April 28, 2021
Dear Mr. John Cross,

Hamden Youth Services will be receiving a Summer Youth Employment and Training Grant
that is administered by Workforce Alliance. We will be hiring between 30-60 High School
youth that are Hamden residents ages 14-21 and economically disadvantaged and/or
receive special education services and/or are in DCF Foster care. We are presently looking
for worksites to place these youth. Historicailly the Hamden Public Schools have offered their
schools and central office as worksites. On our staff we will have a Supervisor and 2 Assistant
Supervisors that will visit the worksites frequently and will work with the Site Supervisor to
ensure a healthy and productive work experience for both employee and employer.

The youth will be paid $13.00 per hour and will work approximately 15-25 hours per week for
five weeks. The program begins Wednesday, July 7, 2021 and ends Friday, August 6, 2021.
All payroll responsibilities will be handled through the Town of Hamden Youth Services.

We are requesting youth to be placed at each of your schools. However, if only some of the
schools choose to participate that is perfectly fine. You may have as liitle as one youth per
site or as many as six youth per site. The schedule is typically Monday through Friday 9 a.m. to
3 p.m. No evenings or weekends. The youth work under the supervision of the head
custodian and custodial staff.

Requested worksites are...

Ceniral Office 60 Putnam Ave.
Hamden High School 2040 Dixwell Ave.
Hamden Middle School 2623 Dixwell Ave.
Hamden Collaborative Learning Center 670 Wintergreen Ave.
West Woods 350 West Todd Street
Spring Glen 1908 Whitney Ave.
Shepherd Glen Skiff Street Extension
Ridge Hill 120 Carew Road

Helen Street 285 Helen Street

Dunbar Hill 315 Lane Street

Church Street 95 Church Street
Bear Path 10 Kirk Road

Alice Peck 670 Wintergreen Avenue

Typical duties include but are limited to for the youth can be sweeping, mopping floors,
vacuuming, dusting, raking, cleaning windows, cleaning furniture, baseboards, moving
boxes or furniture and equipment. Youth should not use heavy electrical equipment.

This is a wonderful progrom on so many different levels and has been a rich experience for
youth and employers alike. If interested, please have a designated custodian from each
school complete the enclosed Worksite Proposal and Worksite Agreement form and return to
me as soon as possible. Your consideration is very much appreciated.
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Sincerely,

Sausax

Susan Rubino
Youth Services Coordinator

11 Pine Street
Hamden, CT 06514
203 777-2610 ext. 1120
srubino@hamden.com
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YOUTH WORK EXPERIENCE PROGRAM 2021 WORKSITE SPONSOR AGREEMENT

This document constitutes a non-financial ogreement between the Town of Hamden Youth Services Bureau, and

the Youth Work Experience Program Worksite Sponsor. The effective dates of this agreement are

from July 1, 2021 to June 30, 2022, unless terminated sooner. The employment phase begins July 6, 2021 and

end August 6, 2021. Employment phase may be ended sooner or exiended at the request of either party.

The Youth Work Experience Program Worksite Sponsor agrees to do the following:

1.

2,

10.

.

12

13.

14,

15

Provide work experience training for paricipants, based on approved job descriptions.

Provide a safe, healthy work environment for all participants.

Follow all established time and attendance policies.

Provide sufficient work, equipment and materials.

Ensure that participants do not engage in political, union, religious, or fundraising activities during work hours.
Provide each participant with an orientation to worksite sponsor’s rules and regulations.

Release participants for workshops, counseling and related activities if applicable.

Notify Rosalind Lobo of participants actions which required correclive measures, counseling, discipline or termination from
the program,

Ensure that youth are supervised at all times.
Report work refated injuries and iliness to Rosalind Lobo immediately.

Comply with the Fair Labor Standards Act, applicable Child Labor Laws, CT DOL rules and regulations governing the
Connecticut Youth Employment Program {CYEP).

Make all worksite records and personnel available for monitoring by Federal, State and Workforce Alliance monitors.

Not hire any participants if the employer has terminated ony regular employee or reduced the workforce with the
intention of filing the vaconcies with participonts whose wages are subsidized under this agreement.

Ensure that no currently employed workers are disploced by any porticipants, This includes portial displacemenits such as
reduclion in work hours, wages, benefits or overtime.

. Provide a work environment free from harassment or discrimination of any kind.

Town of Hamden will:

1.

Provide orientation to worksite sponsors supervisors and participanits. The orientation consisting of program goails,
regulations, policies and procedures, etc.

2. Provide payrol! services ond Workmen's Compensation insurance for participants. Youth work experience program
participants will be paid at a rate of $13.00 per hour, for a work week of approximately 15-18 hours, based on worksite
and program.

38 Initiate appropriate revisions to this agreement, as necessary.

Worksite Sponsor Town of Hamden

Signature Signature

Curt B. Leng, Mayor

Printed Name and Title Printed Name and Title
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Welcome — and Thank You

Thank you for being a worksite for the Town of Hamden Youth Services Bureau’s
Summer Youth Employment and Training Program (SYETP).

Our program is funded by the Workforce Alliance of New Haven and other
sources. As a YEP worksite, you have the opportunity to help youth gain work
experience and develop skills that they can then use for future employment
opportunities. This program will provide youth with a chance to build a resume,
meet adult mentors, explore careers, learn about organizations and earn a
paycheck. The YEP provides youth who are between 14 and 21 a chance to gain
basic work experience. Youth are placed to work in non-profit organizations,
government agencies, and other area businesses. Youth will be paid at least the
state minimum wage by the town. The success of this program depends upon
cooperation and teamwork. YEP participants, program staff, employers and
supervisors must all work together in order to make the program work. This
handbook was developed to describe your responsibilities as a youth employment
worksite as you supervise youth participants.

Please follow the job descriptions that were given to us in your application. If you
have any changes let us know. Youth are expected to follow the same work
routine and procedures that a regular employae would follow.

Youth Services staff is dedicated to supporting you. Our goal is to help ensure a
positive experience for the youth and the staff of your organization.

If you have any questions or concerns, please contact your teen’s Supervisor or
Rosalind Lobo, SYETP Supervisor at Hamden Youth Services at (203) 777-2610.
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Key Partners
Key partners in this program include:

¢ The Town of Hamden Youth Services Bureau, which is responsible for
recruiting and hiring youth, and for recruiting and working closely with
worksites to create a safe, productive, and mutually rewarding work
experience for all.

e The worksite, which is responsible for providing a meaningful work
experience in a safe environment that exposes youth to the normal
expectations and duties of employment.

o Workforce Alliance, Inc. which is the main funder for the program. They
provide program guidelines, oversight, and monitoring as required by CT
Department of Labor.

Worksite Requirements/Restrictions

As a worksite supervisor, you are responsible for ensuring that the work

experience complies with appropriate workplace practices for youth.

These include but are not limited to:
Ensure that the youth adheres to the job description(s) submitted to Youth
Services.
Review the job description with the youth and develop an appropriate
training plan to support specific goals and skill attainment.
Adhere to the information in the Worksite Agreement signed by both the
worksite and the Town of Hamden.
Provide a safe working environment. Follow all OSHA guidelines and the
information listed on the CT Department of Labor website-
www.ctdol.state.ct.us ; Young Worker Safety.
Ensure a non-hostile work environment and provide information to
participants on workplace policies and practices related to harassment and
discrimination.
It is important that a supervisor or an alternate supervisor be present when
the youth is working. Please be sure that the youth has a second contact
person in case you are late, will be out of the office, or unavailable.
Discuss workplace culture with the youth. Review appropriate ways that a
youth can make a good impression in the workplace.

Town of Hamden Youth Services Bureau
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Help youth by being very clear with your expectations. Youth have signed a
code of conduct, which is included with this handbook.

Ensure that time, attendance, and payroll submission procedures are
followed. Worksites must verify and sign off on hours worked.

Provide youth with ongoing feedback in a positive way in order to
encourage good working habits.

Know and follow the Handling Injuries Protocol.

Discuss any issues with the youth and Youth Services staff as needed and as
early as possible to promote a healthy working environment.

Worksite Employer Agreement Violation
A worksite suspension or cancellation may occur if a violation of the Worksite
Employer Agreement or the Job Description occurs.
The following may result in immediate cancellation of the worksite or a request
for a new supervisor of the youth:
Physical or verbal abuse of a youth;
Any sexual overtures or harassment;
A worksite employee having contact with a youth while under the influence
of drugs and/or alcohol;
Union, political, or religious activities.

Safety

Safety is a major concern of the Town of Hamden Youth Employment Program.
The worksite and the youth should make every effort to avoid accidents. Youth
cannot be employed in surroundings that are dangerous to their health or safety.
State, federal and worksite safety regulations are to be strictly enforced.

Safety training must take place on the youth’s first day at the worksite. Please
develop a form for youth to sign that includes all of the information that was
shared with them about safety in your worksite.

Youth Code of Conduct

All youth were given a code of conduct that they required to sign off on and agree
to. Please refer to the code of conduct as you supervise the youth at work. The
code of conduct addresses absences, tardiness, discipline, and terminations.
Some youth may take an unpaid lunch. Some youth may take a break on site.

Job Descriptions for Youth
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All youth were given the job description that the worksite provided to Youth
Services. Please make adjustments to it as needed and let us know so we are
aware of the work they are responsible for.

Harassment, Hostile Work Environment and Discrimination

It is the expected that youth who work in the HYSB Youth Employment and
Training Program have a right to work in an environment free of discrimination
and unlawful harassment. Therefore, the program prohibits conduct which
discriminates because of race, national origin, sexual orientation, physical or
mental disability, age, gender, religion, or any other basis protected by federal,
state, or local laws.

It is important to monitor participants in situations where there are a wide range
of ages to protect everyone from inappropriate behavior.

Employment of Minors
All worksites must adhere to state and federal labor laws. Please refer to the
following links for more information:
1. US Department of Labor, Wage, and Hour-Youth Rules! Website:
http://www.youthrules.dol.gov
2. CT Department of Labor: http://www.ctdol.state.ct.us

Disciplinary and/or Termination Procedures
The Youth Services Employment program follows a 4 step process for disciplinary
action with youth. Please see the Code of Conduct for set rules.
The steps are:

1. Counseling letter

2. Verbal Warning

3. Written Warning

4. Termination
If the infraction is of a serious nature a youth can be immediately dismissed from
the worksite and the program.
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Payroli/Timesheets
The youth must sign in and out on their timesheet daily. Working hours are to be
completed to the nearest quarter hour.

Timesheets must be submitted every week. It is very important that the timesheet
be submitted to Youth Services on the calendar attached at the end of this
workbook so the town payroll process is not delayed.

As a supervisor, it is your responsibility to ensure the time is accurate. Both you and
the youth employee are to sign the bottom. Youth must submit timesheets to their
Supervisor/Job Coach by 4:00 p.m. on Monday (for the previous week) Timesheets
can be hand delivered, or scanned and emailed.

Participant Evaluations

Each youth will be evaluated by their worksite supervisor twice during the course
of the program. Evaluations are to be faxed to Youth Services on the same day that
timesheets are due. An evaluation form has been given to each site.

Monitoring Expectations

Youth Services staff will do random visits throughout the program to check that
timesheet management is going well and that the worksite experience is
progressing in a positive manner.

Conclusion

Thank you for your participation in the Youth Employment Program. We look
forward to working with you to support a positive work experience for your
organization and the youth you are supervising.
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July 2021

Tuesday

Wednesday

Thursday

Saturday

HOLIDAY

6

Orientation
at the Keefe
Community
Center

First day
at
Worksite

12

Timesheets

For wfe July 9
due by 4:00

13

14

19

Timesheets

Forw/e July 14
due by 4:00

22

First
Paycheck!

26

Timesheets

For w/e July 23
due by 4:00

29

Second
Paycheck!
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Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

2
Timesheets

For w/fe July 30
due by 4:00

4

5

Third
Paycheck!

6

Last Day
of Work

4

Timesheets

For w/e Aug. 6
due by 4:00

12

Fourth
Paycheck!

13

16

19

Fifth
Paycheck!

26

August 2021
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Youth Services Division Employment Program

Program Supervisor/Site Monitor; Rosalind Lobo
Office: 203-777-2610
Susan Rubino, HYSB Coordinator 203 777-2610 ext. 1120

Handling Injuries at Work

. Determine if it's a life threatening injury {for example: blow to the head,
excessive bleeding, obvious broken bone or back injury where moving the
person may be detrimental).

. Ifit's determined to be a serious or life threatening injury call 911.

. If the injury is determined to not be life threatening then ihe
Parent/Guardian or Designee will be called to transport the youth to:

Yale Occupational in Hamden: M-F 8:30-5 pm
2080 Whiiney Avenue Suite 150

Hamden, CT 046518

203-789-6240

After Hours
Yale New Haven Hospital 20 York Street New Haven, CT
Or YNHH Saint Raphael Campus 300 Orchard Street New Haven, CT

If a youthis 18 or over, he/she can transport themselves to one of the above
facilities if possible. If the youth is under 18 they will remain at the worksite until a
parent/guardian or designee can be reached to provide the fransportation.

At no time should a non-city site supervisor transport a youth. This
includes Town of Hamden employees who are serving as site supervisors.
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. Youth may not return to work without a return to work slip from the doctor
or Emergency Room.

. Ifit's after business hours, the youth should go to the emergency room at
Yale New Haven Hospital
. The incident must be documented immediately.

HYSB SYETP supervisors must use the PMA online reporting system. A claim
number will be given to you. It must be given to the treating facility as soon
as the claim is entered.

All site supervisors must fill out a Report of Accident form and fax or scan it
to Rosalind Lobo 203 562-3498. This information will be used as she follows
the case.

Worksites may receive a call from PMA to answer questions regarding the

injury.

Important Information for Youth and Parents/Guardians

Youth must do the following in order to return to the worksite:

» Youth must foliow the directives given by the medical provider for caring
for the illness or injury and report back for follow up appointments as
necessary.

* The form from the medical provider must be brought inio the Youth
Services Division on the next actual work day or faxed if the youth is
unable to bring it in.

Youth and/or the parent/guardian must respond to calls from staff at PMA
(the town's Workers Comp provider). 1-888-476-2669 (PMA call center
phone number)

Failure to follow the directions above will result in the youth being terminated
from work.
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Hamden Youth Services Employment Program Contact Information

Emergency Information:

1. For ANY and ALL incidents of concern and/or emergencies contact:
Your child's assigned HYSB Supervisor/Job Coach or

Rosalind Lobo, SYETP Supervisor 203 777-2610, and contact the youth's
parent/guardian when appropriate.

3. If Rosalind Lobo cannot be reached call: Susan Rubino, HYSB Youth Services
Coordinator 203 777-2610 ext. 1120 *Please sign off on this form to acknowledge
that you have read this information and will share it with all staff who will work
with a Youth Services Division youth employee.

Print Name

Agency Representative Signature Date
Town of Hamden SYETP (Summer Youth Employment and Training Program)
Worksite Sign Off

Thank you for agreeing to serve as a Worksite Supervisor for the Town of Hamden
Youth Employment Program. This handbook has been developed in order to outline
the policies and procedures of our program. It will also help you develop a mutually
rewarding work experience for the youth placed at your site and the individuals
from your organization who will be helping the youth gain valuable workplace skills.

By signing below, | acknowledge receipt of the Worksite Supervisor Handbook for the
Youth Employment Program. | understand that | must take the time to review this
information and pass the handbook on to others who will be working with youth.

Worksite Agency Date
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Supervisor (please print) Title

Signature Email address
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Academy of Dance LLC

April 11, 2021

Hamden Board of Directors;

Academy of Dance LLC will follow all necessary protocols to ensure the safety

L
TP
-

% 3 of all our students, teachers, and faculty at Hamden High School. Since
o August 24th, we have created many safety guidelines that we intend on

I~ -

continuing while using the Hamden High Auditorium.

Prior to Rehearsal/Showcase we will have a COVID release consent form filled

v sy .,_ ¢ ."-

;_;;.- X out by all dancing participants and their parents. Prior to arrival we can have
A2 all halr and make-up done ahead of time. We will take temperatures at the

door and have hand sanitizer available before entering the building. Each
Person will be masked at all times. We will then escort them to the dressing
areas. Each group wili be sectioned off using white tape on the floor.

*,a We will be using 4 rooms for changing purpeses. 107, C109 the black box and
the dressing rooms in the back of the stage. We willl stay within the room
capacity at all times. Any door that can remain open for ventilation would be
good and also ! will bring my HEPA air purifier to keep in the big dressing
room.

The backstage area will consist of two teachers, stage left and right and we
will have one teacher on deck to escort dancers to and from the wing area.
We will have quick changers in the black box to assist with costume changes If
necessary. All dancers, teachers and parents will remain masked at all times.

Dancers etc will be given a short break to go outslde and get some fresh air.
We will use exit doors available to release the students at the completion of
the dress rehearsal. We can sanitize the stage using appropriate germ
cleaners. We will Lysol all doors and handles of the areas that we use,

All tickets will be allocated according to the student's registration number
ahead of time. Using the seating chart provided, we will section off families in
groups of pods and separate them with at least three seats apart. The school
willl provide an accurate seating chart updsting us on damaged or lost seats so
we can accurately configure placement. We will stay under 300 to ensure we
do not exceed the 50% person capacity in the auditorium. Tickets will be
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gk gl . ______________________________________________________________________________ |
done electronically so we will just count heads and take temperatures at the

door.

