 

applicant that was a local or regional board of education, governing council of a state or local 

charter school, interdistrict magnet school operator, or supervisory agent of a nonpublic school, 

or if the applicant’s employment with such current or former employer caused the applicant to 
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have contact with children in order to obtain information and recommendations that may be 

relevant to the applicant’s fitness for employment.  Such effort, however, shall not be construed 

to require more than three telephonic requests made on three separate days.   

 

L. The district shall not offer employment to any applicant who had any previous employment 

contract terminated by a local or regional board of education, council of a state or local charter 

school, interdistrict magnet school operator, or a supervisory agent of a nonpublic school, or who 

resigned from such employment, if the person has been convicted of a violation of Conn. Gen. 

Stat. § 17a-101a, when an allegation of abuse or neglect or sexual assault has been substantiated.  

 

II. DCF Registry Checks 

 

Prior to hiring any person for a position with the district, the district shall require such applicant to submit to a 

records check of information maintained on the Registry concerning the applicant.   

 

For any applicant whose current or most recent employment occurred out of state, the district shall request that 

the applicant provide the district with authorization to access information maintained concerning the applicant 

by the equivalent state agency in the state of most recent employment, if such state maintains information about 

abuse and neglect and has a procedure by which such information can be obtained.  Refusal to permit the 

district to access such information shall be considered grounds for rejecting any applicant for employment.   

 

The district shall request information from the Registry or its out of state equivalent promptly, and in any case 

no later than thirty (30) calendar days from the date of employment.  Registry checks will be processed 

according to the following procedure: 

 

A. No later than ten (10) calendar days after the Superintendent or his/her designee has notified a 

job applicant of a decision to offer employment to the applicant, or as soon thereafter as 

practicable, the Superintendent or designee will either obtain the information from the Registry 

or, if the applicant’s consent is required to access the information, will supply the applicant with 

the release form utilized by DCF, or its out of state equivalent when available, for obtaining 

information from the Registry. 

 

B. If consent is required to access the Registry, no later than ten (10) calendar days after the 

Superintendent or his/her designee has provided the successful job applicant with the form, the 

applicant must submit the signed form to DCF or its out of state equivalent, with a copy to the 

Superintendent or his/her designee.  Failure of the applicant to submit the signed form to DCF or 

its out of state equivalent within such ten-day period, without good cause, will be grounds for the 

withdrawal of the offer of employment.   

 

C. Upon receipt of Registry or out-of-state registry information indicating previously undisclosed 

information concerning abuse or neglect investigations concerning the successful job 

applicant/employee, the Superintendent or his/her designee will notify the affected 

applicant/employee in writing of the results of the Registry check and will provide an 

opportunity for the affected applicant/employee to respond to the results of the Registry check. 
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D. If notification is received by the Superintendent or designee that that the applicant is listed as a 

perpetrator of abuse or neglect on the Registry, the Superintendent or designee shall provide the 

applicant with an opportunity to be heard regarding the results of the Registry check.  If 

warranted by the results of the Registry check and any additional information provided by the 

applicant, the Superintendent or designee shall revoke the offer of employment and/or terminate 

the applicant’s employment if he or she has already commenced working for the district.  

 

III. Criminal Records Check Procedure 

 

A. Each person hired by the district shall be required to submit to state and national criminal record 

checks within thirty (30) calendar days from the date of employment.  Each person otherwise 

placed within a school under any public assistance employment program, employed by a 

provider of supplemental services pursuant to federal law or in a nonpaid, noncertified position 

completing preparation requirements for the issuance of an educator certificate, who performs a 

service involving direct student contact shall also be required to submit to state and national 

criminal record checks within thirty (30) calendar days from the date such worker begins to 

perform such service.  Record checks will be processed according to the following procedure, 

except as noted in paragraph III.C. of this policy:* 

 

1. No later than five (5) calendar days after the Superintendent or his/her designee has 

notified a job applicant of a decision to hire the applicant, or as soon thereafter as 

practicable, the Superintendent or his/her designee will provide the applicant with a 

packet containing all documents and materials necessary for the applicant to be 

fingerprinted by the Westport Police Department or another police department in the 

State of Connecticut.  This packet shall also contain all documents and materials 

necessary for the police department to submit the completed fingerprints to the State 

Police Bureau of Identification for the processing of state and national criminal record 

checks.  The Superintendent or his/her designee will also provide each applicant with the 

following notifications before the applicant obtains his/her fingerprints: (1) Agency 

Privacy Requirements for Noncriminal Justice Applicants; (2) Noncriminal Justice 

Applicant’s Privacy Rights; (3) and the Federal Bureau of Investigation, United States 

Department of Justice Privacy Act Statement, all contained in the appendix to this policy. 

