
Attachment A - Certification Regarding Debarment, Suspension, Ineligibility and 

Voluntary Exclusion Lower Tier Covered Transactions 

 
 

This form is available electronically.  

OMB No. 0505-0027   

Expiration Date: 12/31/2018 

 
The following statement is made in accordance with the Privacy Act of 1974 (5 U.S.C. § 552(a), as amended). This certification is 

required by the regulations implementing Executive Order 12549, Debarment and Suspension, and 2 C.F.R. §§ 180.300, 180.355, 

Participants' responsibilities. The regulations were amended and published on August 31, 2005, in 70 Fed. Reg. 51865-51880. 

Copies of the regulations may be obtained by contacting the Department of Agriculture agency offering the proposed covered 

transaction.  

 

According to the Paperwork Reduction Act of 1995 an agency may not conduct or sponsor, and a person is not required to respond 

to a collection of information unless it displays a valid OMB control number. The valid OMB control number for this information 

collection is 0505-0027. The time required to complete this information collection is estimated to average 0.25 minutes per 

response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, 

and completing and reviewing the collection of information. The provisions of appropriate criminal and civil fraud privacy, and other 

statutes may be applicable to the information provided. 

 
(Read Instructions On Page Before Completing Certification) 

 
A. The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its 

principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 

excluded from participation in this transaction by any Federal department or agency; 

 

B. Where the prospective lower tier participant is unable to certify to any of the statements in this 

certification, such prospective participant shall attach an explanation to this proposal. 

 

  

ORGANIZATION NAME PR/AWARD NUMBER OR PROJECT NAME 

 

NAME(S) AND TITLE(S) OF AUTHORIZED REPRESENTATIVE(S) 

SIGNATURE(S) DATE 

 
The U.S. Department of Agriculture (USDA) prohibits discrimination in all of its programs and activities on the basis of race, color, national origin, age, disability, and where 

applicable, sex, marital status, familial status, parental status, religion, sexual orientation, political beliefs, genetic information, reprisal, or because all or part of an individual’s 

income is derived from any public assistance program. (Not all prohibited bases apply to all programs.) Persons with disabili ties who require alternative means for 

communication of program information (Braille, large print, audiotape, etc.) should contact USDA’s TARGET Center at (202) 720-2600 (voice and TDD). To file a complaint of 

discrimination, write to USDA, Assistant Secretary for Civil Rights, Office of the Assistant Secretary for Civil Rights, 1400 Independence Avenue, S.W., Stop 9410, Washington, 

DC 20250-9410, or call toll-free at (866) 632-9992 (English) or (800) 877-8339 (TDD) or (866) 377-8642 (English Federal-relay) or (800) 845-6136 (Spanish Federal-relay). 

USDA is an equal opportunity provider and employer. 

 

 



 
Instructions for Certification  
 

(1) By signing and submitting this form, the prospective lower tier participant is providing the certification 

set out on page 1 in accordance with these instructions.  

 

(2) The certification in this clause is a material representation of fact upon which reliance was placed 

when this transaction was entered into. If it is later determined that the prospective lower tier participant 

knowingly rendered an erroneous certification, in addition to other remedies available to the Federal 

Government, the department or agency with which this transaction originated may pursue available 

remedies, including suspension or debarment.  

 

(3) The prospective lower tier participant shall provide immediate written notice to the person(s) to which 

this proposal is submitted if at any time the prospective lower tier participant learns that its certification 

was erroneous when submitted or has become erroneous by reason of changed circumstances.  

 

(4) The terms "covered transaction," "debarred," "suspended," "ineligible," "lower tier covered 

transaction," "participant," "person," "primary covered transaction," "principal," "proposal," and "voluntarily 

excluded," as used in this clause, have the meanings set out in the Definitions and Coverage sections of 

the rules implementing Executive Order 12549, at 2 C.F.R. Parts 180 and 417. You may contact the 

department or agency to which this proposal is being submitted for assistance in obtaining a copy of 

those regulations.  

 

(5) The prospective lower tier participant agrees by submitting this form that, should the proposed 

covered transaction be entered into, it shall not knowingly enter into any lower tier covered transaction 

with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation 

in this covered transaction, unless authorized by the department or agency with which this transaction 

originated.  