On the day of the Showcase, we will keep pecple outside In a socially
s distanced line. When entering the door, we will take temperatures and after
b using hand sanitizer they can be seated.

Families will be seated tegether and we will remind each family to arrive on
time, so that our Show can start on time, We will take a 15 intermission in
between acts to allow for more time exiting the building and then re entering.
Our MC from the booth can call out groups in an orderly fashion. The right side
of the center aisle can exit to the right into the hallway and the left side could
axit out the back. There will be absolutely no visiting with the Dancers, This is
something we have never permitted and is also an important safety precaution
of ours.,

All Video proceeds will be handled ahead of time and our Videographer will
be positioned on a platform or riser and kept 3 feet apart from other
attendees.

At the completion of the show, we will use the same exiting procedure as we
have done for the intermission segment, maintaining socially distant rules as
they safely exit the building. Please let us know If there are any other
concerns or suggestions. We were one of the first dance studios to use the
auditorium and have always had a great experience here at the High School.
We appreciate your continued professionalism especially concerning the
safety and well being of our students during this pandemic. On behalf of all of
us at Academy of Dance, we want to thank you for your time in reviewing our
application today. We are all so very excited to get back on stage :)

Sincerely,

Teresa Gambardella, Director




Fee Calculations

Academy of Dance, LLC 6/11/2021 - 6/12/2021

Processing Fee: 545
Rent
Rooms Days Fee Total
Auditorium 2 $500.00 $1,000.00
Black Box 2 $250.00 $500.00
Dressing Rooms 2 $50.00 $100.00
Gymnasium 2 $250.00 $500.00
C107 2 $150.00 $300.00
Cafeteria 2 5200.00 $400.00
Utilities

Fee Hours Total

$30.00 13 5390.00

Security (if required)

Fee Guards Hours Total
Man. - Sat. $31.76 2 7 $444.64
Sunday $42.34 $0.00
Custodial Services
Saturday $45.54 Hours Total
Open 1 1 $45.54
Event 1 13 $592.02
Clean up 4 3 $546.48
Sunday $60.72 Hours Total
Open 1 $0.00
Event 1 $0.00
Clean up 1 $0.00

TOTAL OF FEES: $3,663.68



FSD#

Hamden Public Schools
60 Putnam Avenue
Hamden, CT 06517

APPLICATION FOR USE OF SCHOOL BUILDING

Applications MUSL be filed at feast SIX WEEKS before the day for which 1t is made.
Tentative approval, subject to revocation at BOE discretion. Application will not be accepted prior to SIX MONTHS before the

event date.

To the Board of Education:
The undersigned hereby make application on behalf of

n
pate { e h r;)q+ 4 20 |

as association formed for ___} Younc s rR'E.C.-'\ Ao \

Lear\cu SC_‘(\DB\ Qrg~ Dr‘.v\u -

J{Name of Organization)

for permission to use the

{Event Title)
{please check the box next to building AND rooms):

B{uditorium/Brack Box/Dressing Rooms

Hamden High Schoal O HHS:
gﬁymnasium
Hamden Middie Schoel OO c107
O Cafeteria
[ Classroom
Elementary Schools: O Athletic Field
Bear Path O
#HMms: [ Auditoriem
Church Street O O Gymnasium
Dunbar Hill O O Cafeteria
Helen Street O £ Classroom
Ridge Hill O O Music/Band Room
Shepherd GlenO
Spring Glen Elementary Schoals:
West Woods [J O Gymnasium
O Cafeteria
Wintergreen O O Ciassroom
EVENT INFORMATION
*If multigle dales, please indicate clearly information for each date
Date Arival Tim Event Time End Time
Oune26Ta X ™ )13 ¢ 4209w 1:00 PN

Number of PerformersiPresenters:_| 71 O\
QA D

. 3 B
Admission Charge:__ 1 X0 _to Y

Anticipated Atlendance:

Percentage of Hamden Performers:

Equipment Needed:

HHS/HMS: See Addendum A and
return with this form.

Elementary Schools:

O Tables {how many)
O Chairs (how many)
O Other Needs:

REHEARSAL / PREPARATION

Date Time (From/To)
. i‘;i'-ﬂ. a‘_—]r\"‘ 03t a'aoe,‘n . K2 Eh«‘\

How many peaple will attend the rehearsal? 200 -5 O
Will your event require set up? Yes\!]/ No Ol
I yes, when do you plan o sel up?

X v Fer Sovod én{.‘f%‘-\{-s
Shoed Hone. Bioe -

S.:!E S! 5:2_ Sea :;,.EFEEFV\

If said permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board of Education governing the use of
public school buildings, to take the utmaost care in the use of the school property, to make gaod any damage to or loss of school property arising
from aur accupancy of any portion of the building and to provide necessary police attendance. A certificate of insurance for all organizations not

affiliated with the Hamden Public School District is required.

=~

e —

(Initial)

Vi o~ i



F5D #

PRINT names of applicants.

Contact Name Address (Number, Street, Town, Zip) Telephone Email Address

Unrshoe Colontms 2B Quinapac Aue  QDEST0f Cdancer 1315 )

Naryn Poven TV obu73 ool con

10.

1.

12,

13,
14,

RULES AND REGULATIONS 3513R
For the Use of the Hamden Public School Buildings for Other Than Regular School Purposes

The use of the Hamden Public Scheol Buikdings far other than regular schoolwerk is under the direct control of the Board of Education. All applications for the
vse thereof must be mada to the Board of Education on the blank farm prescribed for that purpese, The application must state in every detall the purpose and
nature of the activity for which the building is to be used and must be signed by three responsible persons, whe will be hekd responsible far any damage or
ioss of property arising from such use.

When permission for the use of any building has been granted the Board will appoint a custodian andlor security personne! to act as its personal
representalive. This appointea is to supervise the meeting and enforce the Rules and Regulations of the Board with power to close the meeting if it Is not held
in accordance with the Rules and Regulations. Custodian(s) wili report a minimum of one-half hour before scheduted time and remain & mirimum of one-half
hour after close of event. There will be a minimum charge of three hours of custodial coverage for any event,

i police attendance s necessary {to be delermined by the Administration), the persons in charge of the event will be required to provide such police
atiendance and give the Police Pamit Number (o the Board of Education.

The building is lo be used only on the date specified and for the purpose named in the permit. Nobody from the renting organization will be allowed to enter the
building prior to the time stipulated in this confract. Setup and rehearsal ime must be reflectad on the application.

A permit can be canceled withoul notice provided its provisions or intent are violated in any way, and the Board of Education or its representatives shall be the
sola judge of such violation. In addition, the Board of Education reserves the right to cancel a permit should a school function be in confiict with the permitted
avent.

A permit is nof transferable.

A permit is not valid unless signed by the Superintendent or hisfher designee.

No food or refreshments are to be served or eaten on the premise, unless spacifically mentioned in contract. Food or drink Is not to be brought into
gymnasium, auditorium or pool. Violation of this provision may result In immediate revocation of the parmit and Is grounds for future denials.

When use of a kitchen is required, details must be worked out in consultation with the food services contractor, who will determine whether a cafeteria worker
will be needed. if a cafeteria worker is needed, the permittee will be respansible for the cost.

Whan use of Audio Visual or Television equipment is nesded, details must be worked out in consultation with the Director of Fine Arts (high schoo! and middle
school) or the buliding media specialist {elementary schoals), ifil is determined a technician is needed, the parmittee will be responsible for the cost.

Use of auditoriums does not include use of theatrical lighting or sound equipment. f needed, use of equipmant must be worked oul in consultation with the
Direclor of Fine Arls. Only trained school-appointed technicians will be abla to use stage technology equipment. Costs for these services will ba invaiced afier
the avent is completed. If using the high school or middie schoot auditoriums, you must fill out Addendum A fo determine your technical and staffing needs.

A statemenl of insurance lo cover loss or damage lo equipment must be presented fo the Superintendent prior {o approval {Board Policy #1330.2)

We cannot reserve any date(s) before receipt of this application, Tharetore, retum this application as soon as possible.

Requestor(s) md ply with tha State of CT andfor CIAC opsning guidaline requirements and must ensure compliance during event or risk losing future
rental status. [Pisase [nitial)

I ﬁ%d_and_ygeg/ itivthe a%ulagsasat ?33?3 Zt‘he Hamden Board of Education:

{Signature) (Date)

The charges for this bullding use application wiil be reflected on a “calculation sheet” and invoice that you will receive ence the usage Is approved; lighting and
technleal services fees will be billed separately. These charges ara to be paid, by check or money order, to the Hamden Board of Education. The fee schedule s
available on-fine at www.hamden.org, or by contacting the Facilities Department at {203) 407-2207

Approved by Board of Education: Data:,

{Initial)



FSD #

ADDENDUM A - For High School and Middle School Auditorium Events
{please check your response and fill in when appropriate)

Will you need a podium? Yes O Noli{
How many tables will you need? Q) Location: a ~labby T LI - %OL\'\ SHM&“-’

I
How many movable chairs will you need? G Location: H;Labh,__a;gﬂ.k\ 5*6&(‘]@

Will you need stage lighting for your event? Yab% NoO
*If no, you will NOT be elfowed fo access any stage lights, only the overhiead work lights.

How many follow spotlights will you need? 0 x 10 28]
*Only our trainad technicians are alfowed to use our spotlights.

Will you need sound for yous event? Yes No O
*You may bring In your own sound for the event. If you choose that option, our sourid'system including mixing board, amplifiers, speakers and
microphones will not be available for your use.

Will you need us to play music during your event: Yas# Ne O
*Mus! be on a single CD or USB stick in the corract order. Note: We will not be able lo do any editing.

Will you be using our microphones? Yesy No O

if yes, # of wireless handheld microphones &
*Up to two are available at each location

If yes, # of wired handheld microphones
*Up lo six are available af each focation

If yes, # of floor (tap) microphones Q
*‘Only available at the high school location

Will you need Stage Manager / Hands provided by us? 0O % 20
*Note: If you pian to have curtains open/close or anything flown in, a minimum of 1 slage hand must be contracted. If you need contact with both
sides of the siage, then 2 stage hends will be needed.

Will you be using any projections for your event? Yesﬁ No O
Will your projections include sound (movies)? Yes OO No [0
Check One:
O We will provide our own person to handle the projections
K I request that a technician from HPS handle the projections OFFICE USE ONLY
—_Supervisor
Special requestsllnstmctions:(-pro weXionsS L ‘ \ e o Slide. —— Lighing Board Operator
sty Cofa.e, Fock Siall T ____Sound Operator
o ____Spotiight 1
— Spotiight 2
: &M
“A}a ical supervisor will contact you fo verify all requests __ASM
C:J (Initial) _ Projecton Speciast
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FSD #

Please describe how you plan to comply with the state and CDC Covid-19 guidelines for your event. Please Include both
the plan for audience {capacity, seating, entry and exit) as well as performers on stage and back stage {masks, social
distancing, etc). We must have this information befare the Board will consider your request for facility use. (If easier,
you may attach a separate document with your pratocols)
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FSD #

Please describe how you plan to comply with the state and CDC Covid-19 guidelines for your event. Please include both
the plan for audience {capacity, seating, entry and exit) as well as performers on stage and back stage (masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use. (If easier,
you may attach a separate document with your protocols)
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Fee Calculations

Legacy School of Dance 6/24/21 & 6/26/2021

Processing Fee: 545
Rent
Rooms Days Fee Total
Auditorium 2 $500.00 $1,000.00
Black Box 2 $250.00 $500.00
Dressing Rooms 2 $50.00 $100.00
Gymnasium $250.00 $0.00
C107 2 $150.00 $300.00
Cafeteria $200.00 $0.00
Utilities

Fee Hours Total

$30.00 11.5 $345.00

Security (if required)

Fee Guards Hours Total
Man. - Sat. $31.76 2 7 5444.64
Sunday $42.34 $0.00
Custodial Services
Saturday $45.54 Hours Total
Open 1 1 $45.54
Event 1 11.5 $523.71
Clean up 4 3 $546.48
Sunday $60.72 Hours Total
Open 1 $0.00
Event 1 $0.00
Clean up 1 $0.00

TOTAL OF FEES: $3,550.37



FsD#

Hamden Public Schools
60 Putnam Avenue
Hamden, CT 06517

APPLICATION FOR USE OF SCHOOL BUILDING

Applications IMUSE be filed at feast SIX WEEK'S bafore the day for which # ks made.
Tentative approval, subject to revocation at BOE discretion. Application will not be accepted prior to SIX MONTHS before the

event date. )
Date (a
To the Board of Education: iy

The undersigned hereby make application on behalf of m&d&fjﬁmu 3 @\Ee‘( \ eo.d { YS
{Name of Organization)
(-\Y\E)P X (\ \ YV t" for permission to use the

as association formed for

{Event Title]
(please check the box next to building AND rooms):
Hamden High School O HHS: [ Auditorium/Black Box/Dressing Rooms Equipment Needed:
0O Gymnasium
Hamden Middle School O 0 ci07 HHS/HMS: See Addendum A and
g gla::::;rm return with this form.

Elementary Schools:
Bear Path [0

B Athletic Field/Paol (please circle option}

Elementary Schools:

HMmSs:  E Auditorium
Church Street 1 B Gymnasium 3 Tables (how many) )
LELCl e O Cafeteria 0O Chairs (how many)
Helen Street O 0 Classroom O Other Needs:
Ridge Hill O O Music/Band Room
Shepherd GlenO
Spring Glen 0 Elementary Schools:
West Wnodsg g:f’::‘::i“m

a
Wintergreen [ O Classroom
i EVENT INFORMATION REHEARSAL [ PREPARATION
N multiple dates, pleasa indicate dearly information for each date
Date Time (From/Ta}

Arrival Time Event Time

| bl@E(La ©, bjzz me-pm
Number of Performers/Presenters;

i Anticipated Attendance: H! 1-’@

| Admission Charge: £

‘ Percentage of Hamden Performers: Lﬁ :g "'&

How many pecple will attend the rehearsal? _____

Will your event require setup? YesO  No DO
If yes, when do you plan to set up?

If said permission is granted, we hereby agree to strictly compiy with the rules and regulations of the Board of Education governing the use of
public school buildings, to take the utmost care in the use of the school property, to make good any damage to or loss of schoo! property arising
from our occupancy of any portion of the buiiding and to provide necessary police attendance. A certificate of insurance for all organizations not
affiliated with the Hamden Public School District is required.

&(mmm)

\/.‘q_=;i'\ (



FSD #

PRINT names of applicants.
Contact Name Number, Street Telephone Email Address

OO ametsin _inflacheere gmeul.
Codonp Mclope MQMn%
\ ke mwlq—.jﬁmgit%a@qd

RULES AND REGULATIONS 3513R m

For the Use of the Hamden Public School Buildings for Other Than Regufar School Purposes

1. The use of the Hamden Public School Buildings for other than regular schoatwork is under the direct control of the Board of Education. All applications for the
use thereof must be made to the Board of Education on the blank form prescribed for that purpose. The application must state in every detail the purpose and
nature of the activity for which the building is to be used and must be signed by three responsible persons, who will ba hefd responsible for any damage or
loss of property arising from such use,

2. When permission for the use of any building has been granted the Board will appaint a custadian andfor security personnel to act as its personal
representative. This appointee is lo supervise the meating and enforce the Rules and Regulations of the Board with power to close the meeting if it is not held
in accordance with the Rules and Regulations. Custodian(s) will report a minimum of one-half hour before scheduled ime and remain a minimum of one-half
hour afler close of event. There will be a minimum charge of three hours of custodial coverage for any event,

3. Ifpolice atiendance is necessary (lo be determined by the Administration), the persons in charge of the event will be required to provide such pofice
attendance and give the Police Permit Number to the Board of Education.

4. The building is to be used only on the data specified and for the purpose named in the permit. Nobody from the renting organization will be allowed to enter the
building prior to the time stipulated in this contract. Setup and rehearsal time must be reflected on the application.

5. Apemnit can be canceled withott notice provided its provisions or intent are violated in any way, and the Board of Education or its representatives shall be the
sole judge of such violation. In addition, the Board of Education reserves the right to cancel a permit should a school function be in confiict with the permitted
event.

6. A pemitis not transferable.

7. Apermitis not vafid unless signed by the Superintendent or hisher designee.

B, Mojood or refreshments are to be served or eaten an the premise, unless specifically mentioned in contract. Food or drink is not to be brought into
gymnasium, auditorium or poal. Viclation of this provision may resuit in immediate revocation of the permit and is grounds for future danials,

9, When usa of a kitchen Is required, details must be worked out in cansultation with the food sarvices contractor, who will determine whether a cafeteria worker
will be needed. if 2 cafeleria worker is needed, the permittee will be responsible for the cost.