 

2. No later than ten (10) calendar days after the Superintendent or his/her designee has 

provided the successful job applicant with the fingerprinting packet, the applicant must 

arrange to be fingerprinted by the Westport Police Department.  Failure of the applicant 

to have his/her fingerprints taken within such ten-day period, without good cause, will be 

grounds for the withdrawal of the offer of employment.   

 

3. Any person for whom criminal records checks are required to be performed pursuant to 

this policy must pay all fees and costs associated with the fingerprinting process and/or 

the submission or processing of the requests for criminal record checks.   

 

4. Upon receipt of a criminal record check indicating a previously undisclosed conviction, 

the Superintendent or his/her designee will notify the affected applicant/employee in 

writing of the results of the record check and will provide an opportunity for the affected 
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applicant/employee to respond to the results of the criminal record check.  The affected 

applicant/employee may notify the Superintendent or his/her designee in writing within 

five (5) calendar days that the affected/employee will challenge his/her criminal history 

record check.  Upon written notification to the Superintendent or his/her designee of such 

a challenge, the affected applicant/employee shall have ten (10) calendar days to provide 

the Superintendent or his/her designee with necessary documentation regarding the 

affected applicant/employee’s record challenge.  The Superintendent or his/her designee 

may grant an extension to the preceding ten-day period during which the affected 

applicant/employee may provide such documentation for good cause shown. 

 

5. Decisions regarding the effect of a conviction upon an applicant/employee, whether 

disclosed or undisclosed by the applicant/employee, will be made on a case-by-case 

basis.  Notwithstanding the foregoing, the falsification or omission of any information on 

a job application or in a job interview, including but not limited to information 

concerning criminal convictions or pending criminal charges, shall be grounds for 

disqualification from consideration for employment or discharge from employment. 

 

6. Notwithstanding anything in paragraph III.A.5 of this Policy, above, no decision to deny 

employment or withdraw an offer of employment on the basis of an applicant/employee’s 

criminal history record shall be made without affording the applicant/employee the 

opportunities set forth in paragraph III.A.4 of this Policy, above. 

 

B. Criminal Records Check for Substitute Teachers: 

 

A substitute teacher who is hired by the district must submit to state and national criminal history 

record checks according to the procedures outlined above, subject to the following:   

 

1. If the state and national criminal history record checks for a substitute teacher have been 

completed within one year prior to the date the district hired the substitute teacher, and if 

the substitute teacher arranged for such prior criminal history record checks to be 

forwarded to the Superintendent, then the substitute teacher will not be required to submit 

to another criminal history record check at the time of such hire.  

 

2. If a substitute teacher submitted to state and national criminal history record checks upon 

being hired by the district, then the substitute teacher will not be required to submit to 

another criminal history record check so long as the substitute teacher is continuously 

employed by the district, that is, employed for at least one day of each school year, by the 

district, provided a substitute teacher is subjected to such checks at least once every five 

years.   

 

C. Criminal Records Check During the COVID-19 Pandemic 

 

 The timelines regarding state and national criminal record checks identified in paragraph III.A. 

and III.A.2 may be modified by the district in accordance with any executive order issued by the 

Governor or any order issued by the Commissioner of Education that is related to the COVID-19 

pandemic or public health emergency and in effect at the time a person is offered a position or 
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hired by the district or a student teacher is offered a position or begins to perform his or her 

student teaching experience within the district.  Notwithstanding any such modifications, the 

provisions of paragraphs III.A.3, III.A.4 and III.A.5 of this policy remain in effect.  If any 

timelines are so extended or deferred, the district will continue to perform background checks to 

the greatest extent practicable and in accordance with applicable law.  

 

IV. Sex Offender Registry Checks 

 

School district personnel shall cross-reference the Connecticut Department of Public Safety’s sexual offender 

registry prior to hiring any new employee.   Registration as a sexual offender constitutes grounds for denial of 

employment opportunities.   

