Policy #4531 - FORM A
Karen Harris
Transportation Coordinator

Brentwood Union Free School District (631)434-2493
EDUCATIONAL FIELD TRIP
BUS COMPANY _ DISPATCHER'S NAME
Date of Request Building
Date of Trip Teacher-in-Charge
Destination 7
Number of Students Number of Chaperones
Specific Purpose (s):
Time of Departure from School ( Time of Arrival at Destination
Time of Leaving from Field Trip Time must be back at School
Number of Buses: Big ‘ Small Special (W/C-A/C)

Other Transportation Being Used (specify):

Estimated Cost Per Bus: § Total cost for Buses: Cost per Student:

Funding Source (Budget Code) Free Fund/Approval Signature

Name (s) of Chaperones:

= L) ) 2

* k) k]

Emergency Cell # Destination Phone #

*Price quoted is for a four-hour minimum. If in the 9:30-1:30 discounted period, 2-hour in-district and 3 hour out-of-district
minimums apply. ‘

Field Trips between the hours 9:30 am - 1:30 pm, receive substantial discount. |
A cancellation fee will be charged unless the bus company is given a (1) hour notice. Call 665-3245, ext. 4324 with such notice.

In the event that a trip is funning late or for other information concerning a trip which is in progress, please call the Transporta-
tion Office at 434-2493 (8:00 am - 5:00 pm) or if it is after hours, the Security Department at 434-2500.

DATE School Approval: Princigral’s Signature
DATE ' District Approval: Superintendent or Designee’s Signature

(FOR BUS COMPANY) NAME OF BUS COMPANY:

Does price include additional overtime charge? Yes No If yes, amount §

Approval Date \ Dispatcher’s Name

NOTE: After initial booking with bus company via telephone, complete this 5 part form and forward three copies to the
Transportation Office. Retain the “Principal’s Copy and Teacher’s Copy” The Confirmation Copy will be returned to the
school principal after confirmation is received from the bus company.

PN pransportation Office BUS COMPANY PHONE NUMBERS
: rincipal’s C
GREEN:  Bus Company. Suffolk - 231-9940 or 665-3245

GOLD: Teacher’s Copy

CANARY: Confirmation Copy 11/te