10. When use of Awdic Visual or Television equipmant is neaded, detalls must be worked out in consuitation with the Director of Fine Arts (high school and middle
schoot) or the building media specialist (elementary schools). I it is determined a technician is needed, the permitiee will be responsible for the cost.

11, Use of auditoriums does nat include use of theatrical lighting or sound equipment. If needed, use of equipment must be wotked out in consultation with the
Director of Fine Arts. Only trained school-appointed techniclans will be abie to use stage tachnology equipment. Costs for these services will be invoiced after
the event is completed. If using the high school or middle school auditoriums, you must fill out Addendum A fo determine your technical and staffing needs.

12. Astatement of insurance to cover loss or damage to equipment must be presented to the Superintendent pricr to approval (Board Policy #1330.2)

13. We cannot reserve any date(s) before receipt of this application. Therefore, retum this application as soon as possible.

14. Requestor(s) ply with the State of CT and/or CIAC opening guideline requirements and must ensure compliance duting event or risk losing future
rental status. se Initial}
ve and a the above rules and regulations set by,the Hamden Board of Education:
Lt
{ ) & (Dale)

The charges for this building use application will be reflectad on a “calculation sheet” and invoice that you will receive once the usage is approved; lighting and
technical services fees will be billed separately. These charges are to be paid, by check or money order, to the Hamden Board of Education. The fee schedule is
available on-line at www.hamgen.org, or by contacting the Facilities Department at (203} 407-2207.

Approved by Board of Education: Date;,
{Initial}




FSD &

ADDENDUM A - For High School and Middle School Auditerium Events
{please check your response and fill in when appropriate)

Will you need a podium? Yes O No#

How many tables will you need?ﬂ_ﬂ' Location:

How many movable chairs will you need? H:B"'Locatlon:

Will you need stage lighting for your event? Yes O Now
*if no, you will NOT be alfowed lo access any stage lights, only the averhead work lights.

How many follow spotlights will you need? Oﬁ 10 20
“Oniy our trained technicians are allowed to use our spollighls.

Will you need sound for your event? YesO Nuf
*You may bring in your own sound for the event. If you choose thal option, our sound system including mixing board, amplifiers, speakers and
microphones will not be available for your use.

Will you need us to play music during your event: Yesﬁ Ne O
*Must be on a single CD or USB stick in the correct order. Note: We will not ba abld to do any editing,

Will you be using our microphones? Yes O Noﬁ

If yes, # of wireless handheld microphones
*Up to two are available at each location

W yes, # of wired handheld microphiones
*Up o six are available at each location

If yes, # of floor (tap) microphones
*Only avai'able af the high school focation

Will you need Stage Manager / Hands provided by us? ?}5 10 20
*Note: If you plan lo have curiains openciose or anything flown in, a minimum of 1 stage hand must be contracted. If you need contact with both
sidas of the stage, then 2 stage hands will be needsd.

Will you be using any projections for your event? Yes O N%
Will your projections include sound (movies)? Yes O NM
Check One:

00 We will provide our own person to handle the projections

O ! request that a technician from HPS handle the projections OFFICE USE ONLY
Supervisor

ighting Board Operater
Special requestsfinstructions: Lighting =

.. Sound Operator
Spotlight 1
Spaliight 2

**A technical supervisor will contact you to verify all requests —SM™

_@_(Inltiall —ASM

Projection Specialist




HFFCA Covid-19 Football Operations & Cheer Guidelines

Practice Arrival: All Football players and Cheerleaders will go through the Drive Thru Check-In
station, to have participant temperature, COVID questionnaire and team attendance completed
before the start of each practice. HFFCA participants will not be allowed on the field until they
have gone through the Drive Thru Check-in and is cleared by a League Volunteer/Staff. Once a
HFFCA participant has been cleared to practice, the participant will exit the vehicle, hand
sanitize their hands at the Sanitization station table and meet their team on the field. Drive Thru
Check-In will be routed, parents will follow the Check-In route as outlined. Participants and
parents must a wear masks during the check-in process, HHFCA participants must come to
practice wearing an mask. (See mask guideline secfion) Participants with temperatures of 100
degrees will not be allowed to practice and will be sent home with their parent. Participants
cannot return fo practice until their temperature is under 100-degree temp without the use of
fever reducing medication.

Mask Requirement: All football players & cheerleaders must arrive wearing a mask,
participants should bring a backup mask in the event one is lost or damaged during practice.
Once participants are on the field/mat in active practice, participants can remove their masks.
Participants must put their mask back on and maintain social distancing anytime they are not on
the field/mat in active practice procedures. All Coaches, Team Parent, Parent Volunteer and
League Staff must wear a mask during active team practices. Mask use for coaches,
team/parent volunteers and staff are an Mandatory RTP requirement.

Field Use: Practice field will be divided into Sections. 1 Team per section. Participants in each
activity should comply with recommended group sizes consistent with CT Phase guidelines.
Football Operations/Cheer Director will decide where each age group will go, every effort will be
made to keep the same participants together and not mix groups.

Sanitizing Station: Per the RTP Guidelines, Participants must wash their hands before
practice, before/after water breaks and before leaving practice. Water will be available at the
sanitation station for hand washing only. Sanitizing Station will have hand sanitizer and
equipment sanitizer.

Water: All football players & cheerleaders must bring their own bottled drinking water; all water
botties must be labeled with the participants first and last name before arriving to practice.
There will be no team bottle distributed until further notice. Coaches and Team parents should
stress to all parents the importance of ensuring their participant arrives with enough drinking
water to get them through their 2hr practice, as there will be no team water bottles or water
fountain use at all this season. No Water, No Play!



HFFCA Covid-19 Football Operations & Cheer Guidelines

Practice Equipment: Coaches are welcome to use practice equipment; limiting the amount of
equipment used. Only take what is necessary to complete practice plans for that day, equipment
limited to one team and will be no team to team sharing. Coaches and team volunteers will
ensure all equipment is disinfected after each use, after equipment has been sanitize it cannot
be used by another team until the next practice day. Coaches and team velunteers will use the
labeled equipment disinfect at the sanitation station. All practice equipment must be sanitized at
the start of practice, after every drill, and at the end of practice. Cheer mats must be disinfected
before practice and at the end of every practice. The bottom of Cheerleaders sneakers will also
be disinfected before the start of every practice.

Team Practice: Only the players necessary should be on the field. Limit full contact time, to
prevent spreading of germs. Players on the sideline must maintain mask & social distancing

protocol. Coaches are responsible for getting the necessary staff to help with all these rules and
regulations.

Y Cheer in Door Practice (school gym): Cheerleaders will arrive at the Drive Thru Check-in
station, temperatures and COVID questionnaire will be completed. Cheerieaders temp must be
below 100 degree to be cleared for practice, once cleared cheerleader will exit vehicle wearing
a mask and go into the gym stopping at the sanitization table to disinfect the bottom of their
cheer shoes and to hand sanitize. Cheerleaders will enter the gym and place their personal
belongs (needed cheer items allowed only) along the wall of the gym, 6ft apart from other
teammates. Cheerleader will change into cheer sneakers and await coach’s directive. There will
be no use of the water fountain at all this season, cheerleaders must be first & last name bottle
} water to all practices. Cheerleaders must ensure they bring enough water to get them through

|

their 2-hour practice. A cheerleader with temps of 100 degree will not be allowed to exit the
vehicle at Check-In and will be sent home, cheerleaders can return to practice when their temp
Kiis below 100 degrees without the use of fever reducing medication.

Refer to the RPT Guidelines to determine rules and requlations, including group size. State and
Local guideline overrule RTP guidelines. It is required that coaches to use smaller groups when
possible. Separating groups by position will help ensure that we are taking the necessary steps

to keep practice groups small. Players should wash their hands and sanitize in between practice
intervals, rotations and water breaks,

g



FSD #

Please describe how you plan to comply with the state and CDC Covid-19 guidelines for your event. Please include both
the plan for audience {capacity, seating, entry and exit) as well as performers on stage and back stage (masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use. {If easler,

you may attach a separate document with your protocols)
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To the Board of Education:

The undersigned hereby make application on behalf of

FSD #

Hamden Public Schools

60 Putnam

Avenue

Hamden, CT 06517

APPLICATION FOR USE OF SCHOOL BUILDING

Applications IMUSL be fled at least SIX WEEKS before the day for which it &s made.
Tentative approval, subject to ravocation at BOE discretion. Application will not be accepted prior to SIX MONTHS before the
event date.

Date '-”;o]?__,'z_)

Shobhe- g_ﬂﬂtulusk

as association formed for gn'bb a(a.u_ LG J’ a.ﬂ

(Name@f Organization)

for permission to use the

{Event Title)
{please check the box next to building AND rooms):

Hamden High School HHS: B(ditorium/ﬁlack Box/Dressing Rooms
or. & Gymnasium
Hamden Middle School Ocie7 p-on L
Cafeteria =2 é
O Classroom

Elementary Schools:
Bear Path OJ

Church Street OJ

HMS: O Auditorium

O Gymnasium
Dunbar Hill O O Cafeteria
Helen Street O O Classroom
Ridge Hill O O Music/8and Room
Shepherd GlenO
Spring Glen O Elementary Schaols:
West Woods O 0 Gymnasium
N 0O Cafeteria
Wint O
niergreen 0O Classroom
EVENY INFORMATION
*If mulliple dates, please Indicate clearly information for each dale
Date Arrival Time Event Time End Time
G200 1p A 2. pa~— ffA—
3 i

ﬁﬂ']’& 1, T

(‘J\W‘Sd

Number of Performers/Presenters;

Anlicipated Attendance; [0 — loo (AL{

Admission Charge;

Covid \ﬁﬁgﬁbjwbg

Percenlage of Hamden Performers:

[ Athletic Field/Pool (please circle option)

)

Equipment Needed:

HHS/HMS: See Addendum A and
return with this form.

Elementary Schools:

I Tables {(how many)
O Chairs (how many)
O Other Needs:

REHEARSAL !/ PREPARATION
Date Time (From/To)

Free j’La?..i | 2P __ Bpm |

How many pecple wilt attend the rehearsal? I %
Will your event require set up? Yes e/No a

If yes, when do you plan to set up?

_EM%S? az\-f,‘((\-vﬁ:—m

If said permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board of Education governing the use of
public school buildings, to take the utmost care in the use of the school property, to make good any damage to or loss of school property arising
from our occupancy of any portion of the building and to provide necessary police attendance. A certificate of insurance for all organizations not
affiliated with the Hamden Public School District is required.

(Initial)

Vo-a. -




FSD #

PRINT names of applicants.

Contact Name Address {Number, Street, Town, Zip) Telephone Email Address
ShobheJagedsst (990 Libch Lot d Toka Yus-Sot=o1o¢ EAC A,
P & a/\-v\—'-c.v_
o " g"lﬁbﬁj"‘gejﬁ-—ﬁl-bm
RULES AND REGULATIONS I513R

10.

11.

12,

13.

14,

For the Use of the Hamden Public School Bulidings for Other Than Regular Schoof Purposes

The use of the Hamden Public Schoal Buildings for ather than regular schookwork is under the direct conlrol of the Board of Education. All applicafions for the
use thereof must be made fo the Board of Education on the blank form prescribed for that purpose. The applicalion must slale in every detall the purpose and
nature of the activity for which the buildingis to be used and must be signed by three responsible persons, who will be held responsible for any damage or
loss of property arising from such use.

When permission for the use of any building has been granted the Board will appoint a custodian andfor security personnel to acl as its personal
representative. This appainlee is lo supervise lhe meeling and enforce the Rules and Regulations of the Board wilh pawer fo close the mesting if it is not held
in accordance with the Rules and Regulations. Custodian(s) will report a minimum af ene-haif hour before scheduled time and remain a minimum of one-halt
hour after close of evenl. There will be a minimum charge of three hours of cusledial coverage for any event.

if poiice atiendance is necessary (lo be determined by the Administration), the persons in charge of the event will be required to provide such police
altendance and give the Police Permit Number to the Board of Education.

The building Is to be used only on the date specified and for the purpose named in the permit. Nobody from the renting organization will be allowed to enter the
building prior o the ime stipulated in this contract. Selup and rehearsal time must be refiecled an the application.

A permit can be canceled without natice provided its provisions or intent are violated in any way, and the Board of Education or its representatives shali be the
sole judge of such violation. In addition, the Board of Education reserves the right to cancel a permit should a schoo! function be in confiict with the permitted
event.

A permitis not transferable.

A permit is not valid unless signed by the Supedntendent or hisher designee.

No food or refreshments are ta be served or eaten on the premise, unless specifically mentioned in contract. Food or drink is not tobe brought Into
gymnasium, auditorium or pacl. Violatien of this provision may result in immediate revocation of the permit and is grounds for future denials.

When use of a kilchen is required, details must be worked oul in consultation with the food services confractor, who will determine whether a caleteria worket
will be needed. if a caleleria worker is needed, the permittea will be responsible for the cost.

When use of Audio Visual or Television equipment is needed, detaits must be worked oul in consultation with the Director of Fine Arls {high school and middie
sthool) or the building media specialist (elementary schodls). If it is determined a technician is needed, the permittee will be responsible for the cost.

Use of auditoriums does not include use of thealrical lighting or sound equipment. if needed, use of equipment must be worked out in consultation with the
Director of Fine Arls, Only trained schoal-appointed {echnicians will be able to use stage lechnology equipment. Costs for these senvices will be invoiced after
ihe event is completed. Il using the high school or middle school auditoriums, you must fill out Addendum A to determine your technical and staffing needs.

A statement of insurance to cover loss or damage to equipment must be presented to the Superintendent prior to approval (Board Policy #1330.2)

We cannot reserve any dale(s} beflore receipt of this application. Therefore, return this application as soon as possible.

Requestor(s) must comply with the State of CT and/or CIAC opening guideline requirements and must ensure compliance during event or risk losing future
rental stalus. {Please Initial)

I have read andjéree ithrthe above rules and regulations set forth by the Hamden Board of Education:
: ; . . Him]an e
(Signature) {Dale)

The charges for this bullding use application will be reflected on a “calculation sheet” and inveice that you will receive once the usage is approved; lighting and
technical services fees will be billed separately. These charges are to be paid, by check or money order, to the Hamden 8oard of Education. The fee schedule is
available on-line at www.hamden.org, or by contacting the Facilities Department at (203} 407-2207.

Approved by Board of Education: Date: _

{Initial)

)y



FSD #

Please describe how you plan to comply with the state and CDC Covid-19 guidelines for your event. Please include both
the plan for audience (capacity, seating, entry and exit) as well as performers on stage and back stage (masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use. (If easier,

you may attach a separate document with your protocols)
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FSD #

ADDENDUM A - For High School and Middle School Auditorium Events
{please check your response and fifl in when appropriate)

Will you need a podium? Yes NoO

How many tables will you need? Location: (/(M el

How many movable chairs will you need? Location:
Will you need stage lighting for your event? Yes EI/ NoO
*If no, you will NOT be allowed to access any stage lights, only the overhead worl lights.
—
How many follow spotlights will you need? o 10 20 UrBura “l/adg

*Only our trained fechnicians are allowed to use our spollights.

Will you need sound for your event? Yes-ﬂ/ NoO

*You may bring in your own sound for the event. If you choose that oplion, our sound system including mixing board, amplifiers, speakers and
microphones will not be avaifable for your use

Wi you need us to play music during your event: Yes-{ Ne O
*Must be on a single CD or USB stick in the correct order. Note: We will nof be able tr::lr:fo/arw editing.
NoD U3 it 1;—@ a

Will you be using our microphones? Yes

If yes, # of wireless handheld microphones
*Up lo two are available at each location

Iif yes, # of wired handheld microphones
*Up to six are available at each localion

if yes, # of floor (tap) microphones
*Only available at the high school location

Will you need Stage Manager / Hands provided by us? ¢ 10 20 u\é bwra w‘

*Nole: If youplan fo have curtains open/close or anything flown in, a minimum of 1 stage hand must be coniracted. If you need conlact with both

sides of the stage, then 2 stage hands will be needed.