 

(6) The prospective lower tier participant further agrees by submitting this form that it will include this 

clause titled "Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - 

Lower Tier Covered Transactions," without modification, in all lower tier covered transactions and in all 

solicitations for lower tier covered transactions.  

 

(7) A participant in a covered transaction may rely upon a certification of a prospective participant in a 

lower tier covered transaction that is not debarred, suspended, ineligible, or voluntarily excluded from the 

covered transaction, unless it knows that the certification is erroneous. A participant may decide the 

method and frequency by which it determines the eligibility of its principals. Each participant may, but is 

not required to, check the System for Award Management (SAM) database.  

 

(8) Nothing contained in the foregoing shall be construed to require establishment of a system of records 

in order to render in good faith the certification required by this clause. The knowledge and information of 

a participant is not required to exceed that which is normally possessed by a prudent person in the 

ordinary course of business dealings.  

 

(9) Except for transactions authorized under paragraph (5) of these instructions, if a participant in a 

covered transaction knowingly enters into a lower tier covered transaction with a person who is 

suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in addition to 

other remedies available to the Federal Government, the department or agency with which this 



transaction originated may pursue available remedies, including suspension and/or debarment.         Form 

AD-1048 (REV 07/15) 

 

  



Attachment B - Certification Regarding Lobbying 

 

Certification for Contracts, Grants, Loans and Cooperative Agreements 

 

 
The undersigned certifies, to the best of his or her knowledge and belief, that: 

 

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, 

to any person for influencing or attempting to influence an officer or employee of any agency, a Member 

of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection 

with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal 

loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, 

amendment, or modification of any Federal contract, grant, loan, or cooperative agreement. 

 

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person 

for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, 

an officer or employee of Congress, or an employee of a Member of Congress in connection with this 

Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit 

Standard Form LLL, "Disclosure of Lobbying Activities," in accordance with its instructions. 

 

(3) The undersigned shall require that the language of this certification be included in the award 

documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, 

loans, and cooperative agreements) and that all subrecipients shall certify and disclose accordingly. 

 

This certification is a material representation of fact upon which reliance was placed when this transaction 

was made or entered into.   Submission of this certification is a prerequisite for making or entering into 

this transaction imposed by Section 1352, Title 31, U.S. Code.  Any person who fails to file the required 

certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for 

each such failure. 

 

  

Signature: Date: 

 

Name and Title 

 
  



 
  

 
DISCLOSURE OF LOBBYING ACTIVITIES                                     

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352                         

(See reverse for public burden disclosure.)  

 

INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES  

 
This disclosure form shall be completed by the reporting entity, whether sub awardee or prime Federal 

recipient, at the initiation or receipt of a covered Federal action, or a material change to a previous filing, 

pursuant to title 31 U.S.C. section 1352. The filing of a form is required for each payment or agreement to 

make payment to any lobbying entity for influencing or attempting to influence an officer or employee of 

any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of 

Congress in connection with a covered Federal action. Complete all items that apply for both the initial 

filing and material change report. Refer to the implementing guidance published by the Office of 

Management and Budget for additional information. 

 

 

1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to 

influence the outcome of a covered Federal action. 

 

2. Identify the status of the covered Federal action. 

 

3. Identify the appropriate classification of this report. If this is a follow up report caused by a material 

change to the information previously reported, enter the year and quarter in which the change occurred. 

Enter the date of the last previously submitted report by this reporting entity for this covered Federal 

action. 

 

4. Enter the full name, address, city, State and zip code of the reporting entity. Include Congressional 

District, if known. Check the appropriate classification of the reporting entity that designates if it is, or 

expects to be, a prime or subaward recipient. Identify the tier of the sub awardee, e.g., the first sub 

awardee of the prime is the 1st tier. Subawards include but are not limited to subcontracts, subgrants and 

contract awards under grants. 

 

5. If the organization filing the report in item 4 checks "Sub awardee," then enter the full name, address, 

city, State and zip code of the prime Federal recipient. Include Congressional District, if known. 

 

6. Enter the name of the Federal agency making the award or loan commitment. Include at least one 

organizational level below agency name, if known. For example, Department of Transportation, United 

States Coast Guard. 

 

7. Enter the Federal program name or description for the covered Federal action (item 1). If known, enter 

the full Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, 

loans, and loan commitments. 

