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Coordinoted Enrol meni:
The St. Mortin Eorly Childhood Network under the leodership

of St. Mortin Porish school boord reports the number of
publicly-funded birth to five children served in our community
network eoch yeor. The leod ogency works ocross oll

community network progroms (School system Pre k closses,

CCAP (Child Core Assistonce Progrom)child core centers ond
Heod Stort centers) to submit on onnuol, community wide
funding request ond plon to enroll ond fill the ovoiloble seots.

Seleclion ^rqcemenl(Pre k 4):

_ Child must be 4 yeors of oge by September of the current school yeor

(verify using Birth certificote)
_Child must reside within school zone (Proof of residency required)

_Out of zone children of employees will be occepted if the school hos no

woiting list of the time of the 2nd round of occepionce (July of current school

yeor) Proper zone tronsfer poper work must be completed ond opproved by

the Child Welfore ond Attendonce deportment.

_The district will prioritize enrollment using the following criterio should we

hove more oppliconts thon ovoiloble seots:

. Students with identified developmentol deloys who hove o curreni
IEP

. Students who ore identified os being "ot-risk" using one or more of

the following criterio: (1) fomily income of or below the poverty level,

(2) cognitive, physicol, or emotionol concerns os identified by o

heolth core professionol or other quolified professionol

. Studenis scoring lowest on the screener odministered to oll

registered Pre k students

_Acceptonce into the Pre k progrom will be completed in three rounds.

o First round of occeptonce will be of the beginning of June ofter the initiol

screening process.

o Second round of occeptonce will be of the beginning of July



o Finol round of occeptonce will be ongoing for ony student thot meets
eligibility criterio ond hos completed the registrotion process os long os
seots ore ovoiloble.

Prooro Guidelines (Pre k 4):
Attendonce:

o Eoch school system will keep doily ottendonce records for oll children in
the Pre k progroms. ln order to be counted os present for ottendonce
purposes, o student must be present for o minimum of four(4) hours of the
six (6)hour instructionol period.

o Eoch month, the district will report to the stote deportment through its
monthly enrollment report, the number of LA4 funded children who were
present for74% of the scheduled school doys eoch month. This doto must
be collected of the locol level on o closs by closs bosis.

o Documentotion for excused obsences must be kept on file. All such
documentotion should be submitted os port of the desk review monitoring
process. Excused obsences should not be colculoted ogoinst o child's
monthly ottendonce percentoge.

o A child moy be dis-enrolled from the progrom, of the discretion of the
district, if he/she foils to meet Ihe 74% ottendonce requirement for two
consecutive months due to unexcused obsences. Suspensions or
expulsions of children should be on oction of lost resort ond ONLY ofter the
progrom hos exhousted every meons possible to oddress chollenges
exhibited.

Stoffino:
. leqd Teqchers (musl meet ol leqst one of the following requirements)

o A volid ond current Louisiono teoching certificote in Pre k-3, Nursery
School, Kindergorten, Eorly lnferventionist Birth-s, or Noncotegoricol
Preschool Hondicopped

o A Proctitioner License in pre k-3
o A volid ond current Louisiono teoching certificote in Elementory

Educotion ond on Out of Field Authorizotion to Teoch in Pre k-3,
Nursery School, Kindergorten, Eorly lnterventionist Birth-S, or
Noncotegoricol Preschool Hondicopped

o An uncertified teocher with o boccoloureote degree ond o
Temporory Authority to Teoch, Temporory Employment Permit, or on



Out of Stote Certificote in Pre k-3, Nursery School, Kindergorten, Eorly

lnterventionist Birth-S, or Noncotegoricol Preschool Hondicopped
Poroprofessionols/Teqcher Assistqnls (musl meel IEA specific
requirements for employmenl ond one of the following requiremenls)

o Meet the definition of "highly quolified" which moy include possing

of the Poropro test, ochievement of on Eorly Childhood Ancillory

Certificote, CDA, or ASsociote's or Bochelor's degree (LEA specific
requirement)

o Possess o high school diplomo or equivolent
o Hove exiended experiences of ossuming responsibility ond core for o

group of preschool oge children (younger thon five yeors of oge)

Pursuont to 5,l3 of Bulletin 
.l4O-Louisiono 

Eorly Childhood Core ond Educotion

Network, publicly funded sites must ensure oll publicly-funded children receive

completed ossessments using Gold or onother stote opproved ossessment tool

thot is developmentolly oppropriote, volid, relioble, ond culturolly sensitive.