Will you be using any projections for your event? Yes EI/ No (O
Will your projections include sound {movies)? Yes B/ No OO

Check One: -~ {8 ¢t t—

O We will provide our own person to handle the projections

O Irequest that a technician from HPS handle the projections OFFICE USE ONLY

Supervisor

Lighting Board Operator
Special requestsfinstructions: aming op

Sound Operalor

Spotlight 1

Spatlight 2

**A technical supervisor will conlact you lo verify all requests —5M

{fnitial) — ASM

Projection Specialist




Fee Calculations

Shobha Jagadeesh, Solo Dance Recital 8/26/2021, 8/28/2021

Processing Fee: $45
Rent HMS
Rooms Days Fee Total
Auditorium 2 $500.00 $1,000.00
Black Box (HHS Only) 1 $250.00 $250.00
Dressing Rooms (HHS Only) 1 $50.00 $50.00
Gymnasium $250.00 $0.00
€107 (HHS Only) $150.00 $0.00
Cafeteria $200.00 $0.00
Classroom 575.00 $0.00
Music/Band Room {HMS Only) $75.00 $0.00
Field $500.00 $0.00
Utilities

Fee Hours Total

530.00 4 $120.00

Security (if required)

Fee Guards Hours Total
Mon. - Sat. $31.76 1 4 $127.04
Sunday $542.34 1 S0.00
Custodial Services
Saturday $45.54 Hours Total
Open 1 1 $45.54
Event 1 1 $45.54
Clean up 2 2 $182.16
Sunday 560.72 Hours Total
Open 1 $0.00
Event i $0.00
Clean up 2 $0.00

TOTAL OF FEES: $1,865.28



Hamden Public Schools
60 Putnam Avenue
Hamden, CT 06517

ARPLICATION FOR USE OF SCHOOL BUILDING

s -Appiications IMUSTE be fled at least SIX WEEKS before the day for which 1t is made, iR
to revocation st BOE discretion, Applicstion will net be accepted prior to SIXMONTIE

event date.
Te th i
bEmake application on behalf of '779‘-[- DAnCs.  COANE
z {Name of Organizatian
as assodatl'm rmed for __ Donte &ec.it - )
£ (Event Title)

Humd'n Hllh iqhool D HHS: £ Auditorlum/Black Box/Oressing Rooms

- - . P -
Many 0cio7 . Com AdATTTTH TN T
44 D i HHS/HMS: See AddEn B

_w:‘f o - retumn with this form. &

[ Classroom

Y . 3 O Athtatlc Fleid L3y N
% mh o Elementary Schoblg %"‘&__,"""i =
chur d, Sﬂ;ﬂn ’ HMS: gudlturtum S o g
Dunbat il 0 ymnasium L1 Tables (how many) N é‘% ¢

oo il O - B Cafeterla £3 Chalrs (how many) - === 2ude o

=F -.r y) =

Hlllnw__ﬂ = _' el Ctassroom 1 Other Need =
Ridge il 1 . E g Music/gand Room eeds: 5 Za;
Shu!hurd GlenO
Spring Gﬁ'ﬁ'ﬂ—- - Elamantary Schoals:
wut wm’ n: D Ganaslum

e e deipmms L 0 Cafeterla
M‘% 3 Classroom
I‘ E

i information for each data
1 Da r:.—,.-mﬁi%qﬂval Time Event Time End;me
-/ 8 g2 Pl
AT T .__Lg.gm 22 1084

-

NumberufPorfomMm._Qch_Q@_

=
4

Anficipatad Attandanm _Deegents an iasir is cube,

Admissign Cha!pa.__ . yas

Percsaitage of Flam:e; periommers__/q

v ey
U=y

II.

¥ sald permission'is granted, we hareby agree to strictly comply with the rules and reguistions of the Board of Education gmrnlng the vae of
?r:hllc school-bﬂlldln , to take the utmost care in the use of the school property, to make good any damage to or Joss of schoal property arising ~
m ourpcq.l Qii"’" porticn af the bullding and to provide necessary police attendance. A certificate of Insurance for
affillated with the Hanwden Public Schoot Dlstrict Is required. = ﬂmmﬂqm
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Addrass {Number, Street, Town, Zip) Telaphone
Ys5* Letrl Court Sast Hoolk M3 %495
- Ledy Contt B4OUERS 03 955003
S T BF Sy F
1 L
RULES AND REGULATIONS IR

>

Wy < 7y ForthelUseofthe Hemden Public Sehaol Bulidings for Other Than Regular Schoof Purposies  ** * '

14 E JF ) ‘;2'%-".‘1-' s
tﬂﬁfmﬁa ymﬂeﬂ Public School Bulldings for other than regular schoolwork Is under the direct conirol of the Board of EducallozrAll abpikaliogs for the
Jusa.thereol, must be mads to the Board of Education on the biank form prescribed for that purpose. The applicalion must siate i

Tposa and
, nature of the activity for which the bullding is to be used and must be sligned by thres responsible persons, who will be heid respansible hr_any'damage or
g Joss of pmperty adsing from stch use. ; ;

iy it gbald ﬁpﬁ‘
id 'Meﬁ p;nur:i;a'ton for the use of any bulding has been granted the Board wil appoint a custodlan andlor xecurity psrsonnsl to act 38 pasonal* ) E.:l
11" mpresentalive. This appointoe Is (o supsrvise the moaling and enfores the Rules and Regulations of the Board with pows ko clase the mesting if it is not hetd
- % iin accodanca.with the Rules and Regulations, Cuslodian(s) wil report a minimum of ane-half hour befora scheduied Ume a_’i_dmmrpahlfﬁx@;mﬁ & onehell
:__;:5 @hﬂ‘w a!tag-_duganl event, There will be 8 minimum charga of fhree hours of custodial coverage for any event, R :‘_""‘““. i e "_’% _
2 1§75 A poloe aksance s necessary (lo be delemnined by the Adminisyalan), (e petsons chargs of the event will be required to proVRESCR poiloa -
st 2 w3 allendance end give the Pollos Penmit Number o the Boand of Educalion, e
X 8 Cenil I P . cime o EoRmEnL TR E
Ak el B&Ilulnﬂ%ﬁbe'ﬁud arly on the dale spectfied and for the purpose named In the permit. Nobody from the renting organization will be ailowed to entar the
’ ';g%;'huﬂdmg prior to the Sime stipulated in this contract, Setup and rehearsal time must be refectsd on the application. .
Rt 4 S prantas

"

]

L] ’
e B

¢ 5% Apemitcan be canceled wihout notice provided it proviskons orntent are Vicktad i any way, and the Board o Education o s reppsentatives shall ba he
i silaton. In addttion, the Boatd of Educalion reserves the right to cancel a permil should a schiool ﬁmdlmmlnm%w[&wm

o — -

ihitits, b -
intA parmit &s oot valid unless eigned by the Superintendent or hiser designes.
T %5 s

ot Sy

T LI

2340, B
Rl

: ; jonite are 1o be served or eaten on the premise, unless specifically mentioned in contract, Mmmﬂ%
5 __§ Pl ___b_gwnnasmrnk a_udllodum or pool, Violation of this provialon may reault in Immediste ravocation of the permit and is grounds for fuGirFdeniale. -
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- 2 "ERCES &
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The Dance Connection
Linda Juliano
45 Letis Court, East Haven CT 06512
Home: 203-469-8815
Work: 203-469-8177
Cell; 203-988-9230

Hello Eric,

Per our conversation yesterday, here is the following overview and protocol that will be for our
Recitals.

s Overview: We would like to do 4 mini shows that are no more than 90 minutes to 2 hours in length,
with a limited, socially distanced audience that would fall in line with the State Guides at or under 250
total. We would do One Show on Friday June 18th, and 3 Shows on Saturday June 19th. Each Show will
have an hour break between to clean and Sanitize, before the next group arrives. We will omit a Finale
and do something different o keep the total number of kids on stage to a minimum. All Families will sit
together and socially distanced to keep in line with the state guides. All families will wear face coverings
throughout the performance. All Dressing Areas will be monitored and kept to a minimum. Dancers will
arrive in their first costume 1o keep the shows flowing and on track.

Timeline:

Pocit ** Set up 4pm
Y, =* Show Number One 6-8pm
** Clean Up B-9pm

Saturday June 19th:
i **SetUp 10am

o ** Show Number Two 12pm-1:30pm
Ty ** Clean 1:30pm-2:30pm

TR ** Next Show Block Arrive 2:30pm-3pm

JFX ** Show Number Three 3pm-4:30pm

i ** Clean 4:30pm-5:30pm

2 ** Next Show Block Arrive 5:30pm- 6pm

** Show Number 4 6pm-8pm

** Clean Out 8-9pm

Thank you for your consideration.Please let us know as soon as possible if we wili be able to use
The Middle Schoal for our shows. We are very grateful for all of your help and all that you are doing for
the Dance Schools.

Respectfully,

Linda Jullano

Artistic Director

The Dance Connection




ADDENDUM A= For&llgh School and Middle School Auditorlum Events
{pleasa check YOuT rR8p0NSS and fill in when appropriate)

3
L]
.
% Vg !
=
.

- =:r " 3 - —
Wlllvountg x;"ﬁ Yes O %B . :'.:':Eé_:_:.:__: ) -. 5.
How many hﬂgw 3 Locatlon: Lobbwy e e T
How many muvihmuﬁlil‘"ou need? 3  Location: Lol b ]

=TI}
e y =
r. NoD) = & ST

Willyou Aead 3taas igiting for your svent? Yes =5 3
*if no, you wiltNO:. bg:ﬂ_gmd to access any stage lights, only the ovarhead work lights. ez

por. el . c . il LEEEzme
How many f%ll’éﬁ"poﬂlﬁhu Will you need? lM! 10 20 e BB e oo 3. -
“Only our trainad tachricians aro slowsd ta usa our spolighis R

/
s U
-géd -
v
L -

Will you need SCURGRGRTOURSat? Yes OO N . o
*You may bring In your own sound for the event. If you choose that aption, our sound system Including mixing boam‘ amp!lﬂem speake

migrophones will not be mﬂab!o for your uge.

Will you nuﬁntoﬁ  misicduring your event: Yuﬁ(‘ NoD
*Mutt be on a s!ng!a 'CD or USBTsiick in Ui Gorrect order. Nofs: We will not baable to &0 aiy editifig.

- - = "

e S
Willyoube using ourmlcrophom? : ‘ Yos I NoEl

. Hyes, Bef wlrolou handheld microphones
~4 imIgUpllo twa'sresvaliable st each location

¥ A inf flaor {tap) microphones
3 -«--'only avallable at the high school location

ke g g
Will you nepdﬁhﬂo nawl l-lands provided by us? M 10 20
*Note: If you plan fo ha 'curtaing opanfelose or anything ficwn in, 8 minimum of 1 stage hand must be canh‘actad F
sides of the sfage, then‘Zstage Hands will bs neadad.

'!*r:‘m'-t“ﬁ;'?:ﬂ*‘"

Wiil you be using any projections for your event? Yea O No Bf
A& ;WIll your projections Include sound (movies)? Yes O No .
Chnck One:
q_z-::'-‘_h' Wi K Wo will provide our own person to handie the projections

- .
%l!ﬂi ’

OO 1 request that a techniclan from HPS handla the projactions
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Speciaf requestsfinstructions;
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**A tachnical supervisor will contact you to verify all requests y ) 37- N -._’E'-E,.
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Fee Calculations

The Dance Connection 6/18 - 6/19 2021

Processing Fee: $45 HMS
Rent
Rooms Days Fee Total
Auditorium 2 5500.00 $1,000.00
Black Box $250.00 $0.00
Dressing Rooms $50.00 $0.00
Gymnasium $250.00 $0.00
C107 5150.00 $0.00
Cafeteria $200.00 $0.00
Classroom 2 $75.00 $150.00
Music/Band Room 2 $75.00 $150.00
Utilities

Fee Hours Total

$30.00 10 $300.00

Security (if required)

Fee Guards Hours Total
Mon. - Sat. 531.76 2 10 $635.20
Sunday $42.34 $0.00
Custodial Services
Saturday $45.54 Hours Total
Open 1 1 $45.54
Event 1 10 $455.40
Clean up 4 2 $364.32
Sunday $60.72 Hours Total
Open 1 $0.00
Event 1 $0.00
Clean up i $0.00

TOTAL OF FEES: $2,845.46

T



FSD#

Hamden Public Schools
60 Putnam Avenue
Hamden, CT 06517

APPLICATION FOR USE OF SCHOOL BUILDING

Applications IMUSE be fled at keast SIX WEEKS before the day for which it is made.
Tentative approval, subject to revocation at BOE discretion. Application will not be accepted prior to SIX MONTHS before the

event date. "
Date q i = fFI_“B i
To the Board of Education: 1 ¥

The undersigned hereby make application on behalf °f_mmd£0_ﬁﬁtﬁﬁ_&ﬁm\\ 3 Cm \de [5:3

{Name of Organization)

as association formed for for permission to use the

(Event Title)

{please check the box next to building AND rooms):
Hamden High School O HHS: O Auditorium/Black Box/Dressing Rooms Equipment Needed:
O Gymnasium
Hamden Middle School (1 - Clg? ] HHS/HMS: See Addendum A and
g glaa::;;n return with this form.
. 0O Athletic Field/Paol (please circle option}
Liementary >Cnools;
Hementary Schools Elementary Schools:
Bear Path [0 . O Auditori
Church Street [ Hs: Audltur:.u "
Dunbar Hill O O Gymnasium O Tables (how many)
unbar O Cafeteria O Chairs {how many)
Helen Street O 1 Classroom O Other Needs:
Ridge H::Irﬂ\ 01 Music/Band Room .
Shepherd Glend
Spring Glen O Eleme! oals:
West Woods = Gymnasium
. Cafeteria
Wintergreen O Classroom
! EVENT INFORMATION | REHEARSAL / PREPARATION
“ multiple dates, piease indicate clearly information for each date

| Date Time (From/To}

*a‘:"i. —Da§!'1 }Z,l E\i:a | Time Event Time g d Time |

_ How many people will attend the rehearsal?
Number of Performers!Pnasenters:_@___._~ ' Wil your event require setup? YesO No O

| Anticipated Aﬁendancemm : If yes, when da you plan 1o setup?

| Admission Charge: BC} |

Pencentage of Hamden Performers: ‘

Yagm opace needed Mon-Fridoy
l; 3 \ >

If said permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board of Education govering the use of
public school buildings, to take the utmost care in the use of the school property, to make good any damage to or loss of school property arising
from our accupancy of any portion of the building and to provide necessary police attendance. A certificate of insurance for all organizations not
affiltated with the Hamden Public School District is required.

E Ez {Initial)

Vea-vi (0



FSD #

PRINT names of applicants.

Contact Name Address {(Number, Street, Town, Zip) Telephone Email Address

M ICDEN ST h&mcxzeez@%m(\mm
Cahlin Hebee ICBYU IS N mmmnff:h:ﬁm\\q;:%az
Cerar Goen 9¢3 842 23] deranirsd aool wh)

10

1.

12.

13.

14.

RULES AND REGULATIONS 3513R
For the Use of the Hamden Public School Buildings for Other Than Regular School Purposes

The use of the Hamden Public School Buildings for other than regular schoolwoerk is under the direct contrel of the Board of Education. All applications for the
use thereof must be made to the Board of Education on the blank form prescribed for that purpase, The application must state in every detail the purpose and
natura of the activity for which the building is to be used and must be signed by threa responsible persons, who will be held responsible for any damage or
lass of propenty arising from such use.

When permission for the use of any building has been granted the Board will appoint a custodian andfor security parsonnel to act as its personal
representative. This appointes is to supervise the meeting and enforce the Rules and Regulations of the Beard with power o dosa the meeting i it is not held
in accordance with the Rules and Regulations. Custodian{s) witl report a minimum of one-half hour before scheduled time and remain a minimum of one-half
hour after close of event. There will be a minimum charge of three hours of custodial coverage for any event.

If police attendance is necessary {to be determined by the Administration), the parsons in charge of tha event will be required to provide such police
attendance and give the Police Permit Number fo the Board of Educalion.

The building is 1o be used only on the date specified and for the purpose named in the permit. Nobady from the renting organization will be allowed to enter the
building prior to the time stipulated in this contract. Setup and rehearsal ime must be reflected on the apphcation,

A permit can be canceled without notice provided lts provisions or intent are violated in any way, and the Board of Education or its representatives shall be the
sole judge of such viglation, In addition, the Board of Education reserves the right to cancel a permit should a school function be in conffict with the parmitied
event.

A permit is not transferable,

A permit Is not valid unless signed by the Superintendent or his/her designee.

No food or refreshments are to be served or ealen on the premise, unless specifically mentioned in contract. Food or drink is not to be brought into
gymnasium, auditorium or pool. Violation of this provision may resutt in immediate revocation of the permit and is grounds for future denials.

When use of a kitchen Is required, details must ba worked out in consuftation with the food services contractor, who will determine whether a cafeteria worker
will be needed. If 2 cafeteria worker is needed, the permittee will be responsible for the cost.

When use of Audio Visual or Television equipment is needed, details must be worked out in consultation with the Director of Fine Arts (high school and middle
school) or the building media specialis! (slementary schaols). it is delermined a technician is needed, the permitiee will be responsible for the cosl.

Use of auditoriums does not include use of theatrical lighting or sound equipment. If needed, use of equipment must be worked out in consultation with the
Director of Fine Arls. Only trained school-appointed technicians will be able to use stage tachnology equipment. Costs for these services will be invoiced after
the event is completed. i using the high school or middle schoal auditoriums, you must Bl out Addendum A to determine your technical and staffing needs.

A siatement of insurance 1o cover loss or darmage to equipment must be presented to the Superintendent prior to approval (Board Policy #1330.2)

We cannot reserve any date(s) before receipt of this appfication. Therefore, retum this application as soon as possible.