 

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 

1 (e.g., Request for Proposal (RFP) number; Invitation for Bid (IFB) number; grant announcement 



number; the contract, grant, or loan award number; the application/proposal control number assigned by 

the Federal agency). Include prefixes, e.g., "RFP-DE-90-001." 

 

9. For a covered Federal action where there has been an award or loan commitment by the Federal 

agency, enter the Federal amount of the award/loan commitment for the prime entity identified in item 4 or 

5. 

 

10. (a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying 

Disclosure Act of 1995 engaged by the reporting entity identified in item 4 to influence the covered 

Federal action. 

 

(b) Enter the full names of the individual(s) performing services, and include full address if different from 

10 (a). Enter Last Name, First Name, and 

Middle Initial (MI). 

 

11. The certifying official shall sign and date the form, print his/her name, title, and telephone number. 

 

According to the Paperwork Reduction Act, as amended, no persons are required to respond to a 

collection of information unless it displays a valid OMB Control Number.  The valid OMB control number 

for this information collection is OMB No. 0348-0046.  Public reporting burden for this collection of 

information is estimated to average 10 minutes per response, including time for reviewing instructions, 

searching existing data sources, gathering and maintaining the data needed, and completing and 

reviewing the collection of information. Send comments regarding the burden estimate or any other 

aspect of this collection of information, including suggestions for reducing this burden, to the Office of 

Management and Budget, Paperwork Reduction Project (0348-0046), Washington, DC 20503. 

 

 

1.  Type of Federal Action 

□ A.  Contract 

□ B.  Grant 

□ C.  Cooperative Agreement 

□ D.  Loan 

□ E.  Loan Guarantee 

□ F.  Loan Insurance 

2.  Status of Federal Action 

□ A.  Bid/Offer/Application 

□ B.  Initial Award 

□ C.  Post award 

3. Report Type 

□ A.  Initial Filing 

□ B.  Material Change 

 For Material Change Only: 

Year: ______ Quarter: _______ 

Date of Last Report: _________ 

4.  Name and Address of Reporting Entity: 

             □Prime                           □Subawardee 

 Tier____                 ____, if known 

 Congressional District, if known: _________ 

5.  If Reporting Entity in No. 4 is Subawardee, Enter 

Name and Address of Prime: 

  

   Congressional District, if known: _________ 

6.  Federal Department/Agency: 

  

  

7.  Federal Program Name/Description: 

  

CFDA Number, if applicable: _____________ 



8.  Federal Action Number: (if known) 

  

9.  Award Amount: (if known) 

10.   a.  Name and Address of Lobbying Entity: (if 

individual, last name, first name, MI) 

10. b.  Individual Performing Services: (including address 

if different from No. 10 a) (Last name, first name, MI) 

  

11.   Amount of Payment:  (check all that apply)  

$___________________________________ 

               Actual □                   Planned □  

  

13.   Type of Payment:  (check all that apply) 

    □ A.  Retainer 

    □ B.  One-Time Fee 

    □ C.  Commission 

    □ D.  Contingency Fee 

    □ E.  Deferred 

    □ F.  Other:  (specify) __________________ 

12.   Form of Payment:  (check all that apply) 

□ A.  Cash                              Nature____________ 

□ B. In-kind (specify)           Value____________ 

14.   Brief Description of services performed or to be performed and date(s) of service, including officer(s), employees, 

or members) contracted for payment indicated in Item 11. 

(Attach Continuation Sheets if necessary) 

  

  

  

15.   Continuation Sheets Attached:       Yes □                   No □   

16.   Information requested through this form is authorized by 

Title 31 U.S.C. Section 1352.  The disclosure of lobbying 

activities is a material representation of fact upon which 

evidence was placed by the above when this transaction was 

made or entered into.  This disclosure is required pursuant to 

31 U.S.C. 1352. The information will be reported to the 

Congress semiannually and will be available for public 

inspection.  Any person who fails to file the required 

disclosures shall be subject to a civil penalty of no less than 

$10,000 and no more than $100,000 for each such failure. 

  

Signature:  __________________________________ 

Print Name:  _________________________________ 

  

Title:  _______________________________________ 

Telephone Number:  __________________________ 

Date:  _______________________________________ 

Federal Use Only                                                                      Authorized for Local Reproduction 

 

 

 

 

 

 



Attachment C - Reciprocal Limitations Act 

  
A.    General Requirement.  Pennsylvania has reacted to the in-state preference laws and practices 
of other states by reenacting the Reciprocal Limitations Act through the Commonwealth Procurement 
Code. Under this Act, Pennsylvania responds in a like manner against those states that apply 
preferences or prohibitions by giving similar preferences to Pennsylvania resident bidders and bidders 
offering supplies manufactured in Pennsylvania. 
  