 

V. Credit Checks 

 

The district may also ask a prospective employee for a credit report for employment for certain district 

positions, where the district’s receipt of a credit report is substantially related to the employee’s potential job. 

Substantially related is defined to mean “the information contained in the credit report is related to the position 

for which the employee or prospective employee who is the subject of the report is being evaluated.”  Prior to 

asking for a credit report, the district will determine whether the position falls within one of the categories as 

described in this paragraph.  The position must:  (1) be a managerial position which involves setting the 

direction or control of the district; (2) involve access to employees’ personal or financial information; (3) 

involve a fiduciary responsibility to the district, including, but not limited to, the authority to issue payments, 

collect debts, transfer money or enter into contracts; (4) provide an expense account or district debit or credit 

card; or (5) involve access to the district’s nonfinancial assets valued at two thousand five dollars or more.   

 

When a credit report will be requested as part of the employment process, the district will provide written 

notification to prospective employee regarding the use of credit checks.  That notification must be provided in a 

document separate from the employment application.  The notification must state that the district may use the 

information in the consumer credit report to make decisions related to the individual’s employment.   

 

The district will obtain consent before performing the credit or other background checks.  If the district intends 

to takes an action adverse to a potential employee based on the results of a credit report, the district must 

provide the prospective employee with a copy of the report on which the district relied in making the adverse 

decision, as well as a copy of “A Summary of Your Rights Under the Fair Credit Reporting Act,” which should 

be provided by the company that provides the results of the credit check.  The district will notify the prospective 

employee either orally, in writing or via electronic means that the adverse action was taken based on the 

information in the consumer report.  That notice must include the name, address and phone number of the 

consumer reporting company that supplied the credit report; a statement that the company that supplied the 

report did not make the decision to take the unfavorable action and cannot provide specific reasons for the 

district’s actions; and a notice of the person’s right to dispute the accuracy or completeness of any information 

the consumer reporting company furnished, and to get an additional free report from the company if the person 

asks for it within sixty (60) calendar days.  
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VI. Notice of Conviction 

 

If, at any time, the Board of Education receives notice of a conviction of a crime by (1) a person holding a 

certificate, authorization or permit issued by the State Board of Education, or (2) a person employed by a 

provider of supplemental services, the Board shall send such notice to the State Board of Education.   

 

VII. School Nurses 

 

School nurses or nurse practitioners appointed by, or under contract with, the Board of Education shall also be 

required to submit to a criminal history records check in accordance with the procedures outlined above. 

 

VIII. Personal Online Accounts 

 

For purposes of these Administrative Regulations, “personal online account” means any online account 

that is used by an employee or applicant exclusively for personal purposes and unrelated to any business 

purpose of the Board, including, but not limited to, electronic mail, social media and retail-based 

Internet web sites.  “Personal online account” does not include any account created, maintained, used or 

accessed by an employee or applicant for a business purpose of the Board. 

 

A.  During the course of an employment check, the Board may not:  

 

1.  request or require that an applicant provide the Board with a user name and password, 

password or any other authentication means for accessing a personal online account; 

 

2. request or require that an applicant authenticate or access a personal online account in the 

presence of the Board; or  

 

3. require that an applicant invite a supervisor employed by the Board or accept an 

invitation from a supervisor employed by the Board to join a group affiliated with any 

personal online account of the applicant.   

 

B. The Board may request or require that an applicant provide the Board with a user name and 

password, password or any other authentication means for accessing:  

 

1.  any account or service provided by Board or by virtue of the applicant’s employment 

relationship with the Board or that the applicant uses for the Board’s business purposes, 

or  

 

2.  any electronic communications device supplied or paid for, in whole or in part, by the 

Board.   

 

C. In accordance with applicable law, the Board maintains the right to require an applicant to allow 

the Board to access his or her personal online account, without disclosing the user name and 

password, password or other authentication means for accessing such personal online account, 

for the purpose of:  
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1. conducting an investigation for the purpose of ensuring compliance with applicable state

or federal laws, regulatory requirements or prohibitions against work-related employee

misconduct based on the receipt of specific information about activity on an applicant’s

personal online account; or

2. conducting an investigation based on the receipt of specific information about an

applicant’s unauthorized transfer of the Board’s proprietary information, confidential

information or financial data to or from a personal online account operated by an

applicant or other source.