Requestor(s) ply with the State of CT and/or CIAC opening guideline requirements and must ensure compliance during event or risk losing future
rental status. {Please Initial)

ve and a ith the above rules and regulations set forth by[the Hﬁ Board of Education:
{ ture] {Data)

The charges for this building use application will be reflected on a "caleulation sheet™ and invoice that you will receive once the usage is approved; lighting and
technical services fees will be billed separately. These charges are to be paid, by check or money order, to the Hamden Board of Education. The fee schedule is
available on-line at www.hamden.ory, or by contacting the Facilities Department at {203} 407-2207.

Approved by Board of Education: Date:

{Initial}



FSD #

ADDENDUM A - For High Schoo! and Middle School Auditorium Events
{please check your response and filt in when appropriate)

Will you need a podium? Yes O Noﬁ
How many tables will you need? N.E’L Location:

How many movable chairs will you need? 5,3_1_& Location:

Will you need stage lighting for your event? Yes O Nﬁ
*If no, you will NOT be allowed to access any stage lights, only the overhead work lights.

How many follow spotlights will you nead? g 10 20
*Only our trained technicians are allowed to use our spotiights.

Will you need sound for your event? Yes O No
*You may bring in your own sound for the event. If you choose that option, our sound system including mixing board, ampfifiers, speakers and
microphones will not be availabla for your use,

Will you need us to play music during your event: Yes No OO
*Must be on a single CD or USB stick in the correct ordar. Nota: We will not ba abis fo do any editing.

Will you be using our microphones? Yes OO No V

If yes, # of wireless handheld microphones
*Up to two are available at each localion

Hf yes, # of wired handheld microphones
*Up to six are avallable at each location

If yes, # of floor {tap} microphones
*Only available at the high school location

Will you need Stage Manager / Hands provided by us? 0 10 20
*Note: If you plan to have curtains open/close or anything flown in, a minimum of 1 stage hand must be confracted. I you need contact with both
sides of the stage, then 2 stage hands will be needed.

Will you be using any projections for your event? Yes O N}ﬁ
Will your projections include sound (movies)? Yes O w
Check One:
O We will provide our own person to handle the projections
0 1request that a technician from HPS handle the projections OFFICE USE ONLY
___Supervisor
ighting Board Operator
Special requestsiinstructions: Lty e
Sound Operator
Spotiight 1
Spotight 2
**A technical supervisor will contact you to verify all requests =
{Initial) ____ASM
__ Projection Specialist

(2)



HFFCA Covid-19 Football Operations & Cheer Guidelines

Practice Arrival: All Football players and Cheerleaders will go through the Drive Thru Check-In
station, to have participant temperature, COVID questionnaire and team attendance completed
before the start of each practice. HFFCA participants will not be allowed on the field untii they
have gone through the Drive Thru Check-In and is cleared by a League Volunteer/Staff. Once a
HFFCA participant has been cleared to practice, the participant will exit the vehicle, hand
sanitize their hands at the Sanitization station table and meet their team on the field. Drive Thru
Check-In will be routed, parents will follow the Check-In route as outlined. Participants and
parents must a wear masks during the check-in process, HHFCA participants must come to
practice wearing an mask. (See mask guideline section) Participants with temperatures of 100
degrees will not be allowed to practice and will be sent home with their parent. Participants
cannot retumn to practice until their temperature is under 100-degree temp without the use of
fever reducing medication.

Mask Requirement: All football players & cheerleaders must arrive wearing a mask,
participants should bring a backup mask in the event one is lost or damaged during practice.
Once participants are on the field/mat in active practice, participants can remove their masks.
Participants must put their mask back on and maintain social distancing anytime they are not on
the field/mat in active practice procedures. Aill Coaches, Team Parent, Parent Volunteer and
League Staff must wear a mask during active team practices. Mask use for coaches,
team/parent volunteers and staff are an Mandatory RTP requirement.

Field Use: Practice field will be divided into Sections. 1 Team per section. Participants in each
activity should comply with recommended group sizes consistent with CT Phase guidelines.
Football Operations/Cheer Director will decide where each age group will go, every effort will be
made to keep the same participants together and not mix groups.

Sanitizing Station: Per the RTP Guidelines, Participants must wash their hands before
practice, before/after water breaks and before leaving practice. Water will be available at the
sanitation station for hand washing only. Sanitizing Station will have hand sanitizer and
equipment sanitizer.

Water: All football players & cheerleaders must bring their own bottled drinking water; all water
bottles must be labeled with the participants first and last name before arriving to practice.
There will be no team bottle distributed until further notice. Coaches and Team parents should
stress to all parents the importance of ensuring their participant arrives with enough drinking
water to get them through their 2hr practice, as there will be no team water bottles or water
fountain use at all this season. No Water, No Play!



HFFCA Covid-19 Football Operations & Cheer Guidelines

Practice Equipment: Coaches are welcome to use practice equipment; limiting the amount of
equipment used. Only take what is necessary to complete practice plans for that day, equipment
limited to one team and will be no team to team sharing. Coaches and team volunteers will
ensure all equipment is disinfected after each use, after equipment has been sanitize it cannot
be used by another team until the next practice day. Coaches and team volunteers will use the
labeled equipment disinfect at the sanitation station. All practice equipment must be sanitized at
the start of practice, after every drill, and at the end of practice. Cheer mats must be disinfected
before practice and at the end of every practice. The bottom of Cheerleaders sneakers will also
be disinfected before the start of every practice.

Team Practice: Only the players necessary should be on the field. Limit full contact time, to
prevent spreading of germs. Players on the sideline must maintain mask & social distancing
protocol. Coaches are responsible for getting the necessary staff to help with all these rules and
regulations.

Cheer in Door Practice (school gym): Cheerleaders will arrive at the Drive Thru Check-In
station, temperatures and COVID questionnaire will be completed. Cheerleaders temp must be
below 100 degree to be cleared for practice, once cleared cheerleader will exit vehicle wearing
a mask and go into the gym stopping at the sanitization table to disinfect the bottom of their
cheer shoes and to hand sanitize. Cheerleaders will enter the gym and place their personal
belongs (needed cheer items allowed only) aleng the wall of the gym, 6ft apart from other
teammates. Cheerleader will change into cheer sneakers and await coach'’s directive. There will
be no use of the water fountain at all this season, cheerleaders must be first & last name bottle
water to all practices. Cheerleaders must ensure they bring enough water to get them through
their 2-hour practice. A cheerleader with temps of 100 degree will not be allowed to exit the
vehicle at Check-In and will be sent home, cheerleaders can return to practice when their temp
is below 100 degrees without the use of fever reducing medication.

S
Refer to the RPT Guidelines to determine rules and regulations, including group size. State and

Local guideline overrule RTP guidelines. It is required that coaches to use smaller groups when

possible. Separating groups by position will help ensure that we are taking the necessary steps

to keep practice groups small. Players should wash their hands and sanitize in between practice
intervals, rotations and water breaks.



FSD #

Please describe how you plan to comply with the state and CDC Covid-19 guidelines for your event. Please include both
the plan for audience (capacity, seating, entry and exit) as well as performers on stage and back stage (masks, social
distancing, etc). We must have this information before the Board will cansider your request for facility use. (If easier,

you may attach a separate document with your protocols)

M@M@@ A %-h? Q-m o
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To the Board of Education:

The undersigned hereby make application on behalf of

Ll .
as association formed for_E\ €y CMe NS5 ididla v 4@

FSD #

Hamden Public Schools

60 Putnam Avenue
Hamden, CT 06517

APPLICATION FOR USE OF SCHOOL BUILDING

Applications MUST be filed at least SIX WEEKS before the day for which it is made.
Tentative approval, subject to revocation at BOE discretion. Application will not be accepted prior to SIX MONTHS before the

event date.

Date '-llaa\?oat

Al Sootrs LT

{Name of Organlzation)
Dol for permission to use the

{Event Title)

{please chack the bax next to building AND rooms):

Hamden High Schoo) {

Hamden Middle School 3

Elementary Schaols:
Bear Path O

Church Street IIl/
Dunbar Hilt O
Helen Street (D/
Ridge Hill (0
Shepherd GlenO
Spring Glen O
west Woods O
Wintergreen O

O Auditorium/Black Box/Dressing Rooms

Equipment Needed:

Dale Arrival Time
June 4z _1-20am

Number of Performers/Presenlers:

EVENT INFORMATION

*If muliiple dales, pleasa indicata dearty information for each date

i

5

Perceniage of Hamden Performers:

s a0\l

Anticipated Altendance: U

Aduission Charge:__4_30. _%_{_.9_\2‘.“.9

Quase CeFey 0 \0o T YOG
< AdoNxe b

0O Gymnasium
3}107 HHS/HMS: See Addendum A and
a caf::re . return with this form.
gmhrenc F iela'/Pnnl {please circle option)
Elementary Schogols:
O Audilorium
O Gymnasium O Tables (how many)
O Cafeterta O chairs (how many)
0 Classroom £ Other Needs:
O Music/8and Room
Elementary Schoals:
O Gymnasium
&Cafeteria
0O Classroom
REHEARSAL | PREPARATION
Data Time {From/To)
Evenl Time End Time
(o:00 9% _ NG WY

How many paople will attend the rehearsal?

Wil your event require setup? Yesd NoO
If yes, when do you plan $o sat up?

If said permission is granted, we hereby agree to strictly comply with the rules and regulatlons of the Board of Education governing the use of
public school buildings, 10 take the utmost care in the use of the school property, to make good any damage 1o or loss of schoo! property arising
from our occupancy of any portion of the building and to provide necessary police attendance. A certificate of insurance for all organizations not

affiliated with the Hamden Public School District Is required.

D-Q (initial]

Ve i



F5D #

PRINT names of applicants.

Contact Name Address (Number, Street, Town, Zip) Telephone Email Address

AMuvin My gy 1%19% N “‘“., , bagamjyg.amm_&\ujn&qmve
|'Hlt, ¢
MM ugracu Bams_ V019w LERve 2t 78h-305.79% O b\ Erlmser

F Ay, EL 3315

RULES AND REGULATIONS 3513R

For the Use of the Hamden Public School Buildings for Other Than Regular School Purposes

1. The use of the Hamden Public School Buildings for other than regular schoohwork is under the direct control of the Board of Education. All appiications for the
use thereof musl ba made to the Board of Education on the blank form prescnbed for thal purpose. The application must state in every detall the purpose and

nature of the aclivity for which the building is to be used and must be signed by three responsible persons, who will ba held responsible for any damagae or
loss of property arising from such use.

When permission for the use of any building has been granted the Board wil appoint a custedian andlor security personne! to act as its personal
representalive. This appointee is to supervise the meeting and enforce the Rules and Regulations of the Board with power lo close the meeting if it is not held

in accardance with the Rules and Regulations, Custodian(s) will repor a minimum of one-half hour before scheduled time and remain a minimum of one-hatf
hour afier close of evenl. There will be a minimum charge of three hours of custodial coverage flor any evenl.

3. I police atlendance is necessary (1o be determined by the Adminisiration), the persons in charge of the evenl will be required to provide such police
allendance and give the Police Permit Number Lo the Board of Education.

4. Thebuilding is to be used only on the dale specified and for the purpese named in the permit. Nobody from he renling crganizalion will be allowed to enter tha
building prior to the time stipulated in this contracL Setup and rehearsal time mus! be reflected on tha appiication.

5. Apermit can be canceled without nofice provided it provisions or intent are viotated in any way, and the Board of Educalion or its represenlatives shall be the
sole judge of such violation. In addition, the Board of Education reserves the right to cancel a pammit should a schoot function b In conflict with the pemmiitted
evenl.

6. Apemitis nol transferable.
7. A pemitis nol valld unfess signed by the Superintendent or hisher designee,

8. Nofood or refreshments are to be served or eaten on lhe premise, unless specifically mentionad In contract, Food or dsink (g net to be braught Into
gymnasium, auditorium or pool, Violation of this provision may result In Immadiate revacation of the permit and is grounds for future denials.

S, When use of a kitchen is required, details must ba wocked out in consuftation with the food services contractor, who wil delermina whether a cafeleria worker
will be needed. if a caleleria worker is needad, the permitiss will be responsible for the cost.

10. When use of Audio Visiral or Television equipment s needed, datails musl'ba worked oul in consullation with the Director of Fine Arts (high school and middis
school) or Lhe bullding media specialist (elemenlary schools), If il s delermined  tachnician is needed, Lhe permiltee will ba rasponsibla for tha cosL.

11. Use of auditoriums does not includa use of theatrical lighting or sound equipmenL. If needed, use of equipment must be worked oul in consullation with the
Direcior of Fine Asts, Only trained schaol-appointed tachnicians will be able to use staga lechnology equipment, Casts for these sarvices will be involced after
the event is completed. If using the high school or middie schoo! auditoriums, you must Bl out Addendum A lo delermine your technical and staffing needs.

12. A sislement of insuranca to cover loss or damage lo equipment mus! be presenied fo tha Superintandent prior to approval (Board Policy #1330.2)

13, We gannol reserve any dala(s) before receipl of this application. Thesefore, ratum this appicatien as scon as possible.

14. Requestor(s) must comply with the Slata of CT and/or CIAC opening guidaline requirements and must ensure complianca during event or risk fasing future
rental status. M%‘um

g.redd; and agree with the above rules and regulations st forth by the Hamden Board of Education:
S ' - a =4
fire) (Date)

The charges for this building use application will be reflected on a “catculatian sheet” and Invoico that you will recelve onco the usage ls appraved; lighting and
technlcat services fees will be biled separately. These charges ara 1o be paid, by check or money order, to the Hamden Bosrd of Education. The fee scheduleis
avatlable on-line at www hamden org, of by conlacting tha Facilitles Department at {103) 407-2207,

Approved by Board of Educatlon: Data:,

E AT nlalf




FSD#

Please describe how you plan to comply with the state and CDC Covid-19 guidelines for your event. Piease include both
the plan for audience (capacity, seating, entry and exit} as well as performers on stage and back stage {masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use. (If easier,
you may attach a separate dacument with your protocols)
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ADDENDUM A - For High School and Middle School Auditorium Events
{pleasa check your response and fil inwhen appropriate)
v

Will you need a podlum? Yes O
How many ables will you need? | 0 Locallen: Woam den Wi a5 oo {

How many movable chairs will you need? _50  Location: W dewn YA\ aw 4000 {

Will you need stage lighting for your avenl? Yes O Noﬁ/
"I no, you will NOT be allowad (o access any stage lights, only the overhead wotk ighls,

How many follow spotlights will you need? 0 10 2d
*Only our trained technicians are aliowad lo use our spollights.

Will you need sound for your event? Yes O Noﬂ/
*You m3y bring in your own sound for the evenl. If you choose tha! option, cur sound sysfem including mixing board, amplifiers, speakers and
mitrophanes will not be availabla for your use.

Will you need us to play music during your event: Yes O No b/
"Must be on a single CO or USB stick in the commect order, Nols: We will not be abla to do any editing.

Will you be using our microphones? Yes O

If yes, # of wireless handheld microphones
*Up fo twa are available al each localion

If yas, # of wired handheld microphenes
*Up lo six are available of each location

If yes, # of fleor (tap) microphones
*Only availabie at the high school localion

Will you need Slage Manager / Hands provided by us? 0 J ta 20
*Nole: Hf you plan (o have curiains openfdlose or anything flown in, 2 minimum of 1 slage hand mus! be conlracted. i you need conlacl with both

sidas of the stage, then 2 stage hands will be nesded.

Will you be using any projections for your event? Yes O Noﬂ/
Will your projections include sound (movies)? YesO Nou/
Check One:
QA will provide our own person to handla the projections
O Frequest that a technician from HPS handla the projections - OFFICE USE ONLY
— Supenvisor
Spedal requests/instructions: —— Lighting Board Operaior
*sA technical supervisor will conlact you to varity all requasls —u
([T | ——ASM
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FSD#

Hamden Public Schools
60 Putnam Avenue

Hamden, CT 06517
APPLICATION FOR USE OF SCHOOL BUILDING
Applications ITNUSE be filed at least SIX WEEKS before the day for which it is made.
Tentative approval, subject to revocation at BOE discretion. Application will not be accepted prior to SD{ MONTHS before the
event date,
Date "'L/ oL / ‘L,

To the Board of Education; l) -

The undersigned hereby make application on behalf of &ES‘L’% ANVLE cl’ NTRE UL

{Name of Organization)
as association formed for Keemn for permission to use the
(Event Title}

(please check the box next to building AND rooms):

Hamden High SchuoI]B/ HHS:  BXAuditorium/8lack Box/Dressing Rooms Equipment Needed:

Sir .- L L O Gymnasium e e ———
Hamden Middle Schoot O Bci07 HHS/HMS: See Addendum A and
g ] return with this form.
Classroom
. O Athletic Field/Pool [please circle option}

:Iem::nt: E;Schools. Elementary Schools:

c:ar :; tO HMS: O Auditorium

= '": I-::I.:EI B Gymnasium O Tables (how many)

unbar O Cafeteria 0O Chairs (how many)

Helen Street [J O Classroom [ Other Needs:

Ridge Hill T} O Music/Band Room

Shepherd Glen

Spring Glen O Elementary Schools:

West Woods [J EJ Gymnasium

O Cafeteria
Wintergreen OJ O Classroom
EVENT INFORMATION REHEARSAL / PREPARATION

*if multiple dates, please indicale clearly information for each date

D Time (From/To)
ate Arival Time __ Event Time End Time _k,lﬁﬁf__ 9o —
U 3130 PM _ H9o PH 699FPH e

‘L - -
—=ls = S te—— = - e - = = ~|"-How many people will-attend the rehearsal? E,S-____, i ioa
Number of Performers/Presenters: 4'5 Will your event require set up? YesX NeO
Anticipated Attendance; 350 - 400 If yes, when do you plan to set up?
Admission Charge: énz{ o0 o0 dM Yo Sed_un
af [1'00 AM Yo begin’riedie)
Percentage of Hamden Performers: S o

If sald permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board of Education governing the use of
public school buildings, to take the utmost care in the use of the school property, to make good any damage to or loss of school property arising
from our occupancy of any portion of the building and to provide necessary police attendance. A certificate of insurance for all organizations not
affiliated with the Hamden Public School District is required.