B.    Requirements. 
 
1.    Product Preference.    In all purchases  of  supplies  exceeding  $10,000, preference is to 
be given to those bidders offering supplies produced, manufactured, mined, grown, or 
performed in this Commonwealth as against those bidders offering supplies produced, 
manufactured, mined, grown, or performed in any state that gives or requires a preference to 
goods, supplies, equipment, materials, or printing produced, manufactured, mined, grown, or 
performed in that state. The amount of the preferences is equal to the amount of the preference 
applied by the other state for that particular supply. Lists of States Applying A Bidding 
Preference 

  

2.    Bidder Preference. In the award of contracts for the procurement of supplies and 
construction exceeding $10,000, preference shall be given to Pennsylvania resident bidders 
against a nonresident bidder from any state that gives or requires a preference to bidders from 
that state. The amount of preference shall be equal to the amount of the preference applied by 
the state of the nonresident bidder. A resident bidder is a person, partnership or corporation, or 
other business entity authorized to transact business in this Commonwealth and having a bona 
fide establishment for transacting business within this Commonwealth at which it was transacting 
business on the day when bids for the public contract were first solicited.  Lists of States 
Applying A Bidding Preference 

  

3.    Prohibition.    For  construction  and  for  all  purchases  of  supplies,  the purchasing 
agency shall not specify, use, or purchase any supplies which are produced, manufactured, 
mined,  grown,  or  performed  in  any  state  that prohibits the specification for, use or purchase 
of such items in or on its public buildings or other works, when such items are not produced, 
manufactured, mined, grown, or performed in such state.  Lists of States Applying A Bidding 
Preference 

  
 

C.       Department of General Services Responsibilities. 
  

1.    List of Discriminating States.   DGS is required to prepare a list of the states which apply 
a preference or prohibition and the amount of the preference. The list has been published, 
amended, and republished in the Pennsylvania Bulletin. The list also appears at the DGS 
website. 

  
2.    Invitation for Bids. The list of discriminating states and the amount of the preference 
must appear in all IFBs for supplies and construction where the amount exceeds $10,000. 

 

D.       Bid Requirements. 
  

1.       Lists.    IFBs for supplies  and  construction,  where  the  amount  exceeds $10,000, must 
include the list of states which have laws prohibiting the use of out-of-state supplies or bidders. 

  
2.    State of Manufacture.   Bidders must complete the State of Manufacture chart in IFBs by 
listing the name of the manufacturer and the state or foreign country of manufacture for each 

http://www.dgsweb.state.pa.us/comod/AgencyDashboard/ReciprocalLimitationsActPreferencesList.doc
http://www.dgsweb.state.pa.us/comod/AgencyDashboard/ReciprocalLimitationsActPreferencesList.doc
http://www.dgsweb.state.pa.us/comod/AgencyDashboard/ReciprocalLimitationsActPreferencesList.doc
http://www.dgsweb.state.pa.us/comod/AgencyDashboard/ReciprocalLimitationsActPreferencesList.doc
http://www.dgsweb.state.pa.us/comod/AgencyDashboard/ReciprocalLimitationsActPreferencesList.doc
http://www.dgsweb.state.pa.us/comod/AgencyDashboard/ReciprocalLimitationsActPreferencesList.doc
http://www.dgsweb.state.pa.us/comod/AgencyDashboard/ReciprocalLimitationsActPreferencesList.doc
http://www.dgsweb.state.pa.us/comod/AgencyDashboard/ReciprocalLimitationsActPreferencesList.doc
http://www.dgsweb.state.pa.us/comod/AgencyDashboard/ReciprocalLimitationsActPreferencesList.doc
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item. If the item is produced in the United States, the bidder must identify the state. Failure to 
complete the chart may result in the rejection of the bid. 