IX. Policy Inapplicable to Students Employed by the School District

A. This policy shall also not apply to a student employed by the local or regional school district in 

which the student attends school. 

X. Falsification of Records. 

Notwithstanding any other provisions of this policy, the falsification or omission of any information on a job 

application or in a job interview, including but not limited to information concerning abuse or neglect 

investigations or pending criminal applications, shall be grounds for disqualification from consideration for 

employment or discharge from employment. 

Legal References: Conn. Gen. Stat. § 10-212  

Conn. Gen. Stat. § 10-221d 

Conn. Gen. Stat. § 10-222c 

Conn. Gen. Stat. § 31-40x 

Conn. Gen. Stat. § 31-51i 

Conn. Gen. Stat. § 31-51tt 

Public Act 17-68, “An Act Concerning Various Revisions and Additions to the 

Education Statutes.” 

Public Act 17-220, “An Act Concerning Education Mandate Relief.” 

Elementary and Secondary Education Act, reauthorized as the Every Student 

Succeeds Act, Pub. L. 114-95, codified at 20 U.S.C.§ 1001 et seq.  

Fair Credit Reporting Act, 15 U.S.C. § 1681 et seq.  
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P 6141.321-C19 

Instruction 

Electronic Resources/Internet Safety 

The Board of Education has installed electronic resources including but not limited to computers, 
a computer network, Internet access, and an e-mail system (referred collectively as “the 
computer systems”), in order to enhance both the educational opportunities for our students and 
the business operations of the district.  Computers, computer networks, electronic devices, 
Internet access, and e-mail are effective and important technological resources.  The Board of 
Education provides has installed computers, and a computer network, including Internet access 
and an e-mail system, on Board premises and may provide as well as other electronic devices 
that can access the network such as wireless and/or portable electronic hand-held equipment that 
can be used for word processing, wireless Internet access, image capture and recording, sound 
recording, information transmitting and/or receiving, storing etc. (including, but not limited to, 
laptops, Kindles, radios, I-Pads or other tablet computers),.  The Board’s computers, computer 
network, electronic devices, Internet access, and e-mail are referred to collectively as "the 
computer systems", and are provided in order to enhance both the educational opportunities for 
our students and the business operations of the district.     

These computer systems are business and educational tools.  As such, they are available to 
students and staff in the district for education related uses.  The Administration shall develop 
regulations setting forth procedures to be used by the Administration in an effort to ensure that 
such computer systems are used by students and staff solely for education related purposes.   

The Board will educate minor students about appropriate online behavior, including interacting 
with other individuals on social networking websites and in chat rooms and cyber-bullying 
awareness and response.  Additionally, the Board will implement a technology protection 
measure to block orand filter Internet access to visual depictions that contain obscene material 
that is obscene or obscene as to minors or contains, contain child pornography, or are harmful to 
minors and ensure that such filtering technology is operative during computer use by minor 
students to the extent practicable when such students are using Board-owned computers or 
devices and Board-provided Internet access. 

As the owner of the computer systems, the Board reserves the right to monitor the use of the 
district’s computers and computer systems. 

Information about the Board of Education Policy on use of Electronic Resources and Internet Safety 
will be disseminated annually to students and parents through the distribution of the parent 
handbook. It will also be posted on the district website. 

The principals are responsible for assuring that this policy has been publicized and disseminated to 
new enrollees during the school year. 

Parental and administrative permission is required before students are given the privilege of using 
electronic information and communication resources including but not limited to websites, databases, 
interactive media sites, and online collaboration and publishing tools. 
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Students themselves, as well as parents of students under 18, are required to sign the 
attached Acceptable Use Agreement. 
 
Principals are responsible for securing permission forms and agreements prior to granting students 
independent access to electronic resources. 
 
The agreements are to be renewed as students enter grades three, middle school, and high school.  
The agreements are in effect for use of computers systems and electronic resources provided by the 
Westport Public Schools and for use of privately owned resources while on school properties. 
 
Electronic resources of all formats including text, images, audio, and video are considered an 
extension of the classroom, and the same standards of acceptable behavior apply. Student use of 
electronic information and communication resources is essential for academic achievement.  Abuse 
of these resources will result in disciplinary action. 
 