&~

Vo= vin 0



FSh#

PRINT names of applicants.
Contact Name Address [Number, Street, Town, Zip) Telephone Email Address

{eia0r 1/2_Aaves }?A’,. Handen Z203F0. 9325
vid Eama} Same Loéerd — Lsz‘rbar-i'@c/\g_gﬂ}ru&nce
Yaa Q' Tooce 4o Gurr S Crorwert,Cr  so- 303. 4443 centre. come

ot
RULES AND REGULATIONS 3513R

For the Use of the Hamden Public School Buildings for Other Than Regular School Purposes

1. The usa of the Hamden Public School-Buildings for other than regular schoolwork fs under the direct control of the Board of Education. All applications for the
use thereof must be made to the Board of Education on the bfank form prescribed for that purpose. The application must state in every datail the purpose and
nature of the activity for which the building is to be used and must be signed by three responsible persons, who will be heid responsible for any damage or
loss of proparty arising from such use.

. - — & __When permission for the use of any building has been granted the Board will appoint a custodian andfor security personnel fo act as its personal
- 7 epreseniative. This appoinfee i3 to supervise the mesting and enforce the Rulés and Régulations of the Board with power (o tidse the mesfing f itis notheld = — -
in accordance with the Rules and Regulations. Custodian(s) will repart a minimum of one-half hour before scheduled ime and remain a minimum of ane-half
hour after closa of event. There will be a minimum charge of three hours of custodial coverage for any event.

3.  If palice atlendancs Is necassary (io be determined by the Administration), the persons in charge of the event will be required o provide such police
attendance and give the Police Permil Number {o the Board of Education.

4. The building is to be used only on the date specified and for the purpase named in the permit. Nobody from the reniing organization will be allowed to enter the
building prior lo the time stiputated in this confract. Setup and rehearsal time must be reflected on the application.

5. Apermit can be canceled without notice provided ils provisions orintent are viclaled in any way, and the Board of Education ar its representatives shall be the
sole judge of such viclation. In addition, the Board of Education reserves the right to cancel a permit should a school funclion be in confiict with the permitied
event.

6. A pemitis not lransferable.

7. Apermit is not valid unless signed by the Superintendent or his/her designee.

8. Nofood or refreshments are {o be sesrved or eaten on the premise, unless specifically menfioned in contract. Food or drink is not {o ba brought inte
gymnasium, auditorium or pool. Violation of this provision may result in Immediate revocation of the permit and is grounds for future dentals.

9. When use of a kilchen is required, delails must be worked out in consultation with the food sarvices contractor, who will delermine whether a cafeleria worker
will be needed. if a cafeleria worker is needed, the permities will be responsibla for the cost.

10.  When use of Audio Visual or Television equipment is needed, detalls must be worked out in consultation with the Direclor of Fine Arts (high schoal and middle
school) or the butiding media specialist (elementary schools). If it Is determined a technician is needed, the permitiee will be respansible for the cost.

7 74T, Use of auditodums does not include use of theatrical ighting or sound equipment. If needed, use of eqlipment must bé Worked ot in cafsultation with tha~ —— ™ ==
Diractor of Fine Arts, Only trained school-appointed technicians will be able to use stage technology equipment. Costs for these services will be invoicad after
the event Is complsted. If using the high school or middle schoul auditoriums, you must fill out Addendum A fo delermine your technical and staffing needs.
12. A statement of insurance to cover loss or damage to equipment must be presented to the Superintendent prior to approval {Board Policy #1330.2)
13. We cannot reserve any date{s) before receipt of this application. Therefore, retum this application as soon as possible.

14, Requeslor(s) myal Lomply with the State of CT andfor CIAC opening guidefine requirements and must ensure compliance during event or risk losing future
rental status. 7 {Please Inilial)

1 havefadd apd W and regulations setfonj}:yz( Hamden Board of Education:
[/ A /e _
C - S/ A @atsy” /

The charges for this building use application will be reflected on a “calculation sheet” and invoice that you will receive once the usage is approved; Hghting and
technica) services faes will be billed separately. These charges are to be paid, by check or maney order, to the Hamden Board of Education.  The fee schadule is
available on-line at www.hamden.org, or by contacting the Facilities Department at (203) 407-2207.

Apprgyed by Board of Education: Date:

_ (initial)




FSD#

ADDENDUM A ~ For High School and Middle School Auditorium Events
{please check your response and fill in when appropriate)

Will you need a podium? Yes )X No I :
How many tables will you need? Q Location: leQ 88Y 5’ 6LACK %X £ C-10%F
How many maovable chairs will you need? i_;_ Location: 245 %VE 'IL bmﬂ & /Q@Oﬂ{_f

Will you need stage lighting for your event? Yesx NoOd
*If no, you will NOT be allowed to access any stage lights, only the overhead work fights.

How many follow spotlights will you need? oa 1K 20
*Only our frained technicians are alfowed o use our spoflights.

Will you need sound for your event? YesE( No Ol
You may bring in your own sound for the event, If you choose thal option, our sound system including mixing board, amplifiers, speskers and _
microphones will not be available for your use.

Will you need us to play music during your event: Yes K No O
*Must be on a single CD or USB stick in the correct order. Nofe: We will not be able fo do any edifing.

Will you be using our microphones? Yes Ne O

If yes, # of wireless handheld microphones ol
*Up to bwo are available at each focation

I yes, # of wired handheld microphenes l
*Up to six are available at each Jocation

If yes, # of floor (tap) microphones _IL-:le ( 4 )

*Only available af the high school locafion

Will you need Stage Manager / Hands provided by us? (1fa] 10 2K
*Note: If you plan lo have curtains open/close or anything flown in, a minimum of 1 stage hand must be coniracfed. If you need contact with both
sides of the stage, then 2 stage hands will be needed.

Will you be using any projections for your event? Yes (X No O
T T Will your projections include sound (movies)? Yes )& NoO — ~ == ~— = =i mme -
Check One:
O We will provide our own person to handle the projections
JX 1 request that a technician from HPS handle the projections OFFICE USE ONLY
___Supervisor
. ! N ____Lighting Board Operator
Special requestsllnsyu?uo s: L4 _
_’Qﬁﬂ:ﬂ_ﬂ il e Yo _run e, Sound Operalor
A & ons . =
[ —__ Spotlight 1
____Spotiight 2
**A technical supervisor will contact you to verify all requests —SM
u’%ﬁ (initial] —__ASM
—~ Projection Specialist

(2



CHESHIRE DANCE CENTRE FACILITY APPLICATION—CDC AND COVID-19
COMPLIANCE

AUDIENCE
» With the understanding that the seating capacity of the auditorium will be capped at 50%, we
plan to sell tickets by family unit with six-foot distancing between family groups. We have 57
families.
e All seats will be reserved; there will be no “general admission.”
¢ Audience members will have a temperature check, and will have hands sanitized upon entry.
Audience members will be required to wear masks inside the building (unless medically
excused).
e Ushers will direct audience members to their seats.
Family groups will maintain social distancing while waiting to be seated. Lobby area will be
marked for this purpose.
— o Ushers-will ensure audience members are kept at a social distance at intermission to use
restrooms as needed.
o Ushers will dismiss audience members by family groups as their child(ren) are ready to leave.

PERFORMERS
¢ Our dancers have been following COVID-19 safety protocols at the studio since June 22, 2020.
We will take established protocols with us to Hamden High School.
¢ Students will be dropped off at the front of the school building where they will put their street
shoes into their designated bucket and proceed to their dressing area.
* To maintain social distancing in dressing rooms, the performers will be assigned as follows:
1. 42 Students in area C107—siblings will be seated together; other students will be in
groups of no more than 2 per table. It is estimated a total of 21 tables will be needed.
2. 16 Dancers (Seibert Dancers) will be assigned to the Black Box area—socially
distanced at 8 designated tables.
3. 7 Graduating seniors will be assigned to the Ladies Dressing Room
4, 3 Boys will be assigned to the Gentlemen's Dressing Room.
All Dressing room areas will be disinfected upon staff arrival and before performers' usage.
Frequent hand sanitizing will be monitored.
Performers will wear masks at all times.
Social distancing will be structured into on-stage choreography as well as flow of movement in
— = the backstage area. -
e Dismissal of dancers at the conclusion of the event will be directed to maintain social
distancing, with parents being inforﬂﬁgftno leave the auditorium to meet their dancer.

PRELIMINARY SCHEDULE

s 9:00 AM—support staff arrival; lay floor down on stage; organize backstage areas
11:00 AM—Performers arrive and go to assigned dressing rooms
11:30 AM—Dress rehearsal begins
1:30 PM—Meal break (out of building if deemed necessary by Hamden Bd. Of Ed)
3:15 PM —Return Arrival for performers
4:00 PM —Performance Time
6:00 PM—Show ends; dismissal of audience and performers with protocol above
6:00 PM—Support Staff —pick up floor; clean areas used

(4)



Processing Fee:

Fee Calculations

Cheshire Dance Centre, June 13, 2021
$45

Rent HMS
Rooms Days Fee Total
Auditorium 1 $500.00 $500.00
Black Box (HHS Only) 1 $250.00 $250.00
Dressing Rooms {HHS Only) 1 $50.00 550.00
Gymnasium $250.00 $0.00
C107 (HHS Only) 1 $150.00 $150.00
Cafeteria $200.00 $0.00
Classroom $75.00 50.00
Music/Band Room {HMS Only) $75.00 $0.00
Field $500.00 $0.00
Utilities
Fee Hours Total
$30.00 9 $270.00
Security (if required)
Fee Guards Hours Total
Mon. - Sat. 531.76 1 $0.00
Sunday 542,34 2 3 $254.04
Custodial Services
Saturday $45.54 Hours Total
Open 1 $0.00
Event 1 $0.00
Clean up 2 $0.00
Sunday $60.72 Hours Total
Open 1 1 $60.72
Event 1 1 $60.72
Clean up 2 2 $242.88
TOTAL OF FEES: $1,883.36
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“HAMDEN SCHOOL DISTRICT
%ﬂ-

Bt '\ HAMOEN
qﬂ%& PUBLIC SCHOOLS

S

-
iy,

.@pme Calendar Availability New Schedule Documents Account Setup

My Account(414449573) ELREEIEUTGEE | appiication Unks - - Logout

DIRECT

Search for GO} Advanced Search Services | Help
{
wActions:  Add | List | Graph | Report

ysSchedule  Shortcuts Related Links Legend
2

Update Schedule

2

il [FISchedule ID 190295

[IStatus Submitted - View/Change Dedlined Reason
Notify Booked By

Notify Contact Person
Date Created 3/5/2021 2:25:53 PM
Schedule State? Inactive
[¥] Event Title Creatlve Kids Art Program spons
@_ Event Description ?ame program as in 2019 - Director Deb
vy

‘arguson
o)
"%» Area --Select Area -- - o =
3 (7] Location SPRING GLEN SCHOOL

: View Room Details
~n@"h Building --Select Bullding-- v
i

e ] Rooms .. Select Raom-- a
ﬁ@x 123 - Cafeterla 5
E K
sl
hets
{Use the CTRL key to select muitiple rooms.)
e 7] Event Date(s) 7/6/2021 e C———————
T - N 7/7/2021 i‘ April 2021 1| May 2021 i
- s Apn<l
P dikry SMTWTEFS SMTWTFS
ﬁ% 7/12/2021 Wewaar 1 2 3 262627282030 1
S 71342021 :45578910 23458678
" 7/14/2021 11213141516 17 9 10 111213 1415
¥ 7/15/2021 i 18 19 20 21 22 23 24 16 17 18 19 20 21 22
o7 0 252627 282930 4 2324252627 2829
Eo 712072021 2346678 2034+2346
3 ' Note: The maximum event dates
ETT * for each normal schedule is 20
] Recurring schedules do not have
= this limitation.
Check Availabinty |
;' &
'fﬁe [ start Time g . 45 - aM - End Time 12 ~ 00 - [PM -
2 Setup BeginTime 5. 45 - AM - Breakdown End Time 12 - 0D - PM -
4 ;@'—f ] Duration 3 hours 15 - minutes. Spans over 1 days.
Cheduvaiwl

or new
Type -- Select Grganlzation Type --

Contact Name .. golect Contact Name -- -

\A"O\-‘i’i i

4/28/2021, 8:19 AM



Facilig{%‘: heduling hitps:/fapp11.schooldude.com/toolbox/mydtfs/mydtfs_s/mydifs_sc...
GaATE _;,?

iy
First Name Last Name
- Laura Luzzl
e Email Day-Time Phone
i liyzz!@hamden.com B4 Emall 2B7-2579
’_:’i’ Evening Phone Cellular Phone
.

Billing Address

i ¥
T% CUse Organization Billing Address
?% FEIN Sales Tax Exemption No.
=
il

T Yes, add this contact to the organization’s contact list.

[w]

Invoice Type? Charge back © Payment # No charge
l:i{’é;g‘_iasporlsiI:!Ie for Billing -- Select Assignee --

ks ] Yes, invoices or usages fees have been generated.
%? Billing Comments
re Budget -- Select Budget Account -- « Charge backs requires a budget code.
Q’i{.'. - Document Number (e.g. contract or permit number)

T PO Number
fﬁ to shortcuts

s g

%urance EInformation
- Compan
-ﬁ-ﬁﬁ pany

= '*?é:! E.?._:' Company Policy No

i Coverage

—andn.

{&, Coverage Dates & To =

41"‘-"'--:"' [J Yes, update organization record with above insurance information.

k.

.:.:"%etup Requirements

3 a, ‘h Tasks already generated for events will not reflect changes in service description.
e Required Maintenance Services Service description
L = 1 Audio/Visual I
a‘;;;
1 Custodial I
[0 Event Setup ]
O Security
ental Requests + Add Renta! Request
fental Request defined
Number Attending
Number of Adults
T3 Number of Children
33%BACK to shorteuts
o lumber of extra chairs
$
Ris Number of parking
: spaces
Ry o Other Needs
"K.‘ e )
-,
{ Booked by First Name Last Name
. ° Laura Luzzl
2 Email
luzzt@hamden.com
; Current Route To Emily McCann
(%
= =
“g&ﬁ%'
it ;
L
Yold T 4/28/2021, 8:19 AM
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%
3 i

T
F )

- Approve? [0 Route to Next -- Select Route To -- -

j

.3
£l e Approval Note

Event Visibility = Yes, this is a schedule of public events
Inactive Schedule @
Pending Schedule? o |Add/Update Pending Reason

Fﬁ- Panding Expiration Date O
-TI Activate Schedule? O
b, N o N S o o N T T
Back to shortcuts Save Reset
e i
;nﬁ_l};pproval Process
Approved By Note

%{)m Approved
ol

~woNO Approval Process on record.

@%nding Reasons
lete Pending Reason
a2 Pending Reason on record.

&I.EventStartDate  Event End Date
% Location

7/6/2021 7/6/2021
$7/7/2021 7/7/2021
% 7/8/2021 7/8/2021
.7/9/2021 7/9/2021

Date Entered

'.‘E‘%#ﬁ‘;
g
(4

Event Start Data

= 771212001 7/32/2021
)@7/13/2021 7/13/2021
77 71412021 771412021
L [15/2021 7/15/2021
e 7/16/2021 7/16/2021
~&. 7/19/2021 7/19/2021
»J_i% 7/20/2021 7/20/2021
V& 7/21/2021 7/2142021
ﬁ%}imon 7/22/2021
~x. 742312021 7/23/2021

&

i Lred

Date Invoiced Invoice Amount

“Invoices
= £ e s
b il Invoice Number Status

A i,
o Invoices on record.

e
yments
z Invoice Number Date Paid Choack Number
) Payments on record.,
s
. Work Order Costs
£ Work Order # Transaction Type Transaction Description

o
i Jransactions on record.

= e
= e

Ewﬁgle Attachments
Dalete Date

PR et
-,

E’ggo attachments

“(No limit on number of files attached. Tota! size of all uploaded files must be less than SME)

Submitied By Description

Alternate Event

Note: Leave 'Route to Next' blank to allow the system Lo automatically route the next person defined In the routing system.

Entered By

Event End Data

Balance

Transaction Date

Fllename

eduling https://app11.schooldude.com/toolbox/mydtfs/mydtfs_s/mydtfs sc...