Publicly-funded sites sholl obtoin opprovol from the Deportment prior to using

child ossessment tools different from the ossessment tool provided by the
Deportment.
Gold checkpoint reporting periods ore os follows:

o October
. Februory
o Moy

. A progrom must utilize o reseorch-bosed, developmentolly oppropriote
curriculum thot is oligned with the Louisiono Stondords for Progroms

Serving Four-Yeor-Old Children (Bulletin 105) ond Louisiono Birth to Five

Stondords. The progrom must oddress both oge oppropriote ond
individuol needs of young children ond should focus on oll ospects of

development: physicol development. sociol/emotionol development,
cognitive development, ond longuoge development. The curriculum will

oddress oll developmentol oreos to estoblish o solid foundotion for loter

educotion ond help children to leorn how to leorn. The curriculum will be

integroted so thot leorning occurs primorily through projects, leorning

o



centers ond ployful octivities thot reflect current interests of children. Two
mojor emphosis of the progrom ore:

o .Stimttloting longuoge ond literocy experiences thot require octive
involvement

o Providing honds on octivities
. A progrom must include fomily eorly intervention strotegies designed to

moximize children's overoll development ond loy the foundotion for
school success. Porents ore recognized os serving os their children's first
teochers. Strotegies to help porents goin o better understonding of child
development should be oddressed. Services provided moy include home
visits, group meetings, ond school-bosed porent resource centers.

o Activities must be developmentolly oppropriote ond relote to progrom
gools ond objectives. Activities should include:

o Child-initioted ploy in leorning centers ond outdoor oreos
o Active explorotion, problem solving, ond experimentotion with

reol-life, honds-on moteriols
o lnteroction omong children ond between children ond odults in on

individuol ond group settings
o lntegroted leorning which incorporotes oll developmentol levels:

sociol, emotionol, physicol, ond intellectuol
o Leorning through themes, projects ond/or interests of the children
o Longuoge stimulotion through voried opportunities for self-expression
o Development of creotivity ond imoginotion
o lnformol smoll group times ond limited whole closs time
o Positive guidonce techniques using modeling ond encouroging of

expected behovior
o Plonned porent involvement including newsletters, volunteer service

in the clcssi"oom, infoi'mctioncl woi'kshop, cnd oi'ientation
o Troining for teochers ond oides
o On-going ossessment using o voriety of tools ond processes.

ClossSize/StudeM
o The moximum number of four-yeor-old children enrolled in one eorly

childhood development closs sholl be no more thon 20.
. Eoch closs sholl hove o child to certified teocher rotio of no more thon 20

to I ond o child to odult stoff rotio of no more thon l0 to I . This rotio sholl
be mointoined of oll times.



School Doy/Yeor
. The length of the school doy ond the school yeor sholl follow the provision

estoblished in R.S. 
,l7.154.1 

. The school doy thot systems operote sholl be o
full doy, with o minimum of 360 minutes of instructionol time per doy
exclusive of lunch, recess ond plonning. lnstructionol doys will be bosed
upon the school colendor of eoch locol school system with o minimum of
177 days of instruction.

o The doily schedule sholl meet the requirements of BulletinT4l
ollowing for odequote nutrition ond rest, with olternoting periods of
octive ond quiet octiviiy.