  
3.       Bidder Residency. 

  
a.    Determining Nonresidency.  In determining whether a bidder is a nonresident bidder 
from a discriminating state, the address label on the IFB may be used unless the bidder corrects 
that address in its bid. 

  
b.    Determining Residency.    In order to claim  the  preference  for Pennsylvania resident 
bidders, bidders must have a bona fide establishment for transacting business within 
Pennsylvania at which it was transacting business on the date when bids were first solicited. The 
bidder must also be authorized to transact business in Pennsylvania.   Therefore, if the bidder is 
a corporation, it must be incorporated in Pennsylvania or have a certificate of authority to do 
business in Pennsylvania. 

  
E.    Rejection of Bid – Prohibited Item or Bidder.  If the State of Manufacture chart discloses 
that the item will be manufactured in a state which prohibits the purchase of such an item which 
isn't manufactured in such state, then the bid must be rejected. 

  
F.    Calculation of Preference.  In calculating the preference, the dollar amount of the bid 
submitted by a Pennsylvania bidder shall be reduced by the percentage preference which 
would be given to a nonresident bidder by its state of residency. Similarly, the amount of a bid 
offering Pennsylvania supplies shall be reduced by the percentage preference which would be 
given to another bidder by the state where the supplies are produced, manufactured, mined, or 
grown. 

  
G.    Procedures. 

  
1.       Tab bids by dollar amount. 

  
2.       Start with low responsive bid and determine if: 

   a.   There is a bidder or product prohibition. 
   b.      The supplies offered are manufactured in a discriminating state. 

c.       The supplies are offered by a nonresident from a discriminating        
          state. 

  
3.       If there is a product prohibition involving the low bid, reject the low bid. 

 

4.    If the low bidder is offering supplies produced, manufactured, mined, or grown in a 
discriminating state, and the next low bidder is offering supplies produced, 
manufactured, mined, or grown in Pennsylvania, reduce the next low bidder’s bid by 
the percentage preference which would be given to the low bidder by the state where 
the supplies are produced, manufactured, mined, or grown. 

  
5.    If the low bidder is a resident bidder of a discriminating state, and the next low bidder is 

a Pennsylvania resident bidder, reduce the Pennsylvania resident bidder's bid by  the 
percentage preference which would be  given to  the nonresident bidder by its state of 
residency.  

  
References: 
  
1.       Lists of States Applying A Bidding Preference 

  

http://www.dgsweb.state.pa.us/comod/AgencyDashboard/ReciprocalLimitationsActPreferencesList.doc
http://www.dgsweb.state.pa.us/comod/AgencyDashboard/ReciprocalLimitationsActPreferencesList.doc


Attachment D - Non-Collusion Affidavit 

 

INSTRUCTIONS FOR NON-COLLUSION AFFIDAVIT 

  

  

1.   This Non-Collusion Affidavit is material to any contract/purchase order awarded pursuant to this RFP.  

According to Section 4507 of Act 57 of May 15, 1998, 62 Pa. C. S. § 4507, governmental agencies may 

require Non-Collusion Affidavits to be submitted with proposals. 

  

2.   This Non-Collusion Affidavit must be executed by the member, officer or employee of the vendor who 

makes the final decision on prices and the amount quoted in the RFP. 

  

3.   RFP rigging and other efforts to restrain competition, and the making of false sworn statements in 

connection with the submission of proposals are unlawful and may be subject to criminal prosecution.  

The person who signs the affidavit should examine it carefully before signing and assure himself or 

herself that each statement is true and accurate, making diligent inquiry, as necessary, of all other 

persons employed by or associated with the vendor with responsibilities for the preparation, approval or 

submission of the RFP. 

  

 4.   In the case of an RFP submitted by a joint venture, each party to the venture must be identified in the 

RFP documents, and an affidavit must be submitted separately on behalf of each party. 

  

 5.   The term "complementary RFP" as used in the affidavit has the meaning commonly associated with 

that term in the RFP process, and includes the knowing submission of proposals higher than the proposal 

of another firm, any intentionally high or noncompetitive proposal, and any other form of proposal 

submitted for the purpose of giving a false appearance of competition. 

  

6.   Failure to submit an affidavit with the RFP in compliance with these instructions may result in 

disqualification of the proposal. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

NON-COLLUSION AFFIDAVIT 

  

  

I state that I am ____________ of __________________________ and that I am authorized to make this 

affidavit on behalf of my firm, and its owners, directors, and, officers.  I am the person responsible in my 

firm for the price(s) and the amount of this RFP. 

  

 I state that: 

  
(1)     The price(s) and amount of this RFP have been arrived at independently and without 

consultation, communication or agreement with any other contractor, vendor or potential vendor. 

