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PROCEDURE FOR APPLYING FOR WORKING PAPERS

1. Complete Part I of the application for employment. Have your
parent/guardian sign the application. No application will be processed
without a parent/guardian’s signature and a copy of the student’s
social security card.

2. If you have had a sport’s physical within one (1) year, you can have
the physical fitness form signed and verified by the nurse in the
Health Office.

3 The Doctor will be available for working paper physicals in either the
Ross or Sonderling Health Office. Check the Health Office for the

building schedule.

4. If you go to your Faﬁnﬂy Physician for your physical, the physical
fitness form must have, in addition to the Physician’s signature, an
official stamp from his office with his name and address.

5. If you are not a Brentwood High School student, you must have photo
id and proof of age with you when you submit your application.

| 6. Return completed forms to the Career Education Office in the Ross
Center in Room-1615.

7. All completed and verified applications will be ready the followihg
school day.

“ 8. If you have any questions, contact Mr. Ingram at 434-2407.
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APPLICATION FOR EMPLOYMENT CERTIFICATE

See reverse side of this form for information concerning employment of minors.

All signatures must be handwritten if ink, and applicant must appear in person before the certificating official.

PART I — Parental Consent — (To be completed by applicant and parent or guardian)
Parent or guardian must appear at the school or issuing center Lo sign the application for the
the minor is a graduate of a four-year high school and presents evidence thereof. For all other certificates, the parent or guardian must sign

the application, but need not appear in person to do so.

first certificate for full-time employment, unless
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[Applicant] ] [Social Security Number]

HHOME AAATESS 1everereeerrsersesssessrsasssessssssssssiessponstssesisnisssssassste o 41 as st SRS ..., apply for a certificate as checked below:

[Full Home Address including Zip Code]
O Nonfactory Employment Certificate — Valid for lawful employment of a minor 14 or 15 years of age enrolled in day school when

attendance is not required.
00 Student General Employment Certificate — Valid for lawful employment of a minor 16 or 17 years of age enrolled in day school

when attendance is not required.
O Full-Time Employment Certificate — Valid for lawful employment of a minor 16 or 17 years of age who is not attending day school.

I hereby consent to the required medical examination and employment certification as indicated above.

PART 1I — Evidence of Agc —(To be completed by issuing official only)

......................................................................... — Check evidence of age accepted — Document # (if BINY) evvvrseniressess s
[Date of Birth] .

Birth Certificate State Issued Photo 1.D. Driver’s License Schooling Record (814 [ S———
[Specify)

PART III — Certificate of Physical Fitness
Applicant shall present a Certificate of Physical Fitness from a school or private physician.
months prior to issuance of the employment certificate.

Said examination must have been given within 12

issue a Limited Employment Certificate (valid for a period not to exceed

If the Certificate of Physical Fitness is limited, the issuing official shall
hen the certificate will remain valid until the minor changes jobs. Enter

6 months unless the limitation noted by the physician is permanent,t
the limitation on the employment certificate.

PART IV — Pledge of Employment — (To be completed by prospective employer)
Part IV must be completed only for: (a) a minor with a medical limitation; and (b) for a
in a district (New York City and Buffalo)-which require a minor 16 years of age w

of the Education Law.

minor 16 years of age who is leaving school, and resides
ho is not employed to attend school, according to Section 3205

The undersigned Will EMPIOY w.oirivmmsssrssiissimn ey I T 11 T-AE L
. [Applicant]
S TSR e
{Job Location)
(5] ST RO days Per WEEK ..c.oommierminiessnsirssinss ours per day, beginning
..................................................................................... Facto 1S 1101117 SRR
[Name of Firm] & &
Nonfactory
SLArting date .o

[Telephone Number] [Signature of Employer]

PART V — Schooling Record — (To be completed by school official)
Part V must be completed only for a minor 16 years of age who is leaving school, and resides in a district (New York City and Buffalo) which

require a minor 16 years of age to attend school, according to Section 3205 of the Education Law.

1 certify that the records OF oo oesseesesesamae e RS RS BRSSO S T
[Name of School] [Address]
show that ... OO R RIS whose date Of DIFLN IS ..cemreemssreccisniinsmsissnmnneneeereens
[Name of Applicant] .
is in grade .... : SOOIV TN
) |Signature of Principal ot Designee]

PART VI — Employment Certification — (To be completed by issuing official only)
Certificate Number Date Issued

{Scbool or ll's.suing Ccr;ttr]




GENRERAL INFORMATION

An Employment Certificate (Student Nonfactory, Student General. or Full Time), may be used for an unlimited oumber of
successive job placements in lawful cmployment permitted by the particular type of certificate.

