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FIELD TRIPS, OFF-CAMPUS EDUCATION & CULTURAL EXPERIENCES 
 
 
(This policy replaces previously approved Board of Education Policy #6154) 
 
The Brentwood Board of Education supports and encourages student participation in a 
variety of experiences which will augment and enhance the classroom activities of the 
school. Responsibility for authorization shall rest with the building principal with the 
approval of either the Assistant Superintendent of Elementary Education or the Assistant 
Superintendent of Secondary Education. In cases of overnight field trips, final approval 
of the Superintendent or his/her designee and the Board of Education is also required. 
 
A recommended list of field trips for each grade level will be created each year to avoid 
subsequent repetition and to encourage broad student exposure to a variety of 
experiences. Teachers may seek authorization from their building principal to take field 
trips which extend beyond the recommended list. Appropriate arrangements (i.e. 
fundraising, securing payment for the trip, etc.) should be made to cover the costs of all 
trips. 
 
Procedures and guidance found in the regulation of this policy are intended to assist in 
the proper planning and implementation of all field trips, off-campus education and 
cultural experiences in terms of student safety, organization, relationship to the 
curriculum and transportation to and from the trip as per Chapter 510 of the Laws of 
2001. Due to liability issues, only current students of the Brentwood School District and 
approved chaperones may participate in these types of activities. All chaperones must be 
at least 21 years of age. 
 
 
Chapter 510 of Laws of 2001 requires that where a district has provided transportation to 
students to a school sponsored field trip, extracurricular activity or any other similar 
event, the district shall provide transportation back to either the point of departure or to 
the appropriate school in the district, unless intervening circumstances make such 
transportation impractical. A parent or legal guardian may provide the District with a 
written notice authorizing an alternative form of return transportation for such students. 
 

• Overnight Field Trips 
 

• Trips in excess of one day involving overnight travel should be approved by the 
Superintendent of Schools prior to making any commitments or arrangements.  
Requests for overnight trips should be made at least three months in advance of 
the planned event.   

 
• Transportation 

 
• When the district provides transportation to students on a school-sponsored field 

trip, extracurricular activity or any other similar event, it shall provide 
transportation back to either the point of departure or to the appropriate school in 
the district unless: 

 
 



BRENTWOOD UNION FREE SCHOOL DISTRICT 
4531 

FIELD TRIPS, OFF-CAMPUS EDUCATION & CULTURAL EXPERIENCES 
 

• The parent or legal guardian of a student participating in such event has provided 
the district with a written notice authorizing an alternative form of return 
transportation for the student; or 

• Intervening circumstances make such transportation impractical. 
 

• Where intervening circumstances have made transportation back to the point of 
departure or to the appropriate school in the district impractical, a representative 
of the district shall remain with the student until such student’s parent or legal 
guardian has been contacted and the student has been delivered to his/her parent 
or legal guardian. 

 
• The district shall accommodate the needs of students who must take medications 

during a field trip.  Depending on the student’s needs and abilities to administer 
and carry their own medications, district staff or other appropriate adults (e.g., the 
voluntary participation of the student’s parents/guardians or a designee appointed 
by them) may need to be available during the trip for assistance.  Regulation 
5420-R, Student Health Services Regulation, outlines the requirements and 
responsibilities for these scenarios.  If no district staff or other appropriate adult is 
available, and if the medication schedule cannot be adjusted by the student’s 
prescriber, the trip will either be rescheduled or canceled. 

 
• The Superintendent has the authority to cancel previously approved field trips due 

to extenuating circumstances such as security concerns, staffing, fiscal 
constraints, etc. 

 
• Cross-ref: 5420, Student Health Services 

 
• Ref: Education Law: §§1604; 1709; 1804; 1903; 2503; 2554; 2590-e 

o Chapter 510 of the Laws of 2001 
 

• Guidelines for Medication Management in Schools (September 2015), 
http://www.p12.nysed.gov/sss/documents/MedicationManagement-final2015.pdf 
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