  
(2)     Neither the price(s) nor the amount of this proposal, and neither the approximate price(s) 

nor approximate amount of this proposal, have been disclosed to any other firm or person who is 

a vendor or potential vendor, and they will not be disclosed before the RFP opening. 

  
 (3)     No attempt has been made or will be made to induce any firm or person to refrain from 
responding to this contract, or to submit a proposal higher than this proposal, or to submit any 
intentionally high or noncompetitive proposal or other form of complementary proposal. 
  
 (4)     The proposal of my firm is made in good faith and not pursuant to any agreement or 

discussion with, or inducement from, any firm or person to submit a complementary or other 

noncompetitive proposal. 

  
(5) ____________________________________ its affiliates, subsidiaries, officers, directors, and 

employees are not currently under investigation by any governmental agency and have not in the 

last four years been convicted or found liable for any act prohibited by state or federal law in any 

jurisdiction, involving conspiracy or collusion with respect to submitting a proposal on any public 

contract, except as follows: 

  
I state that ______________________________________ understands and acknowledges that the 

above representations are material and important and will be relied on by Mt. Lebanon School District in 

awarding the contract(s)/ purchase order(s) for which this proposal is submitted.  I understand, and my 

firm understands that any misstatement in this affidavit is and shall be treated as fraudulent concealment 

from the Purchasing Agency of the true facts relating to the submission of this RFP. 

  

                                                                                                                          

(Signature) __________________________________________________________ 

 

(Signatory's Name) ____________________________________________________ 

                                                          

(Signatory's Title) _____________________________________________________ 

  

SWORN TO AND SUBSCRIBED 

BEFORE ME THIS ____ DAY OF ___________Month, 2018 

  

_______________________________________ 

My Commission Expires____________________________________________________  

Notary Public 



Attachment E – Minority/Woman-Owned Business Enterprise (MWBE) Certification.  

 

Does the manufacturer/vendor responding to this RFP hold a MWBE Certification?   

(circle one)   Yes      No   

 

If no, please sign at the bottom. 

 

If yes, please provide the company name and certification number below and sign at 

the bottom.  

 

 

 ____________________________________________________ 

Manufacturer / Vendor Name 

 

 

 ____________________________________________________ 

Certification Number 

 

 

 

 

_________________________________________________ 

Authorized Representative Signature 

 

 

 

 

 

 

 

 

  



Attachment F - Notice of Protest and Protest Procedures 

  

  

DATE: ___________________________  RFP NAME/ NUMBER:     __________________                          

  

PROTESTING PARTY:    __________________________________________________________                                                                                               

 

______ A party who did not submit a bid or proposal; 

______A party who has responded to an invitation for bids (IFB), a request for proposal RFP) or a 

request for qualification (RFQ); 

______A prospective contractor who is aggrieved in connection with the solicitation or award of a 

contract 

  

REASON FOR PROTEST:  

_____________________________________________________________________________________

_____________________________________________________________________________________ 

                                                                                                                                              

RELEVANT INFORMATION (attach documents as needed):                                         

 

_____________________________________________________________________________________

_____________________________________________________________________________________ 

                                  

Do not write below.  For Mt. Lebanon School District use only. 

                                                                                                                                                                                                                   

Date Notice of Protest Received:  _______________    Eligible for Review:    Yes No 

  

Date Forwarded to Mt. Lebanon School District BOD:   ___________________________________                                                         

  

  

Date Forwarded to Awarded Contractor or Eligible Respondents:     ________________________                              

   

Date of Review and Consideration:   _________________      Extension Date:   _______________                        

  

Date of Determination:     __________________           Determination Made ____________________  

_____________________________________________________________________________________

_____________________________________________________________________________________  

                                                                                                                                                              

Signature of Mt. Lebanon School District Food Service Director _________________________   

Signature Date ___________________ 

 

 

 

 

CONTRACT SOLICITATION AND AWARD PROTEST PROCEDURE POLICY 



  

Manufacturers, Vendors, or distributors who disagree or are otherwise aggrieved by the competitive 

procurement process for contract solicitation and award have the right by federal regulation to enter into a 

formal protest with Mt. Lebanon School District School District. 