Create Invoice

Add New Payment
Amount
Costs

Add New File
Slze

%

4/28/2021, 8:19 AM
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"

"HAMDEN SCHOOL DISTRICT

My Account{414449573) SCHDOID - Application Links - | Logout
ﬁ\’\ HAMDEN
E g& PUBLIC SEHOOLS .
7w =
o 3 18 DIRECT
: s:_:-‘lgpme Calendar Availability New Schedule Documents Account Setup
L
ég_arm for @ Advanced Search Services | Help
Actions: Add  List | Graph | Report
chedule Shortcuts Related Links Legend
W
,,.ul,'_ipdate Schedule
&

, B

By [FISchedule ID 190297
9%5, 3] #status Submitted - View/Change Declined Reason
’ — Notify Booked By
é@"'ﬁ, Notify Contact Person
-"-s"' Date Created 3/5/2021 3:01:53 PM
s Schedule State? Inactive
ke ol [} Event Title Hamden Rec. Dept. Summer Day
Y
s« Event Description
i Y
T L1
Area -- Select Area -- o View Bookings
u"-' -
s HAMDEN MIDDLE SCHOOL
z ] Location - T View Room Detalls
: " Bullding --Select Bullding-- a
S ¥ Rooms _ select Room-- -2
d}% Gymnasium 5
Be. 7 Cafeterla
Tennls Courts
‘@:ﬁ
[ (Use the CTRL key to select muitiple rooms.)
. Event Date(s E———— !
= (s) 762021 OO T T —
e 7/8/2021
H‘“s.\ iars031 SMTWTF S SMTWTFS
B, 3 -+ 771212021 2820303+ 1 2 3 26 26 27 28 268 30 1
Bt e 7/13/2021 | 4567891 2345678
- 7/14/2021 | 1121314151617 g 10111213 1415
7/15/2021 | 18192021222324 161718192021 22
mEks 71162021 | 252627282930 4 23 24 25 26 27 28 28
i ;2345538 M + 23 46
Note: The maximum event dates -
kS for each normal schedule ts 20,
iy Recurring schedules do not have
this limitation.
oy 3 Chizy A
B 4
3 & start Time 7. 15 - AM - End Time 5- 30~ PM -
w it

=  Setup BeginTime 7 - 15 - aM - Breakdown End Time 5~ 30 - PM -

e iy [] Duration 10  hours 15 - minutes. Spans over 1 days.

K Check Avoilabin
o
Gy i

d g . .
~@rganization Information

‘# (/] Organization 15, of Hamden Parks & Recreat 9 Hote

- or new
Type -- Select Organizadon Type --

to shortcuts

- Contact Name .. galact Contact Name == ~

Vi-a.= ¥ ®

4/28/2021, 8:20 AM
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First Name Last Name
Laura Luzz|
Email Day-Time Phone
luzzi@hamden.com B Email 287-2579
—v:‘.:.:é- Evening Phone Cellular Phone
e
D Billing Address
4 [IUse Organization Billing Address
Lo FEIN Sales Tax Exemption No.
s g
. 4-*"{- ] Yes, add this contact to the organization's contact list.
s

puiid Invoice Type? O Charge back © Payment @ No charge
*ZResponsible for Billing - Select Assignee -

Yes, involces or usages fees have been generated.

ff,.a Billing Comments
% Budget -- Select Budget Account -- = Charge backs requires a budget code.
“.  Document Number {e.g. contract or permit number)
.
e o o PO Number

=
~Bnck to shortcuts

- . S B
% surance Information

e, Company

ﬂ%t Company Policy No

= T‘- X Coverage
""’ﬁ% Coverage Dates {5 To |

O Yes, update organization record with above Insurance Information.

LF .'
¥

%petup Requirements

']

Note: Tasks already generated for events will not reflect changes in service description.

ﬁ* Required Maintenance Services Service description
&5
nack 0 AudiofVisual l
Eg.% 01 Custodial I l
1 h-~
= 55; 0 Event Setup l
T
T O Security |
gental Requests + Add Rental Request

pee
~tio Rental Request defined.

© Number Attending

]
b T

hin Number of Adults

; j.ﬁl Number of Children

7 'Back to shortcuts

umber of extra chairs

¥

2%y, Number of parking
@ spaces
=-rlfgb Other Needs
:-.".;%-- ¥
sk -:L Booked by First Name Last Name
( Laura Luzzl
Email
ror luzzi@hamden.com
F_@; Current Route To Emily McCann
o
L
IR ®
1s
2of. :ﬁiﬁ' 4/28/2021, 8:20 AM
&)
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Approve?

Approval Note

https://app11.schooldude.com/toolbox/mydtfs/imydifs_s/mydtfs_sc...

O Route to Next -- Select Route To -- ~
Note: Leave 'Route to Next' blank to atiow the system to automatically route the next pesson defined in the rouling system.

e Event Visibility = Yes, this is a schedule of public events
T )
s ot Inactive Schedule @
:.,:‘- Pending Schedule? O |Add/Update Pending Reason|
G Pending Expiraticn Date
it
7 -5 Activate Schedule? O
£
BT
1,.Back to shortcuts Save | Reset
24 —i
“Approval Process
¥rzaiDate Approved Approved By Note
’ ‘ o Approval Process on record.
3
-“Pending Reasons
‘sbelete  Pending Reason Date Entered Entered By
= ‘No Pending Reason on record.
%'ents
ﬁE Evant Start Date ~ Event End Date Alternate Event
e g Location Evont Start Date Event End Data
{%@/6/2021 7/6/2021
Ler.7/7/2021 71772021
e 7/8/2021 718/2021
2 > o fETF L 7/9/2021
= 51
A, 711272021 7/12/2021
#527/13/2021 7/13/2021
“%..7/14/2021 7/14/2021
/15/2021 771502021
_‘ 7/16/2021 7716/2021
1
! é nyoices Create Invoice
e -.;L" Invaice Number Status Date Invoicod Invoice Amount Balanca
éigo Involces on record.
% ments Add New Payment
- ".:.r.
by Involice Number Date Paid Check Number Pay By Amount
i :\3-%9 Payments on record.
s A
% # ork Order Costs
, 117 Wark Order # Transaction Type Transaction Description Transaction Date Costs
'No'_rransact.lons on record.
"Fjle Attachments Add New File
r “in b
SETREENT Delete Date Submitted By Dascription Filename Size

" ““No attachments

"o timit on number of fil

as attached. Total size of all uploaded files must be less than SMB)

" Megend
g I
) @ Reguired Information
1 : B Insurance Expired

®

4/28/2021, 8:20 AM
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;%PE“ e My Account(414449573) CISTZEENEENS - appication Links - .| Lagout

=
! :,.\ HAMDEN
; S PUBLIC BCHOOLS

Home Calendar Availability New Schedule Documents Account Setup
St ol

igérch for @ Advanced Search Services | Help
i

Ac?ons: Add | Ust | Graph | Report

§§hedule Shortcuts Related Links Legend

Update Schedule

% schedule ID 190298
‘i

[VIstatus Submitted - View/Change Dedined Reason
s 58 Notify Booked By
¥ ..:i'“ Notify Contact Person

‘ﬁ' Date Created 3/5/2021 3:09:51 PM
RE Schedule State? Inactive

[] Event Title Hamden ftec, Dept. Summer Day
4y Event Description

%
_t..‘. Area -- Select Area -- o View Bookings
i HAMDEN MIDDLE SCHOOL -
ETA ) Location HAMDEN MIDI View Room Detalls
Building --Select Buliding-- v
!ﬁf‘; ¥l Rooms - sglect Room.- “
b Gymnaslum Ky
E “.g.‘- : Auditarium
Ty Cafeterla
= .

{Use the CTRL key to select multiple rooms. )
¥ Event Date(s) 7/19/2021

i mp—— e
7/20/2021 4 Apri2021 |1 May 2021 4 |
77212021
L ErEh SMTWTFS SMTWTF S
7/23/2021 26293031 1 2 3 25 26 27 28 26 30 1
7/26/2021 | 45678910 2345678
7/27/2021 ! 111213141516 17 2 10 11 12 13 1415
7/28/2021 | 181920212223 24 1617 1819 20 21 22
;ﬁgﬁg%} | 252627282930 3 23 24 25 26 27 28 29 |
W 81272021 2345628_“303142345
2 Note: The maximum event dates
- for each normal schedule Is 20,
" Recurring schedules do not have
= 1?" this limitation.
ey Check Avalabinty |
. O start Time 7~ 15~ aM - End Time 5- 30 - PM -
‘ﬁ% Setup BeginTime 7 - 15 - AM ~ Breakdown End Time 5 - 30 - PM
.-" W ] puratien 1¢  hours 15 - minutes. Spans over 1 days.
T X
éﬁk to shortcuts Check Avallabif
®wt
Hf@ganization Information
-
by () Organization 14, of Hamden Parks & Recrear & [ Hete]
or new

Type -- Select Organlzation Type -~

‘% Contact Name __ gelact Contact Name -- ~
- Vo-a-— fi \

1 of 4y 4/28/2021, 8:20 AM
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Adaia A
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1
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U

(o

Y Responsible for Billing -

eduhng

First Name
Laura

Email
luzz!@hamden.com

Evening Phone

Billing Address

Last Name
Luzzi

b Emall

! Use Organization Bllling Address

FEIN

Sales Tax Exemption No.

https://

1 Yes, add this contact to the organization's contact list.

Invoice Type?
- Select Assigneg --

Yes, invoices or usages fees have been generated.

Billing Comments

Budget

Document Number

PO Number

k to shortcuts

rance Information
Company

Company Policy No

Coverage

Coverage Dates

[0 Yes, update organization record with above insurance informatlon.

Setup Reguirements

i

b &

-- Select Budget Account --

> Charge back 2 Payment @ No charge

(e.g. contract or permit number)

£9 To

E Tasks already generated for events will not reflect changes in service description.

Required Maintenance Services

0O Audia/Visual
O Custodial
[ Event Setup

0 Security

: _me-ntal Requests

@g&atm Request defined.

B

4
<

it

i .T'J

i
]
o

&

o %y
=
f-Pﬂ

Number Attending

Number of Adults

Number of Children
k to shortcuts

Number of extra chairs

Number of parking
spaces

Other Needs
Booked by First Name
Laura

Email
lluzzi@hamden.com

Current Route To Emily McCann

Last Name
Luzzl

)

appl 1 schooldude.com/toolbox/mydifs/mydtfs s/mydtfs sc...

Day-Time Phone
287-2579

Cellular Phone

= Charge backs reguires a budget code.

Service description

I

+ Add Rental Request

4l

4/2872021, 8:20 AM
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Approve? {0 Route to Next -- Select Route To -~ ~
Note: Leave 'Route to Mext’ blank to allow the System to automatically route the aext persen defined in the routing system,

A Approval Note
';ll‘g@‘: Event Visibility 5 Yes, this is a schedule of public events
.i;;-'; Inactive Schedule &
o

f#s  Pending Schedule? o Add/Update Pending Reason

a2 Pendling Expiration Date 0|

A Activate Schedule? ©

;

R o
> 7 T-@ack to shortcuts Save Reset

-@ﬁproval Process

Date Approved Approved By Hote

';?}Ee'ﬂn Appraval Process on record.

T

ety ding Reasons
‘ T:.-'. Delete Pending Reason Dato Entered Entered By
bt ﬁammﬂng Reason on record.
aks
ents
st
s Event Start Date Event End Date Alternate Event
s -4 Location Evant Start Date Event End Date
TR vn1e202 7/19/2021
= 3> 7/20/2021 7/20/2021
W2k 92112021 72172021
- 7/22/2021 772212021
<g%»‘.“]lZB/ZC!Zl 7/23/2021
7[26/2021 772642021
1 ‘é#% 7/27/2021 71272021
17 72812021 7/28/2021
?&%/29/2021 77292021
7/30/2021 7/30/2021
%IZRUZI B8/2/2021
“3* 8/3/2021 8/3/2021
28/4/2021 8/4/2021
TR 84572021 8/5/2021
$8/6/2021 8/6/2021
n%ﬁoices Create Invoice
- invoice Number Status Dats Invaiced Invoice Amount Balance
,gﬁfo Invoices on record.
R S
dﬁ'&‘yments Add New Payment
S Invoice Number Data Paid Check Kumber Pay By Amount
g%ﬁayments on record.

e
e
B -~.:£§§mk Order Costs
I“:* Work Order # Transaction Type Transaction Description Transaction Date Costs
Lﬁ& Ho Transactions on record.

Attachments Add New File

Delete Date Submitted By Description Filoname Size

@b attachments
TN

@llmit on number of files attached. Total size of all uploaded files must be less than SMB)
e

5

4/28/2021, 8:20 AM
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"\ HAMDEN

Es_ PUBLIC SCHOOLS

L
e
-

s

'F..,

R

me Calendar

1

SEarch for
lons:
e,

~Schedule

=

Update Schedule

Availability New Schedule
GO

Shortcuts

https://app11.schooldude.com/toolbox/mydtis/mydtfs_s/mydtfs sc...

My Account(414449573)

Advanced Search

Add | List | Graph | Report

Related Links

Schoal Dl

Logout
appe

- Application Unks -

DIRECT

Documents Account Setup

Services  Help

Legend

iy

LEEA

e RV EL
iSchedule ID
[¥status

" Date Created
Schedule State?

=
% [] Event Title
é%, Event Description

t

Area

[] Location
Building

[} Rooms

[¥] Event Date(s)

[] Start Time
Setup Begin Time

SRR [¥] buration
to shortcuts

[l organization

Contact Name

IuN“:i

190299

Submitted -
Notify Booked By
Notify Contact Person

3/5/2021 3:22:47 PM

Inactive

Hamden Rec. Dept. Summer Actl
Whitney Players - Cindy Simeli-Bevoe

-- Select Area -
HAMDEN MIDDLE SCHOOL
--Select Bullding-- v

== Sgdect Room--
Auditorium
Music Room
Hallway

(Use the CTRL key to select multiple rooms.)

7/6/2021
7/7/2021
7/8/2021
7/9/2021

View/Change Dedined Reason

7/12/2021
7/13/2021
7/14/2021
7/15/2021
7/16f2021

ez aBln
[
wilaneg|z
nRBNaE
BN~
HwENaon

| +NBLa8

Note: The maximum event dates
for each normal schedule Is 20.
Recurring schedules do not have
this limitatton.

Chvedk A

8- 45 - AM - End Time 4

8~ 45 - AM -

7 hours 15

MAvml

minutes. Spans over 1 days.

anization Information

Town of Hamden Parks & Recreat db Lo
or new
Type -- Select Organization Type --

== Select Contact Narme --

Breakdown End Time 4 -

View Bookings

View Room Detalls
an
T way2ozt »
SMTWTFS
26 26 27 28 20 30 1
2345678 |
9 10 111213 1415 |
1617 1819 20 21 22 |
23 24 25 26 27 28 29 |
30314 2 3 4 6
oo PM
00 =~ PM =

V-a - Xil

4/28/2021, 8:21 AM
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Facili\_@eduling https://app11.schooldude.com/toolbox/mydtfs/mydtfs_s/mydtfs_sc...
: First Name Last Name
Laura Luzzt
Email

Day-Time Phone
llezzi@hamden.com ™ Emai! 2B7-2579

Evening Phone

Cellular Phone

1
E&‘E!
i Billing Address
.‘I%,
v

g d’£§ T Use Organization Bllling Address
. - FEIN Sales Tax Exemption No.
hﬁ; T Yes, add this contact to the grganization’s contact list.
o

Invoice Type? O Charge back < Payment @& No charge
s Responsible for Billing -- Select Assignee --
?;ﬁ:ﬁ Yes, invoices or usages fees have been generated.
X Billing Comments
Eey

1

{ Budget -- Select Budget Aczount -- = Charge backs requires a budget code.
2 Document Number (e.q. contract or permit number)

(s PO Number
=4fadk to shortcuts
e i

=5

%surance Infermation
ey "5

_‘}_}:_ﬂ Company
k.. Company Policy No
RS Coverage
=
% Coverage Dates 3] To
-
, [ Yes, update organization record with above Insyrance information.
—-«.ﬁj e
—

%gup Requirements
Note: Tasks already generated for events will not reflect changes In service description.

- Required Maintenance Services Service description
% €1 AudiofVisual |

o & O Custodlal
'1.‘L b T

l
B 3@‘ 01 Event Setup I
|

r

et O Security
Rental Requests + Add Rental Request
s Rental Request deflned

@ Number Attending
] Number of Adults
= Number of Children

330k to shortcuts
e

z

_I"dumber of extra chairs
ety Number of parking
= spaces
"% Other Needs

Booked by First Name Last Name
ag Laura Luzzl
¥
.ﬁ_ Email
e T lluzzi@hamden.com

[ .

®

4/28/2021, 8:21 AM
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https:/fappl1.schooldude.com/toolbox/mydtfs/mydtfs_s/mydtfs_sc...

Approve? 00 Route to Next -- Select Route To -- ~

I Approval Note
et Event Visibility

Note: Leave 'Route to Next' blank to allow the system to automatically route the next person defined in the routing System.