A Nonfactory Employment Certificate is valid {or 2 years {rom the date of issuance or until the student turns 16 ycars old,
with the exception of a Limited Employment Certificate. A Limited Employment Certificate is valid for a maximum of 6 morths
unless the limitation noted by the physician is permanent, then the certificate will remain valid until the minor changes job. It may
be accepted only by the employer indicated on the certificate.

A new Certificste of Physical Fitoess iz required whea applying for & different type of employment certificate, if more thau
12 monihs have elapscd simce tbe previous physical for employment.

An cmplover shall retain the certificate on file for the duration of the minor's employment. Upon termination of employment,
or expiraiion of the employment certificate's period of validity, the certificate shall be returned to the minor. A certificate may
be revoked by school disirict authorities for cause.

A ‘minor employed as a Newspaper Carrier, Street Trades Worker, Farmworker, or Child Model, must obtain the Special
Occupational Permit required.

A minor 14 years of age and over may be employed as & caddy, babysitter, or in casual employment consisting of yard work
and household chores when not required to attend school. Employment certification for such cmployment is aot mandalory.

An employer of a miner in an occupation which does not require employment certification should regtiest a Certificate of Age.

PROHIBITED EMPLOYMENT

@

Minors 14 and 15 years may not be employed in, or in connection with a factory {except in delivery and clericsl cmployment
in an enciosed office thereof), or in certain hazardous occupations such as: construction work: helper on a motor vehicie; operation
of washing, grinding, cuiting, slicing, pressing or mixing machinery in any establishment; painting or exterior cleaning in conrnection
with the maintenance of a building or structure; and others listed in Section 133 of the New York Statc Labor Law.

Minors 16 and 17 years of age may not be employed in certain hazardous occupations such as: construction worker: helper on
2 motor vehicle, the operation of various kinds of power-driver machinery; and others listed in Scction 133 of the New York Stste

Labor Law.
HOURS OF EMPLOYMENT

Minars may not be employed during the hours they are required to attend school.
Minors 14 and 15 years of age may not be employed in any occupation (excepl farmwork and delivering, or selting and detivering
newspapers):

When school is in session:

— more than 3 houfs on any schoot day, more than & hours on 2 nonschool day, more than & days in any week. for a
maximum of 18 hours per weck, or a maximum of 23 hours per weck if enrolled in a supervised work study program
approved by the Commissioner.

— after 7 p.m. or before 7 a.m.

When school is pot in scasion:

—  more than 8 hours on any day, 6 days in any week, {or 3 maximum of 40 hours per weclk.

— after 9 p.m. or before 7 a.m.

This certifiéaie is not valid for work 2ssociated with newspaper carricr, agriculture or modeling.

Minors 16 and 17 year of age may not be employed: —
When school is in sessios:
—  meore than 4 hours on days preceding school days: more than 8 hours on days not preceding schoot days (Friday, Saturday,
Sunday and holidays), 6 days in any week, for 2 maximum of 28 hours per week .
— bewween 10 p.m. and 12 midnight on days followed by a school day without written consent of parent or guardian and =
certificate of satisfactory academic standing from the minor's school (10 be validated st the end of each marking period).
—  berween 10 p.m. and 12 midnight on davs not followed by a school day without written consent of parent or guardian.

When schoof is not in scasion:
—  more than 8 hours on any day, 6 days in any week, for 2 maximum of 48 hours per week,

N

EDUCATIOR LAW, SECTION 3233

“Any person who knowingly makes a {alse statement in or in relation to any application made for an employment certificate
or permit as to any matler by this chapter to appear in any affidavit, record, trapscript, certificate or permit therein provided for,
is guilty of a misdemeanor.”




The University of the State of Naw Yark
THE STATE EDUCATION DEPARTMENT
Albany, New York 12224

PHYSICAL FITNESS CERTIFICATION

(Name of School) ‘ (Address)

(Name of Applicant) (Address)

{Date of Birth) . (Sex)

INSTRUCTIONS: Complete part A unless certilicate is limited — in which

case complete part B.

A. | hereby certify that | have examined the above named applicant and find he
is physically qualified for lawful employment.

(Cats) (Signature of Physician and Address)

B. | hereby certily that | have examined the above named applicant and find he

has a disability that requires limited employment.
(1) Disability ——

(2) Occupation —

(Date) {Signature of Physiclan snd Addresc)

If a limited certilicate is Indicated, the disability, occupation, and employer must
be Indicated to make this certificate valid. '