Screenino
o Vision/heoring/dentol screens will be scheduled ond must be completed

within 90 doys of porticipotion

. Tronsitionol octivities for students/porents will be provided to ensure on
eosy ironsition to Kindergorten

Professionol Development
o Pre k teochers ond poroprofessionols must mointoin no less thon l8 clock

hours of professionol development per yeor; documentotion must be kept
on file of the district level
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Bulletin 140 Requirements

Bulletin 140 mandates that Louisiana have a locally-managed enrollment system that

includes:
1. Coordinated Information- Families know of all available seats

a. lnform families about the availability of publicly-funded programs

b. Work together to inform families about early childhood programs in the

communitY
i. Flyers
ii. Brochures
iii. Websites
iv. Social Media
v. Common Timelines

2. Coordinated Eligibitity- Families easily know what programs they qualify for

a. Ensure families are referred to available publicly-funded programs

b. Understand program and funding eligibility requirements

c. Determine preliminary eligibility with one eligibility application

d. DeveloP referral sYstem
e. Use common timelines
f. Build community wide knowledge of early learning options

3. Coordinated Application- Families apply to all programs through one

application
a. Collect family preferences regarding enrollment choices

b. Guide families through options based on eligibility
c. Families designate choices on one application during open enrollment

period
d. Collaborate on waitlist management

4. Match Based on Preference- Families enroll their child in the highest ranked

preference available
a. Networks and programs admit families according to preference and

capacitY
b. Provide ongoing enrollment options throughout the year

c. Collaborate on waitlist



Policies and Procedures
Statement

The St. Martin Parish Early Childhood Network will
follow the policies and procedures for Coordinated
Enrollment as outlined in Bulletin 140. Application,
Eligibility Notification and Referral procedures are

listed in this manual. Each network program
partner will ensure that each publicly funded family
fills out the coordinated enrollment application, will
fill out the online Referral System Documentation

Log monthly, and will submit any referral forms
and/or waiver letters to the Lead Agency by the

end of each month.



a

Step 1 : Family is informed of "Publicly Funded Seafs"
> Family Dedines - Complete Waiver Form **ONLY APPLICABLE TO CHILD CARE CENTERS
+ Family Accepts - Continue to Step 2

Step 2: Family completes paper application(if computerlphone is nof available) or online
application

+ Coordinated Enrollment Application which includes Matching Based on Preference and

Eligibility Determination

Step 3: Program Partner determines "eligibility"
+ Based on income selected by parenVguardian on Coordinated Application (back section)
+ Check off eligible programs on Coordinated Application (back section)

Step 4: Program Partner informs family of "Matches Based of Preference"
; lnform family of programs/sites they are eligible for (Coordinated Application)
+ lnform family if site selected as 1st choice matches eligibility determination

Step 5: Program Partner informs family of "Next Sfeps" for registering
+ Register family if you are 1st choice selected
+ Complete Eligibility Notification and Referral form if you are at capacity or parent has selected

another program partner as 1st choice'
+ Provide family with informational guides for registration at other sites

a Refer to Site Registration Process Chart

Step 6: Program Partner desrgnee completes online Coordinated Enrollment Application if
paper application was filled out

t Fill out the online Coordinated Enrollment application for each publicly funded child based on

the information the parent filled out on the paper application
a Link to Online Enrollment Application can be found on the Early Childhood Page in each

Program Partner's Page



r
Step 1: Complete Eligibility Notification and Referral Form

+ Refer to Step by Step Guide for Eligibility Notification and Referral Form

Step 2: Provide Parent with brochure and copy of Eligibility Notification and Referral Form

Step 3: Turn in required documents to lead agency monthty
't Waiver forms
+ Coordinated Applications
+ Eligibility Notification and Referral Forms
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Goordinated lnformation Website

REfiISTRATION for 8t Martin Parish

EartU Chitdhood Program Paftners for the

2021-2022 sehool gear will begin

MONDAV MARCH 8, 2021. Morc i4formation to follow.

. Boyer's Preschool and Child Care lnc.

. Little Blessirrgsof BreauxBridge

. Owen's Developmental LeatningCenter

. St. f4srtin Sunshine Playschool

Brcaux Bridge Head Stan Acadeny

L'ecilia Head Staft Acatlentp

St Maninville Earlg Head Stan Acadentg

St. Martinville Heatl Start AL'ade,nlJ

Breaux Briclge Primary

Catahoula Elementary

Cecilia Primary

Early Learning Center

Parks Primary

Stephensville Elementary

August 20,2020

october 15,2020

December 17.2020

February 18,2021

April 15,2021

St. Martin Parish Early Childhood Network Blueprint
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