Yes, this is a schedule of public events

et Inactlve Schedule &
4':%1 Pending Schedule? ©:  Add/Update Pending Reason
52 Pending Expiration Date )
L1 Activate Schedule?
%Ek to shortcuts Save R.set
3]
FrApproval Process
- Data Approved Approved By Note
._._;i‘iio Approval Process on record,
%ﬂdlng Reasons
lets Pending Reason Date Enterod Entered By
@ JHEl T Pending Reason on record,
.l
ants
N 3 Event Start Date Event End Date Alternate Event
"%} Location Event Start Data Event End Date
g 7/6/2021 7/6/2021
et
o oy 71772021 71742021
1T TR 7/8/2021 7/8/2021
.E@R?/s/zom 7/9/2021
ARt 711212021 771242021
2 7/13/2021 741372021
e 7/14/2021 711442021
B
s 7/15/2021 7/15/2021
K ]
A7 /16/2021 711642021
b
.
'ﬁ'\mices Create Invoice
s, Invoice Number Status Date Invoiced Invoice Amount Balance
Ho Involces on record.
=}
o 7
4 wPayments Add New Payment
bty
Invoice Number Date Paid Check Number Pay By Amount
= No Payments on record.
.%_ﬂ
“Work Order Costs
Dy ) “Work Order # Transaction Type Transaction Description Transaction Date Costs
' “w5No Transactions on record.
“"'@. :
txFile Attachments Add New File
: Delete Date Submitted By Description Filename Size

#¥iNo attachments

1

-

}f%b Himit on number of files attached. Total size of all uploaded files must be less than 5M8)

1 Required Information
(& Insurance Expired

4/28/2021, 8:21
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iigglPEN SCHAOL DISTRICT My Account(414449573) EJIEEEIIGYS | application Links - - Logout
aape
b i
o

https://app11 .schooldude.com/toolbox/mydtfs/mydtfs s/mydtfs_sc...

B

‘ HAMDEN

ﬂ@ PUBLIC BCHOOLS
e

Sk,

1 5,

@me Calendar Availability New Schedule Documents Account Setup

-

.'g%?rch for @ Advanced Search

Services | Help

1)r'l,_\i.':ti(:ms: Add | List | Graph | Report

.ff&hedule Shaortcuts Related Links Legend
at,

aUpdate Schedule
=
8

=

¥]Schedule ID 150300

H
c%‘ [#status Submitted - View/Change Declined Reason
e Notify Booked By

Notlfy Contact Person
P Date Created 3/5/2021 3:29:20 PM

PRI/ < Schedule State? Inactive
2 [] Event Title Hamden Rec. Dept. Summer Actl

-

@ﬁ.@ Event Description Whitney Players - Director -Cindy Simeil-
3 Deavoe

i3 Shows - 1 PM & 3PM

Area --Select Area - -

;‘5‘ View Bookings
& HAMDEN MIDDLE SCHOOL -
oy ¥ Location ! View Room Detalls
-ﬁﬁ:‘i = Building --Select Bullding-- ]
I ¥ Rooms _- salect Room-- o
?%‘ ’Audltormm
- Cafeteria
- Music Room
a@
- (Use the CTRL key to select multiple rooms.)
m i,
gt ry D MY T I — i — -
H_*“g'” ‘nﬁt [ Event Date(s) 7/17/2021 ; Apiizoz1 || Mayz202 |
i SMTWTFS SMTWTFS
Pyl 28203034 1 2 3 26 26 2 28 20 30 1
TEEH 45678910 2345678
et 111213 14 15 16 17 9 30 11 1213 1415
b = 18 19 20 21 22 22 24 16 17 18 19 20 21 22
"W 2526272829 30 3 2324 2526 27 28 29
A 2346678 0314 23 45
%{fﬁ‘ Note: The maximum event dates T -
SRR T for each normal schedule Is 20.
H e Recurring schedules do net have
7 this limitation.
o Check Avaabi
i [l start Time 12 - 00 - PM - End Time 6~ 00~ PM -
Ere FI-S
~"  Setup BeginTime 12 - 00 - PM - Breakdown End Time &~ 00 - PM -
P e [¥] buration ¢ hours 00 - minutes. Spans over 1 days,
T
; k to shortcuts Check Avaltabisty |
£ =
_Organization Information
;'l, E Organlzatlorl The Whitney Players h ..".?‘—e.l
=J or new

wﬁﬁ%« Type -- Select Organization Type --
g
N Contact Name

== Select Contact Name -- -

= V-a.- ¥in 1

4/28/2021, 8:22 AM
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https://app11 schooldude.com/toolbox/mydtfs/mydtfs s/mydifs sc...

i First Name Last Name
ﬁlﬁ"fr Cindy Devoe
S Email Day-Time Phone
""E_%h‘ dindysdevoe@comeast.net> B4 Emadl 203-281-6007
s Evening Phone Cellular Phone
ey
o
‘ Bllling Address 26 West Helen Street
Y Hamden, CT
“ C1Use Organization Billing Address

uE FEIN
:
i

d ity

i
e

"-‘iﬂ

@‘ Billing Comments

Budget -- Select Budget Account --

B ﬁg Document Number

=5
| PO Number
“'%: to shortcuts
%gurance Information
T Company

--;_% Company Policy No
ji’.ﬁ

Coverage

Tonl T
@ Coverage Dates
T E!

Setup Reguirements

Sales Tax Exemption No.

1 Yes, add this contact to the crganization's contact list.
Invoice Type? O Charge back & Payment O No charge
Responsible for Billing -- Select Assignee -~ -

~ Yes, invoices or usages fees have been generated.

« Charge backs requires a budget code.

{e.g. contract or permit number)

&l To 3

[ Yes, update organization record with above insurance information.

te Tasks already generated for events wil not reflect changes In service description,

#’-’5‘-;# O Audio/Visual
_@. O Custodlal
b

o _ 03 Event Setup

p ‘é__iti.'ﬁ"

s 0 Security

Rental Requests
A

_-':Sﬁehtal Request deflned.
% Number Attending
Number of Aduits

S
Number of Children
a@ﬁ( to shortcuks
umber of extra chairs
4@ Number of parking

e spaces

Other Needs
o
via

Booked by Fjrst Name
Laura

Email
lluzzi@hamden.com

:,*.-1 Current Route To Emily McCann

-"V
E E:%d

s E‘L

.D.

Required Maintenance Services

Service description

|
|
|

Last Name
Luzzi

+ Add Rental Request

i

4/28/2021, 8:22 AM
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Approval Note
Event Visibility
- inactive Schedule &

1 gk
Ak " T
s

- ."H.'

£

https://app11.schooldude.com/toolbox/mydtfs/mydtfs_s/mydtfs_sc...

Approve? [0 Route to Next -- Select Route To -- =
Note: Leave "Route to Next' blank to allow the system to automatically route the next person defined in the routing system.

E Yes, this is a schedule of public events

Pending Schedule? < Add/Update Pending Reason

G Pending Explration Date |
E Activate Schedule? ©
| i s ——— I et
"'.f}i_iick to shortcuts Save  |Reset |
E‘,}Qpproval Process
_.Date Approved Approved By Note

-,{Z‘;'gyo Approval Process on record.
p
R nding Reasons
o
> Dalete Pending Reason

Pending Reason on record.
L%

%*"
& Event Start Date

117/2021

P

Event End Date

_{u

3
ﬁ

e i

711772021

-
I

=

4

7

t Tnvoices

Invoice Number Status

L

"‘No Invoices on record.

ayments

) " Involce Number Date Pald

o
. N Payments on record.

.‘0

£

W rkk Order Costs

Work Ordar #
o Transactions on record.

Transaction Typs

s
'l
i{ %

Ile Attachments

B}
-

Delete Date
[

-TNo attachments

i vl

i _t,l;‘ .

Y i
r

‘! 1

LS

2

Submiitied By

Date Entered

Alternate Event

Location Event Start Date

Date Involced Involce Amount

Pay By

Check Number

Transaction Descriptlon

Description

o limit on number of files attached. Total size of all uploaded files must be less than SMB)

Entered By

Event End Date

Create Invoice

Add New Payment

Amount

Transaction Date

Add New Flle

Filename Size

B
b}
3 7 EEE
.s;({ 1|.
L1

4.0

._é,‘.,,
A

-.._..‘ %

%D SD-PD-ETWEB-07
"ﬂ
g : %5 FlrefoxIBB 0

=3

»;é. :

Home

o
Jof4 e
B 1

Calendar

7] Required Information
® Insurance Expired
an+MShortcut menu
New Schedule  Documents

Privacy Policy
Services

Avallability

Conditions Of Use
My Account(414449573)

Need help? Calt us 1-877-655-DUDE (3833)

Security Statement
Help Logout |

Account Setup |

-
B ECHAT
Email us?

4/28/2021, 8:22

%

AM



Facility Scheduling

L

e
A’f_-.: \'1 HAMDEN
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=y

.:j:j,pme Calendar

HAMDEN SCHOOL DISTRICT

Availability New Schedule

https://app11.schooldude.com/toolbox/mydtfs/mydtfs s/mydtfs sc...

My Account{414449573) Ehisaifndiy
om

= Logout

- Application Links -

Documents Account Setup

Search for @ Advanced Search Services | Help
i by
Actions: Add | List  Graph | Report
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Sales Tax Exemption No,
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O Charge back © Payment @ No charge
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Yes, invoices or usages fees have been generated.
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(e.g. contract or permit number}

Day-Time Phone
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= ,M Vistatus Submitted - View/Change Dedined Reason
2 o S
T Naotify Booked By

Notify Contact Person

Date Created 4/27/2021 10:05:08 AM
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4+ Billing Comments

Budget
Document Number
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First Name Last Name
Laura Luzzi

Email

lluzzi@hamden,com 4 Eman

Evening Phone

[JUse Organization Billing Address

Sales Tax Exemption No.
[J Yes, add this contact to the organization's contact list.
0 Charge back ' Payment @& No charge
-- Select Assighee --

Yes, invoices or usages fees have been generated,

-- Select Budget Account --

(e.g. contract or permit number)

% Zdnsurance Information

e Company
-‘ﬁ: Company Policy No
-]-5.?'1'1 Coverage
- Coverage Dates

i3
?_,;.g__gtup Requirements

& 7o O

[ Yes, update organization record with above Insurance information.

yc?te: Tasks already generated for events will not reflect changes in service description.
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*-'" Other Needs
e

{ ""% Booked by

Required Maintenance Services
0 Audio/Visual
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0 Event Setup

L Security

First Name Last Name
Laura Luzzl

Email

lluzz|Ehamden.com

N #°  Current Route To Emily McCann

Day-Time Phone
287-2579

Cellular Phone

= Charge backs requires a budget code.
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A

4/28/2021, 8:26 AM



Facilit).[ %ﬁeduling https://app11.schooldude.com/toolbox/mydifs/mydifs s‘mydifs sc...

Kdis Approve? 0 Route to Next -- Select Route To -- ~
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1 ﬂ{:‘?o limit on number of files attached. Total size of all uploaded files must be less than SMB)
SR

-

};‘r% | [ Required Information
=
=i Insurance Expired
l-gw

cansmShortcut menu

Home  Calendar  Avallability New Schedule Documents  Account Setup |

3
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Facility Scheduling

+AMDEN SCHOOL DISTRICT

A**c HAMDEN

3
‘E‘ES PUBLIC BCHOOLS

Home Calendar

Availability New Schedule

https://appl |.schooldude.com/toolbox/mydtfs/mydtfs _s/mydtfs sc...

My Account{414449573) CTdeeibinGi
o273

Logout

- Application Links -

Documents Account Setup

[
"Back to shorteuts

Rk ] buration 7

[Chedk Avallabinty

_ hours 00 - minutes, Spans over 1

Search for @ Advanced Search Services | Help
i«Aglons: Add | List | Graph | Report
Schedule Shortcuts Related Links Legend
Update Schedule
.
ﬁ%@ [Schedule ID 190339
s [Vistatus Submitted - View/Change Declined Reason
°§5 Notify Booked By
i Notify Contact Person
P *ﬁ Date Created 4/29/2021 3:12:34 PM
b i
e Schedule State? Inactlve
i ﬁﬁr (] Event Title Lego/Sclence program - Bulld wit
’ F Event Description Lego First Responder vehicles
. Batman Return with Lego
- Grades K-5
[~
0 = Area -- Select Area -- - Vlew Bookings
Pt
T SR Location HAMDEN MIDDLE SCHOOL -
—_— e View Room Detalls
Lokt Building --Select Buliding-- v
fa- o ] Rooms - Select Room-- LA
: 173
i v
e
2
i (Use the CTRL key to select muitiple rooms.)
Srrth,
P ] Event Date(s) 8/2/2021 e et
i © ® e [ hpizar || weyaoar v
20 g;‘s‘gg%i | sMTwWTES SMTWTF S
AL | 2820303+ 1 2 3 26 26 27 28 20 30 1
§/6/2021 [
5 . 4 567 8 910 2345678
_‘f" 111213141518 17 9 101112131415 |
o 18 19 20 21 22 23 24 161718192029 22 |
M e, 252627 262930 4 232425262728 29 |
a‘,f’.-'l-.r‘ii__._,"'— 23 4566 F 8 Wi+ 2 3 4856
e Note: The maximum event dates
P for each normal schedule Is 20,
Tregd Racurring schedules do not have
Fied this limitation.
.= n"‘a
_._:. [/l start Time & - 15 - aM - End Time 3- 15- PM
LS.
l!“i&\“' Setup BeginTime g. 15 . AM -~ Breakdown End Time I - 15+ PM

days.

ganization Information
B Organization v,,,q of Hamden Parks & Recreat " [y 2l

Qr new

Type -- Select Organlzation Type --

Contact Name .. select Contact Name -- ~

V-a—yiy !
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i .
Facility Scheduling

-

. First Name Last Name
@@@_ Laura Luzzi
2
Email
lluzzi@hamden.com [ Emall

Evening Phone

Billing Address

LUse Organization Billlng Address

FEIN Sales Tax Exemption No.

L1 Yes, add this contact to the organization's contact list.
Invoice Type? [ Charge back

-- Select Assignea --

= Payment & No charge

Responsible for Billing
| Yes, Involces or usages fees have been generated.
Billing Comments

Day-Time Phone
287-2579

Cellutar Phone

nf‘*? E \J‘
Budget -- Select Budget Account == ~ Charge backs requires a budget code.
iw Document Number {e.g. contract or permit number)
, PO Number
ﬂﬁvﬁ to shortcuts

https://app11.schooldude.com/toolbox/mydtfs/mydtfs s/mydifs_sc...

Esurance Information
SRR

g

Company

Company Policy No

{J&% Coverage

j Coverage Dates To I

[ Yes, update organization record with above Insurance infarmaticn,

% i

Tat
EETR

i Setup Requirements

ﬁr _Mi' : Tasks already generated far events will not reflect changes in service description,
'.A!

Required Maintenance Services

[ Audio/fVisual

1 Custodial
O Event Setup

O Security

gi% ntal Requests

N Rental Request deflned.

(it oo SN — = PP T Y T

e
Number Attending

#lia'-'z'"* Number of Adults

. Number of Children
;Qitk to shortcuts

Number of extra chalrs

"J’?’ﬁ Number of parking

1. spaces
Other Needs

ik Booked by First Name Last Name
Laura Luzzl
Email

lluzzi@hamden.com

Current Route To Emily McCann

Service description

!
!
!

| |

+ Add Rental Request

d-
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Donnarummeo, Tal_'xn

From: Cross, John

Sent: Wednesday, April 28, 2021 1:02 PM
To: Donnarummo, Taryn

Subject: FW: Naming of SPG Garden

Here is another request,

John Cross

From: Hornreich, Howard

Sent: Wednesday, April 28, 2021 11:18 AM
To: Cross, John <jcross@hamden.org>
Subject: RE: Naming of SPG Garden

Can you add to agenda?

Spring Glen School would like to name our garden in front of our schoo! after Christy Czekaj who recently passed. She
raised her children and most recently was legal guardian for her grandchildren. She created and maintained our school
garden and would like to name it after her. She was very active in our school and PTA. She has been involved with our
school community for generations (over 50 years) both as a parent and grandparent. She was always very active in our
PTA book fairs, road races, dances and recently reconstructed and meticulously maintained our school garden. She was
the rock to her wonderful family. To me, she was not only a Spring Glen parent, but a dear friend as well to many of us.. |
have always admired her perseverance, kindness, wit and the ability to be resilient even during the most challenging
days. The world would be a better place if there were more people like her in this world and we will miss her deeply.

Best,

Howard Hornreich

Principal

Spring Glen School \/ji
1908 Whitney Avenue

Hamden, CT 06517

(203)-407-2045

From: Cross, John

Sent: Wednesday, April 28, 2021 11:12 AM

To: Hornreich, Howard <hhornreich@hamden.org>
Subject: RE:

Yes they would have to approve, no word yet on BB, thx

John Cross

From: Hornreich, Howard
Sent: Wednesday, April 28, 2021 11:11 AM