  

PROCEDURE: 

  

Federal regulations are the primary authority for rules related to competitive procurement.  Those 

regulations that MAY be applicable to competitive procurements of Mt. Lebanon School District are 

found in OMB Circular A‐87, A‐122, 2 CFR 200 and 7 CFR 210, 220, 3016, 3019.  Applicability of the 

federal regulation depends upon the product or services being procured and the federal program in which 

it will be used.  In addition, Pennsylvania School Code contains additional state regulations related to 

competitive procurement that may also be applicable. 

  

Protests may by any of the following: 

1)      By a party who did not submit a bid or proposal; 

2)      By a party who has responded to an invitation for bids (IFB), a request for proposal (RFP) or a 

request for qualification (RFQ); 

3)      By a prospective contractor who is aggrieved in connection with the solicitation or award of a 

contract 

  

Those parties who did not submit a bid or proposal must file for protest prior to the advertised opening 

date of the IFB, RFP, or RFQ.  Protests received after that time will not be reviewed and considered.  

Such protests will be dismissed as untimely. 

  

Those parties who responded to an IFB, RFP, or RFQ or who are aggrieved in connection with the 

solicitation or award of a contract must file for protest within seven (7) days of the protesting party 

knowing of the facts giving rise to the protest.  No protest filed after that protest window or more than 

seven (7) days after the date of notice of contract award will be reviewed and considered.  Untimely 

protests will be dismissed. 

  

The date of filing will be the date the protest is received by Mt. Lebanon School District.  Protests to 

contract solicitations and awards must be in writing and submitted to the contact person listed on the RFP 

for which a protest is filed. 

  

Protests must be filed utilizing the form titled, “Notice of Protest.”  Appropriate documentation or 

relevant information may be included as attachments to the form when completed and returned.  Issues 

not raised in the original written protest are deemed to be waived and may not be raised on appeal.  All 

documentation is forwarded to the Legal Department for the Pittsburgh Board of Education for review 

and consideration within five (5) days of receipt. 

 

If the contract has been awarded, the successful contractor will be made aware of the protest within five 

(5) days of receipt.  If the protest is received before the contract is awarded and substantial issues are 

raised by the protest, all bidders and offerors who appear to have a substantial and reasonable prospect of 



winning the award shall be notified of the protest and the reasons for the protest.  They may, in turn, file 

their own position to the protest within five (5) days after the receipt of the Notice of Protest. 

  

Action on the contract solicitation or award shall be stayed until the protest is resolved except in cases 

where state or federal deadlines prevail.  In those cases, the contract award will be issued, but 

performance by the awarded contractor will be suspended until the protest is resolved.  If there is a 

continued delay in resolving the protest, Mt. Lebanon School District reserves the right to resume its 

activities related to the procurement under protest if such action is found to be in the best interest of the 

membership affected by the protest. 

  

 Mt. Lebanon School District have up to fifteen (15) days to review the protest and any documentation or 

relevant information.  This period will also be used for additional research as needed.  Additional 

documents or information deemed necessary to resolve the protest may be requested during this period.   

Mt. Lebanon School District reserves the right to schedule a hearing to review the protest with the 

protesting party and other affected parties.  If additional time is required to resolve the protest,  Mt. 

Lebanon School District will notify the protesting party of such action.  At no time will any protest 

remain without determination in excess of sixty (60) days from the receipt of the original Notice of 

Protest. 

  

If the contract solicitation or award is found to be contrary to law,  Mt. Lebanon School District reserves 

the right to cancel the solicitation, change the solicitation to comply with law, reject all bids or proposal 

or those parts of the bids or proposals which were affected by the violation, or change/cancel the contract 

award to comply with the law. 

  

If such determination is made after execution of the contract and the contractor has not acted fraudulently 

or in bad faith, 1) the contract may be ratified and affirmed if doing so is in the best interest of  Mt. 

Lebanon School District, 2) the contract may be modified to comply with the law with the consent of all 

parties, or 3) the contract may be cancelled in accordance with the termination, default, and settlement 

clause in the contract. 

  

If such determination is made after execution of the contract and the contractor has acted fraudulently or 

in bad faith, the contract may be 1) declared void; 2) modified to comply with the law and with the 

consent of all parties; or 3) ratified and affirmed if doing so is in the best interest of  Mt. Lebanon School 

District. 

A copy of the protest determination will be sent to the protesting party and any other person determined to 

be affected by the decision within five (5) days of the determination being made. 

  

 

 