P 6141.321(b) 
 
Instruction 
 
Electronic Resources/Internet Safety 
 
 
Students are prohibited from using the Internet or other electronic technology whether on or 
off campus, to interfere with educational process in any way.  Abuses and violations should be 
reported to the administration. In accordance with the Board of Education policies and the school's 
disciplinary procedures, the administrator may invoke consequences, up to and including permanent 
revocation of electronic resource use, additional disciplinary measures, or legal action. 
 

 
 

Legal References:   
 

Conn.  Gen. Stat. § 10-221 
 
Conn. Gen. Stat. §§ 53a-182b; 53a-183; 53a-250  
 
Electronic Communication Privacy Act of 1986, Public Law 99-508, codified at 18 
U.S.C. §§ 2510 through 2520  
 
Children’s Internet Protection Act, Pub. L. 106-554, codified at 47 U.S.C. § 254(h) 
 
No Child Left Behind Act of 2001, Pub. L. 107-110, codified at 20 U.S.C. § 6777 
 
Protecting Children in the 21st Century Act, Pub. Law 110-385, codified at 47 U.S.C. § 
254(h)(5)(B)(iii) 

 
 
 
 

Policy adopted: 1997                                                        WESTPORT PUBLIC SCHOOLS 
Policy amended: October 5, 2009                Westport, Connecticut 
Revised: 

P 6141.321(a)  
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Students 

Use of Private Technology Devices by Students 

Students may possess privately-owned technological devices on school property and/or during 
school-sponsored activities, in accordance with the mandates of this policy and any applicable 
administrative regulations as may be developed by the Superintendent of Schools.   

Definitions 

Board Technology Resources 

For the purposes of this policy, “Board Technology Resources” refers to the Board’s computers 
and instructional technologies; communications and data management systems; informational 
technologies and the Internet; and any other technology resources owned and/or used by the 
school district and accessible by students.  

Privately Owned Technological Devices 

For the purposes of the this policy, “Privately Owned Technological Devices” refers to privately 
owned desktop computers, wireless and/or portable electronic hand-held equipment that can be 
used for word processing, wireless Internet access, image capture and recording, sound 
recording, information transmitting and/or receiving, storing, etc. These devices may include, but 
are not limited to, desktops, personal laptops, Smartphones, network access devices, Kindles, 
Nooks, cellular telephones, radios, personal audio players, I-Pads or other tablet computers, 
walkie-talkies, Blackberries, personal data assistants, I-Phones, Androids and other electronic 
signaling devices. 

Use of Privately-Owned Technological Devices 

Privately-owned technological devices may not be used during instructional time, except as 
specifically permitted by instructional staff or unless necessary for a student to access the 
district’s digital learning platform or otherwise engage in remote learning during the COVID-19 
pandemic.   

On school property, at a school-sponsored activity, while in use for a remote learning activity, or 
while being used to access or utilize the Board’s technology resources, the use Use of any such 
device for an improper purpose is prohibited.  Improper purposes include, but are not limited to: 

• Sending any form of harassing, threatening, or intimidating message, at any time, to any
person (such communications may also be a crime); 

• Gaining or seeking to gain unauthorized access to Board technology resources;

• Damaging Board technology resources;

• Accessing or attempting to access any material that is obscene or contains pornography;
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• Cyberbullying; 

 
• Using such device to violate any school rule, including the unauthorized recording 

(photographic, video, or audio) of another individual without the permission of the 
individual or a school staff member; or 

 
• Taking any action prohibited by any Federal or State law. 

 
Search of Privately Owned Technological Devices 
 
A student’s privately owned technological device may be searched if the device is on Board 
property or in a student’s possession at a school-sponsored activity and if there are reasonable 
grounds for suspecting that the search will turn up evidence that the student has violated or is 
violating either the law or the rules of the school.  Any such search shall be reasonably related to 
the objectives of the search and not excessively intrusive in light of the age and sex of the student 
and the nature of the infraction.   
 
Responsibility for Privately Owned Technological Devices  
 
Students are responsible for the safety and use of their privately owned technological devices.  If 
a privately owned technology device is stolen, lost, or damaged, while the device is on school 
property or during a school-sponsored activity, a report should be made to the building principal, 
who will investigate the loss in a manner consistent with procedures for stolen or damaged 
personal property.  Students and parents should be aware that the Board is not liable for any 
privately-owned technological device that is stolen, lost, or damaged while at school or during a 
school-sponsored activity. For that reason, students are advised not to share or loan their 
privately-owned technological devices with other students. 
 
Disciplinary Action 
 
Misuse of the Board’s technology resources and/or the use of privately-owned technological 
devices to access or utilize the Board’s technology resources in an inappropriate manner or the 
use of such devices in any manner inconsistent with this policy will not be tolerated and will 
result in disciplinary action.  For students, a violation of this policy may result in loss of access 
privileges, a prohibition on the use and/or possession of privately-owned technological devices 
on school property or at school-sponsored activities, and/or suspension or expulsion in 
accordance with the Board’s policies related to student discipline.   
 
Access to Board Technology Resources 
 
It is the policy of The Westport Board of Education to may permit students, using their privately 
owned technology devices, to access the Board’s computers and instructional technologies; 
communications and data management systems; informational technologies and the Internet; and 
any other technology resources used by the school district and accessible by students.  
Additionally, it is the expectation of the Board of Education that students who access these 
resources while using privately-owned technology devices will act at all times appropriately in 
ways which are fully in accord with applicable policies concerning technology use as well as all 
local, state, and federal laws.   
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Through the publication and dissemination of this policy statement and others related to use of 
the Board’s computer systems, as well as other instructional means, the Board educates students 
about the Board’s expectations for technology users.   
 
The Board technology resources shall only be used to access educational information and to 
promote learning activities both at home and at school.  The Board considers access to its 
technology resources to be a privilege and not a right.  Students are expected to act at all times 
appropriately in ways which are fully in accord with applicable policies concerning technology 
use as well as all local, state, and federal laws when using the Board technology resources.  
Failure to do so will result in the consequences outlined herein and in other applicable policies 
(including, but not limited to, the Safe School Climate Plan, the Student Discipline Policy and 
the Use of Computers Policy). 
 
Students must abide by the procedures outlined in this policy and all policies and applicable 
regulations outlined in the Board’s computer use and other applicable policies. Students will be 
given specific information for log-on and access procedures for using school accounts.  No user 
may deviate from these log-on/access procedures.  Students are advised that the Board’s network 
administrators have the capability to identify users and to monitor all privately-owned 
technological devices while they are logged on to the network.  Students must understand that 
the Board has reserved the right to conduct monitoring of Board technology resources and can do 
so despite the assignment to individual users of passwords for system security.  Any password 
systems implemented by the Board are designed solely to provide system security from 
unauthorized users, not to provide privacy to the individual system user. The system's security 
aspects, message delete function and personal passwords can be bypassed for monitoring 
purposes.  Therefore, students should be aware that they should not have any expectation of 
personal privacy in the use of privately owned technological devices to access Board technology 
resources.  This provision applies to any and all uses of the Board’s technology resources and 
any privately-owned technological devices that access the same. 
 
Harm to Board Technology Resources 
 
Any act by a student using a privately-owned technological device that harms the Board’s 
technology resources or otherwise interferes with or compromises the integrity of Board 
technology resources will be considered vandalism and will be subject to discipline and/or 
appropriate criminal or civil action.  
 
Closed Forum 
 
This policy shall not be construed to establish a public forum or a limited open forum.   
 

 
 

Legal References:   
 

Conn. Gen. Stat. § 10-233j 
 

Conn. Gen. Stat. § 31-48d 
 
Conn. Gen. Stat. §§ 53a-182; 53a-183; 53a-250, et seq.  
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Electronic Communication Privacy Act of 1986, Public Law 99-508, codified at  28 
U.S.C. §§ 2510 through 2520 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy adopted:                                                         WESTPORT PUBLIC SCHOOLS 

                Westport, Connecticut 
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           9324-C19 

 

Bylaws of the Board 

 

MEETING CONDUCT 

 

1. Meeting Conduct 

 

 A. Meetings of the Board of Education shall be conducted by the Chairperson in a 

manner consistent with the provisions of the Freedom of Information Act and the 

adopted bylaws of the Board, and any applicable laws, rules, executive orders, and/or 

public health advisories pertaining to the COVID-19 pandemic. 

 

 B. All Board meetings shall commence at, or as close as practicable to, the stated 

time, provided there is a quorum. 

 

 C. All regular and special Board meetings shall be guided by an agenda which will 

have been prepared and delivered in advance to all Board members and other 

designated persons. 

 

 D. Robert's Rules of Order shall govern the proceedings of the Board except as 

otherwise provided by these bylaws. 

 

2. Smoking, Vaping, and Use of Electronic Nicotine Delivery Systems 

 

 A. Use of tobacco, electronic nicotine delivery systems (e.g. e-cigarettes), or vapor 

products will not be permitted in any room physical location in which a meeting 

of the Board of Education is being conducted, nor during the time immediately 

prior to the meeting. 

 

 B. When applicaple, Aa sign notifying the public that no smoking is allowed in the 

place physical location designated for the meeting will be prominently posted. 

 

3. Procedures for Participation By Means of Electronic Equipment 
 

A. Board members may participate in meetings by means of electronic equipment 
(e.g., telephone, video conference) under the conditions set forth herein.  When 
such conditions are met, any Board member participating by means of electronic 
equipment shall be counted for the purpose of constituting a quorum.  Conditions 
for participation are as follows: 

 

August 17, 2020     Page 92 of 94



1. The facility that is made available to the public that wishes to attend the 
meeting must be located where the greatest number of Board of 
Education members are located; 

 
2. Any physical or demonstrable material that is used in the course of the 

proceedings must be present in the place where the public is located; and 
 
3. All those in attendance at the meeting, at whatever location, must be able 

to hear and identify all participants in the proceeding, including their 
individual remarks and votes. 

 

B. When a Board member is participating in a meeting by means of electronic equipment, 

the Chairperson shall take the necessary steps to ensure that the three conditions 

enumerated above are met.  In addition, the Chairperson shall take the necessary steps to 

ensure that a Board member participating by means of electronic equipment has adequate 

opportunity to express himself/herself in Board discussion, including the opportunity to 

take the floor and make motions. 

 

C. Notwithstanding any provisions to the contrary set forth in Sections 3.A and 3.B above, 

Board members may participate in meetings by means of electronic equipment (e.g., 

telephone, video conference) or any other remote platform as permitted by, and subject to 

any conditions set forth in, any applicable law, rule, executive order, and/or public health 

advisory related to the COVID-19 pandemic. 

 

34. Public Address 

 

 A. The Board may permit any town resident or employee to address the Board 

concerning any subject that lies within its jurisdiction during a portion of the 

Board's regular meetings so designated for such purpose. 

 

 (1) Two (2) minutes may be allotted to each speaker on non-agenda items and 

three (3) minutes on agenda items with a maximum of fifteen (15) minutes 

on non-agenda items.  The Board may modify these limitations at the 

beginning of a meeting if the number of persons wishing to speak makes it 

advisable to do so. 

 

 (2) A Board of Education member shall be appointed by the Chairperson prior 

to the meeting to act as timekeeper for the meeting, if deemed necessary 

by the Chairperson. 

 

 (3) No boisterous conduct shall be permitted at any Board of Education 

meeting.  Persistence in boisterous conduct shall be grounds for summary 

termination, by the Chairperson, of that person's privilege of address.   

 

 (4) All speakers must identify themselves by name and address. 
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B. Notwithstanding any provisions to the contrary set forth in Section 4.A above or 
in any other bylaw of the Board, the Board may modify the procedures for, or 
eliminate, public address if Board meetings are conducted remotely due to the 
COVID-19 pandemic.  The Board authorizes the administration to develop 
procedures for public address during Board meetings that are conducted 
remotely.   

 

 

 

 

 

Legal References: 

 

Connecticut General Statutes 

 1-200      Definitions 

 1-206 Denial of access of public records or meeting.  Notice. Appeal. 

 1-225 Meetings of government agencies to be public. 

 1-232 Conduct of meetings.  (re: disturbances) 

 

Freedom of Information Commission Advisory Opinion #41 (April 9, 1980) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Bylaw adopted by the Board: November 11, 2019 WESTPORT PUBLIC SCHOOLS 

Revised:  Westport, Connecticut 
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